
Health, Safety and Emergency Preparedness Committee 
December 7, 2018 
Meeting Minutes 

 
Attendance:  Amory Cariadus, Jim Vangele, Michelle Batista, John Doctor, Donna Elliott, Lucia Lachmayr, 

Scott Mansfield, Melissa Matthews, Ben’Zara Minkin, Will Minnich, Joe Morello, Carmen Richardson, 

Lori Slicton.  Recorder: Linda Bertellotti. 

1. Approval of December 7, 2018 Agenda:  The agenda was approved as written. 

 

2. Approval of the Minutes from November 1, 2018: The minutes were approved as written 

 

3. Construction Update:  Plans are delayed for construction of Building 1, Theater and Boiler Plant 

due to funding issues around increased construction costs.  Staff, faculty, deans and 

administrators have reviewed the project to see if any modifications to building construction 

could be made to lower the costs.   There will be further discussion as well as a presentation to 

the Board of Trustees. 

 

4. Debrief: Campus Closure Impact from Wildfire Smoke    

 Since it is likely that wildfires will continue to be a problem in California, the district 

needs to make decisions about campus closures based on air quality standards. 

 The district will debrief the incident and discuss building a Continuity of Operations Plan 

(COOP) that will be useful for events such as fires and evacuations.  Decisions around 

building or campus closures must be based on health and safety so that no arbitrary 

decisions are made.  It is recommended that the district hires a business operations 

contractor to develop the recommendation for the various areas so that each has a 

business continuity plan. 

 It is difficult to keep the smoke out of the buildings, particularly Buildings 5 and 6 since 

the doors open frequently.  The air filters are changed twice per year and were also 

changed in November after the Butte County fire.  

 It is suggested that the campus text notifications specify which campuses are closed and 

it was noted that the new notification system will solve that problem. 

 

5. Building Captain Training:  Ben’Zara has drafted a Building Captain/Floor Captain training plan 
that will cover the following: 

 Day 1: First aid, CPR and AED training (including EPI pens for allergy reactions and NARCAN  
  nasal spray for drug overdose). 
 Day 2: Program orientation, learning to do a building survey and use a fire extinguisher, an  
  overview of all drills, the Incident Command System, radio communications, training on  
  where utilities are located in each building and the HVAC system.   
 Day 3: Live evolution, actual training scenario and “moulage,” how to mobilize, how to use  
  evacuation chairs and how to do an accountability assessment to make sure people are  
  accounted for. This is based on CERT final day of evolution.  
 

The trainings will be held at each campus and they are getting input on scheduling from the 
three campuses. They will be done once a year at each campus.  Ben’Zara will meet with the 



Skyline Executive Leadership Team to determine dates.  We will continue to track building 
captains.  Two building captains are required and two floor captains are required per floor. 
More active recruitment will be done to form good teams.   
Trainings need to be scheduled well in advance.  A recommendation was made that they be held 
one day per month for three months, so that building captains can work this training into their 
schedule. 

 
6. Standing Reports:   

 
Facilities:   

 The roadway and intersections near the storm drain project along campus drive are 
being made more identifiable, particularly in the outbound lane.  Signs will be raised up 
so they are more visible.  They will present the improvements and adjustments to the 
City of San Bruno for its approval. 

 Building 19 (Pacific Heights) is being prepared now for opening in Spring 2019. 

 Emergency lights were repairs in Building 5, Building 2 (first and second floors were 
done and the third floor will be done shortly) and the transition between Buildings 7 and 
8 is fixed. 

 Since Building 1 is not being demolished, the temporary gate in the loading dock will be 
replaced. 

  
Health Services:   

 Personal counselors will be on campus through finals (December 17).  Students who are 
stressed are encouraged to meet with the counselors. 

  
 Public Safety: 

 A threat was made to Skyline Faculty and a “Be On The Lookout” alert was sent to 
faculty and staff because Public Safety felt it was important to bring it to the attention 
of the campus community. The decision came from a higher administrative level in 
consultation with San Bruno Police and Public Safety.  The FBI is involved. 

 There is an increase in faculty/staff parking citations and Jim reminded people to call 
Public Safety when they arrive to campus and alert the officer on duty.  It is easier to do 
than to dismiss or void a ticket, which is now a misdemeanor. 

 A request for distinct sounding drills was made to help staff distinguish between 
lockdown, evacuation or fire.  Jim noted that the fire alarm is distinctive and John said 
there is a strobe that also flashes.  Jim said that people should be alert during an 
emergency and not rely on the sound of an alarm.  Ben,Zara said that while regular drills 
are not required at community colleges, the district is going to recommend that they be 
held twice per semester.  There is no recognizable sound to our alarms, so we need to 
educate faculty.  San Mateo County is moving to Big 5 and all captains will be trained on 
it as well. Jim said there will be no audible alarms for earthquake and active shooter.  

 
Next Meeting: February 7 1pm, Room 6202 
Establish this committee’s website not health and safety. Meld together from H&S and ERP.  We need a 
new charge now that the committees have merged. 


