
Our next Museum of Tolerance Group 24 travelling to Los Angeles for our diversity training program this year will 
be held Sunday, March 26 through Tuesday, March 28th. On Monday morning, I will be sending out a District wide 
email regarding our next MOT selection. You will receive a high volume of emails/phone calls as you are the MOT 
contacts for selection of potential participants. Please inform me immediately if your group contact has changed. 
Some of you have a prior waiting list already and will need to continue with that list. I will provide you with the 
listing Monday morning.  As a reminder, an employee must pass their probationary period in order to participate. 
Here are some responses to frequent questions received: 

 Employees have a single occupancy room. 

 District provides all logistics such as meals, transportation, and lodging.  

 The District makes an effort to accommodate dietary/special accommodation needs. 

 An orientation lunch (before travelling) and debrief breakfast (immediately after travelling) is provided as 
part of this training. 

 Employees are not required to report their own paid leave for this trip such as vacation leave usage. This 
is part of work and approved by our Board of Trustees. 

Process 

 Once a selection is made, HR coordinates logistics and contacts each individual employee.  

 A group email is sent out for confirmation. The orientation and debrief meeting is coordinated at this time 
as well.  

 During the orientation luncheon, logistics is reviewed in a group setting. It helps employees to get 
acquainted and feel more comfortable before the group departure. 

 The next after the group returns, a debrief meeting occurs. Employees come together in a group setting 
to review the success of the trip with ideas of implement in their own lives. 

Thank you again for your support throughout the years and in making this special trip a success! I will provide you 
with a deadline date for selected participants’ names. Please feel free to contact me if you have any questions. 

 
Ingrid Melgoza 
Human Resources Specialist 
San Mateo County Community College District 
3401 CSM Drive 
San Mateo, CA 94063 
Email: melgozai@smccd.edu 
Telephone: (650) 358-6724 
Fax: (650) 574-6574 
Website: http://smccd.edu/humanresources/ 
 
 
PS from Kate:  
You may visit the MOT  Tools for Tolerance® for Professionals training website. 

  Participation is voluntary and all regular employees are eligible to attend.   Adjunct faculty members who 

have worked for the District for at least six continuous semesters may participate, however priority will be 

given to regular, full-time employees. 

 The group demographics and appointing authorities are  

5 Skyline College Employees  

 2 faculty members appointed by the Academic Senate  

 2 classified employees appointed by Classified Senate 

 1 administrator appointed by College President  
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