PEF for Faculty 

PLEASE BE SURE TO READ THE FOLLOWING DIRECTIONS BEFORE COMPLETING THE FORM

Skyline CollegePRIVATE 


Professional Enrichment Funds for Faculty

Application for Supplemental Travel 
PURPOSE:  A total of $5000 will be allocated to any faculty member to be used for travel.  The purpose of this fund is to supplement (up to $200 per faculty member) what the regular Professional Development funding is not able to cover in travel expenses. Travel funds can include transportation, lodging, meals, parking, and misc. expenses pertaining to the travel.

GUIDELINES:
· 6 requests total per semester for 4 semesters (summer excluded; 2 years total). 
· $200 per faculty member.
· 1 request per faculty member for duration of fund (1 time only, no exceptions).
· To be used as a supplement for regular Professional Development funding for travel expenses.

PROCESS:
· 7 days after you return from the conference, a completed PEF application must be signed by your immediate supervisor and submitted to the Office of the Vice President of Instruction with a copy of the Professional Development funding approval e-mail from Theresa Tentes.

· The PEF application will be forwarded to the PEDAC (Professional Enrichment Development Advisory Committee) Committee for review and approval. . Once approved, the application will be forwarded to the Vice President of Instruction and President for final approval.
· If approved by the Vice President and President, an e-mail from Theresa Tentes will be sent to the applicant.

SUBMISSION

The original typed proposal plus an electronic scanned copy must be submitted   

to the Office of the Vice President of Instruction by the deadline.  Submit the electronic copy to tentes@smccd.edu. 
Application for Faculty Professional Enrichment Funds
Applicant's Name:
      FORMTEXT 

     

Division:  
Date Submitted:  
     
Name of Conference/Workshop/Seminar:        
Date(s) of activity:        
Location of activity:       
Total Travel Expenses for your conference/workshop/seminar: $     

Travel Expenses Reimbursed by Professional Development Funds: $     
Amount of Professional Enrichment Funds you are applying for: $     
Describe several ways that the activity led to personal professional growth in your area of interest/expertise.  Please note that some or all of your description here may be published in a future issue of the professional development newsletter.      
For Division Dean:

Travel/Accommodations/Meals/Misc. Expenses
$     
Maximum:

· $200 one time only

Signature ____________________________










    

Division Dean

For the PEDAC Committee:

TOTAL Transportation/Lodging Expenses
$      
TOTAL Reimbursed by Professional Development funds



     $      



TOTAL funding requested
$      
PEF funding awarded
$     
Signature of PEDAC Chairperson 






For Vice President:

Comments:

Signature ____________________________










    
          Vice President

For President:

Proposal is approved
______



Proposal is denied
______

Comments:


Signature ____________________________








    

President
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