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Skyline College is part of the San Mateo County 
Com munity College District, which also operates
Cañada College in Redwood City and College of San
Mateo. The District and its Colleges are governed by a
six-member Board of Trustees, five elected at large for
four-year terms by county voters and one elected by
students in the District for a one-year term.

Board of Trustees
San Mateo County Community College District

Patricia Miljanich, President
Dave Mandelkern, Vice President-Clerk
Richard Holober, Trustee
Thomas Mohr, Trustee
Karen Schwarz, Trustee
Rupinder Bajwa, Student Trustee

Ron Galatolo, District Chancellor

Regina Stanback Stroud, Ed.D., 
President, Skyline College

Skyline College is accredited by the Accrediting
Com  mission for Community and Junior Colleges, Wes -
tern Assoc iation of Schools and Colleges, 10 Com -
 mercial Boulevard, Suite 204, Novato, CA 94949, (415)
506-0234, an institutional accrediting body recognized
by the Council for Higher Education Accreditation and
the U.S. Department of Education. Additional informa-
tion about accreditation, including the filing of com-
plaints against member institutions, can be found at:
www.accjc.org.

Skyline College and the San Mateo County Com -
 mun ity College District have made every reasonable
effort to determine that everything stated in this catalog
is accurate. Courses and programs offered, together
with other information contained herein, are subject to
change without notice by the adminis tration of Skyline
College for reasons related to student enrollment, level
of financial support, or for any other reason, at the dis-
cretion of the College and the District. The College and
the District further reserve the right to add, amend, or
repeal any of their rules, regulations, policies and pro-
cedures, consistent with applicable laws.

BOARD OF TRUSTEES 
SAN MATEO COUNTY 
COMMUNITY COLLEGE DISTRICT

Use of Photography

Skyline College, a non-profit California Community
College, reserves the right to take and use photo-
graphs, video and electronic images of students and 
visitors taken on college property and at college-spon-
sored events for marketing and promotional purposes.
Objection must be made in writing to the Office of
Marketing, Communications, and Public Relations
(Building 4, Room 4329). 
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Campus Directory

Main Line (650) 738-4100
For Information About Ext. Bldg-Room

Academic Support and Learning 
Technologies Division . . . . . . . . . . . . . 7180 5-5133

Administrative Medical Assisting . . . . . . 4221 7-7130
Admissions and Records. . . . . . . . . 4251/4252 2-2225
Fax (Admissions and Records). . . . . . . . . 4200
Asian Studies Center . . . . . . . . . . . . . . . . 4479 4-254
ASSC (Student Government) . . . . . . . . . 4327 6-6214
Assessment/Placement Testing . . . . . . . . 4150 2-2116
ASTEP . . . . . . . . . . . . . . . . . . . . . . . . . . 7037 4-4247
Automotive Technology . . . . . . . . . 4126/4438 8-8101
Bookstore . . . . . . . . . . . . . . . . . . . . . . . . . 4211 6-6101
Business, Education and 

Professional Programs Division . . . . . . 4201 8-8305
CalWORKs . . . . . . . . . . . . . . . . . . . . . . . 4480 2-2212
Career Advancement Academy . . . . . . . . 4185 1-311
Career Services Center. . . . . . . . . . . . . . . 4337 1-1219B
Cashier’s Office . . . . . . . . . . . . . . . . . . . . 4101 2-2225
Center for International

Trade Development . . . . . . . . . . . . . . . 7098 5-5130
Center for Transformative Teaching 

and Learning . . . . . . . . . . . . . . . . . . . . 7147 1-1311
Center for Workforce Development . . . . 7042 1-1311
Child Development Lab Center . . . . . . . 7070 Bldg 14
Cooperative Education Office . . . . 4261/7009 1-1210
Cosmetology . . . . . . . . . . . . . . . . . . . . . . 4168 4-224
Counseling . . . . . . . . . . . . . . . . . . . . . . . . 4318 2-2200
Disability Resource Center . . . . . . . . . . . 4280 5-5132
Distance Education and Technology . . . . 4077 1-1309
Education Abroad . . . . . . . . . . . . . . . . . . 7088 1-1311
Educator Preparation 

Institute (EPI) . . . . . . . . . . . . . . 7092/4304 8-317
Emergency Medical Technology . . . . . . . 4284 7-7108A
English Language Institute (ELI) . . . . . . 7089 1-1218
EOPS/CARE . . . . . . . . . . . . . . . . . . . . . 4139 2-2212
Evening College Office . . . . . . . . . . . . . . 4206 2-2225

Monday – Thursday, 5:00 to 9:30 pm
Financial Aid . . . . . . . . . . . . . . . . . . . . . . 4236 2-2234

Fax (Financial Aid). . . . . . . . . . . . . . . . 4425
First Year Experience (FYE) . . . . . . . . . . 4147 4-4245
Gallery . . . . . . . . . . . . . . . . . . . . . . . . . . . 4294 1-1132
Global Learning Programs 

& Services Division . . . . . . . . . . . . . . . 7098 1-1311
Graphic Arts & Production . . . . . . . . . . . 7014 5-5118
Health Center . . . . . . . . . . . . . . . . . . . . . 4270 2-2209

For Information About Ext. Bldg-Room

Hermanas/Hermanos. . . . . . . . . . . . . . . . 7072 2-2321
Honors Transfer . . . . . . . . . . . . . . . . . . . . 7127 4-242
International Students Program. . . . . . . . 4430 4-248
International Trade Program . . . . . . . . . . 4479 4-254
Kababayan . . . . . . . . . . . . . . . . . . . . . . . . 4119 4-244
Kinesiology (Physical Education)/

Athletics/Dance Division. . . . . . . . . . . 4271 3-3126
Language Arts Division . . . . . . . . . . . . . . 4202 8-8112
Learning Center, The . . . . . . . . . . . . . . . 4144 5-5100
Library . . . . . . . . . . . . . . . . . . . . . . . . . . . 4311 5-5200
Massage Therapy & Wellness . . . . . . . . . 4168 4-224
MESA . . . . . . . . . . . . . . . . . . . . . . . . . . . 4244 7-7309
Microcomputer Lab (CALT). . . . . . . . . . 4311 5-5200
Network Engineering Technologies. . . . . 4495 2-2102
Parking . . . . . . . . . . . . . . . . . . . . . . . . . . . 4199 6-6106
Physical Education (Kinesiology)/

Athletics/Dance Division. . . . . . . . . . . 4271 3-3126
Public Information Office . . . . . . . . . . . . 4346 4-329
Public Safety . . . . . . . . . . . . . . . . . . . . . . 4199 6-6106
Puente . . . . . . . . . . . . . . . . . . . . . . . . . . . 4146 4-248
Respiratory Therapy. . . . . . . . . . . . . . . . . 4457 7-7219
Retail, Hospitality and Tourism. . . . . . . . 7124 1-1311
Scholar-Athlete . . . . . . . . . . . . . . . . . . . . 4409 7-7308
Scholarships . . . . . . . . . . . . . . . . . . . . . . . 7011 2-2234
Science/Math/Technology Division . . . . 4221 7-7130
Skyline View, The

(Student Newspaper) . . . . . . . . . . . . . . 4377 8-8110
Social Science/Creative Arts

Division . . . . . . . . . . . . . . . . . . . . . . . . 4121 1-1108
SparkPoint at Skyline College . . . . . . . . . 7035 1-1214
Student Life . . . . . . . . . . . . . . . . . . . . . . . 4275 6-6212
Student Services Information . . . . . . . . . 4465 2-2225
Surgical Careers . . . . . . . . . . . . . . . . . . . . 4470 7-7209
Theater. . . . . . . . . . . . . . . . . . . . . . . . . . . 4154 1-1250
Transcript Information. . . . . . . . . . . . . . . 4255 2-2225
Transfer Center . . . . . . . . . . . . . . . . . . . . 4232 2-2227
TRiO/SSS . . . . . . . . . . . . . . . . . . . . . . . . 4144 5-5100
Veterans’ Affairs . . . . . . . . . . . . . . . . . . . . 4452 2-2225
Veterans Resource Center . . . . . . . . . . . . 7060 2-2350
Vice President of Instruction . . . . . . . . . . 4321 4-311A
Vice President of Student Services . . . . . 4333 4-311B
Workability III . . . . . . . . . . . . . . . . . . . . . 4467 2-2340

Individual instructors may be contacted at their 
campus phone extensions.
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Important Dates Calendar for 2015-2016

SUMMER SESSION 2015
July 3 Independence Day – Holiday

July 9 Last Day to Apply for AA/AS
Degree or Certificate for Summer
Award

July 25 Six-Week Summer Session Ends

August 1 Seven-Week Summer Session Ends

August 8 Eight-Week Summer Session Ends
Second Five-Week 
Summer Session Ends

August 13 Summer grades available on 
WebSMART

FALL SEMESTER 2015
August 13, 14 Flex Days – No Classes

August 17 Day and Evening Classes Begin

August 28 Last Day to Drop Semester 
Length Classes with Eligibility for
Partial Refund 

August 28 Last Day to Add Semester 
Length Classes

September 5, 6 Declared Recess

September 7 Labor Day – Holiday

September 7 Last Day to Drop Semester 
Length Classes without Appearing
on Record

September 8 Census Day

October 2 Last Day to Apply for Degree – 
Certificate

November 7, 8 Declared Recess

November 9 Veterans’ Day (Observed) – Holiday

November 16 Last Day to Withdraw from 
Semester Length Classes

November 25 Flex Day – No Classes

November 26 Thanksgiving Day – Holiday

November 27-29 Declared Recess

December 12-18 Final Examinations 
(Day and Evening Classes)

December 18 Day and Evening Classes End

December 24 –
January 1, 2016 Winter Recess

January 6 Fall Grades Available on 
WebSMART

SPRING SEMESTER 2016
January 16, 17 Declared Recess

January 18 Martin Luther King, Jr. Day – 
Holiday

January 19 Flex Day – No Classes

January 20 Day and Evening Classes Begin

February 2 Last Day to Drop Semester 
Length Classes with Eligibility for
Partial Refund 

February 2 Last Day to Add Semester 
Length Classes

February 7 Last Day to Drop Semester 
Length Classes without Appearing
on Record

February 8 Census Day

February 12 Lincoln’s Birthday (Observed) – 
Holiday

February 13, 14 Declared Recess

February 15 Presidents’ Day – Holiday

March 3, 4 Flex Days – No Classes

March 4 Last Day to Apply for Degree – 
Certificate

March 27 – April 2 Spring Recess 

April 28 Last Day to Withdraw from 
Semester Length Classes

May 12 Student Recognition and 
Award Ceremony

May 21-27 Final Examinations 
(Day and Evening Classes)

May 27 Day and Evening Classes End

May 27 Commencement Ceremony

May 28, 29 Declared Recess

May 30 Memorial Day – Holiday

TENTATIVE SUMMER 
SESSION 2016
June 13 – July 23 Six-Week Summer Session

June 13 – July 30 Seven-Week Summer Session

June 13 – August 6 Eight-Week Summer Session

July 4 Independence Day – Holiday
(Observed)
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President’s Message

WELCOME TO SKYLINE COLLEGE

Completing your college education is the single most
important thing you can do to improve your circum-
stances and those of your family and community. 
You have chosen one of the finest institutions of higher
education in California located right here in the San
Francisco Bay Area. It is here that you will enjoy a rich-
ness of diversity in cultures, backgrounds, languages,
experiences, histories and per spectives. This globalized
campus hosts a number of excellent programs and serv-
ices that are designed to serve you in your efforts to gain
an education or skill, enter or advance in the workplace,
or transfer to a baccalaureate degree granting institution. 

As the President, I am focused on achieving two major
results – 1) Skyline College is the employment place of
choice for talented, creative, innovative individuals who
want to serve community college students, and 2) Skyline
College is the college where students know they can 
successfully meet their goals. Yes, they can get in, get
through and get out – on time.

The great state of California has made a wonderful commitment to an Educational Master Plan that empowers
its residents by providing access to higher education. You and San Mateo County voters have consistently 
supported and recognized Skyline College to be an important part of the com munity. While we all must remain
committed to the investment in public education, you are the one who has to pursue your education with a
messianic zeal. It is this education that will free you of many of life’s limitations and liberate society as a whole. 

Famed author and intellectual, bell hooks, (she does not capitalize her name) said on page 207 of her 1994
seminal book, Teaching to Transgress: 

“The academy is not paradise. But learning is a place where paradise can be created… In the field 
of possibility we have the opportunity to labor for freedom, to demand of ourselves and our comrades, 
an openness of mind and heart that allows us to face reality even as we collectively imagine ways to
move beyond boundaries, to transgress. This is education as the practice of freedom.”

I urge you to practice until you get it right. Get an education as if your life and the lives of future 
generations in your family depend on it – because they do. 

Sincerely, 

Regina Stanback Stroud, Ed.D.
President
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MISSION – VISION – VALUES 
MISSION STATEMENT

To empower and transform a global community of learners.

VISION STATEMENT
Skyline College inspires a global and diverse commu-
nity of learners to achieve intellectual, cultural, social,
economic and personal fulfillment.

VALUES STATEMENT
Education is the foundation of our civilized democratic
society. Thus:

Campus Climate: We value a campus-wide climate that
reflects a ‘students first philosophy’ with mutual respect
between all constituencies and appreciation for diversity.
Both instruction and student services are dedicated to pro-
viding every student with an avenue to success.

Open Access: We are committed to the availability of qual-
ity educational programs and services for every member of
our community regardless of level of preparation, socio-
economic status, cultural, religious or ethnic background,
or disability. We are committed to providing students with
open access to programs and responsive student services
that enable them to advance steadily toward their goals.

Student Success: We value students’ success in achiev-
ing their goals, and strengthening their voices as they
transform their lives through their educational experience. 

Academic Excellence: We value excellence in all aspects
of our mission as a comprehensive community college
offering preparation for transfer to a baccalaureate institu-
tion, workforce and economic development through career
technical education programs and certificates, Associate
of Arts and Associate of Science degrees, basic skills
development, and lifelong learning. We are committed to
academic rigor and quality with relevant, recent, and evolv-
ing curriculum and well-equipped programs that include
new and emerging areas of study. We are dedicated to an
educational climate that values creativity, innovation and
freedom of intellectual exploration, discovery, thought, and
exchange of ideas. 

Community Connection: We value a deep engagement
with the community we serve and our role as an academic
and cultural center for community including business, 
industry, labor, non-profits, government and the arts. We
are dedicated to maintaining a college culture and institu-
tional climate that is warm and welcoming to all. 

Participatory Governance: We value just, fair, inclusive,
and well understood, transparent governance processes
based upon open and honest communication.

Sustainability: We value an institutional culture that repre-
sents a strong commitment to environmental sustainability
and justice. We are committed to the tenets of sustain -
ability “To meet present needs without compromising the
ability of future generations to meet their needs.”

SKYLINE COLLEGE
Skyline College is one of three comprehensive com-

munity colleges within the San Mateo County Community
College District. The District also includes Cañada
College in Redwood City, and the College of San Mateo. 

Opened in 1969, Skyline College is located just south
of San Francisco in San Bruno on a site overlooking the
Pacific Ocean. The College serves a diverse population,
drawing a wide ethnic and socio-economic range of local
and international students to its dynamic campus.

Skyline College is committed to developing culturally
rich and globally informed educational opportunities for
an annual population of over 17,000 students. 

Students can choose from more than 100 degree and
certificate programs to achieve their educational goals in
an affordable and supportive environment. Key transfer
agreements set with a wide range of public and private
colleges including UC Berkeley, UCLA, UC Davis and 
San Francisco State University make Skyline College a
top destination for students hoping to transfer to a four-
year college or university. 

Skyline College is also committed to preparing a highly
skilled workforce and has been recognized nationally for
its efforts. Skyline College and the Workforce Investment
Board (WIB) have worked with Genentech and other
biotechnology companies to place workers trained by 
the college in jobs formerly limited to those with four-year
degrees. Certificate programs offered by the College
include: Automotive Technology, Biotechnology, Cosme -
tology, Early Childhood Education, Respiratory Therapy
and Surgical Technology.

Our College mission to empower and transform a
global community of learners informs our campus-wide
“Call to Consciousness” that highlights the value of exam-
ining everything we do through the lens of social justice,
both as educators and as students. Educators at Skyline
College are committed to a culture of inquiry and innova-
tion that continually surfaces new ways of enhancing aca-
demic excellence through campus diversity and equity. 

The College brings together complementary student
success resources within academic divisions to provide
excellent educational programs, state-of-the-art technol-
ogy, and integrated services and instruction that strive to
seamlessly blend education with the resources that
enhance it.

Mission-Vision-Values Statement
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INSTITUTIONAL STUDENT
LEARNING OUTCOMES

Upon completing an A.A./A.S. degree and/or transfer
preparation, students will show evidence of ability in the
following core competency areas:

Critical Thinking 
Students will be able to demonstrate critical thinking

skills in problem solving across the disciplines and in 
daily life.

Effective Communication 
Students will be able to communicate and compre-

hend effectively.

Citizenship
Students will be able to use knowledge acquired from

their experiences at this college to be ethically responsi-
ble, culturally proficient citizens, informed and involved in
civic affairs locally, nationally, and globally.

Information Literacy 
Students will be able to demonstrate skills central to

information literacy.

Lifelong Wellness
Students will be able to demonstrate an understanding

of lifelong wellness through physical fitness and personal
development.

SAN MATEO COUNTY 
COMMUNITY COLLEGE DISTRICT
MISSION STATEMENT
Preamble

The Colleges of the San Mateo County Community 
College District, Cañada College, College of San Mateo,
and Skyline College, recognizing each individual’s right to
education, provide the occasions and settings which
enable students to develop their minds and their skills,
engage their spirits, broaden their understanding of social
responsibilities, increase their cultural awareness, and 
realize their individual potential. The District actively 
participates in the economic, social, and cultural develop-
ment of San Mateo County. In a richly diverse environ-
ment and with increasing awareness of its role in the
global community, the District is dedicated to maintaining
a climate of academic freedom in which a wide variety of
viewpoints is cultivated and shared. The District actively
participates in the continuing development of the
California Community Colleges as an integral and effec-
tive component of the structure of public higher education
in the State.

GENERAL INFORMATION
COLLEGE GOALS 
1. Develop the scope, quality, accessibility and account-

ability of instructional and student service offerings, 
pro grams, and services to lead the San Francisco Bay
region in transferring students, awarding degrees and
cer tificates and reflecting social and educational
equity. 

2. Enhance institutional effectiveness in planning and 
decision-making processes through cooperative 
leadership, effective communication and participatory 
governance. 

3. Fulfill the college’s role as a leading academic and 
cultural center for the community. 

4. Provide human, physical, technological and financial
resources to assure excellent educational programs
and student services in order to support students in
attaining their educational goals and improve institu-
tional effectiveness. 

5. Recruit, retain and support a world-class faculty, 
staff and administration that is committed to ongoing
improvement through access to opportunities for pro-
fessional growth and advancement. 

6. Play a central role in the preparation of the region’s
workforce and expand networks and partnerships 
with businesses, the community and non-profit 
organizations. 

7. Establish and maintain fiscal stability and alignment of
programs and services to the core Mission – Vision –
Values of the college. 

8. Internationalize the educational experience by enrich-
ing the college with a diverse community of learners 
representing the collective resources of humanity and
engaging in a vibrant dialogue that engenders an
understanding of others. 

DIVERSITY IS VALUED AT 
SKYLINE COLLEGE

Skyline College through its ‘student-first philosophy’,
values diversity as demonstrated through its institutional
values and commitment to social justice and educational
equity. The College is committed to mutual respect
between all constituencies and availability of quality 
educational programs and services for every member of
our community regardless of level of preparation, socio-
economic status, cultural, religious or ethnic background,
or disability. The institutional culture creates opportunities
for engagement through fair, inclusive, and transparent
processes based on an open and honest collegial envi-
ronment. Hence, the foundation of our mission, vision and
values statements, To empower and transform a global
community of learners.
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informed debate and the search for truth; academic 
freedom is necessary in order to provide students with a
variety of ideas, to encourage them to engage in critical
thinking and to help them understand conflicting opinions.

Academic freedom encompasses the freedom to
study, teach, and express ideas, including unpopular or
controversial ones, without censorship or political
restraint. Academic freedom, rather than being a license
to do or say whatever one wishes, requires professional
competence, open inquiry and rigorous attention to the
pursuit of truth.

The District’s faculty have the right to express their
informed opinions which relate, directly or indirectly, to
their professional activities, whether these opinions are
expressed in the classroom, elsewhere on campus or at
college-related functions. In a search for truth and in a 
context of reasoned academic debate, students also have
the right to express their opinions and to question those
presented by others.

Employment by the District does not in any way restrict
or limit the rights enjoyed by faculty under the California
and United States Constitutions. Faculty members are
free to speak and write publicly on any issue, as long as
they do not indicate they are speaking for the institution.

Protecting academic freedom is the responsibility of
the college community. Therefore, in a climate of open-
ness and mutual respect, free from distortion and doctri-
nal obligation, the District protects and encourages the
exchange of ideas, including unpopular ones, which are
presented in a spirit of free and open dialogue and 
constructive debate.

ACCREDITATION
Skyline College is accredited by the Accrediting

Commission for Community and Junior Colleges of 
the Western Association of Schools and Colleges, 
10 Commercial Blvd., Suite 204, Novato, CA 94949, 
(415) 506-0234, an institutional accrediting body recog-
nized by the Council for Higher Education Accreditation
and the U.S. Department of Education. The Office of
Private Postsecondary Education also approves Skyline
College to offer courses to U.S. Veterans for collection of
veterans’ benefits. The accreditation reports and approval 
are available for review at http://skylinecollege.edu/
accreditation/index.php.

GAINFUL EMPLOYMENT
LICENSURE ELIGIBILITY REQUIREMENTS

Data on Gainful Employment and Licensure Eligibility
Requirements are available on the Planning, Research 
and Institutional Effectiveness website at http://www.
skylinecollege.edu/generalinformation/gainfulemploy
ment.php. 

SMCCCD Mission
In an atmosphere of collegiality and shared responsi-

bility, and with the objective of sustaining open access for
students and being responsive to community needs, the
Colleges of the San Mateo County Community College
District will fulfill the following mission with excellence:

1. Provide a breadth of educational opportunities and
experiences which encourage students to develop
their general understanding of human effort and
achievement; and

2. Provide lower division programs to enable students to
transfer to baccalaureate institutions; and

3. Provide career and technical education and training
programs directed toward career development, in
cooperation with business, industry, labor, and public
service agencies; and

4. Provide basic skills education in language and compu-
tational skills required for successful completion of
educational goals; and

5. Provide a range of student services to assist students
in attaining their educational and career goals; and

6. Provide self-supporting community education classes,
contract education and training, and related services
tailored to the human and economic development of
the community; and

7. Provide leadership in aligning educational programs
and services offered by all local educational institu-
tions and community service organizations; and

8. Celebrate the community’s rich cultural diversity,
reflect this diversity in student enrollment, promote it in
its staff, and maintain a campus climate that supports
student success.

To fulfill this educational mission, the District is committed
to effective institutional research that supports the 
eval uation and improvement of programs, services, and
student outcomes. Participatory governance is practiced
through processes that are inclusive with regard to infor-
mation sharing and decision making, and that are
respectful of all participants. The District plans, organizes,
and develops its resources to achieve maximum effective-
ness, efficiency, equity, and accountability.

The Mission is evaluated and revised on a regular
basis.

STATEMENT ON ACADEMIC 
FREEDOM

Per Board Policy 6.35, Skyline College and the San
Mateo County Community College District are dedicated
to maintaining a climate of academic freedom encourag-
ing the sharing and cultivation of a wide variety of view-
points. Academic freedom expresses our belief in inquiry,
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Student Success and Support Program

1

Apply

2

3

Attend
Orientation

4

See Counselor
(Make Education Plan)

5

Register

Take
Placement Tests

You must complete the five enrollment steps before you register for classes if 
you selected one of the following educational goals on your application:

• Obtain an Associate Degree or Certificate
• Transfer to a university to complete a Bachelor’s degree
• Improve your English, reading or math skills
• Discover career interests or prepare for a new career
• Undecided about your major

Step 1 APPLY FOR ADMISSION/FINANCIAL AID
Admissions & Records, Building 2, (650) 738-4251 or 4252
• Complete the Application for Admission online at www.skylinecollege.edu –

Apply.
• Once your application has been received, you will receive an email confirmation

and Enrollment Ticket, which you will have stamped as you complete the 
remaining steps.

• All New students are required to complete Steps 2-5. Former students may not
have to complete steps 2 and 3.

Financial Aid, Building 2, (650) 738-4236
• Apply for all types of financial aid at www.fafsa.gov. 

Step 2 COMPLETE ORIENTATION
Counseling Center, Building 2, (650) 738-4318
Orientation will provide you with information about registration procedures, 
college policies, student services, academic expectations, and information on
how to accomplish your educational goals. Refer to page 29 for further 
information on orientation. (In person orientation is available on a limited basis.)

Step 3 TAKE PLACEMENT TESTS
Assessment Center, Building 2, (650) 738-4150
Placement tests assess your current skill in reading, sentence skills, and 
math e matics. The results of the tests are used to determine appropriate English
and math courses that you may take. Refer to page 28 for information on 
scheduling your assessment.

Step 4 MEET WITH A COUNSELOR
Counseling Center, Building 2, (650) 738-4318
During the counseling session, a counselor will discuss your placement results
and help you select appropriate courses for the coming semester based on your
educational and career goals and develop your Student Educational Plan (SEP).

Step 5 REGISTER FOR CLASSES/PAY FEES
• Submit your completed Enrollment Ticket to Admissions & Records to receive

your registration date.
• Access your WebSMART student account for the following services:

– register for classes and pay fees
– access your student email – my.smccd.edu 
– purchase parking permit
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ADMISSION REQUIREMENTS
Admission to Skyline College is governed by the laws

of the State and supplementary regulations as have been
prescribed by the Board of Trustees.

The following persons are eligible to enroll in Skyline
College:

Any high school graduate, OR

• Any person possessing a GED or a California high
school proficiency certificate, OR

• Any person 18 years of age or older who may bene-
fit from instruction, OR

• A high school student with special approval.

The Admissions and Records staff has identified the fol-
lowing Student Learning Outcomes for the various serv-
ices provided by the Office of Admissions and Records:

1. Students will be able to successfully complete the
admissions application process.

2. Students will be able to effectively resolve inquiries and
receive assistance through self-service tools and/or
direct staff support.

ADMISSION PROCEDURES
New Students: See the Student Success and Support
Program chart on the opposite page.

Former (Returning) Students: Reapply for admission.

In addition to the Admissions Application, the follow-
ing information must be provided as shown below:

Disabled Students: Contact the Disability Resource
Center at (650) 738-4280 for information about accom-
modations available on campus. Submit an application for
services. See “Disabled Students Program” under the 
Programs and Services section of this Catalog for more
information.

High School/Concurrent Students: Provide College
Connection Concurrent Enrollment Course Request Form
with parent and principal signatures certifying approval of
college courses.

International Students: Submit an Admission Appli ca -
tion and other documents requested. 

Non-Resident Students: Students who have not been
California residents for a full year before the opening 
day of a term should see “Residence Requirements for
Admis sion” in the Admission section of this Catalog 
for more information about residency criteria and/or a
change in status.

Transfer Students: Submit official transcripts from other
colleges you have attended to the Admissions Office.
Meet with a counselor to determine completion of prereq-
uisites and/or graduation requirements.

Veterans: Submit Form DD-214 to the Office of Admis -
sions to receive educational benefits.

ADMISSIONS SPECIAL 
PROGRAMS 

Special programs require an additional application as a
supplement to the College Admissions Application. Each
special program has an application deadline date. Admis -
sion and program applications, as well as program infor-
mation, are available online at www.skylinecollege.edu
from the department website.

Automotive Technology: The DAY Automotive Tech nol -
ogy Program is by special application only. No application
is required for evening or weekend classes.

Cosmetology: See “Cosmetology” in the Associate
Degree & Certificate Programs section of this Catalog for
more information.

Foundations in Early Childhood Education: The ECE
Foundations Program is a Career Advancement Aca demy
program by special application only. No application is
required for other ECE classes.

Honors Transfer Program: Students are encouraged to
apply for the program at www.smccd.edu/accounts/
skyhon. See “Honors Transfer Program” in the Programs
& Services section of this Catalog for more information.

Respiratory Therapy: One class of students begins 
each year. Applications are due in spring for the Fall
Semester. See “Respiratory Therapy” in the Associate
Degree & Certificate Programs section of this Catalog for
more information.

Surgical Technology: This is a one year program that
includes hospital rotations. Applications are due in spring
for the Summer Session. See “Surgical Technology” in the
Associate Degree & Certificate Program section of this 
Catalog for more information.

Varsity Athletics: A student must adhere to the California
Community College Constitution and Bylaws and Coast
Conference eligibility rules and regulations. Contact the
Physical Education/Athletics & Dance Division to com -
plete an eligibility form. See “Athletics” in the Programs &
Services section of this Catalog for more information.

CHOICE OF COLLEGE
Residents of the District may elect to attend Skyline

College, College of San Mateo or Cañada College. In the
event the capacity of a class or classes at one college is
reached, students may be advised to enroll at one of the
other colleges. Academic major and date of application
will be considered if such diversion becomes necessary.

Step 1 – Admission
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CONCURRENT HIGH SCHOOL
STUDENTS

College Connection Concurrent Enrollment Program
High school students may be admitted to courses when
their high school schedule permits attendance and when
there is reasonable expectation of success in the courses.

Students attending high school may register concur-
rently for Skyline College classes. Interested students
must submit an online Application for Admission and a
Concurrent Enrollment Course Request Form, available at
www.skylinecollege.edu/outreach.

Applications are available on the College website
under High School Students/Concurrent Enrollment.

Requirements for admission are as follows:

1. Enrolled in high school.

2. High school academic grade point average of 2.0, a C,
is recommended.

3. Parent/guardian permission to enroll.

4. Principal or designee�s permission to enroll.

Cost for concurrent enrollment:

1. No enrollment or Student Representation fees are
charged for students who are registered for less than
11.5 units. The Student Union fee (Fall and Spring
Semesters only) of $1 per unit ($5 maximum per
semester) and the Health fee are waived. All fees are
charged for full-time enrollment (12 or more units).

2. Parking fees must be paid if parking a vehicle on 
campus.

3. Materials fees, if required for a course.

Because of enrollment limitations, high school students may
not be permitted to enroll in classes in certain programs.

High school students will be admitted only into
courses that have space available. The final decision for
admission of any student to any class rests with Skyline
College. The student will be required to fulfill necessary
prerequisites for courses. 

Students participating in the Concurrent Enrollment
Program will receive college credit for all coursework
completed. Students may request that a transcript of col-
lege coursework completed be sent to their high school
registrar to be considered for credit toward high school
graduation.

EXAMINATION CREDIT
Credit units earned through the Advanced Placement

Test (AP), College Level Examination Program (CLEP),
Credit by Examination (CBE), or the International
Baccalaureate Examination (IB) do not satisfy unit load
requirements for enrollment status for programs such as
financial aid, athletics, veterans� benefits, or for gradua-
tion residency requirements.

Skyline College accepts the following types of test
scores:

Advanced Placement Test (AP): Please see the
Advanced Placement Exam Credit Policy chart on pages
20 – 22 to determine use of test scores.

College Level Examination Program (CLEP): Credit
may be used to meet requirements for an Associate
Degree. A maximum of 15 units can be earned �3 units 
for each of the tests within the five examination areas:
English Composition, Social Sciences and History,
Humanities, Natural Sciences, and College Mathematics.
Upon receipt of official examination results, CLEP units
will be posted to a student’s Skyline College transcript
by the Office of Admissions and Records. Should stu-
dents transfer to a university, CLEP credit will be granted
according to the policy of the receiving institution.
Students are advised to meet with a counselor regarding
CLEP credit. CLEP credit cannot be applied to IGETC.

Credit by Examination (CBE): A currently enrolled
student in good standing may be permitted to take a test
for credit for courses, if qualified, because of previous
training or instruction. By completing an examination
approved by the faculty of the appropriate division, credit
will be recorded. Testing is not allowed for a course for
which credit has previously been granted or if credit has
been earned in a more advanced course in the same
sequence. Credit by Examination may not be used in
order to improve a grade already received for a course. 
A maximum of 12.0 units toward an Associate Degree or 
6 units toward a certificate may be earned through Credit
by Examination, however, may not be counted in deter-
mining the 12.0 semester units in residence. The student’s
academic record shall be annotated to reflect that credit
was earned by examination. A student may complete 
any course through Credit by Examination procedures
only once.

To pursue the Credit by Examination option, obtain a
Credit by Examination form from the Office of Admissions
and Records. The Office of Admissions and Records
approves eligibility. The student must submit the
approved form to the division offering the course. If the
course is available using the Credit by Examination
option, a faculty member will arrange for the examina-
tion(s) to be administered and graded. All grades issued
upon completion of Credit by Examination will be used in
the calculation of the student�s grade point average and
for determining scholarship awards.

International Baccalaureate Examination (IB): See
the International Baccalaureate Examination Credit Policy
chart on page 23 to determine use of test scores.
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INTERNATIONAL STUDENTS
The goal of the International Student Program is to

provide educational opportunities for international stu-
dents and to promote international understanding on
campus and in the community. 

The following regulations govern the admission of F-1
Visa students to Skyline College:

1. Meet application deadlines: 

• Fall applications are due April 15 –�Early Admission,
July 1–�Late Admission.

• Spring applications are due mid-October, 
Late Admission – November 15.

• Deadline dates are subject to change.

2. Have the ability to pay international student tuition,
application, enrollment and health fees. The Skyline
College Class Schedule provides the current list of
required fees.

3. Complete a full course of study (a minimum of 12 units
each Fall and Spring semester). In accordance with
SEVIS regulations, failure to do so will cause a student
to be reported as out of status.

4. Meet criteria for admission: 
a. Submit a completed International Student Appli -

cation available on Skyline�s website: www.skyline
college.edu/international.

b. Demonstrate English proficiency with a minimum
TOEFL score of 480 paper based, 56 internet
based, or IELTS of 5.5. Skyline College does not
issue an I-20 for English as a Second Language
study.

c. Must have earned the equivalent of an American
high school diploma. The student must submit 
official academic records. Foreign language docu-
ments must be accompanied by a certified English
translation.

d. Must offer evidence of financial responsibility.
Certification of Parent, Self, or Sponsor support is
required. Official bank statements must be trans-
lated into English.

e. Submit original or certified copies of transcripts 
of any college coursework completed. Foreign lan-
guage transcripts must be accompanied by a certi-
fied English translation. Approved foreign transcript
evaluation services are:

International Education Research, Inc.
P.O. Box 3665
Culver City, CA 90231-3665
Phone: (310) 258-9451
Fax: (310) 342-7086

World Education Service
Bowling Green Station
P.O. Box 5087
New York, NY 10274-5087
Phone: (212) 966-6311
Fax: (212) 739-6100

Academic Credentials Evaluation Institute
P.O. Box 6908
Beverly Hills, CA 90212
Phone: (310) 275-3530
Fax: (310) 275-3528

f. Applicants who have attended other American
schools or colleges may be considered for admis-
sion provided the applicant meets Skyline College
admission requirements and is in status with U.S.
Immigration and Citizenship Services.

5. Meet academic standards requirements.

6. Observe College rules and regulations.

7. Enroll in a medical health insurance plan provided by a
private carrier through the San Mateo County
Community College District. 

8. Comply with U.S. Federal Code, Department of 
Homeland Security (DHS), and Citizenship and Immi -
gration Services (CIS) regulations that pertain to F-1
Visa students.

9. Please refer to www.skylinecollege.edu/interna
tional for more information.

F-1 Visa Concurrent Enrollment
Students enrolled full time at another institution from

which they have a valid I-20 are permitted to enroll at
Skyline College on a part-time basis. Enrollment may not
exceed two classes or total more than six units. F-1 Visa
students must pay all appropriate fees. A permission let-
ter from the home school is required for every semester of
attendance.

The International Student Program faculty and 
staff have identified the following Student Learning
Out comes for the various services provided by the
International Student Program:

• Students will know how to matriculate to a university.

• Demonstrate understanding of the American higher
education system.

MILITARY SERVICE CREDIT
A veteran is defined as an honorably discharged mem-

ber of the United States Armed Forces who was on active
duty for one year or longer. With appropriate separation or
discharge papers, veterans may have (1) the Physical
Education requirement waived and (2) be granted six units
of elective credit toward the Associate Degree.
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Veterans may receive credit for military service schools
toward the Associate in Arts/Science degree require-
ments upon presentation of proof to the Office of Admis -
sions and Records. Units of credit for military service 
(6 units) and military service schools (to a maximum of 14
units) will be recorded and annotated on the student’s
academic record.

For further information, contact the Office of Admis -
sions and Records, (650) 738-4336.

RESIDENCY REQUIREMENTS
Residency determination is made for each student 

at the time the application for admission is received. 
An application must be submitted by new and returning
students (did not attend for two consecutive semesters).
The burden is on the student to demonstrate clearly, 
with proof, both physical presence in California and intent
to establish California residence. California Education
Code, Sections 68000-70902.

Rules of Residency Adults over 19 years of age:
A student over 19 years of age may establish California 
residency by meeting the following criteria:

1. Verification of physical presence in California one year
prior to the day before the start of the semester.
Residence is determined by actions and intent. The
one-year period begins when a person is not only
present in California but also has demonstrated clear
intent to become a permanent resident of California.

2. Intent to make California a permanent place of resi-
dence can be verified by the following actions:

• live in California for two consecutive years

• own residential property or continuously occupy
rented or leased property in California

• register to vote and vote in California

• licensing from California for professional practice

• hold active membership in service or social clubs

• show California as a home address on California
State and Federal Tax forms

• spouse, children, or other close relative reside in 
California

• pay California State tax as a resident

• possess a California driver’s license

• possess California motor vehicle license plates and
registration

• maintain California as the home of record on Leave
and Earnings statement while in the armed forces

• establish and maintain active California bank
accounts

• petition for divorce as a resident of California.

3. Conduct inconsistent with a claim of California 
residency includes but is not limited to:

• maintaining voter registration in another state

• attending an out-of-state institution as a resident of
that state

• declaring non-residence for California State income
tax purposes

• renewing a driver’s license and/or registering a vehi-
cle in another state during the time period for which 
California residency is claimed

Rules of Residency – Minors 18 years of age or under:

1. A married student under 18 years of age may establish
residency in the same manner as an adult.

2. An unmarried student under 18 years of age derives
residency from the parent with whom he/she last
resided. The student may be classified as a resident if
the parent with whom he/she last resided has been a
legal resident of California for more than one year
immediately preceding the semester of admission.

Resident Classification: A student is entitled to resident
classification under the following circumstances:

1. Student has been present in California for more than
one year prior to the semester of admission and has
been entirely self-supporting for that time and met the
residency requirements.

2. Student is a permanent resident alien over 18 years of
age and has resided in California as a permanent 
resident more than one year prior to the semester of
admission. 

3. Student is a permanent resident alien under 18 years of
age and has resided with parent(s) who has been a
permanent resident(s) more than one year prior to the
semester of admission.

4. Student is a full-time employee of a public school dis-
trict or state agency.

5. Student is an apprentice and provides evidence of
such apprenticeship status.

6. Student earns livelihood primarily by performing 
agricultural labor for hire in California for at least two
months per year in each of the two years preceding the
semester of admission.

7. Student lived with parent(s) who is (are) agricultural
laborer(s) as specified in number 6 above and is
claimed as a tax dependent.

8. Minor student has been under continuous care and
control of adult(s), not a parent, for more than two
years prior to the semester of admission. Such adult(s)
must have been California resident(s) during the most
recent year.



172015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

H
O

W
T

O
E

N
R

O
L

L

Exceptions: A student is entitled to resident classification
for the minimum time necessary to become a resident if
the following circumstances apply:

1. A minor student in continuous attendance, whose par-
ents had established California residence (for one
year), and who left the state may be classified as a res-
ident until he/she has attained the age of 18 years and
may achieve residency on his/ her own.

2. A student is on active duty in the military service, 
stationed in California, and has not been assigned to
California for educational purposes.

3. Meets criteria as a foster youth.

4. A student who is a dependent child (i.e., natural,
adopted, or step) or spouse of an active military serv-
ice person stationed in California is given resident clas-
sification for the minimum time necessary to become a
resident.

5. A student is a full-time employee, or child or spouse 
of a full-time employee, of an educational institution or
any California State Agency may be entitled to resident
classification until he/she has resided in California the
minimum time necessary to establish residency.

NON-RESIDENT DETERMINATION
A student classified as a non-resident will be required

to pay tuition at the time of enrollment. Non-immigrants
precluded by the Immigration and Nationality Act from
establishing residency in the United States include, but
may not be limited to, those with B-1, B-2, C, D-1, D-2, 
F-1, F-2, H-2, H-3, J-1, J-2, M-1, M-2, O-2, P-1, P-2, 
P-3, P-4, Q, TN and TD visas and their dependents. Any
student not holding a valid visa is precluded from estab-
lishing California residence. Non-immigrants who are not
precluded from establishing residence solely on the basis
of their status as aliens may be classified as residents if
they meet the requirements of State law. Information
regarding Nonresident tuition fees and refunds may be
found in the �Fees/Refund Policy� section of this Catalog.

Incorrect Classification: Nonresident students enrolled
without payment of fees because of falsification of infor-
mation shall be excluded from classes upon notification
pending payment of fees. Written notification may be
given at any time. Students excluded because of falsi -
fication shall not be readmitted during the semester or 
summer session from which they were excluded, nor shall
they be admitted to any following semester or summer
session until all previously incurred tuition obligations 
are paid.

If a student is erroneously determined to be a nonresi-
dent and a tuition fee has been paid, the fee is fully
refundable, provided acceptable proof of state residence
is presented within the period for which the fee was paid.

Reclassification: Reclassification to resident status must
be requested by the student. Financial independence dur-
ing the current year and preceding two years will be con-
sidered at the time the student requests reclassification.
Information regarding requirements for reclassification is
available in the Office of Admissions and Records.

Participation as a member of a varsity athletic team
does not qualify a non-resident student for resident status.

Limitation of Residency Rules: If this summary of rules
regarding residency determination does not provide a
complete explanation, contact the Office of Admissions
and Records. Students should also note that changes may
have been made in the statutes and in the regulations
between the time this statement is published and the
beginning of the semester for which they are applying.

NON-RESIDENT TUITION 
EXEMPTION

Tuition exemption forms are available in the Admis -
sions and Records Office for students who wish to be
considered for this exemption under State Law AB540.

1. Any nonresident AB540 student, other than a nonimmi-
grant alien, who meets all of the following require-
ments, to be exempt from paying nonresident tuition at
a California Community College must file a Dream Act
Application if:

• The student must have attended a high school (pub-
lic or private) in California for three or more years.

• The student must have graduated from a California
high school or attained the equivalent (e.g., passed
the GED or California High School Proficiency Exam).

• The student must be registered at or enrolled in an
accredited California institution of higher education.

• An alien student who is without lawful immigration
status must file an affidavit with the college that he or
she has filed an application to legalize his or her
immigration status, or will file an application as soon
as he or she is eligible to do so.

2. Any student seeking an exemption shall complete a
self-attestation form prescribed by the State Chan cel -
lor’s Office verifying eligibility for this nonresident
tuition exemption. The student may be required to pro-
vide documentation for the information provided on
the self-attestation to verify eligibility for an exemption.
All nonpublic student information shall be confidential
and shall not be disclosed unless required by law.

3. A student seeking this tuition exemption has the burden
of providing evidence of compliance with the require-
ments of this section (if needed).

4. Nothing in this statute modifies eligibility standards for
any form of student financial aid.
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5. Nothing in this statute authorizes a refund of nonresi-
dent tuition that was paid for any term commencing
prior to January 1, 2002.

TRANSFER STUDENTS
Students transferring to Skyline College from another

accredited college or university may have their academic
transcript evaluated upon receipt by the Office of
Admissions and Records. An official transcript of records
from each college attended should be submitted for eval-
uation. Credit will only be allowed for lower-division credit
course work that is degree applicable. Transfer credit
accepted will be indicated on the student’s academic
transcript.

Upper-division credits completed at a four-year college
or university cannot be counted toward the Associate
degree. Skyline College and many four-year colleges or
universities have articulation agreements that allow com-
parable courses to be used in lieu of university courses
when transferring from Skyline College to a four-year col-
lege or university.

TRANSCRIPT EVALUATION 
SERVICE

Students who have completed coursework at colleges
and universities outside of the San Mateo County Com -
munity College District (SMCCCD) are encouraged to use
the Transcript Evaluation Service within the first semester
of enrollment.

Previous college level coursework is reviewed, ana-
lyzed, and applied, as appropriate, to the educational
goals at Skyline College: associate degrees, certificates,
California State University General Education Certification
(CSU GE Certification), and/or Intersegmental General
Education Curriculum Certification (IGETC Certification).

SMCCCD accepts coursework from colleges and univer-
sities with accreditation from the following organizations.

• MSCHE – Middle States Association of Colleges
and Schools, Commission on Higher Education

• NASC – Northwest Association of Schools and
Colleges

• NWCCU – Northwest Commission on Colleges and
Universities

• NCA-HLC – Higher Learning Commission

• NEASC-CIHE – New England Association of
Schools and Colleges, Inc., Commission on
Institutions of Higher Education

• SACS – Southern Association of Colleges and
Schools, Commission on Colleges

• WASC-ACCJC – Western Association of Schools
and Colleges, Accrediting Commission for 
Com mun ity and Junior Colleges

• WASC-SCUC – Western Association of Schools
and Colleges, Accrediting Commission for Senior
Colleges and Universities

To be eligible to use the Transcript Evaluation Service
students must be:

I. Currently enrolled in a minimum of 6 units within the
SMCCCD, or

2. Have previously completed at least 6 units within the
SMCCCD and currently enrolled in .5 or more units.

Current enrollment is required to determine accurate
catalog rights for evaluation purposes. Foreign course-
work can be reviewed for application to a certificate or
associate degree only if the foreign coursework has been
evaluated by an approved foreign transcript evaluation
service.

For the purpose of transcript evaluations for CSU GE
or IGETC certification, students who have completed
course work at more than one California community 
college should prepare to have CSU GE or IGETC course-
work certificated by the Admissions and Records Office of
the LAST California community college they attended for
a regular term (fall or spring for semester schools and fall,
winter or spring for quarter schools) prior to transfer.

If Skyline College will be the last California community
college attended during a regular term prior to transfer,
use the Transcript Evaluation Service to identify course
work approved for the purpose of CSU GE and/or IGETC
certification. Then request, via Web SMART, that the final
transcript WITH CSU GE or IGETC certification be sent to
your transfer destination. Transfer rules prohibit applica-
tion of foreign coursework to CSU GE or IGETC. Students
should meet with a counselor for more information.

To request a transcript evaluation, log into WebSMART
and click the Student tab or choose Transcript Evaluation
in the horizontal menu. Evaluations are conducted only
after all official transcripts have been received and
processed by the Admissions and Records Office.
When requesting an evaluation for course work com-
pleted at a private or out-of-state school, students are
often asked to provide course descriptions and other
informational documents.
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VETERANS AND VETERANS’�
DEPENDENTS
Welcome Veterans!

Skyline College offers approved instruction to vet er ans,
service members, dependents and survivors of veterans
and to other eligible persons, the College is authorized 
by the Department of Veterans Affairs to certify students
who are working toward an AA/AS degree program, or
certain certificate and transfer programs, for benefits
under Chapter 30, 33 (Veterans), Chapter 31 (Vocational
Rehabilitation), Chapter 35 (Veterans’ Spouses or Depen -
dents), and Chapter 1606 (Selected Reserve). All Stu -
dents, except those under Chapter 31, buy their own
books and supplies. Those interested in attending Skyline
College under any of these chapters should contact the
Veterans’ Assistant in the Office of Admis sions and
Records (Building 2) for further information. 

Honorably discharged veterans with at least 30 days of
active military service may be eligible for educational ben-
efits up to a period of 15 years following discharge.
Benefits are also available to members of the active
reserve who pursue approved college studies.

To initiate benefit payments, an eligible student must
request that certification of enrollment be sent to the
Department of Veterans Affairs. See the Veterans’ Assis -
tant in the Office of Admissions and Records. Those who
have previously attended college must file official copies
of all college transcripts with Admissions and Records.

College policy regarding Academic Probation applies 
to all students. Veterans students placed on Academic
Probation for failure to maintain a 2.0 grade point average
must improve their GPA within the following two semes-
ters or the College is required to report a termination of
the veteran’s benefits due to unsatisfactory academic
progress (as defined by the Department of Veterans
Affairs). More information is available from the Veteran’s
Assistant.
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Advanced  
Placement Test  
Score of 3, 4, or 5

Skyline College 
Associate Degree GE 
3 semester units 
Unless otherwise  
indicated

CSU  
Minimum Semester 
Credits Earned

CSU GE Breadth 
Certification  
3 semester units 
Unless otherwise 
indicated

IGETC Certification 
3 semester units or  
4 quarter units  
Unless otherwise 
indicated

UC AP Credit Policy 
Total quarter units 
awarded

Art History Area C1 or C2 6 units Area C1 or C2 Area 3A or Area 3B 8 units

Art (Studio):  
2D design

None 3 units None None 8 units  
Max. 8 quarter units for all 
3 exams

Art (Studio):  
3D design

None 3 units None None 8 units 
Max. 8 quarter units for all 
3 exams

Art (Studio):  
Drawing

None 3 units None None 8 units 
Max. 8 quarter units for all 
3 exams

Biology Area B2 & Area B3 
4 units

6 units Area B2 & Area B3 
4 units

Area 5B & Area 5C  
4 semester units or  
5 quarter units

8 units

Calculus AB Area A3(3)  
Meets Math Competency 

3 units Area B4(3) Area 2 4 units  
Max. 8 quarter units for 
both Calculus AB & BC

Calculus BC Area A3(3)  
Meets Math Competency 

6 units Area B4(3) Area 2 8 units 
Max. 8 quarter units for 
both Calculus AB & BC

Calculus BC/ 
AB Subscore

Area A3(3)  
Meets Math Competency 

3 units Area B4(3) Area 2 4 units  
Max. 4 quarter units for 
both Calculus AB and  
AB Subscore

Advanced Placement Test Policy 2015-16
The following chart outlines the application of credit for College Board Advanced Placement (AP) towards the Skyline College 
Associate Degree General Education (GE) requirements, California State University General Education (GE) Breadth Certifica-
tion, and Intersegmental General Education Transfer Curriculum (IGETC) Certification. Skyline College applies external exam 
credit to associate degree general education requirements in the same manner as CSU applies external exam credit to CSU 
general education requirements.  

Application of External Exams (AP, IB, CLEP)

Important Note to Students – If you plan to complete an Associate Degree or CSU GE or IGETC  
certification within the San Mateo County Community College District, submit official AP, IB, or CLEP 
exam results to your Admissions and Records Office and request a SMCCD Transcript Evaluation at  
www.smccd.edu/transeval.

Skyline College applies external exam credit to associate degree general education requirements in the  
same manner as CSU applies external exam credit to CSU general education requirements. External exam  
results are applied to General Education Area Requirements Only. External exam evaluation results  
appear on WebSmart Degree Works Audit. 

Transfer students should work with a counselor to determine how to apply external exam results to 
transfer major requirements. All students should work with a counselor to develop a comprehensive SEP 
after the external exam evaluation is completed.

Continued 
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Chemistry Area B1 & B3(1)  
4 units  

6 units Area B1 & B3(1)  
4 units 

Area 5A & Area 5C  
4 semester units or  
5 quarter units

8 units

Chinese Language 
and Culture

Area C2 6 units Area C2 Area 3B & Area 6A 8 units

Comparative 
Government and 
Politics

Area D 3 units Area D Area 4 4 units

Computer Science A 
Computer Science 
AB – (test no longer 
offered)

None  
None 

3 units(3)  
6 units(3)

None  
None

None  
None

2 units  
4 units  
Max. 4 units for both  
A & AB exams

English Language 
& Composition

Area A2  
Meets the Writing/
Reading Competency

6 unit Area A2 Area 1A Max. 8 units for both 
English Language/ 
& Literature/ 
Composition exams

English Literature  
& Composition

Area A2 & Area C2 
Meets Writing/Reading 
Competency 
6 units

6 units Area A2 & Area C2 
6 units

Area 1A or Area 3B Max. 8 units for both 
English Language/ 
& Literature/ 
Composition exams

Environmental 
Science 

Area B1 & Area B3(5)  
4 units 

4 units Area B1 & Area B3(5) 
4 units

Area 5A & Area 5C** 4 units

European History Area C2 or Area D 6 units Area C2 or Area D Area 3B or Area 4 8 units

French Language  
& Culture

Area C2(2) 6 units Area C2(2) Area 3B & Area 6A 8 units

French Literature If taken prior to Fall 09 
Area C2

If taken prior to Fall 09 
6 units

If taken prior to Fall 09 
Area C2

Area 3B & Area 6A 8 units

German Language 
& Culture

Area C2(2) 6 units Area C2(2) Area 3B & Area 6A 8 units

Human Geography Area D 3 units Area D Area 4 4 units

Italian Language 
and Culture 

Area C2 6 units Area C2 Area 3B  & Area 6A 8 units

Japanese 
Language and 
Culture

Area C2 6 units Area C2 Area 3B & Area 6A 8 units

Latin Area C2 6units Area C2 Area 3B & Area 6A 8 units

Latin Literature If taken prior to Fall 09 
Area C2

If taken prior to Fall 09 
6 units

If taken prior to Fall 09 
Area C2

Area 3B & Area 6A 4 units

Latin: Vergil If taken prior to Fall 12 
Area C2

If taken prior to Fall 12 
3 units

If taken prior to Fall 12 
Area C2

Area 3B & Area 6A 4 units

Macroeconomics Area D 3 units Area D Area 4 4 units

Microeconomics Area D 3 units Area D Area 4 4 units

Advanced  
Placement Test  
Score of 3, 4, or 5

Skyline College 
Associate Degree GE 
3 semester units 
Unless otherwise  
indicated

CSU  
Minimum Semester 
Credits Earned

CSU GE Breadth 
Certification  
3 semester units 
Unless otherwise 
indicated

IGETC Certification 
3 semester units or  
4 quarter units  
Unless otherwise 
indicated

UC AP Credit Policy 
Total quarter units 
awarded

Continued 



22 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

H
O

W
 T

O
 E

N
R

O
L

L

Music Theory If taken prior to Fall 09 
Area C1

If taken prior to Fall 09 
6 units

If taken prior to Fall 09 
Area C1

None 8 units

Physics 1 Area B1 & Area B3(4) 

4 units
4 units Area B1 & Area B3(4) 

4 units
– 8 units 

Max. 8 quarter units for all 
Physics exams

Physics 2 Area B1 & Area B3(4) 

4 units
4 units Area B1 & Area B3(4) 

4 units 
– 8 units 

Max. 8 quarter units for all 
Physics exams

Physics B If taken prior to Fall 13 
Area B1 & Area B3  
4 units(1,4)

If taken prior to Fall 13 
6 units

If taken prior to Fall 13 
Area B1& Area B3(1,4) 
4 units

Area 5A & Area 5C** 8 units 
Max. 8 quarter units for all 
Physics exams

Physics C:  
Electricity/ 
Magnetism 

Area B1 & Area B3(4) 
4 units 

4 units Area B1 & Area B3(4) 
4 units 

Area 5A & Area 5C* 4 units 
Max. 8 quarter units for all 
Physics exams

Physics C: 
Mechanics

Area B1 & Area B3(4) 
4 units 

4 units Area B1& B3(4)  
4 units 

Area 5A & Area 5C* 4 units 
Max. 8 quarter units for all 
Physics exams

Psychology Area D 3 units Area D Area 4 4 units

Seminar None 3 units None None None

Spanish Language 
& Culture

Area C2(2) 6 units Area C2(2) Area 3B & Area 6A 8 units

Spanish Literature 
& Culture

Area C2(2) 6 units Area C2(2) Area 3B & Area 6A 8 units

Statistics A3 
Meets Math Competency

3 units Area B4 Area 2 4 units

U.S. Governments 
and Politics

Area D   
US Government Specific 
Area

3 units Area D & US-2 Area 4 & US-2 4 units

U.S. History Area C2 or Area D  
US History Specific Area

6 units Area C2 or Area D 
& US-1

Area 3B or Area 4  
& US-1

8 units

World History Area C2 or D 6 units Area C2 or D Area 3B or Area 4 8 units

Advanced  
Placement Test  
Score of 3, 4, or 5

Skyline College 
Associate Degree GE 
3 semester units 
Unless otherwise  
indicated

CSU  
Minimum Semester 
Credits Earned

CSU GE Breadth 
Certification  
3 semester units 
Unless otherwise 
indicated

IGETC Certification 
3 semester units or  
4 quarter units  
Unless otherwise 
indicated

UC AP Credit Policy 
Total quarter units 
awarded

 1) 6 units if test taken prior to Fall 2009; 4 units if test taken Fall 2009 and thereafter.
 2)  6 units if test taken prior to Fall 2009. For application to IGETC, see IGETC Standards Version 1.5.  

Note: “French Language” and “German Language removed from CSU AP list effective Fall 2011; “Spanish Language” and “Spanish Literature”  
removed from the CSU AP list effective Fall 2009.

 3)  If a student passes more than one AP exam in Calculus or Computer Science, only one examination may be applied to the Associate and/or  
Baccalaureate degree.

 4)  If a student passes more than one AP exam in Physics, only 6 units of credit may be applied to the Associate and/or Baccalaureate degree, and  
only 4 units of credit may be applied towards GE Breadth Certification.

 5) Test prior to Fall 2009 may be apply to B1+B3 or B2+B3 of GE Breadth Certification. Fall 2009 or later, those credits may apply to B1+B3 only.

 * Students who complete these exams will be required to complete at least 4 semester units or 5 quarter units to satisfy the minimum required units for Area 5. 
 ** Physics B is being replaced by Physics 1 and 2 – 2014-2015.

References: 

CSU Chancellor Office, Memo Code: AA-2015-02: System-wide Credit for External Examination, http://www.calstate.edu/AcadAff/codedMemos/AA-2015-02.pdf 
Standards, Policies and Procedures for Intersegmental General Education Transfer Curriculum Version 1.5, June 25, 2014,  
http://icas-ca.org/Websites/icasca/images/IGETC_Standards_version_1.5_Final.pdf 

University of California, AP credits, retrieved May 14, 2015 from:  
http://admission.universityofcalifornia.edu/counselors/files/ap-satisfy-admission-and-igetc-req.pdf 
http://admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/index.html
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International Baccalaureate (IB) Credit Policy 2015-16
The following chart outlines the application of IB credits towards general education requirements for the Skyline College  
Associate Degree, CSU General Education Breadth Certification, and Intersegmental General Education Transfer Curriculum 
(IGETC) Certification. 

IB Exam  
(All must be Higher Level)

Skyline College  
Associate Degree GE 
3 semester units

CSU Minimum 
Semester Credits 
Earned

CSU GE Breadth  
Certification  
3 semester units

IGETC Certification  
3 semester units or 4 quarter 
units with a minimum score 
of 5, 6 or 7

Biology HL Area B2  
Minimum score of 5

6 Area B2  
Minimum score of 5

Area 5B – without lab

Chemistry HL Area B1  
Minimum score of 5

6 Area B1  
Minimum score of 5

Area 5A – without lab

Economics HL Area D  
Minimum score of 5

6 Area D  
Minimum score of 5

Area 4

Geography HL Area D  
Minimum score of 5

6 Area D  
Minimum score of 5

Area 4

History (any Region) HL Area C2 or Area D  
Minimum score of 5

6 Area C2 or Area D  
Minimum score of 5

Area 3B or Area 4*

Language A Literature HL Area C2  
Minimum Score of 4

6 Area C2  
Minimum Score of 4

N/A

Language A Language 
and Literature HL

Area C2  
Minimum score of 4

6 Area C2  
Minimum score of 4

N/A

Language A1 
(any language) HL

If taken prior to Fall 13  
Area C2  
Minimum Score of 4

If taken prior to 
Fall 13  
6

If taken prior to Fall 13  
Area C2  
Minimum Score of 4

Area 3B

Language A2  
(any language) HL

If taken prior to Fall 13  
Area C2  
Minimum Score of 4

If taken prior to 
Fall 13  
6

If taken prior to Fall 13  
Area C2  
Minimum Score of 4

Area 3B

Language A1  
(any language except 
English) HL

– 6 – Area 3B & Area 6A

Language A2  
(any language except 
English) HL

– 6 – Area 3B & Area 6A

Language B  
(any language) HL(1)

N/A 6 N/A Area 6A

Mathematics HL Area A3  
Minimum score of 4  
Meets Math Competency  
Requirement

6 Area B4  
Minimum score of 4

Area 2

Physics HL Area B1  
Minimum score of 5

6 Area B1  
Minimum score of 5

Area 5A – without lab

Psychology HL Area D  
Minimum score of 5

3 Area D  
Minimum score of 5

Area 4

Theatre HL Area C1  
Minimum score of 4

6 Area C1  
Minimum score of 4

Area 3A 

 1)  The IB curriculum offers language at various levels for native and non-native speakers.  Language B courses are offered at the intermediate level  
for non-natives.  Language A1 and A2 are advanced courses in literature for native and non-native speakers, respectfully.

 * IB exam may only be used in one of the areas regardless of where the certifying CCC’s discipline is located.

Students should be aware that college courses taken after the IB exam may duplicate the content of the IB exam and, in these case, the university  
(transfer institution) may not award credit for both the course and the IB exam. For further information, please consult with a Skyline College counselor.

References: CSU Chancellor Office, Memo Code: AA-2015-02: System-wide Credit for External Examination,  
http://www.calstate.edu/AcadAff/codedMemos/AA-2015-02.pdf

Standards, Policies and Procedures for Intersegmental General Education Transfer Curriculum Version 1.5, June 5, 2015
http://icas-ca.org/Websites/icasca/images/IGETC_Standards_version_1.5_Final.pdf
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College Level Examination Program (CLEP) 2015-16
The following chart reflects the College Level Examination Program (CLEP) credits that may be awarded toward the California 
State University General Education (GE) Breadth Certification and the Skyline College Associate Degree General Education 
(GE) requirements only. CLEP cannot be used in IGETC certification. 

CLEP Subject Exam Passing Score for CSU  
and Skyline College  
Associate Degree

CSU Minimum 
Semester Credits 
Earned

CSU GE Breadth  
Certification and/or 
American Institutions  
3 semester units

Skyline College 
Associate Degree GE  
3 semester units

American Government 50 3 Area D Area D / Social Sciences

American Literature 50 3 Area C2 Area C2 / Humanities

Analyzing and  
Interpreting Literature

50 3 Area C2 Area C2 / Humanities

Biology 50 3 Area B2 Area B2 / Scientific Inquiry

Calculus 50 3 Area B4 Area  A3 / Critical Thinking 
Meets Math Competency

Chemistry 50 3 Area B1 Area B1 / Scientific Inquiry

College Algebra 50 3 Area B4 Area A3 / Critical Thinking 
Meets Math Competency

College Algebra –  
Trigonometry

50 3 Area B4 Area A3 / Critical Thinking 
Meets Math Competency

College Math 50 0 N/A N/A

English Composition  
(no essay)

50 0 N/A N/A

English Composition 
(with essay)

50 0 N/A N/A

English Literature 50 3 Area C2 Area C2 / Humanities

Financial Accounting 50 3 N/A N/A

French Level I(1) 50 6 N/A N/A

French Level II(1) 59 12 Area C2 Area C2 / Humanities

Freshman College  
composition

50 0 N/A N/A

German Level I(1) 50 6 N/A N/A

German Level II(1) 60 12 Area C2 Area C2 / Humanities

History, United States I 50 3 Area D & US 1 Area D / Social Sciences 
Meets US History Specific Area

History, United States II 50 3 Area D & US 1 Area D / Social Sciences 
Meets US History Specific Area

Human Growth and 
Development

50 3 Area E Area E / Life Long Learning 
& Self-Development

Humanities 50 3 C2 Area C2 / Humanities

Continued 
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Information System and 
Computer Applications

50 3 N/A N/A

Introduction to Educa-
tional Psychology

50 3 N/A N/A

Introductory  
Business Law

50 3 N/A N/A

Introductory Psychology 50 3 Area D Area D / Social Sciences

Introductory Sociology 50 3 Area D Area D / Social Sciences

Natural Sciences 50 3 Area B1 or B2 Area B1 or B2 / Scientific 
Inquiry

Pre-Calculus 50 3 Area B4 Area  A3 / Critical Thinking 
Meets Math Competency

Principles of Accounting 50 3 N/A N/A

Principles of  
Macroeconomics

50 3 Area D Area D / Social Sciences

Principles of  
Management

50 3 N/A N/A

Principles of Marketing 50 3 N/A N/A

Principles of  
Microeconomics

50 3 Area D Area D / Social Sciences

Social Sciences and 
History

50 0 N/A N/A

Spanish Level I(1) 50 6 N/A N/A

Spanish Level II(1) 63 12 Area C2 Area C2 / Humanities

Trigonometry 50 3 Area B4 Area A3 / Critical Thinking 
Meets Math Competency

Western Civilization I 50 3 Area C2 or Area D Area C2 or Area D / Human-
ities or Social Sciences

Western Civilization II 50 3 Area D Area D / Social Sciences

CLEP Subject Exam Passing Score for CSU  
and Skyline College  
Associate Degree

CSU Minimum 
Semester Credits 
Earned

CSU GE Breadth  
Certification and/or 
American Institutions  
3 semester units

Skyline College 
Associate Degree GE  
3 semester units

 1)  If a student passes more than one CLEP test in the same language other than English (e.g., two exams in French), then only one examination  
may be applied to the Associate and/or Baccalaureate degree. For each test in a language other than English, a passing score of 50 is considered “Level I”  
and earns six units of Associate and/or Baccalaureate degree credit; the higher score listed for each test is considered “Level II” and earns  
additional units of credit and placement in Area C2 of GE Breadth Certification, as noted. 

Reference: CSU Chancellor Office, Memo Code: AA-2015-02: System-wide Credit for External Examination,
http://www.calstate.edu/AcadAff/codedMemos/AA-2015-02.pdf



26 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

H
O

W
 T

O
 E

N
R

O
L

L

 1.  Issues around credit for external exams are complex. 
Where there is common use for general education  
AREAS as noted above, the application of units for  
admission, the use of external exams to meet major 
requirements, and more, is complex and specific to the 
receiving transfer institution. It is up to the student to 
thoroughly research this information. 

 2.  Students who have earned credit through AP, IB, and/
or CLEP should not take a comparable college course 
because credit will not be granted for both the external 
examination and the comparable college course. 

 3.  This chart identifies how the Skyline College applies  
AP, IB, and CLEP credit to associate degree general  
education area requirements, CSU GE areas, and  
IGETC areas in the same manner as the CSU system  
applies AP, IB, and CLEP credit to CSU GE area 
requirements. The chart does not provide information 
about if or how external exam results apply to major 
course requirements (for the Associate Degree).

 4.  At Skyline College, each instructional division deter-
mines if or how AP, IB, and/or CLEP credit is applied 
to associate degree major or certificate requirements. 
Students are encouraged to speak with a counselor for 
assistance. 

 5.  Transfer Students: This chart does not provide informa-
tion about transfer credit generated by external exams for 
the purpose of admissions, nor does it provide  
information on the application of AP, IB, or CLEP 
credit to meet lower-division major requirements.  
Each transfer institution determines if or how external 
exam results are applied.

 6.  References to use for information about external  
exams are: 

 •  CSU Chancellor Office, Memo Code: AA-2015-02: 
System-wide Credit for External Examination,  
http://www.calstate.edu/AcadAff/codedMemos/
AA-2015-02.pdf

 •  Standards, Policies and Procedures for Intersegmental 
General Education Transfer Curriculum Version 1.5, 
June 25, 2014, http://icas-ca.org/Websites/icasca/
images/IGETC_Standards_version_1.5_Final.pdf 

 •  University of California, AP credits, retrieved  
May 14, 2015 from: http://admission.university 
ofcalifornia.edu/counselors/files/ap-satisfy- 
admission-and-igetc-req.pdf 
http://admission.universityofcalifornia.edu/ 
counselors/exam-credit/ap-credits/index.html

 •  Refer to the college catalog of your transfer destina-
tion to learn more about how external exam credit is 
applied on that campus.

  Revised June 10, 2015

Additional Information on External Exams
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Steps 2, 3 and 4 – Enrollment Process

ADMISSION APPLICATION
Basic application information is

collected on each applicant. The
information establishes a student
record that will be used for all future
transactions. To complete an appli-

cation, go online to www.skylinecollege.edu:

• Admissions

• How to Apply
Upon completion of admission requirements, a User ID

and a Personal Identification Number (PIN) are issued
which allow access to WebSMART.

ORIENTATION
Skyline College offers both in-

person and online orientation to new
students. New students are provided
information about Orientation after
com pleting their application. The 

procedure to sign up for either Orientation option is listed
in the class schedule. Both orientations cover important
college policies and procedures, specific information
about certificate, degree and transfer goals, and useful
resources that help students be successful in achieving
their goals. Orientation is taught by Skyline College coun-
selors, and each student will be provided with a student
educational plan based on their intended educational 
goal and/or major shortly after completing the Orientation.
For more information, please visit: www.skylinecollege.
edu/admissions/orientation.php.

See �”Enrollment Exemptions” for those students who
are not required to complete the enrollment/matriculation
steps.

PLACEMENT
Computerized placement tests for

English, English for Speakers of
Other Languages (ESOL) and math
are available in the Assessment
Center, Building 2. See the website

for hours of operation, as they are subject to change dur-
ing the semester.

You must allow enough time to complete the appropri-
ate assessment(s):

• English or ESOL and Math test together: 3 hrs.

• English or ESOL only: allow for 1.5 hrs.

• Math only: allow for 1.5 hrs.

To Schedule An Assessment:
1. Log into WebSMART

2. Click Schedule Appointments under Student Services

3. Click Placement Test Appointment under Skyline
College Services

4. Click Make Appointment

5. Choose desired test (only one test per hour appoint-
ment), click Continue

6. Select the Day and Time that fits your schedule, click
Find Appointment

7. Confirm/ input your information, click Continue

8. Your testing appointment information will then be 
displayed

9. Exit webpage and log out of your Websmart account

To Drop-in/ Walk-in
Student are served on a space availability basis.

1. Student should waitlist by entering his/her student
ID G# into the computer located outside the testing
center upon arrival for the next testing session.

2. Inform and present your ID to the proctor at the
counter.

3. Proctor will then provide you with further infor mation.

If you have any questions, please visit the website 
at www.skylinecollege.edu/placement and/or call (650)
738-4150.

Retest Policy
1. Math Placement results are valid for two years from the

date the test was taken.

2. English/ESOL placement results, for the purpose of
course placement and prerequisite skill level assess-
ment, do not expire and remain valid indefinitely. If
however, a significant amount of time has passed since
the English or ESOL test was completed, a student
may elect to repeat the placement test to secure an
accurate assessment of current skill level.

3. If a student does not accept the recommended place-
ment, he/she may retake the same placement test 
one additional time within a two-year period. In order
to retake the same test, the student must wait a mini-
mum of 14 calendar days from the initial test date.

4. A student who has completed a course in the English,
ESOL or math sequence may take the placement test
to determine his/her current competency level in
English, ESOL and math courses, provided that two
years have elapsed since the course was completed.

5. For any other special circumstance, or with an instruc-
tor or counselor recommendation, a student may peti-
tion to retest through the Dean of Counseling.

1

Apply

2

Attend
Orientation

3

Take
Placement Tests
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Testing Exemptions
If one of the following applies to you, you may be

exempt from placement testing:

1. You have taken the placement tests in English or ESL
and/or Math at Cañada College, Skyline College, or the
College of San Mateo and test results are available for
review. Please note that placement results for mathe-
matics are only valid for two years from the date the
test was taken.

2. You have taken a placement test at another California
Community College and a Skyline College counselor
has reviewed your results for equivalency.

3. You can show evidence of completed course work 
in English or ESOL and/or mathematics with a grade 
of “C” or better at a regionally accredited college or 
university in the United States. 

You may be exempt from the math placement test if
you can show evidence of…

4. Successful completion of the EAP (Early Assessment
Program) test in mathematics. A passing score on the
EAP Math test allows you placement into MATH 130 
or 150 or 200 or 201 or 241; BUS 120 or 123; or PSYC
171. You must enroll in the appropriate MATH course in
the Summer or Fall immediately following completion
of your senior year in high school for the EAP results to
be valid. If you do not enroll within this time frame, the
Skyline College Placement Test will be required.

5. College Board Advancement Placement (AP) scores of
3, 4, or 5 in mathematics. Note: AP MATH Calculus AB
results: a score of 3 allows you placement into MATH
251; a score of 4 or 5 allows you placement into MATH
252. AP Calculus BC results: a score of 3 allows you
placement into MATH 252; a score of 4 or 5 allows you
placement into MATH 253 or MATH 270. Students who
intend to transfer to a four-year college or university
are strongly recommended to consult with a Skyline
College counselor to determine application of courses
to lower-division transfer major requirements.

6. IB Math HL (International Baccalaureate Exam) results
with a score of 4 or higher allows you placement into
MATH 130 or 150 or 200 or 201 or 241; BUS 120 or 123;
or PSYC 171.

You may be exempt from the English placement test if
you can show evidence of…

7. Successful completion of the EAP (Early Assessment
Program) test in English. A passing score on the EAP
English test allows you placement into ENGL 100. You
must enroll in ENGL 100 in the Summer or Fall imme-
diately following completion of your senior year in high
school for the EAP results to be valid. If you do not
enroll within this time frame, the Skyline College
Placement Test will be required.

8. College Board Advanced Placement (AP) scores of 3,
4, or 5 in English Language and Composition or in
English Literature and Composition allows you place-
ment into ENGL 110 or ENGL 165

9.IB Language A1/English HL score of 4 or 5 allows you
placement into ENGL 100

10.SAT results on Critical Reading of 580 or Writing
Subject Test results of 660 allow you placement into
ENGL 100

11.ACT English Usage Test with a score of 23 or higher
allows you placement into ENGL 100

12.CSU English placement (EPT) with a minimum score of
146 allows you placement into ENGL 100

For forms and further information, please visit the
Counseling Division Website at http://www.skylinecol-
lege.edu/counseling/ (click on the Testing Exemption link).

Retrieving Placement Test Results
Placement test results will be available to students via

WebSMART one hour after tests have been completed.
Please go to http://websmart.smccd.edu, Student 
Ser vices, Student Records, and click on Placement
Test Results.

The Assessment Center faculty and staff have iden-
tified the following Student Learning Outcome for the
various services provided by the Assessment Center:

Students will know which English and/or Math 
courses they will need to enroll in to meet their educa-
tional objective.

COUNSELING
New students will first meet with 

a counselor when they attend orien-
tation. Meeting with a counselor is 
an important step in the enrollment
process to ensure success for new

students. Skyline College�s counseling and advising serv-
ices assist students in establishing their educational goals
and identifying support services to achieve those goals.

It is important to meet with a counselor each semester to:

• Develop/update your student educational plan
(allows you to receive priority registration for the next
semester)

• Discuss your academic progress

• Continue to learn about and use important student
services that enhance student success

• Discuss any personal issues that may be impacting
academic success

The Counseling Center, located in Building 2, provides
a comprehensive service for students who seek assis-
tance in dealing with a variety of concerns. Please see the
Skyline College website for more information. 

4

See Counselor
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Counseling appointments for continuing students can
be made in person or by phone at (650) 738-4318. 

ENROLLMENT EXEMPTIONS
You Are Not Required to Complete These
Steps If You:

• are primarily a student at another educational institu-
tion taking courses to meet the requirements of that
institution, or

• are taking courses for personal interest, to upgrade/
enhance job skills, to maintain a certificate or license,
or to complete credits for high school; or

• have completed an Associate Degree or higher.

You will receive an appointment to register after sub-
mitting the Skyline College application.You may choose to
participate in the enrollment process.

ENROLLMENT WAIVERS/EXEMPTIONS: If you wish
to request a waiver or exemption of any Student Success
and Support Program (SSSP) requirement, forms are
available at the Counseling Desk.

Students with disabilities who need assistance 
with any part of the matriculation process should contact
the Disabled Students Program and Services at (650) 
738-4280.

Si necesita ayuda en Español. Para facilitarle el 
proceso de matriculaci�n, presentese en la oficina de
admission en el edificio #2, y pregunte por alguien que
hable espa�ol. Sera nuestro placer servirle.

If you are required to complete matriculation, follow
these steps as soon as possible. The services are in high
demand during peak registration periods. Earlier registra-
tion allows for a greater selection of courses and sched-
uling preferences.

STUDENT FOLLOW-UP 
The academic progress of each student is evaluated

each semester. Special services are provided to students
on academic and/or progress probation, students in basic
skills courses, and students who are undecided about
their educational goal.

Skyline College strongly encourages students to follow
the recommendations of their counselor/advisor in mak-
ing course selections. Recommendations will be based
on all information available to the counselor/advisor,
which includes assessment results and other measures.

Each Student Success and Support Program student is
expected to:

1. Express at least a broad educational intent upon enter-
ing college and be willing to declare a specific educa-
tional goal following the completion of 15 semester
units of degree applicable credit course-work.

2. Attend classes regularly and complete assigned coursework.

3. Collaborate with a counselor in the development of a
student educational plan. 

Each Student Success and Support Program student is
entitled to:

1. Participate in the process of developing his/her stu-
dent educational plan. A student who believes the
College has not afforded him/her the opportunity to
develop or implement this plan may file a complaint in
the office of the Dean of Counseling, Building 2,
Student Services Center.

2. Be given equal opportunity to engage in the educa -
tional process regardless of gender, marital status,
physical handicap, race, color, sexual orientation, reli-
gion or national origin. A student who alleges he/she
has been subject to unlawful discrimination may file a
grievance with the Vice President of Student Services.

3. Challenge any prerequisite, corequisite, or other limita-
tion on enrollment by filing a petition with the appro -
priate Division Dean on one or more of the following
grounds:
a. the student has the knowledge or ability to succeed

in the course despite not meeting the prerequisite;
b. the prerequisite or corequisite is discriminatory or is

being applied in a discriminatory manner;
c. the prerequisite or corequisite has not been estab-

lished in accordance with the district�s process for
establishing prerequisites or corequisites;

d. the student will be subject to undue delay in attain-
ing the goal of his/her educational plan because the
prerequisite or corequisite has not been made rea-
sonably available.

4. Obtain a Petition to Challenge a Prerequisite form for
any prerequisite or corequisite course for a particular
term. Petitions are available from the Student Services
Information Counter, Building 2; the Division Dean; 
the Dean of Counseling, Building 2, Student Services
Center; or on the website, www.skylinecollege.edu.

5. Request a waiver of any Student Success and Support
Program requirement on the basis of extraordinary cir-
cumstances by filing a petition in the office of the Dean
of Counseling, Build ing 2, Student Services Center.

6. Review the Student Success and Support Program
regulations of the California Community Colleges and
exemption criteria established by this District and file a
complaint when he/she believes the College has
engaged in any practice prohibited by these regula-
tions. The regulations are available and complaints
may be filed in the office of the Dean of Counseling,
Building 2, Student Services Center.

5

Register



30 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

H
O

W
 T

O
 E

N
R

O
L

L

Registration is conducted through WebSMART at
https://websmart.smccd.edu to enroll in classes, add and/
or drop classes, access final grades, and pay college fees. 

Students who have been continuously enrolled will
receive an appointment to register each semester by
email. Registration can be done on or after the registration
appointment date.

New students who intend to earn an Associate degree,
transfer to a four-year college or university, earn a cer -
tificate from a vocational program, discover career inter-
ests/prepare for a new career, improve basic skills in
English, reading or math, and those students who are
undecided about their goal are expected to:

• attend an orientation

• take the Math and English placement tests

• attend a counseling session to begin development of
a Student Educational Plan (SEP).

New students who wish to take courses for personal
enrichment, improve present job skills, satisfy require-
ments for another educational institution, or who have
already earned an Associate or higher degree may use the
services listed above but are not required to do so.

UNITS OF CREDIT
A “unit’’ of credit represents attendance for one class

hour per week for a total of 16 hours throughout one
semester in lecture or recitation, with study/preparation
outside of class, or three hours in laboratory or other exer-
cises not requiring homework for preparation per week for
a total of 48 hours, or an equivalent combination.

Students planning to complete their Associate degree
in two years must enroll in and complete 15-16 units per
semester. A schedule of 15 college units assumes that the
average student will devote approximately 45 hours per
week to class attendance and preparation.

Grade Options
Courses will be designated as Letter graded and/or

Pass/No Pass. The default for registration when options
are offered is a letter grade. Students must select the
Pass/No Pass option when registering or within the first
20% of the course. No change can be made in the option
after the deadline to change. Be aware of degree and/or
transfer requirements when selecting a P/NP option.

REGISTRATION LIMITATIONS
1. A student may take no more than 19 units in Fall and

Spring semesters or 11 units in Summer Session with-
out the special approval of a counselor, the Dean of
Counseling, or the Dean of Enrollment Services. This
unit limitation is inclusive of all courses in the day,
evening, or weekend program, or at another college or
university.

A program of 12 units or more is considered full-time in
establishing eligibility for athletics, financial aid, Inter -
national Student visas, Veterans benefits, and most
other benefits which are dependent upon full-time
enrollment status for maximum benefits. Some finan-
cial assistance programs pro-rate benefits based on a
reduced unit load. Students should check with their
program coordinator for specific unit requirements.

Enrollment status is defined as follows: Full-time = 12+
units; three-quarter time = 9-11 units; half-time = 6-8
units; and less than half-time = .5-5.5 units.

2. A student may enroll in two sections of the same
course during the same term if one section ends before
the other begins.

3. A student is not permitted to enroll in two or more 
dif ferent courses when the meeting times for the
courses overlap. A petition may be made for extenuat-
ing cir cum stances. Forms are available in the Admis -
sions Office.

4. A student will not be permitted to register in a course
if three (3) “attempts have been recorded for the same
course. See “Course Repetition” under the Academic
Standards section of this Catalog.

REGISTRATION 
CHANGES/WITHDRAWAL

Prior to the beginning of the semester or summer ses-
sion and throughout the Late Registration period, sched-
ule changes are completed using WebSMART. 

All schedule changes are the responsibility of the
student. A student who is registered in a course and
stops attending will not be automatically withdrawn and
may receive a penalty grade. It is the student’s respon -
sibility to officially withdraw following prescribed proce-
dures and timelines as published in the Class Schedule,
on the Class Schedule Summary on WebSMART, or by
looking at course information on the Web Schedule. Refer
to “Withdrawal from Classes” in this Catalog for complete
details on withdrawal procedures. Refer to “Refund
Policy” in this Catalog for information on refunds.

Step 5 – Registration
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REMEDIAL COURSEWORK LIMIT
Remedial basic skills coursework is limited to 30

semester units of credit. Any student who can show signi -
ficant progress toward the development of skills appropri-
ate to his/her college enrollment may request a waiver of
this limitation. Students enrolled in ESL courses or those
with learning disabilities are exempt from this limitation.

FIRST CLASS MEETING 
ATTENDANCE

Students who register for a class but do not attend the
first class meeting may be replaced by other students. 
It is the student’s responsibility to notify the instructor 
of delayed attendance or officially withdraw following 
established procedures and timelines published in the
Class Schedule.

AUDITING OF COURSES
Skyline College allows auditing of courses, with the

exception of courses in programs that require special
preparation and/or program admission on a limited basis.
A student may audit a course only under the following 
circumstances: 

1. The student must have previously enrolled for credit for
the maximum number of times allowed for the particu-
lar course. 

2. The instructor of record for the course must approve
the student’s enrollment as an auditor. 

3. The student must be in good academic standing. 

4. If the course is offered for variable units, the student
must enroll for the maximum number of units available. 

5. The student must enroll as an auditor immediately 
following the published late registration period and pay
the auditing fee. 

Students who enroll in a course for credit have first 
priority for all classroom space. Students who wish to
audit a course may enroll the week after the late registra-
tion period is concluded, though with the instructor’s 
permission they are able to attend the course from the
first class meeting. Students who wish to audit a course
must obtain a COURSE AUDIT FORM from the Office of
Admissions and Records. No student auditing a course
shall be permitted to change his or her enrollment to
receive credit for the course. An auditing fee, as estab-
lished by California Education Code, is payable at the
time of enrollment as an auditor, with the exception of stu-
dents enrolled in ten (10) or more semester credit units. 

VARIABLE UNIT COURSES
Some courses are offered for variable units that are

earned according to the amount of subject matter the stu-
dent completes during the length of the course. When
registering for a variable unit course, students should
enroll in the number of units they plan to complete. Units
may be adjusted using WebSMART registration. There will
be no refunds for units not earned. Students earning 
additional units will be charged accordingly.

OPEN CLASSES
It is the policy of this District that, unless specifically

exempted by statute, every course, course section or
class shall be fully open to enrollment and participation by
any person who has been admitted to the college(s) and
who meets the prerequisites of the course, provided
space is available. The policy is established pursuant to
Chapter 11, Division 2, Part VI of Title 5 of the California
Administrative Code, commencing with Section 51820.
Enrollment may be limited in some courses due to space
and equipment constraints.

WEBSMART REGISTRATION AND
SERVICES FOR STUDENTS

Your student WebSMART account is the vehicle to 
use to manage enrollment, view academic records, and
maintain up-to-date student information. Using skyline
college.edu, access the Quick Link to WebSMART for
available services in the area of:

Registration

• Check your registration status

• Add/drop classes

• Select variable units/grade mode

• Display class schedule

• Display and pay student fees

Student Records

• View holds

• Display grades

• Request/check status of official transcript

• View unofficial transcript

• Request enrollment verification

Degreeworks

• Monitor progress of Degrees, Certificates and
Transfer Certification

Student Account

• View account statements

• View payment history
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Financial Aid

• Review overall status of Financial Aid Application

• Apply for a Board of Governors Fee Waiver

• Check Financial Aid Eligibility

• Review Financial Aid Award Information

• Access Government Services

Student Services Appointments

• Career Center

• Counseling

• New Student Orientation

• Placement Testing

• Transfer Center

• Writing/Reading Labs

Parking Permit

• Order/purchase parking permit

Student Email

• Access SMCCD email account

• Reset password

Emergency Message Contact

• Opt in to receive emergency messages via email 
and text

Voter Information

• Register to vote

Update Student Information

• Mailing address

• Email address

• Telephone/emergency text numbers

DEGREEWORKS
DegreeWorks is a tool to help students monitor pro -

gress toward degree and certificate completion and CSU
GE and IGETC certification. DegreeWorks looks at the
program requirements found in the College of San Mateo,
Canada College, and Skyline College catalogs and the
coursework completed to produce an easy to read audit.
In addition, it includes a “what if” tool that allows students
to view their progress toward the full range of our San
Mateo Country Community District educational goals.
DegreeWorks includes information about progress toward
educational goals, academic history, a GPA calculator,
and a Ed Plan (Student Educational Plan – SEP). Stu dents
can work with a counselor who will complete an SEP that
is stored in DegreeWorks for an important academic plan-
ning resource for students. Students are encouraged to
review DegreeWorks information and work with a coun-
selor to engage in academic and career planning.

TRANSCRIPTS
Official transcripts of a student’s academic record can

be sent to colleges, universities, employers and other
institutions upon a formal request of the student.
Transcripts may be requested using the student
WebSMART account. On WebSMART, under “Student
Records,” find “Request Official Transcript” link for this
purpose.  Students may request official copies to be sent
to them by noting “issue to student.” All courses com -
pleted or in progress at Canada College, College of San
Mateo and/or Skyline College appear on the transcript.
Transcripts from high school and other colleges are 
not forwarded from Skyline College to other institutions
because our district colleges are authorized to send 
San Mateo County Community College transcripts only.
The first two official transcripts requested by a student 
are free; thereafter a charge of $5 for each transcript is
imposed. If a student wants a transcript processed imme-
diately there is an additional “rush” service charge of $10.
Rush service may only be requested in person at the
Admissions and Records Office.

Students may access unofficial transcripts through their
student WebSMART account, free of charge. This tran-
script reflects courses taken during or after Summer 1981.

Note: Fee holds will block your access to all WebSMART 
functions; therefore it is important to satisfy financial obli-
gations to the college in a timely manner.
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STUDENT FEES
The fees listed in this Catalog are those in effect at 

the time of publication. Fees are subject to change at
any time by action of Federal or State statute, the
Board of Governors of the California Community Col -
leges, or the San Mateo County Community College
District Board of Trustees. A list of fees is published 
in each semester’s Class Schedule and is available on
WebSMART.

All fees marked with an “*” are waived for Con -
current High School Students enrolled in less than 
11.5 units.

Estimated fees paid by the student may be claimed for
a tax credit. A 1098-T will be available on WebSMART in
January for the prior year’s tax information.

ENROLLMENT FEE*
A state-mandated enrollment fee of $46 per unit is

payable by all students. The enrollment fee is calculated
each semester based upon the student’s combined
enrollments at Skyline College, Cañada College, and/or
the College of San Mateo.

The Board of Governors of the California Community
Colleges has established a fee waiver program to help
students pay the enrollment fee. Information on eligibility
requirements, application deadlines, and application
forms are available on WebSMART under “Financial Aid.”

Students classified as nonresidents of the State of
California must pay an additional Nonresident fee. See
details under “Nonresident Tuition Fee.”

HEALTH SERVICES FEE*
All students, except those enrolled ONLY in off-cam-

pus, weekend or Distance Learning courses, are required
to pay $19 for each Fall & Spring semester and $16 for
Summer session. This fee provides campus health 
services and medical coverage for injuries incurred while
the student is on campus or attending an off-campus,
College-sponsored event.

Students who depend exclusively upon prayer for 
healing in accordance with the teachings of a bona fide
religious sect, denomination or organization may be
exempted from paying the Health Services Fee. A petition
for a Health Services Fee exemption may be obtained
from the Admissions & Records Office. The fee is not 
covered by the California Community Colleges Board of
Governor Fee Waiver (BOGFW) and is not refundable
unless an action of the college prevents the student from
attending.

STUDENT REPRESENTATION FEE*
This fee of $1 per student per semester was estab-

lished by an election of the student body of Skyline
College. Under applicable provisions of the California
Education Code, the students established the fee by a
two-thirds majority of the students who voted in the elec-
tion. The money collected through the Student Repre -
sentation Fee will be expended to provide support for
students or their representatives who may be stating their
positions and viewpoints before city, county and district
government, as well as before offices and agencies of
local, State and Federal governments. A student has the
right to refuse to pay the Student Representation Fee for
religious, political, moral or financial reasons. A petition to
waive the fee may be obtained at The Center for Student
Life and Leadership Development Office. The fee is not
covered by the California Community Colleges Board of
Governor Fee Waiver (BOGFW) and is not refundable
unless an action of the college prevents the student from
attending.

NON-RESIDENT TUITION FEE
Students who do not qualify as California residents as

determined by the California Education Code must pay
Non-resident Tuition fees. Refer to the current Class
Schedule or the Fees link on the Skyline College website
for the current fee rate. The Office of Admissions and
Records determines residency status at the time of ad -
mis sion. Refer to “Determination of Residency” in the
Admission section of this Catalog for more information.

International (F-1 Visa) students pay the Non-resident
Tuition, a nominal capital outlay fee, and the Enrollment
fees.

INTERNATIONAL STUDENT 
(F-1 VISA) HEALTH INSURANCE

Required of international students without the required
level of private health insurance.

STUDENT BODY FEE
(OPTIONAL)*

All students, except for students enrolled ONLY in off-
campus, weekend or Distance Learning courses, are
assessed the Student Body Fee. The Student Body Fee of
$8 per semester (Fall & Spring only) is automatically
assessed and is payable at the time of registration. Stu -
dents who pay the fee receive an Associated Student
Body card which entitles them to special discounts at
local businesses, movie theaters, shops, restaurants, and
for some on-campus products and services. All fees must
be paid in full to receive a student ID. Funds collected also
help support student clubs, events, services and scholar-
ships. Students who choose to waive the fee must 

Fees/Refund Policy
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contact The Center for Student Life and Leadership
Development Office by the deadline listed in the Class
Schedule printed each semester. The fee is not covered
by the California Community Colleges Board of Governor
Fee Waiver (BOGFW) and is not refundable unless an
action of the college prevents the student from attending.

STUDENT UNION FEE*
Students will be assessed a Student Union Fee of $1

per unit up to a maximum of $5 per semester (Fall and
Spring only). Funds collected will be used to support the
operation, maintenance and refurbishment of the Student
Union. The assessment of this fee was authorized by a
vote of the Skyline College Student Body in February
2001. The fee is not covered by the California Community 
Colleges Board of Governor Fee Waiver (BOGFW) and is
not refundable unless an action of the college prevents
the student from attending.

PARKING PERMIT FEE
Skyline College is committed to keeping the campus

as accessible as possible to the community. The Public
Safety Office applies strict and fair application of all park-
ing regulations.

All persons driving an automobile, truck or van who 
utilize campus parking facilities during scheduled class
hours and final examination periods are required to pay a
parking permit fee. Motorcycles are excluded from this
requirement if parked in designated motorcycle parking.
Students enrolled exclusively in weekend or off-campus
classes are exempt.

Parking options are as follows:

• $52 for each semester (Fall or Spring)

• $94 for a Two-Term Permit (Fall and Spring)

• $27 for the Summer Session

• $2 for one day parking permits available at daily 
permit dispensers in Parking Lots A, C, F, G, L, N
(adjacent to the perimeter road) and P. Refer to the
campus map for dispenser locations.

• Visitor pay-by-space parking is available in lots D
and M at $0.25 cents for every 15 minutes. Permits
sold in the pay-by-space lots are only valid in the
numbered space for which it was purchased and
void in all other parking lots on campus.

Policy:

• Parking fees are nonrefundable unless an action of
the College (e.g., cancellation of all of the student’s
classes) prevents the student from attending.

• There are NO refunds for lost, stolen or damaged
permits. Replacement of any lost or stolen permit is
at full cost to the student.

• Parking permits may be transferred from one vehicle
to another.

Students may purchase a parking permit online via
WebSMART at any time during the semester. Students
may also use the Student Services One Stop Center 
computer station designated for OVER THE COUNTER
PARKING PERMIT PURCHASE and then proceed to the
Cashier’s Office (Bldg. 2, Room 2225) to pick up and pay
for their student parking permit. 

See “Parking” in the Programs and Services section of
this Catalog for more information on parking policies and
procedures.

Disabled Student Parking
Physically disabled students who drive vehicles to

campus must have a state-issued DMV placard. This
placard allows parking in designated disabled parking
spaces on campus. Students must also purchase a stu-
dent parking permit issued through Skyline College.
Disabled parking is available in student or staff lots.
Transportation from student lots to campus may be
arranged through the Disability Resource Center at (650)
738-4280.

AUDIT FEE
A fee of $15 per unit is charged for designated courses

only. This fee is subject to change. See “Auditing of
Courses” section in this Catalog for further information.

TRANSCRIPT FEE
An official transcript summarizing a student’s complete

academic record of course work taken at Cañada College,
College of San Mateo, and Skyline College will be sent
directly to colleges, employers, and other agencies upon
request by the student. Transcripts may be requested
through WebSMART (https://websmart.smccd.edu).
Transcripts from high schools and other colleges will not
be forwarded. The first two transcripts requested are free.
There is a $5 fee for each transcript requested after the
first two. Rush Service, usually within twenty-four hours,
is available at an additional $10 per transcript. For addi-
tional information, contact the Transcript Department in
the Office of Admissions and Records at (650) 738-4255.

RETURNED CHECK FEE
A fee of $20 is charged for each returned check.

Please note that fees are subject to change at 
any time by action of the State Legislature, Board of
Governors of the California Community Colleges, or
the District Board of Trustees.
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ADDITIONAL EXPENSES
Students must purchase their own textbooks and 

supplies. Considerable savings are possible by renting or
purchasing used textbooks from the Skyline College
Bookstore. For the approximate cost of books, contact
the Bookstore at (650) 738-4211 or check the website at
http://bookstore.skylinecollege.edu.

Some courses require special equipment or materials
fees at the student’s expense:

• Accounting, Art, Automotive Technology, Business,
Computer Applications & Office Technology, Com -
puter Science, Development Skills, Math, Respira -
tory Therapy, Wellness – $2 to $380 materials fee is
required for certain courses.

• Automotive Technology – Approximately $800 for
Basic Tools

• Cosmetology – Approximately $4,500 over the length
of the program for uniforms and equipment

PAYMENT OF FEES
Fees may be paid in any of the following ways:

• WebSMART: Mastercard, Visa, Discover, Diners
Club, or American Express

• In Person at Cashier’s Office (Student Services
Center, Bldg. 2, 2nd Floor): Cash, Check, Money
Order or Credit Card

Fees are due and payable at the time of registration.
Student records, including transcripts, are automatically
held until all debts to the District colleges have been
cleared. Students are not able to register for classes if
there’s an outstanding balance on the account. Students
are expected to review their account on WebSMART reg-
ularly. Outstanding student account balances are subject
to referral to a collection agency.

REFUND POLICY 
FOR REGISTRATION FEES

• To be eligible for a credit or refund, a student must
officially withdraw from a course within the stated
refund deadline as displayed on WebSMART. Stu -
dents should check their Class Schedule Summary
for exact refund dates. If registration occurs after the
refund date for a class, no refund will be available.

• For summer or short courses, withdrawal must occur
within the first 10% of the course (often this is the
first day).

• If a student decides not to attend classes, it is their
responsibility to officially withdraw within the pub-
lished deadlines to avoid penalty grades and fee obli-
gations. A withdrawal initiated by a professor may
not result in a refund.

• A student may either maintain a credit balance on
their account or request a refund.

• Refunds are not issued automatically. Students must
contact the Cashier’s Office to request a refund.

• Credit balances remain on student accounts for a
maximum of five (5) years.

• Fees paid by personal check(s) require ten (10) busi-
ness days for bank clearance before refunds can be
processed.

• A $10 non-refundable processing fee (plus an addi-
tional $50 processing fee for nonresident tuition) 
will be retained by the college if a refund is issued 
to a student withdrawing from all classes. A refund
processing fee may be charged only once per
semester or summer session. For students who owe
less than $10 and withdraw from all classes before
the deadline, the processing fee shall equal to the
amount owed.

• Students who receive financial aid and withdraw
from classes are advised to call the Financial Aid
Office at (650) 738-4236 regarding possible repay-
ment of federal funds if received prior to withdrawal.

• Fees will be credited or refunded if an action of the
College (e.g. class cancellation) prevents a student
from attending.

• The Student Body fee is fully refundable by the dead-
line stated on the Class Schedule printed each
semester. For short courses or for late-start courses,
the deadline to waive the fee is 10% of the period of
instruction (often this is the first day).

• Variable Unit Courses: No enrollment fee or nonresi-
dent/international student tuition refund or credit will
be available to students enrolled in variable unit
courses who earn fewer unit of credit than the num-
ber for which they originally registered. Students
earning additional units will be charged accordingly.

• Exceptions to the refund policy may be authorized 
by petition to the Academic Standards and Policies
Review Committee in cases of unique and extra -
ordinary circumstances beyond the control of the 
student.



36 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

G
R

A
D

E
S

 &
 H

O
N

O
R

S GRADES AND GRADE POINTS
Courses within the SMCCD are graded by means of

the grading system established by the California
Education Code (Title V).

Skyline College utilizes two types of grading methods
or grade �modes�: Letter Grade and Pass/No Pass.

Letter Grade
Grades are averaged on the basis of the point equiva-

lencies to determine a student�s grade point average. 
The highest grade shall receive 4 points and the lowest
grades shall receive 0 points using the following evalua-
tive symbols:

Symbol Definition Grade Point
A Excellent 4.0 points 
A- Excellent 3.7 points 
B+ Good 3.3 points 
B Good 3.0 points 
B- Good 2.7 points 
C+ Satisfactory 2.3 points 
C Satisfactory 2.0 points 
D+ Passing, less than satisfactory 1.3 points 
D Passing, less than satisfactory 1.0 point 
D- Passing, less than satisfactory 0.7 points 
F Failing 0 points

Pass/No Pass
Each division of the College may designate course(s) 

in which a student is evaluated on a Pass/No Pass basis
only. There are no grade points assigned to this grade
mode, as units are not calculated towards GPA. Evalu a -
tive symbols are as follows:

Symbol Definition Grade Point
P Pass  

(satisfactory – C or better) 0 
NP No Pass (less than satisfactory

or failing) 0 

Note: Transcripts with courses prior to 2008-2009 will reflect
evaluative symbols of Credit (CR) and No Credit (NC).

Grade Mode Option�
Some courses offer both Letter Grade and Pass/No

Pass grade mode options. Grade mode options allow stu-
dents to explore various fields of study and broaden their
knowledge, particularly outside their major field, without
jeopardizing their grade point average. Courses in which
such an option exists will be designated by the Division
Dean in consultation with appropriate members of the
division faculty.

Students selecting a Pass/No Pass option must select
this grade mode at the time of registration or one day prior
to Census, through their WebSMART account.

The use of courses graded on a �Pass/No Pass� basis
to satisfy major or certificate requirements must be
approved by the Division Dean in consultation with appro-
priate members of the division faculty. A maximum of 12
units toward an Associate Degree, or 6 units toward a
Certificate, may be applied from courses in which the stu-
dent has elected a �Pass/No Pass� option.

Important: Four year colleges and universities vary
widely in the number of units of �Pass/No Pass� courses
they will accept. Students should consult the catalog of
the college to which they plan to transfer for its regula-
tions before selecting this option.

Non-evaluative Symbols – Grade Column
I� Incomplete

Appears in the grade column, along with a �default
grade, and indicates incomplete academic work for
unforeseeable, emergency, and justifiable reasons.
Conditions for the removal of the “Incomplete” shall 
be set forth by the faculty member in a written record
which also indicates the �default� grade (grade
assigned in lieu of removal). A final grade will be
assigned by the faculty member when the stipulated
work has been completed and evaluated. In the
event that the work is not completed within the pre-
scribed time period, the �default� grade previously
determined by the faculty member will be entered in
the per manent record. The �Incomplete� must be
made up no later than one year following the end of
the term in which it was assigned. Established
College procedures may be utilized to request a time
extension in cases involving unusual circumstances.
The �I symbol is not used in calculating units
attempted nor for grade points. 

IP In Progress

The �IP� symbol indicates courses which extend
beyond the normal end of an academic term. It indi-
cates that work is �In Progress,� but that assignment
of the evaluative symbol (grade) must wait its com-
pletion. The �IP� symbol shall remain on the student’s
permanent record in order to satisfy enrollment 
documentation. The appropriate evaluative symbol
(grade) and unit credit shall be assigned and appear
on the students permanent record for the term in
which the course is completed. 

RD Report Delayed

The �RD� symbol indicates that there has been a
delay in reporting the grade due to circumstances
beyond the student�s control. It is to be replaced by
a permanent symbol as soon as possible. The �RD�
shall not be used in the calculation of grade point
average. 

Grades and Scholastic Honors 
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W Withdrawal

The �W� symbol indicates withdrawal from a course
beyond the last day to drop without a notation
appearing on the student record.

MW Military Withdrawal

The �MW� symbol indicates military withdrawal.

# Non-Degree Applicable

Appears with a grade and indicates a non-degree
applicable course.

E� Excluded

As a result of procedures such as Grade Alleviation,
Academic Renewal and Course Repetition, a nota-
tion of �E� may appear in the right column of the stu-
dent academic record to indicate that the course is
to be Excluded� from the GPA calculation.

I� Included

As a result of procedures such as Grade Alleviation,
Academic Renewal and Course Repetition, a nota-
tion of �I� may appear in the right column of the stu-
dent academic record to indicate that the course is
to be or Included� in the GPA calculation.

GRADE POINT AVERAGE
GPA (Grade Point Average) is determined by dividing

the total number of grade points earned by the total num-
ber of letter graded (GPA) units attempted (See �Aca demic
Standards Policy�).

A students grade point average for a degree will not
include grades earned in non-degree applicable credit
courses.

Courses transferred to Skyline College, Credit by
Exam, and Advanced Placement are not included in the
District GPA.

SCHOLASTIC HONORS
Dean’s List

A Dean’s List of students who have achieved academic
honors is published at the end of each semester. The list
contains the names of students who previously com -
pleted 12 units or more of letter-graded coursework and
during the subsequent semester at Cañada College,
College of San Mateo, and Skyline College earned a
grade point average of 3.3 or above for six or more units.

Honors at Graduation
Recognition of a student�s academic excellence will be

given at graduation on the basis of their grade point aver-
age according to the following scale:

Grade Point Average Acknowledgment
3.3 Cum Laude
3.5 Magna Cum Laude
4.0 Summa Cum Laude

FINAL GRADE REPORTS
Each student is responsible for his/her own academic

progress. Final grade reports are not mailed to students
but are available on WebSMART. All fees must be paid to
be able to access grades. Dates of final grade availabil-
ity for specific semesters are published in the current
Class Schedule. Final grades are available at: 

www.skylinecollege.edu
Click on “WebSMART.” Log into your account.

CHANGE OF FINAL GRADES
The determination of the student�s grade by the

instructor shall be final in the absence of mistake, fraud,
bad faith, or incompetence. See “Student Grievance and
Appeals Policy” in the Student Records, Responsibilities
and Rights section of this Catalog for information on the
grade grievance process.

An earned grade may be changed by the professor
within one year if an error has occurred. Grades cannot
be changed on the basis of a student completing class
work subsequent to the assignment of the final grade.

ENROLLMENT/
DEGREE VERIFICATION

Verification may be accessed and printed as a free
service to students. Access Enrollment/Degree Verifi ca -
tions from the Student Records Menu at https://web
smart.smccd.edu.
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ACADEMIC STANDARDS POLICY
The Academic Standards Policy of Skyline College and

the San Mateo County Community College District is based
on a cumulative grade point average of 2.0 (C), the mini-
mum standard required for graduation or transfer. A grade
point average of less than 2.0 is considered deficient.

Grade point average (GPA) is determined by dividing
the total number of grade points earned by the total num-
ber of letter graded (GPA) units.

Academic standing, including determination of proba-
tion or dismissal status, is based upon all coursework 
completed at Cañada College, College of San Mateo, and
Skyline College.

Special program academic eligibility requirements for
financial aid, athletics and Veteran’s Educational Benefits
may differ. Students should consult with the specific office
for applicable program eligibility requirements.

ACADEMIC PROBATION
A student will be placed on academic probation under

the following criteria:

1. Based on low grade point average: A student who
has attempted at least 12 semester units, as recorded
on their official college transcript, is placed on aca-
demic probation if the student has earned below a
cumulative 2.0 (C) grade point average.

2. Based on lack of satisfactory progress: A student
who has enrolled in a total of at least 12 semester units,
as recorded on their official college transcript, is
placed on academic probation when the percentage of
all units recorded as W, I, NP and NC reaches or
exceeds 50 percent. (See Calendar for deadline dates
for withdrawal.)

A student may be placed on probation under either or
both criteria. 

A student on probation may schedule an appointment
with a counselor for clearance for removal from probation
if that status has resulted from circumstances beyond the
student’s control.

REMOVAL FROM PROBATION
A student on academic probation on the basis of grade

point average is removed from probation when his/her
cumulative grade point average is 2.0 (C) or higher.

A student on academic probation on the basis of fail-
ure to maintain satisfactory progress is removed from pro-
bation when the percentage of units completed is 50
percent or above.

DISMISSAL
A student in probationary status shall be subject to dis-

missal if in two subsequent semesters either or both of
the following criteria are applicable:

1. The student’s cumulative grade point average is less
than 1.75 in all units attempted.

2. The cumulative total of units in which the student has
been enrolled for which entries of W, I, NP and NC
have been recorded reaches or exceeds 50 percent.

A student in dismissal status must meet with a coun-
selor in the Student Success Program in order to be rein-
stated to the College and allowed to enroll in classes. The
Student Success Program consists of a workshop and
meeting with a counselor during the semester. Students in
dismissal status are restricted to a limited number of
units. The student must demonstrate academic progress
during the semester after reinstatement in order to enroll
in subsequent semesters. Students who wish to waive the 
Student Success Program requirements must receive
approval from a counselor or the Dean of Counseling.

ACADEMIC RENEWAL
Previously recorded substandard academic perform-

ance (grade of “D+”, “D”, “D-“, “F”, or “NP”) may be 
disregarded from the computation of the grade point
average, if it is not reflective of a student’s demonstrated
ability. A student may file a formal petition with the Office
of Admissions and Records seeking grade alleviation of
standard work.

• A maximum of 36 units of course work with substan-
dard academic performance may be alleviated. 

• A period of at least one year must have elapsed since
the course work to be alleviated was completed.

• To be eligible to apply for academic renewal a 
student must have completed one of the following
benchmarks since the course work to be alleviated
was completed:

– 9 units of course work with a 3.5 cumulative grade
point average, or

– 15 units of coursework with a 3.0 cumulative grade
point average, or

– 21 units of coursework with a 2.5 cumulative grade
point average, or

– 24 units of coursework with a 2.0 cumulative grade
point average

Academic Standards
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Substandard course work to be alleviated must 
have been completed at Canada College, College of San
Mateo, or Skyline College. However, the course work
upon which the application for alleviation is based may be
completed at a regionally accredited college or university
that is accepted by SMCCCD, upon receipt of an official
transcript from that institution.

The academic renewal policy may be applied when
alleviation of prior course work is necessary to qualify a
student for financial aid or admission to a program or
transfer to another institution or for completion of a certifi-
cate or degree program.

Courses alleviated still reflect a “course attempt” for
the purposes of the repeat policy.

When academic course work is alleviated from the
computation of the grade point average, the student’s
permanent academic record shall be properly annotated
in a manner to ensure that all entries are legible, providing
a true and complete academic history.

WITHDRAWAL FROM CLASSES
To drop/withdraw from a class, students should

access WebSMART registration. Official withdrawal is 
the responsibility of the student. A drop with a refund is
subject to refund deadlines. A student who does not 
withdraw in accordance with established procedures may
receive a penalty grade. If you experience a problem with
regis tration, contact Admissions and Records, Building 2, 
second floor.

A student may drop a semester-length class during the
first three weeks of instruction (one day prior to Census)
and no record of the class will appear on the student’s
academic record. In courses less than a regular semes-
ter’s duration, a student may drop prior to the completion
of 20 percent of the period of instruction and no record of
the class will appear on the student’s academic record.

After the third week of instruction, a student may
withdraw from a semester-length class, whether passing

or failing, at any time through the last day of the four-
teenth week of instruction (or 75 percent of a term,
whichever is less). A “W’’ grade shall be recorded on the
student’s academic record. In courses less than a regular
semester’s duration, a student may withdraw prior to the
completion of 75 percent of the period of instruction and
a “W’’ grade shall be recorded on the student’s academic
record.

The academic record of a student who remains in class
beyond the time periods set forth above must reflect a
grade using an authorized symbol other than “W’’ (refer to
Grades, Grade Points). A student who must withdraw for
verifiable extenuating circumstances (i.e., personal illness,
automobile accident, death or severe illness in the imme-
diate family or other severe physical or emotional hard-
ship), may petition the Academic Standards and Policies
Review Committee for an exception to this policy. Any
extenuating circumstance must be verified in writing,
including, but not limited to, a letter from a physician, 
official accident report, obituary notice, etc.). Supporting
documentation is required.

MILITARY WITHDRAWAL
Military withdrawal may be requested when a student

who is a member of an active or reserve United States 
military service receives orders compelling a withdrawal
from courses. Upon verification of such orders, a military
withdrawal symbol (MW) will be assigned for each course
if the withdrawal occurs after the period during which no
notation is made for withdrawals on the student’s record.
Military withdrawals are not counted in progress proba-
tion and dismissal calculations. Students granted military
withdrawal may request a refund of the enrollment fee.
The entire enrollment fee will be refunded unless aca-
demic credit has been awarded.

COURSE REPETITION
A “course repetition” occurs when a student who has

previously received an evaluative symbol (i.e. A, A-, B+, B,
B-, C+, C, D+,D, D-, F, W, P/NP, CR/NC,RD,I) in a credit
course, re-enrolls in that course and receives an evalua-
tive symbol OR attempts a course and receives an 
evaluative or non-evaluative symbol for the course (i.e. A,
A-, B+, B, B-, C+, C, D+,D, D-, F, W, P/NP, CR/NC,RD,I)
and wishes to enroll again in the same course. All course
attempts in a student’s academic record count toward
this enrollment limitation.

Course Repetition to Alleviate 
Substandard Work
1. A student who has earned a substandard grade (i.e.,

D+, D, D-, F, NP, NC) in a course that is not designated
as repeatable may repeat the course to improve the
grade. To alleviate substandard work, a “course
attempt” occurs when a student receives an evaluative
or non-evaluative symbol for the course (i.e. D+, D, 
D-, F, W, NP, NC). All course attempts in a student’s
academic record count toward this enrollment limitation.



40 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

A
C

A
D

E
M

IC
 S

T
A

N
D

A
R

D
S

2. When a student repeats a course to alleviate substan-
dard academic work (i.e., D+, D, D-, F, NP, NC), the
previous (i.e., last) grade and credit will be disregarded
in the computation of grade point averages. A student
may attempt a course a maximum of three times. A
“W” counts as a course attempt.

Course Repetition for Satisfactory Work
When a student completes a course that is not desig-

nated as repeatable and receives a satisfactory grade
(i.e., A, A-, B+, B, B-, C+, C), the student may not repeat
the course unless there is another provision that allows
the repetition. Examples of these provisions are described
below:

Significant Lapse of Time

1. A student may repeat a course in which s/he has
received a standard grade (i.e., A, A-, B+, B, B-, C+, C,
or Pass) after at least 36 months has elapsed since the
student was awarded the grade in the course and the
District has established a recency prerequisite that
applies to the course or an institution of higher learn-
ing has established to which the student seeks to
transfer has established a recency requirement which
the student will not be able to satisfy without repeating
the course.

2. The grade and units from the first course completion
will be disregarded in the computation of grade point
averages.

3. If a student needs to repeat an active participatory
experience course in physical education or visual or
performing arts, or an active participatory course that
is related in content, due to significant lapse of time,
that repetition shall be counted in applying the limit 
on repetitions. Exception: if the student has already
exhausted the number of repetitions permitted, addi-
tional repetition due to significant lapse of time may 
be permitted. The student should submit a petition for
Extenuating Circumstances to the Office of Admissions.

Students with Verified Disabilities 
Repeating a Special Class

1. A student with a verified disability may repeat a special
class designated for students with disabilities any
number of times when an individualized determination
verifies that such repetition is required as a disability-
related accommodation for that student. When a stu-
dent with a disability repeats a class, the previous
grade and credit shall be included in the computation
of grade point averages.

2. Special classes are those instructional activities
designed to address the educational limitations of 
students with disabilities who would be unable to sub-
stantially benefit from regular classes even with appro-
priate support services or accommodations.

Variable Unit Courses
A student may enroll in a variable unit course as many

times as necessary to complete one time the entire cur-
riculum and unit value of the course. However, a student
may not repeat any portion of a variable unit course that
has already been completed and evaluated.

Legally Mandated Courses

1. A student may repeat a course any number of times
where it is required for a student to meet a legally man-
dated training requirement as a condition of paid or
volunteer employment, regardless of whether the stu-
dent received a substandard grade (i.e., D+, D, D-, F,
No Pass). A student must present documentation to
the Office of Admissions to certify that the course is
legally mandated.

2. A student may petition to repeat a course needed for
employment or licensing because of a significant
change in the industry or licensure standards. Student
may take these courses any number of times. A student
must present documentation to the Office of Admis -
sions certify that the course is needed because of a
significant change in the industry or licensure standards.

Cooperative Work Experience Education

1. A student may repeat an occupational work experi-
ence course if the college only offers one course in
occupational work experience in a given field and that
course is not offered as a variable unit open-entry/
open-exit course.

2. A student may be repeat an occupational work experi-
ence course any number of times as long as the stu-
dent does not exceed the limits on the number of units
of cooperative work experience.
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Extenuating Circumstances

1. Under certain circumstances, students may repeat a
course if extenuating circumstances justify a repetition.
Students must provide documentation of the extenuat-
ing or extraordinary circumstances to justify such 
repetition. Extraordinary circumstances are similar to
those that would justify the District in providing a stu-
dent a refund. Extenuating circumstances are verified
cases of accident, illness, natural disaster, or other cir-
cumstances beyond the control of the student. Grades
awarded for courses repeated under these provisions
may be included when calculating a student’s grade
point average. Students must present a petition for Ex -
tenuating Circumstances to the Office of Admissions.

2. A student may enroll for one additional attempt only if
documentable extenuating circumstances exist that
match the dates of the course for the previous enroll-
ment. Examples of extenuating circumstances are fire,
flood, accident/hospitalization, or other extraordinary
documentable experience. Students must present a
petition for Extenuating Circumstances to the Office of
Admissions.

Courses Similar in Content

1. The colleges have established “families” of courses
with similar educational activities (See #2 below.)
Although a course cannot be repeated, a student may
attempt up to four courses in a subject “family.” This
limitation applies even if the student receives a sub-
standard grade (i.e., D+, D, D-, F, NP, NC) or a “W.”
Enrollment limitations are monitored district wide for a
subject “family.” A list of the courses in subject “fami-
lies” is published in this catalog.

2. Students may attempt active participatory courses in
physical education/kinesiology, and visual or perform-
ing arts where the course objectives are met by repeat-
ing a similar primary educational activity and an
expanded educational experience occurs each time
the course is attempted for the following reasons:

a. The student’s skills or proficiencies will be enhanced
by supervised repetition and practice within class
periods and

b. Active participatory experience in individualized
study or group assignments is the method to learn
the objectives.

General Provisions Regarding 
Course Repetition

Courses that are repeated shall be recorded on the
student’s permanent academic record using an appropri-
ate symbol; the permanent record shall be annotated in a
manner that all work remains legible, insuring a true and
complete academic history; the District may claim the
attendance of students for enrollments in credit courses
for state apportionment; nothing in these procedures shall
conflict with Education Code, pertaining to the finality of
grades assigned by instructors, or with Title 5 or District
procedures relating to the retention and destruction of
records; course repetition is monitored through the
District’s computer programs.

Repeatable Courses
Three types of courses are designated as repeatable

and are identified in the college catalog:

Intercollegiate Athletics
Courses in which student athletes enroll to participate

in an organized competitive sport sponsored by the dis-
trict or a conditioning course which supports the organ-
ized competitive sport may be designated as repeatable.

Intercollegiate Academic or Vocational Competition

1. Courses that are specifically for participation in non-
athletic competitive events between students from dif-
ferent colleges may be designated as repeatable. The
course must be tied to the student’s participation in the
competition. The event must be sanctioned by a formal
collegiate or industry governing body.

2. Enrollment is limited to no more than four times. This
enrollment limit applies even if the student receives a
substandard grade or “W” during one or more of the
enrollments in such a course or petitions for repetition
due to special circumstances.

3. When a course is repeated pursuant to this section, the
grade received each time shall be included for the pur-
poses of calculating the student’s grade point average.

4. Apportionment shall be limited.

Required by CSU or UC for Completion of a
Bachelor’s Degree

Repetition of the course is required by CSU or UC for
completion of the bachelor’s degree. Courses are limited
to four attempts and this enrollment limitation applies
even if the student receives a substandard grade or a “W.”
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List Of Kinesiology Families Across The District

AQUATICS: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Aquatic Conditioning Family: AQUA 127 AQUA 127.1, 127.2, 127.3, 127.4
Resistance Training Family: AQUA 135 AQUA 135.1, 135.2, 135.3, 135.4
Stroke Skill Development Family: AQUA 133 AQUA 133.1, 133.2, 133.3, 133.4
Water Polo Family: AQUA 109 AQUA 109.1, 109.2, 109.3, 109.4

COMBATIVES: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Karate Family: COMB 404, 405 COMB 404.1, 404.2, 404.3, 404.4
Self-Defense Family: COMB 401 COMB 401.1, 401.2, 401.3, 401.4

FITNESS: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Cardiovascular Training Family: FITN 127, 305, 314; DANC 350 FITN 151
(High Impact) FITN 305.1, 305.2, 305.3, 305.4

FITN 314.1, 314.2, 314.3, 314.4
DANC 350.1, 350.2, 350.3, 350.4

Cardiovascular Training Family: FITN 123, 301, 303, 304, 308, FITN, 134 
(Low Impact) 312, 320 FITN 199, 199.1, 199.2, 199.3, 199.4

FITN 301.1, 301.2, 301.3, 301.4
FITN 304.1, 304.2, 304.3, 304.4
FITN 308.1, 308.2, 308.3, 308.4

Cross Training Family: FITN 110, 166, 400 FITN 112, 112.1, 112.2, 112.3, 112.4
FITN 117, 118, 119
FITN 166.1, 166.2, 166.3, 166.4
FITN 235, 235.1, 235.2, 235.3, 235.4
FITN 400.1, 400.2, 400.3, 400.4

Core Training Family: FITN 116, 219 FITN 116.1, 116.2, 116.3, 116.4
FITN 128, 129
FITN 219.1, 219.2, 219.3, 219.4
FITN 237

Pilates Family: FITN 124, 335 FITN 335.1, 335.2, 335.3, 335.4
FITN 339

Resistance Training Family: FITN 205, 207 FITN 122
FITN 201, 201.1, 201.2, 201.3, 201.4
FITN 202, 206

Yoga Family: FITN 332, 334, 337, 338 FITN 332.1, 332.2, 332.3, 332.4
FITN 334.1, 334.2, 334.3, 334.4

INDIVIDUAL SPORTS: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Archery Family: INDV 101, 105 INDV 101.1, 101.2, 101.3, 101.4
Badminton Family: INDV 120, 121, 125 INDV 121.1, 121.2, 121.3, 121.4
Golf Family: INDV 160, 161, 164, 165, 166,  INDV 160.1, 160.2, 160.3, 160.4

169, 171 INDV 165.1, 165.2, 165.3, 165.4
INDV 167, 168, 172

Tennis Family: INDV 251, 252, 253, 254, 255, 256 INDV 251.1, 251.2, 251.3, 251.4

TEAM SPORTS: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Basketball Family: TEAM 110, 111, 115 TEAM 111.1, 111.2, 111.3, 111.4, 117
Football Family: TEAM 132 TEAM 132.1, 132.2, 132.3, 132.4
Soccer Family: TEAM 141, 143, 145, 148 TEAM 141.1, 141.2, 141.3, 141.4

TEAM 148.1, 148.2, 148.3, 148.4
Volleyball Family: TEAM 171, 173, 174, 175 TEAM 171.1, 171.2, 171.3, 171.4
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PREREQUISITES, COREQUISITES, 
The Board of Trustees of the San Mateo County

Community College District allows colleges to establish
prerequisites, corequisites, and recommended prepara-
tion for courses and educational programs. Prerequisites
and corequisites must be determined to be necessary and
appropriate and must be established in accordance with
Title 5 regulations in the California Administrative Code.

A prerequisite is a condition of enrollment that a 
student is required to meet in order to demonstrate cur-
rent readiness for enrollment in a course or program. Pre -
requisites are so designated in course descriptions in this
Catalog.

, 
A corequisite is a course that a student is required to

take simultaneously in order to enroll in another course.
Corequisites are so designated in course descriptions in
this Catalog.

Recommended preparation for a course or program
is a condition that a student is advised, but not required,
to meet before or in conjunction with enrollment. 
Ad visories are designated as “recommended’’ in course
descriptions in this Catalog.

PREREQUISITES, COREQUISITES, AND RECOMMENDED PREPARATION

List Of Dance Families

DANCE: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Ballroom Family: DANC 116, 151, 153, 156, DANC 116.1, 116.2, 116.3, 116.4

DANC 151.1, 151.2, 151.3, 151.4
DANC 167.1, 167.2, 167.3, 167.4
DANC 167, 168, 169
DANC 172.1, 172.2, 172.3, 172.4
DANC 665SF

Choreography Family: DANC 395 DANC 390
DANC 395.1, 395.2, 395.3, 395.4

Composition Family: DANC 330 DANC 330.1, 330.2, 330.3, 330.4
Classical Family: DANC 140, 141, 143 DANC 140.1, 140.2, 140.3, 140.4
Dance Accompaniment Family: DANC 410 DANC 410.1, 410.2, 410.3, 410.4
Dance Production Family: DANC 400, 450 DANC 400.1, 400.2, 400.3, 400.4
Hip Hop Family: DANC 150 DANC 150.1, 150.2
Jazz Family: DANC 117, 130, 131, 132, 205, DANC 117.1, 117.2, 117.3, 117.4

210, 215 DANC 130.1, 130.2, 130.3, 130.4
Modern Family: DANC 110, 121, 122 DANC 121.1, 121.2, 121.3, 121.4
Salsa Family: DANC, 125, 126, 127, 665SB DANC 125.1, 125.2, 125.3, 125.4

DANC 128.1, 128.2, 128.3, 128.4
DANC 152, 152.1, 152.2, 152.3, 152.4

Tango Family: DANC 161, 161.1, 161.2, 161.3, 161.4, 
DANC 162, 163, 164, 165, 166, 260

List Of Music Families

MUSIC: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Piano Family: MUS. 301, 301.1, 301.2, 301.3, 301.4

MUS. 302, 303, 304

List Of Theatre Arts Families

THEATRE ARTS: PREVIOUS/EQUIVALENT COURSES(S) LEVELED/CURRENT COURSES
Acting Family: DRAM 203 DRAM 201, 201.1, 201.2, 201.3, 

201.4, 202
Rehearsal and 
Performance Family: DRAM 300 DRAM 300.1, 300.2, 300.3, 300.4
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Why Prerequisites and Corequisites?
Title 5 (state regulations that govern community 

colleges) requires that, if a course has a prerequisite, it
must be necessary for the student to succeed in the tar-
get course. Furthermore, the college must ensure that the
prerequisite is equitably and fairly enforced and that it has
been approved in a separate action by the curriculum 
committee at each college.

What if I am currently enrolled in the 
prerequisite course(s) within the SMCCCD?

If you are currently enrolled in the prerequisite
course(s), the computer will not prevent your enrollment in
the desired course. However, should you receive a final
grade other than “A,” “B,” “C” or “P” in the prerequisite
course(s), you will be notified by Admissions and Records
through your student email (my.smccd.edu) that you have
been administratively dropped from the course. You are
advised to meet with a counselor for further assistance
with enrollment.

What if I completed the prerequisite at another 
college outside the San Mateo County Community
College District?

If you believe you have met the stated prerequisite at
another college/university outside the San Mateo County
Community College District, you must file a Prerequisite
Equivalency/Reciprocity of Course Placement form
with the Counseling Department. The form is available at
the One Stop Center in Building 2. Submit the completed
form with a copy of your unofficial transcript or grade
report from the other college to the Counseling Appoint -
ment Desk in Building 2. If your prerequisite request is
approved, the enrollment block will be lifted, allowing you
to enroll in the course. If your request is denied, you will
be contacted by Counseling as to the reason(s) why.

How can I challenge a prerequisite?
You can challenge a prerequisite on one or more of four
grounds, listed below:

• If you believe you have the knowledge or ability to 
succeed in the course without completing the 
prerequisite. 

• If you believe that the prerequisite has been estab-
lished in violation of Title 5 regulations or the SMCCCD 
District Model Policy.

• If you believe that the prerequisite is discriminatory or
is being applied in a discriminatory manner.

• If you believe that the prerequisite course has not been
made reasonably available.

How do I file a prerequisite challenge?
If you wish to file a prerequisite challenge, follow these
steps:

• The Prerequisite Challenge Form is available at the
Student Services Information Center in Building 2 or
from a counselor. A counselor can help you determine
whether you would benefit from the challenge process.

• Next you should contact the appropriate division 
dean to obtain specific information about filing and
documenting your challenge request.

• If you elect to challenge, submit the completed 
challenge form with documentation to the appropriate
Division Office for review.

• You will be notified in 5 business days if your challenge
is subsequently approved, and you will be allowed to
enroll in the course. If your challenge is not approved,
you will be administratively withdrawn from the course.

What message will I receive on WebSMART if I do
not meet the prerequisite for the course in which 
I am attempting to enroll?

If you have not met the prerequisite or presented doc-
umentation to challenge the prerequisite you will receive
the following message on WebSMART when you attempt
to enroll: You do not meet the prerequisites for this
course. You will not be able to register for the class 
until you clear the prerequisite(s). To obtain prerequisite 
information, equivalency/challenge processes, and forms
go to: http://www.skylinecollege.edu/highschool/
gettingstarted/chooseprogram/registration_rules/
prerequisite_information.html.

SEQUENTIAL COURSES
To enroll in sequential courses, students must com-

plete the courses in order – e.g., English 846 must be
completed with a “C” or better grade before a student
enrolls in English 100. Also, a student may not enroll in or
receive credit for a course taken after successful comple-
tion of an equivalent course – e.g., Spanish 111 cannot be
taken after successful completion of Spanish 110.
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POLICY AND PROCEDURES 
FOR PROVIDING ACADEMIC
ADJUSTMENTS FOR STUDENTS
WITH DISABILITIES

Federal and state legislation requires that community
colleges establish programmatic as well as physical
access to their academic offerings. Students with verified
disabilities have the right to receive reasonable academic
adjustments in order to create an educational environ-
ment where they have equal access to instruction. The
San Mateo County Community College District is respon-
sible to make modifications to academic requirements
and practices as necessary – without any fundamental
alteration of academic standards, courses, educational
programs or degrees – to ensure that it does not discrim-
inate against qualified students with disabilities. Skyline
College has developed a procedure for responding, in a
timely manner, to accommodation requests involving aca-
demic adjustments. This procedure shall provide for an
individualized review of each request. The procedure shall
also permit the Section 504 Coordinator, or other desig-
nated District official with knowledge of accommodation
requirements, to make an interim decision pending a final
resolution. Further information about this policy may be
obtained from the Disability Resource Center Office,
Building 5, Room 5131A.

ACADEMIC STANDARDS AND
POLICIES REVIEW COMMITTEE

The Academic Standards and Policies Review Com -
mittee considers requests for waivers and/or exceptions
to academic policies. Inquiries should be directed to the
Office of Admissions and Records.
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PRIVACY RIGHTS OF STUDENTS
The Family Educational Rights and Privacy Act

(FERPA) affords students certain rights with respect to
their education records. These rights include:

1. To inspect and review the student’s education records
within 45 days of the day Skyline College receives a
request for access. Students should submit to the
Dean of Enrollment Services’ Office written requests
that identify the record(s) they wish to inspect. The
Dean of Enrollment Services will make arrangements
for access and notify the student of the time and place
where the records may be inspected. If the records are
not maintained by the Dean of Enrollment Services’
Office, the student shall be advised of the correct offi-
cial to whom the request should be addressed.

2. To request an amendment of the student’s education
records that the student believes are inaccurate.
Students may ask Skyline College to amend a record
that they believe is inaccurate. They should write the
Dean of Enrollment Services, clearly identify the part of
the record they want changed, and specify why it is
inaccurate. If Skyline College decides not to amend the
record as requested by the student, the student shall
be notified of the decision and advised as to his or her
right to a hearing regarding the request for amend-
ment. Additional information regarding the hearing pro-
cedures will be provided to the student when notified
of the right to a hearing. 

3. To consent to disclosures of personally identifiable
infor mation contained in the student’s education
records, except to the extent that FERPA authorizes 
disclosure without consent. One exception which per-
mits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school
official is a person employed by Skyline College in an
administrative, supervisory, academic or research, or
support staff position (including law enforcement 
personnel and health staff); a person or company with
whom Skyline College has contracted (such as an
attorney, auditor, or collection agent); a person serving
on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance
committee, or assisting another school official in per-
forming his or her tasks. A school official has a legiti-
mate educational interest if the official needs to review
an education record in order to fulfill his or her profes-
sional responsibility. As allowed within FERPA guide-
lines, Skyline College may disclose education records
without consent to officials of another school, upon
request, in which a student seeks or intends to enroll.

4. To file a complaint with the U.S. Department of
Education concerning alleged failures by Skyline
College to comply with the requirements of FERPA.
The name and address of the Office that administers
FERPA is: Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue, SW,
Washington, DC, 20202-4605. At its discretion, Skyline
College may provide Directory Information in accor-
dance with the provisions of the Family Edu cation
Rights and Privacy Act. Directory Infor ma tion is
defined as that information which would not generally
be considered harmful or an invasion of privacy if dis-
closed. Designated Directory Information at Skyline
College may include the following: address, telephone
number, dates of attendance, degrees and awards
received, major field of study, participation in officially
recognized activities and sports, weight and height of
members of athletic teams, final theses/dis sertation,
photograph, full-time/part-time status, and most
recent previous school attended. Students may with-
hold Directory Information by notifying the Registrar in
writing; please note that such withholding requests are
binding for all information to all parties other than for
those exceptions allowed under the Act. Students
should consider all aspects of a Directory Hold prior to
filing such a request. Although the initial request must
be filed during the first two weeks of the enrollment
period, requests for non-disclosure will be honored by
the College for no more than one academic year.
Reauthorization to withhold Directory Information must
be filed annually in the Registrar’s Office within the first
two weeks of any semester. 

The Solomon Act requires colleges to release full direc-
tory information to the U.S. Armed Forces.

A copy of the Family Educational Rights and Privacy
Act (Sec. 438, P.L. 93-380) is available in the Office of
Admissions & Records, Building 2, Student Services
Center, during normal business hours or on the web.

STUDENT RIGHT-TO-KNOW AND
CAMPUS SECURITY ACT

In order to make Skyline College a safe and pleasant
environment for students and employees, the College has
established procedures in compliance with the Student
Right-to-Know (SRTK) and Campus Security Act (Federal
Public Law 101-542). Persons seeking information con-
cerning Skyline College law enforcement procedures,
crime prevention efforts, and crime statistics should con-
tact the College Security Office, Building 6, Room 6106,
(650) 738-4199, or view the information on the web at
http://www.smccd.edu/accounts/skypro/research4/
security.html.

Student Rights and Responsibilities
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The Act also requires institutions to make available 
the completion or graduation rate of certificate or degree-
seeking full-time students. Persons seeking information
concerning completion or graduation rates specified by 
the Act should view the information on the web at
http://www.smccd.edu/accounts/skypro/research4/
srtkrate.html. Contact the Office of Admissions and
Records, Building 2, Student Services Center, (650) 738-
4251, for additional information.

More information about SRTK may be found on the 
California Community Colleges Chancellor’s Office web-
site at http://srtk.cccco.edu/index.asp.

ACADEMIC INTEGRITY/HONESTY
Academic dishonesty defrauds all those who depend

upon the integrity of the College, its courses and its
degrees and certificates. The college community has the
responsibility to make every reasonable effort to foster
honest academic conduct.

Academic dishonesty occurs when a student attempts
to show possession of a level of knowledge or skill that he
or she does not possess. The two most common kinds of
academic dishonesty are “cheating’’ and “plagiarism.’’
Cheating is the act of obtaining or attempting to obtain
academic work through the use of dishonest, deceptive,
or fraudulent acts. Plagiarism is representing the work of
someone else as his/her own and submitting it to fulfill
academic requirements.

It is the student’s responsibility to know what consti-
tutes academic dishonesty. If a student is unclear about a
specific situation, he/she should speak to the professor.
The following list includes, but is not limited to, some of
the activities which exemplify academic dishonesty:

Cheating:

• Copying, in part or in whole, from someone else’s
test.

• Submitting work presented previously in another
course, if contrary to the rules of either course.

• Altering or interfering with grading.

• Using or consulting any sources or materials not
authorized by the professor during an examination.

• Committing other acts that defraud or misrepresent
one’s own academic work.

Plagiarism:

• Incorporating the ideas, words, sentences, para-
graphs, or parts of another person’s writing, without
giving appropriate credit, and representing the prod-
uct as your own work.

• Representing another’s artistic/scholarly works (such
as musical compositions, computer programs,
photo graphs, paintings, drawings, or sculptures) as
your own.

• Submitting a paper purchased from a research or
term paper service.

Other specific examples of academic dishonesty:

• Purposely allowing another student to copy from
your paper during a test.

• Giving your homework, term paper or other aca-
demic work to another student to plagiarize.

• Having another person submit any work in your
name.

• Lying to an instructor or College official to improve
your grade.

• Altering graded work after it has been returned, when
submitting the work for re-grading without the
instructor’s permission.

• Removing tests or examinations from the classroom
without the approval of the instructor.

• Stealing tests or examinations

• Having your work corrected for spelling or grammar
(if contrary to the rules of the course).

• Forging signatures on drop/add slips or altering other
College documents.

Consequences of Academic Dishonesty:
Academic and student disciplinary sanctions may be

applied in cases of academic dishonesty. Depending on
the seriousness of the infraction, you may:

• Receive a failing grade on a test, paper, or examina-
tion which may result in a lower course grade or fail-
ure in the course.

• Have your course grade lowered, or possibly fail the
course.

Under the standards of Academic Sanctions and Disci -
plinary Sanctions, you may be subject to:

• A warning

• Temporary exclusion from an activity or class

• Censure

• Disciplinary probation

• Suspension

• Expulsion

The Dean of Enrollment Services/Disciplinary Officer
main   tains a record of students who have engaged in aca-
demic dishonesty. This information is used to identify and
discipline students who have been reported for academic 
dishonesty more than once.
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Student Appeals:
In all instances, a student who has been subject to an

academic or disciplinary sanction has the right to appeal
the decision of the professor or administrator in accor-
dance with established College due process procedures.
Refer to Student Grievance and Appeals Policy in the
Student Handbook.

ATTENDANCE REGULATIONS
Regular attendance in class and laboratory sessions is

an obligation assumed by every student at the time of 
registration. Regular attendance affords the student the
opportunity to acquire the content of the specific session
and, over the length of the course, the continuity of the 
professor’s plan for the presentation of the subject matter
in the course.

It is the student’s responsibility to withdraw when
absences have been excessive. Absence means non-
attendance for whatever reason. It is the prerogative of
the professor to determine when absences are excessive.
A guideline used by many professors to determine when
absences are excessive is twice the number of clock
hours that the class meets during a week, or a pro-rata
value designed to relate to shorter than semester length
courses or practicum intensive programs. This is strictly a
guideline and will vary with each professor depending on
the subject matter of the course or laboratory. The profes-
sor may drop a student from a course if absences, in the
opinion of the professor, have placed the student’s suc-
cess in jeopardy.

If there were extenuating circumstances related to the
absences which resulted in being dropped from a course,
the student may petition the Academic Standards and 
Policies Committee within five academic calendar days.
The petition must contain an explanation of the absences,
progress in the course to date, and justification for rein-
statement. If the absences were due to illness, the petition
must include a physician’s written confirmation or a 
confirmation from the College Health Center. A student
submitting a petition may, with the permission of the pro-
fessor, remain in class until the decision of the Academic
Standards and Policies Committee is reached. After con-
sidering the petition, the Committee will make a recom -
mendation to the professor. In all cases, the decision of
the professor is final.

STUDENT CODE OF CONDUCT
Students enrolled in the colleges of the District are

expected to conduct themselves as responsible citizens
and in a manner compatible with the District and College
function as an educational institution. Students are also
subject to civil authority and to the specific regulations
established by each college in the District. Violators 
shall be subject to disciplinary action, including possible
cancellation of registration, and may be denied future
admission to the colleges of the San Mateo County
Community College District. 

The following actions are prohibited and may lead to
appropriate disciplinary action:

1. Continued disruptive behavior, continued willful 
disobedience, habitual profanity or vulgarity, the open
and persistent defiance of the authority of, or persist-
ent abuse of, College/District personnel, or violating
the rights of other students. 

2. Assault, battery or any threat of force or violence to 
a student or District/College personnel on District/
College premises or at any time or place while under
the supervision of District/College personnel. 

3. Causing, attempting to cause, or threatening to cause
physical injury or threat of force or violence to the per-
son, property or family of any member of the College
community, whether on or off College/District prem-
ises as defined below, except in self defense. 

4. Aiding or abetting, as defined in Section 31 of the
Penal Code, the infliction or attempted infliction of
physical injury to another person. 

5. Harassing, intimidating or threatening a student who
is a witness in a school disciplinary proceeding,
administrative proceeding or law enforcement investi-
gation for the purpose of preventing the student from
being a witness or retaliation for being a witness. 

6. Causing or attempting to cause, threatening to cause
or participating in an act of hate violence, as defined
in Education Code Section 233(e). 

7. Engaging in intimidating conduct or bullying against
another student through words or actions, including
direct physical contact; verbal assaults, such as teas-
ing or name-calling; social isolation or manipulation;
and cyberbullying. 

8. Engaging in physical or verbal disruption of instruc-
tional or student services activities, administrative 
procedures, public service functions, or authorized 
curricular or co-curricular activities or prevention of
authorized guests from carrying out the purpose for
which they are on campus. 

9. Terroristic threats against school officials, students or
school property as defined in Education Code Section
48900.7(b). 
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10. Theft of, damage to, or threat of damage to property
belonging to or located on College/District controlled
property or facilities, or to the private property located
on College/District premises. 

11. Knowingly receiving stolen property belonging to the
College District. 

12. Participation in hazing. 

13. Unauthorized entry into, or use of, or misuse of 
College/District owned or operated facilities. 

14. Forgery, alteration, or misuse of College/District doc-
uments, records, or identification. 

15. Misrepresentation of oneself or of an organization as
an agent of the College/District. 

16. Dishonesty (such as cheating, plagiarism, or know-
ingly fur nishing false information to the College and its 
officials). 

17. Infringement or violation of copyright laws. 

18. Disorderly conduct or lewd, indecent, or obscene
conduct or expression or habitual profanity or vulgar-
ity; any expression which is obscene, libelous or slan-
derous according to current legal standards or which
so incites students as to create a clear and present 
danger of the commission of unlawful acts, or the
substantial disruption of the orderly operation of the
Com munity College on any College/District-owned or
controlled property or at any College/District-spon-
sored or supervised function. 

19. Extortion or breach of the peace on College/District
property or at any College/District-sponsored or
supervised function. 

20. Unlawful use, sale, possession, offer to sell, furnish-
ing, or being under the influence of any controlled
substance (listed in the California Health and Safety
Code), alcohol, or an intoxicant of any kind, or a 
poison classified by laws defining controlled sub -
stances while on College/District property, or at
College/District functions; or unlawful possession of,
or offering, arranging or negotiating the sale of any
drug paraphernalia. 

21. Possession, sale, use, or otherwise furnishing of
explosives, dangerous chemicals, deadly weapons or
other dangerous objects on College/District property
or at a College/District function without prior authori-
zation of the Chancellor, College President, or author-
ized Designee. Possession of an imitation firearm,
knife or explosive on College/District property with the
intent to threaten, frighten or intimidate. 

22. Willful or persistent smoking in any area where smok-
ing has been prohibited by law or by regulation of the 
College/District. 

23. Failure to satisfy College/District financial obligations. 

24. Failure to comply with directions of College/District
officials, faculty, staff, or campus security officers who
are acting within the scope of their employment.
Continued and willful disobedience or open and 
persistent defiance of the authority of College/District
personnel providing such conduct as related to Dis -
trict/College activities or College attendance or on
College/District property. 

25. Failure to identify oneself when on College/District
property or at a College/District-sponsored or super-
vised event, upon request of a College/District official
acting in the performance of his/her duties. 

26. Stalking, defined as a pattern of conduct by a student
with intent to follow, alarm, or harass another person,
and which causes that person to reasonably fear for
his or her safety, and where the student has persisted
in the pattern of conduct after the student has been
told to cease the pattern of conduct. Violation of a
restraining order shall constitute stalking under this
policy. 

27. Gambling: Betting, wagering or selling pools; playing
card games for money; using District resources (tele-
phones, computers, etc.) to facilitate gambling. 

28. Committing sexual harassment as defined by law or
by District policies and procedures. 

29. Engaging in harassing or discriminatory behavior
based on nationality, religion, age, gender, gender
identity, gender expression, race or ethnicity, medical
condition, genetic information, ancestry, sexual orien-
tation, marital status, physical or mental disability, or
on any basis prohibited by law. 

30. Persistent, serious misconduct where other means of
correction have failed to bring about proper conduct or
where the presence of the student causes a continuing
danger to the physical safety of students or others. 

31. Violation of other applicable Federal, State and Muni -
cipal statutes and District and College rules and regu-
lations in connection with attendance at pro grams or
services offered by the College/District or while on
College/District property or at College/District spon-
sored activities.

32. Unauthorized com puter usage, including: unautho-
rized entry into a file to use, read, or change the con-
tents, or for any other purpose; unauthorized transfer
of a file; unauthorized use of another individual’s iden-
tification and password; use of computing facilities to
interfere with the work of another student, faculty
member, or District official; use of computing facilities
to send obscene or abusive messages; use of com-
puting facilities to interfere with the normal operations
of District computing. 
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Students may be accountable both to law enforcement
and to the District for acts that constitute violations of law
and of this policy. Disciplinary action at the Col -
lege/District will normally proceed during the pendency of
criminal proceedings, and will not be subject to challenge
on the ground that criminal charges involving the same
incident have been dismissed or reduced. 

No student shall be suspended from a College unless
the conduct for which the student is disciplined is related
to College/District activity or attendance. Any violation of
law, ordinance, regulation or rule regulating or pertaining
to, the parking of vehicles, shall not be cause for removal,
suspension, or expulsion of a student. 

For additional information refer to SMCCCD Board 
Policy 7.69

Types of Disciplinary Sanctions
Students charged with misconduct may be subject to

the following sanctions: 

a. Warning: An oral statement to the student that he/she
is violating the Student Code of Conduct; that contin-
uation or repetition of the conduct may be cause for 
further disciplinary action. This action may be taken by
any faculty or staff or by the Disciplinary Officer when
the case is referred to him/her. 

b. Reprimand: A written notice by the Disciplinary Officer
of violation of the Student Code of Conduct. A repri-
mand may include the possibility of more severe disci-
plinary sanctions in the event of future infractions of
the Student Code of Conduct. 

c. Disciplinary Probation: Formal written notice by the 
Disciplinary Officer of violation of the Student Code of
Conduct which includes exclusion from participation in
specified activities or locations for a period not to
exceed one (1) calendar year. Further violation of the
Student Code of Conduct will result in more severe
sanctions. 

d. Restitution: Formal action by the Disciplinary Officer 
to require the reimbursement for damage to or misap-
propriation of property. This may take the form of
appropriate service or other compensation. 

e. Removal from Classes/Facility: Exclusion of a student
by an instructor or an administrator from a class and/or
facility for the day of the offense and/or the next class
meeting or day. An instructor removing a student from
class shall make written report or meet with the
College Disciplinary Officer to discuss the cause for
the removal. After-the-fact review by the President/
designee shall occur if the student alleges in writing
that an instructor or administrator has abused his/her
administrative discretion. 

Any College instructor, for good cause, may remove a
student from the classroom for the day of the incident and
the next regular class meeting. 

•�Before ordering the removal of any student from
class, the instructor shall first give or make reason-
able efforts to give the student an oral or written
notice of the reasons for the proposed removal. 

•�Immediately following the removal from class, the
instructor shall document the removal and notify the
Division Dean and/or Disciplinary Officer of the
action. 

•�If the student is a minor, the parents or legal guardian
shall be notified in writing by the Disciplinary Officer
as soon as possible and the parent will be asked to
attend a conference regarding the removal. 

f. Suspension: Action by the President to exclude the
student from all Colleges and District/College pro-
grams and activities for a definite period of time. This
action shall be posted on the student’s electronic
record, but shall not be reflected on the academic tran-
script. This does not prohibit, where an interim suspen-
sion is required in order to protect lives or property and
to insure the maintenance of order, an interim suspen-
sion pending a hearing, provided that a reasonable
opportunity for a hearing be afforded a suspended per-
son within ten (10) instructional days. Suspension for
more than ten days may have impact on a student’s
financial aid eligibility or financial aid award. 

g. Expulsion: Action by the Board of Trustees to terminate
student status in the District indefinitely. The Board
may expel a student for good cause when other means
of correction fail to bring about proper conduct or
when the presence of the student causes a continuing
danger to the physical safety of the students or others.
Final action by the Board shall be taken by the Board
of Trustees at a public meeting. Action to expel a stu-
dent will be posted on the academic transcript.

Decisions regarding the following types of disciplinary
action are the responsibility of the campus Judicial
Officer. Unless the immediate application of disciplinary
action is essential, such action will not be taken until the
established appeal procedures found in Rules and regula-
tions, Section 7.73, have been completed.

For additional information please refer to SMCCCD
Board Policy 7.73 and Administrative Procedures 7.73.1.
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DISCIPLINARY SANCTION 
PROCEDURES

These procedures are designed to provide uniform
standards to assure due process rights that are guar -
anteed by federal and state constitutions when a student
is charged with a violation of the San Mateo County 
Com munity College Student Code of Conduct, as defined
in Rules and Regulations 7.69 and 7.70 as defined by
Board Policies and Administrative Procedures 7.69, 7.69.1,
7.69.2, 7.69.3, 7.73 and 7.73.1. This procedure will be used
in a fair and equitable manner and not for purposes of
retaliation. It is not intended to substitute for criminal or
civil procedures that may be initiated. All proceedings
held in accordance with these procedures shall relate only
to an alleged violation of established standards.

These procedures are specifically not intended to
infringe in any way on the rights of students to engage in
free expression as protected by the state and federal con-
stitutions, and by Education Code Section 76120, and will
not be used to punish expression that is protected. 

Disciplinary Officer: Each president will designate an
administrator to serve as the College’s Disciplinary
Officer. The Disciplinary Officer shall be responsible for
investigating and processing the alleged violation of the
Student Code of Conduct. 

Step 1. Incident Occurs 
Within twenty (20) days from the time that the

Disciplinary Officer is informed of allegations which may
constitute a violation of the Student Code of Conduct, the
Disciplinary Officer shall conduct a fact-finding investiga-
tion to determine whether to pursue an Administrative
Conference or a Student Disciplinary Hearing. 

For the purpose of evaluating whether the student’s
conduct is a violation of the Student Code of Conduct, no
consideration shall be given to the student’s actual or 
perceived disability unless such disability is being
asserted by the student as a defense to, in mitigation of a
potential violation. 

Immediate Interim Suspension: In cases where the
alleged violation is deemed by the Disciplinary Officer to
pose an imminent threat to the health and safety of the 
college community, the student may be suspended imme-
diately pursuant to Education Code 66017, provided that
a reasonable opportunity is afforded a suspended person
for a hearing within ten (10) days. 

Step 2. Administrative Conference 
or Student Disciplinary Hearing 

Based on the review of the alleged code of conduct 
violations, the Disciplinary Officer shall determine if the
matter goes to an Administrative Conference or to a 
Student Disciplinary Hearing. 

Administrative Conference 
The Disciplinary Officer shall schedule a meeting with

the student involved to inform the student of the alleged
offense. The student will be notified of charges/alleged 
violations and the basis for the charges. Based on the
information at the Conference, the Disciplinary Officer
may either dismiss the charges for lack of merit or notify
the student of one or more disciplinary actions being
taken (described in Step 3). The student may request the
opportunity for a Student Disciplinary Hearing. 

Student Disciplinary Hearing 
Hearing Notice: A notice of the hearing will be sent to

the student and shall specify the date, time, and place of
the hearing, a statement of the charges against the 
student, and the date, time, and location that the tangible
evidence will be made available for inspection and (when
applicable). A copy of the disciplinary procedures shall 
also be enclosed. 

Student Disciplinary Board
The Disciplinary Board shall include: one (1) student

selected from the pool submitted by the Associated
Student Organization governing body, one (1) faculty
member selected from the pool submitted by the
Academic Senate and one (1)staff member from a pool
submitted by CSEA and the Management Group. A
Judicial Officer will also be appointed to assure the
process is followed. 

No person shall serve as a member of the Disciplinary
Board if that person has been personally involved or could
otherwise not act in a neutral manner. The student may
request the names of the Disciplinary Board members 
and may challenge for cause any member of the Disci plin -
ary Board by addressing the challenge to the Disciplinary
Board Chairperson, who shall determine whether the
cause for disqualification has been shown. 

The scope of the duties of the Disciplinary Board is to
weigh the evidence presented in relation to the alleged 
violation and, based on the evidence, submit a recom-
mendation to the Disciplinary Officer regarding the stu-
dent’s responsibility for violations of the Code of Conduct. 

Formal Hearing Process 

Absence of the Student: The hearing shall proceed in the
absence of the student. 

Chairperson: Prior to the hearing, the Board shall select 
a Chairperson. The chairperson shall preside over the 
hearing. 

Behavior: Disruptive behavior will not be tolerated and will
result in exclusion of individuals. 

Hearing Process: A document describing the process for
conducting disciplinary hearings will be distributed to all
members of the Disciplinary Board. The Judicial Officer
will assure the process is followed. 
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Charges: The Chairperson shall distribute copies of the
charges and incident reports to the members of the
Board, read the charges aloud, and ask the student if the
charges have been received. 

Representation: The disciplinary hearing is an internal due
process hearing conducted by the colleges of the San
Mateo County Community College District. Parties are not
allowed to be represented by legal counsel at any time 
during the hearing process. 

Participants: A student may be accompanied by a person
of his or her choice who is an observer only. Each person
present will be asked to identify themselves by name. 

Witnesses: Each side shall be entitled to call witnesses.
All witnesses shall be excluded from the hearing process
except when testifying. 

Plea: The student shall admit or deny responsibility for
each charge. If the student admits each charge and
wishes to present no evidence of mitigating circum-
stances or other defense, the Board shall retire to make its
decision. If the student denies any or all of the charges, or
wishes to present evidence of mitigating circumstances,
the hearing shall proceed. 

Recording: The hearing may be recorded by the college
and shall be the only recording made. If recorded, no wit-
ness who refuses to be recorded may be permitted to give
testimony. 

Information: Formal rules of evidence shall not apply. All
relevant information is admissible, including but not lim-
ited to testimony of witnesses, physical objects, police or
security officer reports, photographs, and copies of doc-
uments. Any and all information will be entered for the
record. 

Disciplinary Board Deliberation: The Disciplinary Board
shall retire to deliberate in closed session with only the
members of the Board and the Judicial Officer present.
The Disciplinary Board shall reach its decision based only
upon the evidence presented and shall not consider mat-
ters outside of the record. The Board shall recommend
disciplinary sanctions to the Disciplinary Officer based
upon its findings. 

Step 3. Disciplinary Action(s) Recommended 
If a student is found responsible for violating the

Student Code of Conduct, either through the Admin is -
trative Conference or Disciplinary Hearing process, one or
more of the following types of disciplinary actions may be 
recommended. Refer to Types of Disciplinary Sanc tions 
in the Student Handbook. 

Any level of sanction may also include a behavioral
contract; community service, and/or any other directives
to make amends and/or reduce the likelihood of repeating
prohibited behavior. 

Step 4. Written Decision 

1. Within five (5) days following receipt of the Disciplinary
Board's recommendation, the Disciplinary Officer shall
make a written decision. 

2. The Disciplinary Officer may adopt the recommenda-
tions made or make changes. 

3. The Disciplinary Officer should then promptly send a
copy of the decision to the student by certified mail. 
A copy will also be sent to the President. If the student
is a minor, the report shall be sent to the parent or
guardian. If the recommended disciplinary action is
expulsion, the recommendation for this action will be
made to the Board of Trustees. Expulsion proceedings
will be completed upon action by the Board of
Trustees. 

4. A student may appeal the decision using the process
outlined in Step 5. 

5. The President shall notify the District Chancellor of any
decision to suspend a student. 

6. Disciplinary Records: The Disciplinary Officer shall
main tain all records of a disciplinary hearing. Disci -
plinary files shall be retained for at least five (5) years
from the time of a final determination. 

Step 5. Appeal to the President 

1. A student may appeal to the College President within
two (2) days of the delivery of the decision to the stu-
dent. Such appeals shall be in writing and shall be
delivered to the College President. 

2. The student may request the College President to
review findings or a sanction recommended as a result
of the Student Disciplinary Hearing only if it addresses
either 1) due process or 2) new information. 

Due Process: Specific instances or conduct that the
accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations. 

New Information: If there is new information sufficient
to alter a factual finding or recommendation not
brought out in the original hearing, because such infor-
mation was not known to the student at the time of the
original Student Disciplinary Hearing. Information shall
not be considered “new information” if the student
could have learned of the information by avenues rea-
sonably available to him/her. 

3. The decision on appeal shall be reached within five (5)
days after receipt of the appeal documents. Copies of
the President's appeal decision shall be sent to the 
student and the Chairperson of the Disciplinary Board. 
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Step 6. Appeal to the Chancellor 

1. The student may appeal, in writing, to the Chancellor-
Superintendent within five calendar days after receipt
of the decision of the President. The Chancellor, or his/
her designee, shall provide the student with a hearing,
if requested, and shall review the appeal. A written
notice of the decision of the Chancellor shall be pro-
vided to the student within ten calendar days of the
review of the student’s written appeal. The student
shall be advised in writing of his/her further rights of
appeal. 

2. The student may request the Chancellor to review find-
ings or a sanction recommended as a result of the
Student Disciplinary Hearing only if it addresses either
1) due process or 2) new information. 

Due Process: Specific instances or conduct that the
accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations. 

New Information: If there is new information sufficient
to alter a factual finding or recommendation not
brought out in the original hearing, because such infor-
mation was not known to the student at the time of the
original Student Disciplinary Hearing. Information shall
not be considered “new information” if the student
could have learned of the information by avenues rea-
sonably available to him/her. 

3. The decision on appeal shall be reached within five (5)
days after receipt of the appeal documents. Copies of
the Chancellor's appeal decision shall be sent to the
student and the Chairperson of the Disciplinary Board. 

Step 7. Appeal to the Board of Trustees 
The student may appeal, in writing, to the Board of

Trustees, or its designee, within five days after receipt of
the decision of the Chancellor. The Board of Trustees shall
provide the student with a hearing, if requested, and shall
review the appeal. A written notice of the decision of the
Board shall be mailed to the student and to appropriate
staff members, within twenty calendar days following the
review. The decision of the Board of Trustees is final. 

For additional information regarding the SMCCCD
Board Policy and procedures for Disciplinary Sanctions.

STUDENT GRIEVANCES AND
APPEALS PROCEDURES

Skyline College is committed to the ideal that all stu-
dents should have recourse from unfair and improper
action on the part of any member of the College Com -
munity. Skyline College complies with Federal regulations
designed to provide equitable treatment of all students
regardless of race, national origin, sex, age, sexual orien-
tation or disability sees (Title IX of the Education Act of
1972, Section 504 of the Rehabilitation Act of 1973 and
the American Disabilities Act of 1992).

In all instances, a student who has been subject to an
academic or administrative sanction has the right to
appeal the decision of the professor or administrator in
accordance with the due process procedures established
by the college.

Students may file a grievance or appeal if the student
believes that:

• She or he has been subject to unjust action

• Denied his or her rights

• Decision or action taken in response to an alleged 
violation of the Student Code of Conduct or Aca de -
mic Integrity Policy is harsh or unjust

• Disciplinary procedures where not followed in accor-
dance with College Policies and District Rules and
Regulations

Students filing grade grievances must be able to
demonstrate the following:

• Mistake

• Fraud

• Bad faith

• Incompetence in the academic evaluation of their
performance

• Incompetence in the academic evaluation of their
performance in the absence of mistake, fraud, bad
faith or incompetence, the grade determined by the
instructor shall be final (Ed. Code Section 76224).
Grade grievances must be filed within one year of
issuance of the grade in dispute.

Filing all grievances and appeals must be done in
accordance with the College Policies and District Rules
and Regulations

Complaints of sexual harassment, or unlawful discrim-
ination should be directed to the Human Resources
Department of the San Mateo County Community College
District. For more information about procedures for filing
these complaints, please Visit the San Mateo County
Community College District web site www.smccd.edu or
stop by the District Office, 3401 CSM Drive, San Mateo
CA, 94402
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At any time during the progress of the procedure out-
lined below, informal resolution of the problem may be
sought by mutual agreement. For grade grievances, refer
to B, Grade Grievances. For parking citations, refer to C,
Parking Citation Appeals. 

A. Academic (Excluding Grade) and Non-Academic
Grievances and Appeals 

Step 1 – College Level 

a. Before initiating formal appeal procedures, the student
shall attempt to resolve the dispute informally with the
appropriate staff member at the point of initial deci-
sion. If the dispute is not resolved, the student may ini-
tiate a formal appeal with the Vice President of Student
Services and must do so within one (1) year of the inci-
dent on which the grievance is based or within one (1)
year after the student learned of the basis for the griev-
ance. The Vice President of Student Services shall
advise the student, within five (5) days, of his or her
rights and responsibilities, assist the student in the
final preparation of the grievance and determine
whether the grievance will be remanded to a hearing of
the Grievance Committee or reviewed with an
appointed mediator. Specific information regarding
timelines for grievances remanded to the Grievance
Committee is outlined in the Student Grievances and
Appeals Procedures, 7.73.1. The Vice President of
Student Services will ensure that a student filing a
grievance and the Grievance Committee members are
provided copies of grievance procedures, including
timelines. 

b. Appeal to the President 

i. If the College President has been previously involved
in the decision or action under appeal, the student
may proceed directly to Step 2 (Appeal to the 
Chancellor). 7.73 Student Grievances and Appeals. 

ii. In the event that the dispute has not been resolved
during the course of earlier appeal procedures, the
student may appeal in writing to the President within
five (5) days after receipt of the decision made in
response to the initial appeal. The President shall
provide the student with a hearing, if requested, and
shall review the appeal. A written notice of the
President’s decision shall be provided to the student
within ten (10) days of the hearing by the President. 

Step 2 – Appeal to the Chancellor 
If a dispute has not been resolved at the College level,

the student may appeal, in writing, to the Chancellor
within five (5) days after receipt of the decision of the
President. The Chancellor, or his/her designee, shall pro -
vide the student with a hearing, if requested, and shall
review the appeal. A written notice of the decision of the
Chancellor shall be provided to the student within ten (10)
days of the review of the student’s written appeal. 

Step 3 – Board Level 

a. If the dispute has not been resolved during the course
of earlier procedures, the student may appeal in writing
to the Board within five (5) days after receipt of the 
decision of the Chancellor. 

b. The Board shall provide the student with a hearing, if
requested, and shall review the appeal. A written
notice of the decision of the Board shall be mailed to
the student and to appropriate staff members within
twenty (20) days following the hearing. The decision of
the Board is final. 

B. Grade Grievances 
Grades can only be grieved according to the criteria

outlined in Education Code 76224. 
Before initiating formal appeal procedures, the student

shall attempt to resolve the grade dispute informally with
the instructor. If the dispute is not resolved, the student
may initiate a grade grievance with the appropriate divi-
sion dean. If the grievance is not resolved at the division
dean level, the student may appeal to the Vice President
of Instruction. The decision of the Vice President on
grade-related grievances is final. There is a deadline of
one (1) year from the date that the grade is posted for a
student to initiate a grade change. 

C. Parking Citation Appeals 
Appeals for parking citations must be directed to the
Redwood City Courthouse. Refer to Disciplinary Codes 
& Student Grievances and Appeals Policies, the Student
Grievance and Appeals Policy in the catalog for further
information.

TEMPORARY LEAVE OF ABSENCE
Students who will be absent for more than one week

should notify their professors and make arrangements for
work assignments.
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HOLDS ON STUDENT RECORDS
A hold will be placed on a student’s record by the

District or Cashier’s Office for fees and any other financial
obligations owed to Cañada College, College of San
Mateo, and/or Skyline College. Students are advised to
check WebSMART for holds that have been placed on
their records. A student’s educational records, including
transcripts, will not be released while an outstanding 
balance remains on their account.

FINES
Fines are assessed for failure to comply promptly with

library regulations. Students are also required to pay for
careless or unnecessary damage to College property.
Students who are delinquent in their financial obligations
to the College may not receive grade reports or other
records of their work until such delinquencies have been
adjusted to the satisfaction of the College authorities. 

FIELD TRIP/EXCURSION 
GUIDELINES

Throughout the semester/school year, the District may
sponsor voluntary off-campus extracurricular field trips/
excursions. If you choose to participate, be advised that
pursuant to California Code of Regulations, Subchapter 5,
Section 55450, you have agreed to hold the District, its 
officers, agents, and employees harmless from any and all
liability or claims which may arise out of or in connection
with your participation in the activity.

NON-DISTRICT SPONSORED
TRANSPORTATION

Some classes may be conducted off campus. Unless
you are specifically advised otherwise, you are responsi-
ble for arranging for your own transportation to and from
the class site. Although the District may assist in coordi-
nating the transportation and/or recommended travel
times, route or caravanning, be advised that the District
assumes no liability or responsibility for the transporta-
tion, and any person driving a personal vehicle is not an
agent of the District.

POLICY ON DRUG-FREE CAMPUS
Skyline College, in compliance with the Federal Drug-

Free Schools and Communities Act Amendments of 1989,
prohibits the use, possession, sale or distribution of 
alcohol, narcotics, dangerous or illegal drugs or other
controlled substances on College property or at any func-
tion sponsored by the District or Colleges. This policy
includes the use of medical marijuana/cannabis.

Students are expected to conduct themselves as
responsible citizens and in a manner compatible with the
Community College function as an educational institution.
Students are subject to civil authority and to all District
and College rules and regulations. Students found to be in 
violation of the drug-free campus policy by manufactur-
ing, distributing, dispensing, possessing or using con-
trolled substances, as defined in California statutes, on
any District property will be subject to disciplinary meas-
ures up to and including suspension and expulsion.

The College Health Center provides information per-
taining to the health risks and effects associated with
alcohol and narcotics or other dangerous or illegal drugs.
Students may be referred to various outside agencies for
enrollment in a drug recovery program.

POLICY ON SEXUAL ASSAULT
EDUCATION AND PREVENTION

In accordance with California Education Code, Section
67385.7, and District Rules and Regulations 2.29, the San
Mateo County Community College District is committed
to providing programs and services that educate all 
students, faculty and staff on the prevention of sexual
assault. Any sexual assault or physical abuse, including
but not limited to rape, domestic violence, dating vio-
lence, sexual assaults or stalking as defined by California
law, whether committed by an employee, student, or
member of the public, that occurs on District property, is
a violation of District policies and procedures and is 
subject to all applicable punishment, including criminal
procedures and employee or student discipline proce-
dures. Students, faculty, and staff who may be victims of
sexual and other assaults shall be treated with dignity and
provided comprehensive assistance. In partnership with
various community agencies, individuals who are victims
of sexual assault or have concerns related to sexual
assault shall receive support and assistance. Students,
faculty and staff who need information or assistance
related to sexual assault prevention, sexual assault serv-
ices, and procedures related to the reporting of sexual
assault incidents on campus may contact the Student
Health Center, the Public Safety Department Office, or call
the Public Safety Dispatch at (650) 738-4199. Information
may also be obtained on the Skyline College Public Safety
Depart ment website at www.skylinecollege.edu.
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SEXUAL HARASSMENT
INVOLVING STUDENTS

It is the policy of the San Mateo County Community
College District to prohibit, in any and all forms, the sex-
ual harassment of its students and staff. Sexual harass-
ment of students by other students, staff or members of
the public while on district property and/or the harass-
ment of staff by students or members of the public while
on district property is considered intolerable behavior that
will be investigated and acted upon immediately. (Board
Policy 7.67)

According to both State and Federal laws and guide-
lines issued by the Equal Employment Opportunity
Commission (EEOC), sexual harassment is a form of dis-
crimination. Sexual harassment is misconduct that can
change the course of careers, disrupt the climate of an
entire class, affect academic performance, and under-
mine the integrity of educational relationships. It is an
abuse of power which confuses the boundaries of 
personal and professional roles and breaches trusting
relationships which should exist among members of the
College community.

1. It is the policy of the San Mateo County Community
College District to provide its students with a learning
environment free of sexual harassment and intimida-
tion. This policy addresses interactions between a 
student and faculty, staff members, or other students.
Because of the seriousness of these matters, the
District will make every effort to assure that sexual
harassment does not occur and will take disciplinary
actions up to and including dismissal or expulsion for
policy violation. It is the responsibility of each District
employee and student to maintain a level of conduct
that is in compliance with District policy.

2. For purposes of this policy, sexual harassment is defined
as unsolicited and unwelcome sexual advances,
requests for sexual favors, and/or other verbal, physical,
or visual conduct of a sexual nature which occur under
any of four circumstances:

a. Submission is made, either explicitly or implicitly, a
term or condition of admission to or retention in a
course or program;

b. Submission or rejection by a student is used as a
basis for grading, enrollment, or other educational
decisions affecting the student;

c. Submission or rejection by a student affects nega-
tively a student's class performance, opportunity to
benefit from class participation, or constitutes a 
disruption of the learning process;

d. Such conduct creates, encourages, or condones an
intimidating, hostile, or otherwise offensive environ-
ment for learning and/or teaching.

3. Sexual harassment includes, but is not limited to, the
following:

a. Making unsolicited written, graphic, verbal and/or
physical contact with sexual overtones. Written
examples: suggestive or obscene letters, notes,
invitations, or electronic communications (e.g. text
messages, emails, videos.) Graphic examples: 
prurient display of objects, pictures, cartoons, or
posters. Verbal examples: derogatory comments,
slurs, jokes, innuendos and epithets. Physical exam-
ples: indecent exposure, lewd acts, assault, touch-
ing, gestures, impeding or blocking movement.

b. Continuing to express sexual interest after being
informed that the interest is unwelcome. (Mutual
attraction is not considered sexual harassment.)

c. Making reprisal, or implied threats of reprisal, follow-
ing a negative response. This can include denial of,
or actually withholding, support or opportunities
normally provided in the form of counseling or other
services, suggesting the assignment of a poorer
grade than earned.

d. Engaging in implicit or explicit coercive sexual be hav -
ior which has the effect of controlling, influencing, or
affecting the enrollment, grade, academic success,
and/or learning environment of any student.

e. Offering favors or preferential treatment such as:
assignment of better grades than earned; opportuni-
ties for extra credit; recommendations, favorable
assigned duties or shifts; or other benefits in
exchange for sexual favors.

4. Complaint Procedures

a. Staff to Student or Student to Student
i. If a student complainant feels that a specific act

or environment is offensive and in violation of
this policy, the complainant should first notify
the offender in an effort to stop the offensive
behavior. If the behavior does not stop, or the
complainant does not wish to confront the
offender directly, the student should notify the
Vice President, Student Services or designee.

ii. Once received, the complaint will be investi-
gated and acted upon in accordance with
District Rules and Regulations. The Office of
Personnel Services will be notified of all claims
of sexual harassment at the time the complaint
is received. Investigations involving faculty or
staff members will be coordinated by the Vice
Chancellor of Human Resources and Employee
Relations.
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b. Student to Faculty/Staff
i. If a faculty or staff member is the complainant

and feels that a specific act committed or envi-
ronment created by a student is offensive and
in violation of this policy, the complainant
should first notify the offender in an attempt to
stop the behavior.

ii. If the behavior continues, the complainant will
then notify the Vice President, Student Services
or designee. Such continued behavior consti-
tutes a disruption of the learning and teaching
environment.

iii. Once received, the complaint will be investi-
gated and acted upon in accordance with
District Rules and Regulations. The Office of
Personnel Services will be notified of all claims
of sexual harassment at the time the complaint
is received. Investi ga tions involving faculty 
or staff members will be coordinated by the 
Vice Chancellor of Human Resources and
Employee Relations.

c. In accordance with the guidelines on sexual harass-
ment of the Equal Employment Opportunity Com -
mis sion, the District intends: 1) to raise the subject
of sexual harassment affirmatively in formal staff
training and other arenas; 2) to express strong dis-
approval for the inappropriate behavior; and 3) to
implement this policy fully.

d. District employees or students found to be in viola-
tion of this policy may be subject to full disciplinary
measures up to and including dismissal or expul-
sion, as appropriate, pursuant to any and all estab-
lished District procedures.

e. For represented employees, any action taken in
response to a complaint under this policy is subject
to the provisions of collective bargaining agree-
ments. Upon request by the collective bargaining
units, the District will negotiate any issues related to
the complaints or investigations under this policy
that are mandatory subjects for bargaining.

f. Non- represented employees found to be in violation
of this policy may be subject to full disciplinary
measures up to and including dismissal or expulsion,
as appropriate, pursuant to any and all established
District procedures.

SMOKE FREE CAMPUS
Skyline College is committed to providing its students,

employees, guests, and children in the Child Develop -
ment Center with a safe and healthy environment. Based
on this commitment, the College implemented a smoke
free campus beginning the fall semester 2009. “Smoking”
means engaging in an act that generates smoke or vapor,
such as possessing a lit pipe, a lit hookah pipe, electronic
cigarettes or other imitation cigarette devices, a lit cigar, or
a lit cigarette of any kind according to Board Policy 2.27.

The active participation and cooperation of all stu-
dents, faculty, staff, and guests in promoting a healthy
and safe environment at Skyline College is greatly appre-
ciated. All college constituencies and guests are expected
to observe a smoke free campus. Tobacco-free resources
are available in the Student Health Center, located In
Building 2, Rm. 2209, (650) 738-4270 and on the Skyline
College website. For additional information regarding the
smoke free campus and designated areas, please contact
the Vice President of Student Services at (650) 738-4333
or the Chief of Public Safety at (650) 738-4455.

Designated Smoking Areas are in or near the following
Parking Lots:

Lot E: Near Bus Stop & Near Loading Dock of Bldg. 1
Lot F: Near Bldg. 10
Lot G: Near Bldg. 8
Lot H: Near Bldg. 7
Lot K: Near Bldg. 6 & Near Loading Dock of Bldg. 5
Lot L: Pacific Heights Student & Staff Lot
Lot R: Bottom of Stairway

PROHIBITION OF HARASSMENT
1. All forms of harassment are contrary to basic stan-

dards of conduct between individuals and are prohib-
ited by state and federal law, as well as this policy, and
will not be tolerated. The District is committed to 
providing an academic and work environment that
respects the dignity of individuals and groups. The
District shall be free of sexual harassment and all forms
of sexual intimidation and exploitation, including acts
of sexual violence. It shall also be free of other unlaw-
ful harassment, including that which is based on any of
the following statuses: race, religious creed, color,
national origin, ancestry, physical disability, mental dis-
ability, genetic information, medical condition, marital
status, sex, gender, gender identification, gender
expression, age, or sexual orientation of any individual,
military and veteran status, or because an individual is
perceived to have one or more of the foregoing char-
acteristics. This policy shall apply to all employees,
students and any other individuals who come onto
District property.
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2. The District seeks to foster an environment in which all
employees and students feel free to report incidents of
harassment without fear of retaliation or reprisal.
Therefore, the District also strictly prohibits retaliation
against any individual for filing a complaint of harass-
ment or for participating in a harassment investigation.
Such conduct is illegal and constitutes a violation of
this policy. All allegations of retaliation will be swiftly
and thoroughly investigated. If the District determines
that retaliation has occurred, it will take all reasonable
steps within its power to stop such conduct. Indi vid -
uals who engage in retaliatory conduct may be subject
to disciplinary action, up to and including termination
or expulsion. Engaging in intimidating conduct or bully-
ing against another employee through words or actions,
including direct physical contact; verbal assaults, such
as teasing or name-calling; social isolation or manipula-
tion; and cyber bullying are strictly forbidden.

3. Any individual who believes that he or she has been
harassed, bullied or retaliated against in violation of
this policy and wishes to report such incidents should
use the procedure provided by his/her supervisor or
the office of the Vice President of Student Services.
Supervisors are mandated to report all incidents of
harassment and retaliation that come to their attention
to the Vice Chancellor of Human Resources and
Employee Relations.

4. This policy applies to all aspects of the academic and
work environment, including but not limited to class-
room conditions, grades, academic standing, employ-
ment opportunities, scholarships, recommendations,
disciplinary actions, and participation in any District
activity. In addition, this policy applies to minors as well
as adults, and to all terms and conditions of employ-
ment, including but not limited to hiring, placement, pro -
motion, disciplinary action, layoff, reemployment,
transfer, leave of absence, training opportunities,
assign ment of work hours and projects, and compensa-
tion.

5. The Chancellor shall ensure that the institution under-
takes education and training activities to counter dis-
crimination and to prevent, minimize and/or eliminate
any hostile environment that impairs access to equal
education opportunity or impacts the terms and condi-
tions of employment.

6. The Chancellor shall establish procedures that define
harassment throughout the District. The Chancellor
shall further establish procedures for employees, stu-
dents and other members of the District community
that provide for the investigation and resolution of
complaints regarding harassment and discrimination.
All participants are protected from retaliatory acts by
the District, its employees, students and agents.

7. The District shall promptly investigate and resolve
complaints of harassment and will assure that any
harm resulting from the harassment will be promptly
redressed by restoring any lost benefit or opportunity.
All participants are protected from retaliatory acts by
the District, its employees, students, and agents.

8. This policy and related written procedures shall be
widely published and publicized to administrators, fac-
ulty, staff, and students, particularly when they are new
to the institution. They shall be available for students
and employees on the District’s public website.

9. It is the responsibility of each individual to maintain a
level of conduct that is compliant with this policy.
Employees who violate the policy and procedures may
be subject to disciplinary action up to and including
termination. Students who violate this policy and
related procedures may be subject to disciplinary
measures up to and including expulsion.

POLICY AND PROCEDURES FOR
UNLAWFUL DISCRIMINATION
COMPLAINTS

The policy of San Mateo County Community College
District is to provide an educational and employment
environment in which no person shall be unlawfully denied
full and equal access to, the benefits of, or be unlawfully
subjected to discrimination on the basis of ethnic group
identification, national origin, religion, age, sex, race,
color, ancestry, sexual orientation, gender, gender identity,
or physical or mental disability in any program or activity
that is administered by, funded directly by, or that receives
any financial assistance from the State Chancellor or
Board of Governors of the California Community
Colleges.

The policy of the District is also to provide an educa-
tional and employment environment free from unwelcome
sexual advances, requests for sexual favors, and other
verbal or physical conduct or communications constitut-
ing sexual harassment. To read the district policies go to
http://www.skylinecollege.edu/generalinformation/
complaintprocess.php.

Employees, students, or other persons acting on
behalf of the District who engage in unlawful discrimina-
tion as defined in this policy or by state or federal law may
be subject to discipline, up to and including discharge,
expulsion, or termination of contract.
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In so providing, San Mateo County Community College
District hereby implements the provisions of California
Govern ment Code sections 11135 through 11139.5, the
Sex Equity in Education Act (Ed. Code, § 66250 et seq.),
Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d),
Title IX of the Education Amendments of 1972 (20 U.S.C.
§ 1681), Section 504 of the Rehabilitation Act of 1973 (29
U.S.C. § 794), the Americans with Disabilities Act of 1990
(42 U.S.C. § 12100 et seq.) and the Age Discrimination Act
(42 U.S.C. § 6101)1.

The Officer designated by the District to receive and
investigate staff and student complaints of unlawful 
discrimination is the Vice Chancellor, Human Resources
and Employee Relations, at (650) 358-6767. Additional
information is located online at www.skylinecollege.edu/
general/information/complaintprocess.php. 

Authority: Cal. Code Regs., tit. 5, § 59300; Gov. Code,
§§ 11135-11139.5; Ed. Code, § 66250 et seq.; 42 U.S.C. §
2000d; 20 U.S.C. § 1681; 29 U.S.C. § 794; 42 U.S.C. §
12100 et seq.; 42 U.S.C. § 6101. 

For complete Board Policies, please visit www.
smccd.edu.

1 If the federal statutes cited above would result in broader protection
of the civil rights of individuals then that broader protection or cov-
erage shall be deemed incorporated by reference into, and shall
prevail over conflicting provisions of Title 5, section 59300, as cited
in the Model Policy.

POLÍTICA Y PROCEDIMIENTOS
PARA QUEJAS POR
DISCRIMINACIÓN ILEGA

La política del Distrito del Colegio Comunitario del
Condado de San Mateo (San Mateo County Community
College District) es proporcionar un ambiente educativo y
laboral en donde a ninguna persona se le deberá negar ile-
galmente el acceso total y equitativo a, los beneficios de la
misma, o estar ilegalmente sujeto a la discriminación en
base a la identificación con un grupo étnico, origen
nacional, religión, edad, sexo, raza, color, descendencia,
orientación sexual, o discapacidad física o mental en
cualquier programa o actividad gestionada por, finan ciada
directamente por, o que recibe cualquier asistencia
económica por parte del Rector Estatal o la Junta de
Gobernadores de los Colegios Comunitarios de California.

Además, la política del Distrito es proporcionar un ambi-
ente educativo y laboral libre de avances sexuales inopor-
tunos, solicitudes para favores sexuales, y otra conducta o
comunicado verbal o físico que constituya acoso sexual.

Los empleados, estudiantes u otras personas que
actúan a nombre del Distrito y se involucran en la discrim-
inación ilegal, como lo define la política o la ley estatal o
federal, pueden estar sujetos a una acción disciplinaria, lle-
gando hasta e incluyendo incluso el despido, la expulsión,
o la terminación de un contrato.

Al proporcionarlo así, por medio del presente el Distrito
del Colegio Comunitario del Condado San Mateo imple-
menta las disposiciones de las secciones 11135 a 11139.5
del Código de Gobierno de California, la Ley sobre
Equidad de Sexo en la Educación (Código Ed., § 66250 y
sigs.), Título VI de la Ley de Derechos Civiles de 1964 
(42 U.S.C. § 2000d), Título IX de las Enmiendas Educativas
de 1972 (20 U.S.C. § 1681), Sección 504 de la Ley de
Rehabilitación de 1973 (29 U.S.C. § 794), La Ley de
Estadounidenses con Discapacidades de 1990 (42 
U.S.C. § 12100 y sigs.) y la Ley de Discriminación por Edad
(42 U.S.C. § 6101)1.

El Funcionario designado por el Distrito para recibir 
e investigar quejas del personal y de estudiantes sobre 
la discriminación ilegal es el Vice-Rector, Recursos
Humanos y Relaciones del Empleado, llamando al (650)
358-6767. Puede encontrar información adicional en línea
visitando www.skylinecollege.edu/general/information/
complaintprocess.php.

Autoridad: Normas del Cod. de Cal., Título 5, § 59300;
Código de Gov., §§ 11135-11139.5; Código de Ed., § 66250
y sigs.; 42 U.S.C. § 2000d; 20 U.S.C. § 1681; 29 U.S.C. §
794; 42 U.S.C. §12100 y sigs.; 42 U.S.C. § 6101.

Para ver la versión completa de las Políticas de la Junta,
visite por favor www.smccd.edu.

1 Si los estatutos federales citados anteriormente resultarían en una
protección más extensa de los derechos civiles de los individuos,
entonces dicha protección o cobertura más extensa deberá incor-
porarse por referencia dentro del mismo, y deberá prevalecer sobre
disposiciones en conflicto del Título 5, sección 59300, como se citó
en la Política Modelo.
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USE OF TECHNOLOGY IN THE
CLASSROOM POLICY

Students may only use hand-held and wireless tech-
nology for legitimate and appropriate educational pur-
poses such as defined by the instructor. The instructor
may limit any use of hand-held or wireless technology that
disrupts learning opportunities, degrades the learning
environment, or promotes academic dishonesty or illegal
activities. Students who require access to hand-held or
wireless technology as assistive measures for docu-
mented disabilities may use them according to their
accommodations as provided by the Disabled Student
and Services program. A violation of this policy will result
in disciplinary action to be determined by the instructor.
Sanctions are explicitly stated in the College’s Student
Code of Conduct.

REVISIONS OF REGULATIONS 
OR POLICIES

Any changes in regulations or policies adopted by the
San Mateo County Community College District Board of
Trustees or the administration of Skyline College will be
considered an official ruling and will supersede any regu-
lation or policy on the same subject which appears in this
Catalog and/or other official publications, provided that
the new regulation or policy has been officially announced
and posted.
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ATHLETICS
Skyline College sponsors men’s and women’s intercol-

legiate athletic competition within the Coast Conference
for the benefit of those students interested in team com-
petition. Skyline College participates as a member of the
Coast Conference in the following intercollegiate sports:

VARSITY
Varsity Baseball
Men’s Varsity Basketball
Men’s Varsity Soccer
Varsity Wrestling
Women’s Varsity Badminton
Women’s Varsity Basketball
Women’s Varsity Soccer
Women’s Varsity Volleyball

Intercollegiate athletic competition is governed by the
Coast Conference and the California Community College
Athletic Association. Obtaining clearance for athletic 
eligibility often requires considerable checking of records
and code provisions. These procedures should be started
well in advance of the opening of each athletic season.
The Athletic Director will interpret the State Athletic
Constitution and Bylaws along with Conference regula-
tions for all persons concerned. Students will be assisted
in establishing athletic eligibility. In general, the following
principles pertain to matters of eligibility:

1. In order to be eligible, a student-athlete must be actively
enrolled in a minimum of 12 units during the season of
sport. Such eligibility is required for non-conference,
conference, and post-conference participation.

2. To be eligible for the second season of competition,
the student-athlete must complete and pass 24
semester units with a cumulative 2.0 (C) grade point
average. These units must be completed prior to the
beginning of the semester of the second season of
competition. All units must be completed and passed
at a regionally accredited post- secondary institution
with at least six of the units earned in their previous
semester as a full-time student.

3. A student transferring for academic or athletic partici-
pation, who has previously participated in intercolle-
giate athletics at another California Community College,
must complete 12 units in residence prior to the begin-
ning of the semester of competition.

4. In order to continue athletic participation in any sport,
the student-athlete must maintain a cumulative 2.0 (C)
grade point average in accredited post-secondary
coursework computed since the start of the semester
of first participation and pass at least six units in their
previous semester as a full-time student. 

5. The 12 unit residency rule for previous participants will
be waived for a student-athlete who has not competed
at a post-secondary institution in the past two years.

6. In meeting the unit requirements, courses in which
grades of D, F, or NC were received may be repeated.
Under special circumstances, courses that have been
completed with a grade of C or better may be
repeated; however, the units will not be counted
toward the minimum unit requirement in the semester
of competition.

Student-athletes who plan to transfer prior to receiving
an Associate degree should meet with their counselor/
advisor and verify eligibility status for transfer based on
past work and test scores from high school.

Those students who transfer to a four-year school for
athletic competition and wish to seek financial assistance
must meet minimum requirements in accordance with 
the Bylaws of the National Collegiate Athletic Association
(NCAA) or the National Association of Intercollegiate 
Athletics (NAIA).

Questions regarding eligibility should be addressed 
to the Dean of Kinesiology/Athletics/Dance, Building 3,
Room 3130, or call (650) 738-4271. Eligibility questions
may also be researched by visiting www.coasports.org,
www.ncaa.org, and, naia.org.

SKYLINE COLLEGE BOOKSTORE
The Bookstore

Course materials, books, and supplies may be pur-
chased at the Skyline College Bookstore or online at
http://bookstore.skylinecollege.edu.

Textbook Information: Students may find information
about the textbooks and course materials for the courses
in which they are enrolled by logging into WebSMART 
or going to www.skylinecollege.edu/bookstore/course
materials.

Please visit the Bookstore’s website at http://book
store.skylinecollege.edu or call the Bookstore at (650)
738-4211 for store hours, book sell back hours, or more
information.

Graphic Arts & Production
Skyline College Bookstore’s Graphic Arts & Production

(GAP) department (located in Building 5) offers high qual-
ity photocopying (black & white and color), and produc-
tion services at great prices to the Skyline College and
SMCCCD community.

For operating hours or more information, please visit
our website at www.skylinecollege.edu/bookstore/
GAP. For pricing information or a quote, please contact
GAP at (650) 738-7014 or email at skygap@smccd.edu.

Student Resources
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WORLD CUP COFFEE & TEA
Skyline College Bookstore’s World Cup Coffee & Tea

(located in the Dining Hall of Building 6) offers many pop-
ular beverages from Starbucks, Tazo, Naked Juice, and
Pepsi; fresh pastries delivered daily; and many healthy
alternatives.

World Cup Coffee & Tea is also available for small 
on campus catering. Please visit our website at www.
skylinecollege.edu/bookstore/worldcup for our cater-
ing form and operating hours.

SKY CAFÉ
Pacific Dining’s Sky Café (located in the Dining Hall of

Building 6) offers many delicious items from burgers to
fresh deli sandwiches to various ethnic items to healthy
alternatives. 

Sky Café also offers catering services for on campus
meetings and events. Please contact Rick McMahon at
rick@pacific-dining.com or (408) 406-8487 for your
catering needs.

CALWORKS
Skyline College provides assistance to students 

who are receiving TANF or AFDC benefits, or who
received aid within the past two years. Services to eligible
students include: counseling, job development assis-
tance, work study, career related services, and supple-
mental child care. 

The CalWORKs office is located in Building 2. For more
information, please call (650) 738-4480.

The CalWORKS faculty and staff have identified the
following Student Learning Outcomes for the various
services provided by the CalWORKS:

• Students will be able to develop SEP that reflects the
requirements for certificate, associate degrees and /
or transfer.

• Students will be able to utilize tools to communicate
with staff and receive program information.

CAMPUS HOUSING
Skyline College does not provide campus housing. The

College occasionally receives calls and rental listings from
rental agencies, landlords or individuals who are looking
for roommates. All rental information received is posted
on the second floor of Building 6, Student and Community
Center. To post rental information or advice on apartment
searches, please contact the Center for Stu dent Life and
Leadership Development at (650) 738-4275.

CAREER SERVICES CENTER
The Career Services Center offers a wide variety of

services and resources to assist students with their 
individual career and employment goals. Students are
encouraged to explore career options by taking advantage
of our comprehensive career services:

• Career and academic counseling

• Career assessments and Interpretations – Assess -
ments aid in determining personal traits, interests,
values, and strengths related to individual career
paths. These can be helpful for an undecided student
when selecting his/her major academic concentration

• Employment and Internship Services: Students and
local residents can get personalized job search and
Internship assistance, access to workforce services,
unemployment insurance benefits, veterans and
youth services.

• Workshops that address career research and Job
Search skills

• Career Conversation Series and Employer Spotlights

• Job and Internship Postings at www.skyline
jobs.com

• Career Networking Night, Job Fairs and 
Internship Fair

• Career exploration and job-search resources detail-
ing preparatory education, training requirements, and
labor market trends for specific career fields

• EUREKA, a computer-based California Career 
Information System

• Perfect Interview-innovative learning tool that you
can use to enhance your job interviewing skills.

• Employment Services- Students and local residents
can get personalized job search assistance, access
to workforce services, unemployment insurance
bene fits, Veterans and Youth services

The Center is located in Building 1, Room 1219B, (650)
738-4337. Visit www.skylinecollege.edu/careercenter
or email skycareers@smccd.edu. 

The Career Services Center faculty and staff have
identified the following Student Learning Outcomes
for the various services provided by Career Services:

• Demonstrate the ability to express their career goals
with clarity and purpose.

• Students will be able to identify career services.

• Career Info/Services: Student will be able to utilize
and integrate career information/services to develop/
maintain a successful career plan.
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CAREER TECHNICAL 
EDUCATION (CTE) TRANSITIONS 
(FORMERLY TECH PREP)

Skyline College CTE Transitions programs link high
school and two years of community college study through
a partnership with local high schools, and other industry
partners. CTE Transitions programs pre pare students for
success in high-skill, high-wage careers through curricu-
lum that integrates academics with hands-on experience.

CTE Transitions allows the granting of college credit for
the articulated courses that are successfully completed
by students while attending high school, or with other
industry partners. College credit will be posted to a stu-
dent’s transcript according to the criteria stipulated in the
articulation agreement.

CTE Transitions articulation agreements have been
approved by local high schools, and training partners in
the following areas: Accounting, Automotive Technology,
Business Computer Systems and Management, Busi -
ness/Health Science, Residential Construction, Early
Childhood Education and Environmental Science. Other
approved articulation agreements exist at Cañada College
and College of San Mateo. 

Articulation agreements will be honored at any of the
three Colleges in the San Mateo County Community
College District. Students who earn CTE Transitions cer-
tificates for articulated high school, and other industry
partners courses receive college credits. Earned credit
will be granted and posted as credit-by- examination and
entered into the student records system. The number of
college units students may earn through these CTE
Transition articulation agreements varies according to the
specific career pathway.

CTE Transitions units are not applicable for meeting
such unit load requirements as those for financial aid, 
veterans’ benefits, scholastic honors, or graduation 
resi dency requirements. For more information regarding
CTE Transitions, contact the Skyline College Coordinator
at (650) 738-4362. Visit the CTE Transitions website 
at http://www.smccd.edu/ctetransitions for more 
information. 

THE CENTER FOR WORKFORCE
DEVELOPMENT/CORPORATE
EDUCATION

The Center for Workforce Development (CWD) facili-
tates the delivery of workforce development programs
and services designed to meet local labor market needs
and to support entry or advancement in the workplace.
The CWD collaborates with Skyline College departments
and programs, business and industry, community based
organizations, and governmental agencies to connect
individuals, agencies or organizations to effective career
programs that provide college credit while preparing for
upwardly mobile careers. The CWD develops and admin-
isters grants and contracts for economic and workforce
development projects and initiatives.

The CWD is responsible for coordinating the delivery of
contracted worksite or campus-based customized train-
ing and educational solutions using credit and not-for-
credit courses, associated services, and programs
requested by business, industry, governmental or com-
munity agencies. 

The CWD can help identify opportunities for perform-
ance improvement and deliver training and non-training
solutions. The CWD provides services when and where
they are needed and wanted, during the workday or after
hours, at the worksite or on the campus.

The CWD is located in Building 1, Room 1311. For more
information, please contact the Center for Work force
Development at (650) 738-4491 or visit http://www.
skylinecollege.edu/workforcedevelopment/.

CHILD CARE SERVICES
The Skyline College Child Development Laboratory

Center (CDLC), located in Building 14, is a laboratory pro-
gram that provides a comprehensive child care and early
education program for students, staff and faculty of
Skyline College and community members. The program
provides the following services for children: child care and
early education experiences, three nutritious daily meals,
observation and assessment of children’s typical develop-
ment, resources and referrals for a wide variety of sup-
ports for children and families, parent information and
workshops on topics relevant to families with young chil-
dren, and home visits/conferences to discuss children’s
development and school readiness skills. The Skyline
College CDLC is partially funded by the California Depart -
ment of Education and income eligible families may
receive child care subsidies. For more information, call
(650) 738-7070.
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AND CORPORATE EDUCATION
PROGRAMS

The Community, Continuing and Corporate Education
Department at San Mateo County Community College
District provides a full range of training and services to
San Mateo County residents, families and businesses
through increased lifelong learning and professional certi-
fications for adults, expanded academic and fitness pro-
gramming for youth, and customized workforce training
for public and private-sector organizations. For a full
range of live and online classes and training opportunities,
please call (650) 574-6149 or visit http://edthatworks.
smccd.edu.

Community, Continuing and Corporate Education also
offers College For Kids, a popular and award-winning
program for children entering grades 5 – 8, which com-
bines exciting fitness, academic and recreational activities
to give their children the best summer of their lives! In
addition to academic, science, computer and technology
classes, College For Kids now offers fun and healthy fit-
ness classes in partnership with the San Mateo Athletic
Club (SMAC). For more information, call (650) 574-6149 or
visit http://smccd.edu/collegeforkids.

STUDENT DROP-IN 
COMPUTER LAB

The Student Drop-In Computer Lab is located in the
Library on the second floor of Building 5. It is open to stu-
dents and the public from 8 am – 9 pm Monday-Thursday,
8 am – 2 pm on Friday and 10 am – 2 pm on Saturday.
Students can log in with their Peninsula Library System
library card number. Students can apply for a library card
at the Library Circulation Desk.

Students have access to 46 PCs, located at Tables 
A-F. Table A is designated as 15 minute express stations
for students in a hurry (no log-in required). The computers
come with Microsoft Office 2013, Adobe Creative Suite 6,
Windows Movie Maker, etc. Students also have access to
pay-as-you-go print services through Pinnacle. Black &
White printing is available at 12 cents per page after the
purchase of a Vend Card.

CONTINUING EDUCATION HOURS
FOR HEALTH PROFESSIONALS

The following courses comply with the requirements of
the Board of Registered Nursing for continuing education
hours taken by registered nurses and vocational nurses
for their re-licensures. The general public is welcome
unless course description states otherwise.

Skyline College will issue a certificate to each licensee
as verification that the established criteria for successful
completion of these courses have been met. One unit 
of credit equals 15 CEU hours. Skyline College meets
requirements for BRN CEUS.

Courses approved for CEU hours include, but are not
limited to, the following:

Anthropology 110, 360
American Sign Language 111, 112
Business 101, 103, 123
Career 665
Communication Studies 130
Computer Science 155
Family & Consumer Sciences 212, 310
Health Science 130, 150
History 235
Italian 111, 112, 121, 122
Japanese 111, 112
Mathematics 200
Philosophy 103, 240
Psychology 105, 110, 171, 200, 201, 268, 301, 390
Respiratory Therapy 430, 445, 450, 475, 485, 490
Sociology 105, 141, 201, 665
Spanish 110, 111, 112, 120, 121, 122, 130, 140

COUNSELING SERVICES
The Counseling Division at Skyline College is designed

to assist individuals in all aspects of their development as
students and help them accomplish their goals. Career
and educational counseling are emphasized. A counselor
can help students establish both short and long range
goals and provide them with information about courses
and programs that transfer to four-year colleges and uni-
versities. Counselors assist students in developing an
individual Student Educational Plan (SEP), which maps
out courses that will be taken over a number of semesters
and serves as a guide to achieving goals. All students are
required to have an SEP on file once they have completed
15 units at Skyline. Assistance with students’ personal
and social concerns is also available.

Counseling appointments are made in the One-Stop
Student Services Center, Building 2, or by calling (650)
738-4318.
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The Counseling Services faculty has identified the
following Student Learning Outcomes for the various
services provided by Counseling Services:

• New students will be able to identify college
resources, procedures and policies that support their
academic success.

• Students will access, utilize and integrate counseling
information & services from a variety of human print
and electronic resources to develop and maintain
dynamic educational and career plans.

• Demonstrate the ability to create interdependent
relationships with peers, instructors, and counselors.

• Demonstrate the ability to express their educational
and career goals with clarity and purpose when
developing a Student Educational Plan.

• Students in collaboration with a counselor will
develop, modify, and maintain a Student Educational
Plan that is in alignment with their educational and
career goals.

• Demonstrate the ability to utilize and synthesize
computer-based research information into their over-
all educational goals.

DISABILITY RESOURCE CENTER
Skyline College’s Disability Resource Center is

designed to equalize the educational opportunities of
physically and learning disabled students. Skyline College
offers services to students with learning disabilities, psy-
chological disabilities, and long or short-term physical
disabilities. Services include, but are not limited to, note
taking, ASL interpreting, registration assistance, extended
testing time, lockers, assistive technology classes, adap-
tive physical education classes, alternate formats of text-
books and printed materials upon request.

Skyline College and the Disability Resource Center are
committed to providing services that will enhance the
educational experience of students with disabilities. For a
more detailed description of the program, stop by the
DRC, Building 5, Room 5131, or call (650) 738-4280.

The Disability Resource Center faculty and staff
have identified the following Student Learning Out -
comes for the various services provided by the Dis -
ability Resource Center:

• Student will be able to demonstrate knowledge of
their disabilities, accommodations, and services
available for them.

• DRC students will use their accommodations (i.e.,
test proctoring, textbooks in alternate format, and
text-to-speech program such as Kurzweil 3000).

• Students will show they are satisfied with the types
and availability of services provided by DRC.

Assistive Technology Program
The Assistive Technology (AT) Program gives students

with disabilities access to computers using adaptive soft-
ware and hardware. When students enroll in DSKL 825.1
– Assistive Computer Technology – Kurzweil 3000 I and/or
DSKL 826.1 – Assistive Computer Technology – Dragon
Naturally Speaking – I, they receive individualized training
in the adaptive software that is unique to their learning
and/or computer access needs. Students learn to use
these tools while completing coursework from other
classes in which they are enrolled. Students with disabili-
ties have access to the computers with adaptive hardware
and software throughout the day and evenings at various
locations on campus and in Building 5, Room 5131, during
Assistive Technology Lab hours. The software available
for students includes, but is not limited to, scan and read
programs (e.g., Kurzweil 3000/1000), voice recognition
(e.g., Dragon NaturallySpeaking), word prediction (e.g.,
WordQ), screen magnification (e.g., ZoomText), and a
screen reader (e.g., JAWS).

As part of the Assistive Technology Program, students
with learning or physical disabilities may request and
receive their textbooks, tests and classroom materials in
alternate format (e.g., electronic text, Braille or large print)
from the Alternate Media Specialist. For more information,
contact the Assistive Technology Program Office, Building
5, Room 5131, or call (650) 738-4497

Differential Learning Skills Program
The Differential Learning Skills Program (DSKL) offers

services to students with suspected and documented
learning/learning-related disabilities. Services include, but
are not limited to, evaluation and document review, assis-
tance with accommodations, development of advocacy
skills, review of learning styles and related study strate-
gies. For further information, visit the Disability Resource
Center, located in Building 5, Room 5131, or call (650)
738-4180.

Workability III Program
The Workability III (WAIII) Program assists persons with

disabilities to obtain and retain competitive employment.
WAIII is a cooperative program between Skyline College
and the California Department of Rehabilitation (DOR).
WAIII serves people with disabilities who are clients of
DOR. For more information and program eligibility, con-
tact the WAIII Program Office, located in the Disability
Resource Center, Building 5, Room 5131A, or call (650)
738-4234.
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Skyline College offers a range of courses via distance
education. Many of these courses can be applied to meet
certificate, associate degree, and university transfer
requirements. Students that are enrolled in distance edu-
cation courses have the same status as students enrolled
in on-campus courses. You have access to support serv-
ices and financial aid, and are held to the same college
and academic policies. Skyline College maintains a dis-
tance education website with student readiness support
mater ials, student online resources, and student success
in online education resources: www.skylinecollege.edu/
distanceeducation/

The Skyline College Class Schedule lists distance edu-
cation offerings for each semester. Additional infor mation
about Distance Education in the San Mateo County 
Community College District can be found at the District’s
Distance Education Gateway website (www.smccd.edu/
degateway). This site provides a comprehensive sum-
mary of district offerings and distance education program 
information.

If you have questions about Distance Education at
Skyline College, please contact the Skyline Distance Edu -
ca tion office at skylinede@smccd.edu or drop by the
Distance Education Office located in Building 1, Room 1311.

EXTENDED OPPORTUNITY 
PROGRAM AND SERVICES (EOPS)

Extended Opportunity Program and Services (EOPS) is
designed to improve access, retention and completion of
educational goals by students who are both low income
and educationally disadvantaged. EOPS students have
the potential to succeed in college but have not been able
to realize their potential because of economic and/or edu-
cational barriers.

EOPS offers a range of services such as counseling,
priority registration, bilingual counseling in Spanish, trans-
fer assistance, UC, CSU, and private university admission
application fee waivers, a book service program, cap and
gown, vocational grants, and calculator loan program. In
addition, EOPS students who are single heads of house-
holds receiving AFDC/TANF or CalWORKs with a child
under the age of 14 are eligible for the Cooperative
Agencies Resources for Education (CARE) program.
CARE provides additional services and support to stu-
dents by way of transportation assistance, grants, and
special workshops specifically tailored to the needs of
CARE students.

EOPS is committed to helping students access the
resources necessary to succeed in college and works
cooperatively with other programs and services on cam-
pus whose goals are enhancing scholastic achievement
and academic excellence. EOPS also sponsors activities
and workshops that provide cultural enrichment and pro-
mote personal growth.

The EOPS office is located in Building 2. For additional
assistance call (650) 738-4139, visit the EOPS web page
at http://www.skylinecollege.edu, or send an email to
skyeops@smccd.edu.

The EOPS/CARE faculty and staff have identified
the following Student Learning Outcomes for the var-
ious services provided by the EOPS/CARE:

• EOPS students on academic probation (67% com-
pletion rate and/or 2.0 or lower GPA) will be able to
write a statement that illustrates the EOPS/CARE
probation policy and how student get off EOPS pro-
bation.

• All EOPS/CARE students will be able to utilize elec-
tronic tools to communicate with staff and to receive
program information.

• Current EOPS/CARE students will demonstrate ini-
tiative to personal eligibility for program services.

FINANCIAL AID
Skyline College is dedicated to the concept that no

individual should be denied an education solely for finan-
cial reasons. Financial aid provides access and resources
to those students who need financial assistance to meet
the basic costs of attending college. All students are
encouraged to apply for financial aid.

There are four types of financial aid: 1) Grants, 2)
Scholarships, 3) Work Study, and 4) Loans. There are two
primary sources of financial aid – the Federal government
and the State of California. To be eligible for all federal and
most state grants and loans, students must meet the fol-
lowing criteria:

• Have a high school diploma or GED or have com-
pleted at least six (6) degree applicable units prior to
July 1, 2012 at one of the colleges in the SMCCCD.

• Be enrolled in an eligible program leading to an 
associate degree, certificate or transfer toward a uni-
versity at any of the colleges in the San Mateo
County Community College District. The Emergency
Medical Technician (EMT) certificate Program is NOT
an eligible course of student for federal and most
state financial aid.

• Be a U.S. citizen or eligible non-citizen*. Note: Some
State of California programs may have a less restric-
tive citizenship requirement for non U.S. citizens.

• Have completed the enrollment process which
involves assessment testing, college orientation and
completion of a Student Educational Plan (SEP) with
a counselor.

• Submit all required forms and documents requested
by the Financial Aid Office or Department of Education

• Meet and maintain satisfactory academic progress
requirements as defined by the Financial Aid
Handbook
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• Have financial need (except in the case of unsubsi-
dized federal loans) as demonstrated by a completed
FAFSA (available online at www.FAFSA.gov) and
Financial Aid Office review.

• Register with the Selective Service if you are male
between 18 and 25 years of age.

• Do not owe a refund or repayment on a federal grant.

• Not be in default on a federal educational loan or owe
a repayment to a federal grant program.

• For Federal Financial Aid supply an accurate Social
Security Number and name. If you are a dependent
student, your parent may not be required to have a
valid Social Security Number.

• Not a conviction for a drug-related crime (possession
or sales) that occurred when you were receiving 
federal aid.

• Students with a Bachelor’s Degree are not eligible for
Pell Grant or FSEOG funds, but may be eligible for
Fee Waivers, Federal Work Study and/or loans.

Awards and Disbursement of Financial Aid
Students can check their Financial Aid status through

WebSMART by following these steps:

• Login to WebSMART

• Click on the “Financial Aid” tab

• Click on “My Overall Status of Financial Aid”

• Make sure to select a specific “Aid Year” and click
“Submit”

• Here you will find Cost of Education, Status of
Academic Progress and Award Information (which is
the amount of Financial Aid you have been awarded,
if any)

• Also check under “My Overall Status of Financial
Aid” to see if there are any Unsatisfied Tracking
Requirements. If you have any Unsatisfied Tracking
Requirements, please make sure to submit all docu-
ments to the Financial Aid Office.

• You will be notified of your Financial Aid award 3-4
weeks via email after your file is complete

All financial aid funds are disbursed on scheduled
dates each term. Federal grant aid (Pell Grant, Sup ple -
mental Educational Opportunity Grant) disburses twice
each term with 50% of the scheduled award being dis-
bursed on or after each scheduled date based on the stu-
dent’s enrollment level and program eligibility. Federal
Direct Loans are also disbursed in two payments based
on the approved loan period. Cal Grant funds are dis-
bursed in a single payment each term on the second
scheduled disbursement date of the semester.

Disbursement Option 1: Direct Deposit
To receive your financial aid refund, students are

advised to sign up for direct deposit through WebSMART
so your refund will automatically be deposited into your
bank account. We encourage students to sign up for
direct deposit which is the fastest and safest way to
receive funds.

Disbursement Option 2: Paper Check
If you do not sign up for direct deposit, you will receive

paper checks in the mail. Paper checks may take up to an
additional 7 to 10 days after your financial aid payment
has been disbursed. All checks are mailed to the student
and will be sent to your address in WebSMART. If you
have more than one address type in WebSMART, please
know the Mailing Address has priority and will be used
instead of the Legal Address. It is your responsibility to
ensure your address information is correct at all times.

Return of Federal Funds 
When a Student Withdraws:

Students who receive federal financial aid and do not
attend any classes or who withdraw from all classes prior
to completing more than 60% of the semester will be
required to repay all or part of any unearned funding that
was paid to them. A student’s withdrawal date, for pur-
poses of federal financial aid, will be determined as fol-
lows:

1. The date the student officially notified the Admissions
Office of his or her intent to withdraw, or

2. The midpoint of the semester for a student who leaves
without notifying the college, or

3. The student’s last date of attendance at a docu-
mented, academically-related activity.

Students will be billed for any funds that are required
to be repaid. Funds must be repaid immediately or the
student may be reported to the U.S. Department of
Education for a grant overpayment.

Further information about all programs and types of
resources available can be found in the Student Fin ancial
Aid Handbook at www.skylinecollege.edu under Finan -
cial Aid, or at the Financial Aid Office in Building 2, Stu -
dent Services Center, or by calling (650) 738-4236
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WHO CAN APPLY

Undergraduates

Technical and Career 
Education Students

California Community 
College Students

California Community 
College Students

Current and Former 
Foster Youth

Undergraduates

Undergraduates

Undergraduates

Surviving Dependents 
of: Law Enforcement
Personnel, Firefighters,
VA, National Guard,
Congressional Medal of
Honor, Victim of 9/11

WHO CAN APPLY

Undergraduate

Undergraduate/ 
Graduate Students

Parents of Dependent
Undergraduate Students

ANNUAL AWARDS 
UP TO...

$1,648

$547

Tuition at University on
reserve until transfer

Waives “per unit”
registration fee 
Limits parking fee to 
$30 per semester

$5,000

$1,000-$2,000

$588-$5,775

$100-$800

Waives $46 per unit
registration fee

ANNUAL AWARDS 
UP TO...

$3,500 – $4,500

$6,000

Variable

FILING DEADLINE

March 2 and Sept. 2

March 2 

March 2 and Sept. 2

Applications accepted
throughout the year

Go to www.csac.ca.gov

June 1

End of term or by end 
of school year

May 2 priority 

Contact the 
Financial Aid Office

FILING DEADLINE

Contact the Financial 
Aid Office

Contact the Financial
Aid Office

Contact the Financial 
Aid Office

FORMS REQUIRED

FAFSA, verified GPA
Dream Application

FAFSA, SEP
Dream Application

FAFSA, verified GPA
Dream Application

FAFSA or Fee Waiver
Application on 
WebSMART
Dream Application

FAFSA and Application
Form

FAFSA and Application
Form

FAFSA

FAFSA

Submit documentation 
to the Financial Aid 
Office

FORMS REQUIRED

Direct Loan Request
Form, Academic
Transcript, and SEP

Direct Loan Request
Form, Academic
Transcript, and SEP

Direct Loan Request
Form, Academic
Transcript, and SEP

MAJOR FINANCIAL AID PROGRAMS
GRANTS – Need-based financial aid that does not have to be repaid

PROGRAM

Cal Grant B 

Cal Grant C

Cal Grant A

California Community 
College Board of 
Governors' Fee Waiver
(BOGFW)

Chafee Grant

Child Development 
Grant

Federal Pell Grant

Federal Supplemental 
Grant

Special Fee Waivers*
(See BOGFW form)

LOANS – Money borrowed for college costs that must be repaid, with interest

PROGRAM

Direct Subsidized Loan 

Direct Unsubsidized 
Loan

Direct Plus Loan

Beginning Fall 2015: Students must provide all required documents before 
eligibility for the BOGFW can be determined and are at risk of being dropped 
for non-payment until receipt of the BOGFW is confirmed. This is a change 
from prior years where a student was awarded the BOGFW and had 21 days
to submit the documents before having it removed.

Beginning Fall 2016: Due to changes made by SB 1456 Student Success Act 
of 2012 to Title 5 of the California Education Code, a student who fails to 
meet the minimum academic and progress standards of the institution for two
consecutive primary terms (excludes summer terms) may lose their BOGFW.
Students at risk of losing the BOGFW will be notified after the end of the 
Spring 2015 term and every term thereafter.

*IMPORTANT CHANGES TO BOARD OF GOVERNORS FEE WAIVER (BOGFW) PROGRAM
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The Financial Aid staff have identified the following
Student Learning Outcomes for the various services
provided by Financial Aid:

• Students will be able to identify financial aid
resources for which they may qualify, submit applica-
tions and meet deadlines.

• Students who receive financial aid will demonstrate
knowledge and understanding of the Satisfactory
Academic Progress “SAP” Policy for financial aid 
purposes.

• Students will gain understanding of the require-
ments, rights and responsibilities, and repayment
obligations associated with acquiring a federal stu-
dent loan.

• Students who participate in student financial aid 
programs at Skyline College will transfer with a com-
pleted financial aid package.

• Students will demonstrate knowledge and under-
standing of how financial aid resources can enhance
their career planning. 

GLOBAL LEARNING PROGRAMS 
& SERVICES DIVISION
The African Diaspora Program (ADP)

The African Diaspora Program supports initiatives that
represent the contributions of people of African descent in
various parts of the world through lectures, symposia,
conferences, and service learning.

Initiatives include:

• International Mentorship Program for Skyline College
Students

• International Studies and Student/Faculty Exchange
Programs

• Linkages Among Institutions of The World

• Technical Educational Assistance

• Introducing Art and Cultural Experiences to Skyline
College

WHO CAN APPLY

Undergraduate and
Graduate Students

WHO CAN APPLY

California Community
College Students

California Community
College Students

Skyline College Students,
Transfer Students and
Incoming High 
School Students

ANNUAL AWARDS 
UP TO...

Up to $6,000

ANNUAL AWARDS 
UP TO...

$900

Variable

$100-$2,000

FILING DEADLINE

Contact the Financial Aid
Office

FILING DEADLINE

Contact the EOPS
Office

Contact the EOPS Office 

See website:
www.skylinecollege.edu/
financialaid/
scholarships.php

FORMS REQUIRED

FAFSA

FORMS REQUIRED

FAFSA or Fee Waiver
Application

Contact the Financial 
Aid Office

Scholarship Application
• Letter of

Recommendation
• Personal Statement
• Unofficial Transcript

WORK STUDY – Money for college earned by student

PROGRAM

Federal Work-Study 
Student Assistant 

SPECIAL PROGRAMS – Funding that does not have to be repaid

PROGRAM

Extended Opportunity 
Programs and Services 
(EOPS)

Cooperative Agencies 
Resources for Education 
(CARE)

College Scholarships
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The Bay Area Entrepreneur Center, hosted by Skyline
College, is an off-campus business office designed to
nurture the development of local and small businesses
throughout the Bay Area and will enhance our commu-
nity’s entrepreneurial climate by retaining businesses,
accelerating growth and diversifying local economies. The
center is located at 458 San Mateo Avenue, in downtown
San Bruno. The center will hold classes, seminars and
workshops for members of the community and students
alike and will offer office space, business support services
and other resources.

Center For International Trade
Development (CITD)

Skyline College’s Center for International Trade
Development (CITD) offers a variety of services, seminars
and workshops for business owners and entrepreneurs
interested in international trade/business including:

• One-on-One consultations on a variety of topics
(trade missions, virtual trade shows, and networking
opportunities, etc.)

• International exchange for students, faculty and 
collaboration

• Resources on international trade and business 
development

• Fast-track and traditional entrepreneurship certifi-
cates as well as an A.A. degree in International Trade

For more information visit: www.skylinecollege.edu/citd

International Students Program (ISP)
Skyline College is authorized under federal law to

enroll non-immigrant students. The International Students
Program is intended for students who are seeking or
already hold F-1 student visas. Complete information
regarding the program is available on the International
Student Services website or by contacting the Inter na -
tional Students Office. www.skylinecollege.edu/inter
national or skyinternational@smccd.edu

Study Abroad & Exchange Program 
The San Mateo County Community Colleges District,

in cooperation with the American Institute for Foreign
Study, offers students of all ages the opportunity to study
and live abroad, earning up to 15 units toward an
A.A./A.S. degree which are transferable to the CSU/UC
and most private colleges and universities.

• Fall semester in Paris, France and a spring semester
in Florence, Italy

• To apply to participate, students must have at least
12 college units completed and have a minimum 2.0
(“C”) GPA

• Financial Aid is available for costs including flights
and living accommodations. Early planning is advis-
able. For more information, visit: www.skyline
college.edu/educationabroad

Youth Entrepreneurship Program (YEP)
The Youth Entrepreneurship Program (YEP) teaches

entrepreneurship and innovation to young adults across
the Bay Area. YEP provides seed-funding to college stu-
dents that submit qualifying business plans to the
Business Plan Competition. Learn more about the fast-
track Entrepreneurship certificate programs, in areas
including: General Entrepreneurship, Automotive Tech nol -
ogy, Cosmetology and Early Childhood Education.

YEP features:

• Business Plan Competitions

• Seminars and Workshops

• Entrepreneurship boot-camp

• In-house business coaching

HEALTH SERVICES
The following services are available from the Skyline

College Health Center:

• Emergency care and first aid

• Health screening for blood pressure, hearing, vision,
Tuberculosis, and pregnancy

• Consultation and evaluation of present health 
condition

• Nutrition and stress counseling

• Counseling and referrals for problems related to
alcohol and drugs, eating disorders, acquaintance/
date rape, and other related matters

• Anonymous HIV counseling and referral

• Psychological counseling services

• Brochures and information on health topics

Emergency and accident insurance coverage is in effect
when students are on campus or attending college spon-
sored events. Students are encouraged to carry their own
health and dental insurance. An application for low cost
medical and dental insurance is available through the 
College Health Center.

The Skyline College Health Center is located in
Building 2, Room 2209. Check the Class Schedule for
hours of operation. The College Health Center is closed
on weekends. College Health Center personnel assist stu-
dents with health issues. Please drop in or call the Center
at (650) 738-4270.
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The Health and Psychological Services Center fac-
ulty and staff have identified the following Student
Learning Outcomes for the various services provided
by the Health and Psychological Services Center:

• Students will be able to evaluate resources needed
to improve physical/mental/emotional health.

• Students will identify symptoms of substances
abuse, eating disorder and/or other addictive/behav-
iors and learn coping strategies.

• Students will demonstrate awareness of the global
implications of diseases such as HIV, diabetes, etc.

• Educating students to health information and health-
care coverage information.

• Student will understand the risks associated with
unintended pregnancy and sexually transmitted
infections (STI) and how to prevent them through a
variety of effective family planning methods and con-
dom use.

• Students will be able to explain the various methods of
preventing the spread of the flu. Including: vaccina tion,
cover the cough, hand washing, crowd control, etc.

Check the Class Schedule or website for hours of
operation. Psychological Services is closed on weekends.
College Psychological Service personnel assist students
with mental health issues. Please drop in or call the
Center at 650-738-4270.

The Psychological Services faculty and staff have
identified the following Student Learning Outcomes for
the various services provided by Psychological Services:

• Students will be able to evaluate resources needed
to improve physical/mental/emotional health.

• Students will identify symptoms of substances
abuse, eating disorder and/or other addictive behav-
iors and learn coping strategies. 

HERMANOS/HERMANAS
Hermanos, which means “brothers,” and Hermanas,

which means “sisters,” in Spanish, is a transitional pro-
gram for Latino high school students that addresses their 
academic, psychological and social needs (while still in
high school) through connecting with family, academic
support, mentoring, and resources. Its goal is to increase
educational opportunities for Latino and Latina students
and to enhance the successful transition from high school
to college.

The program’s purpose is to establish a brotherhood
and sisterhood of Latino/a students, teachers, staff, and
mentors dedicated to the success of each individual 
Her mano/a; assist Hermanos/as in developing strong
self- identities, cultural and community awareness, and
lead ership abilities; provide life skills essential to personal
success; promote the academic and career goals of each
Hermano/a from high school to college; and provide sup -
port and assistance in striving for academic excellence.

For more information contact Hermanos/as Program at
(650) 738-4318 or email skycounseling@smccd.edu.

ACADEMIC HONOR SOCIETY –
PHI THETA KAPPA

Beta Theta Omicron is the Skyline College chapter of
Phi Theta Kappa, the International Honor Society for two-
year colleges. Beta Theta Omicron is both an International
Distinguished Chapter and a Regional Distinguished
Chapter. Members of Phi Theta Kappa are eligible for the
National Dean’s List, the All-USA and All-California 
Academic teams, and a wealth of scholarships at four-
year colleges and universities that are available only to Phi
Theta Kappans.

Students who have completed 12 units at Skyline
College with a GPA of 3.5 in degree-applicable courses
and who are currently enrolled are eligible to join. All
members of Beta Theta Omicron are lifetime members of
Phi Theta Kappa.

Members may participate in a variety of leadership,
scholarship, fellowship, and service activities provided by
Beta Theta Omicron. Additional information and applica-
tions are available at www.skylinecollege.edu/boo.
Applications are also available in the Office of Admissions
and Records.

BUSINESS HONOR SOCIETY – 
KAPPA BETA DELTA

Alpha Beta Chi is the Skyline College chapter of Kappa
Beta Delta, the international Honor Society for Accre -
ditation Council of Business Schools and Programs
(ACBSP) accredited two-year Business Programs. The
purpose of Kappa Beta Delta is to encourage and recog-
nize scholarship and accomplishment among students
pursuing business degrees. To encourage and promote
personal and professional improvement and a life distin-
guished by honorable service to humankind.

Students who have completed 15 units at Skyline 
College with a GPA of 3.4 and be in the upper 20 percent
of their class and have taken a minimum of three appro-
priate business-degree courses are eligible for life-time
membership.

Members may participate in a variety of leadership,
scholarship, fellowship, and service activities provided by
Alpha Beta Chi. Members are also eligible for International
and Local Kappa Beta Delta scholarships. For additional
information see the Kappa Beta Delta webpage at www.
skylinecollege.edu/kappabetadelta/contactus.php or
email at skykbd@smccd.edu.
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The Skyline College Honors Transfer Program provides
enhanced transfer and educational opportunities for
highly motivated students who seek a challenging aca-
demic experience for intellectual and personal growth.
The program provides special Honors sections of regular
courses and seminars taught by outstanding instructors,
as well as enriched cultural and leadership activities to
help Honors students achieve their academic and per -
sonal goals. The Honors Transfer Program is a member of
the Transfer Alliance Program of UCLA.

The program is committed to making it possible for
Honors students to maximize their potential by expanding
their intellectual capabilities, developing creative and crit-
ical thinking skills, practicing leadership skills, and open-
ing new pathways to educational and personal quests.

Some of the advantages of being in the Honors
Transfer Program are enhanced transfer and educational
opportunities in the form of scholarships, priority consid-
eration to selective universities, honors recognition on
transcript, leadership and community service activities,
and cultural enrichment. In addition, students are taught
by inspiring instructors in a stimulating environment
among other students who seek intellectual challenges to
prepare them to succeed in a university setting. Honors
students work with a designated Honors counselor who
provides them with academic and personal counseling in
planning both short- and long-term educational and
career goals.

Eligibility criteria for the program are:

• Eligibility for English 100 and

• Eligibility for Intermediate Algebra (Math 120)

And at least one of the following:

• Minimum 3.5 high school GPA, or

• Minimum cumulative college GPA of 3.25 in at least
9 units of college degree applicable courses.

Interested students who do not meet the eligibility criteria
above may be admitted into the program on a provisional
basis. In addition to the application form, these students
must also:

1. Be referred by an instructor or counselor, and

2. Be interviewed by the Honors Coordinator and Honors
Counselor.

To complete the program, students must graduate with 
a minimum 3.25 overall GPA and a 3.25 GPA in at least 
15 units/4 courses of Honors coursework. In addition, stu -
dents must complete a 16-hour community service
require ment. Each Honors course completed will be
noted “Honors” on the student’s transcript. The designa-
tion of “Honors Transfer Program Graduate” will appear

on the transcript and the degree, if applicable, of those
students who complete the program. They will also be
recognized at graduation. In addition, many universities
recognize academic excellence as reflected by comple-
tion of the program.

For more information and an application form, contact
John Ulloa, HTP Coordinator, at (650) 738-7127, or email
him at ulloa@smccd.edu, or visit the Honors Transfer 
Program web page at www.skylinecollege.edu, click on
Honors at Skyline.

THE LEARNING CENTER (TLC) 
The Learning Center (TLC) is a flexible learning envi-

ronment providing academic support through individual or
small group tutoring, workshops, computers and instruc-
tional media for students enrolled in Skyline courses. The
goal of the Learning Center is to offer students opportuni-
ties to learn more effectively with greater confidence
through individualized assistance and instructional
approaches that engage diverse modes of learning and
intelligence systems. The Center offers a comprehensive
program of support for all levels of English, ESL, reading
and math, and provides tutoring in a variety of academic
subject areas. 

Located on the first floor of Building 5, the TLC offers
the following: 

Tutoring and Academic Support Workshops: Free peer
tutoring is available to students in a variety of subjects at
the Learning Center. Students must be enrolled in LSKL
803 (0 units) to receive tutoring. In addition, the Learning
Center offers free one-hour instructional workshops for
students on a variety of topics each term. All workshops
are held in the Learning Center in Building 5.

Supplemental Instruction: Supplemental Instruction (SI)
is a voluntary academic assistance program that utilizes
peer-led group study to help students succeed in tradi-
tionally difficult courses. SI sessions are led by Skyline
College students who have previously completed the
course successfully and have received SI training.

Tutor Training: The first step to becoming a peer tutor in
the Learning Center is to register for LSKL 110, Effective
Tutoring and Practicum. Students completing LSKL 110
will receive course credit and earn the first step toward a
CRLA Level 1 tutor certificate. With your CRLA certificate
you will be eligible to work in The Learning Center as a
tutor, if positions are available.

The ESOL Lab offers a quiet space for greater practice in
pronunciation, speaking and listening through conversa-
tion groups, computer-based learning materials, and one-
on-one tutoring to improve English language acquisition. 
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The Language Lab is designed to support and assist stu-
dents in the Foreign Languages, ESOL, English and
Reading departments. With 35 student stations and an
instructor station, all complete with headphones, the
Language Lab offers many language-enhancing software
programs and tools for student use. Students may use the
lab to access audio/visual materials for their courses. 

The Math Lab offers drop-in tutoring to help students
improve their skills and confidence in math at any level
from basic arithmetic to Calculus. 

The Science / Social Sciences / Business Lab offers
tutoring in chemistry, biology, anatomy, psychology, social
sciences, and other subjects. 

The Writing and Reading Lab (WRL) offers students
assistance with reading and writing assignments from any
Skyline College course. The WRL also offers an array of
self-paced materials to allow students to build their skill in
reading and writing. 

For general information about The Learning Center, call
(650)-738-4144 or see our website: www.skylinecollege.
edu/learningcenter. 

LEARNING COMMUNITIES
Learning communities are one of the most exciting and

rewarding learning opportunities at Skyline College.
Students and faculty get to know one another and work
together to ensure that students are successful at college.
Students in learning communities enroll in a preset group
of classes with other students in their cohort who take
classes together over one, two, or three semesters.  The
instructors teaching in learning communities get to know
students one on one and work together to support stu-
dents and make learning relevant to real life.  Students
who enroll in learning communities are more likely to be
successful, to feel connected to their college experience,
and to earn a degree.  Here are few of the benefits of join-
ing a learning community:

• You will make connections among your peers and
the faculty. You will get to know people and make
friends in your classes.

• You will belong to a small group of peers while enjoy-
ing the excitement of attending a large community
college.

• You will have access to peer tutors and mentors who
can assist you with a variety of academic questions
and issues.

• Some of your courses will be block scheduled in
advance of course registration with other learning
community members. 

ASTEP
(AFRICAN AMERICAN SUCCESS
THROUGH EXCELLENCE AND PERSISTENCE)

The ASTEP Program offers a variety of classes and 
support services, such as academic counseling, group
tutoring, priority registration and academic skills work-
shops. In addition, student leadership training seminars
and community service learning opportunities are pro-
vided. ASTEP also sponsors activities, colloquiums and
field trips that encourage cultural enrichment and pro-
mote personal growth.

Students in this learning community learn about
African-American culture, tradition, identity, history, 
psychology and contemporary life through lectures, dis -
cus sions, film, guest speakers and presentations. Each
course prepares students to transfer to a four-year college
or university.

The ASTEP program includes the Math Academy, an
innovative approach to mathematics classes that offers 
in-class counseling and in-class tutoring to provide the
support students need to succeed.

The program offers tours of local colleges and univer-
sities that allow students to develop personal experiences
in understanding college and university campus life.

More detailed information about the ASTEP Program 
is available by contacting Nathan Jones at (650) 738-
7037, or by visiting the ASTEP webpage at www.skyline
college.edu.

Career Advancement Academy – 
Allied Health

The Allied Health Career Advancement Academy 
provides a bridge of courses in English, Math, Counseling,
and Introduction to Health Careers that prepare students
for entry into healthcare programs the following semester.
A Career Certificate in the Allied Health areas can 
be obtained upon completion of the Emergency Medical
Technician, Medical Office Assistant, Nursing Assistant,
or Sterile Processing programs. Please email skycaa@
smccd.edu or call (650) 738-4185 for more information.

Career Advancement Academy – 
Automotive Technology

The Automotive Technology Career Advancement
Academy provides students with the necessary, hands-on
instruction and skills they need to begin a career in the
automotive industry.  In just one semester, students who
complete the program receive a Certificate of Special -
ization and have the tools they need to enter the workforce
and pursue further automotive education. Students
enrolling in AUTO 709 CAA (CRN 43159), AUTO 710 CAA
(CRN 43122) and CRER 650 CAA (CRN 40403) must also
enroll in and ENGL 846 CAA (CRN 43616) and MATH 811
CAA (CRN 91441) or achieve appropriate scores on com-
munity college placement test. Contact the CAA Co or -
dinator at (650) 738-4485, or email johnsonj@smccd.edu.
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Early Childhood Education
The Early Childhood Education Career Advancement

Academy provides students with introductory level prepa-
ration for occupations in childhood settings serving 
preschool children, infants/toddlers, and school-age chil-
dren. This two semester program provides individuals
with foundational courses in Early Childhood Education
and culminates with a Career Certificate in Foundations in
Early Childhood Education. After completion of the two
semester program, students will be more than halfway to
the Associate Teacher level on the Teacher Permit of the
California Department of Education and can pursue a
position in the early care and education field at the assis-
tant level. Please email skycaa@smccd.edu or call (650)
738-4185 for more information.

Career Advancement Academy – Paralegal
The Paralegal Career Advancement Academy (PCAA)

provides a challenging academic experience in a highly
supportive environment. This first year bridge/The PCAA
combines English, Counseling, and Paralegal courses to
prepare students for work as legal professionals and for
transfer to four-year schools. Upon successful completion
of the program, students will be able to demon -
strate highly sought after legal knowledge and skills. This
program could be your first step towards a meaningful
career in the law!  Please email skycaa@smccd.edu or
call (650) 738-4185. 

CIPHER
The CIPHER Learning Community, open to all stu-

dents, helps students increase their skills in English and
Math and prepares them for success in college and in
their career. CIPHER focuses on the culture and history of
Hip Hop and how it promotes critical literacy, personal
development, and social change within their communi-
ties. CIPHER also provides resources for students inter-
ested in the careers in business and music. The activities
are also designed to encourage students to obtain AA/AS
degrees and/or transfer to a four-year university or other
post-secondary institution to continue their studies.
Please contact Nate Nevado at (650) 738-4388 or
nevadon@smccd.edu for more information.

First Year Experience
The First Year Experience (FYE) Learning Community is

designed to assist students new to Skyline College. 
Students, faculty and counselors collaborate through a 
set of chosen classes to establish a strong foundation for
success in college. By enrolling in all the FYE classes, the
student is joining a community of learners with a common
goal of progressing through math and English courses
while learning important skills for student success. For
more information, contact FYE Coordinator Arielle Smith
at smitha@smccd.edu or (650) 738-4147.

FYE/LEAP: Latinos Excelling in Academics
The First Year Experience LEAP is a community of

scholars who work together to develop academic skills
and leadership abilities so that they can succeed in
school and work. Students enroll in a cohort of courses,
including a career planning course that explores career
options, enhancing the sudent’s transition into the work-
force with confidence. To enroll or for more information
about this learning community, contact FYE Coordinator
Arielle Smith at smitha@smccd.edu or (650) 738-4147.

Kababayan
The Kababayan Learning Community (Filipino for

“countryman”) is a transfer and community support group
with the goal of increasing proficiency in English skills for
success in college, work and life. It is open to all students
and focuses on the Filipino and Filipino American student
experience. By using culturally appropriate texts – about
the Filipino and Filipino American experience – the Kaba -
bayan Learning Community instructors, tutors and men-
tors generate lively and timely discussions about the
students themselves and the community around them,
making the students’ coursework “come alive” and pro-
viding a solid foundation for their academic success.

Students in Kababayan receive counseling assistance,
tutoring and supplemental instruction. They are con-
nected to professional and peer mentors who assist them
in achieving academic success and transferring to other 
colleges and universities. Students also engage in
extracurricular activities, including art, music and literary
events, college tours, and community functions to foster
a sense of community within Kababayan.

Kababayan consists of three core English courses
which students need in order to earn their Associate
Degrees or transfer to a four-year university: English 846,
100 and 110. In addition, the Kababayan Learning
Community offers English 104 – Applied English Skills for
Cultural Production, a unique year-long course for stu-
dents to write, edit, produce, and perform an annual
“Pilipino Cultural Night,” an evening of acting, singing and
dancing that celebrates the Filipino and Filipino American
experience. Other courses include Filipino, reading, litera-
ture, history, music and sociology.

For more information, please contact Liza Erpelo,
Kababayan Coordinator and English instructor, by tele-
phone at (650) 738-4119 or by email at erpelol@smccd.
edu, or visit the Kababayan Program web page at www.
skylinecollege.edu/kababayan.
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PACE
English Language Learners who are ready for ESOL

400 can enroll in the PACE learning community. “PACE”
stands for “Proficiency in American Culture and English.”
Upper-level ESOL students who have or could develop
transfer goals, will have the opportunity to complete the
PACE certificate prior to completing their Skyline degree.
Interested students can contact Kenny Gonzales or the
English Language Institute in Building 01-1218 or (650)
738-7089.

Puente
Founded in 1981, the Puente (Spanish for “bridge”) is a

national-award-winning learning community that has
improved the college-going rate of thousands of
California’s educationally underrepresented students. The
original program mission was to increase the number of
Chicano/Latino students transferring to four-year colleges
and universities. Today the program is open to all stu-
dents. Through the reading of texts highlighting the
Chicano/Latino experience, counseling assistance, and
connections to professional mentors, students receive the
instruction and support they need to achieve academic
success and transfer. Students also participate in
extracurricular activities such as college tours, mentor
networking socials, art and literary events, and family
nights to foster a sense of community within the program.
Initiating its program in 1992, Skyline College is one of 54
community colleges participating throughout California.

Puente courses begin in Fall Semester and continue in
Spring Semester. In the fall, Puente students are strongly
advised to concurrently enroll in English 846 AP (Reading
and Writing Connections) and Counseling 100 AP (College
Success), since their curriculum is related. In the spring, 
students will continue on to English 100 AP (Com posi tion).

For more information, please contact Lucia Lachmeyer
Puente Coordinator at (650) 738-4146.

Scholar Athlete Learning Community
The Scholar Athlete Learning Community is designed

or students who are motivated to excel in sports and aca-
demics. Using the same discipline applied to achievement
in their sport, students build the reading, writing, and 
critical thinking skills needed to succeed in college.
Professors, the athletics counselor, and coaches work
together to build a program in which academics and 
athletics complement each other. Success in the Scholar 
Athlete Learning Community prepares students to pursue
athletic and academic goals at the university level. 
For more information, contact Joe Morello at morelloj@
smccd.edu or (650) 738-4271.

SYE/Second Year Experience
The Second Year Experience (SYE) Learning Com -

munity is designed for students who have completed the
FYE or another learning community in their first year of
study at Skyline College and value the experience of a
learning community. The SYE allows students to continue
learning with a cohort and develop close relationships
with faculty in the SYE. The community is also a good
choice for those who would like to transfer and/or receive
and AA/AS degress as quickly as possible. For more infor-
mation, contact FYE Coordinator Arielle Smith at smitha
@smccd.edu or (650) 738-4147.

Social Justice League
The Social Justice League Learning Community is an

exciting learning community designed for students want-
ing to learn how to use their education to address social
justice issues in their communities! This learning commu-
nity combines Math, English, and Public Speaking to
study real-world social justice issues such as poverty,
homelessness, equality, food security, environmental dis-
crimination, women rights, etc. You will learn how to ask
questions, research real-life problems and effectively
communicate your research through writing and public
speaking. You will become empowered to create global
change and justice for all.  You can get more information
about the Social Justice League from Jessica Lopez at
(650) 738-4140 or lopezjessica@smccd.edu.

THE COLLEGE LIBRARY
Skyline College Library, which occupies the second

floor of Building 5, offers a comprehensive array of online
and print resources, including research databases, eBook
collections, course reserves, an audio-visual collection,
and a book collection of 52,000 volumes.  Through a local
area network, students have access to the Internet, the
Peninsula Library System (PLS) online catalog, and 
per iodical and other research databases.  The Library's
web address is www.skylinecollege.edu/library.

The Library also has six group study rooms, numerous
study carrels providing privacy for individual work, and a
computer classroom for information literacy instruction.
Borrowing privileges are extended to all students present-
ing a library card; the Library will issue cards to students
with appropriate identification.



78 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

S
T

U
D

E
N

T
 R

E
S

O
U

R
C

E
S MEDIA SERVICES

Media Services supports the Skyline College campus
with audio-video media equipment for presentations, 
conferences and special events. Among these are LCD
projectors, laptops, document cameras, microphones,
public address systems and video cameras. Media Ser -
vices also provides DVD duplication, VHS to DVD transfer,
basic DVD authoring, videographer services, Skype tele-
conference setup, telephone conference setup, special
club event setup, and trains faculty and staff on audio-
video equipment. 

Media Services can be found near the Learning Center
in Building 5, Room 5116. For assistance, please contact
Roger Marcelo (650) 738-4148 or Kamla Bucceri (650)
738-4142.

MESA
(MATH, ENGINEERING & SCIENCE ACHIEVEMENT)
The MESA (Math, Engineering, & Science Achievement)
Program at Skyline College provides support, encourage-
ment and assistance to students with math and science
based majors. MESA serves economically disadvantaged
students who plan to transfer to a four-year university and
major in such subjects as Biology, Chemistry, Computer
Science, Earth Science, Engineering, Math, Physics, and
Pre-Med. The MESA Program offers academic and trans-
fer counseling, field trips to universities and industries, 
Academic Excellence Workshops, and leadership devel-
opment opportunities. Students also have access to the
MESA Center, which gives them a chance to work on
school projects, meet other students with similar majors,
and participate in MESA activities.

The MESA Center is located in Building 7, Room 7309.
For more information contact the MESA Director at (650)
738-4244.

PARKING
All persons parking on the Skyline College campus 

are responsible for knowing and following the college’s
parking regulations. Complete parking regulations are 
also available online at http://www.skylinecollege.edu/
online/findpeopleplaces/placescampus/parking 
publictrans.html.

All persons driving an automobile, truck or van who uti-
lize campus parking facilities during scheduled class
hours and final examination periods are required to pay a
parking permit fee and display a campus parking permit in
their vehicle at all times while parked on the Skyline
College campus. (Motorcycles are excluded if parked in
designated motorcycle parking.) Students enrolled exclu-
sively in weekend or off-campus classes are exempt. The
parking fee is $52.00 for fall or spring semesters and
$27.00 for the summer session, or a two-term permit may
be purchased for $94.00 (fall and spring together.) These
fees are non refundable except by action of the college.

Parking permits may be transferred from one vehicle
to another.

One day parking permits are available for $2.00 per
day from coin/bill operated parking permit dispensers
located in student parking lots A, C, F, G, L, N and P.
There are visitor lots that have pay-by-space, timed
parking in Lots D and M.

Students may pay for their parking permits at the time
of WebSMART registration, online or in person at the
Cashier’s Office.

Students may park in designated student parking lots
only. Staff lots are marked with yellow parking lines and
are reserved for Staff and Faculty only. Please refer to the 
campus map for parking lot locations. While parking in
Skyline College campus parking lots, all students, staff,
faculty and the general public must obey all campus, local
and state regulations.

A parking permit is required inside the vehicle in order
to park in any lot on campus other than a visitor lot. All
Staff parking areas on the Skyline College campus are
restricted to San Mateo County Community College
District employees (excluding student aids, assistants or
student workers while enrolled in the current semester).
Vendors and contractors at the college may also park in
staff parking lots with proper authorization and permit.

Parking spaces are available on a first-come, first-
served basis. Therefore, a parking permit is not a guaran-
tee of a parking space. Skyline College and the San
Mateo County Community College District do not accept
liability for vandalism, theft or accidents. Use of campus
parking facilities is at the user’s risk. However, any such
incidents should be reported to the Campus Public Safety
Office, Building 6, Room 106, (650) 738-4199.

Parking Grace Periods
There is a two-week grace period in student parking

lots only at the beginning of the fall and spring semesters.
There is a one-week grace period in student parking lots
only at the beginning of the summer session. The grace
period does not apply to staff lots, handicap parking and
other restricted parking areas.

Visitor Parking
Visitors to the Skyline College campus may park in 

Visitor Lot D or Visitor Lot M. These visitor lots are pay-
by-space meter parking. After parking the vehicle, the 
visitor notes the number of the parking space, enters the
number into the meter, and deposits coin or currency. The
receipt from a visitor parking permit machine does not
have to be displayed in the vehicle. Visitor parking permits
are valid ONLY in the respective visitor parking lot in which
they are purchased. Daily permits, Staff/Faculty permits,
and Student permits are not valid in visitor parking lots.
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Visitors may also park in student lots if they have pur-
chased a daily parking permit. For the location of daily
parking permit machines, please refer to the campus map.

Disabled Student Parking
Physically disabled students who drive vehicles to

campus must have a state-issued DMV placard. This
placard allows parking in designated disabled parking
spaces on campus. Students must also purchase a stu-
dent parking permit issued through Skyline College.
Disabled parking is available in student and staff lots.
Transportation from student lots to campus may be
arranged through the Disability Resource Center (DRC) at
(650) 738-4280.

The Public Safety Office staff has identified the fol-
lowing Student Learning Outcomes for the various
services provided by the Public Safety Office:

• Students will be aware of the smoking policy.

• Students will follow the campus rules and 
regulations.

PSYCHOLOGICAL SERVICES
Psychological Services offers brief confidential individ-

ual counseling, crisis intervention, mental health and 
substance abuse assessments, and community referrals.

The goal of counseling is to support students in identi-
fying and managing personal concerns, learn more about
themselves and make positive life changes. Talking about
issues and concerns in a safe and confidential environ-
ment can enable students to become more successful in
college and life. Benefits of counseling include relief from
distressing symptoms; improved emotional health; the
acquisition of new approaches to problem solving and
decision making; more satisfying interpersonal relation-
ships; and increased insight and understanding of
thoughts, feelings and behaviors.

The Psychological Services Office is staffed by
licensed mental health professionals. Psychological
Services is open to all currently enrolled Skyline College
students and is free of charge. Referral information for
longer term counseling is also provided.

The Skyline College Psychological Services is located
in Building 2, Room 2206 (next to the Health Center).

SPARKPOINT AT SKYLINE 
COLLEGE

We envision that financial circumstances should not
prevent anyone from the promise of higher education.
SparkPoint at Skyline College provides financial educa-
tion and coaching that students and their families use to
strengthen their financial capability and meet their educa-
tional and economic goals. Affiliated with United Way of
the Bay Area, SparkPoint at Skyline College supports stu-
dents and other members of the community who are
working to:

• Increase income with certificates and degrees

• Discover and access resources including benefits
when eligible

• Create a balanced budget

• Access free and low-cost banking

• Obtain credit reports and ensure their accuracy

• Understand and increase credit scores

• Pay off debt and save with matched savings
accounts

SparkPoint networks with the excellent programs and
services throughout Skyline College. SparkPoint also part-
ners with other organizations to deliver services and
resources that are not typically available on a college cam-
pus. In addition to these partnerships and our financial
coaching services, programs onsite include: the English
Language Institute, the Grove Scholars Program, Income
Tax Preparation Ass istance, Career and Employ ment
Services – California Employment Development Depart -
ment, Credit Repair Services, Public Benefits Appli cation
Assistance, an on-site Food Pantry, and Referral Assis -
tance for additional services.  

Learn about our many programs and services by visit-
ing our website at www.skylinecollege.edu/sparkpoint.
Contact (650) 738-7035 for more information or to make
an appointment. Visit our center on the Skyline College
campus in Building One on the second floor starting with
reception in Room 1214. Individuals, groups, and organi-
zations are also welcome to schedule informational tours
to learn more.

SparkPoint at Skyline College faculty and staff have
identified the following Student Learning Outcomes
for the various services provided by SparkPoint:

• Students will utilize SparkPoint services and
resources by completing the SparkPoint Welcome
Form and identifying SparkPoint services to pursue.

• SparkPoint students who engage in financial coach-
ing will improve their financial stability by identifying
financial goals, creating a budget, and taking up
two or more SparkPoint services.
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The Center for Student Life and Leadership Develop -
ment is an excellent resource center for students who
have questions related to campus life at Skyline College
or are interested in creating or participating in campus
activities. Skyline student activities include clubs, speak-
ers, theatrical events, forums, publications, food drives,
community outreach, and many other worthwhile and
exciting student activities. The Center for Student Life and
Leadership Development also serves as the facilitator for
the annual Student Recognition and Awards Cere mony
and the Commencement Ceremony. For additional 
information, please go to the Center for Student Life and
Leadership Development. www.skylinecollege.edu/
centerforstudentlife.

Vending and Space Room Reservations: All student
clubs and organizations, off-campus organizations, or 
vendors who want to facilitate a special event, hold a
fundraising event on campus, sell their product, or hand
out information about their group must make a space
reservation at the Center for Student Life and Leadership
Development by calling (650) 738-4275. Additional infor-
mation about event planning and space/room reserva-
tions is listed in the Time, Place and Manner Policy in the 
Student Handbook. Note: Facilities reservations must be
made at least 45 (forty five) business days in advance of
the event.

Vending Complaints and Refunds: All complaints
regarding vendor service or malfunctioning vending
machines should be reported to the Center for Student
Life and Leadership Development. Refunds for lost funds
are precessed at the Center for Student Life and Leader -
ship Development during regular business hours. 

The Center for Student Life and Leadership Develop -
ment staff have identified the following Student Learn -
ing Outcomes for the various services provided by the
Center for Student Life and Leadership Development:

• The ASSC Governing Council will understand the 
College and District shared governance processes.

• The ASSC Governing Council and SOCC members
will be able to conduct needs assessments, under-
stand event planning policies and procedures, 
and manage a budget to stage effective events on
campus.

• Student will demonstrate an understanding of their
rights and responsibilities as members of our cam-
pus community.

STUDENT CLUBS
Participation in one or more of the student clubs and

organizations is a great way to make the most of your col-
lege experience. These clubs offer many and diverse
opportunities to students for both social and educational
contacts. A list of student clubs may be found in the 
current Class Schedule, in the Student Handbook, and at
the Center for Student Life and Leadership Development.

Students interested in learning about existing clubs or
how new clubs may be formed are invited to speak with
the Vice President of the Associated Students at Skyline
College at (650) 738-4327 or visit www.skylinecollege.
edu/centerforstudentlife/clubs.php.

STUDENT GOVERNMENT
(ASSOCIATED STUDENTS OF SKYLINE COLLEGE)

The Associated Students of Skyline College (ASSC) is
the student government organization. The ASSC ensures
that the needs and concerns of the student body are
addressed and heard in the campus and district decision-
making process. The ASSC also provides and supports a
wide range of educational, cultural and social programs 
at Skyline College.

Goals & Objectives

• Advocate for and protect student rights

• Increase cultural awareness

• Develop and implement student activities

• Improve communication between all campus and 
district constituency groups

• Develop an inclusive and responsive campus 
climate that encourages open communication and
dialogue between students, faculty and staff

• Increase and improve financial resources and 
services for students

ASSC Services to Students

• Represents students on campus with district issues

• Provides leadership opportunities

• Offers scholarships

• Lobbies for students’ rights at the state and federal
level 

• Provides partial funding for student clubs and
departmental activities 

• Supports student publications

• Funds leadership conferences

• Donates to campus-wide events and activities
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Voting member positions in the ASSC are obtained
through elections or by appointment. Any interested 
student with a minimum G.P.A. of 2.05, enrolled in at least
six units, and who has paid the Student Body Fee is 
eligible to participate. Students can pick up an application
from the Center for Student Life and Leadership Develop -
ment, Building 6, Room 6212, during election season 
or visit the ASSC webpages at http://www.skyline
college.edu/studentgovernment/index.php.

STUDENT PUBLICATIONS
The following publications are published for the stu-

dent body:
The Student Handbook, which is available online,

contains information for incoming students about campus
rules, student conduct, college staff, student organiza-
tions, and services of the college.

The Skyline View, is a student-run print and online
newspaper that covers the campus community and is
produced by Skyline College journalism students. Publi -
cation opportunities for non-journalism students include
guest opinion columns, letters to the editor, and more.

Talisman, the literary magazine produced by the 
English 161/162 Creative Writing class each May, contains
original art and literature. The Victoria Alvarado Memorial
Short Story Award, including a cash prize, is given for the
best story submitted. The Dorothy Dutcher Award is given
for the best submission in poetry or in journal-writing.

STUDENT SERVICES 
ONE STOP CENTER

Skyline College’s Student Services One Stop Center is
located on the second floor of Building 2. The majority of
student support services are located in the Center. Stu -
dents wishing to obtain more information about available
services should check in at the One Stop Information Desk
or call (650) 738-4465. Staff are available day and even ing
hours. Campus tours can be arranged upon request.

TRANSFER CENTER
The Transfer Center provides comprehensive transfer

services, resources, activities, and events. Transfer assis-
tance includes:

• Application and informational workshops

• University tours and off-campus events

• Visits and advising appointments with university 
representatives

• Transfer Admission Guarantee programs

• Transfer and articulation information

• Access to computers for college research

Sign-up to be on the transfer email list to keep informed
about on/off-campus transfer-related events and activi-
ties. Transfer information and a calendar of ongoing
events are posted on the Center’s webpage at www.sky
linecollege.edu/transfercenter. Please visit the Transfer
Center in Building 2, Room 2227, or call (650) 738-4232.

The Transfer Center faculty and staff have identified
the following Student Learning Outcomes for the 
various services provided by the Transfer Center:

• Students who utilize the Transfer Center’s services,
events, and programs will express the ability to
access, and incorporate new transfer information
learned into their transfer planning.

• Students who utilize and/or participate in the
Transfer Center services, resources, and events will
be able to express an increased level of confidence
in their transfer knowledge.

TRiO/STUDENT SUPPORT 
SERVICES (SSS)

TRiO/Student Support Services (SSS) provides inten-
sive academic and counseling support for students who
meet the program’s criteria (low income, first generation
and/or have a documented physical or learning disability).
The mission of the TRiO SSS Program is to assist 
students in meeting their educational goals of earning a
certificate, graduating with an associate degree, and/or
trans ferring to a four-year college. To apply, complete an
application in The Learning Center.

For general information about the TRiO SSS Program,
call (650) 738-4144 or visit our website: www.skyline
college.edu/trio. 

VETERANS AND VETERANS’
DEPENDENTS
Welcome Veterans!

Skyline College offers approved instruction to Vet er ans,
service members, dependents and survivors of veterans
and to other eligible persons, the College is authorized 
by the Department of Veterans Affairs to certify students
who are working toward an AA/AS degree program, or
certain certificate and transfer programs, for benefits
under Chapter 30, 33 (Veterans), Chapter 31 (Vocational
Rehabilitation), Chapter 35 (Veterans’ Spouses or Depen -
dents), and Chapter 1606 (Selected Reserve). All Stu -
dents, except those under Chapter 31, buy their own
books and supplies. Those interested in attending Skyline
College under any of these chapters should contact the
Veterans’ Assistant in the Office of Admis sions and
Records (Building 2) for further information.  
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active military service may be eligible for educational 
benefits up to a period of ten years following discharge.
Benefits are also available to members of the active
reserve who pursue approved college studies.

To initiate benefit payments, an eligible student must
request that certification of enrollment be sent to the
Department of Veterans Affairs. See the Veterans’ Assis -
tant in the Office of Admissions and Records.  Those who
have previously attended college must file official copies
of all college transcripts with Admissions and Records.

College policy regarding Academic Probation applies to
all students. Veterans students placed on Academic
Probation for failure to maintain a 2.0 grade point average
must improve their GPA within the following two semesters 
or the College is required to report a termination of the 
veteran’s benefits due to unsatisfactory academic progress
(as defined by the Department of Veterans Affairs). More
information is available from the Veteran’s Assistant.

VETERANS RESOURCE 
CENTER (VRC)

The Veterans Resource Center (VRC) was opened to
serve all veterans from the Skyline College community. Its
mission is to provide veterans the assistance and support
to smoothly transition to college studies and complete
their educational goals. The VRC has various pamphlets,
flyers, and contact information about organizations that
were set up to assist veterans. Additionally, it provides
veterans with a respite from the college atmosphere,
where they can relax and make use of the resources
offered at the center. There are three computers with
printers that are available for use by all veterans so that
students can access the internet and print out any docu-
ments needed. There is also a comfortable lounge area, a
study area, and a kitchen area that is furnished with a mini
fridge and a microwave. All these resources are available
for all veterans to utilize and to ensure a strong veteran
community flourishes at Skyline College. For further infor-
mation, visit the Veterans Resource Center located in
Building 2, Room 2350, call (650) 738-7060, or visit the
website: www.skylinecollege.edu/veterans/.

LIMITATIONS ON PROGRAMS
AND SERVICES

In order to be able to adjust to the changing avail  abil-
ity of resources, Skyline College reserves the right to
modify the programs, services, and regulations detailed in
this catalog. Regulations are also subject to change by
actions of the State legislature and the Board of Gover -
nors of the California Community Colleges.
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ASSOCIATE IN ARTS DEGREE
ASSOCIATE IN SCIENCE DEGREE

The awarding of an Associate Degree is intended to
represent more than an accumulation of units. It is to sym-
bolize a successful attempt on the part of the College to
lead students through patterns of learning experiences
designed to develop individual capabilities and insights.

Among these are the ability to think and to communi-
cate clearly and effectively both orally and in writing; to
use mathematics; to understand the modes of inquiry of
the major disciplines; be aware of other cultures and
times; to achieve insights gained through experience in
thinking about ethical problems; and to develop the capa -
city for self-understanding. In addition to these accom-
plishments, the student shall possess sufficient depth in
some field of knowledge to contribute to lifetime interest.

Central to an Associate Degree, General Education is
designed to introduce students to the variety of means
through which people comprehend the modern world. It
reflects the conviction of colleges that those who receive
their degrees must possess in common certain basic prin-
ciples, concepts and methodologies both unique to and
shared by the various disciplines. College educated per -
sons must be able to use this knowledge when evalua ting
and appreciating the physical environment, the cu lture
and the society in which they live. Most importantly, Gen -
eral Education should lead to better self-understanding.

Graduation from Skyline College with the Associate in
Arts or Associate in Science degree requires the comple-
tion of at least 60 units, including requirements A through
F as outlined on the following pages. Substitutions and
waivers for degree requirements may be authorized by
petition to the appropriate Division Dean. An application
for the degree must be filed in the Office of Admissions
and Records within the last two semesters of attendance
(refer to calendar for the college year for deadline dates).

PHILOSOPHY OF GENERAL 
EDUCATION

The General Education Program at Skyline College
provides a scope and depth of learning that empowers
students to meet the work, life, and global citizenship
challenges of the 21st century. The Program fosters and
develops the essential knowledge, skills, and values 
students need to succeed in an interdependent world of
daunting complexity and relentless change. It is the foun-
dation of life-long learning. Students gain broad knowl-
edge of science, cultures and society; a wide range of
high-level intellectual and practical skills; a strong sense
of ethical and social responsibility; and the ability to 
integrate and apply the knowledge, skills, and values
acquired in general education to new settings and com -
plex problems and challenges. The General Education
Program values and prioritizes broad, diverse perspec-
tives, cross-disciplinary learning, intellectual curiosity,
critical and creative inquiry, and the importance of engag-
ing big questions, both contemporary and enduring.

GRADUATION REQUIREMENTS
STUDENT CATALOG RIGHTS

Graduation requirements are listed in the Catalog.
Each Catalog covers an academic year that reflects
enrollment beginning with the fall term and includes sub-
sequent spring and summer terms. Having “catalog
rights” means students are held to the graduation require-
ments listed in the catalog at the time enrollment begins.
Students may choose to use catalog rights for any subse-
quent year of continuous enrollment. For Cañada College,
College of San Mateo and Skyline College, catalog rights
apply to enrollment in any of the San Mateo County
Community College District colleges.

For the purpose of this policy, “continuous enrollment”
means attending at least one term (fall, spring, summer)
each academic year. Attendance is required through the
fourth week of instruction for semester length classes or
thirty percent (30%) of summer classes and semester
classes that are shorter than the full semester.

Catalog rights gained at a college outside of the San
Mateo County Community College District are not appli-
cable at Cañada College, College of San Mateo or Skyline
College.

Catalog rights cannot supersede any State or Federal
regulation or requirement in effect at the time of graduation.

General Degree Requirements
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REQUIREMENTS FOR THE 
ASSOCIATE IN ARTS FOR 
TRANSFER (AA-T) OR 
ASSOCIATE IN SCIENCE FOR
TRANSFER (AS-T)

California Community Colleges are now offering asso-
ciate degrees for transfer to the CSU. These may include
Associate in Arts (AA-T) or Associate in Science (AS-T)
degrees. These degrees are designed to provide a clear
pathway to a CSU major and baccalaureate degree.
California Community College students who are awarded
an AA-T or AS-T degree are guaranteed admission with
junior standing somewhere in the CSU system and given
priority admission consideration to their local CSU cam-
pus or to a program that is deemed similar to their com-
munity college major. This priority does not guarantee
admission to specific majors or campuses.

Students who have been awarded an AA-T or AS-T are
able to complete their remaining requirements for the 120-
unit baccalaureate degree within 60 semester or 90 quar-
ter units. To view the most current list of Skyline College
Associate Degrees for Transfer and to find out which CSU
campuses accept each degree, please go to skyline
college.edu/transfercenter. Current and prospective com -
munity college students are encouraged to meet with a
counselor to review their options for transfer and to
develop an educational plan that best meets their goals
and needs.

Requirements for the Associate in Arts for Transfer
(AA-T) or Associate in Science for Transfer (AS-T)

The Student Transfer Achievement Reform Act (Senate
Bill 1440, now codified in California Education Code sec-
tions 66746-66749) guarantees admission to a California
State University (CSU) campus for any community college
student who completes an “associate degree for trans-
fer”, a newly established variation of the associate degrees
traditionally offered at a California community college.
The Associate in Arts for Transfer (AA-T) or the Associate
in Science for Transfer (AS-T) is intended for students who
plan to complete a bachelor’s degree in a similar major at
a CSU campus. Students completing these degrees (AA-
T or AS-T) are guaranteed admission to the CSU system,
but not to a particular campus or major.

The following is required for all AA-T or AS-T degrees:

1. Minimum of 60 CSU-transferable semester units.

2. Minimum grade point average (GPA) of at least 2.0 in all
CSU-transferable coursework. While a minimum of 2.0
is required for admission, some majors may require a
higher GPA. Please consult with a counselor for more
information.

3. Completion of a minimum of 18 semester units in an
“AA-T” or “AS-T” major as detailed in the Degrees/
Certificates section of the catalog. All courses in the
major must be completed with a grade of C or better. 

4. Certified completion of the California State University
General Education-Breadth pattern (CSU GE Breadth)
OR the Intersegmental General Education Transfer
Curriculum (IGETC) pattern. 

Note: Per state legislation, students pursuing AA/AS-Ts
are only required to meet the major, CSU GE or IGETC/
CSU, and a minimum of 60 CSU transferable require-
ments. No additional requirements are needed.

Students transferring to a CSU campus that accepts
the AA-T or AS-T will be required to complete no more
than 60 units after transfer to earn a bachelor’s degree
(unless the major is a designated “high-unit” major). This
degree may not be the best option for students intending
to transfer to a particular CSU campus or to university or
college that is not part of the CSU system. Students
should consult with a counselor when planning to com-
plete the degree for more information on university admis-
sion and transfer requirements.

Skyline College currently offers 
eighteen Associate Degrees for Transfer 

as follows:

ASSOCIATE IN ARTS FOR TRANSFER

Anthropology � Art History � Communication Studies
Elementary Teacher Education � English � History

Journalism � Kinesiology � Music � Psychology
Spanish � Studio Arts

ASSOCIATE IN SCIENCE FOR TRANSFER

Administration of Justice � Business Administration
Early Childhood Education � Geology

Mathematics � Physics
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TRANSFER OF CREDIT 
AND GRADUATION AND/
OR CERTIFICATE PROGRAM
REQUIREMENTS
FOR STUDENTS WHO TRANSFER AMONG THE 
DIS TRICT’S COLLEGES OR OTHER COLLEGES OR
UNIVERSITIES OUTSIDE THE DISTRICT

The San Mateo County Community College District
Board of Trustees has adopted Board Policy 6.26, which
provides for reciprocity of course credit among the Dis -
trict’s three colleges for purposes of meeting graduation
requirements.

1. Students may transfer from one College within the
District to another without penalty, although differences
in curriculum offerings among the Colleges may exist.

2. Individual courses students have taken at a particular
College within the District that satisfy an area in the
general education pattern, elective, statutory, and/or
specific area requirements at one District College shall
be accepted by the other District Colleges as satisfying
those same requirements. 

3. Students who have completed an entire General Edu -
cation pattern, electives, residency, competency, statu-
tory and specific area requirements, at one District
College shall be determined to have completely fulfilled
all area requirements for graduation or certificate pro -
grams at any of the District Colleges. Upon transferring
to another District College, students shall be required
to complete only those courses applicable toward their
major for the Associate Degree or  Certificate Program.

4. District students who transfer to another College within
the District shall receive full transfer credit for instruc-
tion completed in their major field but, in order to grad-
uate, they shall be expected to meet the major-field
graduation requirements established by the College to
which they have transferred. 

5. Students who have taken course work at more than
one of the District’s Colleges shall ordinarily be recom-
mended for graduation by the College in which they
have taken the majority of their course work. Students
who have completed the majority of their course work
at a college outside the District must complete a mini-
mum of 12 units and a minimum of 50% of the total
units required for the major at one or more the District
Colleges in order to be recommended for graduation
with the Associate Degree or completion of a Cer ti fi -
cate Program.

CERTIFICATE REQUIREMENTS
Fifty (50) percent of the total units required for the

Certificate must be completed at Skyline College. Units
earned to meet certificate requirements may be applied
toward the 60 units required for an AA or AS degree and
may also satisfy the major requirement for an Associate’s
Degree.

SATISFACTION OF 
GRADUATION REQUIREMENTS
BY EXAMINATION

Some of the course requirements for the AA or AS
Degree may be satisfied by examination and/or military
service credit in accordance with regulations established
by the college.

CHANGES IN STATE 
REGULATIONS GOVERNING 
COMMUNITY COLLEGES

The state of California has legislated a series of
reforms designed to strengthen the community colleges.
One of these reforms was a comprehensive review of
standards for instruction in each course and classification
of each course as applicable to the Associate Degree.
Classes that do not count as units for the Associate
Degree are noted in the college catalog following the
course description. A course that does not count as units
will have the following statement at the end of the course
description: (Units do not count toward the Associate
Degree.)
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1.  RESIDENCE 

A minimum of 12 completed units must be Skyline College courses. 

2.  GRADE POINT AVERAGE (GPA) REQUIREMENT 

a.  A minimum grade point average of 2.0 is required in all degree-applicable coursework. 
b.  All coursework transferred into SMCCCD, except non-degree applicable and upper division courses, will be evaluated to meet graduation 

requirements and will become part of the overall GPA. 
c.  The GPA from courses taken in SMCCCD and those courses from outside SMCCCD will be used in the calculation for graduation. Honors and Phi 

Theta Kappa are calculated and recorded at each college.

3.  BASIC COMPETENCY REQUIREMENTS 

Note: Satisfactory completion is defined as a grade of C or better. 

WRITING/READING  
a.  Satisfactory completion of English 100 or English 105 or equivalent, or higher.

MATHEMATICS/QUANTITATIVE REASONING  
a.  Eligibility for Math 130, 150, 200, 201 or 241 or higher as determined by a Skyline College approved placement test; or
b.  Satisfactory completion of Math 120 or equivalent, or higher; or
c.  Satisfactory completion of any course having at least Math 120 (Intermediate Algebra) as a prerequisite.

INFORMATION LITERACY  
a.  Satisfactory completion of a Skyline College English 100 or English 105 course taken Fall 2011 or thereafter; or
b.   Satisfactory completion of the Skyline College online “Information Literacy Tutorial” (Consult the Skyline Library website at  

http:www.skylinecollege.edu/library for details on completing the online tutorial.); or
c.   Satisfactory completion of an equivalent college-level information literacy or information competency course or requirement.

4.  MAJOR REQUIREMENT  

A minimum of 18 units must be completed in a major. Some majors require the completion of more than 18 semester units. In addition to  
completing the course and unit requirements for the major, a student must:

•   Complete with a grade of “C” or better (or Pass) all courses used to satisfy both core and elective requirements for the major.
•   Complete 12 units or 50% of the units required for the major, whichever is fewer, at Skyline College. 

Note: Specific requirements for majors may be found in the Skyline College Catalog under “Associate Degree and Certificate Programs.”

5.  ETHNIC AND CULTURAL DIVERSITY  

Students must complete a total of 3 units from either group listed below. The course(s) may be applied to General Education requirements. 
Note: HIST 335 and PLSC 335 are the same course.

Group A. General:   BUS. 221   COMM 150 160   ECE. 272 273 275   FASH 119   HIST 235 240   SOCI 141 143 201

Group B. Area Studies:   ANTH 110 125 150 155 165 170 180 360   ART 105 118 120   BUS. 226   ENGL 103 104 203 204   HIST 104 106 244 
335 420 429 430 432 435 436 444 453   LIT. 154 251 265 266 267 370   MUS. 250 276   PHIL 300   PLSC 335   PSYC 238 268     
SOCI 142 341   SOSC 150 270 275  SPAN 160

6.  AMERICAN HISTORY AND INSTITUTIONS

One course of 3 units from Group A and either Group B1 or Group B2 for a total of 6 units. One course may be applied to the General Education 
requirement in Social Sciences. 
Note: Group B2 completes the E1 requirement for students who have satisfied only the U.S. History part of the requirement at another institution.

Group A: U.S. History & U.S. Government:   HIST 108 201 202 235 244 429*   LEGL 275†   PLSC 210

Group B1: State & Local Government:   HIST 240 310   PLSC 301 

or Group B2: U.S. Government/State & Local Government:   PLSC  200 
*HIST 429 meets US-1 (US History) only effective Fall 2012.   †LEGL 275 meets US-2 (US Government) only effective Fall 2014.

Associate Degree Requirements – 2015-2016

Graduation from Skyline College with the Associate in Arts Degree or Associate in Science Degree is based upon the 
completion of 60 units, including the requirements one through nine listed below. An application for the degree must be 
filed in the Office of Admissions and Records during the last semester of attendance. 

ATTENTION: This checklist is a guide to help you in selecting courses and keeping track of your progress. 
You are strongly encouraged to meet with your counselor to review your selections and to complete a Student 
Education Plan, which will assist you in keeping track of your progress and in reaching your educational goals.

Legend     C = Completed     IP = In-Progress     P = Planned

Continued
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7.  PHYSICAL EDUCATION (KINESIOLOGY)   

Two activity courses in PE (Kinesiology) are required. However, this requirement may be waived or modified for students in the following categories:
a.  Graduates of accredited community colleges, other colleges, or universities.
b.   Veterans with one or more years of service who have submitted a DD214.
c.   Persons who successfully petition the Dean of Kinesiology, Dance and Athletics for a medical waiver or modification based on being restricted  

or unable to successfully complete any of the curricular offerings as certified by a licensed physician due to a medical condition. 
Note: The following courses offered through the Kinesiology, Dance and Athletics division are not activity based and therefore may not be used to satisfy  
the Physical Education requirement: DANC 100; KINE 100, 305 and 510; and P.E. 105, 152, 301 and 302. 

8.  GENERAL ELECTIVES

Additional courses to meet the minimum 60 units degree requirement (non-degree applicable courses do not meet this requirement).

9.  GENERAL EDUCATION                                                19 units required

See General Education (GE) Areas A through E below. 

Important: Although a course may be listed in more than one area, a student may use a course to satisfy only one subject area.

A.   ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING (6 units required; 3 units from Area A2 and 3 units from Area A1 or A3) 
Advising Note: Students who intend to use courses from Areas A1, A2 or A3 to meet CSU and/or UC minimum admissions requirements will need to  
complete these courses with grades of “C” or better. Students are advised to check with their Skyline College counselor for further information.

A1:  Oral Communication   COMM 110 127 130 140 150                                A2:  Written Communication   ENGL 100 105 110

A3:  Critical Thinking 
Note: The Business, Mathematics and Psychology courses listed here meet CSU GE area B4.

BUS. 120 123   COMM 110 127 130 140 150   ENGL 100 105 110 165   MATH 130 150 153 200 201 222 241 242 251 252 253 270 275    
PHIL 103 109 200   PSYC 171

B.   SCIENTIFIC INQUIRY  (4 units required; one course from Area B1 or B2. Must include one lab course as indicated by *)

B1:  Physical Science (see notes under *B3 Lab)
ASTR 100 101*   CHEM 112* 114* 210* 220* 234 & 237* 235 & 238* 410*   GEOG 100 101*   GEOL 100 105 210* 220*   OCEN 100 101*   
PHYS 105 106* 114* 210* 220* 250* 260* 270*

B2:  Life Science (see notes under *B3 Lab)
ANTH 125 127*   BIOL 101* 110* 111* 130 140 145 150 170 171* 215* 230* 240* 250* 260*   ENVS 100   PSYC 220

* B3 Lab: Courses identified with an “*”.  Note: All one unit lab courses must be successfully completed concurrently or after 3 unit lecture companion courses.

C.   ARTS AND HUMANITIES   (3 units required; one course from Area C1 or C2.)
Note: ECE. 191 and LIT. 191 are the same course.

C1:   Arts   ART 101 102 105 107 115 120 130 221 248 350   DANC 100   FASH 113 119   INTD 110   MUS. 100 105 115 202 204 240 250 275 
276 301 470

C2:   Humanities   ARBC 111 112   ASL 111 112 121 122   CHIN 111 112   ECE. 191   ENGL 110 161   FILI 110 111 112 120   FILM 440    
HIST 100 101 104 106 109 203 248 335 420 429 430 432 435 444 453 461 462 463 464   HUM. 106   LIT. 101 151 191 201 202 231  
232 251 265 266 267 370 432   MUS. 276   PHIL 100 160 175 195 240 280 300 312   PLSC 280 335   SOCI 341   SPAN 110 111 112  
120 130 140 220 230

D.  SOCIAL SCIENCES  (3 units required)

D1:  U.S. History & U.S. Government   HIST 108 201 202 235 244   PLSC 210

D2a:  State & Local Government   HIST 240 310   PLSC 301

D2b:  U.S. Government/State & Local Government   PLSC 200

D3:   Social Institutions   ADMJ 100   ANTH 110 150 155 165 170 180 360   BUS. 100 101 200 210   ECE. 201 212   ECON 100 102 111 310   
GEOG 110 150   HIST 104 106 203 248 300 335 429 430 432 435 436 444 453   JOUR 110   LEGL 275   PHIL 280   PLSC 115 130  
150 280 315 320 330 335   PSYC 100 110 200 201 220 230 238 268 300 301 310 390 410   SOCI 100 105 110 141 142 143 201 341    
SOSC 150 270 275

E.   LIFELONG LEARNING & SELF DEVELOPMENT (Up to 3 units of course work in Area E may be applied towards completion of General Educa-
tion Requirements, or students may select an additional 3 units of General Education from Areas A-D above.)

E1:   CRER 111 132 135 136 137 665   COUN 100   ECE. 201   FCS 310   HSCI 100 130 665   PSYC 200 201   P.E. 105   SOCI 160

E2:  Physical Education Activity Courses  (maximum of 2 units may apply to General Education requirements)    
ADAP 358 359   COMB 301 302 401.1-401.4 404.1-404.4   DANC 117.1-117.2 121.1-121.4 125.1-125.4 130.1-130.4 140.1-140.4 150.1-150.2 
151.1-151.4 152.1-152.4 161 162 163 164 165 166 167 168 169 172.1-172.4 260 330.1-330.4 350.1-350.4 391 395.1-395.4 400.1-400.4  
410.1-410.4 665   FITN 106 112.1-112.4 116.1-116.4 166.1-166.4 199.1-199.4 201.1-201.4 219.1-219.4 301.1-301.4 304.1-304.4 305.1-305.4 
308.1-308.4 314.1-314.4 332.1-332.4 334.1-334.4 335.1-335.4 400.1-400.4   INDV 101.1-101.4 121.1-121.4 126 160.1-160.4 165.1-165.4 167 
168 172 251.1-251.4   TEAM 100 111.1-111.4 112 116 117 132.1-132.4 141.1-141.4 148.1-148.4 179 190 191 192 193 195 196 198    
VARS 100 110 150 200 300 340 350 360
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Degree and Certificate Programs at Skyline

Program Degree Certificate

ACCOUNTING A.S. •

Accounting Computer Specialist •
Individual Tax Preparer •

ADMINISTRATION OF JUSTICE A.A., AS-T •

ALLIED HEALTH SCIENCE A.S.

ANTHROPOLOGY AA-T 

ART A.A.

Art History AA-T
Studio Arts AA-T

ASIAN STUDIES A.A. •

Chinese Studies •

AUTOMOTIVE TECHNOLOGY A.S. •

Asian Engine Performance 
Technology •
Automotive Entrepreneurship •
Automotive Technician A.S.
Automotive Technician –
Entry Level •

BIOTECHNOLOGY A.S.

BUSINESS

Business Administration AS-T •
Business Management A.S. •
Computer Information Specialist •
Entrepreneurship and Small 

Business Management •
Entrepreneurship •

General Supervision •
International Logistics A.S.

Customs Broker •
Ocean Freight Forwarding •
Air Freight Forwarding •

International Trade A.S. •
Asian Business Practices •
International Business •
Import and Export •
Legal Aspects of International 

Business •
Legal Secretary A.S. •
Multimedia Technology A.S. •
Office Assistant •
Office Management A.S. •
Warehousing and Logistics •

Entry-Level Warehousing •

COMMUNICATION STUDIES A.A., AA-T

COSMETOLOGY A.S. •

Cosmetology Entrepreneurship •
Esthetician •

DANCE A.A.

EARLY CHILDHOOD EDUCATION A.S., AS-T •

ECE. Early Intervention Assistant •
ECE. Entrepreneurship •
Early Childhood: Special Education •
Foundations in Early Childhood Education •
Fundamentals in Early Childhood 

Education •
EDUCATION

Elementary Teacher Education AA-T

Program Degree Certificate

EMERGENCY MEDICAL TECHNOLOGY •

ENERGY SYSTEMS TECHNOLOGY MANAGEMENT

Climate Protection Professional •
Energy Efficiency A.S.
Residential Energy Efficiency •
Residential Energy Assessment 

and Retrofitting •
Entrepreneurship and Small Business 

Management in Energy Systems
Technology A.S.

Solar Technology and Business A.S. •
Solar Design, Estimation, Finance 

and Sales •
Solar Energy Technology •
Solar Installation •

ENGLISH A.A., AA-T

FAMILY & CONSUMER SCIENCES A.S. •

FASHION MERCHANDISING A.S. •

GEOLOGY AS-T 

HISTORY AA-T 

HOSPITALITY AND TOURISM MANAGEMENT

Food and Beverage Entry-Level 

Professional •
Guest Service Entry-Level Professional •
Meeting and Event Planning 

Entry-Level Professional •

INTERDISCIPLINARY STUDIES A.A.

INTERNATIONAL STUDIES A.A.

JOURNALISM A.A., AA-T •

KINESIOLOGY AA-T

MASSAGE THERAPY •

MATHEMATICS A.A., AS-T

MEDICAL ASSISTING

Medical Office Receptionist •

MUSIC A.A., AA-T

NATURAL SCIENCE A.S.

NETWORK ENGINEERING TECHNOLOGIES

Network Engineering A.S. •
Networking •
PC Configuration & Repair •
Wiring & Installation •

PARALEGAL, LEGAL ASSISTANT A.A. •

PHYSICAL EDUCATION A.A.

PHYSICS AS-T

PSYCHOLOGY A.A., AA-T

RESPIRATORY CARE A.S.

SPANISH A.A., AA-T

SURGICAL CAREERS A.S. •

Central Service Technology/
Sterile Processing •
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ASSOCIATE DEGREE AND 
CERTIFICATE PROGRAMS

Following are courses of study leading to majors in AA
or AS degrees, AA-T or AS-T degrees, and certificate pro-
grams. Not all courses in all majors are offered each
semester. Many courses listed in these programs will
transfer to four-year colleges or universities in satisfaction
of lower division requirements; however, an Associate
degree does not necessarily complete all lower division
requirements for transfer. For specific courses students
should confer with their counselors or contact the college
to which they intend to transfer.

CERTIFICATES
Skyline College offers three types of certificates. A

Certificate of Achievement (generally 12 to 30 units) is
awarded in certain occupational fields upon satisfactory
completion of a specific course of study in a state-
approved program. Students must complete with a grade
of “C” or better (or Pass) all courses used to satisfy both
core and elective requirements for the certificate.
Certificates of Achievement are posted to a student’s
transcript. 

A Certificate of Specialization (generally 12 to 17.5
units) is awarded in certain occupational fields upon sat-
isfactory completion (minimum 2.0 grade point average)
of a specific course of study in a locally-approved pro-
gram. Certificates of Specialization are not posted to a
student’s transcript. 

A Skills or Career Certificate (fewer than 12 units) is
awarded upon successful completion of designated
courses in a specific occupational field. Skills and Career
Certificates are not posted to a student’s transcript.

Units earned to meet certificate requirements may be
applied toward the 60 units required for an AA or AS
degree and may also satisfy the major requirement for an
Associate’s Degree. Fifty (50) percent of the total units
required for the Certificate must be completed at Skyline
College. 

Certificate requirements for an individual student shall
be those listed in the Skyline College Catalog at the time
the student’s studies begin. Those requirements may be
followed throughout the student’s course of study as long
as the student remains in continuous enrollment. For the
purposes of this requirement, continuous enrollment is
defined as enrollment in at least one semester each cal-
endar year. If a break in attendance occurs before the cer-
tificate is earned, the certificate requirements shall
become those listed in the College Catalog which is cur-
rent at the time the student’s studies are resumed.

A student may earn multiple Certificates from Skyline
College. Each Certificate of Achievement will be posted to
the student’s academic record and the student will
receive a Certificate of Achievement, Certificate of
Specialization, Skills Certificate or Career Certificate for
each certificate earned. Courses used to meet require-
ments for one certificate may be used to meet require-
ments for additional certificates.

Graduation Requirements for AA or AS Degree in
Career Programs

Units
American History & Institutions. . . . . . . . . . . . . . . . . . . 6
Major . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 18
General Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19
Physical Education . . . . . . . . . . . . . . . . . . . . . 2 courses
Basic Competency in English, Mathematics, 
and Information Literacy

Total units 60   
Note: See Associate Degree Requirements
section for specific details.

GAINFUL EMPLOYMENT 
DISCLOSURE INFORMATION

Final regulations published in the Federal Register on
October 29, 2010 [75 FR 66665 and FR 66832], by the
U.S. Department of Education, require all institutions that
participate in the student financial assistance programs
authorized under Title IV of the Higher Education Act of
1965, to report certain information about students who
enrolled in Title IV-eligible educational programs that lead
to gainful employment in a recognized occupation. Skyline
College’s report on educational programs leading to gain-
ful employment is available at http://www.skylinecollege.
edu/generalinformation/gainfulemployment.php.

ACCOUNTING
The Accounting Program is accredited by the Accre -

ditation Council of Business Schools and Programs
(ACBSP).

The certificate or Associate degree in Accounting pre-
pares students for a variety of positions in the accounting
field. Students gain the skills needed for a professional
job in Accounting or related fields such as a staff account-
ant. Many students find part-time employment in the
accounting field after completing the first accounting
courses in the program and continue to work while fulfill-
ing program requirements.
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Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Intro to Business Information Systems: Identify 
the basics of information technology and apply soft-
ware applications to enhance efficiency of business
functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN ACCOUNTING

Required Business Core Courses Units
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business 

Information Systems . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics. . . . . . . . . . . 3

Required Courses for the Major
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 131 Managerial Accounting . . . . . . . . . . . . . . . . . 4
ACTG 144 Quickbooks: Set-Up and 

Service Business . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 120 Mathematical Analysis for Business or . . . . . 3 

MATH 241 Applied Calculus or
MATH 251 Calculus with Analytic Geometry I . . . . . . 5

BUS 123 Statistics or. . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
MATH 200 Elementary Probability and Statistics . . . . 4

BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
ECON 102 Principles of Microeconomics . . . . . . . . . . . 3

Plus a minimum of 3 units from the following:
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . . 1
ACTG/BCM. 171 Federal Income Tax . . . . . . . . . . . . . . 4
ACTG/BCM. 172 Business Income Tax . . . . . . . . . . . . . 3
ACTG 145 Quickbooks: Payroll and 

Merchandising Business . . . . . . . . . . . . . . . . . . . . . 1.5
ACTG 670 Vocational Cooperative 

Education in Accounting. . . . . . . . . . . . . . . . . . . . . . . 1
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS IN MAJOR AREA. . . . . 37-40

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA ACCOUNTING CERTIFICATE OF ACHIEVEMENT

Required Courses Units
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . . . 4
ACTG 131 Managerial Accounting . . . . . . . . . . . . . . . . 4
ACTG 144 QuickBooks: Set-Up & Service 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2

Plus a minimum of 6 units from the following:
ACTG/BCM. 171 Federal Income Tax . . . . . . . . . . . . . . 4
ACTG/BCM. 172 Business Income Taxes . . . . . . . . . . . 3
ACTG 145 QuickBooks: Payroll and 

Merchandising Business . . . . . . . . . . . . . . . . . . . . . 1.5
ACTG 670 Vocational Cooperative 

Education in Accounting. . . . . . . . . . . . . . . . . . . . . . . 1
BUS. 103 Intro to Business Information Systems. . . . . 3
BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . . 22

CC ACCOUNTING COMPUTER SPECIALIST
CAREER CERTIFICATE

Required Courses Units
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 103 Ten-Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
ACTG 144 QuickBooks: Set-Up & Service 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 200 Inntroduction to MS Office Suite . . . . . . . . . 2
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential . . 1.5
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 11.5

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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CC INDIVIDUAL TAX PREPARER CAREER
CERTIFICATE

Required Courses Units
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 103 Ten-Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
ACTG 171 Federal Income Tax. . . . . . . . . . . . . . . . . . . . 4
ACTG 175 Volunteer Income Tax Preparation . . . . . . . 2.5
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 11

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=ACTGCS-2C8

ADMINISTRATION OF JUSTICE
The Administration of Justice program seeks to pre-

pare students for careers in law enforcement and legal
studies. The courses in Skyline’s program lead to transfer
programs at four-year colleges and universities.
Program Student Learning Outcomes:

Students completing this program will be able to:

• Identify and describe the structure and functions of
the main components of the criminal justice system:
law enforcement, courts, corrections, and juvenile
justice.

• Recognize the importance of, and practice, ethical
behavior in a professional criminal justice work set-
ting, both within the agency and within the commu-
nity.

• Exhibit strong and effective written and oral commu-
nication skills.

• Critically consider, analyze, and research special
issues in criminology and criminal justice and their
effects on society.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
ADMINISTRATION OF JUSTICE

Required Core Courses Units
ADMJ 100 Intro to Administration of Justice . . . . . . . . 3
ADMJ 102 Principles & Procedures of Justice . . . . . . 3
ADMJ 104 Concepts of Criminal Law. . . . . . . . . . . . . . 3
ADMJ 106 Legal Aspects of Evidence . . . . . . . . . . . . . 3
ADMJ 108 Community Relations . . . . . . . . . . . . . . . . . 3
ADMJ 110 Police Report Writing . . . . . . . . . . . . . . . . . . 3

Plus a selection of 9 units from the following:
ADMJ 120 Criminal Investigation . . . . . . . . . . . . . . . . . 3
ADMJ 123 Concepts of Enforcement Principles. . . . . . 3
ADMJ 125 Juvenile Procedures . . . . . . . . . . . . . . . . . . 3
ADMJ 134 Traffic Enforcement and Investigation . . . . . 3
ADMJ 135 Narcotics & Special Investigations . . . . . . . 3
ADMJ 180 Criminal Identification . . . . . . . . . . . . . . . . . 3
ADMJ 665 Selected Topics in Admin. of Justice . . . .5-2
ADMJ 670 Criminal Justice Internship . . . . . . . . . . . . 1-4
LEGL 240 Introduction to Law . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 27

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA ADMINISTRATION OF JUSTICE 
CERTIFICATE OF ACHIEVEMENT

Required Courses Units
ADMJ 100 Intro to Administration of Justice . . . . . . . . 3
ADMJ 102 Principles & Procedures of Justice . . . . . . 3
ADMJ 104 Concepts of Criminal Law. . . . . . . . . . . . . . 3
ADMJ 106 Legal Aspects of Evidence . . . . . . . . . . . . . 3
ADMJ 108 Community Relations . . . . . . . . . . . . . . . . . 3
ADMJ 110 Police Report Writing . . . . . . . . . . . . . . . . . . 3

Plus a selection of 9 units from the following:
ADMJ 120 Criminal Investigation . . . . . . . . . . . . . . . . . 3
ADMJ 123 Concepts of Enforcement Principles. . . . . . 3
ADMJ 125 Juvenile Procedures . . . . . . . . . . . . . . . . . . 3
ADMJ 134 Traffic Enforcement and Investigation . . . . . 3
ADMJ 135 Narcotics & Special Investigations . . . . . . . 3
ADMJ 180 Criminal Identification . . . . . . . . . . . . . . . . . 3
ADMJ 205 Judicial Process in California . . . . . . . . . . . 3
ADMJ 665 Selected Topics in Admin. of Justice . . .5-2
ADMJ 670 Criminal Justice Internship . . . . . . . . . . . . 1-4
LEGL 240 Introduction to Law . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . . 27

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=ADMJ-2CB

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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AS-T ASSOCIATE IN SCIENCE IN 
ADMINISTRATION OF JUSTICE FOR 
TRANSFER 

The Associate in Science in Administration of Justice
for Transfer is intended for students who plan to complete
a bachelor’s degree in a similar major at a CSU campus.
The Associate in Science in Administration of Justice for
Transfer acknowledges that the student has established a
foundation in the field of Administration of Justice. This
foundation can be used as a basis for further study
towards a baccalaureate degree at a transfer institution.

The Associate in Science in Administration of Justice
for Transfer covers a broad range of information and pro-
fessional skills in criminal law, corrections, and the
American justice system. The program at Skyline College
is designed to educate students on the many aspects of
justice administration – from the human, social and moral
problems to the larger scope of justice systems. 

The Associate in Science Degree for Transfer (AS-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students
completing an AS-T degree are guaranteed admission to
the CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AS-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree
may not be the best option for students intending to
transfer to a particular CSU campus or university or a col-
lege that is not part of the CSU system. Students should
consult with a Skyline College counselor for further infor-
mation on university admissions and transfer require-
ments.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
ADMJ 100* Introduction to Administration of Justice. . 3
ADMJ 104 Concepts of Criminal Law. . . . . . . . . . . . . . 3

List A – Select two courses:
ADMJ 102 Principles and Procedures of Justice . . . . . 3
ADMJ 106 Legal Aspects of Evidence . . . . . . . . . . . . . 3
ADMJ 120 Criminal Investigation . . . . . . . . . . . . . . . . . 3
ADMJ 108 Community Relations . . . . . . . . . . . . . . . . . 3

List B – Select two courses:
SOCI 100* Introduction to Sociology . . . . . . . . . . . . . . 3
PSYC 100* General Psychology . . . . . . . . . . . . . . . . . 3
PSYC 171* Quantitative Reasoning in Psychology or. . 3
MATH 200* Elementary Probability and Statistics . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 18-19

Plus CSU General Education or IGETC for CSU require-
ments. *Up to a total of 3-9 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

ALLIED HEALTH
Careers in Allied Health professions are among the

fastest growing in Northern California. The Associate in
Science Degree with a major in Allied Health provides
foundation courses necessary for health careers and for
transfer programs to four-year colleges and universities.
Program Student Learning Outcomes:

Students completing this program will be able to:

• Use aseptic technique in clinical and laboratory envi-
ronments.

• Discuss and understand the role of microorganisms
in healthy individuals and in infectious diseases.

• Demonstrate understanding of the structure of the
human body.

• Demonstrate an understanding of the functions of
the organ systems of the human body.

• Apply the concept of homeostasis to basic principles
in medicine.

• Discuss and understand the principles of cellular
metabolism, molecular genetics, and immunology.

• Demonstrate the ability to report scientific informa-
tion appropriately and effectively. 

• Utilize the scientific method to analyze and interpret
data.

• Use the periodic table and other reference sources 
to gather information needed to solve chemical 
problems.

• Identify functional groups or reaction types and
understand the role of biologically important mole-
cules (carbohydrates, lipids, proteins, and nucleic
acids) in the body. 
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AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN ALLIED HEALTH SCIENCE

Required Core Courses Units
BIOL 240 General Microbiology . . . . . . . . . . . . . . . . . . 4
BIOL 250 Human Anatomy . . . . . . . . . . . . . . . . . . . . . . 4
BIOL 260 Human Physiology . . . . . . . . . . . . . . . . . . . . 5
CHEM 410 Chemistry for Health Sciences or. . . . . . . . 4
CHEM 210 General Chemistry I . . . . . . . . . . . . . . . . . . 5

Plus a selection of at least 3 units from the following:
BIOL 110 Principles of Biology . . . . . . . . . . . . . . . . . . . 4
BIOL 130 Human Biology . . . . . . . . . . . . . . . . . . . . . . . 3
BIOL 215 Organismal Biology: Core I . . . . . . . . . . . . . . 5
BIOL 230 Intro to Cell Biology: Core II . . . . . . . . . . . . . 5
CHEM 220 General Chemistry II . . . . . . . . . . . . . . . . . . 5
EMC./HSCI 180 Gateway to Health Careers . . . . . . . . . 3
EMC. 400 Emergency Medical Responder . . . . . . . . 2.5
FCS 310 Nutrition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HSCI 420 EKG Technology . . . . . . . . . . . . . . . . . . . . . . 3
PHYS 210 General Physics I . . . . . . . . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . 20-21

Plus General Education and other requirements for the
Associate degree (refer to Associate Degree
Requirements).

ANTHROPOLOGY
Program Student Learning Outcomes:

Students completing this program will:

• Summarize and interpret the main theories in Anthro -
pology that offer various explanations and under-
standings of diverse cultural, archaeological and
biological processes that impact societies.

• Critically consider, analyze, and research special
issues in Anthropology and their effects on culture
and society.

• Recognize the importance of, and practice ethical
behavior in a professional anthropological, both
within academia and within the community.

• Bring back into the community and apply the skills,
abilities and knowledge acquired in the Anthropology
Program for the betterment of others and them-
selves, and to further the objectives of a deeper
anthropological understanding of our world.

AA-T ASSOCIATE IN ARTS DEGREE IN 
ANTHROPOLOGY FOR TRANSFER

The Associate in Arts in Anthropology for Transfer is
intended for students who are interested in transferring to
a California State University (CSU) campus with a major in
Anthropology.

The Associate in Arts Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students
completing an AA-T degree are guaranteed admission to
the CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
ANTH 110 Cultural Anthropology . . . . . . . . . . . . . . . . . . 3
ANTH 125 Physical Anthropology . . . . . . . . . . . . . . . . . 3
ANTH 150 Introduction to Archeology: Bones, 

Beads, and the Basics of Material Culture . . . . . . . . . 3

List A: Select one course from the following: 
ANTH 155 Human Prehistory and the 

Rise of Civilization. . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ANTH 180 Magic, Witchcraft and Religion. . . . . . . . . . . 3
MATH 200 Elementary Probability and Statistics . . . . . 4

List B: Select one course from the following:
PSYC 105 Experimental Psychology . . . . . . . . . . . . . . . 3
BIOL 250 Human Anatomy . . . . . . . . . . . . . . . . . . . . . . 4
GEOL 210 General Geology . . . . . . . . . . . . . . . . . . . . . . 4

List C: Select one course from the following:
ANTH 165 Sex and Gender: 

Cross-Cultural Perspectives . . . . . . . . . . . . . . . . . . . . 3
ANTH 170 Anthropology of Death . . . . . . . . . . . . . . . . . 3
ANTH 360 Native Peoples of North America . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
HIST 104 World Civilizations I . . . . . . . . . . . . . . . . . . . . 3
HIST 106 World Civilizations . . . . . . . . . . . . . . . . . . . . . 3
HIST 235 History of Ethnic Groups 

in the United States . . . . . . . . . . . . . . . . . . . . . . . . . . 3
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HIST 240 History of Ethnic Groups in California . . . . . . 3
HIST 244 African American History . . . . . . . . . . . . . . . . 3
HIST 420 Survey of Latin American History. . . . . . . . . . 3
HIST 429 History of Latinos in the United States . . . . . 3
HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations. . . . . . . . . . . . . . . 3
HIST 435 History of the Philippines . . . . . . . . . . . . . . . . 3
HIST 436 Filipinos in America . . . . . . . . . . . . . . . . . . . . 3
HIST 444 Survey of Sub-Saharan History . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . . 3
SOCI 141 Race and Ethnicity . . . . . . . . . . . . . . . . . . . . . 3
SOCI 142 Filipina/o Community Issues . . . . . . . . . . . . . 3
SOCI 201 Sociology of Health and Medicine . . . . . . . . 3
SOSC 150 Gender, Society, and Culture . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . 18 - 20

Plus CSU General Education or IGETC for CSU 
requirements. Up to a total of 9-19 major course units
may be double counted to apply to meet general educa-
tion requirements. This degree does not require the
Skyline College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

ART
Skyline College’s Art Program ensures a creative foun-

dation in the visual arts. Enrolling in studio courses pro-
vides opportunities to explore the diversity of methods
and materials to make art.  Drawing, painting, photogra-
phy, digital arts and other 2-d arts, 3-d media like sculp-
ture and ceramics, studies in film and video, are all
accessible to the student. Art History and Art Appreciation
courses let you explore art of many times and places, and
to find their connections to your own life.

Career Opportunities: 
An education in art fosters creativity, encourages inde-

pendent thinking, and develops personal expression. Art
is a broad field where one may apply training in visual
foundations to a wide range of careers that include archi-
tecture, archiving, art conservation/restoration, art direc-
tion, art education, art history, art sales, art therapy, digital
art, digital animation, commercial photography, court-
room sketching, curating, fashion design, fine art, fine art
photography, forensic art, graphic design, illustration,
interior design, industrial design, interactive design,
museum/gallery direction, theater and movie set design,
UI/UX, video game design, videography and cinematog-
raphy, visual merchandising, web design, window design,
and other creative job paths.

Program Student Learning Outcomes:
Upon completion of degree requirements:

• Students will develop visual literacy through com -
munication, analysis, and reflection of artworks and
the concepts and influences from which artworks
originate.

• Students will develop physical/technical skills within
an art/design based medium to be used as tools for
creative expression 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR IN
ART

Required Core Courses Units

Select two courses (6 units minimum) from 
the following:
ART 101 History of Art I. . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 102 History of Art II . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 105 Art of Asia & the Near East. . . . . . . . . . . . . . . 3
ART 107 Art of Our Times . . . . . . . . . . . . . . . . . . . . . . . 3
ART 120 Art of the Americas . . . . . . . . . . . . . . . . . . . . 3

Select two courses (6 units minimum) from 
the following:
ART 204 Drawing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 214 Color . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 301 Two-Dimensional Design . . . . . . . . . . . . . . . . 3
ART 401 Three-Dimensional Design . . . . . . . . . . . . . . . 3

Select two courses (6 units minimum) from 
the following:
ART 207 Life Drawing . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 221 Painting I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 231 Watercolor I . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 234 Printmaking I . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 351 Black & White Photography I . . . . . . . . . . . . . 3
ART 405 Sculpture I . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 411 Ceramics I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 430 Introduction to Digital Art . . . . . . . . . . . . . . . . 3

Plus a selection of two or more courses 
(6 units minimum) in any other Art courses:
ART 205 Drawing II . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
ART 208 Portrait Drawing I . . . . . . . . . . . . . . . . . . . . . . .3 
ART 209 Portrait Drawing II . . . . . . . . . . . . . . . . . . . . . .3 
ART 232 Watercolor II . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
ART 239 Printmaking II: Monotype, Monoprint 

and Mixed Media . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
ART 352 Black and White Photography II . . . . . . . . . . .3 
ART 353 Black and White Photography III . . . . . . . . . . .3 
ART 354 Color Photography I . . . . . . . . . . . . . . . . . . . . .3 
ART 355 Color Photography II . . . . . . . . . . . . . . . . . . . .3 
ART 406 Sculpture II . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
ART 407 Sculpture III: Direct Metal. . . . . . . . . . . . . . . . .3 
ART 412 Ceramics II . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
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ART 417 Ceramic Glazing Techniques . . . . . . . . . . . . . .3 
ART 418 Ceramics III . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 
ART 431 Digital Imaging I: Photoshop . . . . . . . . . . . . . .3
ART 432 Digital Imaging II: Advanced Photoshop . . . . .3
ART 435 Digital Illustration . . . . . . . . . . . . . . . . . . . . . . .3
ART 440 Introduction to Web Design . . . . . . . . . . . . . . .3
ART 441 Intermediate Web Design . . . . . . . . . . . . . . . . .3
ART 479 Typography. . . . . . . . . . . . . . . . . . . . . . . . . . . .3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AA-T ASSOCIATE IN ARTS IN ART HISTORY FOR
TRANSFER

The Associate in Arts in Art History for Transfer degree
from Skyline College prepares students for transfer into
the CSU system to obtain a degree in Art History or a
closely related discipline. The degree promotes an under-
standing of art across time, cultures and geographic
bound aries. Students are taught to apply fundamental art
and art historical terminology and methodologies to 
analyze works, in order to articulate the historical, social,
and aesthetic functions of art.

The Associate in Arts for Transfer (AA-T) or the
Associate in Science for Transfer (AS-T) is intended for
students who plan to complete a bachelor’s degree in a
similar major at a CSU campus. Students completing
these degrees (AA-T or AS-T) are guaranteed admission
to the CSU system, but not to a particular campus or
major. Students transferring to a CSU campus that does
accept the AA-T or AS-T will be required to complete no
more than 60 units after transfer to earn a bachelor’s
degree (unless the major is a designated “high-unit”
major). This degree may not be the best option for stu-
dents intending to transfer to a particular CSU campus or
to university or college that is not part of the CSU system.
Students should consult with a counselor when planning
to complete the degree for more information on university
admission and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
ART 101 History of Western Art I . . . . . . . . . . . . . . . . . 3
ART 102 History of Western Art II . . . . . . . . . . . . . . . . . 3
ART 204 Drawing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

List A – Select one course from the following:
ART 105 Art of Asia and the Near East. . . . . . . . . . . . . 3
ART 120 Art of the Americas. . . . . . . . . . . . . . . . . . . . . 3

List B – Select one course from the following:
ART 207 Life Drawing . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 301 Design. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 351 Black and White Photography I . . . . . . . . . . . 3
ART 401 Three Dimensional Design . . . . . . . . . . . . . . . 3
ART 405 Sculpture I . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 411 Ceramics I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

List C – Select one course from the following:
ART 107 Art of our Times . . . . . . . . . . . . . . . . . . . . . . . 3
ART 115 Art, Music and Ideas . . . . . . . . . . . . . . . . . . . . 3
ART 221 Painting I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 350 Visual Perception through Photography . . . . 3
ANTH 110 Cultural Anthropology . . . . . . . . . . . . . . . . . 3
ANTH 150 Introduction to Archaeology: Bones, 

Beads and the Basics of Material Culture . . . . . . . . . 3
FILM 440 Film Study and Appreciation . . . . . . . . . . . . 3
HIST 104 World Civilizations I . . . . . . . . . . . . . . . . . . . . 3
HIST 106 World Civiizations II . . . . . . . . . . . . . . . . . . . . 3
HUM 106 The Awakening of the Individuality . . . . . . . . 3
PHIL 100 Introduction to Philosophy . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 18

Plus CSU General Education or IGETC for CSU 
requirements. Up to a total of 6-9 major course units
may be double counted to apply to meet general educa-
tion requirements. This degree does not require the
Skyline College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

AA-T ASSOCIATE IN ARTS IN STUDIO ARTS FOR
TRANSFER

The Associate in Arts in Studio Arts for Transfer degree
from Skyline College prepares students for transfer into
the CSU system to obtain a degree in Studio Arts or a
closely related discipline. The degree promotes historical
and contemporary perspectives on the creation of art, the
ability to analyze and understand compositional structure,
and hands-on skills working in a variety of media.

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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The Associate in Arts for Transfer (AA-T) or the Assoc -
iate in Science for Transfer (AS-T) is intended for students
who plan to complete a bachelor’s degree in a similar
major at a CSU campus. Students completing these
degrees (AA-T or AS-T) are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that does accept
the AA-T or AS-T will be required to complete no more
than 60 units after transfer to earn a bachelor’s degree
(unless the major is a designated “high-unit” major). This
degree may not be the best option for students intending
to transfer to a particular CSU campus or to university or
college that is not part of the CSU system. Students
should consult with a counselor when planning to com-
plete the degree for more information on university admis-
sion and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
ART 102 History of Western Art II . . . . . . . . . . . . . . . . . 3 
ART 301 Two-Dimensional Design. . . . . . . . . . . . . . . . . 3 
ART 401 Three-Dimensional Design . . . . . . . . . . . . . . . 3
ART 204 Drawing I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

List A – Select one course from the following:
ART 101 History of Western Art I . . . . . . . . . . . . . . . . . 3
ART 120 Art of the Americas. . . . . . . . . . . . . . . . . . . . . 3

List B – Select three Curricular Areas from the 
following (9 units):

Drawing
ART 207 Life Drawing . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Ceramics
ART 411 Ceramics I . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Sculpture
ART 405 Sculpture I . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Photography
ART 351 Black and White Photography I . . . . . . . . . . . 3

Other Media
ART 231 Watercolor . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Second Semester Courses
ART 232 Watercolor II . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 406 Sculpture II . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 24

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of six (6) major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

ASIAN STUDIES: LANGUAGE,
COMMERCE, AND CULTURE

The Asian Studies: Language, Commerce and Culture
program is designed to strengthen Asian area studies and
foreign languages across the curriculum to prepare stu-
dents to function effectively in the areas of culture, com-
merce and languages with some of America’s biggest
trading partners. The program provides an interdiscipli-
nary approach to explore the diverse cultures, languages,
societies, history, political economy, and commerce of
Asia.
Program Student Learning Outcomes:

Students completing this program will:

• Exhibit effective oral and written communication.

• Compare and contrast the management styles such
as organization structures, competitive strategies,
and cultural influences within Asia and the western
world.

• Show increased tolerance and cultural understand-
ing through skillful learning about non-western cul-
tures and societies.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN ASIAN STUDIES

Required Core Courses Units
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3
BUS. 468 Asia in the World Today . . . . . . . . . . . . . . . . 3
ECON 310 Political Economy of Asia . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations . . . . . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
CHIN 111 Elementary Chinese I . . . . . . . . . . . . . . . . . . 3
CHIN 112 Elementary Chinese II . . . . . . . . . . . . . . . . . . 3
FILI 110 Elementary Filpino . . . . . . . . . . . . . . . . . . . . . . 5
FILI 111 Elementary Filipino I . . . . . . . . . . . . . . . . . . . . . 3
FILI 112 Elementary Filipino II . . . . . . . . . . . . . . . . . . . . 3
FILI 120 Advanced Elementary Filipino. . . . . . . . . . . . . 5

Plus a minimum of 6 units from the following:
ART 105 Art of Asia and the Near East. . . . . . . . . . . . . 3
BUS. 200 Intro to International Business . . . . . . . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 3
BUS. 680SB Study Abroad in China. . . . . . . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
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HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . . 3
PLSC 130 International Relations . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 27

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA ASIAN STUDIES CERTIFICATE OF 
ACHIEVEMENT 

Required Core Courses Units
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3
ECON 310 Political Economy of Asia . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations . . . . . . . . . . . . . . 3
SOCI 341 Asian Cultures and Societies . . . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
CHIN 111 Elementary Chinese I . . . . . . . . . . . . . . . . . . 3
CHIN 112 Elementary Chinese II . . . . . . . . . . . . . . . . . . 3
FILI 110 Elementary Filpino . . . . . . . . . . . . . . . . . . . . . . 5
FILI 111 Elementary Filipino I . . . . . . . . . . . . . . . . . . . . . 3
FILI 112 Elementary Filipino II . . . . . . . . . . . . . . . . . . . . 3
FILI 120 Advanced Elementary Filipino. . . . . . . . . . . . . 5
JAPN 111 Elementary Japanese I . . . . . . . . . . . . . . . . . 3
JAPN 112 Elementary Japanese II . . . . . . . . . . . . . . . . 3
JAPN 115 Basic Business Japanese. . . . . . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
ART 105 Art of Asia and the Near East. . . . . . . . . . . . . 3
BUS. 200 Intro to International Business . . . . . . . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 3
BUS. 680SB Study Abroad in China. . . . . . . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . . 3
PLSC 130 International Relations . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=ASTUDIES-2CB

CA CHINESE STUDIES CERTIFICATE OF 
ACHIEVEMENT

Required Courses Units
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . 3
SOCI 432 Chinese Culture and Society . . . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
CHIN 111 Elementary Chinese I . . . . . . . . . . . . . . . . . . 3
CHIN 112 Elementary Chinese II . . . . . . . . . . . . . . . . . . 3

Plus a minimum of 3 units from the following:
ART 105 Art of Asia and the Near East. . . . . . . . . . . . . 3
BUS. 200 Intro to International Business . . . . . . . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 248 Asian Management System . . . . . . . . . . . . . 3
BUS. 468 Asia in the World Today . . . . . . . . . . . . . . . . 3
BUS. 680SB Study Abroad in China. . . . . . . . . . . . . . . 3
ECON 310 Political Economy of Asia . . . . . . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations . . . . . . . . . . . . . . 3
HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . . 3
PLSC 130 International Relations . . . . . . . . . . . . . . . . . 3
SOCI 341 Asian Cultures and Societies . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 18

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=CSTUDIES-2CB

ATHLETICS
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate an expert knowledge of the strategies
and skills of the sport; use critical thinking skills to
apply this knowledge to a competitive situation in
order to contend to the best of one’s ability against
outside opponents. 

• Embody the traits of good sportsmanship and a
sense of team in both competition and practice; and
demonstrate commitment to academic achievement
through work ethic developed in practice and com-
petition. 

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate



992015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

D
E

G
R

E
E

S
&

C
E

R
T

IF
IC

A
T

E
S

AUTOMOTIVE TECHNOLOGY
The College’s Automotive Technology program is cer-

tified by the National Automotive Technicians Education
Foundation (NATEF) of the National Institute for Auto -
motive Service Excellence (ASE). Students completing the
program will be prepared to take all 8 Automotive Service
Exams (ASE) in the Automotive Technology Program giv-
ing them additional certification desired in the industry
when they seek employment. In addition, students who
complete the program will be able to obtain a California
Smog Check Technician License. Visit the National
Automotive Technicians Education Foundation (NATEF)
website for more information at http://www.natef.org/
Home.aspx and the California Department of Consumer
Affairs, Bureau of Automotive Repair at http://www.
bar.ca.gov/ .

The program is conducted in a well-equipped facility
with a large fleet of late model domestic and import 
vehicles. Automobile manufacturers provide substantial
support for the program. 

Students can pursue a certificate or degree in
Automotive Technology or a specialty degree or certificate
in Japanese Automotive Technology. Our partnership with
American Honda Motor Co., Inc. provides employment
opportunities for students enrolled in our programs. The
College also provides numerous classes to update the
knowledge and skills of practicing technicians.

Skyline College’s Automotive Program is accredited by:

National Automotive Technicians 
Education Foundation
101 Blue Seal Drive S.E., Suite 101
Leesburg, VA 20175
Telephone: (703) 669-6650

ADMISSION PROCEDURES AND REQUIREMENTS
Applications must be received by April 15 for the fall

semester and by November 1 for the spring semester. All
documents must be sent to the Office of Admissions
and Records. Applications received after the deadline 
will be assigned the next available number on a waiting
list according to the date received. Applicants will be
informed of the status of their applications within six
weeks of the application deadline. Applicants are respon-
sible for submitting the following:

1. Completed Automotive Technology Program
Application.

2. Completed Skyline College application.

3. Documented proof of prior experience. All statements
must be substantiated by attached documents of veri-
fication (a transcript or letter from employer). Such doc-
umentation may come from one or more of the
following: 
a. One semester of AUTO 710 at Skyline College (or

equivalent from another community college) with a
grade of “B” or better. (Submit a copy of your final
grade report with your application or a letter from
your instructor.)
or

b. One year of high school automotive training with a 
grade of “B” or better (verified by official transcript).
Also, a letter of recommendation from an automotive
instructor or Tech Prep Certificate of Credit would be
important 
considerations. 

or
c. One year of ROP automotive training with a grade of

“B” or better or equivalent training. (Certificate and
letter from instructor must be submitted with appli-
cation.) 
or

d. One year of full-time related work experience with
accompanying letter of verification from employer
specifying employment dates and duties.

4. All students must meet the math proficiency require-
ments in one of the following ways: 
a. Satisfactory completion of the placement test by

scoring on the Skyline Placement Test at a pre-alge-
bra level. (Submit a copy of the Math Placement
Test results with the application.)
or

b. Completion of three units of MATH 811 or equivalent
with a grade of “C” or better. (Submit a copy of the
college transcript with the application.)

5. All students and must meet the English proficiency
requirement by:
a. Eligibility for ENGL 846, 100, or ESOL 400, on the

Skyline College English Placement Test or qualifying
course work. (Submit a copy of your English
Placement Test results or final grade report from
your qualifying course work with the application.)
or

b. Completion of ENGL 828 with a grade of “C” or bet-
ter. (Submit a copy of your final grade report with
the application.)

Note: Minimum requirements may be lowered at the dis-
cretion of the selection committee depending on the num-
ber of available seats and the number of applicants.
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Once the applicant has completed items 1 through 5
and met all criteria for admission to the program, he/she
will receive the next available number on the admission
waiting list to be admitted to the program as opportunities
occur. The waiting list will be in effect for the semester in
which the applicant is applying. Students who are not
accepted may resubmit their application if they wish to be
considered for admission to any subsequent semester.
For further information on the Automotive Program,
please call 738-4438.
Program Student Learning Outcomes:

Students completing this program will be able to:

• Successfully pass 3 out of 8 Automotive Service
Excellence (ASE) exams.

• Apply theories, principles, and concepts to address
skills learned that would apply to the NATEF Certified
areas of the Automotive Technology Program.

• Exhibit strong and effective written and oral commu-
nication skills.

• Exhibit strong electrical and mechanical analytical
diagnostic skills.

• Recognize the importance of and practice ethical
behavior in a professional work setting, both within
the workforce and within the community.

• Successfully complete 100% of P-1 NATEF specific
tasks.

• Successfully complete 95% of the P-2 NATEF spe-
cific tasks.

• Successfully complete 65% of the P-3 NATEF spe-
cific tasks.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN AUTOMOTIVE TECHNOLOGY

Required Core Courses Units
AUTO 713 Automotive Electricity & Electronics . . . . . 15

Plus a selection of 30 units from the following:
AUTO 546 Body Control Systems. . . . . . . . . . . . . . . . 15
AUTO 716 Automotive Cooling/Heating & Air Cond. . . 5
AUTO 721 Automotive Steering, Suspension & Brakes 15
AUTO 734 Automotive Engine Diagnosis & Repair. . . 15
AUTO 735 Automotive Transmissions & Drive Trains 

Diagnosis & Repair . . . . . . . . . . . . . . . . . . . . . . . . . . 15
AUTO 745 Asian Brakes and Chassis . . . . . . . . . . . . . 15
AUTO 749 Asian Engine Performance. . . . . . . . . . . . . 15
AUTO 751 Automotive Engine Performance . . . . . . . 15
AUTO 752 Advanced Engine Performance . . . . . . . . . 15
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 45

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AUTOMOTIVE TECHNOLOGY CERTIFICATE 
PROGRAMS

CA Asian Engine Performance Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 749 Asian Engine Performance. . . . . . . . . . . . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Electricity/Electronics
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 713 Automotive Electricity/Electronics . . . . . . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Chassis Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 721 Automotive Steering, Suspension & Brakes 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Engines Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 734 Automotive Engine Diagnosis & Repair. . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Drive Train Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 735 Auto Transmissions & Drive Trains

Diagnosis & Repair . . . . . . . . . . . . . . . . . . . . . . . . . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Engine Performance Technology
AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 751 Automotive Engine Performance . . . . . . . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

CA Automotive Advanced Engine Performance
Technology

AUTO 710 Fundamentals of Automotive Technology . . 4
AUTO 752 Advanced Engine Performance . . . . . . . . . 15
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 19

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN AUTOMOTIVE TECHNICIAN

Required Core Courses Units
AUTO 758/858 Automotive Computer Controls . . . . . . 3
AUTO 541/941 Electricity and Electronics I . . . . . . . . 2.5
AUTO 542/942 Electricity and Electronics II . . . . . . . . 2.5
AUTO 777/832 Automatic Transmissions I . . . . . . . . . . 3
AUTO 786/860 Automotive Air Conditioning I . . . . . . . 2
AUTO 790/850 Automotive Brakes I . . . . . . . . . . . . . . 2
AUTO 792/853 Automotive Chassis I . . . . . . . . . . . . . . 3
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Plus a selection of 22 units from the following:
AUTO 510 Basic Hybrid Powertrains . . . . . . . . . . . . . . 4
AUTO 511 Principles of Hybrid and Electric Drives . . . 7
AUTO 524/824 Smog Check Inspector 

Training Level I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
AUTO 525/825 Smog Check Inspector 

Training Level II . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
AUTO 739/839 OBD II Evaporative 

Emission Systems . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
AUTO 754/854 High Performance Engines I . . . . . . . . 3
AUTO 755/855 High Performance Engines II. . . . . . . . . 3
AUTO 761/861 Automotive Brakes II . . . . . . . . . . . . . . 1.5
AUTO 765/865 Ignition Systems I . . . . . . . . . . . . . . . 1.5
AUTO 768/868 On-Board Diagnostics II . . . . . . . . . . . . 3
AUTO 769/822 Head & Valve Service . . . . . . . . . . . . . . 2
AUTO 776/830 Drive Lines and Differentials . . . . . . . . . 2
AUTO 778/878 Manual Transmissions I . . . . . . . . . . . . 2
AUTO 779/823 Block Service . . . . . . . . . . . . . . . . . . . . 2
AUTO 781/881 Electrical III . . . . . . . . . . . . . . . . . . . . . . 3
AUTO 787/887 Automatic Transmissions II . . . . . . . . . 3
AUTO 791/852 Automotive Chassis II . . . . . . . . . . . . . . 2
AUTO 793/893 Engine Performance. . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 40

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree
Requirements).

CS AUTOMOTIVE TECHNICIAN – ENTRY LEVEL
CERTIFICATE OF SPECIALIZATION

Required Courses Units
AUTO 711 Automotive Entry Level Technician – CAA . . 8
CRER 650 Guidance Seminar Group. . . . . . . . . . . . . . . 1
ENGL 826 Basic Writing Skills . . . . . . . . . . . . . . . . . . . . 3
MATH 111 Elementary Algebra I . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 15

CC AUTOMOTIVE ENTREPRENEURSHIP CAREER
CERTIFICATE

Required Courses Units
BUS. 150 Entrepreneurship – Small Business 

Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . . 3
AUTO 753/851 Automotive Service Advising. . . . . . . . . 3
AUTO 670 Vocational Cooperative Education . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10

BIOLOGICAL SCIENCES
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate understanding of how the major groups
of living organisms are related to each other and of
their adaptations for survival.

• Demonstrate understanding of the major concepts in
cell biology, and the experimental approaches taken
to address them. 

• Write clear and well-argued descriptions of topics in
biological sciences, based on the course material
and articles.

• Master laboratory techniques including microscopy,
spectrophotometry, gel electrophoresis, and PCR. 

• Design, perform and analyze experiments in biology.

• Continue with upper division coursework in Biology.

BIOTECHNOLOGY
The Biotechnology degree and certificates prepare

graduates for careers in the life science industry and for
transfer. Students receive hands-on training in biology
and chemistry and master a variety of skills essential to
the field of biotechnology.

Biotech technicians perform experiments and assays,
manufacture products, or assist with research. Key tasks
include testing procedures, material processing, equip-
ment maintenance, inventory control and data collection
and evaluation. Technicians also observe and document
safe practices, quality assurance, record keeping and
compliance with government regulations.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Demonstrate the ability to use sound ethical reason-
ing when discussing biological science and the use
of biotechnological techniques. 

• Apply the knowledge of biological science to distin-
guish between observations, inferences, relation-
ships, and testimonials under investigation. 

• Employ the appropriate the techniques effectively
and safely, including the appropriate use of equip-
ment and tools to produce and acceptable outcome
when performing a technical laboratory task. 

• Illustrate steps: Illustrate the steps in the mecha-
nisms and predict the products of important reac-
tions of organic compounds, including nucleophilic
substitutions, eliminations, additions to alkenes and
alkynes, and radical reactions. 

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN BIOTECHNOLOGY

Required Core Courses Units
BIOL 215 Organismal Biology: Core I . . . . . . . . . . . . . . 5
BIOL 230 Introduction to Cell Biology: Core II . . . . . . . 5
BIOL 240 General Microbiology . . . . . . . . . . . . . . . . . . 4
CHEM 234 Organic Chemistry I . . . . . . . . . . . . . . . . . . 3
CHEM 235 Organic Chemistry II . . . . . . . . . . . . . . . . . . 3
CHEM 237 Organic Chemistry Lab I. . . . . . . . . . . . . . . 2
CHEM 238 Organic Chemistry Lab I. . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

BUSINESS
Skyline College’s Business Programs are accredited by:

Accreditation Council for Business Schools 
and Programs
11520 West 119th Street
Overland Park, KS 66213
Telephone: (913) 339-9356

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

AS-T ASSOCIATE IN SCIENCE DEGREE IN 
BUSINESS ADMINISTRATION FOR TRANSFER

The Associate in Science Degree in Business Admin -
istration for Transfer is accredited by the Accreditation
Council of Business Schools and Programs (ACBSP). 

This degree is intended for students who are interested
in transferring to a California State University (CSU) cam-
pus with a major in Business Administration.

The Associate in Science Degree for Transfer (AS-T) 
is intended for students who plan to complete a bache-
lor’s degree in a similar major at a CSU campus. Students
completing an AS-T degree are guaranteed admission to
the CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AS-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree
may not be the best option for students intending to
transfer to a particular CSU campus or university 
or a college that is not part of the CSU system. Students
should consult with a Skyline College counselor for 
further information on university admissions and transfer
requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
ACTG 131 Managerial Accounting . . . . . . . . . . . . . . . . 4
ECON 102* Principles of Microeconomics . . . . . . . . . . 3
ECON 100* Principles of Macroeconomics . . . . . . . . . 3
BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3

List A: Select one course from the following:
BUS. 123* Statistics or. . . . . . . . . . . . . . . . . . . . . . . . . . 3

MATH 200* Elementary Probability & Statistics. . . . . 4

List B: Select two courses from the following:
BUS. 100* Introduction to Business . . . . . . . . . . . . . . . 3
BUS. 103 Introduction to Business Information 

Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 241* Applied Calculus I or

MATH 251* Calculus with Analytic Geometry . . . . . . 5
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 25-28

Plus CSU General Education or IGETC for CSU 
requirements. *Up to a total of 12-14 major course 
units may be double counted to apply to meet general
education requirements. This degree does not require
the Skyline Associate Degree Requirements.

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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CA BUSINESS ADMINISTRATION CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . . . 4
ACTG 131 Managerial Accounting . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 120 Math Analysis for Business or . . . . . . . . . . . 3

MATH 241 Applied Calculus I or
MATH 251 Calculus with Analytic Geometry II . . . . . 5

BUS. 123 Statistics or . . . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 200 Elementary Probability & Statistics . . . . . 4

BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3
ECON 100 Princ. of Macroeconomics . . . . . . . . . . . . . 3
ECON 102 Princ. of Microeconomics . . . . . . . . . . . . . . 3

Plus a minimum of 3 units from the following:
ACTG/BCM. 172 Business Income Taxes . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – 

Small Business Management . . . . . . . . . . . . . . . . . . 3
BUS. 200 Introduction to International Business . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 226 Global Business Negotiation . . . . . . . . . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3
BUS. 261 Customs Admissibility, Classification, 

Value & Entry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 262 Introduction to International Forwarding 

& Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 267 Ocean Forwarder & NVOCC Regulation,

Operations & Work-Flow . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 268 Air Forwarder Operations & Work-Flow . . . . 3
BUS. 279 Import/Export Management. . . . . . . . . . . . 1.5
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential. . . 1.5
PSYC 300 Social Psychology . . . . . . . . . . . . . . . . . . . . 3
R.E. 100 Real Estate Principles. . . . . . . . . . . . . . . . . . . 3
COMM 110 Public Speaking or

COMM 130 Interpersonal Communication or
COMM 150 Intercultural Communication . . . . . . . . . 3

TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . 29-32

For gainful employment information, 
see the program’s website:
http://www.skylinecollege.edu/academics/degrees
certificates.php?program=BUSADM-2CC

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN BUSINESS MANAGEMENT

The Business Management Program is accredited
by the Accreditation Council of Business Schools and
Programs (ACBSP).

The Business Management degree and certificate 
program is designed for students who are interested in a
baccalaureate or a professional degree in business, mar-
keting, education, or training, as well as for students
preparing for career entry positions. The Business Man -
agement program combines management, accounting,
communication and computer skill courses along with
additional business and economic courses to prepare a
person to assume a management position.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand 
and apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Business Core Courses Units
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics. . . . . . . . . . . 3
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Required Core Courses for the Major
ACTG 131 Managerial Accounting . . . . . . . . . . . . . . . . . 4
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . . 3
BUS. 230 Introduction to International Marketing . . . . . 3

Plus a minimum of 6 units from the following:
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 144 QuickBooks: Set-Up and Services 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
ACTG 145 QuickBooks: Payroll and 

Merchandising Business . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 120 Mathematical Analysis for Business or . . . . 3

MATH 241 Applied Calculus I or 
MATH 251 Calculus with Analytic Geometry I . . . . . . 5

BUS. 123 Statistics or . . . . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 200 Elementary Probability & Statistics . . . . . . 4

BUS. 200 Introduction to International Business. . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communication . . . . 1.5
BUS. 226 Global Business Negotiation. . . . . . . . . . . . 1.5
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . . 3
BUS. 249 Introduction to International Logistics
for Customs Brokers and Freight Forwarders . . . . . . . . 3
BUS. 258 Customs Broker Services and Regulations. . 3
BUS. 261 Customs Admissibility, Classification,

Value and Entry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 262 Introduction to International Forwarding

and Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export and Destination Country

Import Requirements; Foreign Collectors. . . . . . . . . . 3

BUS. 267 Ocean Forwarder and NVOCC 
Regulation, Operations and Work-Flow . . . . . . . . . . . 3

BUS. 268 Air Forwarder Operations and Work-Flow. . . 3
BUS. 279 Import/Export Management . . . . . . . . . . . . 1.5
BUS. 400 Business English . . . . . . . . . . . . . . . . . . . . . . 3
ECON 102 Microeconomics . . . . . . . . . . . . . . . . . . . . . . 3
ECON 111 The Economy Today . . . . . . . . . . . . . . . . . . . 3
COMM 110 Public Speaking. . . . . . . . . . . . . . . . . . . . . . 3
MGMT/ESTM 450 Fundamentals of 

Construction Management . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 41

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA BUSINESS MANAGEMENT CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . . 3
BUS. 230 Introduction to International Marketing . . . . . 3
Electives from Group A . . . . . . . . . . . . . . . . . . . . . . . . . 6
Electives from Group B . . . . . . . . . . . . . . . . . . . . . . . . . 3

Group A – Select 6 units from the following:
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 131 Managerial Accounting or . . . . . . . . . . . . . . 4

ECON 102 Princ. of Microeconomics . . . . . . . . . . . . . 3
ECON 100 Princ. of Macroeconomics . . . . . . . . . . . . . . 3
BUS. 120 Mathematical Analysis for Business . . . . . . . 3
MATH 241 Applied Calculus I. . . . . . . . . . . . . . . . . . . . . 3
BUS. 123 Statistics. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 200 Introduction to International Business. . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communication . . . . 1.5

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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Group B – Select 3 units from the following:
ACTG 144 QuickBooks: Set-Up and Service 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
ACTG 145 QuickBooks: Payroll and 

Merchandising Business . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 105 Introduction to Computers with 

Windows II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential. . . 1.5
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
MGMT/ESTM 450 Fundamentals of 

Construction Management . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 31

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=BUSMGMT-2CB

CA GENERAL SUPERVISION CERTIFICATE OF
ACHIEVEMENT

Skyline’s General Supervision program provides the
fundamental business background and the practical
knowledge necessary for a successful supervisor and
mot ivator of people. Students study business law, man-
agement principles, communications, and supervisory
techniques. They also gain an appreciation of com puter
applications and can select from a variety of courses
including international marketing, accounting, interna-
tional trade, and small business development.

Required Courses Units
BUS. 100 Introduction to Business or

BUS. 200 Introduction to International Business . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Introduction to Business Information 

Systems or . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BCM. 104 Introduction to Computers with 
Windows I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
COMM 150 Intercultural Communication. . . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 144 QuickBooks: Set-Up and Service 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . . 3

BUS. 230 Introduction to International Marketing . . . . . 3
BUS. 279 Import/Export Management . . . . . . . . . . . . 1.5
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BUS. 670 Business Work Experience or . . . . . . . . . . 1-2

COOP 670 Vocational Cooperative Education . . . . 1-2
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . 22.5-24

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=GENSUPV-2CB

CA COMPUTER INFORMATION SPECIALIST 
CERTIFICATE OF ACHIEVEMENT

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Courses Units
BCM. 104 Introduction to Computers with 

Windows I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 201 Integration of MS Office Applications. . . . . . 1
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 402 HTML & Web Authoring Applications . . . . . . 3
BCM. 412 Flash I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
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Plus a minimum of 10 units from the following:
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
BCM. 101 Computer Keyboarding Skill Building. . . . . 1.5
BCM. 105 Introduction to Computers with Windows II. . 1
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential. . . 1.5
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 413 Flash II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 400 Business English . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
COMM 130 Interpersonal Communication. . . . . . . . . . . 3
TCOM 480 Introduction to Local Area Networks. . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=CIS-2CB

CA ENTREPRENEURSHIP AND SMALL 
BUSINESS MANAGEMENT CERTIFICATE 
OF ACHIEVEMENT

This program prepares existing or potential entrepre-
neurs in a wide variety of small business functions. The fol-
lowing key areas are emphasized: Financial Manage ment,
Small Business Management, International Market ing and
Business Law. Students will Prepare a com  pre  hensive
business plan with up-to-date approaches to small busi-
ness management including: financial management, mar-
keting management, business law, and how to profitably
operate a small business.

This certificate is intended for students and non-
business majors who have aspirations and goals in busi-
ness that will require entrepreneurial and small business
management skills. 

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand 
and apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing modern
communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Courses Units
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . . 3

ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . . 4
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 230 Introduction to International Marketing or

BUS. 296 New Economy Marketing . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . . 2
TOTAL REQUIREDUNITS . . . . . . . . . . . . . . . . . . . . 20-21

CC ENTREPRENEURSHIP CAREER CERTIFICATE

Required Courses Units
BUS. 150 Entrepreneurship – 

Small Business Management . . . . . . . . . . . . . . . . . . . 3
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . . 3

ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . . 4

Select one course from the following:
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 230 Introduction to International Marketing . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . 9-10

A Green Entrepreneurship Certificate of Achievement
is currently being processed for state approval. See the
Business course descriptions in the Course Descriptions
section of this catalog. Please check the web site to see
current course offerings, and for updates on state
approval of degrees:
skylinecollege.edu/academics/degreescertificates.php

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN INTERNATIONAL LOGISTICS

The International Logistics Program is accredited by
the Accreditation Council of Business Schools and
Programs (ACBSP).

Logistics includes the transportation, freight, ware-
housing, delivery and support firms specializing in moving
goods from producers to customers, including other pro-
ducers and end users. Skyline’s Logistics Program pre-
pares students for employment, continuing education and
advancement in the field of logistics. In addition to the
Associate Degree, the program offers fast-track certifi-
cates in three areas.
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Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand 
and apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing modern
communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Business Core Courses Units
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . . 3
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics . . . . . . . . . . 3

Required Courses for the Major
BUS. 249 Introduction to International Logistics for 

Customs Brokers & Freight Forwarders . . . . . . . . . . 3
BUS. 258 Customs Broker Services 

and Regulations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 261 Customs Admissibility, Classification, 

Value & Entry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 262 Introduction to International Forwarding

& Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 267 Ocean Forwarder & NVOCC 

Regulation, Operations & Work-Flow . . . . . . . . . . . . 3
BUS. 268 Air Forwarder Operations & Work-Flow . . . . 3

Plus a minimum of 3 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 200 Introduction to International Business . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 226 Global Business Negotiation . . . . . . . . . . . 1.5
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

COMM 130 Interpersonal Communication. . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . 39-40

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CC CUSTOMS BROKER CAREER CERTIFICATE
At the completion of this program, students will be pre-

pared for an entry level or junior customs broker position
within a Customs Brokerage firm. The student will be able
to apply basic concepts, components and terminology to
international trade, cargo transportation and supply chain
logistics; comprehend the services of a customs broker
and how these services interrelate with other businesses
and government agencies involved in the import process;
evaluate products for U.S. customs admissibility, tariff
classification and entry value; and describe customs
enforcement methods.

Required Courses Units
BUS. 249 Introduction to International Logistics 

for Customs Brokers & Freight Forwarders. . . . . . . . 3 
BUS. 258 Customs Broker Services and 

Regulations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 261 Customs Admissibility, Classification, 

Value & Entry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 9

CS OCEAN FREIGHT FORWARDING CERTIFICATE
OF SPECIALIZATION

At the completion of this program, students will be pre-
pared for an entry level or junior freight forwarder position
within the offices of an International Freight Forwarder.
The student will be able to apply basic concepts and ter-
minology needed to understand and perform basic freight
forwarding services, perform entry-level operational tasks
related to international forwarding, avoid U.S. export and
destination country import violations, assure that proper
procedure is applied to foreign collections, explain to a
shipper intermodal shipping service alternatives, and per-
form entry-level ocean forwarding and NVOCC opera-
tional tasks.

Required Courses Units
BUS. 249 Introduction to International Logistics for 

Customs Brokers & Freight Forwarders . . . . . . . . . . 3 
BUS. 262 Introduction to International Forwarding 

& Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 267 Ocean Forwarder & NVOCC 

Regulation, Operations & Work-Flow . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12
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CS AIR FREIGHT FORWARDING CERTIFICATE OF
SPECIALIZATION 

At the completion of this program, students will be pre-
pared for an entry level or junior freight forwarder position
within the offices of an International Freight Forwarder.
The student will be able to apply basic concepts and ter-
minology needed to understand and perform basic freight
forwarding services, perform entry-level operational tasks
related to international forwarding, avoid U.S. export and
destination country import violations, assure that proper
procedure is applied to foreign collections, explain air
shipment service alternatives and the terms and condi-
tions of an air waybill to a shipper, and perform entry-level
air forwarding and consolidation operational tasks.

Required Courses Units
BUS. 249 Introduction to International Logistics for 

Customs Brokers & Freight Forwarders . . . . . . . . . . 3
BUS. 262 Introduction to International Forwarding & 

Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 268 Air Forwarder Operations & Work-Flow . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN INTERNATIONAL TRADE

The International Trade Program is accredited by
the Accreditation Council of Business Schools and
Programs (ACBSP).

International Trade involves activities related to the
global exchange of goods and services to satisfy needs.
These activities include acquiring, developing and
manag ing physical, financial, and human resources.
Skyline’s program prepares students for many exciting
careers in the global business environment.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Courses Units
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics. . . . . . . . . . . 3

Required Courses for the Major
BUS. 200 Introduction to International Business . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 279 Import/Export Management. . . . . . . . . . . . 1.5

Plus a selection of 6 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 120 Math Analysis for Business. . . . . . . . . . . . . . 3
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3
BUS. 258 Customs Broker Services and Regulations . 3
BUS. 670 Internship in International Trade . . . . . . . . 1-4
ECON 102 Principles of Microeconomics . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . 35.5

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA INTERNATIONAL TRADE CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
BUS. 200 Introduction to International Business . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 279 Import/Export Management. . . . . . . . . . . . 1.5
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Plus a selection of 4.5 units from the following:
ACTG 121 Financial Accounting. . . . . . . . . . . . . . . . . . . 4
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Business Information Systems . . . . . . . . . . . 3
BUS. 120 Math Analysis for Business. . . . . . . . . . . . . . 3
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . 3
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3
BUS. 258 Customs Broker Services and Regulations . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
BUS. 670 Vocational Cooperative Education . . . . . . 1-4
ECON 100 Principles of Macroeconomics. . . . . . . . . . . 3
ECON 102 Principles of Microeconomics . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 18

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=ITRAD-2CB

CA INTERNATIONAL BUSINESS CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
BUS. 200 Introduction to International Business . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . 1.5
BUS. 221 Intercultural Business Communications. . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

Plus a selection of 3 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Business Information Systems . . . . . . . . . . . 3
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 670 Vocational Cooperative Education . . . . . . 1-4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12

CA IMPORT & EXPORT CERTIFICATE OF 
ACHIEVEMENT

Required Courses Units
BUS. 200 Introduction to International Business . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 240 International Logistics and 

Transportation . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 279 Import/Export Management. . . . . . . . . . . . 1.5

Plus a selection of 4.5 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Business Information Systems . . . . . . . . . . . 3
BUS. 120 Math Analysis for Business. . . . . . . . . . . . . . 3
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 249 Introduction to International Logistics for 

Customs Brokers & Freight Forwarders . . . . . . . . . . 3
BUS. 258 Customs Broker Services and 

Regulations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 261 Customs Admissibility, Classification, 

Value & Entry . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 262 Introduction to International Forwarding 

& Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 267 Ocean Forwarder & NVOCC 

Regulation, Operations & Work-Flow . . . . . . . . . . . . 3
BUS. 268 Air Forwarder Operations & Work-Flow . . . . 3
BUS. 670 Vocational Cooperative Education . . . . . . 1-4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12

CA LEGAL ASPECTS OF INTERNATIONAL 
BUSINESS CERTIFICATE OF ACHIEVEMENT

Required Courses Units
BUS. 200 Introduction to International Business . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

Plus a selection of 4.5 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Business Information Systems . . . . . . . . . . . 3
BUS. 120 Math Analysis for Business. . . . . . . . . . . . . . 3
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 262 Introduction to International Forwarding 

& Cargo Transportation . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 263 U.S. Export & Destination Country 

Import Requirements; Foreign Collections . . . . . . . . 3
BUS. 267 Ocean Forwarder & NVOCC 

Regulation, Operations & Work-Flow . . . . . . . . . . . . 3
BUS. 268 Air Forwarder Operations & Work-Flow . . . . 3
BUS. 279 Import & Export Management . . . . . . . . . . 1.5
BUS. 670 Vocational Cooperative Education . . . . . . 1-4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12
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CA ASIAN BUSINESS PRACTICES CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
BUS. 200 Introduction to International Business . . . . . 3
BUS. 221 Intercultural Business Communication . . . 1.5
BUS. 241 Doing Business in Asia. . . . . . . . . . . . . . . . 1.5
BUS. 248 Asian Management Systems . . . . . . . . . . . . 3

Plus a selection of 3 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Business Information Systems . . . . . . . . . . . 3
BUS. 210 International Finance . . . . . . . . . . . . . . . . . 1.5
BUS. 226 Global Business Negotiations . . . . . . . . . . 1.5
BUS. 230 Introduction to International Marketing . . . . 3
BUS. 243 Legal Environment of International 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 246 Doing Business in China . . . . . . . . . . . . . . . . . 
BUS. 279 Import/Export Management. . . . . . . . . . . . 1.5
BUS. 670 Vocational Cooperative Education . . . . . . 1-4
BUS. 680SB Study Abroad in China. . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 12

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN LEGAL SECRETARY

The Legal Secretary Program is accredited by the
Accreditation Council of Business Schools and
Programs (ACBSP).

This can be one of the most dynamic careers in the
administrative field. This program is designed to develop
the skills and knowledge associated with the practice of
law. Career opportunities are available with small and
large legal firms, legal departments of large corporations,
and government agencies dealing with the legal system.

Students develop an understanding of typical civil and
administrative procedures and learn about case docket-
ing and calendaring management. Students also learn
how to use the Internet for legal research, prepare corre-
spondence, and legal documents including California
Judicial Council forms. Organizational and communica-
tions skills are developed along with competency with
legal terminology and drafting of legal documents.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Business Core Courses Units
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . . 3

ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics or

ECON 111 The Economy Today . . . . . . . . . . . . . . . . . 3

Required Courses for the Major
BCM. 201 Integration of MS Office Applications. . . . . . 1
BUS. 443 Law Office Procedures or

LEGL 443 Law Office Procedures . . . . . . . . . . . . . . 1-3
BUS. 445 Law Office Management or

LEGL 445 Law Office Management . . . . . . . . . . . . . . 3
LEGL 250 Legal Research, Writing, and Analysis I . . . . 3
LEGL 252 Civil Litigation I . . . . . . . . . . . . . . . . . . . . . . . 3
Electives from Group A . . . . . . . . . . . . . . . . . . . . . . . . . 5
Electives from Group B . . . . . . . . . . . . . . . . . . . . . . . . . 5

Group A – Select a minimum of 5 units from the 
following: 
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
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Group B – Select a minimum of 5 units from the 
following:
ACTG 144 QuickBooks: Set-Up and Service . . . . . . . 1.5
BCM. 101 Computer Keyboarding Skill Building . . . . . . 3
BCM. 400 Business English . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
COMM 130 Interpersonal Communication. . . . . . . . . . . 3
LEGL 240 Introduction to the Law. . . . . . . . . . . . . . . . . 3
LEGL 245 Paralegal Profession . . . . . . . . . . . . . . . . . . . 2
LEGL 250 Legal Research, Writing, and Analysis I . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 38-39

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA LEGAL SECRETARY CERTIFICATE OF 
ACHIEVEMENT

Required Courses Units
BCM. 201 Integration of MS Office Applications. . . . . . 1
BUS. 443 Law Office Procedures or

LEGL 443 Law Office Procedures . . . . . . . . . . . . . . 1-3
BUS. 445 Law Office Management or

LEGL 445 Law Office Management . . . . . . . . . . . . . . 3
LEGL 250 Legal Research, Writing, and Analysis I . . . . 3
LEGL 252 Civil Litigation I . . . . . . . . . . . . . . . . . . . . . . . 3
Electives from Group A . . . . . . . . . . . . . . . . . . . . . . . . . 5
Electives from Group B . . . . . . . . . . . . . . . . . . . . . . . . . 5

Group A – Select a minimum of 5 units from the 
following:
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

Group B – Select a minimum of 5 units from the 
following:
ACTG 144 QuickBooks: Set-Up and Service Business1.5
BCM. 101 Computer Keyboarding Skill Building. . . . . 1.5
BUS. 400 Business English . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
COMM 130 Interpersonal Communication. . . . . . . . . . . 3
LEGL 240 Introduction to the Law. . . . . . . . . . . . . . . . . 3
LEGL 245 Paralegal Profession . . . . . . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=LAWASST-2CB

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN MULTIMEDIA TECHNOLOGY

The Multimedia Technology Program is accredited by
the Accreditation Council of Business Schools and
Programs (ACBSP).

The certificate or Associate degree in Multimedia Tech -
nology prepares students for a variety of positions in the
multimedia field and for transfer into advanced special-
ized Multimedia degrees. Students develop skills to inte-
grate (audio, video, graphics, and text) to create and
publish business, entertainment and educational informa-
tion. After acquiring skills students may pursue entry level
opportunities to work in the multimedia field or they may
choose to continue with advanced or specialized training.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Business Core Courses Units
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . 3

ACTG 121 Financial Accounting . . . . . . . . . . . . . . . 4-5
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law. . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics or

ECON 111 The Economy Today . . . . . . . . . . . . . . . . . 3
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Required Courses for the Major
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 402 HTML & Web Authoring Applications . . . . . . 3
BCM. 408 Multimedia Project . . . . . . . . . . . . . . . . . . . . 3
BCM. 410 Photoshop Essentials . . . . . . . . . . . . . . . . . 1.5
BCM. 411 Photoshop Portfolio . . . . . . . . . . . . . . . . . . 1.5
BCM. 412 Flash I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 413 Flash II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3

Plus a minimum of 5.5 units from the following:
ART 214 Color . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 301 Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 301 Maximizing Your Employment Potential. . . 1.5
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 37-38

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA MULTIMEDIA TECHNOLOGY CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 402 HTML & Web Authoring Applications . . . . . . 3
BCM. 408 Multimedia Project. . . . . . . . . . . . . . . . . . . 2-3
BCM. 410 Photoshop Essentials . . . . . . . . . . . . . . . . 1.5
BCM. 411 Photoshop Portfolio . . . . . . . . . . . . . . . . . . 1.5
BCM. 412 Flash I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 413 Flash II . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3

Plus a minimum of 3.5 units from the following:
ART 214 Color. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-3
ART 301 Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2-4
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I . . . . . . . . . . . . . . . 1
BCM. 223 Business Presentations II. . . . . . . . . . . . . . . 1
BCM. 301 Maximizing Your Employment Potential. 1-1.5
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . . 20

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=MULTTECH-2CB

CA OFFICE ASSISTANT CERTIFICATE OF 
ACHIEVEMENT

Interested in an office career in an administrative support
position? The Office Assistant program can provide you 
with the necessary tools. Students acquire computer appli-
cations skills, strengthen written and oral communication
skills, office procedures and practices, html, as well as
Internet topics such as searching, email, file management,
FTP and discussion groups, and scan for viruses.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing modern
communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Courses Units
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
BUS. 400 Business English. . . . . . . . . . . . . . . . . . . . . . 3
BCM. 101 Computer Keyboarding Skill Building . . . . 1.5
BCM. 104 Introduction to Computers with 

Windows I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 402 HTML & Web Authoring Applications . . . . . . 3

Plus a minimum of 5 units from the following:
ACTG 144 QuickBooks: Set-Up and 

Service Business . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS. 103 Introduction to Business Information 

Systems . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
BCM. 105 Introduction to Computers with 

Windows II . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
BCM. 201 Integration of MS Office Applications . . . . . 1
BCM. 214 Word Processing I: Word . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word. . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I . . . . . . . . . . . . . . . 1
BCM. 223 Business Presentations II. . . . . . . . . . . . . . . 1
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BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential . . 1.5
BCM. 416 Adobe InDesign Essentials. . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 18

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=OFFASST-2CB

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN OFFICE MANAGEMENT

The Office Management Program is accredited by the
Accreditation Council of Business Schools and Programs
(ACBSP).

The Office Management degree and certificate pro-
gram prepares graduates for employment and advance-
ment on-the-job to mid-management office positions. The
curriculum includes training in business com puter pro-
grams and software such as Word, Excel, and Access, as
well as research skills, accounting, the Internet, html and
web authoring software. Students complete this program
by developing skills in organizational management, busi-
ness decision making, problem solving, and business
communication including written and oral communica-
tions, team-building, leadership, and human relations.

Graduates of the Office Management degree and 
certificate program are competitively positioned for jobs
such as Administrative Assistant, Administrative Support
Specialist, Office Manager, Executive Assistant, and
Office Support Supervision.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Critical Thinking: Apply critical thinking and analyti-
cal skills in decision making and problem solving.

• Accounting/Financial Accounting: Understand and
apply accounting principles to prepare financial
statements.

• Business Law: Develop an understanding of the law
and the legal environment as it relates to business
operations, including its ethical implications.

• Introduction to Business Information Systems:
Identify the basics of information technology and
apply software applications to enhance efficiency of
business functions.

• Business Communications: Create effective oral
and written business communications utilizing mod-
ern communication technologies.

• Economics/Macroeconomics: Demonstrate knowl-
edge of basic economic concepts and how they
affect business.

Required Business Core Courses Units
ACTG 100 Accounting Procedures or . . . . . . . . . . . . . . 3

ACTG 121 Financial Accounting . . . . . . . . . . . . . . . . 4
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS 401 Business Communications . . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics or . . . . . . . . 3

ECON 111 The Economy Today . . . . . . . . . . . . . . . . . 3

Required Core Courses
ACTG 144 QuickBooks: Set-Up and Service 

Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BUS 101 Human Relations at Work . . . . . . . . . . . . . . . . 3
BCM. 104 Introduction to Computers with 

Windows I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 214 Word Processing I: Word . . . . . . . . . . . . . . . 1
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II Excel . . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Apps I: Access . . . . . . . . . . . . . . . 1
BCM. 402 HTML & Web Authoring Applications . . . . . . 3
BCM. 410 Photoshop Essentials . . . . . . . . . . . . . . . . . 1.5
COMM 130 Interpersonal Communications. . . . . . . . . . 3

Plus a minimum of 4.5 units from the following:
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . . 1
BCM. 101 Computer Keyboarding Skill Building. . . . . 1.5
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
BCM. 231 Database Apps II: Access. . . . . . . . . . . . . . . 2
BCM. 301 Maximizing Employment . . . . . . . . . . . . . . . . 1
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 411 Photoshop Portfolio . . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 40-41

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).
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CA OFFICE MANAGEMENT CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
BCM. 215 Word Processing II: Word . . . . . . . . . . . . . . . 2
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 400 Internet I . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 402 HTML & Web Authoring Applications . . . . . . 3
BUS. 400 Business English . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3

Plus a minimum of 6.5 units from the following:
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ACTG 103 Ten Key Skills . . . . . . . . . . . . . . . . . . . . . . . .5
ACTG 144 QuickBooks: Set-Up and 

Service Business . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 101 Computer Keyboarding Skill Building. . . . . 1.5
BCM. 104 Introduction to Computers 

with Windows I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5
BCM. 105 Introduction to Computers 

with Windows II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
BCM. 201 Integration of MS Office Applications. . . . . . 1
BCM. 214 Word Processing I: Word. . . . . . . . . . . . . . . . 1
BCM. 222 Business Presentations I: PowerPoint . . . . . 1
BCM. 223 Business Presentations II: PowerPoint . . . . . 1
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 301 Maximizing Your Employment Potential. . . 1.5
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 103 Introduction to Business Information 

Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
COMM 130 Interpersonal Communication. . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
skylinecollege.edu/academics/degreescertificates.
php?program=OFFMGMT-2CB

CS WAREHOUSING AND LOGISTICS CERTIFICATE
OF SPECIALIZATION

Required Courses Units
BUS. 269 Warehousing and Logistics . . . . . . . . . . . . . . 4
BUS. 284 Purchasing and Supply Management . . . . . . 3
BUS. 285 Inventory Management . . . . . . . . . . . . . . . . . 3
BUS. 286 Transportation Management . . . . . . . . . . . . . 3
BUS. 670 Business Work Experience . . . . . . . . . . . . . . 1
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
CRER 650 Guidance Seminar Group. . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 17

SC ENTRY LEVEL WAREHOUSING SKILLS 
CERTIFICATE

BUS. 269 Warehousing and Logistics . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 4

CAREER AND PERSONAL 
DEVELOPMENT
Program Student Learning Outcomes:

The Counseling faculty has identified the following
Student Learning Outcomes for the Career and Personal
Development courses:

• Take personal responsibility for identifying academic
and psycho-social needs, determining resources,
and accessing appropriate services.

• Effectively locate and access information in numer-
ous formats using a variety of appropriate search
tools.

• Comprehend, analyze, and respond appropriately to
oral, written, and visual information.

COMMUNICATION STUDIES
An Associate in Arts degree in Communication Studies

from Skyline College prepares students for transfer to a
baccalaureate institution to obtain a degree in Com mun -
ica tion Studies or a related discipline. The program allows
students to examine and evaluate human communication
across and within various contexts for the purpose of
increasing communication competence. The program is
designed to strengthen and develop skills in verbal com -
munication, nonverbal communication, critical thinking
and research, and multicultural communication Stu dents
will become proficient in multiple areas of com munication,
including public speaking, interpersonal communication,
small group communication, intercultural communication,
and argumentation and debate. The pro gram will produce
competent and confident communicators, well-equipped
to transfer to a four-year institution or to enter the work
force.

Degree options: 

• Associate in Arts in Communication Studies (formerly
Speech Communication) 

• Associate in Arts in Communication Studies for
Transfer (AA-T) 

Program Student Learning Outcomes:
Students completing this program will be able to:

• Effective Communication 1: Deliver a message
using strategies that adapt to the situation; including
adapting to the appropriate purpose, the cultural &
psychological climate and the specific audience.

• Effective Communication 2: Describe the effects of
communication, including listening skills, on the per-
ception of human relationships in social & cultural
contexts.
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• Critical Thinking: Demonstrate effective problem-
solving communication that leads to successful con-
flict management by researching verifiable
information that supports logically organized main
points and claims in a message.

• Citizenship: Communicate ethical core values and
individual cultural identity in a variety of academic,
personal, vocational and civic situations. 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN COMMUNICATION STUDIES

Required Core Courses Units
COMM 110 Public Speaking . . . . . . . . . . . . . . . . . . . . . 3
COMM 127 Argumentation . . . . . . . . . . . . . . . . . . . . . . 3
COMM 130 Interpersonal Communication . . . . . . . . . . 3
COMM 140 Small Group Communication . . . . . . . . . . 3
COMM 150 Intercultural Communication . . . . . . . . . . . 3

Plus a selection of 3 units from the following:
ENGL 110 Composition, Literature & Critical Thinking . 3
ENGL 165 Critical Thinking/Adv. Composition . . . . . . . 3
PHIL 200 Intro to Logic . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 18

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AA-T ASSOCIATE IN ARTS IN COMMUNICATION
STUDIES FOR TRANSFER

The Associate in Arts in Communication Studies for
Transfer is intended for students who are interested in
transferring to a California State University (CSU) campus
with a major in Communication Studies.

The Associate in Science Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students com-
pleting an AA-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Course Units
COMM 110 Public Speaking. . . . . . . . . . . . . . . . . . . . . . 3

List A: Select two courses from the following:
COMM 127 Argumentation and Debate. . . . . . . . . . . . . 3
COMM 130 Interpersonal Communication. . . . . . . . . . . 3
COMM 140 Small Group Communication . . . . . . . . . . . 3

List B: Select two courses from the following:
COMM 150 Intercultural Communication. . . . . . . . . . . . 3
JOUR 110 Mass Media and Society. . . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3

List C: Select one course from the following:
ANTH 110 Cultural Anthropology . . . . . . . . . . . . . . . . . . 3
ENGL 110 Composition, Literature, and Critical 

Thinking or
ENGL 165 Critical Thinking and Advanced 

Composition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
JOUR 110 Mass Media and Society. . . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3
PSYC 100 General Psychology . . . . . . . . . . . . . . . . . . . 3
SOCI 100 Introduction to Sociology. . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 18

Plus CSU General Education or IGETC for CSU require-
ments. Up to 9 major course units may be double
counted to apply to meet general education require-
ments. This degree does not require the Skyline College
Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

COOPERATIVE EDUCATION
Program Student Learning Outcomes:

Students completing this program will be able to:

• Gain realistic work experience that is meaningfully
related to the student’s college study program.

• Acquire knowledge, skills, and attitudes essential for
successful employment.

• Demonstrate an increase in confidence and positive
self-image through a worthwhile on-the job experience.

• Develop a professional network and clarify career
goals. 

• Fulfill the “experience required” stipulation associ-
ated with many job openings.

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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COSMETOLOGY
This program prepares students for licensing as a

Cosmetologist, Esthetician and Manicurist. The Cos me -
tology program involves 1,600 hours of comprehensive
training in beauty services. The Esthetician program
focuses on training in skin care treatment and techniques.
The Manicurist program provides training in various serv-
ices related to nails.

A program in Spa Technician Training is also available.
Students learn skills and knowledge related to therapies
and treatments for employment in the rapidly expanding
Spa Services Industry.

Courses in the Cosmetology programs focus on theo-
retical foundation, practical manipulative skills, business
knowledge, and the professional and ethical training
needed for licensing through the State Board of Barbering
and Cosmetology. Prepared with excellent entry-level
skills, students are able to work in many facets of the
beauty industry.

Skyline College’s Cosmetology Program is approved by:

Board of Barbering and Cosmetology
2420 Del Paso Road, Suite 100
Sacramento, CA 95834
Telephone: (800) 952-5210
Website: barbercosmo.ca.gov

Program Student Learning Outcomes:
Students completing this program will be able to:

• Complete 1600 hours in the Cosmetology Program
and 600 hours in the Esthetician Program.

• Successfully pass the California State Board Cos me -
tology or Esthetician written exam.

• Identify career and continuing educational options 
in the field of Cosmetology, and Esthetician and 
plan the action towards achieving those goals and
objectives.

• Apply theories, principles, and concepts to address
skills learned that would apply to Cosmetology and
Esthetician.

• Exhibit strong and effective written and oral commu-
nication skills. 

• Critically consider, analyze and research special
issues in Cosmetology and their effects on society.

• Recognize the importance of and practice ethical
behavior in a professional work setting, both within
the work force and within the community.

ADMISSIONS PROCEDURES AND REQUIREMENTS
The Associate in Science degree with a major in

Cosmetology or the Cosmetology Certificate program
require the completion of a special application packet to
be considered for admission. Admission applications are
not considered for acceptance until all documents listed
have been completed and received by the Office of
Admissions and Records. All requirements must be sub-
mitted by the deadline date. The following components of
the application packet are required.

1. Completed Cosmetology Program application.

2. Completed Skyline College English Placement Tests.
The English Placement Tests may be waived for those
students who have completed an AA/AS or BS degree.

3. Transcripts from former colleges.

4. Completed college matriculation requirements.

5. Signed Cosmetology Program contract.

6. Completed Skyline College Application

For further information on the Cosmetology Program,
please call 738-4165.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN COSMETOLOGY

Required Core Courses Units
COSM 700 Cosmetology Concepts and Practice . . . . 16
COSM 710 Cosmetology Concepts and

Practice II – Facials . . . . . . . . . . . . . . . . . . . . . . . . . . . 6
COSM 720 Cosmetology Concepts and

Practice III – Chemicals . . . . . . . . . . . . . . . . . . . . . . . 6
COSM 730 Cosmetology Concepts and

Practice IV – Nails . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COSM 735 Cosmetology Concepts and

Practice V – New Concepts . . . . . . . . . . . . . . . . . . . . 3
COSM 745 Cosmetology Concepts and 

Practice VI – Senior Practical. . . . . . . . . . . . . . . . . .5-6

Additional units may be completed in the following:
COSM 665 Selected Topics in Cosmetology
COSM 695 Individual Study in Cosmetology
COSM 740 Cosmetology Concepts and Practice
COSM 750 Cosmetology Brush-Up I
COSM 782 Advanced Cosmetology Concepts
WELL 665 Selected Topics in Wellness
WELL 680SA Everyday Uses of Herbs
WELL 680SB Self-Help Stress Reduction Techniques
WELL 680SC Energetic Modalities
TOTAL REQUIRED UNITS IN MAJOR AREA . . . 34.5-40

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).
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CA COSMETOLOGY CERTIFICATE PROGRAM
The program is open to both men and women and

enables completion in three semesters, including a four-
week summer session. Class sessions are from 8:00 am
to 5:00 pm, Monday through Friday. New students are
admitted at the beginning of the semester. Upon comple-
tion of the 1,600-hour program, students are eligible for
the Cosmetology certificate and are qualified to apply for
licensing through the California Board of Barbering and
Cosmetology, Students completing the program will need
to take a licensing exam that is offered through the state
board. Visit the State of California Department of Con -
sumer Affairs, Board of Barbering and Cosmetology web-
site for more information at http://www.barbercosmo.
ca.gov/. Suggested High School preparation: Art, Chem -
istry, Business courses, General Science, and Speech.

The Associate in Science degree with a major in
Cosmetology or the Cosmetology Certificate program
require the completion of a special application to be con-
sidered for admission.

CA COSMETOLOGY CERTIFICATE OF 
ACHIEVEMENT

Required Courses Units
COSM 700 Cosmetology Concepts and Practice . . . . 16
COSM 710 Cosmetology Concepts and

Practice II – Facials . . . . . . . . . . . . . . . . . . . . . . . . . . . 6
COSM 720 Cosmetology Concepts and

Practice III – Chemicals . . . . . . . . . . . . . . . . . . . . . . . 6
COSM 730 Cosmetology Concepts and

Practice IV – Nails . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COSM 735 Cosmetology Concepts and

Practice V – New Concepts . . . . . . . . . . . . . . . . . . . . 3
COSM 745 Cosmetology Concepts and 

Practice VI – Senior Practical. . . . . . . . . . . . . . . . . .5-6

Additional units may be completed in the following:
COSM 665 Selected Topics in Cosmetology
COSM 695 Individual Study in Cosmetology
COSM 740 Cosmetology Concepts and Practice
COSM 750 Cosmetology Brush-Up I
COSM 782 Advanced Cosmetology Concepts
WELL 665 Selected Topics in Wellness
WELL 680SA Everyday Uses of Herbs
WELL 680SB Self-Help Stress Reduction Techniques
WELL 680SC Energetic Modalities
TOTAL REQUIRED UNITS IN MAJOR AREA . . . 34.5-40

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=COSM-2CC

SC COSMETOLOGY ENTREPRENEURSHIP SKILLS
CERTIFICATE

Required Courses Units
BUS. 150 – Entrepreneurship – 

Small Business Management . . . . . . . . . . . . . . . . . . . 3
COSM 670 Vocational Cooperative Education . . . . . . . 3
ACTG 144 QuickBooks: Set-Up and 

Service Business . . . . . . . . . . . . . . . . . . . . . . . . . . . 1.5

Select a minimum of 2 units from the following:
WELL 665SA Introduction to Herbal Medicine . . . . . . .5
WELL 665SB Self-Help Stress Reduction Techniques .5
WELL 665SC Introduction to Face & 

Décolleté Massage . . . . . . . . . . . . . . . . . . . . . . . . . . .5
WELL 665SD Introduction to Hand Massage . . . . . . . .5
WELL 665SE Introduction to Foot Massage . . . . . . . . .5
WELL 665SF Introduction to Neck and 

Shoulder Massage . . . . . . . . . . . . . . . . . . . . . . . . . . .5
WELL 665SG Introduction to Back Massage . . . . . . . .5
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 9.5

CA ESTHETICIAN CERTIFICATE OF ACHIEVEMENT
The program is open to both men and women. Upon

completion of the 600-hour program, students are eligible
for the Esthetician Certificate and are qualified to apply for
licensing through the California State Board of
Cosmetology.

Required Courses Units
COSM 775 Esthetician I . . . . . . . . . . . . . . . . . . . . . . . . . 9
COSM 776 Esthetician II . . . . . . . . . . . . . . . . . . . . . . . . 9
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 18

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=AESTHETI-

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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COUNSELING
Program Student Learning Outcomes:

Students completing this program will be able to:

• Up Your Self-Esteem: Identify strategies, tech-
niques, and resources that help to build self-esteem.

• Anxiety and Stress Management: Identify strate-
gies, techniques, and resources to manage anxiety
and stress. 

• Coping with Depression: Evaluate self help tech-
niques for managing depression. 

• Anger Management: Upon completion of this
course, students will be able to comprend physical,
emotional aspects of anger and how the brain func-
tions when anger is expressed. 

• Hermanas Seminar: Students will demonstrate the
ability to implement life skills & study strategies and
techniques that promote and improve their learning. 

DANCE
Program Student Learning Outcomes:

Students completing this program will be able to:

• Provide a more authentic and individualized interpre-
tation of a given dance form through a demonstration
of appropriate levels of technique that incorporate
cultural elements* of this dance form (*e.g., costume,
history, vocabulary, rhythm and music).

• Create and develop unique movement sequences,
and collaboratively organize that material into a dance.

• Critically evaluate and objectively discuss dance as a
performance art.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN DANCE

Required Core Courses Units
DANC 121.1, 121.2, 121.3 or 121.4 Modern Dance . . . . . 1
DANC 130.1, 130.2, 130.3 or 130.4 Jazz Dance . . . . . . 1
DANC 140.1, 140.2, 140.3 or 140.4 Ballet . . . . . . . . . . . 1
DANC 330.1, 330.2, 330.3 or 330.4 Creative Dance. . . 1
DANC 391 Dance Composition – 

Theory and Choreograhpy . . . . . . . . . . . . . . . . . . . . . 3
DANC 400.1, 400.2, 400.3 or 400.4 Dance 

Performance and Production. . . . . . . . . . . . . . . . . . . 2
BIOL 250 Human Anatomy . . . . . . . . . . . . . . . . . . . . . . 4
MUS. 100 Fundamentals of Music . . . . . . . . . . . . . . . . 3

Plus a selection of 6 units from the following:
BIOL 260 Human Physiology . . . . . . . . . . . . . . . . . . . . 5
DANC 100 Dance Appreciation . . . . . . . . . . . . . . . . . . . 3
DANC 117.1-117.2 Tap Dance I-II . . . . . . . . . . . . . . . . .5-1
DANC 125.1-125.4 Salsa I-IV . . . . . . . . . . . . . . . . . . . .5-2
DANC 150.1-2 Hip Hop I-II . . . . . . . . . . . . . . . . . . . . . . . 1
DANC 151.1-151.4 Social Dance I-IV . . . . . . . . . . . . . .5-2
DANC 152.1-152.4 Cuban Roots of Salsa I-IV . . . . . . .5-1

DANC 161 Tango Argentino . . . . . . . . . . . . . . . . . . . .5-1
DANC 162 Tango Milonga . . . . . . . . . . . . . . . . . . . . .5-1
DANC 163 Tango Buenos Aires . . . . . . . . . . . . . . . . .5-1
DANC 164 Tango De La Confiteria . . . . . . . . . . . . . . .5-1
DANC 165 Tango Performance Improvisation . . . . . .5-1
DANC 166 Tango de la Guardia Vieja . . . . . . . . . . . . .5-1
DANC 167 Swing Dance I. . . . . . . . . . . . . . . . . . . . . .5-1
DANC 168 Swing Dance II . . . . . . . . . . . . . . . . . . . . .5-1
DANC 169 Swing Dance III . . . . . . . . . . . . . . . . . . . . .5-1
DANC 172.1-172.4 Classical Chinese Dance I-IV . . . .5-2
DANC 260 Tango Teacher Training. . . . . . . . . . . . . . .5-1
DANC 350.1-350.2Cardio Dance I-IV . . . . . . . . . . . . .5-2
DANC 395.1-395.4 Dance Workshop I-IV . . . . . . . . .5-2
DANC 410.1-410.4 Dance for the Musical 

Theater Production I-IV . . . . . . . . . . . . . . . . . . . . . . . 2
DANC 665 Selected Topics: Dance in Cultural 

Context . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1-3*
DRAM 200 Theory of Acting I . . . . . . . . . . . . . . . . . . . . 3
DRAM 201 Advanced Acting I . . . . . . . . . . . . . . . . . . . . 3
DRAM 202 Advanced Acting II . . . . . . . . . . . . . . . . . . . . 
DRAM 208 Acting Practicum I (Acting Laboratory) . . . . 2
DRAM 209 Acting Practicum II (Acting Laboratory). . . . 2

*NOTE: Each unit of DANC 665 used toward the degree
must be a different topic (e.g., Salsa, Flamenco,
Afro/Brazilian).

TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 22

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

EARLY CHILDHOOD 
EDUCATION/EDUCATION

The Early Childhood Education/Education program is
designed to meet the needs of individuals planning a
career working with preschool aged children and/or are
currently working with preschool aged children. The child
from birth to school age is the primary focus. Current
research and practical applications are combined in order
to assist students in planning their most effective role with
children. Children’s growth, developmentally appropriate
practice, cultural diversity, family support and profes-
sional development within the ECE field are major compo-
nents of the program in order to meet the varied needs of
ECE students, courses are offered mornings, afternoons,
evenings and weekends. The program makes every effort
to schedule classes to meet the diversity of students’
needs and to encourage students to plan ahead in order
to complete specific program requirements.
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Program Student Learning Outcomes:
Students completing this program will be able to:

• Analyze major developmental milestones and various
theoretical frameworks that relate to early care and
education to demonstrate an understanding of the
importance of the early years as well as the many
influences on development

• Identify best teaching and care practices and the
components of early childhood settings, curriculum,
and teaching strategies to increase child growth and
competence.

• Assess the interrelationship of child, family, and com-
munity and how educational, political, socioeco-
nomic factors directly impact the lives of children and
families.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN EARLY CHILDHOOD EDUCATION

An Associate degree with 24 ECE units and at least 16
general education units qualifies a student for a Teacher
Permit issued by the Commission on Teacher Creden -
tialing. This permit is required of all teachers working in
child care and development programs operating under
Title 5, (state-funded programs). A grade of C or better is
required in all of the courses used to satisfy the require-
ments for the major. A minimum of 50% of the ECE units
must be taken at Skyline College in order to receive the
AS degree with a major in ECE from Skyline. 

Required Core Courses Units
ECE. 201 Child Development or

PSYC 201 Child Development. . . . . . . . . . . . . . . . . . 3
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 211 Early Childhood Education Curriculum . . . . . 3
ECE. 212 Child, Family & Community or

FCS 212 Child, Family & Community. . . . . . . . . . . . . 3
ECE. 272 Teaching in a Diverse Society . . . . . . . . . . . . 3
ECE./HSCI 314 Health, Safety and Nutrition 

for Young Children . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ECE. 333 Observation and Assessment . . . . . . . . . . . . 3
ECE. 366 Practicum in Early Childhood Education . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AS-T ASSOCIATE IN SCIENCE DEGREE
IN EARLY CHILDHOOD EDUCATION FOR
TRANSFER

The Skyline College Associate in Science Degree in
Early Childhood Education for Transfer is designed to facil-
itate successful transfer to baccalaureate early childhood
education/child development programs at a CSU. This
degree provides students with the lower division breadth
and depth of the field of early childhood education. 

The Associate in Science Degree for Transfer (AS-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. The Associate
in Science in Early Childhood Education for Transfer
degree acknowledges that the student has established a
foundation of knowledge in the field of Early Childhood
Education. Students completing an AS-T degree are guar-
anteed admission to the CSU system, but not to a partic-
ular campus or major. Students transferring to a CSU
cam pus that accepts the AS-T will be required to com -
plete no more than 60 units after transfer to earn a bach-
elor’s degree. This degree may not be the best option for
students intending to transfer to a particular campus, uni-
versity, or college that is not part of the CSU system.

NOTE: Students should consult a Skyline College coun-
selor for further information on university admissions and
transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Courses Units
ECE. 201 Child Development. . . . . . . . . . . . . . . . . . . . . 3
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 211 Early Childhood Education Curriculum . . . . . 3
ECE. 212 Child, Family, & Community . . . . . . . . . . . . . . 3 
ECE. 366 Practicum in Early Childhood Education . . . 3
ECE. 272 Teaching in a Diverse Society . . . . . . . . . . . . 3
ECE. 314 Health, Safety, & Nutrition . . . . . . . . . . . . . . . 3
ECE. 333 Observation and Assessment . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 24

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 6 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective course as need
to reach a total of 60 units.

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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CA EARLY CHILDHOOD EDUCATION CERTIFICATE
OF ACHIEVEMENT

An Early Childhood Education Certificate will be
granted upon completion of the required number of units
of coursework. A grade of C or better is required in all of
the courses used to satisfy the requirements for the cer-
tificate. ECE 670: Cooperative Education in ECE is
strongly recommended for those students planning to
work in early childhood settings. Completion of the certifi-
cate requirements qualifies students as teachers in child
care and development programs operating under Title 22,
(non-state-funded programs) and/or for an Assistant or
Associate Teacher Permit issued by the Commission on
Teacher Credentialing. This permit is required of all assis-
tant and associate teachers working in child care and
development programs operating under Title 5, (state-
funded programs). A minimum of 50% of the ECE units
must be taken at Skyline College in order to receive the
ECE Certificate from Skyline.

Required Courses Units
ECE. 201 Child Development or

PSYC 201 Child Development. . . . . . . . . . . . . . . . . . 3
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 211 Early Childhood Education Curriculum . . . . . 3
ECE. 212 Child, Family & Community or

FCS 212 Child, Family & Community. . . . . . . . . . . . . 3
ECE. 272 Teaching in a Diverse Society . . . . . . . . . . . 3
ECE./HSCI 314 Health, Safety and Nutrition 

for Young Children . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ECE. 333 Observation and Assessment . . . . . . . . . . . . 3
ECE. 366 Practicum in Early Childhood Education . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=ECE-2CB

CA EARLY CHILDHOOD SPECIAL EDUCATION CER-
TIFICATE OF ACHIEVEMENT

Required Courses Units
ECE. 201 Child Development or
PSYC 201 Child Development . . . . . . . . . . . . . . . . . . . 3
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 211 Early Childhood Education Curriculum . . . . . 3
ECE. 212 Child, Family, & Community . . . . . . . . . . . . . 3
ECE. 260 Children with Special Needs. . . . . . . . . . . . . 3
ECE. 263 Strategies for Children with Special Needs . . 3
ECE. 333 Observation and Assessment . . . . . . . . . . . . 3
ECE. 367 Practicum in Early Childhood 

Education: Special Topics . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . . 24
Note: Minimum C grade required in all courses applied to
the major.

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=ECE%2FSPED-2CB

CC EARLY CHILDHOOD EDUCATION 
ENTREPRENEURSHIP CAREER CERTIFICATE

Required Courses Units
BUS. 150 Entrepreneurship – 

Small Business Management . . . . . . . . . . . . . . . . . . . 3
ECE. 240 Early Childhood Education 

Administration: Business/Legal. . . . . . . . . . . . . . . . . . 3
ECE. 201 Child Development. . . . . . . . . . . . . . . . . . . . . 3
ECE. 670 Early Childhood Education Work 

Experience . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10

CA EARLY INTERVENTION ASSISTANT CERTIFICATE
OF ACHIEVEMENT

Required Courses Units
ECE 201 Child Development Development or. . . . . . . . 3
PSYC 201 Child Development
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 212 Child, Family, and Community . . . . . . . . . . . . 3
ECE. 223 Infant/Toddler Development. . . . . . . . . . . . . . 3
ECE. 225 Infant/Toddler Environments . . . . . . . . . . . . . 3
ECE. 260 Children with Special Needs . . . . . . . . . . . . . 3
ECE. 261 Early Intervention . . . . . . . . . . . . . . . . . . . . . . 3
ECE. 368 Practicum in Early Intervention Practices . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24
Note: Minimum C grade required in all courses applied to
the major.

CC FOUNDATIONS IN EARLY CHILDHOOD 
EDUCATION CAREER CERTIFICATE

Required Courses Units
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 212 Children, Family, and Community . . . . . . . . . 3
ECE. 201 Child Development . . . . . . . . . . . . . . . . . . . . 3
ECE. 670 Work Experience . . . . . . . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10

CC FUNDAMENTALS IN EARLY CHILDHOOD 
EDUCATION CAREER CERTIFICATE

This one-semester certificate will allow students to
explore the Early Childhood profession by completing 7
units in ECE that will introduce them to the profession
(history, theoretical foundations, types of programs, 
quality indicators and curriculum), to principles of child
development, and to the role and responsibilities of an
edu cator. Students choosing to continue in ECE will be
given a recommended student education plan for the fol-
lowing semester.
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Career Opportunities: 
Assistant teacher California state level permit to work

in early childhood settings.

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Analyze milestones in young children’s learning and
development.

• Examine theoretical frameworks and curriculum
models in the Early Childhood profession.

• Evaluate the roles and responsibilities of the Early
Childhood educator.

Required Courses Units
ECE. 201 Child Development . . . . . . . . . . . . . . . . . . . . 3
ECE. 210 Early Childhood Education Principles . . . . . . 3
ECE. 331 The Role of the Teacher . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 7 

AREAS OF SPECIALIZATION WITHIN THE EARLY
CHILDHOOD EDUCATION PROGRAM

In accordance with the guidelines established by the
state’s Child Development Permit for the Master Teacher
tier, applicants must complete a specialization of six (6)
semester units in a specific area. A specialization can also
be useful to students when seeking work advancement.
Infant/Toddler Care

ECE. 223 Infant/Toddler Development
ECE. 225 Infant/Toddler Environments

School-Age Child Care
ECE. 213 The School-Age Child
ECE. 335 Child Guidance

Children with Special Needs
ECE. 260 Children with Special Needs
ECE. 261 Early Intervention Practices

Children’s Language and Literacy
ECE./LIT. 191 Children’s Literature
ECE. 275 Children’s Language and Literacy
Development

Parent/Family Relationships
ECE. 214/FCE. 213 Child-Parent Relations
ECE. 264 The Life Cycle of the Family

Family Support
ECE. 262 Introduction to Family Support: Building
Respectful Partnerships
ECE. 264 The Life Cycle of the Family

AA-T ASSOCIATE IN ARTS DEGREE IN 
ELEMENTARY TEACHER EDUCATION 
FOR TRANSFER

The Associate in Arts in Elementary Teacher Education
for Transfer is intended for students who plan to complete
a baccalaureate degree in a similar major at a California
State University (CSU) campus. The Associate in Arts in
Elementary Teacher Education for Transfer acknowledges
that the student has established a foundation of interdis-
ciplinary knowledge in the field of Education.

Students completing an AS-T degree are guaranteed
admission to the CSU system, but not to a particular cam-
pus or major. Students transferring to a CSU campus that
accepts the AA-T will be required to complete no more
than 60 units after transfer to earn a bachelor’s degree.
This degree may not be the best option for students
intending to transfer to a particular CSU campus or uni-
versity or a college that is not part of the CSU system.
Students should consult with a Skyline College counselor
for further information on university admissions and trans-
fer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units 
BIOL 101 Our Biological World or

BIOL 110 Principles of Biology . . . . . . . . . . . . . . . . . . 4
CHEM/PHYS 114 Survey of Chemistry and Physics . . . 4
COMM 110 Public Speaking. . . . . . . . . . . . . . . . . . . . . . 3
ECE./PSYC 201 Child Development . . . . . . . . . . . . . . . 3
EDUC 200 Introduction to Classroom Teaching . . . . . . 3
ENGL 100 Composition . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 110 Composition, Literature and Critical 

Thinking. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
GEOG 150 World Regional Geography . . . . . . . . . . . . . 3
GEOL 210 General Geology . . . . . . . . . . . . . . . . . . . . . . 4
HIST 104 World Civilizations . . . . . . . . . . . . . . . . . . . . . 3
HIST 201 United States History I . . . . . . . . . . . . . . . . . . 3
MATH 150 Mathematics for Elementary School 

Teachers . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
PLSC 210 American Politics. . . . . . . . . . . . . . . . . . . . . . 3

List A (select one):
ENGL 165 Critical Thinking and Advanced 

Composition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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List B (select one):
ART 130 Art Appreciation. . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 202 Music Appreciation . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 48

Plus CSU General Education or IGETC for CSU require-
ments. Up to 36 major course units may be double
counted to apply to meet general education require-
ments. This degree does not require the Skyline College
Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

EARTH SCIENCES 
(GEOLOGY, OCEANOGRAPHY)
Program Student Learning Outcomes:

Students completing this program will:

• Apply scientific method of thinking to analyze and
critically evaluate relevant literature and information,
and the use of evidence for support.

• Recognize and accurately articulate how their envi-
ronment (including the Earth, the atmosphere, ocean,
and biosphere) affects humans’ lives and how human
activities affect their environment. 

• Communicate effectively in a variety of ways, such as
scientific writing, visualization of data and ideas, or
through oral communication

• Solve quantitative problems, analyze results from
data and measurements, form hypotheses from data,
test hypotheses 

• Recognize the interdisciplinary nature of science and
enjoy the process of learning science

ECONOMICS
Program Student Learning Outcomes:

Students completing this program will have the:

• Ability to measure and interpret the causes and con-
sequences of business cycle fluctuations and formu-
late appropriate government policies to stabilize the
economy.

• Ability to compare and contrast the characteristics
and outcomes of perfectly and imperfectly competi-
tive markets and formulate appropriate government
policies address imperfect competition and market
failures.

• Ability to interpret current economic events and pol-
icy in terms of business cycle fluctuations and imper-
fect competition, and from alternative econo mic
perspectives.

EMERGENCY MEDICAL 
TECHNOLOGY

This program represents the first phase of training in
the Emergency Medical Technician career structure. The
course covers all techniques of emergency equipment
and supplies considered within the responsibilities of the
EMT-I. In addition to didactic and skills training on cam-
pus, the course includes observation in a local hospital
Emergency Room and a ride-along rotation with a local
ambulance company.

To receive a certificate students must achieve a mini-
mum grade of C in the course and satisfactory completion
of the clinical component and required skills testing.

Students admitted to the program are required to com-
plete a satisfactory physical examination, immunization
documentation verifying freedom of communicable dis-
ease, and a social security referenced background check.

Certification Eligibility Requirements: Successful
completion of a state-approved Emergency Medical Tech -
nician (EMT) course that meets or exceeds the National
Emergency Medical Services Education Standards for
Emergency Medical Technician. Current CPR credential
for health care providers and have demonstrated compe-
tence in Emergency Medical Technician (EMT) skills. Suc -
cessful completion of a state-approved Emergency
Medical Technician (EMT) psychomotor exam. For more
information, visit http://www.nremt.org/ .

Skyline College’s Emergency Medical Technician
Program is accredited by:

San Mateo County Emergency Medical 
Services Agencies
225 37th Avenue
San Mateo, CA 94403
Telephone: (650) 573-2564

Program Student Learning Outcomes:
Students completing this program will be able to:

• Demonstrate competency in the cognitive, psy-
chomotor, and affective domains when providing
emergency medical care.

• Pass their final written exam, which is comprehensive.

• Pass their National Registry written exam, which is
administered off-site.

• Pass their National Registry Skills Exam.

EMERGENCY MEDICAL TECHNOLOGY 
CAREER CERTIFICATE

Required Course Units
EMC. 410 Emergency Medical Technician . . . . . . . . . . 8
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ENERGY SYSTEMS TECHNOLOGY
MANAGEMENT
Program Student Learning Outcomes:

Students completing this program will be able to:

• Conduct energy assessments of residential build-
ings, develop scopes of work for and to sell and per-
form home energy upgrades.

• Design and install residential solar systems; and per-
form basic cost estimation and sales based on utility
costs and rebate and tax incentives.

• Develop portfolios based on current marketing and
sales techniques, practices, strategies, and technol-
ogy applied to case studies in various aspects of the
construction industry and energy sector.

• Develop performance and productivity-based busi-
ness and marketing plans, as well as management
strategies and techniques for operations, sales, and
finance for driving new business in these industries.

• Obtain industry recognized credentials from the
Building Performance Institute (BPI) and the North
American Board of Certified Energy Practitioners
(NABCEP).

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN ENERGY EFFICIENCY

The Emphasis in Energy Efficiency prepares students
for a variety of jobs in the energy and construction sec -
tors, especially related to energy efficiency. The pro gram
provides a breadth of knowledge in building science, con-
struction and HVAC best practices, energy assessment,
and energy efficiency retrofitting techniques. The program
prepares students primarily for jobs as energy auditors,
home energy raters, retrofit technicians and installers,
compliance analysts (quality assurance), energy regula-
tion specialists, rebate processors, cost estimators, tech-
nical sales representatives, and front-line sales
representatives. The technical and business training will
also enable students with additional experience or train-
ing to work as account representatives, marketing spe-
cialists, program and project managers, crew leads,
business owners, contractors, and consultants. The pro-
gram includes preparatory material relevant to credentials
from the Building Performance Institute (BPI).

Career Opportunities:
The energy efficiency construction and service sectors

depend on policy incentives and mandates, as well as
market adoption and transformation for job creation and
skill enhancement needs. Labor market projections for
general construction and energy services occupations
shows that some of these jobs are among the fastest
growing in San Mateo County and surrounding region.
These occupations will grow in total numbers and need
for skill enhancements as the market for energy efficiency
services grows. Career opportunities include: Energy Aud -

itors, Home Energy Rates, Compliance Analyst, Energy
Regu lation Specialist, Retrofit Technician and Instal lation
Workers, and Rebate Processor and Cost Estimators.

Required Core Courses Units
BUS. 115 Business Mathematics or

BUS. 120 Mathematical Analysis for Business . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ESTM 400 Clean Energy Concepts, 

Policies and Industries. . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 402 Introduction to Residential Construction . . . 3
ESTM 421 Principles of Building Science, 

How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 425 Building Performance Assessment . . . . . . . 4
ESTM 426 Building Performance Retrofitting . . . . . . . . 4
ESTM 427 Introduction to Whole Home 

Heating, Ventilation, and Cooling (HVAC) . . . . . . . . . 3
ESTM 490 Capstone Project in Energy 

Systems Technology Management . . . . . . . . . . 1.5 - 3

Select a minimum of 7 units from each of the 
following:

List A – Select at least one course from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
MGMT 100 Introduction to Business Management . . . 3

List B – Select at least one course from the following:
ESTM 410 Introduction to Solar Installation 

and Integration . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
ESTM 411 Introduction to Solar Photovoltaics 

(PV) Systems and Markets. . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance 

and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 445 Commercial Solar Photovoltaics (PV) 

Finance and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . 2

List C – Select at least one course from the following:
COOP 670 Vocational Cooperative Education . . . . . 1-4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 428 Field Training and Exam Preparation 

for Energy Efficiency . . . . . . . . . . . . . . . . . . . . . . . . . .5
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 695 Independent Study in Energy 

Systems Technology Management . . . . . . . . . . . . 1-3
TOTAL REQUIRED UNITS IN MAJOR AREA . . 34.5-39.5

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).
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CA RESIDENTIAL ENERGY EFFICIENCY 
CERTIFICATE OF ACHIEVEMENT

The Certificate of Achievement in Residential Energy
Efficiency prepares students for a variety of jobs in the
energy and construction sectors, especially related to
energy efficiency. The program provides a breadth of
knowledge in building science, construction and HVAC
best practices, energy assessment, and energy efficiency
retrofitting techniques. The program prepares students
primarily for jobs as energy auditors, home energy raters,
retrofit technicians and installers, compliance analysts
(quality assurance), energy regulation specialists, rebate
processors, cost estimators, technical sales representa-
tives, and front-line sales representatives. The program
includes preparatory material relevant to credentials from
the Building Performance Institute (BPI). The program
does not require a capstone project has fewer units than
the associate’s degree.

Career Opportunities:
Energy Auditor, Home Energy Rater, Retrofit Tech ni -

cian, Installer, Compliance analyst (quality assurance),
Energy Regulation Specialist, Rebate Processor, Cost
Estimator.

Required Core Courses Units
BUS. 115 Business Mathematics or
BUS. 120 Mathematical Analysis for Business . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ESTM 400 Clean Energy Concepts, 

Policies and Industries. . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 402 Introduction to Residential Construction . . 3
ESTM 421 Principles of Building Science, 

How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 425 Building Performance Assessment . . . . . . . 4
ESTM 426 Building Performance Retrofitting . . . . . . . . 4
ESTM 427 Introduction to Whole Home 

Heating, Ventilation, and Cooling (HVAC) . . . . . . . . . 3

Select a minimum of 2 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – Small Business

Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
COOP 670 Vocational Cooperative Education . . . . 1 - 4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 411 Introduction to Solar Photovoltaics (PV)

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2

ESTM 412 Solar Photovoltaics (PV) Design 
Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

ESTM 413 Solar Photovoltaics (PV) Finance and 
Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

ESTM 428 Field Training and Exam Preparation 
for Energy Efficiency . . . . . . . . . . . . . . . . . . . . . . . . . .5

ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 490 Capstone Project in Energy 

Systems Technology Management . . . . . . . . . . . 1.5-3
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 695 Independent Study in Energy 

Systems Technology Management . . . . . . . . . . . . 1-3
MGMT 100 Introduction to Business Management . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . 28-30

SC RESIDENTIAL ENERGY ASSESSMENT AND
RETROFITTING SKILLS CERTIFICATE

The Skills Certificate in Residential Energy Assessment
and Retrofitting prepares students for jobs as energy
auditors, retrofit technicians and installers, compliance
analysts (quality assurance), energy regulation specialists,
rebate processors, cost estimators, and front-line techni-
cal sales representatives. The program includes prepara-
tory material relevant to credentials from the Building
Performance Institute (BPI).

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Conduct energy assessments and develop scopes of
work for residential building retrofits.

• Perform home energy and performance upgrades.

• Demonstrate proficiency in basic sales techniques.

Required Courses Units
ESTM 425 Building Performance Assessment . . . . . . . 4
ESTM 426 Building Performance Retrofitting . . . . . . . . 4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 8

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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AS ASSOCIATE IN SCIENCE DEGREE WITH 
A MAJOR IN ENTREPRENEURSHIP 
AND SMALL BUSINESS MANAGEMENT IN
ENERGY SYSTEMS TECHNOLOGY

The Associate in Science in Entrepreneurship and
Small Business Management in Energy Systems Tech nol -
ogy prepares students for supervisory roles and to start
businesses of their own in the construction and energy
sectors, including solar and energy efficiency. The cur-
riculum provides a pathway for a variety of supervisory
roles related to solar and energy efficiency including sales
or marketing representative, account manager, crew lead,
project or program manager, contractor or consultant. It
will also support contractors and consultants for running
small businesses in the construction and energy sectors.
The program provides a solid foundation in business,
management, finance, sales, marketing, accounting, law,
as well as a breadth of knowledge and skills in energy effi-
ciency and solar theory and applications. Students will
prepare a comprehensive business plan with up-to-date
approaches, and learn how to operate a small business.
The program combines the Entrepreneurship and Small
Business Management certificate program requirements
with coursework in ESTM.

Career Opportunities:
The Associate in Science in Entrepreneurship/Small

Business Management in Energy Systems Technology
targets skill development for jobs in clean energy compa-
nies, especially solar and energy efficiency in the con-
struction sector, but also supports other industries with
green and sustainable missions and projects. It also pre-
pares students to start and develop businesses in these
areas. Specific occupations the program targets include
sales or marketing representative or manager, account
manager, crew lead, project or program manager, con-
tractor (business owner), consultant.

Required Core Courses Units
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – Small 

Business Management . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
ESTM 400 Clean Energy Concepts, 

Policies and Industries. . . . . . . . . . . . . . . . . . . . . . . . 3
MGMT 100 Introduction to Business Management . . . 3

Select a minimum of 12 units from the following:
COOP 670 Vocational Cooperative Education . . . . 1 - 4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 410 Introduction to Solar Installation 

and Integration . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
ESTM 411 Introduction to Solar Photovoltaics (PV)

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance and Sales 2
ESTM 421 Principles of Building Science, 

How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 425 Building Performance Assessment . . . . . . . 4
ESTM 426 Building Performance Retrofitting . . . . . . . . 4
ESTM 427 Introduction to Whole Home Heating,

Ventilation, and Cooling (HVAC) . . . . . . . . . . . . . . . . 3
ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 445 Commercial Solar Photovoltaics (PV) 

Finance and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 490 Capstone Project in Energy 

Systems Technology Management . . . . . . . . . . . 1.5-3
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 690 Independent Study in Energy 

Systems Technology Management . . . . . . . . . . . . 1-3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 35

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AS ASSOCIATE IN SCIENCE DEGREE 
WITH A MAJOR IN SOLAR TECHNOLOGY 
AND BUSINESS

The Associate Degree in Solar Technology and
Business prepares students for a variety of jobs in the
energy and construction sectors, especially related to
solar. The program provides a breadth of knowledge in
solar and related job functions, focusing on residential
photovoltaics (PV) applications. Coursework also includes
solar thermal and commercial applications. The program
prepares students primarily for jobs as solar installers,
designers, estimators, and sales representatives. The
tech nical and business training will also enable students
with additional experience or training to work as com -
pliance and quality assurance analysts, account repre-
sentatives, marketing representatives, rebate specialists,
pro gram and project managers, crew leads, and to start
and operate businesses as construction and energy 
contractors and consultants. The program includes
preparatory material relevant to credentials from the 
North Amer ican Board of Certified Energy Practitioners 
(NABCEP).
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Career Opportunities:
This associate degree provides skill development for

jobs in design, estimation, installation, and sales, cost
estimator and rebate processor, technical sales represen-
tative, and front line sales representative.

Required Core Courses Units
BUS. 115 Business Mathematics or

BUS. 120 Mathematical Analysis for Business . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
ESTM 400 Clean Energy Concepts, Policies 

and Industries . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 410 Introduction to Solar Installation 

and Integration . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
ESTM 411 Introduction to Solar Photovoltaics (PV) 

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance 

and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 490 Capstone Project in Energy 

Systems Technology Management . . . . . . . . . . 1.5 - 3

Select a minimum of 12 units from the following:

List A – Select at least one course from the following:
ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 445 Commercial Solar Photovoltaics (PV) 

Finance and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . 2

List B – Select at least one course from the following:
ESTM 402 Introduction to Residential Construction . . 3
ESTM 421 Principles of Building Science, 

How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 427 Introduction to Whole Home 

Heating, Ventilation, and Cooling (HVAC) . . . . . . . . . 3

List C – Select at least one course from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
COOP 670 Vocational Cooperative Education . . . . 1 - 4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 695 Independent Study in Energy 

Systems Technology Management . . . . . . . . . . . . 1-3
MGMT 100 Introduction to Business Management . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . 36-38.5

Plus General Education and other requirements
for the Associate degree (refer to Associate Degree
Requirements).

CA SOLAR TECHNOLOGY AND BUSINESS 
CERTIFICATE OF ACHIEVEMENT

The Certificate of Achievement in Solar Technology
and Business prepares students for a variety of jobs in the
energy and construction sectors, especially related to
solar. The program provides a breadth of knowledge in
solar and related job functions, focusing on residential
photovoltaics (PV) applications. Coursework also includes
solar thermal and commercial applications. The program
prepares students primarily for jobs as solar designers,
estimators, and sales representatives. The technical and
business training will also enable students with additional
experience or training to work as compliance and quality
assurance analysts, account representatives, marketing
representatives, rebate specialists, program and project
managers, crew leads, and to start and operate busi-
nesses as construction and energy contractors and con -
sultants. The program includes preparatory material
relevant to credentials from the North American Board of
Certified Energy Practitioners (NABCEP). The program
does not require a capstone project, and has more flexi-
ble requirements with fewer units than the associate’s
degree.

Career Opportunities:
This certificate provides skill development for jobs in

design, estimation, installation, and sales, cost estimator
and rebate process, technical sales representative, and
front line sales representative.

Required Courses Units
BUS. 115 Business Mathematics or

BUS. 120 Mathematical Analysis for Business . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ESTM 400 Clean Energy Concepts, 

Policies and Industries. . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 411 Introduction to Solar Photovoltaics (PV) 

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance 

and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
MGMT 100 Introduction to Business Management . . . 3

Select a minimum of 10 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
COOP 670 Vocational Cooperative Education . . . . . . 1-4
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 402 Introduction to Residential Construction . . 3
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ESTM 410 Introduction to Solar Installation 
and Integration . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5

ESTM 421 Principles of Building Science, 
How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

ESTM 425 Building Performance Assessment . . . . . . . 4
ESTM 427 Introduction to Whole Home 

Heating, Ventilation, and Cooling (HVAC) . . . . . . . . . 3
ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 445 Commercial Solar Photovoltaics (PV) 

Finance and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 490 Capstone Project in Energy 

Systems Technology Management . . . . . . . . . . 1.5- 3
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 695 Independent Study in Energy 

Systems Technology Management . . . . . . . . . . . . 1-3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . 28-29

CA SOLAR INSTALLATION CERTIFICATE OF
ACHIEVEMENT

The Certificate of Achievement in Solar Installation pre-
pares students for a variety of jobs in the energy and con-
struction sectors, especially related to solar. The program
provides a breadth of knowledge in solar and related job
functions, focusing on residential photovoltaics (PV) appli-
cations. Coursework also includes solar thermal and
commercial applications. The program prepares students
primarily for jobs as solar installers and designers. The
technical and business training will also enable students
with additional experience or training to work as
advanced installers or designers, estimators, sales repre-
sentatives, compliance and quality assurance analysts,
account representatives, marketing representatives,
rebate specialists, program and project managers, crew
leads, and to start and operate businesses as construc-
tion and energy contractors and consultants. The pro-
gram includes preparatory material relevant to credentials
from the North American Board of Certified Energy
Practitioners (NABCEP). The program does not require a
capstone project, and has more flexible requirements with
fewer units than the associate’s degree.

Career Opportunities:
Solar Installer, Designer, Cost Estimator.

Required Courses Units
BUS. 115 Business Mathematics or

BUS. 120 Mathematical Analysis for Business . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
ESTM 400 Clean Energy Concepts, 

Policies and Industries. . . . . . . . . . . . . . . . . . . . . . . . 3
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
ESTM 402 Introduction to Residential Construction . . 3
ESTM 410 Introduction to Solar Installation 

and Integration . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5

Select a minimum of 8 units from the following:
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship –

Small Business Management . . . . . . . . . . . . . . . . . . 3
BUS. 296 New Economy Marketing . . . . . . . . . . . . . . . 3
BUS. 297 Business Planning for Success . . . . . . . . . . 2
COOP 670 Vocational Cooperative Education . . . . . 1-4
ENVS 100 Introduction to Environmental Science . . . . 3
ESTM 411 Introduction to Solar Photovoltaics (PV)

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance 

and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 421 Principles of Building Science, 

How Houses Work . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ESTM 427 Introduction to Whole Home 

Heating, Ventilation, and Cooling (HVAC) . . . . . . . . . 3
ESTM 441 Solar Thermal Technology and Design . . . . 3
ESTM 445 Commercial Solar Photovoltaics (PV) 

Finance and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 490 Capstone Project in Energy Systems

Technology Management . . . . . . . . . . . . . . . . . . 1.5-3
ESTM 665 Selected Topics in Energy Systems 

Technology Management . . . . . . . . . . . . . . . . . . . .5-2
ESTM 695 Independent Study in Energy Systems

Technology Management . . . . . . . . . . . . . . . . . . . . 1-3
MGMT 100 Introduction to Business Management . . . 3
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . 27.5-29.5

CS SOLAR ENERGY TECHNOLOGY CERTIFICATE
OF SPECIALIZATION

Required Courses Units
ELEC 110 Fundamentals of Electronics . . . . . . . . . . . . 4
ESTM 410 Introduction to Solar Installation 

and Integration or
ELEC 410 Introduction to Solar Installation  

and Integration. . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
ESTM 411 Introduction to Solar PV Systems  

and Markets . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2.0
ESTM 412 Solar PV Design Fundamentals or

ESTM 413 Solar PV Finance and Sales . . . . . . . . . . 2.0
ESTM 400 Clean Energy Concepts, Policies 

and Industries or
ENVS 100 Introduction to Environmental 

Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 14.5

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=SOLTECH-2CA
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CC SOLAR INSTALLATION CAREER CERTIFICATE

Required Courses Units
ELEC 110 Fundamentals of Electronics . . . . . . . . . . . . 4
ESTM 410 Introduction to Solar Installation 

and Integration or
ELEC 410 Introduction to Solar Installation 

and Integration. . . . . . . . . . . . . . . . . . . . . . . . . . . 3.5
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . 7.5

SC SOLAR DESIGN, ESTIMATION, FINANCE, AND
SALES SKILLS CERTIFICATE

The Skills Certificate in Solar Design, Estimation,
Finance, and Sales prepares students for technical oper-
ations and customer-facing jobs, and provides introduc-
tory training for workers looking to transition within the
trades or from related fields. The program focuses on 
residential photovoltaics (PV) applications, but offers pre -
par a tory material relevant to thermal and commercial
appli cations. The certificate stacks into the longer Certi -
ficates of Achievement and Associate degree programs in
the ESTM department. The program includes preparatory
material relevant to credentials from the North American
Board of Certified Energy Practitioners (NABCEP). 

Career Opportunities: 
Designer 1 and 2, cost estimator and rebate 

processors, technical sales representatives, front-line
sales representatives.

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Develop a portfolio project proposal based on cur-
rent marketing and sales techniques, practices,
strategies, and technology applied to the residential
photovoltaics (PV) industry.

• Design residential solar systems and perform basic
cost estimation and sales based on utility costs and
rebate and tax incentives.

Required Courses Units
ESTM 411 Introduction to Solar Photovoltaics (PV) 

Systems and Markets . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 412 Solar Photovoltaics (PV) Design 

Fundamentals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
ESTM 413 Solar Photovoltaics (PV) Finance 

and Sales . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 6 

SC CLIMATE PROTECTION PROFESSIONAL SKILLS
CERTIFICATE

The Career Certificate in Climate Protection Profes -
sional provides a leadership and management-oriented
certificate for emerging professionals who work on green-
house gas emissions (GHG) reduction and climate adap-
tation projects. The program is a 10-unit certificate that
provides content training in climate change science, cur-
rent climate protection, policies in California, analytic
tools, project management, workplace effectiveness,
communication, and fundraising.

Career Opportunities: 
Project manager; Program manager; Sustainability

manager or coordinator; Sustainability analyst.

Program Learning Outcomes: 
Upon completion of Certificate requirements, students

will be able to:

• Produce a finished, or in progress, portfolio presenta-
tion, or a professional report, based on a project
developed in partnership with a host project site (a
client), that includes technical and qualitative analysis
(context, history, inventories, plans, assessments).

• Conduct a cost-benefit financial analysis of a climate
change initiative, including project funding sources
related to client or case study scenario, resourcing
grants, contracts, tax credits, utility rebates, or other
sources.

• Design a project work plan, and track workflow
progress and financial controls of project activities,
tasks, and funding.

• Conduct a job search, including identifying career
and employment resources, writing a resume, cover
letter, and performing a successful interview.

• Produce a final portfolio report or presentation based
on client site project analysis, findings, and recom-
mendations.

Required Courses Units
ESTM 491 Climate Protection Professional I or

ENVS 491 Climate Protection Professional I . . . . . . . 3
ESTM 492 Climate Protection Professional II or

ENVS 492 Climate Protection Professional II . . . . . . 3
ENVS 670 Vocational Cooperative Education 

in Environmental Science & Technology . . . . . . . . . . 4
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10 

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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ENGLISH
Course transfer requirements and electives for English

majors may be different from course requirements and
electives for English majors seeking the Associate
Degree. Please check with a counselor or with the English
Department for specifics.

Program Student Learning Outcomes:
Students completing this program will be able to:

ENGLISH

• Write focused, coherent, well-developed, largely
text-based expository essays organized into effec-
tive paragraphs, which support a clear thesis state-
ment, and demonstrate competence in standard
English grammar and usage. 

• Demonstrate comprehension, critical reading, and
critical thinking skills through analysis and evaluation
of ideas from multiple perspectives and sources. 

• Apply basic research to locate relevant sources for
the task, evaluate their credibility, and document
them according to academic conventions. 

• Literature: Demonstrate an understanding of impor-
tant literary movements, literary forms, and the his-
torical, intellectual, social, and cultural contexts of
the assigned texts. 

• Literature: Analyze major themes and literary tech-
niques in a broad range of literary works. 

• Literature: Write essays using the conventions of lit-
erary analysis and criticism, including text-based
argumentation and documentation in MLA format. 

READING

• Literal comprehension: Demonstrate a literal com-
prehension of college level readings. 

• Critical comprehension: Analyze, synthesize, and
evaluate college level readings. 

• Application of study-reading strategies: Determine
and apply appropriate study-reading strategies to
college-level texts.

• Metacognition: Demonstrate awareness of their
own competencies as readers, thinkers and scholars
engaged in academic discourse in cross-disciplinary
contexts. 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN ENGLISH

Required Core Courses Units

Select a minimum of 6 units from the following:
ENGL 100 Composition. . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 110 Composition, Literature 

& Critical Thinking . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 165 Critical Thinking/Adv. Composition . . . . . . . 3

Plus a selection of 12 units from the following:
6 units of which must be literature courses:
ENGL 103 Applied English Skills for Cultural 

Production I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 104 Applied English Skills for Cultural 

Production II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 161 Creative Writing I . . . . . . . . . . . . . . . . . . . . . 3
ENGL 162 Creative Writing II . . . . . . . . . . . . . . . . . . . . 3
ENGL 203 Applied English Skills for Cultural 

Production III . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 204 Applied English Skills for Cultural 

Production IV . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
FILM 440 Film Study & Appreciation . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3
JOUR 121 Adv. Writing & Reporting for the Media . . . . 3
LIT. 101 Contemporary Literature . . . . . . . . . . . . . . . . . 3
LIT./ECE. 191 Children’s Literature . . . . . . . . . . . . . . . . 3
LIT. 201 American Literature I. . . . . . . . . . . . . . . . . . . . . 3
LIT. 202 American Literature II . . . . . . . . . . . . . . . . . . . . 3
LIT. 231 Survey of British Literature I . . . . . . . . . . . . . . . 3
LIT. 232 Survey of British Literature II . . . . . . . . . . . . . . 3
LIT. 251 Women in Literature . . . . . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . 3
LIT. 266 Black Literature . . . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 267 Filipino American Literature. . . . . . . . . . . . . . . 3
LIT. 370 Readings in Lit. of the Latino in the US . . . . . 3
LIT. 416 Modern European Lit in Translation . . . . . . . . 3
LIT. 432 Folklore . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 18

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AA-T ASSOCIATE IN ARTS DEGREE IN ENGLISH
FOR TRANSFER

The Associate in Arts in English for Transfer Degree
(AA-T) is intended for students who plan to complete a
bachelor’s degree in a similar major at a CSU campus.
Students completing an AA-T degree are guaranteed
admission to the CSU system, but not to a particular cam-
pus or major. Students transferring to a CSU campus that
does not accept the AA-T will be required to complete no
more than 60 units after transfer to earn a bachelor’s
degree. This degree may not be the best option for stu-
dents intending to transfer to a particular campus or uni-
versity or college that is not part of the CSU system.
Students should consult with a Skyline College counselor
for further information on university admissions and trans-
fer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.
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Required Core Courses Units
ENGL 165 Critical Thinking and Advanced 

Composition. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ENGL 110 Composition, Literature and Critical 

Thinking . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

List A – Select two courses from the following:
LIT. 201 American Literature I . . . . . . . . . . . . . . . . . . . . 3
LIT. 202 American Literature II . . . . . . . . . . . . . . . . . . . 3
LIT. 231 British Literature I . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 232 British Literature II . . . . . . . . . . . . . . . . . . . . . . 3

List B – Select one course from the following:
ENGL 161 Creative Writing I . . . . . . . . . . . . . . . . . . . . . 3

List C – Select one course from the following:
LIT. 101 Contemporary Literature . . . . . . . . . . . . . . . . . 3
LIT. 191 Children’s Literature . . . . . . . . . . . . . . . . . . . . . 3
LIT. 251 Women in Literature. . . . . . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . . 3
LIT. 266 Black Literature . . . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 267 Filipino American Literature. . . . . . . . . . . . . . . 3
LIT. 370 Readings in the Literature of the 

Latino in the U.S. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 432 Folklore . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ASL 111 American Sign Language I . . . . . . . . . . . . . . . 3
ASL 112 American Sign Language II . . . . . . . . . . . . . . . 3
ARBC 111 Elementary Arabic I . . . . . . . . . . . . . . . . . . . 3
ARBC 112 Elementary Arabic II . . . . . . . . . . . . . . . . . . 3
CHIN 111 Elementary Chinese I . . . . . . . . . . . . . . . . . . 3
CHIN 112 Elementary Chinese II . . . . . . . . . . . . . . . . . . 3
FILI 110 Elementary Filipino. . . . . . . . . . . . . . . . . . . . . . 3
FILI 111 Elementary Filipino I . . . . . . . . . . . . . . . . . . . . . 3
FILI 112 Elementary Filipino II . . . . . . . . . . . . . . . . . . . . 3
FILI 120 Advanced Elementary Filipino. . . . . . . . . . . . . 5
SPAN 110 Elementary Spanish . . . . . . . . . . . . . . . . . . . 5
SPAN 111 Elementary Spanish I . . . . . . . . . . . . . . . . . . 3
SPAN 112 Elementary Spanish II. . . . . . . . . . . . . . . . . . 3
SPAN 120 Advanced Elementary Spanish . . . . . . . . . . 5
SPAN 130 Intermediate Spanish . . . . . . . . . . . . . . . . . . 4
SPAN 140 Advanced Intermediate Spanish . . . . . . . . . 4
SPAN 220 Spanish for Spanish Speakers I . . . . . . . . . 5
SPAN 230 Spanish for Spanish Speakers II . . . . . . . . . 5
JOUR 120 Writing and Reporting for the Media . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 18-20

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 9-12 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective course as need
to reach a total of 60 units.

ROTATION OF LITERATURE COURSES – 
DAY, EVENING AND ONLINE CLASSES

(Listed below are the tentative Literature offerings for
the upcoming semesters.)

Fall 2015
Online LIT. 202 American Literature II
On Campus LIT. 265 Asian American Literature

Spring 2016
Online LIT. 231 Survey of British Literature I
On Campus LIT. 370 Readings in Literature of the

Latino in the United States

Summer 2016
Online LIT. 107 Contemporary Literature

LIT. 432 Folklore

Fall 2016
Online LIT. 232 Survey of British Literature II
On Campus LIT. 154 Queer Literature

Spring 2017
Online LIT. 201 American Literature I
On Campus LIT./ECE. 191 Children’s Literature

(For information on class meeting days and times for
Literature courses, consult the current Class Schedule.)

ENGLISH FOR SPEAKERS OF
OTHER LANGUAGES
Program Student Learning Outcomes:

• Students completing this program will be able to:

• Comprehend, analyze, synthesize, and discuss
English texts for the purpose of furthering academic,
personal, vocational and civic growth.

• Critically evaluate and modify own written language
to enhance academic, personal, vocational, and civic
communication.

• Listen effectively, and consistently produce compre-
hensible spoken English in a variety of academic,
personal, vocational and civic situations. 

FAMILY & CONSUMER SCIENCES
The Family and Consumer Science Associate degree

major is a cultural core program which provides transfer
opportunities in five possible areas: clothing and textiles,
child development and family relations, food and nutri-
tion/food services, design and housing, and general fam-
ily and consumer science.

A certificate in Family and Consumer Science
endorses a foundation for paid employment in many
entry-level jobs in the above mentioned fields. Advanced
education, depending on the area of specialization, opens
the door to jobs in industry, business, government, edu-
cation, and private agencies.



1312015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

D
E

G
R

E
E

S
&

C
E

R
T

IF
IC

A
T

E
S

Program Student Learning Outcomes:
Students completing this program will be able to:

• Demonstrate a broad based cross-cultural approach
to nutrition and show how the pursuit of knowledge
concerning nutrition and health is an ongoing issue.

• Recognize the role of nutrients in the maintenance of
life processes and the utilization of food by the body
using basic concepts of nutrition and nutrient selec-
tion and the principles of nutrition as a unifying
theme.

• Analyze daily nutrition and cross-cultural food prac-
tices by emphasizing scientific data and it applica-
tion to a variety of diet plans.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN FAMILY & CONSUMER SCIENCES

Required Core Courses Units
FASH 113 Textiles . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
FASH119Clothing, Culture & Society. . . . . . . . . . . . . . . 3
ECE.212 Child, Family & Community . . . . . . . . . . . . . . 3
FCS 310 Nutrition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
INTD 110 Environmental Design . . . . . . . . . . . . . . . . . . 3

Plus a selection of 6 units from the following:
ART/MUS. 115 Music, Art & Ideas . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – Small Business

Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COOP 670 Vocational Co-Op Education. . . . . . . . . . 1-4
FASH 151 Fashion Merchandising . . . . . . . . . . . . . . . . 3
FCS 313 Holistic Perspective in Nutrition . . . . . . . . . . . 1
HSCI 100 General Health Education. . . . . . . . . . . . . . . 3
MUS. 100 Fundamentals of Music . . . . . . . . . . . . . . . . 3
PSYC 100 General Psychology. . . . . . . . . . . . . . . . . . . 3
PSYC/SOCI 110 Courtship, Marriage & Family. . . . . . . 3
PSYC 210 Child Development . . . . . . . . . . . . . . . . . . . 3
PSYC 301 Psychology of Personal Development . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 21

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA FAMILY & CONSUMER SCIENCES 
CERTIFICATE OF ACHIEVEMENT

Required Courses Units
FASH 113 Textiles . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
FASH119 Clothing, Culture & Society . . . . . . . . . . . . . . 3
ECE.212 Child, Family & Community . . . . . . . . . . . . . . 3
FCS 310 Nutrition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
INTD 110 Environmental Design . . . . . . . . . . . . . . . . . . 3

Plus a selection of 6 units from the following:
ART/MUS. 115 Music, Art & Ideas . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – Small Business

Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COOP 670 Vocational Co-Op Ed . . . . . . . . . . . . . . . 1-4
FASH 151 Fashion Merchandising . . . . . . . . . . . . . . . . 3
FCS 313 Holistic Perspective in Nutrition . . . . . . . . . . . 1
HSCI 100 General Health Education. . . . . . . . . . . . . . . 3
MUS. 100 Fundamentals of Music . . . . . . . . . . . . . . . . 3
PSYC 100 General Psychology. . . . . . . . . . . . . . . . . . . 3
PSYC/SOCI 110 Courtship, Marriage, & Family . . . . . . 3
PSYC 210 Child Development . . . . . . . . . . . . . . . . . . . 3
PSYC 301 Psychology of Personal Development . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 21

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=FCS-2CB

FASHION MERCHANDISING
Fashion promotion, visual merchandising, fashion co -

ordination, retail buying, and store management are some
of the fields for which this program prepares students.
Since the fashion industry is one of the fastest growing
segments of business in the Bay Area, internship and
employment opportunities are readily available.

In addition to immediate employment opportunities,
the Certificate and Associate in Science degree programs
in Fashion Merchandising, General Merchandising, and
Image Consulting provide a foundation for transfer and
pursuit of a Bachelor’s degree.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Summarize the roles the merchant team plays in the
procurement and distribution of merchandise.

• Identify entry level positions, career opportunities
and related duties in the fashion industry. 

• Describe expectations, duties, and realistic chal-
lenges that industry professionals face. 

• Recognize and identify design elements and trends
from key eras of fashion history

• Demonstrate key concepts of fashion merchandis-
ing, retail buying, special events and promotions,
visual merchandising, and image/fashion consulting.
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AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN FASHION MERCHANDISING

Required Core Courses Units
BUS. 115 Business Mathematics . . . . . . . . . . . . . . . . . . 3
BUS. 190 Introduction to Retail Management . . . . . . . 3
FASH 100 Principles of Design . . . . . . . . . . . . . . . . . . . 3
FASH 113 Textiles . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
FASH/FCS119 Clothing, Culture & Society . . . . . . . . . . 3
FASH 151 Fashion Merchandising . . . . . . . . . . . . . . . . 3
FASH 225 Apparel Analysis . . . . . . . . . . . . . . . . . . . . . . 3
FASH 226 Visual Merchandising and Display . . . . . . . . 3
FASH 228 Fashion Show Production. . . . . . . . . . . . . . . 3

Plus a minimum of 3 units from the following:
ACTG 100 Accounting Procedures . . . . . . . . . . . . . . . . 3
ART 214 Color . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ART 301 Design . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 100 Introduction to Business . . . . . . . . . . . . . . . . 3
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 150 Entrepreneurship – Small Business

Management . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
BUS. 401 Business Communications . . . . . . . . . . . . . . 3
BCM. 200 Introductions to MS Office Suite . . . . . . . . . 2
BCM. 201 Integration of MS Office Applications. . . . . . 1
BCM. 301 Maximizing Your Employment Potential. . . 1.5
MGMT 100 Introduction to Business Management . . . . 3
FASH/COOP 670 Vocational Cooperative 

Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1-3
INTD 110 Environmental Design . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 30

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA FASHION MERCHANDISING CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
FASH 100 Principles of Design . . . . . . . . . . . . . . . . . . . 3
FASH 151 Fashion Merchandising . . . . . . . . . . . . . . . . 3
FASH 225 Apparel Analysis . . . . . . . . . . . . . . . . . . . . . . 3
FASH 226 Visual Merchandising and Display . . . . . . . . 3
FASH 228 Fashion Show Production. . . . . . . . . . . . . . . 3
BUS. 115 Business Mathematics . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 18

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=FASH-2CB

GEOGRAPHY
Program Student Learning Outcomes:

Students completing this program will be able to:

• Analyze, synthesize, and apply core geographic prin-
ciples, concepts, models, and phenomena.

• Identify examples of human-environmental interac-
tion and assess their past, present, and future
impact.

• Evaluate and apply geographic methods and associ-
ated theories used to analyze and advance geo-
graphic concepts.

GEOLOGY
AS-T ASSOCIATE IN SCIENCE DEGREE IN 

GEOLOGY FOR TRANSFER
An Associate in Science in Geology for Transfer (AS-T)

from Skyline College prepares students for transfer to 
a baccalaureate institution to obtain a degree in Geology
or a closely related discipline. Additionally, this degree
allows student to learn the fundamental principles and
practices in Geology in order to create a solid foundation
and solid preparation that is appropriate for a variety of
scientific disciplines. The program will produce students
well prepared to transfer to the California State University
system to undertake a study of upper division theoretical
and/or experimental course work in Geology. 

The Associate in Science in Geology for Transfer 
(AS-T) is intended for students who plan to complete a
bachelor’s degree in Geology or a closely related disci-
pline at a California State University (CSU) campus.
Students completing this degree are guaranteed admis-
sion to the California State University system, but not to a
particular campus or major. Students transferring to a
CSU campus that accepts the degree will be required to
complete no more than 60 units after transfer to earn a
bachelor’s degree. This degree may not be the best
option for students intending the transfer to a particular
university or college that is not part of the CSU system
and should consult with a Skyline College counselor for
further information on university admissions and transfer
requirements. 

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Courses Units
GEOL 210 General Geology . . . . . . . . . . . . . . . . . . . . . . 4
GEOL 220 Historical Geology . . . . . . . . . . . . . . . . . . . . 4
CHEM 210 General Chemistry I . . . . . . . . . . . . . . . . . . . 5
CHEM 220 General Chemistry II . . . . . . . . . . . . . . . . . . 5
MATH 251 Calculus with Analytical Geometry II . . . . . . 5
MATH 252 Calculus with Analytical Geometry II . . . . . . 5
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 28
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Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 7 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

Recommended Preparation
In addition to the above, students in the major are

urged to consider the following related courses as recom-
mended preparation for the AS-T:

BIOL 215 Organismal Biology 4
PHYS 250 Physics with Calculus I 4
PHYS 260 Physics with Calculus II 4

HEALTH SCIENCES
Program Student Learning Outcomes:

Students completing this program will be able to:

• Identify factors influencing human health including
factors related to public policy, socioeconomics, and
the environment that contribute to health disparities
and leading causes of morbidity and mortality.

• Develop strategies for initiating and/or maintaining
activities that promote health through individual
behavior, civic/community engagement, and/or envi-
ronmental stewardship

• Perform the duties expected of specific roles in the
health care workforce with proficiency commensu-
rate with training.

• Critically evaluate popular and scientific literature
and other media for its significance and impact on
individual and public health.

HISTORY
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate ability to understand, analyze and eval-
uate historical processes that affect the United
States and other nations, such as nation building,
social change, economic development, consolida-
tion of power and geopolitical conflict. 

AA-T ASSOCIATE IN ARTS DEGREE IN HISTORY
FOR TRANSFER

The Associate in Arts in History for Transfer (AA-T) from
Skyline College prepares students for transfer to a bac-
calaureate institution to obtain a degree in History or a
closely related degree. History degrees are often prepara-
tion for careers in education, law or the Foreign Service.
Additionally, this degree develops key critical thinking
skills and enhances the student’s ability to participate fully
and meaningfully as a citizen in a democracy.

The Associate in Arts Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students
completing an AA-T degree are guaranteed admission to
the CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
HIST 201 United States History I . . . . . . . . . . . . . . . . . . 3
HIST 202 United States History II . . . . . . . . . . . . . . . . . 3

List A: (Select two courses from the following):
HIST 100 Western Civilization I or

HIST 104 World Civilizations I . . . . . . . . . . . . . . . . . . . 3
HIST 101 Western Civilization II or

HIST 106 World Civilizations II . . . . . . . . . . . . . . . . . . 3

List B: (Select one course from Area 1 and one course
from Area 2):

Area 1:
HIST 104* World Civilizations I . . . . . . . . . . . . . . . . . . . . 3
HIST 106* World Civilizations II . . . . . . . . . . . . . . . . . . . 3
HIST 235 History of Ethnic Groups in 

the United States . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 240 History of Ethnic Groups in California . . . . . . 3
HIST 244 African American History . . . . . . . . . . . . . . . . 3
HIST 248 Women and the American Experience. . . . . . 3
HIST 335 History and Politics of the Middle East . . . . . 3
HIST 420 Survey of Latin American History. . . . . . . . . . 3
HIST 429 History of Latinos in the United States . . . . . 3
HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations. . . . . . . . . . . . . . . 3
HIST 435 History of the Philippines . . . . . . . . . . . . . . . . 3
HIST 436 Filipinos in America . . . . . . . . . . . . . . . . . . . . 3
HIST 444 Survey of Sub-Saharan History . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . . 3
ARBC 111 Elementary Arabic I . . . . . . . . . . . . . . . . . . . . 3
ASL 111 American Sign Language I . . . . . . . . . . . . . . . . 3
CHIN 111 Elementary Chinese I . . . . . . . . . . . . . . . . . . . 3
FILI 111 Elementary Filipino I . . . . . . . . . . . . . . . . . . . . . 3
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Area 2:
HIST 108 Survey of American History . . . . . . . . . . . . . . 3
HIST 203 The U.S. Since 1945. . . . . . . . . . . . . . . . . . . . 3
HIST 300 History of San Francisco . . . . . . . . . . . . . . . . 3
HIST 310 California History . . . . . . . . . . . . . . . . . . . . . . 3
ECON 100 Principles of Macroeconomics. . . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
GEOG 150 World Regional Geography . . . . . . . . . . . . . 3
PLSC 210 American Politics. . . . . . . . . . . . . . . . . . . . . . 3
PLSC 301 California State and Local Government . . . . 3
*If not used to meet List A requirement
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 18

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 6 to 15 major course units may
be double counted to apply to meet general education
requirements. This degree does not require the Skyline
College Associate Degree requirements.

Plus CSU transferable elective courses as needed to
reach a total of 60 units.

HOSPITALITY AND TOURISM
MANAGEMENT

Hospitality and tourism are among the world’s largest
and fastest growing industries, offering endless opportu-
nities for students who enjoy working with people in the
Hospitality and Tourism Management program prepares
students for careers in this exciting and fast paced career
pathway. Students receive relevant and hands-on training
in various segments of the hospitality and tourism indus-
try. Educational tracks in the following areas include hotel
and resorts, meeting and event planning, food service and
restaurant management. Successful individuals in the
Hospitality and Tourism industry are equipped with the
skills necessary to provide exceptional customer service,
effective decision making, ability to work well in a team
environment, and use current technology in hospitality
and tourism operations.

SC FOOD & BEVERAGE ENTRY-LEVEL 
PROFESSIONAL SKILLS CERTIFICATE

Career Opportunities: 
Server Assistant, Host, Restaurant Server, Banquet

Server, Food Runner, Cafe Attendant, Food Service
Associate.

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Students will demonstrate skills necessary in entry-
level restaurant/banquet operations.

• Students will identify basic food safety and sanitation
standards required in restaurant and food service
operations.

Required Courses Units
HTM. 101 Introduction to Hospitality and 

Tourism Management . . . . . . . . . . . . . . . . . . . . . . . . 3
HTM. 125 Restaurant and Banquet Operations . . . . . . 1
HTM. 20 Sanitation Practices in the 

Hospitality Industry . . . . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . . 7

SC GUEST SERVICE ENTRY-LEVEL 
PROFESSIONAL SKILLS CERTIFICATE

Career Opportunities: 
Front Desk Agent, Guest Services Associate, Gate

Agent, Concierge.

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Demonstrate successful problem-solving techniques
used in hospitality and tourism businesses.

• Describe hotel/resort operational departments and
their essential functions.

• Identify career opportunities in the hospitality and
tourism management industry and the required skills,
knowledge and abilities of a successful employee in
the industry.

Required Courses Units
HTM. 101 Introduction to Hospitality and 

Tourism Management . . . . . . . . . . . . . . . . . . . . . . . . 3
HTM. 124 Excellence in Guest Service . . . . . . . . . . . . .5
HTM. 230 Hotel and Resort Management . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 6.5

SC MEETING & EVENT PLANNING ENTRY-LEVEL
PROFESSIONAL SKILLS CERTIFICATE

Career Opportunities: 
Catering Assistant, Special Event Associate, Entry-

Level Event Representative.

Program Learning Outcomes: 
Upon Completion of Certificate requirements, students

will be able to:

• Demonstrate how to work effectively with internal
and external clients.

• Identify all aspects and necessary functions of a suc-
cessful meetings or event.

• Demonstrate the skills necessary to utilize technol-
ogy in meeting and event planning.

• Implement a special events project.
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Required Courses Units
HTM. 140 Introduction to Meeting, Event and 

Conference Management . . . . . . . . . . . . . . . . . . . . . 3
HTM. 108 Technology Essentials in Hospitality . . . . . . 3
HTM. 124 Excellence in Guest Service . . . . . . . . . . . . .5
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 6.5

INTERDISCIPLINARY STUDIES
The Interdisciplinary Studies degree is designed for

students who wish to pursue broad areas of knowledge in
arts and sciences plus additional knowledge in an “Areas
of Emphasis.” This degree is designed for students who
wish to explore different disciplines (subject areas) before
deciding on a definite major program prior to transferring
to a four-year university, or for students who may not be
planning to transfer but wish to earn a degree in a partic-
ular area of study that interests them. 

Option I enables students to complete the require-
ments for the Associates degree, while options II, III and
IV enable students to complete the requirements for the
Associates degree and transfer admission requirements
to the California State University, University of California
or independent colleges and universities.

Important: Completion of the CSU, UC or Independent
University patterns does not guarantee admission to any
of these institutions. Students are advised to consult with
a counselor for further information. 

Note: A minimum grade of C is required in all courses
applied to any area of emphasis in this major.

Students planning to transfer to a four-year university are
cautioned that this degree may not meet all of the lower
division requirements for transfer into a particular major;
however, through careful educational planning with a
counselor, this degree would offer a solid foundation in
the transfer process. Students should consult with a
coun selor for specific information regarding their intended
major at their target transfer institution. 

Degree Requirements

1. Complete Residency, Scholarship, Basic Compe tency,
Specific Area, and General Education require ments for
the Skyline College Associate Degree
a. Meet the Basic Competency requirements in

Writing/Reading, Mathematics/Quantitative Reason -
ing, and Information Literacy

b. Meet the Specific Area requirements in American
History and Institutions, English, Physical Education
and Ethnic and Cultural Diversity

c. Complete one of the following patterns of study
listed as Options I-IV below

Option I: Skyline College Pattern
This option is primarily for those students whose goal is to
receive an Associate Degree but who do not have plans
to transfer to a four year university. This option replaces
the former Liberal Arts degree.

1. Complete the Skyline College General Education
Requirements (18 units with a minimum of 3 units in
each of the following sections – Natural Sciences,
Humanities, Social Sciences, Language and Rationality
Group A, Language and Rationality Group B, Personal
Development.)

2. Eighteen (18) units must be in one of the following areas
of emphasis.

Option II: California State University Pattern
This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to a California
State University campus. This option replaces Option 1 of
the former University Studies degree.

1. Complete a minimum of 60 semester units that are CSU
transferable with a cumulative GPA of 2.0 or better that
meet the following:
a. Complete the CSU GE requirements (a minimum of

30 of the total 39 units required completed with a C
or better grade to include Areas A1, A2, A3 and B4)

or
b. Complete the CSU version of the Intersegmental

General Education Transfer Curriculum (IGETC) – a
minimum of 37 units with a C or better grade in each
course.

2. Eighteen (18) units must be in one of the following areas
of emphasis.

Option III: University of California Pattern
This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to a University
of California campus. This option replaces Option 2 of the
former University Studies degree.

1. Complete a minimum of 60 units transferable to the
University of California with at least a 2.4 UC transfer-
able grade point average (in order to meet UC minimum
eligibility requirements) to include either 1 or 2 below
with a minimum C or better grade in each course.
a. Complete the UC version of Intersegmental General

Education Transfer Curriculum (IGETC) – a minimum
of 34 units

or
b. Complete campus specific UC transfer admission

requirements (in consultation with a counselor)

2. Eighteen (18) units must be in one of the following areas
of emphasis.
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Option IV: Independent University Pattern
This option is primarily for those students whose goal is to
receive an Associate Degree and transfer to an indepen -
dent college or university. This option replaces Option 3 in
the former University Studies degree.

To meet the requirements for this pattern, students must
complete a minimum of 60 units including the following:

1. Complete a minimum of 21 units applicable to the GE
pattern of intended transfer institution

and

2. Eighteen (18) units must be in one of the following areas
of emphasis.

AREAS OF EMPHASIS 
FOR INTERDISCIPLINARY
STUDIES MAJOR
Arts & Humanities
This area of emphasis integrates the study of cultural, lit-
erary, humanistic activities and artistic expression of
human beings. Students will analyze and evaluate the
ways in which people through the ages in different cul-
tures have responded to themselves and the world
around them in cultural and artistic creation.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Analyze and evaluate artistic and cultural creations
as a reflection of certain socio-cultural periods. 

• Demonstrate effective communication through writ-
ten and oral forms, and through other forms as
appropriate. 

Select a minimum of 18 units from the following:

ARBC 111, 112
ART 101, 102, 105, 107*, 115, 120, 130, 204, 221, 248,

301, 350*, 351, 352, 354*, 355*, 405, 411
ASL 111, 112
CHIN 111, 112
DANC 110, 130, 140, 330, 350, 400
ECE. 191*
ENGL 110, 161
FASH 113, 119*
FILI 110, 111, 112 
FILM, 440 
HIST 100, 101, 104, 106, 108, 109, 201, 202, 203, 235,

240, 244, 248, 335*, 420, 429*, 430, 432, 435, 436,
453*, 461, 462, 463, 464

HUM 106*, INTD 110*, 
LIT 101, 111, 113, 116, 151, 191, 225, 251, 265, 266, 267,

370, 373, 416, 432
MUS. 100, 110, 111, 115, 202, 204, 250, 275, 301, PHIL

100, 160, 175, 240, 280*, 300, 312*, 
PLSC 280*, 335*
SOCI 143, 341, 432*

SOSC 270*, 275*
SPAN 110, 111, 112, 120, 130, 140*, 220*

Note: The following pairs are the same course:

ART 115 and MUS. 115
FASH 119 HIST 335 and PLSC 335
PHIL 280 and PLSC 280

Health and Physical Education 
(Option I: Skyline College Pattern Only)
The health, family and consumer science, physical educa -
tion and psychology courses emphasize theoretical and
practical knowledge for maintenance of physical and
mental health. The physical education and intercollegiate
athletic courses provide students with the opportunity to
develop active and healthy life styles.

Note: This area of emphasis may only be used with 
Option I: Skyline College Pattern.

Select a minimum of 18 units as follows:

Choose at least 9 units from courses listed below:

ECE. 201
FCS 310
HSCI 100 130 665*
KINE 100*, 305, 510
P.E. 301*
PSYC 100, 200, 201, 390, 410

and

Choose at least 9 units from courses listed below:

COMB 301, 302, 401.1, 401.2, 401.3, 401.4, 404.1, 404.2,
404.3, 404.4

DANC 121.1, 121.2, 121.3, 121.4, 130.1, 130.2, 130.3,
130.4, 140.1, 140.2, 140.3, 140.4, 152.1, 152.2, 152.3,
152.4, 161, 162, 163, 164, 165, 167, 168, 169, 330.1,
330.2, 330.3, 330.4, 350.1, 350.2, 350.3, 350.4, 400.1,
400.2, 400.3, 400.4, 665

FITN 106, 112.1, 112.2, 112.3, 112.4, 116.1, 116.2, 116.3,
116.4, 166.1, 166.2, 166.3, 166.4, 201.1, 201.2, 201.3,
201.4, 301.1, 301.2, 301.3, 301.4, 304.1, 304.2, 304.3,
304.4, 305.1, 305.2, 305.3, 305.4, 332.1, 332.2, 332.3,
332.4, 334.1, 334.2, 334.3, 334.4, 335.1, 335.2, 335.3,
335.4, 400.1, 400.2, 400.3, 400.4

INDV 101.1, 101.2, 101.3, 101.4, 121.1, 121.2, 121.3, 121.4,
126, 160.1, 160.2, 160.3, 160.4, 165.1, 165.2, 165.3,
165.4, 251.1, 251.2, 251.3, 251.4

TEAM 100, 111.1, 111.2, 111.3, 111.4, 112, 116, 117, 132.1,
132.2, 132.3, 132.4, 141.1, 141.2, 141.3, 141.4, 148.1,
148.2, 148.3, 148.4, 179, 190, 191, 192, 193, 195, 196,
198

VARS 100, 110, 150, 200, 310, 340, 350, 360

Note: The following pair is the same course:

ECE. 201 and PSYC 201
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Letters & Science
This area of emphasis integrates the study of the world
around us by developing analytical skills needed to under-
stand the physical world and the human beings who
occupy it, including the artifacts they produce.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Apply scientific concepts and principles to explain
physical processes in the world. 

• Demonstrate effective communication through writ-
ten and oral forms, and through other forms as
appropriate. 

Select a minimum of 18 units as follows:

Choose at least 9 units from courses listed below:

ANTH 125
ASTR 100, 101
BIOL 101, 110, 111, 130, 140, 145, 150, 215, 230, 240,

250, 260,
BUS. 120, 123
CHEM 112, 210, 220, 234, 235, 237, 238, 410
GEOL 100, 105, 210, 220
MATH 130, 150, 153, 200, 201, 222, 241, 242, 251, 252,

253, 270, 275
OCEN 100, 101
PHYS 105, 210, 220, 250, 260, 270 
PSYC 171

and
Organizational Structures
This area of emphasis explores social organizations, such
as businesses and governments, in terms of their struc-
tures, decision making processes and interactions.

Select a minimum of 18 units as follows:

Choose at least 6 units from courses listed below:

BUS. 120, 123
MATH 130*, 150, 153, 200, 201, 222, 241, 242, 251, 252,

253, 270, 275
PSYC 171

and

Choose at least 12 units from courses listed below:

ADMJ 100
ANTH 110, 150, 155, 165, 180, 360
BUS. 100, 101*, 200*, 210*
ECE. 201
ECON 100, 102, 310
GEOG 110, 150
HIST 104, 106, 203, 248, 300, 335*, 429*, 430, 432, 435,

436, 453*
JOUR 110
PHIL 280
PLSC 115, 130, 150, 280*, 315, 320, 330, 335*,
PSYC 100, 110*, 200, 201, 268, 300, 301*, 390, 410
SOCI 100, 105, 110*, 141, 142, 143, 201*, 341 
SOSC 150

Choose at least 9 units from courses in this box1

ARBC 111* 112 
ASL 111, 112
CHIN 111, 112
ECE. 191*
ENGL 110, 161, 
FILI 110, 111, 112
FILM 440 (formerly Lit. 441)
HIST 100, 101, 104, 106, 109, 203, 248, 335*, 420,

430, 432, 435, 453*, 461, 462, 463, 464
HUM. 106*
LIT. 101, , 151, 191*, 251, 265, 266, 267, 370, 432
PHIL 100, 160, 175, , 240, 280*, 300, 312*, 
PLSC 280*, 335*
SOCI 143, 341, 432*
SPAN 110, 111, 112, 120, 130, 140, 220

Note: The following pairs are the same course:

ECE. 191 & LIT. 191
HIST 335 and PLSC 335 
PHIL 280 and PLSC 280 

OR

Choose at least 9 units from courses in this box1

ADMJ 100
ANTH 110, 150, 155, 165, 180, 360
BUS. 100, 101*, 200*, 210*
ECE. 201
ECON 100, 102, 310
GEOG 110, 150
HIST 104, 106, 203, 248, 300, 335*, 429*, 430, 432,

435, 436, 453*
JOUR 110
PHIL 280*
PLSC 115, 130, 150, 200, 210, 280*, 315, 320, 330,

335*
PSYC 100, 110*, 200, 201, 268, 300, 301*, 390, 410
SOCI 100, 105, 110, 141, 142, 201, 341* SOSC 150,

270*, 275*

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110 and SOCI 110

1 Students must choose at least 9 units from courses listed in 
either box above. Students may not combine courses from each
box to create a total of 9 units. 
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Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110 and SOCI 110

Social and Behavioral Sciences
This area of emphasis studies the systems and institu-
tions human beings in various cultures develop to organ-
ize their lives in both individual and group settings.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Contrast the human systems and institutions used by
different cultures to organize people in individual and
group settings. 

• Analyze contemporary ethical or social problems
from the perspective of the social or behavioral sci-
ences. 

Select a minimum of 18 units from the following:

ADMJ 100
ANTH 110, 150, 155, 165, 180, 360
BUS. 100, 101*, 200*, 210*
ECE. 201
ECON 100, 102, 310
EDUC 200*
GEOG 110, 150
HIST 104, 106, 108, 201, 202, 203, 235, 240, 244, 248,

300, 310, 335*, 430, 432, 435, 436, 453*
JOUR 110
PHIL 280*
PLSC 115, 130, 150, 200, 210, 280*, 301*, 315, 320, 330,

335*,
PSYC 100, 110*, 200, 201, 238*, 268, 300, 301*, 390, 410
SOCI 100, 105, 110*, 141, 142, 143, 201*, 341, 
SOSC, 150, 270*, 275*

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
HIST 335 and PLSC 335
PHIL 280 and PLSC 280
PSYC 110and SOCI 110

Social and Natural Sciences
This area of emphasis integrates the study and applica-
tion of scientific methodology from two perspectives, that
of the social sciences which consider the human world in
several aspects, and that of the natural sciences which
consider the world in its physical and biological aspects.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Explain the major concepts, fundamental principles
and basic theories of at least one area of science. 

• Evaluate proposed solutions to contemporary social
issues requiring scientific literacy. 

Select a minimum of 18 units as follows:

Choose at least 9 units from courses listed below:

ANTH 125
ASTR 100, 101
BIO 101, 110, 111, 130, 140, 145, 150, 215, 230, 240, 250,

260, 365*
CHEM 112, 210, 220, 234, 237, 235, 238, 410*
ELEC 110*
GEOL 100, 105, 210, 220
OCEN 100
PHYS 105, 210, 220, 250, 260, 270

and

Choose at least 9 units from courses listed below:

ADMJ 100
ANTH 110, 125, 150, 155, 165, 180, 360
BUS. 100, 101*, 200*, 201, 210*
ECE. 201, 212, 214*
ECON 100, 102, 310, 392*
GEOG 110, 150
HIST 108, 201, 202, 203, 235, 240, 244, 248, 300, 310,

420
JOUR 110
PHIL 280*
PLSC 115, 130, 150, 200, 210, 280*, 301*, 315, 320, 330
PSYC 100, 110*, 200, 201, 268, 300, 301*, 390, 410
SOCI 100, 105, 110*, 141, 142, 143, 201*, 341
SOSC 150, 270*, 275*

Note: The following pairs are the same course:

ECE. 201 and PSYC 201
and 
PHIL 280 and PLSC 280
PSYC 110 and SOCI 110

TRANSFER NOTES

1. All courses listed in the six areas of emphasis options are transfer-
able to either the University of California (UC), the California State
University (CSU), or both UC and CSU. Courses that are transfer-
able only to CSU are marked with an asterisk (*).

2. All courses may be applied to the appropriate areas of the CSU
General Education Breadth and/or the UC General Education
(IGETC) patterns (See Transfer Planning section of this catalog).
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INTERNATIONAL STUDIES
Students completing this major will gain a global per-

spective on the histories, political structures, and cultures
of all of the world’s regions, as well as expertise in a spe-
cific region of their choice. 

All students in this major will take a set of core courses
that provide a common framework for an understanding
of historical, economical, cultural and political relations.
Each student will also choose one of four areas for spe-
cialization: Asia, Europe, Latin America, or the Philip pines
for more extensive study of the history, language, and arts
of that area. This major provides the foundation to trans-
fer into International Studies/Relations or majors with spe-
cific geo-political areas of emphasis and is valuable for
students planning a career in education, business, law
and many other areas where an understanding of diverse
cultures is important.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN INTERNATIONAL STUDIES

Required Core Courses Units

Required core courses in Social Sciences
PLSC 130 International Relations . . . . . . . . . . . . . . . . . 3

Plus 9 units from the following:
HIST 104 World Civilizations I . . . . . . . . . . . . . . . . . . . . 3
HIST 106 World Civilizations II . . . . . . . . . . . . . . . . . . . 3
GEOG 110 Cultural Geography . . . . . . . . . . . . . . . . . . . 3
ECON 100 Macroeconomics. . . . . . . . . . . . . . . . . . . . . 3
ANTH 110 Cultural Anthropology . . . . . . . . . . . . . . . . . 3

Required core courses in Language and Literature
LIT.116 Introduction to World Literature. . . . . . . . . . . . . 3

Plus 6 to 10 units from one of the following
ARBC 111, 112* Elementary Arabic I, II
CHIN 111, 112* Elementary Chinese I, II
FILI 111, 112* Elementary Filipino I, II
FILI 110, 120** Elementary/Adv. Filipino
SPAN 110, 120** Elementary/Adv. Spanish
* *6 units, the equivalent of 1 semester of college-level for-

eign language
**10 units, the equivalent of 1 year of college-level foreign

language and also meets Languages other than English
portion of IGETC

Plus a minimum of 6 units from two different depart-
ments in one of the following Area Studies:

African Diaspora
DANC 152 Cuban Roots of Salsa . . . . . . . . . . . . . . . .5-1
HIST 244 African American History . . . . . . . . . . . . . . . . 3
HIST 444 Survey of Sub-Saharan African History . . . . . 3
LIT. 266 Black Literature. . . . . . . . . . . . . . . . . . . . . . . . . 3
PSYC 238 Arab Cultural Psychology . . . . . . . . . . . . . . 3
PSYC 268 Black Psychology . . . . . . . . . . . . . . . . . . . . . 3
SOCI 143 Sociology of Migration and Immigration . . . 3

Asia
ART 105 Art of Asia and the Near East. . . . . . . . . . . . . 3
CHIN* 111-130 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
ECON 310 Political Economy of Asia . . . . . . . . . . . . . . 3
JAPN* 111-115 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 430 Early Asian Civilizations . . . . . . . . . . . . . . . . 3
HIST 432 Modern Asian Civilizations . . . . . . . . . . . . . . 3
HIST 453 History of China . . . . . . . . . . . . . . . . . . . . . . 3
LIT. 265 Asian American Literature . . . . . . . . . . . . . . . . 3

Europe
ART 101 History of Western Art I . . . . . . . . . . . . . . . . . 3
ART 102 History of Western Art II . . . . . . . . . . . . . . . . . 3
SPAN* 110-140 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 100 History of Western Civilization I . . . . . . . . . . 3
HIST 101 History of Western Civilization II . . . . . . . . . . 3
HIST 109 Europe Since 1945 . . . . . . . . . . . . . . . . . . . . 3
PHIL 175 History of Western Philosophy: 

16th – 18th Century . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Latin America
ART 120 Art of the Americas. . . . . . . . . . . . . . . . . . . . . 3
SPAN* 110-140 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 420 Survey of Latin American History . . . . . . . . . 3
HIST 429 History of Latinos in the United States . . . . . 3
LIT. 370 Readings in Literature of the Latino 

in America . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
PLSC 320 Latin America in the International 

Political Economy . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

Middle East
ARBC* 111-112 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST/PLSC 335 History and Politics of 

the Middle East . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
PSYC 238 Arab Cultural Psychology . . . . . . . . . . . . . . 3

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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Philippines
ECON 310 Political Economy of Asia . . . . . . . . . . . . . . 3
FILI* 110-122 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 435 History of the Philippines . . . . . . . . . . . . . . . 3
HIST 436 Filipinos in America . . . . . . . . . . . . . . . . . . . . 3
LIT. 267 Filipino American Literature. . . . . . . . . . . . . . . 3
SOCI 142 Filipina/o Community Issues . . . . . . . . . . . . 3
* *Units in foreign languages used to meet area studies

requirements must be in addition to units in foreign
language used to meet core requirement.

TOTAL REQUIRED UNITS IN MAJOR AREA. . . . . 27-31

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

Recommended Electives
In addition to the above, students in the major are

urged to consider the following related courses as elec-
tives for the AA degree:

ECON 102 Microeconomics
GEOG 150 World Regional Geography
MUS. 250 World Music
PHIL 300 World Religions

Students are also urged to participate in Skyline’s
Study Abroad program, which holds courses in London in
the Fall semester, Paris in even Spring semesters, and
Florence in odd Spring semesters. Study Abroad pro -
grams through other institutions may also be appropriate.

JOURNALISM
The Journalism program seeks to prepare students to

enter the workforce in journalism and its related fields
(such as public relations and advertising) and to offer job
retraining to matriculated students making a career switch
or needing to meet the changing technological demands
of the field. The program also seeks to prepare students
to transfer to four-year institutions as journalism majors
and to train students to be media-literate members of the
community.

Instruction is supplemented by hands-on experience
working for the student newspaper, The Skyline View, a
bi-weekly publication. Students also attend local and
regional conferences and have opportunities to pursue
internships and jobs in the field.

The degree and certificate programs prepare the stu-
dent for such careers as newspaper and magazine report-
ing, writing, and editing; technical writing; copyediting;
advertising; and public relations. 

Program Student Learning Outcomes:
Students completing this program will be able to:

• Define how convergence has impacted journalism,
particularly print journalism, and identify ways to
adapt practices and content to that impact.

• Effectively communicate information through a vari-
ety of platforms, including the Internet and mobile
computing.

• Write publishable articles.
Note: A grade of C or better is required in all Journalism
courses for both the Associate Degree and the Certificate.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN JOURNALISM

Required Core Courses Units
JOUR 110 Mass Media and Society. . . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3
JOUR 320 Beginning Newspaper Staff . . . . . . . . . . . . . 3
JOUR 330 Intermediate Newspaper Staff . . . . . . . . . . . 3

Plus a minimum of 12 units from the following:
ART 351 Black & White Photography I . . . . . . . . . . . . . 3
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 408 Multimedia Project . . . . . . . . . . . . . . . . . . . . 3
BCM. 410 Photoshop Essentials . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3
JOUR 121 Advanced Writing and Reporting 

for the Media. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
JOUR 340 Intermediate Advanced Newspaper Staff . . 3
JOUR 350 Advanced Newspaper Staff . . . . . . . . . . . . . 3
JOUR 690 Individual Study in Journalism . . . . . . . . . 1-3
ENGL 161 Creaative Writing I . . . . . . . . . . . . . . . . . . . . . 3
FILM 380 Basic Video Production . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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CA JOURNALISM CERTIFICATE OF ACHIEVEMENT

Required Courses Units
JOUR 110 Mass Media and Society. . . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3
JOUR 320 Beginning Newspaper Staff . . . . . . . . . . . . . 3
JOUR 330 Intermediate Newspaper Staff . . . . . . . . . . . 3

Plus a minimum of 12 units from the following:
ART 351 Black & White Photography I . . . . . . . . . . . . . 3
BCM. 225 Spreadsheets I: Excel . . . . . . . . . . . . . . . . . . 1
BCM. 226 Spreadsheets II: Excel . . . . . . . . . . . . . . . . . 2
BCM. 230 Database Applications I: Access . . . . . . . . . 1
BCM. 231 Database Applications II: Access . . . . . . . . . 2
BCM. 408 Multimedia Project . . . . . . . . . . . . . . . . . . . . 3
BCM. 410 Photoshop Essentials . . . . . . . . . . . . . . . . . 1.5
BCM. 416 Adobe InDesign Essentials . . . . . . . . . . . . . . 3
JOUR 121 Advanced Writing and Reporting 

for the Media. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
JOUR 340 Intermediate Advanced Newspaper Staff . . 3
JOUR 350 Advanced Newspaper Staff . . . . . . . . . . . . . 3
JOUR 690 Individual Study in Journalism . . . . . . . . . 1-3
ENGL 161 Creaative Writing I . . . . . . . . . . . . . . . . . . . . . 3
FILM 380 Basic Video Production . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=JOUR-2CB

AA-T ASSOCIATE IN ARTS DEGREE IN 
JOURNALISM FOR TRANSFER

The Associate in Arts in Journalism for Transfer (AA-T)
degree is designed to prepare students for a seamless
transfer into the CSU system to complete a baccalaureate
degree in Journalism or a similar major. Students com -
pleting an AA-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that does accept
the AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer 
to a particular campus or university or college that is not 
part of the CSU system. Students should consult with a
Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better, or “Pass” if the course is
taken on a Pass/No Pass basis, is required for 
each course applied to the major. Major course
requirements may also be applied to meet general
education requirements.

Required Core Courses Units
JOUR 110 Mass Media and Society . . . . . . . . . . . . . . . 3
JOUR 120 Writing and Reporting for the Media . . . . . . 3
JOUR 320 Beginning Newspaper Staff. . . . . . . . . . . . . 3

List A – Select one course from the following:
JOUR 121 Advanced Writing and Reporting 

for the Media . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
JOUR 330 Intermediate Newspaper Staff. . . . . . . . . . . 3

List B – Select two courses from the following:
ART 351 Black and White Photography I . . . . . . . . . . . 3
COMM 127 Argumentation and Debate . . . . . . . . . . . . 3
ECON 100 Principals of Macroeconomics or

ECON 102 Principals of Microeconomics . . . . . . . . . 3
ENGL 165 Critical Thinking and Advanced 

Composition. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 200 Elementary Probability and Statistics . . . . . 4
PHIL 210 Introduction to Logic . . . . . . . . . . . . . . . . . . . 3
PLSC 115 Comparative Government . . . . . . . . . . . . . . 3
PLSC 210 American Politics . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 18-19

Plus CSU General Education or IGETC for CSU require-
ments. A total of 6-9 major course units may be double
counted to apply to meet general education require-
ments. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective courses as
needed to reach a total of 60 units.

KINESIOLOGY
AA-T ASSOCIATE IN ARTS DEGREE IN 

KINESIOLOGY FOR TRANSFER
The Associate in Arts in Kinesiology for Transfer degree

(AA-T) prepares students for careers in fitness and health-
related fields. Course topics include basic human
anatomy and physiology, the field of kinesiology and its
sub-disciplines, socio-cultural and historical influences
and impacts of kinesiology, athletic injury care, and nutri-
tion. Courses offered are transferable as lower division
coursework toward a bachelor’s degree in Kinesiology.
Upon completion of the degree, students will have a solid
foundation of knowledge upon which to build in their
selected sub-discipline of Kinesiology.
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The Associate in Arts Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students com-
pleting an AA-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better, or “Pass” if the course is
taken on a Pass/No Pass basis, is required for 
each course applied to the major. Major course
requirements may also be applied to meet general
education requirements.

Program Student Learning Outcomes:
Students completing this program will be able to:

ADAP

• Demonstrate increased muscular strength and
endur ance, or in the presence of a degenerative dis-
ease process, demonstrate either maintained or
slowed degradation of muscular strength and endur -
ance in areas where given the “normal” course of the
disease, decreased muscle strength and endurance
would be expected. 

COMB

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education
Evaluation Program (PEEP).

• Demonstrate the fundamental skills, knowledge, eti-
quette and vocabulary used in the practice and per-
formance of combative activities. 

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes a day.

DANC
• Provide a more authentic and individualized interpre-

tation of a given dance form through a demonstration
of appropriate levels of technique that incorporate
cultural elements* of this dance form (*e.g. Costume,
history, vocabulary, rhythm and music).

• Create and develop unique movement sequences,
and collaboratively organize that material into a
dance. 

• Critically evaluate and objectively discuss dance as a
performance art

FITN

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education Eval -
uation Program (PEEP).

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes as day. 

• Identify and assess their current fitness level; alter or
modify specific wellness or fitness practices in order
to improve body composition/flexibility/cardiovascu-
lar fitness/muscular endurance/muscular strength. 

INDV

• Identify and assess their current fitness level; alter or
modify specific wellness or fitness practices in order
to improve body composition/flexibility/cardiovas -
cular fitness/muscular endurance/muscular strength
related to performance. 

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes a day. 

• Demonstrate and apply the fundamental skills,
knowledge, etiquette and vocabulary used in the
practice and performance of individual activities. 

PE/KINE

• Identify risk factors for heart disease and stroke, and
apply general fitness/wellness principles to minimize
risk. 

• Critically analyze anatomical and physiological fac-
tors in the development of exercise prescription, pre-
vention and rehabilitation programs designed to
meet individual goals and circumstances. 

• Identify career and/or educational options in physical
education, and formulate an action plan to success-
fully pursue and attain those options. 

• Demonstrate an understanding of the historical,
social and psychological aspects of activity and
sport in the context of society. 

TEAM

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education
Evaluation Program (PEEP). 

• Demonstrate the fundamental skills, knowledge, eti-
quette and vocabulary used in the practice and per-
formance of team activities. 

• Develop individual and team offensive/defensive pro -
grams applicable to specific goals, evaluate various
techniques for effectiveness, demonstrate skills at an
advanced level and apply concepts into practice. 
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VARS

• Demonstrate an expert knowledge of the strategies
and skills of the sport; use critical thinking skills to
apply this knowledge to a competitive situation in
order to contend to the best of one’s ability against
outside opponents. 

• Embody the traits of good sportsmanship and a
sense of team in both competition and practice; and
demonstrate commitment to academic achievement
through work ethic developed in practice and com-
petition. 

Required Core Courses Units 

Complete the following courses (15 units – See below):

Group A (12 units):
KINE 100 Intro to Kinesiology . . . . . . . . . . . . . . . . . . . . 3
BIOL 250 Human Anatomy . . . . . . . . . . . . . . . . . . . . . . 4
BIOL 260 Human Physiology . . . . . . . . . . . . . . . . . . . . 5

Group B (3 units): Movement Based Courses 
Select 3 units from the following with a maximum of one
(1) unit from any one area: Combatives, Dance, Fitness,
Individual Sports and Team Sports.

Combatives
COMB 301 Wrestling, Beginning . . . . . . . . . . . . . . . . . 1
COMB 302 Wrestling, Intermediate . . . . . . . . . . . . . . . 1
COMB 401.1-401.4 Self Defense I-IV. . . . . . . . . . . . . . . 1
COMB 404.1-404.4 Shotokan Karate I-IV . . . . . . . . . . . 1

Dance
DANC 121.1-121.4 Modern Dance I-IV . . . . . . . . . . . . . . 1
DANC 130.1-130.4 Jazz Dance I-IV . . . . . . . . . . . . . . . . 1
DANC 140.1-140.4 Ballet I-IV. . . . . . . . . . . . . . . . . . . . . 1
DANC 152.1-152.4 Cuban Roots of Salsa I-IV . . . . . . . 1
DANC 161 Tango Argentino. . . . . . . . . . . . . . . . . . . . . . 1
DANC 162 Tango Milonga . . . . . . . . . . . . . . . . . . . . . . . 1
DANC 163 Tango Buenos Aires . . . . . . . . . . . . . . . . . . 1
DANC 164 Tango de la Confiteria . . . . . . . . . . . . . . . . . 1
DANC 165 Tango Performance Improvisation . . . . . . . . 1
DANC 166 Tango de la Guardia Vieja . . . . . . . . . . . . . . 1
DANC 167 Swing Dance I . . . . . . . . . . . . . . . . . . . . . . . 1
DANC 168 Swing Dance II . . . . . . . . . . . . . . . . . . . . . . 1
DANC 169 Swing Dance III . . . . . . . . . . . . . . . . . . . . . . 1
DANC 350.1-350.4 Cardio Dance I-IV. . . . . . . . . . . . . . 1

Fitness
FITN 116.1-116.4 Body Conditioning I-IV . . . . . . . . . . . . 1
FITN 201.1-201.4 Weight Training I-IV . . . . . . . . . . . . . . 1
FITN 314.1-314.4 Backpacking for Fitness I-IV . . . . . . . 1
FITN 334.1-334.4 Yoga I-IV . . . . . . . . . . . . . . . . . . . . . . 1
FITN 335.1-335.4 Pilates I-IV. . . . . . . . . . . . . . . . . . . . . 1

Individual Sports
INDV 101.1-101.4 Archery I-IV . . . . . . . . . . . . . . . . . . . . 1
INDV 121.1-121.4 Badminton I-IV . . . . . . . . . . . . . . . . . . 1
INDV 126 Coed Badminton . . . . . . . . . . . . . . . . . . . . . . 1
INDV 160.1-160.4 Golf I-IV. . . . . . . . . . . . . . . . . . . . . . . 1
INDV 165.1-165.4 Golf: Short Game I-IV . . . . . . . . . . . . 1
INDV 251.1-251.4 Tennis I-IV . . . . . . . . . . . . . . . . . . . . . 1

Team Sports
TEAM 111.1-111.4 Basketball I-IV . . . . . . . . . . . . . . . . . . 1
TEAM 132.1-132.4 Flag Football I-IV . . . . . . . . . . . . . . . 1
TEAM 141.1-141.4 Soccer I-IV . . . . . . . . . . . . . . . . . . . . 1
TEAM 148.1-148.4 Indoor Soccer I-IV . . . . . . . . . . . . . . 1

Required Electives (8 units):

List A (select two): 7-9 units
MATH 200 Elementary Probability and Statistics . . . . . 4
BIOL 130 Human Biology . . . . . . . . . . . . . . . . . . . . . . . 3
CHEM 410 Chemistry for Health Sciences or. . . . . . . . 4

CHEM 210 General Chemistry I . . . . . . . . . . . . . . . . . 5
PHYS 210 General Physics I . . . . . . . . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA. . . . . 22-24

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 15 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective courses as
needed to reach a total of 60 units.

LEARNING CENTER
Program Student Learning Outcomes:

Students completing this program will be able to:

• Increase awareness of strengths and challenges in
academic work.

• Seek assistance from various and appropriate services
on campus.

• Increase personal development in areas such as self-
monitoring, time management, persistence, and aca-
demic proficiency.

LIBRARY
Program Student Learning Outcomes:

Students completing this program will be able to:

• Topic choice/focus: Articulate a focused research
question, topic, or information need.

• Search tool selection: Identify a variety of types and
formats of information sources and select appropri-
ate search tools to find the needed information. 

• Search strategy: Develop and execute an effective
research strategy using a wide range of search tools,
accurately interpret results, and find authoritative
information pertinent to the topic.
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• Information source evaluation: Evaluate the rele-
vance, quality, authoritativeness, and creditability of
information retrieved.

• Information source documentation: Access, cite,
and use information ethically and legally.

MASSAGE THERAPY
MASSAGE THERAPY CERTIFICATE PROGRAM 

The Massage Therapy Program is a two-semester pro-
gram providing, at minimum, the 500 hours required for
students to be eligible for certification with the California
Massage Therapy Council (CAMTC). Visit the California
Massage Therapy Council (CAMTC) website for more
information at https://www.camtc.org/ .

Skyline College’s Massage Therapy Program is 
approved by:

California Massage Therapy Council
One Capitol Mall, Suite 320
Sacramento, CA 95814
Telephone: (916) 669-5336
Website: https://www.camtc.org/

Skyline College’s Massage Therapy is an assigned pro-
gram by:

National Certification Board for Therapeutic
Massage and Bodywork (NCBTMB)
1901 South Meyers Road, Suite 240
Oakbrook Terrace, IL 60181
Telephone: (800) 296-0064
Website: https://www.ncbtmb.org

Students must receive a grade of “C” or better in all
required coursework to receive a Skyline College
Certificate of Achievement.

Program Student Learning Outcomes:
Students completing this program will be able to:

• qualify for Certified Massage Therapist status with
the California Massage Therapy Council (and, if
CAMTC has not been renewed, still meet 2012 stan-
dards for certification).

• demonstrate essential skills for safe, ethical, and
effective practice of massage therapy.

• identify career, volunteer, and continuing education
options in the field of Massage Therapy and plan
actions toward achieving career, volunteer, and edu-
cation goals.

ADMISSION PROCEDURES AND REQUIREMENTS
Admission to the Massage Therapy Certificate pro-

gram is by special application only. Students are admitted
into the program once a year in the Fall semester.
Massage Therapy Certificate Program applications and
supporting documents (FAQ and resource sheet) are
available online through the Wellness page on the College
website. Applications are not considered for acceptance

until all documents have been completed, received, and
accepted by faculty at the address listed on the applica-
tion. All required elements must be submitted before final
(permanent) program entrance is granted. Applications
are accepted throughout the year until positions are filled.
Additional qualified applicants will be placed on a waitlist.

Admission to the Massage Therapy Program requires
the following:

1. Completed Skyline College application/enrollment
processes

2. Completed Massage Therapy Program special applica-
tion, including submission of transcripts indicating
completion of EMC 425 or equivalent, or a copy of a
valid Healthcare Provider CPR card listing the appli-
cant’s name and certification expiration date (online
CPR training is not accepted); and proof of freedom
from tuberculosis as established in the 6 months prior
to application (negative ppd test result or positive ppd
result plus physician’s statement guaranteeing clear
chest x-ray).

3. Completion of and acceptance of results from an online
background check (specific check required: back-
ground check ordering information is provided when
special application is submitted).

It is recommended that students are eligible for ENGL
846 or ESOL 400, or equivalent. If a candidate has been
convicted of a crime, he or she should contact the Cali -
fornia Massage Therapy Council regarding eligibility for
certification.

CA MASSAGE THERAPY CERTIFICATE OF 
ACHIEVEMENT

Required Courses Units
WELL 701 Massage Therapy I . . . . . . . . . . . . . . . . . . . 12
WELL 702 Massage Therapy II. . . . . . . . . . . . . . . . . . . 12
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 24

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=MASSAGET-2CB

MATHEMATICS
Program Student Learning Outcomes:

Students completing this program will be able to:

• Analyze multiple representations of quantitative
infor mation, including graphical, formulaic, numerical
and verbal.

• Demonstrate problem-solving skills. Interpret the
meaning of numerical answers.

• Use methods of logic to support a claim using data,
formulas and mathematical reasoning.
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AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN MATHEMATICS

Required Core Courses Units

Select 18 units from the following:
MATH 251 Calculus w/Analyt. Geometry I . . . . . . . . . . 5
MATH 252 Calculus w/Analyt. Geometry II. . . . . . . . . . 5
MATH 253 Calculus w/Analyt. Geometry III . . . . . . . . . 5
MATH 270 Linear Algebra . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 275 Ordinary Differential Equations . . . . . . . . . . 3

Plus 3 units in Computer Programming:
COMP 155 Computer Programming Visual BASIC. . . . 3
COMP 156 Intermediate Programming in 

Visual BASIC . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COMP 250 Introduction to Object-Oriented 

Programming: C++. . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COMP 252 Programming Methods II: C++. . . . . . . . . . 3
COMP 284 Programming Methods I: JAVA . . . . . . . . . 3
COMP 286 Programming Methods II: JAVA . . . . . . . . . 3

Plus at least 3 units from the following:
MATH 200 Elementary Probability and Statistics . . . . . 4
MATH 201 Quantitative Reasoning . . . . . . . . . . . . . . . 3
MATH 270 Linear Algebra . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 275 Ordinary Differential Equations . . . . . . . . . . 3
PHYS 250 Physics with Calculus I . . . . . . . . . . . . . . . . 4
PHYS 260 Physics with Calculus II. . . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AS-T ASSOCIATE IN SCIENCE DEGREE IN 
MATHEMATICS FOR TRANSFER

This degree is intended for students who are interested
in transferring to a California State University (CSU) cam -
pus with a major in Mathematics.

The Associate in Science Degree for Transfer (AS-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students com-
pleting an AS-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AS-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Core Courses Units
MATH 251 Calculus with Analytic Geometry I . . . . . . . 5
MATH 252 Calculus with Analytic Geometry II . . . . . . . 5
MATH 253 Calculus with Analytic Geometry III . . . . . . 5

List A: Select one course from the following:
MATH 270 Linear Algebra . . . . . . . . . . . . . . . . . . . . . . . 3
MATH 275 Ordinary Differential Equations . . . . . . . . . . 3

List B: Select one additional course from the following:
MATH 200 Elementary Probability and Statistics . . . . . 4
MATH 270 Linear Algebra (if not used in List A) . . . . . . 3
MATH 275 Ordinary Differential Equations 

(if not used in List A) . . . . . . . . . . . . . . . . . . . . . . . . . . 3
PHYS 250 Physics with Calculus I. . . . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 21-22

Plus CSU General Education or IGETC for CSU require-
ments. Up to a total of 9 major course units may be
double counted to apply to meet general education
requirements. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective courses as
needed to reach a total of 60 units.

MEDICAL ASSISTING
CA MEDICAL OFFICE RECEPTIONIST 

CERTIFICATE OF ACHIEVEMENT 
The Certificate of Achievement in Medical Office

Receptionist prepares students to provide front office
support within a medical office. Preparation includes
basic clerical tasks such as answering phones, greeting
patients and visitors, and scheduling appointments in a
professional and timely manner. Most medical office
recep tionists work in a physician’s office, dentist’s office,
hospital or other medical facility. 

Required Courses Units
BCM. 200 Introduction to MS Office Suite . . . . . . . . . . 2
BUS. 101 Human Relations at Work . . . . . . . . . . . . . . . 3
BUS. 400 Business English. . . . . . . . . . . . . . . . . . . . . . 3
MEDA 415 Law and Ethics for Allied Health 

Professionals . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
MEDA 460 Introduction to Administrative 

Medical Assisting . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
MEDA 484 Medical Terminology . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 16

An Associate in Science Degree in Administrative Med ical
Assistant and Certificates of Achievement in Admin is trative
Medical Assisting, Medical Coding, Medical Edit ing, and
Medical Insurance Billing are cur rently being processed for
state approval. See the Medical Assisting course descriptions
in the Course Descriptions section of this catalog. Please
check the web site to see current course offerings, and for
updates on state approval of degrees:
skylinecollege.edu/academics/degreescertificates.php
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MUSIC
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate basic technical fluency, artistic growth,
and personal enrichment in musical performance on
a given instrument and/or voice in a solo and/or
ensemble context along with an introductory key-
board proficiency.

• Demonstrate an understanding of common elements
and underlying structures of Western music through
written composition and analysis as well as sight-
reading and dictation.

• Demonstrate an acquaintance with a range of music
cultures through an awareness of the scope, variety,
structure, and form of the works in these cultures, a
basic understanding of their historical and social
contexts of these cultures, and the ability to respond
critically to musical works in these cultures by artic-
ulating an informed personal reaction.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN MUSIC

Required Core Courses Units
MUS. 100 Fundamentals of Music . . . . . . . . . . . . . . . . 3
MUS. 105 Music Theory I . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 106 Music Theory II . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 111 Musicianship I . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 112 Musicianship II . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 301 Piano I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

Select 3 units from the following:
MUS. 115 Music, Art & Ideas . . . . . . . . . . . . . . . . . . . . 3
MUS. 202 Music Appreciation . . . . . . . . . . . . . . . . . . . 3
MUS. 204 Music History . . . . . . . . . . . . . . . . . . . . . . . . 3

Select 3 units from the following:
MUS. 250 World Music . . . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 275 History of Jazz. . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 276 Hip Hop: Culture and Politics . . . . . . . . . . . . 3
MUS. 286 Business of Independent Music . . . . . . . . . . 3
MUS. 290 Introduction to MIDI Music . . . . . . . . . . . . 2-3

Select 4 units from the following:
MUS. 302, 303, 304 Piano II, III, IV . . . . . . . . . . . . . . . 2
MUS. 355, 356, 357, 358 Violin/Viola I, II, III, IV. . . . . . . 2
MUS. 377, 378, 379, 380 Guitar I, II, III, IV . . . . . . . . . 2
MUS. 401, 402, 403, 404 Voice I, II, III, IV. . . . . . . . . . . 2

Select 4 units from the following:
MUS. 287.1, 287.2, 287.3, 287.4 Urban Music 

Ensemble I, II, III, IV . . . . . . . . . . . . . . . . . . . . . . . . . . 1

MUS. 381.1, 381.2, 381.3, 381.4 Guitar 
Ensemble I, II, III, IV . . . . . . . . . . . . . . . . . . . . . . . . . . 1

MUS. 410.1, 410.2, 410.3, 410.4 Voice for 
the Musical Theater Production . . . . . . . . . . . . . . . . . 2

MUS. 420.1 Orchestra for the Musical 
Theater Production . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

MUS. 430.1, 430.2, 430.3, 430.4 Concert 
Band I, II, III, IV. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1

MUS. 440 Symphony Orchestra . . . . . . . . . . . . . . . . . . 1
MUS. 450.1, 450.2, 450.3, 450.4 Jazz 

Band I, II, III, IV. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 470.1, 470.2 470.3, 470.4 Concert 

Choir I, II, III, IV . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 485.1, 485.2, 485.3, 485.4 Vocal Jazz 

Ensemble I, II, III, IV . . . . . . . . . . . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 27

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

Note: See your counselor for assistance with regard to
transfer requirements.

AA-T ASSOCIATE IN ARTS DEGREE IN MUSIC FOR
TRANSFER

The courses of the Music Department are specifically
designed to fill the needs of beginners in music, those
who are seeking a career in the music business, those
who are preparing to transfer to a university, those who
want to teach music, and those who simply want to
enhance their musical enjoyment. Students may be asked
to audition or test for placement in sequential courses. 

The Associate in Arts in Music for Transfer is intended
for students who plan to complete a bachelor’s degree in
a similar major at a CSU campus. Students completing an
Associate in Arts in Music for Transfer are guaranteed
admission to the CSU system, but not to a particular cam-
pus or major. Students transferring to a CSU campus that
accepts the Associate in Arts in Music for Transfer will be
required to complete no more than 60 units after transfer
to earn a bachelor’s degree. This degree may not be the
best option for students intending to transfer to a particu-
lar CSU campus or university or a college that is not part
of the CSU system. Students should consult with a
Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

AA = Associate in Arts Degree    AS = Associate in Science Degree    AA-T = Associate in Arts for Transfer Degree

AS-T = Associate in Science for Transfer Degree    CA = Certificate of Achievement    CS = Certificate of Specialization

CC = Career Certificate    SC = Skills Certificate
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Required Core Courses Units
MUS. 105* Music Theory I . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 106 Music Theory II . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 107 Music Theory I . . . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 108 Music Theory IV. . . . . . . . . . . . . . . . . . . . . . . 3
MUS. 111 Musicianship I . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 112 Musicianship II . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 113 Musicianship III . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 114 Musicianship IV . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 501 Studio Lessons I . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 502 Studio Lessons II . . . . . . . . . . . . . . . . . . . . . 1
MUS. 503 Studio Lessons III . . . . . . . . . . . . . . . . . . . . . 1
MUS. 504 Studio Lessons IV . . . . . . . . . . . . . . . . . . . . . 1

List A – Select four units from the following:
MUS. 430.1 Concert Band I . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 430.2 Concert Band II . . . . . . . . . . . . . . . . . . . . . 1
MUS. 430.3 Concert Band III . . . . . . . . . . . . . . . . . . . . . 1
MUS. 430.4 Concert Band IV. . . . . . . . . . . . . . . . . . . . . 1
MUS. 450.1 Jazz Band I . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 450.1 Jazz Band II . . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 450.1 Jazz Band III . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 450.1 Jazz Band IV . . . . . . . . . . . . . . . . . . . . . . . 1
MUS. 470.1 Concert Choir I . . . . . . . . . . . . . . . . . . . . . 1
MUS. 470.1 Concert Choir II . . . . . . . . . . . . . . . . . . . . . 1
MUS. 470.1 Concert Choir III . . . . . . . . . . . . . . . . . . . . 1
MUS. 470.1 Concert Choir IV . . . . . . . . . . . . . . . . . . . . 1
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 24

Plus CSU General Education or IGETC for CSU require-
ments. *MUS. 105 will be double counted to apply to
meet general education requirement C1. This degree
does not require the Skyline College Associate Degree
requirements.

NATURAL SCIENCE
AS ASSOCIATE IN SCIENCE DEGREE WITH A

MAJOR IN NATURAL SCIENCE
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate understanding of how the major groups
of living organisms are related to each other and of
their adaptations for survival. 

• Demonstrate understanding of the major concepts in
cell biology, and the experimental approaches take
to address them. 

• Write clear and well-argued descriptions of topics in
science, based on the course material and articles. 

• Master laboratory techniques including microscopy,
spectrophotometry, gel electrophoresis, and PCR. 

• Design, perform and analyze experiments. 

• Continue with upper division coursework in Biology. 

Required Core Courses Units

Select 18-24 units from the following:
BIOL 215 Organismal Biology: Core I . . . . . . . . . . . . . . 5
BIOL 230 Intro to Cell Biology: Core II . . . . . . . . . . . . . 5
BIOL 260 Human Physiology . . . . . . . . . . . . . . . . . . . . 5
CHEM 210 General Chemistry I . . . . . . . . . . . . . . . . . . 5
CHEM 220 General Chemistry II . . . . . . . . . . . . . . . . . . 5
CHEM 234/237 Organic Chemistry/Lab I . . . . . . . . . . . 5
CHEM 235/238 Organic Chemistry/Lab II . . . . . . . . . . 5
COMP 155 Computer Programming Visual BASIC. . . . 3
COMP 250 Introduction to Object-Oriented 

Programming: C++. . . . . . . . . . . . . . . . . . . . . . . . . . . 3
COMP 284 Programming Methods I: Java. . . . . . . . . . 3
GEOL 210 General Geology . . . . . . . . . . . . . . . . . . . . . 4
PHYS 210 General Physics I . . . . . . . . . . . . . . . . . . . . . 4
PHYS 220 General Physics II . . . . . . . . . . . . . . . . . . . . 4
PHYS 250 Physics with Calculus I . . . . . . . . . . . . . . . . 4
PHYS 260 Physics with Calculus II. . . . . . . . . . . . . . . . 4
PHYS 270 Physics with Calculus III . . . . . . . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA. . . . . 18-24

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

NETWORK ENGINEERING 
TECHNOLOGIES

The Network Engineering Program prepares graduates
to enter the workforce as a PC Support Specialist, entry
level Networks System Administrator, and its related
fields. A Certificate of Completion and Associate of
Science Degree are available. The program’s focus is on
direct employment skills and knowledge as a foundation
in small to medium scale network infrastructure. Students
will design, implement, manage and troubleshoot current
industry equipment in real world scenario. The Certificate
of Completion and Degree are focused on developing
entry-level careers and updating existing careers.

Program Learning Outcomes:
Upon Completion of Degree requirements, students

will be able to:

• Develop the skills and knowledge required for entry
level positions within the networking technology field
and related fields.

• Expand their skills and knowledge for possible
advancement within their field for those currently
employed in the industry.

• Obtain Information Technology industry-recognized
certifications.
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AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN NETWORK ENGINEERING

Required Core Courses Units
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
NETX 400 Introduction to Local Area Network. . . . . . . 3
NETX 420 PC Configuration and Repair. . . . . . . . . . . . 6
NETX 430 Introduction to Routers . . . . . . . . . . . . . . . . 3
NETX 431 Network Switches-Concepts and 

Applications . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
NETX 432 Routing Concepts & Applications . . . . . . . . 3
NETX 435 Network Security . . . . . . . . . . . . . . . . . . . . . 3
NETX 439 Troubleshooting the Internetwork . . . . . . . . 3
NETX 440 Advanced Local Area Network . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
NETX 401 Survey of Networking and 

Wireless Technologies . . . . . . . . . . . . . . . . . . . . . . . . 3
NETX 410 Structured Wiring & Cabling. . . . . . . . . . . . . 3
NETX 411 Fiber Optics Technology. . . . . . . . . . . . . . . . 3
NETX 413 Wireless Local Area Networks . . . . . . . . . . . 3
NETX 450 Voice Over IP (VoIP) Essentials . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 37

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA NETWORK ENGINEERING CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
NETX 400 Introduction to Local Area Network. . . . . . . 3
NETX 420 PC Configuration and Repair. . . . . . . . . . . . 6
NETX 430 Introduction to Routers . . . . . . . . . . . . . . . . 3
NETX 431 Network Switches-Concepts and 

Applications . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
NETX 432 Routing Concepts & Applications . . . . . . . . 3
NETX 435 Network Security . . . . . . . . . . . . . . . . . . . . . 3
NETX 439 Troubleshooting the Internetwork . . . . . . . . 3
NETX 440 Advanced Local Area Network . . . . . . . . . . 3

Plus a minimum of 6 units from the following:
NETX 401 Survey of Networking and Wireless

Technologies . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
NETX 410 Structured Wiring & Cabling. . . . . . . . . . . . . 3
NETX 411 Fiber Optics Technology. . . . . . . . . . . . . . . . 3
NETX 413 Wireless Local Area Networks . . . . . . . . . . . 3
NETX 450 Voice Over IP (VoIP) Essentials . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 37

NETWORK ENGINEERING 
TECHNOLOGIES SKILL 
ENDORSEMENTS

These endorsements provide an opportunity for short
term study. They are verification that students have
achieved a specific level of competency in a selected area
of entry-level employment. Students may achieve these
endorsements on their own or while they are completing
their studies for degrees or certificates.

CC BASIC NETWORKING CAREER CERTIFICATE

Program Learning Outcomes: 
Upon completion of Certificate requirements, students

will be able to:

• Install and troubleshoot single-line stations, network
distribution frames and panels and electronic key
systems panels

• Build, troubleshoot and repair a server-administrated
LAN using industry accepted methodology and tools

• Upgrade and troubleshoot computer hardware and
software

Required Courses Units
NETX 400 Introduction to Local Area Network. . . . . . . 3
NETX 410 Structured Wiring & Cabling. . . . . . . . . . . . . 3
NETX 420 PC Configuration and Repair. . . . . . . . . . . . 6
NETX 440 Advanced Local Area Network . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 15

CC PC CONFIGURATION AND REPAIR CAREER
CERTIFICATE

Career Opportunities: 
Completion of this certificate will provide students fun-

damental skills in understanding electronics and trou-
bleshooting configuration of personal computers.
Employment opportunities include computer hardware
technicians and computer help desk support.

Program Learning Outcomes: 
Upon completion of Certificate requirements, students

will be able to:

• Demonstrate skills to troubleshoot, configure, and
repair personal computers.

• Assemble and troubleshoot simple series and paral-
lel circuits, using standard tools and test equipment,
while obeying recognized work safety guidelines.

• Pass written exams covering theory and practice
similar to the A+ certification

Required Courses Units
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
NETX 420 PC Configuration and Repair. . . . . . . . . . . . 6
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10



1492015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

D
E

G
R

E
E

S
&

C
E

R
T

IF
IC

A
T

E
S

CC WIRING AND INSTALLATION CAREER 
CERTIFICATE

Program Learning Outcomes: 
Upon completion of Certificate requirements, students

will be able to:

• Assemble and troubleshoot simple series and paral-
lel circuits, using standard tools and test equipment,
while obeying recognized work safety guidelines.

• Install and troubleshoot single-line stations, network
distribution frames and panels and electronic key
systems panels

• Test, troubleshoot and repair fiber optic systems
using industry standard tools

Required Courses Units
ELEC 110 Intro Fundamentals Electronics . . . . . . . . . . 4
NETX 410 Structured Wiring & Cabling. . . . . . . . . . . . . 3
NETX 411 Fiber Optics Technology. . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . . . 10

PARALEGAL, LEGAL ASSISTANT
The Paralegal, Legal Assistant Associate degree and

Paralegal, Legal Assistant certificate programs prepare
students for careers as paralegals, legal assistants, and
legal support service workers in a variety of settings.

Program Student Learning Outcomes:
Students completing this program will be able to:

• Demonstrate a foundational knowledge of U.S. law,
legal systems, ethical considerations, and/or profes-
sional procedures. 

• Effectively conduct legal research.

• Proficiently perform legal writing. 

• Critically analyze legal arguments. 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN PARALEGAL, LEGAL ASSISTANT

Required Core Courses Units
LEGL 240 Introduction to Law . . . . . . . . . . . . . . . . . . . 3
LEGL 245 Paralegal Profession I . . . . . . . . . . . . . . . . . 2
LEGL 247 Paralegal Profession II. . . . . . . . . . . . . . . . . . 2
LEGL 250 Legal Research, Writing, and Analysis I. . . . 3
LEGL 252 Civil Litigation I. . . . . . . . . . . . . . . . . . . . . . . 3
LEGL 430 Law Office Technology . . . . . . . . . . . . . . . . . 2
LEGL 290 Community Legal Services Clinic or. . . . . . . 3

LEGL 671 Paralegal Internship I or. . . . . . . . . . . . . . . 4
COOP 670 Vocational Cooperative Education . . . . . . 3

Plus a selection of 6 units from the following:
BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3
LEGL 260 Legal Research, Writing, and Analysis II . . . 3
LEGL 275 Constitutional Law, Civil Rights, 

and Civil Liberties . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3

LEGL 304 Concepts of Criminal Law or
LEGL 306 Legal Aspects of Evidence or
LEGL 320 Criminal Investigation . . . . . . . . . . . . . . . . 3

LEGL 354 Civil Litigation II . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 24-25

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

CA PARALEGAL, LEGAL ASSISTANT CERTIFICATE
OF ACHIEVEMENT

Required Core Courses Units
LEGL 240 Introduction to Law . . . . . . . . . . . . . . . . . . . 3
LEGL 245 Paralegal Profession I . . . . . . . . . . . . . . . . . 2
LEGL 247 Paralegal Profession II. . . . . . . . . . . . . . . . . . 2
LEGL 250 Legal Research, Writing, and Analysis I. . . . 3
LEGL 252 Civil Litigation I. . . . . . . . . . . . . . . . . . . . . . . 3
LEGL 430 Law Office Technology . . . . . . . . . . . . . . . . . 2
LEGL 290 Community Legal Services Clinic or. . . . . . . 3
LEGL 671 Paralegal Internship I or . . . . . . . . . . . . . . . . 4
COOP 670 Vocational Cooperative Education . . . . . . . 3

Plus a selection of 6 units from the following:
BUS. 201 Business Law . . . . . . . . . . . . . . . . . . . . . . . . 3
LEGL 260 Legal Research, Writing, and Analysis II . . . 3
LEGL 275 Constitutional Law, Civil Rights, 

and Civil Liberties . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
LEGL 304 Concepts of Criminal Law or
LEGL 306 Legal Aspects of Evidence or
LEGL 320 Criminal Investigation . . . . . . . . . . . . . . . . . 3

LEGL 354 Civil Litigation II . . . . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . 24-25

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=PARALEG-2CB

PHILOSOPHY
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate familiarity with the history of philosophical
thought and contemporary currents in the discipline.

• Assess influential claims and theories in the philo-
sophical tradition using rigorous methods of critical
thinking and logic.

• Compose a reasoned essay that responds to a philo-
sophical problem or that applies philosophical theory
to a contemporary issue. 
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PHYSICAL EDUCATION
Program Student Learning Outcomes:

Students completing this program will be able to:

ADAP 

• Demonstrate increased muscular strength and
endurance, or in the presence of a degenerative dis-
ease process, demonstrate either maintained or
slowed degradation of muscular strength and
endurance in areas where given the “normal” course
of the disease, decreased muscle strength and
endurance would be expected. 

COMB

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education Eval u a -
tion Program (PEEP).

• Demonstrate the fundamental skills, knowledge, eti-
quette and vocabulary used in the practice and per-
formance of combative activities. 

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes a day.

DANC

• Provide a more authentic and individualized interpre-
tation of a given dance form through a demonstration
of appropriate levels of technique that incorporate
cultural elements* of this dance form (*e.g. Costume,
history, vocabulary, rhythm and music).

• Create and develop unique movement sequences,
and collaboratively organize that material into a dance.

• Critically evaluate and objectively discuss dance as a
performance art

FITN

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education
Evaluation Program (PEEP).

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes as day. 

• Identify and assess their current fitness level; alter or
modify specific wellness or fitness practices in order
to improve body composition/flexibility/cardiovascu-
lar fitness/muscular endurance/muscular strength. 

INDV

• Identify and assess their current fitness level; alter or
modify specific wellness or fitness practices in order
to improve body composition/flexibility/cardiovascu-
lar fitness/muscular endurance/muscular strength
related to performance. 

• Recognize the importance of, and practice, partici-
pating in regular moderate physical activity for at
least 30 minutes a day. 

• Demonstrate and apply the fundamental skills,
knowledge, etiquette and vocabulary used in the
practice and performance of individual activities. 

PE/KINE 

• Identify risk factors for heart disease and stroke, 
and apply general fitness/wellness principles to min-
imize risk. 

• Critically analyze anatomical and physiological fac-
tors in the development of exercise prescription, pre-
vention and rehabilitation programs designed to
meet individual goals and circumstances. 

• Identify career and/or educational options in physical
education, and formulate an action plan to success-
fully pursue and attain those options. 

• Demonstrate an understanding of the historical,
social and psychological aspects of activity and
sport in the context of society. 

TEAM 

• Demonstrate improvement in areas of fitness as
measured by the division Physical Education Eval u a -
tion Program (PEEP). 

• Demonstrate the fundamental skills, knowledge, eti-
quette and vocabulary used in the practice and per-
formance of team activities. 

• Develop individual and team offensive/defensive pro-
grams applicable to specific goals, evaluate various
techniques for effectiveness, demonstrate skills at an
advanced level and apply concepts into practice. 

VARS

• Demonstrate an expert knowledge of the strategies
and skills of the sport; use critical thinking skills to
apply this knowledge to a competitive situation in
order to contend to the best of one’s ability against
outside opponents. 

• Embody the traits of good sportsmanship and a
sense of team in both competition and practice; and
demonstrate commitment to academic achievement
through work ethic developed in practice and com-
petition. 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN PHYSICAL EDUCATION

The Physical Education major may be used as the
basis for careers in teaching, coaching, athletic training,
exer cise science/fitness, athletic and sports management.

Students intending to earn a Bachelor’s degree in
physical education/kinesiology should consult early with
counselors and current catalogs of the college/university
to which they plan to transfer. Specific requirements vary;
however institutions usually require that students com-
plete a core of basic sciences and physical education
courses as well as general education requirements prior
to transfer.
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Required Core Courses Units
BIOL 130 Human Biology . . . . . . . . . . . . . . . . . . . . . . . 3
BIOL 250 Human Anatomy . . . . . . . . . . . . . . . . . . . . . . 4
FCS 310 Nutrition . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
KINE 100 Introduction to Kinesiology . . . . . . . . . . . . . . 3
PSYC 100 General Psychology. . . . . . . . . . . . . . . . . . . 3

Plus a minimum of 3 units from 3 different subject
areas from the following:
ADAP 358/359 Adaptive Physical Education
COMB 301/302/401.1/401.2/401.3/401.4/404.1/404.2/

404.3/404.4 Self Defense
DANC 121.1/121.2/121.3/121.4/130.1/130.2/130.3/

130.4/140.1/140.2/140.3/140.4/330.1/330.2/330.3/
330.4/350.1/350.2/350.3/350.4 Dance/Aerobics

FITN 106/107/160//182/199/Conditioning/Fitness/
Strength Training

FITN 106/107/112.1/112.2/112.3/112.4/116.1/116.2/116.3/
116.4/166.1/166.2/166.3/166.4/199.1/199.2/199.3/
199.4/201.1/201.2/201.3/201.4/219.1/219.2/219.3/219.4/
301.1/301.2/301.3/301.4/304.1/304.2/304.3/304.4/
305.1/305.2/305.3/305.4/308.1/308.2/308.3/308.4/
314.1/314.2/314.3/314.4/332.1/332.2/332.3/332.4/
334.1/334.2/334.3/334.4/335.1/335.2/335.3/335.4
Stretch/Yoga/Cardiovascular Development

INDV 101.1/101.2/101.3/101.4/121.1/121.2/121.3/
121.4/126/160.1/160.2/160.3/160.4/165.1/165.2/165.3/1
65.4/251.1/251.2/251.3/251.4 Individual Sports

KINE 305 Health-Related Fitness and Wellness
P.E. 105 The Student-Athlete Experience
P.E. 152 Theory of Sport and Fitness Management
P.E. 301 Personal Training
P.E. 302 Introduction to Sport Nutrition
TEAM 100/ 111.1/ 111.2/ 111.3/ 111.4/ 112/ 116/ 117/ 

132.1/ 132.2/ 132.3/ 132.4/141.1/141.2/ 141.3/ 141.4/
148.1/ 148.2/ 148.3/ 148.4/ 179/ 190/ 191/ 192/ 193/
194/ 195/ 196/ 197/ 198/ 199 Team Sports

TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 19

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

PHYSICS/ASTRONOMY
Program Student Learning Outcomes:

Students completing this program will be able to:

PHYSICS

• Draw on both conceptual understanding and 
(as appropriate to course level) mathematical tech-
niques to find exact solutions to real-world physical
phenomena.

• Understand the scientific method and principle laws
of physics, to sufficiently apply them in their future
careers.

• (as applicable) Conduct lab experiments to measure
the physical behavior of the real world, and correctly
interpret the conceptual and statistical implications
of the experimental data.

ASTRONOMY

• Understand the theories of formation and evolution
for the universe, galaxies, solar systems and plane-
tary bodies.

• Understand the scientific method that leads to these
theories and critically evaluate scientific information
presented to the lay public.

• (as applicable) Gather, analyze and interpret astro-
nomical data obtained from naked eye and tele-
scopic observation .

AS-T ASSOCIATE DEGREE IN SCIENCE IN PHYSICS
FOR TRANSFER

An Associate of Science in Physics for Transfer degree
(AS-T) from Skyline College prepares students for transfer
to a baccalaureate institution to obtain a degree in
Physics or a closely related discipline. The program is
designed to teach students analytical skills, mathematical
techniques and knowledge of physics in both the theoret-
ical and experimental domains, as appropriate to prepare
students for subsequent upper division course work in the
same or similar arenas. The theoretical foundation is laid
for mechanics, oscillations and waves, thermodynamics,
electricity and magnetism, optics and modern physics. In
laboratory, students are introduced to various measure-
ment techniques and instruments including computerized
data collection, and learn to model data and interpret it
statistically to produce appropriate conclusions about the
natural world. The program will produce students well
prepared to transfer to the California State University sys-
tem to undertake a study of upper division theoretical
and/or experimental course work in Physics. 

The Associate of Science in Physics for Transfer
degree (AS-T) is intended for students who plan to com-
plete a bachelor’s degree in Physics or a closely related
discipline at a CSU campus. Students completing this
degree are guaranteed admission to the CSU system, but
not to a particular campus or major. Students transferring
to a CSU campus that accepts the degree will be required
to complete no more than 60 units after transfer to earn a
bachelor’s degree. This degree may not be the best
option for students intending the transfer to a particular
university of college that is not part of the CSU system.
Students should consult with a Skyline College counselor
for further information on university admissions and trans-
fer requirements. 

NOTE: Students should consult a Skyline College
counselor for further information on university admissions
and transfer requirements.
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A grade of “C” or better is required for each course
applied to the major. Major course requirements 
may also be applied to meet general education
requirements.

Required Courses Units
PHYS 250 Physics with Calculus I. . . . . . . . . . . . . . . . . 4
PHYS 260  Physics with Calculus II. . . . . . . . . . . . . . . . 4
PHYS 270  Physics with Calculus III . . . . . . . . . . . . . . . 4
MATH 251 Calculus with Analytical Geometry I. . . . . . . 5
MATH 252 Calculus with Analytical Geometry II . . . . . . 5
MATH 253 Calculus with Analytical Geometry III. . . . . . 5
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . . 27

Plus CSU General Education or IGETC for CSU require-
ments. Up to, but no more than 6 units may be double-
counted for general education and major. In practice,
this means only one major course may be counted; all
required major courses are 4 or 5 units, therefore any
two courses would exceed the 6 unit limit. As always,
consult with a counselor to develop an optimum plan.
This degree does not require the Skyline Associate
Degree Requirements.

Plus additional CSU transferable elective course as need
to reach a total of 60 units.

POLITICAL SCIENCE
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate an understanding of comparative polit-
ical systems, especially as they relate to cultural
components and socio-economic environments.

• Understand and analyze the key approaches to 
the study of the relationship between nations as it
pertains to their military, economic and diplomatic
relations.

• Critically evaluate and be familiar with the nature and
process of theorizing in political science and be able
to distinguish and categorize different types of
methodology and theory utilized in the study of polit-
ical science.

• Demonstrate an understanding of the principles and
values that constitute the underpinnings of the
American political institutions as they have evolved
throughout history.

PSYCHOLOGY
The Psychology major seeks to expose students to the

core principles and practices in the field of Psychology
and provides students with an understanding and appre-
ciation of the human mind and behavior. Both the general
Psychology degree and the Associate in Arts Degree in
Psychology for Transfer meet the needs of students inter-
ested in transferring to a four-year college or university in
the major of Psychology or a related field, and those inter-
ested in learning the principles of psychology as a means
of integrating this knowledge into their chosen major
and/or profession.

Program Student Learning Outcomes:
Students completing this program will be able to:

• When students have completed the psychology pro-
gram, they should be able to explain behavior using
learning theory. 

• When students have completed the psychology pro-
gram, they should know that both nature and nurture
are important in determining behavior. 

• When students have completed the psychology pro-
gram, they should have the attitude that behavior
change is possible. 

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN PSYCHOLOGY

Required Core Courses Units
PHIL 103 Critical Thinking or

PHIL 109 Critical Thinking and Writing or
PHIL 200 Intro to Logic . . . . . . . . . . . . . . . . . . . . . . . 3

PSYC 100 General Psychology. . . . . . . . . . . . . . . . . . . 3
PSYC 105 Experimental Psychology . . . . . . . . . . . . . . 3
PSYC/ECE. 201 Child Development . . . . . . . . . . . . . . . 3
PSYC 410 Abnormal Psychology . . . . . . . . . . . . . . . . . 3

Plus a selection of 6 units from the following:
PSYC/SOCI 110 Courtship, Marriage & Family. . . . . . . 3
PSYC 171 Quantitative Reasoning in Psychology . . . . 3
PSYC 200 Developmental Psychology . . . . . . . . . . . . . 3
PSYC 220 Introduction to Psychobiology . . . . . . . . . . . 3
PSYC 230 Introduction to Cross-Cultural Psychology . 3
PSYC 238 Arab Cultural Psychology . . . . . . . . . . . . . . 3
PSYC 268 Black Psychology . . . . . . . . . . . . . . . . . . . . 3
PSYC 300 Social Psychology . . . . . . . . . . . . . . . . . . . . 3
PSYC 301 Psychology of Personal Development . . . . 3
PSYC 310 Positive Psychology . . . . . . . . . . . . . . . . . . . 3
PSYC 390 Psychology of Consciousness . . . . . . . . . . 3
PSYC 665 Special Topics in Psychology . . . . . . . . . .5-2
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . . 21

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).
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AA-T ASSOCIATE IN ARTS DEGREE IN 
PSYCHOLOGY FOR TRANSFER

The Skyline College Associate in Arts Degree in Psych -
ology for Transfer is designed to facilitate successful
transfer to baccalaureate psychology degree programs at
a CSU. This degree provides students with the lower divi-
sion breadth and depth in the field of psychology. This
degree is intended for students who are interested in
transferring to a California State University (CSU) campus
with a major in Psychology.

The Associate in Arts Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students com-
pleting an AA-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that accepts the
AA-T will be required to complete no more than 60 units
after transfer to earn a bachelor’s degree. This degree may
not be the best option for students intending to transfer to
a particular CSU campus or university or a college that is
not part of the CSU system. Students should consult with
a Skyline College counselor for further information on uni-
versity admissions and transfer requirements.

A grade of “C” or better, or “Pass” if the course 
is taken on a Pass/No Pass basis, is required for
each course applied to the major. Major course
requirements may also be applied to meet general
education requirements.

Required Core Courses Units
PSYC 100 General Psychology . . . . . . . . . . . . . . . . . . . 3
PSYC 105 Experimental Psychology . . . . . . . . . . . . . . . 3
PSYC 171 Quantitative Reasoning in Psychology or. . . 3

MATH 200 Elementary Probability and Statistics . . . . 4

List A: Select one course from the following:
BIOL 110 Principles of Biology or . . . . . . . . . . . . . . . . . 4

BIOL 130 Human Biology . . . . . . . . . . . . . . . . . . . . . . 3

List B: Select one course from the following:
PSYC 200 Developmental Psychology . . . . . . . . . . . . . 3
PSYC 201 Child Development . . . . . . . . . . . . . . . . . . . . 3

List C: Select one course from the following:
PSYC 110 Courtship, Marriage, & Family. . . . . . . . . . . . 3
PSYC 268 Black Psychology . . . . . . . . . . . . . . . . . . . . . 3
PSYC 300 Social Psychology . . . . . . . . . . . . . . . . . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 18-20

Plus CSU General Education or IGETC for CSU require-
ments. Major course units may be double counted to
apply to meet general education requirements. This
degree does not require the Skyline Associate Degree
Requirements.

Plus additional CSU transferable elective courses as
needed to reach a total of 60 units.

REAL ESTATE
Program Student Learning Outcomes:

Students completing this program will be able to:

• Demonstrate a broad understanding of California real
estate laws and regulations in order to effectively
perform the duties associated with a real estate
salesperson position. 

• Describe the various ways of acquiring title of real
property and interpret the laws governing contracts
in general, including agency.

• Evaluate various types of ownership and financing
techniques common to residential real estate.

RESPIRATORY CARE
Respiratory Care is a two-year program that prepares

students to administer respiratory care and life support to
patients with breathing disorder and cardiopulmonary
abnor malities. Most Respiratory Care Practitioners partic-
ipate in three phases of patient care: diagnosis, treatment,
and patient management.

Licensure/Certification Eligibility Requirements:
Respiratory Care education program accredited by 
the Committee on Accreditation for Respiratory Care, 
associate degree or greater from a regional accreditation
agency, Certified Respiratory Therapy (CRT) credential,
and board approved law and ethics course.  Visit the
Respiratory Care Board of California website for more
information  http://www.rcb.ca.gov/.

Skyline College’s Respiratory Therapy Program is 
accredited by:

Committee on Accreditation for Respiratory 
Therapy (CoARC)
1248 Harwood Road
Bedford, TX 76021-4244
Telephone: (817) 283-2835
Fax: (817) 354-8519
Fax to Email: (817) 510-1063

Program Student Learning Outcomes:
Students completing this program will be able to:

• Obtain an Associate of Science degree or certificate
of completion.

• Obtain the CRT credential.

• Obtain gainful employment as licensed Respiratory
Therapists.

• Demonstrate competency in the cognitive, psy-
chomotor, and affective domains when providing res-
piratory care.
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ADMISSION PROCEDURES AND REQUIREMENTS
Students are admitted into the program once a year

only, in the Fall semester. Special Respiratory Therapy
application forms are available from the Science/Math/
Technology Division Office and on the College website.
Applicants who have previously applied, and wish to
reapply, must submit new applications. Approximately 25
students are admitted to the program each year. Selection
is based on criteria approved by the Skyline College
Administration and consistent with state regulations. For
further information on the Respiratory Therapy Program,
please call (650) 738-4457.

Prior to starting classes, students admitted to the pro-
gram are required to complete a satisfactory physical
examination, immunization documentation verifying free-
dom of communicable disease, a social security refer-
enced background check, and a drug test.

Full-time registration is required, and all courses must
be taken in sequence. Credit may be given for previous
coursework. A minimum grade of C is required in all
coursework. An Associate Degree is required to take the
Respiratory Care Practitioner Exam administered by the
California Respiratory Care Board. To determine specific
General Education requirements, applicants are encour-
aged to contact the Counseling Department.

Admission to the Respiratory Therapy Program
requires the following minimum entrance requirements:

1. High school graduation or equivalent.

2. Presently enrolled in or completed with a grade of C or
better:
a. Algebra equivalent to MATH 110 or 112.
b. Chemistry equivalent to CHEM 192 or 410.
c. Human Anatomy equivalent to BIOL 250.
d. Medical Terminology equivalent to HSCI 484. 
(Note: Human Anatomy may be taken in the summer
session preceding the program.)

3. English: Eligibility for Skyline College ENGL 836 or
equivalent.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN RESPIRATORY CARE

Required Core Courses Units
RPTH 400 Patient & Health Care Concerns. . . . . . . . 1.5
RPTH 410 Intro to Patient Care & Respiratory 

Assessment Techniques . . . . . . . . . . . . . . . . . . . . . . 3
RPTH 415 Respiratory Pharmacology . . . . . . . . . . . . 1.5
RPTH 420 Application of Cardiopulmonary 
Anatomy & Physiology . . . . . . . . . . . . . . . . . . . . . . . . . 3
RPTH 430 Intro to Respiratory Therapeutics . . . . . . . . 6
RPTH 438 Clinical Clerkship I . . . . . . . . . . . . . . . . . . . . 1
RPTH 445 Respiratory Diseases I. . . . . . . . . . . . . . . . . 2
RPTH 448 Clinical Clerkship II . . . . . . . . . . . . . . . . . . . 2
RPTH 450 Respiratory Diseases II . . . . . . . . . . . . . . . . 3
RPTH 458 Clinical Clerkship III . . . . . . . . . . . . . . . . . . . 6
RPTH 460 Respiratory Critical Care . . . . . . . . . . . . . . . 3

RPTH 475 Hemodynamic Monitoring/
Selected Topics in Respiratory Care . . . . . . . . . . . . 2

RPTH 480 Diagnostic Testing and Outpatient 
Respiratory Care . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2

RPTH 485 Clinical Medicine Seminar . . . . . . . . . . . . . . 2
RPTH 488 Clinical Clerkship IV. . . . . . . . . . . . . . . . . . . 6
RPTH 490 Neonatal and Pediatric 

Respiratory Care . . . . . . . . . . . . . . . . . . . . . . . . . . . 2.5
RPTH 495 Respiratory Care Board Exam Prep/

Review . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . 48.5

Plus Chemistry, Human Anatomy, Human Physiology,
Microbiology and General Education/other requirements
for the Associate degree (refer to Associate Degree
Requirements).

The College also offers a Certificate of Achievement for
those graduates having a prior Associate or above
degree.

BACHELOR IN SCIENCE WITH A
MAJOR IN RESPIRATORY CARE

Skyline College has been selected by the Board of
Governors and Chancellor’s Office of California
Community Colleges to offer a Bachelor in Science with a
major in Respiratory Care. This is an 8-year pilot program
for 15 community colleges across the state to fill a grow-
ing workforce demand for college-educated, skilled work-
ers in fields such as health, science and technology
increasingly requiring bachelor’s degrees.

Skyline College currently offers a well-established
Associate’s degree program in Respiratory Care. The
Bachelor in Science in Respiratory Care program allows
current students a pathway to complete their four year
degree without having to transfer and licensed
Respiratory Care Practitioners (RCP) to return for degree
completion.

This bachelor’s degree offers students a greater ability
to advance to management and leadership roles within
the profession, to become advanced caregivers, to con-
duct health-related research, and to become educators in
the field. Increasingly, Respiratory Care Practitioners are
taking on responsibilities formerly conducted by physi-
cians, requiring a greater level of critical thinking and ana-
lytical skills. 

A minimum of 17 units of upper division major course
work builds upon the lower division major course work.
The degree also includes a minimum of 9 units of upper
division general education courses in alignment with CSU
guidelines. 

Skyline College expects to begin its first bachelor’s
degree cohort in Fall 2016. The cost of tuition will be $130
per unit for upper division coursework, much less than at
a four-year institution.
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For more information, please visit: http://skylinecollege.
edu/respiratorycare/baccalaureatedegree.php.
Contact Dr. Ijaz Ahmed, Director of Respiratory Care and
Allied Health at (650) 738-4457 or ahmedi@smccd.edu.

SOCIOLOGY
Program Student Learning Outcomes:

Students completing this program will be able to:

• Evaluate the impact of culture, social class, gender,
race/ethnicity and age on people’s life chances,
practices and attitudes.

• Have increased critical thinking skills that will enable
them to analyze, evaluate and make decisions con-
cerning complex contemporary social issues. 

• Integrate the cultural, linguistic, political, religious
and economic contributions of several racial and eth-
nic groups that make up American and global cul-
tures and societies.

• Summarize the interrelationships among the tradi-
tional cultural, economic, political and social forces
in Asia and discuss how each culture’s worldview
impacts past and present globalization patterns.

• Analyze contemporary and historical conditions,
which lead to migration by applying sociological, bio-
logical, anthropological, economic, political and geo-
graphical perspectives.

• Understand the critical role social factors play in
determining the health of individuals, groups, and the
larger society.

SPANISH
Program Student Learning Outcomes:

Students completing this program will be able to:

• Identify and describe language structure and func-
tions of the main components of the linguistic system
of the four basic skills: reading, writing, speaking and
listening comprehension.

• Summarize, translate and interpret the main gram-
matical structures in language to offer various expla-
nations and understandings of why and how people
communicate.

• Distinguish different forms of dialects and discourse
to be interpreted and translated into the target lan-
guage and into the dominant language - English.

• Critically consider, analyze, and research special issues
in sociolinguistics, bilingualism and multiculturalism.

• Apply cultural and grammatical theories, principles,
and concepts to address real life problems and 
situations in the foreign language acquisition and
cognition field.

• Exhibit strong and effective written and oral commu-
nication skills.

• Identify career and educational options in the field of
foreign language acquisition, and then formulate
appropriate action plans toward achieving goals and
objectives.

• Recognize the importance of, and practice exposure
to different native-speakers of the target language for
further socio-cultural and linguistic development.

• Bring back into the community and apply the skills,
abilities, and knowledge acquired in the SKYFLA
Program for the improvement of others and them-
selves, and to further the objectives of translation,
interpretation and communication in different foreign
languages in society.

AA ASSOCIATE IN ARTS DEGREE WITH A MAJOR
IN SPANISH

Required Core Courses Units
SPAN 110 Elementary Spanish or . . . . . . . . . . . . . . . . 5

SPAN 111/112 Elementary Spanish I, II . . . . . . . . . . . 6
SPAN 120 Advanced Elementary Spanish or . . . . . . . . 5

SPAN 220 Spanish for Spanish Speakers I
SPAN 130 Intermediate Spanish . . . . . . . . . . . . . . . . . . 4
SPAN 140 Advanced Intermediate Spanish . . . . . . . . . 4
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 18-19

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).

AA-T ASSOCIATE IN ARTS DEGREE IN SPANISH
FOR TRANSFER

The Associate in Arts Degree for Transfer (AA-T) is
intended for students who plan to complete a bachelor’s
degree in a similar major at a CSU campus. Students com -
pleting an AA-T degree are guaranteed admission to the
CSU system, but not to a particular campus or major.
Students transferring to a CSU campus that does not
accept the AA-T will be required to complete no more than
60 units after transfer to earn a bachelor’s degree. This
degree may not be the best option for students intend ing
to transfer to a particular campus or university or college
that is not part of the CSU system. Students should con-
sult with a Skyline College counselor for further informa-
tion on university admissions and transfer requirements.

A grade of “C” or better, or “Pass” if the course 
is taken on a Pass/No Pass basis, is required for
each course applied to the major. Major course
requirements may also be applied to meet general
education requirements.

Required Core Courses Units
SPAN 110 Elementary Spanish . . . . . . . . . . . . . . . . . . . 5
SPAN 120 Advanced Elementary Spanish . . . . . . . . . . 5
SPAN 130 Intermediate Elementary Spanish or . . . . . . 4

SPAN 220 Spanish for Spanish Speakers I . . . . . . . . 5
SPAN 140 Advanced Intermediate Spanish or . . . . . . . 4

SPAN 230 Spanish for Spanish Speakers II . . . . . . . 5
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List A – Select one course from the following:
LIT. 370 Readings in Literature of the Latino 

in the US . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3
HIST 420 Survey of Latin American History . . . . . . . . . 3
HIST 429 History of Latinos in the United States. . . . . 3
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . 19-23

Plus CSU General Education or IGETC for CSU require-
ments. A total of 6-18 major course units may be double
counted to apply to meet general education require-
ments. This degree does not require the Skyline
Associate Degree Requirements.

Plus additional CSU transferable elective courses as
needed to reach a total of 60 units.

SURGICAL CAREERS
Surgical Technologists are employed in hospitals, sur-

gery centers, and physician’s offices to deliver patient
care before, during and after surgery. Skyline’s program
combines academic and clinical instruction that includes
learning to prepare surgical instruments, passing them to
the surgeon, and handling specialized equipment. Grad -
uates are eligible to take the national certification exam for
Certified Surgical Technologist (CST). The Sur gical Tech -
nology Program at Skyline College is accredited by the
Commission on Accreditation of Allied Health Programs
(CAAHEP).

Certification Eligibility Requirements: Surgical
Technology Program accredited by the Commission on
Accreditation of Allied Health Education Programs (CAA-
HEP). Skyline’s program was accredited due to  commen-
dations of the Accreditation  Review Council on Education
in Surgical Technology and Surgical Assisting to CAAHEP.
For more information, visit www.arcstsa.org . 

Skyline College’s Surgical Technology Program is
accredited by:

Commission on Accreditation of Allied Health
Education Programs (CAAHEP)
1361 Park Street
Clearwater, FL 33756
Telephone: (727) 210-2350
Fax: (727) 210-2354
Email: mail@caahep.org

Program Student Learning Outcomes:
Students completing this program will be able to:

• Demonstrate knowledge of surgical technology equal
to an entry-level surgical technologist.

• Demonstrate competence in clinical skills equal to an
entry-level surgical technologist.

• Demonstrate behavior appropriate for an entry-level
surgical technologist.

ADMISSION PROCEDURES AND REQUIREMENTS
Students are admitted into the program only once

each year. The program will typically start in summer ses-
sion and complete at the end of the following spring
semester. Admission to the Surgical Technology Program
is by special application only. Special application forms
are available from the Science/Math/Technology Division
Office and the College website. See application for sub-
mission dates. Applicants who have previously applied,
and wish to reapply, must submit new application materi-
als. Selection of students is based on criteria approved by
the Skyline College Administration and consistent with
State regulations. For further information on the Surgical
Technology Program, please call 738-4221 or 738-4470.

Admission to the Surgical Technology Program requires
the following minimum entrance requirements:

• High school diploma or GED

• Algebra equivalent to MATH 110 or MATH 112

• Human Anatomy equivalent to BIOL 250

• Medical Terminology equivalent to HSCI 484 or 
BUS. 485

Communication in the operating room is of extreme
importance. It is recommended that applicants be eligible
for ENGL 846. Prior to starting classes, students admitted
to the program are required to complete a satisfactory
physical examination, immunization documentation veri-
fying freedom of communicable disease, a social security
referenced background check, and drug test.All courses
must be taken in sequence. Credit may be given for pre-
vious coursework. A minimum grade of “C” is required
in all Surgical Technology courses and prerequisites.

AS ASSOCIATE IN SCIENCE DEGREE WITH A
MAJOR IN SURGICAL TECHNOLOGY

Required Core Courses Units
SURG 440 Basic Sciences for Surgical 

Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.5
SURG 441 Surgical Patient Care Concepts . . . . . . . . 11
SURG 442 Surgical Specialties . . . . . . . . . . . . . . . . . . 6
SURG 443 Clinical Practice for Surgical Technology . . 8
TOTAL REQUIRED UNITS IN MAJOR AREA . . . . . . 31.5

Plus General Education and other requirements 
for the Associate degree (refer to Associate Degree 
Requirements).
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CA SURGICAL TECHNOLOGY CERTIFICATE OF
ACHIEVEMENT

Required Courses Units
SURG 440 Basic Sciences for Surgical 

Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.5
SURG 441 Surgical Patient Care Concepts . . . . . . . . 11
SURG 442 Surgical Specialties . . . . . . . . . . . . . . . . . . 6
SURG 443 Clinical Practice for Surgical Technology . . 8
TOTAL REQUIRED UNITS . . . . . . . . . . . . . . . . . . . . 31.5

For gainful employment information, 
see the program’s website:
SkylineCollege.edu/academics/degreescertificates.
php?program=SURGTECH-2CB

CENTRAL SERVICE 
TECHNOLOGY/STERILE 
PROCESSING

The Central Services Technology Program prepares
graduates for employment in hospitals, outpatient surgery
centers and private industry. Central Service Technicians,
also known as Sterile Processing Technicians, process
and distribute sterilized equipment and other supplies
throughout the medical facility. 

Certification Eligibility Requirements: Central Service
Technician Program using the Core Curriculum of the
International Association of Hospital Central Service
Materials Management and which requires 400 hours 
of clinical practice.  For more information, visit www.
iahcsmm.org.

Central Service Technology has certification but does not
have an accreditation body.

International Association of Healthcare Central
Service Material Management (IAHCSMM)
213 West Institute Place, Suite 307 
Chicago, IL 60610
Telephone: (800) 962-8274
Fax: (312) 440-9474

ADMISSION PROCEDURES AND REQUIREMENTS
Students are admitted into the program only once

each year. The program will typically start in fall session
and complete at the end of the following spring semester.
Admission to the Central Service Technology Program is
by special application only. Special application forms are
available from the Science, Math, Technology Division
Office and the College website. See application for sub-
mission dates. Applicants who have previously applied,
and wish to reapply, must submit new application materi-
als. Selection of students is based on criteria approved by
the Skyline College Administration and con sistent with
State regulations. 

Communication in the health care setting is an impor-
tant component. It is recommended that applicants be eli-
gible for ENGL 846. Prior to starting classes, students
admitted to the program are required to complete a satis-
factory physical examination, immunization documenta-
tion verifying freedom of communicable disease, a social
security referenced background check, and drug test. All
courses must be taken in sequence. A minimum grade of
“C” is required in all Central Service Technology courses.

For further information on the Central Service Tech -
nology Program, please call 738-4221 or 738-4470.

CC CENTRAL SERVICE TECHNOLOGY WITH 
CLINICAL PRACTICE CAREER CERTIFICATE

Required Courses Units
SURG 445 Introduction to Central Service 

Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6.5
SURG 446 Clinical Practice for 

Central Service Technology . . . . . . . . . . . . . . . . . . . 3
SURG 448 Clinical Lab Practicum for Central 

Service Technology . . . . . . . . . . . . . . . . . . . . . . . . . . . 2
TOTAL REQUIRED UNITS. . . . . . . . . . . . . . . . . . . . . 11.5

UNIVERSITY TRANSFER
Certificates of Achievement in University Transfer are cur-
rently being processed for state approval. See the
California State University General Education and Inter -
seg mental General Education Transfer Curriculum infor-
mation in the Transfer Planning section of this catalog.
Please check the web site to see current course offerings,
and for updates on state approval of degrees:

SkylineCollege.edu/academics/degreescertificates.php

WELLNESS
Program Student Learning Outcomes:

Students completing this program will be able to:

• Qualify for Certified Massage Therapist status with
the California Massage Therapy Council (and, if
CAMTC has not been renewed, still meet 2012 stan-
dards for certification).

• Demonstrate essential skills for safe, ethical, and
effective practice of massage therapy.

• Students completing WELL courses such as
Introduction to “Wholistic” Health will demonstrate
familiarity with a variety of alternative and comple-
mentary healing modalities and be able to evaluate
their appropriateness for further study, client referral,
or personal use. 

• Identify career, volunteer, and continuing education
options in the field of Massage Therapy and plan
actions toward achieving career, volunteer, and edu-
cation goals.
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WORLD LANGUAGES
Program Student Learning Outcomes:

Students completing this program will be able to:

• Identify and describe language structure and func-
tions exhibiting strong ability in the main components
of the linguistic system of the four basic skills: read-
ing, writing, speaking and listening comprehension.

• Summarize, translate and interpret the main gram-
matical structures in language to offer various expla-
nations and understandings of why and how people
communicate.

• Critically consider, analyze, and research special
issues in sociolinguistics, bilingualism and multicul-
turalism.

• Apply cultural and grammatical theories, principles,
and concepts to address real life problems and situ-
ations in the foreign language acquisition and cogni-
tion field.

• Bring back into the community and apply the skills,
abilities, and knowledge acquired in the SKYFLA
Program for the improvement of others and them-
selves, and to further the objectives of translation,
interpretation and communication in different foreign
languages in society.

Other SMCCCD Colleges

CAÑADA COLLEGE
4200 Farm Hill Blvd.
Redwood City, CA 94061
(650) 306-3100

Programs
Digital Art and Animation
Drama/Theater Arts
Earth Science
Engineering
Fashion Design
Graphic Design
Human Services
Interior Design
Medical Assisting
Nursing
Radiologic Technology

Skyline College is part of the San Mateo County Com munity College District, which also
operates Cañada College in Red wood City and College of San Mateo. In addition to offering
comprehensive general education, vocational, transfer and remedial programs, Cañada College
and College of San Mateo offer a number of special programs not available at Skyline.

Athletics
Men’s Cross Country
Men’s Football 
Men’s Swimming
Men’s Track
Women’s Cross Country 
Women’s Softball
Women’s Swimming
Women’s Track
Women’s Water Polo

Athletics
Women’s Golf

COLLEGE OF SAN MATEO
1700 West Hillsdale Blvd.
San Mateo, CA 94402
(650) 574-6161

Programs
Alcohol & Other Drug Studies
Architecture
Astronomy
Building Inspection
Dental Assisting
Digital Media
Drafting
Electronics
Engineering
Fire Technology
Nursing
Real Estate
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Skyline College can help students plan an educational
program which will prepare them to transfer to the Uni -
versity of California, California State University, or to a 
private college or university to earn a bachelor’s degree.
Students are encouraged to meet regularly with a Skyline
College counselor and use the resources of Skyline 
College’s Transfer Center to develop an educational plan
which will assure a smooth transition to the transfer insti-
tution of their choice. While completing transfer require-
ments, students may also want to earn units toward an
Associate Degree in Arts or Science, or an Associate of
Science Degree for Transfer (ADT) at Skyline College. With
careful planning, both objectives can be reached by tak-
ing essentially the same set of transferable courses.

Course Identification Numbering System
(C-ID)

The Course Identification Numbering System(C-ID) is a
statewide numbering system independent from the
course numbers assigned by local California community
colleges. A C-ID number next to a course signals that par-
ticipating California colleges and universities have deter-
mined that courses offered by other California community
colleges are comparable in content and scope to courses
offered on their own campuses, regardless of their unique
titles or local course number. Thus, if a schedule of
classes or catalog lists a course bearing a C-ID number,
for example C-ID/COMM 110, students at that college can
be assured that it will be accepted in lieu of a course bear-
ing the C-ID/COMM 110 designation at another commu-
nity college. In other words, the C-ID designation can be
used to identify comparable courses at different commu-
nity colleges. However, students should always go to
www.assist.org to confirm how each college’s course will
be accepted at a particular four-year college or university
for transfer credit.

The C-ID numbering system is useful for students
attending more than one community college and is
applied to many of the transferable courses students
need as preparation for transfer. Because these course
requirements may change and because courses may be
modified and qualified for or deleted from the C-ID data-
base, students should always check with a counselor to
determine how C-ID designated courses fit into their edu-
cational plans for transfer.

Students may consult the ASSIST database at www.
assist.org for specific information on C-ID course desig-
nations. Counselors can always help students interpret or
explain this information. Courses at Skyline College with
approved C-ID numbers are noted below.

Skyline College Course C-ID Course

ACTG 121 ACCT 110

ACTG 131 ACCT 120

ADMJ 100 AJ 110

ADMJ 102 AJ 122

ADMJ 104 AJ 120

ADMJ 106 AJ 124

ADMJ / SOCI 108 AJ 160

ADMJ 120 AJ 140

ADMJ 125 AJ 220

ANTH 110 ANTH 120

ART 301 ARTS 100

ART 401 ARTS 101

ART 204 ARTS 110

ART 207 ARTS 200

BIOL 250 BIOL 110B

BUS. 100 BUS 110

BUS 401 BUS 115

ECE. 201/PSYC 201 CDEV 100

ECE. 212 CDEV 110

CHEM 210 CHEM 110

CHEM 114 / PHYS 114 CHEM 140

COMM 110 COMM 110

COMM 127 COMM 120

COMM 140 COMM 140

ECE. 210 ECE 120

ECE. 211 ECE 130

ECE. 333 ECE 200

ECE. 366 ECE 210

ECE. 314 ECE 220

ECE. 272 ECE 230

ECON 102 ECON 201

ECON 100 ECON 202

ENGL 100 ENGL 100

ENGL 161 ENGL 200

ENGL 165 ENGL 105

ENGL 110 ENGL 120

LIT. 201 ENGL 130

LIT. 202 ENGL 135

LIT. 232 ENGL 165

GEOG 100 GEOG 110

GEOG 101 GEOG 111

GEOG 110 GEOG 120

GEOG 150 GEOG 125

GEOL 100 GEOL 100

Transfer Planning
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HIST 106 HIST 160

HIST 100 HIST 170

HIST 101 HIST 180

JOUR 110 JOUR 100

JOUR 120 JOUR 110

JOUR 121 JOUR 120

JOUR 320 JOUR 130

JOUR 330 JOUR 131

KINE 100 KIN 100

MATH 253 MATH 230

MUS. 202 MUS 100

MUS. 100 MUS. 110

MUS. 105 MUS 120

MUS. 111 MUS 125

MUS. 106 MUS. 130

MUS. 112 MUS 135

MUS. 107 MUS 140

MUS. 113 MUS 145

MUS. 108 MUS 150

MUS. 114 MUS 155

MUS. 501 MUS 160
MUS. 502
MUS. 503
MUS. 504

MUS. 430.2 MUS 180
MUS. 430.3
MUS. 430.4
MUS. 450.1
MUS. 450.2
MUS. 450.3
MUS. 450.4
MUS. 470.2
MUS. 470.3
MUS. 470.4

PHIL 100 PHIL 100

PHIL 200 PHIL 110

PHIL 240 PHIL 120

PHYS 210 PHYS 105

PHYS 114 / CHEM 114 PHYS 140

PHYS 210, PHYS 220 PHYS 100S

PHYS 210 PHYS 105

PHYS 220 PHYS 110

PHYS 250 PHYS 205

PHYS 250, PHYS 260, PHYS 270 PHYS 200S

PHYS 260 PHYS 210

PHYS 270 PHYS 215

PLSC 200 POLS 110

PSYC 100 PSY 110

PSYC 300 PSY 170

PSYC 200 PSY 180

PSYC 105 PSYC 200

PSYC 410 PSY 120

PSYC 220 PSY 150

PSYC 300 PSY 170

PSYC 200 PSY 180

PSYC 105 PSY 200

PSYC 171 SOCI 125

SOC 100 SOCI 110

PSYC 110 / SOCI 110 SOCI 130

DRAM 200 THTR 151

DRAM 201 THTR 152

Updated as of 04/08/2015

Transfer of Credit
Students planning to transfer can complete their fresh-

man and sophomore level (lower-division) transfer classes
at Skyline College and transfer to a baccalaureate institu-
tion with junior (upper-division) standing. Students must
complete a minimum of 60 transferable semester units in
order to transfer as juniors. Typically, students must com-
plete units that apply to an approved general education
pattern and lower division major preparation as transfer
preparation.

New Associate Degree for Transfer (ADTs)
Can Benefit Students Intending to Transfer
to the CSU System

Skyline College offers associate degrees (AA-T and 
AS-T) designed to support transfer to the California State
University system. Students who complete the require-
ments for an Associate Degree for Transfer are eligible to
apply for an associate degree AND meet minimum admis-
sions requirements for transfer with junior standing to a
California State University. Although earning an Associate
Degree for Transfer does not guarantee a student admis-
sion to all California State University campuses or majors,
it does secure a student priority admission consideration
to his/her local CSU campus. To enhance a student’s
competitiveness and success as a CSU applicant, in
addition to completing the requirements for the associate
degree for transfer, it is strongly recommended that stu-
dents to meet with their Skyline College counselor and
utilize www.assist.org to see if there are additional
courses suggested or required for a particular major at a
specific campus.
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At the time of printing this catalog, Skyline College
offers associate degrees for transfer in seventeen majors:
Administration of Justice, Anthropology, Business Admin -
is tration, Communications, Early Childhood Education,
Elementary Teacher Education, English, Geology, History,
Journalism, Kinesiology, Mathematics, Music, Physics,
Psychology, Spanish, and Studio Arts.

Skyline College Transfer
(skylinecollege.edu/transfercenter)

Skyline College’s Transfer Center provides information
and offers workshops on choosing a college, transfer ad -
mis sion requirements, completing transfer admission
appli cation forms and writing the application essay. Trans -
fer Center staff can provide details about special Trans fer
Admission Guarantees that Skyline College has developed
with a number of four-year UC and private insti tutions
which can guarantee student’s transfer admission.  

Students with a clear transfer objective stand the best
chance of meeting requirements in a timely manner. They
can make the best use of their time and course work by
deciding on a transfer institution and major as soon as 
possible. Students unable to make these decisions when
they enter Skyline College may follow a general transfer
pattern of courses while taking advantage of the Coun -
seling Division and Transfer Center resources in making 
transfer plans.

Once students choose a major and the university to
which they plan to transfer, they should use www.assist.
org, an online student transfer information system, to see
how courses completed at Skyline College are applied
when transferring to a university. This website also lists
courses required for majors.  Skyline College counselors
and the Transfer Center staff can assist students in plan-
ning for transfer, and four-year university representatives
often visit Skyline College to meet with students inter-
ested in transferring to their institutions. It is wise for stu-
dents to consult the catalog of the university to which they
plan to transfer to become familiar with specific transfer
admission requirements. Many college and university cat-
alogs are available for reference both in the Transfer
Center and online. Students may also write directly to the
admissions office of the institution to obtain an informa-
tion bulletin which outlines requirements for admission as
a transfer student.

The Transfer Center is located with the Counseling 
Center in Building 2, Room 2227.

Requirements for Transfer Students
A student can transfer from Skyline College to a four-year

college or university as a junior by completing the following:

1. Lower Division Preparation for the Major

These courses provide the necessary background to
prepare the transfer student to enter the major as a 
junior. Students can access www.assist.org for lower-

division major requirements for the California State 
University (CSU) and University of California (UC) 
colleges. For lower-division major preparation for 
private colleges, visit the Transfer Center website at 
skylinecollege.edu/transfercenter, meet with a Skyline
College counselor, or visit the website of respective 
college that you are interested in transferring to.

2. General Education Requirements

(Sometimes called “Breadth Requirements”)

These are the courses required to obtain bachelor’s
degree regardless of major.  Courses in writing, critical
thinking, sciences, humanities and social sciences are
included in general education.

3. Electives

Upon completion of major and general education
require ments, elective courses may need to be taken
to bring the total number of transferable units to the
required 60 units for transfer to UC and CSU.

Certification of Completion 
of General Education

Prior to transfer, students transferring to a CSU or UC
system may request verification of completion of the
lower division general education requirements. To accom-
plish this, students must request the Admissions and
Records Office (the request can be made on WebSMART)
to send a CSU GE or IGETC Certification with the final
transcript to the transfer institution. Certification requests
are made online via WebSMART (log onto the Skyline
College website to locate WebSMART). This certification
is used by the transfer destination, in addition to the offi-
cial transcripts, to confirm full or partial completion of
CSU GE or IGETC requirements. Students who transfer
without CSU GE or IGETC Certification will be required to
meet the general education requirements of the specific
CSU or UC campus (local requirements) to which they
transfer. Meeting these local general education require-
ments requires taking additional general education
courses after transfer.

Transfer Admission Procedures
Students should take the following steps to apply for

admission as a transfer student to a four-year college or
university:

1. Meet with your Skyline College counselor early, and
throughout your education, to develop a Student
Educational Plan (SEP). The SEP will provide you with
a clear pathway for transfer.

2. Submit an admissions application to your intended
transfer institution approximately one year in advance
of planned transfer. Applications for the University of
California and the California State Univer sity are avail-
able online at the following web sites:
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UC applications
www.ucop.edu/admissions

CSU applications
www.csumentor.edu

3. Submit completed application during the specified fil-
ing period. Students are discouraged from sending
them early as they will not be accepted before the ini-
tial filing date.

4. If an entrance exam (SAT, ACT) is required for transfer
admission, register for the exam at least six months in
advance of transfer.

5. Submit a request to the Skyline College Office of
Admissions and Records to have a transcript of your 
academic record sent to the transfer institution at 
the time(s) specified by that institution. Transcripts
must be requested well in advance of the date
required. Four-year colleges and universities will also
require transcripts of work completed at ALL educa-
tional institutions.

6. After admitted to a CSU or UC campus, request a 
CSU GE or IGETC certification to be sent with your
final transcript.

Transcript Evaluation and Course
Substitution Service

Students are strongly advised to use the transcript
evaluation service to determine how course work from
other colleges/universities can be incorporated into their
transfer planning. The Transcript Evaluation Service is
available to students who are currently registered in 6 or
more units in the San Mateo Community College District.
A transcript evaluation provides important information to
the student and counselor about how course work com-
pleted at other colleges and universities will be applied to
the following Skyline College educational goals.

1. California State University General Education 
Certifi ca tion – CSU GE

2. Intersegmental General Education Transfer 
Curriculum – IGETC Certification

3. Skyline College Associate Degree General 
Education requirements

4. Skyline College Major or Certificate requirements

Detailed instructions for students on how to use this
service can be found at http://smccd.edu/transeval. 

California State University
The California State University offers instruction to

undergraduate and master’s degree students in the 
liberal arts and sciences, applied fields, and professions,
including teaching. Nearly 1,500 degree programs in 
240 subject areas are offered. CSU assigns high priority 
to California community college transfer students who

have completed the first two years of their baccalaureate
program, including those applying for impacted programs. 

The California State University has twenty three 
campuses: Bakersfield, California Maritime Academy,
Chan nel Islands, Chico, Dominguez Hills, Fresno, 
Ful lerton, East Bay (Hayward), Humboldt, Long Beach,
Los Angeles, Monterey Bay, Northridge, Pomona, Sacra -
mento, San Bernardino, San Diego, San Francisco, 
San Jose, San Luis Obispo, San Marcos, Sonoma and
Stanislaus.

University of California
The University of California offers bachelor’s, master’s

and doctoral degree programs in a broad array of subject
areas. Last year, more than 6,000 students transferred
from California’s community colleges to the University,
and more than one-fifth of UC’s bachelor degrees were
awarded to students who started out at a community col-
lege. The University is encouraging even more community
college students to take this step in the coming years.  

The University of California has a long-established
relationship with Skyline College and has developed sev-
eral special programs to help community college students
with the transfer process. The University’s articulation
agreements with Skyline College make it possible for
prospective transfer students to select appropriate
courses. receive priority consideration for transfer admis-
sion. The Intersegmental General Education Transfer
Curriculum allows prospective transfer students to satisfy
the lower division breadth/general education require-
ments of any UC campus before transferring. 

While all of the campuses have similar requirements for
undergraduate admission, they differ in size, enrollment,
and in academic programs offered. In addition, the cam -
puses vary in styles of campus life, with student popula-
tions reflecting a variety of cultures from the United States
and abroad. The University of California includes nine 
general campuses: Berkeley, Davis, Irvine, Los Angeles,
Merced, Riverside, San Diego, Santa Barbara, and Santa
Cruz. A tenth campus in San Francisco offers graduate
and professional programs in the health sciences.

California Independent Colleges 
and Universities

There are more than 300 privately supported (or inde-
pendent) degree-granting colleges and universities in
Cali fornia. Independent institutions enroll about one-
quarter of all students attending four-year colleges and
universities in California. The most distinctive feature of
Cali fornia’s accredited independent colleges and univer -
sities is their diversity of character, academic emphasis,
and programs.



1652015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

C
S

U
G

E
/

IG
E

T
C

proof 6.8.15

AREA A:   ENGLISH LANGUAGE COMMUNICATION &  
CRITICAL THINKING

9 units required 
One course each from A1 Oral Communication, A2 Written  
Communication, and A3 Critical Thinking.

 A1  ORAL COMMUNICATION 
COMM  (formerly SPCH prior to F11) 110, 127*, 130, 140, 150  

*conditional approval

 A2  WRITTEN COMMUNICATION 
ENGL  100, 105, 110

 A3  CRITICAL THINKING 
ENGL  100, 105, 110, 165 
PHIL  103, 200 

AREA B:   SCIENTIFIC INQUIRY AND  
QUANTITATIVE REASONING

9 units required 
One course each from B1 Physical Science, B2 Life Science, and  
B4 Mathematics. At least one of the science courses listed in B1 or B2 
must include a lab component (B3) as part of the course or as a  
separate lab course as identified by an asterisk (*) next to the course.

B1  PHYSICAL SCIENCE 
ASTR  100, 101*   
    (approved to meet lab requirement F10 and thereafter) 
CHEM  112*, 114* , 210*, 220*, 234, 235, 237* , 238* , 410*  
GEOL  100, 105, 180, 210*, 220* 
GEOG 100, 101*  
OCEN  100, 101*  
PHYS  105 (approved to meet B1 F11 and thereafter), 106* , 114* , 
    210*,  220*, 250*, 260*, 270* 

Although listed under Area B1, course meets Area B3 requirement only. 
CHEM 114 same as PHYS 114.

B2  LIFE SCIENCE 
ANTH  125, 127*   
BIOL  101*, 110*, 111*, 130, 140, 145, 150, 170, 171* , 215*,  
    230*, 240*, 250*, 260* 
ENVS  100 (approved to meet B2 F10 and thereafter)  
PSYC 220 

Although listed under Area B2, course meets Area B3 requirement only.

B3  LABORATORY ACTIVITY         
Identified by * above in areas B1 and B2

 B4  MATHEMATICS / QUANTITATIVE REASONING 
BUS.  120, 123  
MATH  130, 150, 153, 200, 201, 222, 241, 242, 251, 252, 253,  
    270, 275 
PSYC  171 

AREA C:  ARTS AND HUMANITIES 
9 units required 
One course from C1 Arts, one course from C2 Humanities,  
and one course from either C1 Arts or C2 Humanities.  
Must complete a total of nine units combined from each area.

C1  ARTS 
ART  101, 102, 105, 107, 115 , 120, 130, 201, 221,   
    248, 350        
DANC  100 
FCS  113 , 119   
FASH  113 , 119  
FILM  370, 450 
HUM.  117 
INTD  110  
MUS.  100, 105 (formerly MUS 110 prior to F10), 115 , 144, 202, 204,  
    240, 250, 275, 276, 301, 470 

ART 115 same as MUS. 115. 
FCS 113 same as FASH 113; FCS 119 same as FASH 119.

CSU General Education Requirements 2015-2016

Upon completion of the full pattern of courses listed below, 
Skyline College will certify that a student’s lower division  
general education requirements are completed for any of  
the 23 campuses within the CSU system (partial certifica-
tion also available). Certification is not automatic. You may  
request certification with your final transcript online via  
WebSMART. For further information, please consult with 
a Skyline College counselor or the Skyline College Admis-
sions & Records Office.

Attention: This checklist is a guide to help you in  
selecting courses and keeping track of your progress.  
You are strongly encouraged to meet with your coun-
selor to determine which general education pattern is 
best for you to follow, review your course selections, 
and complete a Student Education Plan. The general  
education pattern you select is based on a variety of 
factors, including your major and the institution to 
which you plan to transfer.

C IP

C IP
C IP

C IP

C IP

C IP

C IP

C IP

C IP

C IP

C IP

C IP C = Completed  IP = In Progress

TO BE ELIGIBLE FOR TRANSFER AS A JUNIOR TO A CSU CAMPUS, YOU MUST:

1.  Complete at least 60 CSU transferable units with a “C” 
average (2.0).

2.  Complete at least 30 of the 39 units from the GE cours-
es listed below, including one course from each of the  
following areas: A1, A2, A3, and B4 with grades 
of “C” or higher. Please be aware that for some campus-
es and majors, you may not complete Areas A1, A2, A3 

and B4 during your last term prior to enrolling at a CSU  
campus. Please consult with a counselor for specifics.  

3.  While a course may be listed in more than one area,  
it may be used to satisfy only ONE subject requirement.  

4.  While an AP test may be listed in more than one area, it 
may be used to satisfy only ONE subject requirement.
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C2  HUMANIITIES 
ARBC  111, 112  
ASL  111, 112, 121, 122 
CHIN  111, 112, 121, 122  
ECE.  191  
ENGL  110, 161 
FILI  (formerly TAGA prior to S08) 110, 111, 112, 120 
FILM  440 
HIST  100, 101, 104, 106, 109, 203, 248, 335 , 420, 429, 430, 432, 435,  
    444, 453, 461, 462, 463, 464 
HUM.  106, 115, 116 
ITAL  111, 112, 121, 122  
JAPN  111, 112 
LIT  100, 101, 151, 191•, 201, 202, 231, 232, 251, 265, 266, 267, 370, 432 
MUS.  276 
PHIL  100, 160, 175, 195, 240, 280 , 300, 312, 320 
PLSC  280 , 335   
SOCI  341, 432 
SPAN  110, 111, 112, 120, 121, 130, 140, 220, 230 

ECE. 191 same as LIT. 191.    PHIL 280 same as PLSC 280. 
HIST 335 same as PLSC 335.

AREA D:  SOCIAL SCIENCES 
9 units required 
Area D courses must be selected from at least two different  
subject areas. Must include one course from D1 US History/US Govt.  
(Areas US 1 & 2) and one course from either D2A State/Local Govt. or 
D2B US Govt./State/Local Govt. (Area US 3) to satisfy the CSU  
U.S. History, Constitution & American Ideals requirement.

D1  U.S. History/U.S. Government (Areas US 1 & 2) 
HIST  108, 201, 202, 235, 429 (See Note), 244             
LEGL 275 (See Note)            PLSC  210
Notes: 
HIST 429 has been approved to meet US-1 (U.S. History) only  
effective Fall 2012. 

–  LEGL 275 has been approved to meet US-2 (US Government) only effective  
Fall 2014.

D2A  State/Local Government (Area US 3)  
HIST  240, 310            PLSC  301 
Note: 
–  For the 2004-2005 academic year, HIST 248 is acceptable for certification  

in combination with HIST 240, HIST 310, PLSC 200 or PLSC 301. 

OR
D2B  U.S. Government/State/Local Government  
(Areas US 2 & 3) 
PLSC  200* 

*  Note: PLSC 200 completes the US Government (US 2) AND State and Local  
Government (US 3) requirement for students who have satisfied the US History 
(US 1) requirement only at another institution.

D3  SOCIAL INSTITUTIONS 
ADMJ  100 
ANTH  110, 150, 155, 165, 170, 180, 360 
BUS.  100, 101, 200, 210 
ECE.  201 , 212 ECON  100, 102, 111, 310 
EDUC  100                  FCS  212  
GEOG  110, 150
HIST  104, 106, 108, 201, 202, 203, 235, 240, 244, 248, 300, 310, 335 ,  
    429, 430, 432, 435, 436, 444, 453  
JOUR  110                   LEGL 275 
PHIL  280  
PLSC  115, 130, 150, 200, 210, 280 , 301, 315, 320, 335  
PSYC 100, 110 , 200, 201, 220, 230, 238 (approved to meet D3 F11 and  

    thereafter), 268, 300, 301, 310, 390, 410 
SOCI  100, 105, 110 , 141, 142, 143, 160, 201, 341, 432 
SOSC  110, 140, 150, 270, 275 

ECE. 212 same as FCS 212.       PSYC 110 same as SOCI 110.  
HIST 335 same as PLSC 335.       ECE. 201 same as PSYC 201. 
PHIL 280 same as PLSC 280.

AREA E:  LIFELONG LEARNING & SELF  
DEVELOPMENT 
3 units required 
Complete three units from E1 or complete three units from E1 and  
E2 combined (Note: Maximum one unit applicable from Area E2.  
Must complete a minimum of two units in Area E1).

E1 
BCM.  110 (formerly CAOT prior to F12) 
COUN  100 
CRER  111, 132, 135, 136, 137, 665 
ECE.  201 , 214  
FCS  213 , 310, 313, 320, 392  
GERO  101
HSCI  100, 130, 150, 665 
LSCI  100 
P.E.  105, 270 
PSYC  200, 201   
SOCI  160 

 ECE. 201 same as PSYC 201. 
 ECE. 214 same as FCS 213.

 
E2 
ADAP  349, 356, 357, 358, 359 
COMB  301, 302, 401, 401.1 – 401.4, 404, 404.1 – 404.4, 405 
DANC  105, 110, 117.1, 117.2, 121.1 – 121.4, 125.1 – 125.4, 130,  
    130.1 – 130.4, 140, 140.1 – 140.4, 150.1, 150.2, 151.1 – 151.4, 152,  
    152.1 – 152.4, 161, 162, 163, 164, 165, 166, 167, 168, 169, 171,  
    172.1 – 172.4, 260, 330, 330.1 – 330.4, 350, 350.1 – 350.4, 391, 395, 
    395.1 – 395.4, 400, 400.1 – 400.4, 410, 410.1 - 410.4, 450, 665  
FITN  106, 110, 112, 112.1 – 112.4, 116, 116.1 – 116.4, 160, 166,  
    166.1 – 166.4, 182 (formerly INDV 182 prior to F08), 199.1 – 199.4,  
    201, 201.1 – 201.4, 202, 205, 210, 219, 219.1 - 219.4, 235, 301,  
    301.1 – 301.4, 303, 304, 304.1 – 304.4, 305, 305.1 – 305.4, 308,  
    308.1 – 308.4, 314, 314.1 – 314.4, 332, 332.1 – 332.4, 334,  
    334.1 – 334.4, 335, 335.1 – 335.4, 336, 400, 400.1 – 400.4 
INDV  101, 101.1 – 101.4, 105, 121, 121.1 – 121.4, 125, 126, 141, 160,  
    160.1 – 160.4, 165, 165.1 – 165.4, 167, 168, 169, 171, 172, 251,  
    251.1 – 251.4, 253, 255 
TEAM  100, 111, 111.1 – 111.4, 112, 115, 116, 117, 125, 132,  
    132.1 – 132.4, 141, 141.1 – 141.4, 145, 146, 148, 148.1 – 148.4, 149, 171,  
    173, 175, 176, 179, 188, 189, 190, 191, 192, 193, 194, 195, 196, 197, 
    198, 199, 201 
VARS  100, 110, 120, 150, 200, 300, 310, 340, 350 (approved to meet  
    E1 F11 and thereafter), 360

AP Notes:

Areas A1 & A3: AP Test scores may not be used to meet these areas.

Area C1: AP Art History* and AP Music Theory* exams with a score of 3 or 
higher may be applied to meet this requirement.

Area C2: The following AP exams earned with a score of 3 or higher may  
be applied to meet this requirement: Art History*, Chinese Language  
and Culture; English Literature, European History, French Language*, French 
Literature*, German Language*, Italian Language and Culture*, Japanese 
Language and Culture, Latin Literature*, Latin Vergil, Spanish Language*, 
Spanish Literature*, U.S. History, World History.  

Areas D1 & D2: AP U.S History* and U.S. Government & Politics* exams 
earned with a score of 3 or higher may be applied to meet these requirement.

Area D3: The following AP exams earned with a score of 3 or higher may 
be applied to meet requirements in this area: Comparative Government, 
European History, Human Geography, Macroeconomics, Microeconomics, 
Psychology, World History.     

*Limitations apply – please consult with a counselor.
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The Intersegmental General Education Transfer Curric-
ulum (IGETC) is a general education pattern that fulfills  
all lower-division general education requirements at all 
California State University (CSU) and most University of 
California (UC) campuses/majors. It is also accepted by 
some private/independent or out of state universities.  
IGETC is usually recommended for students who intend to 
transfer to a CSU or UC campus, or who are not yet sure of 
their intended transfer university. Completion of the IGETC 
is not a requirement for transfer to the CSU or UC, nor is 
it the only way to fulfill the lower division general educa-
tion requirements. Students transferring to CSU campuses 
may find it advantageous to follow CSU-GE requirements.  
Students transferring to UC may also complete campus 
specific breadth requirements. Please note: IGETC is not 
recommended and/or acceptable for some colleges and 
majors within the UC system. Please consult with your 
counselor.

Note:

•  IGETC does not guarantee admissions to any CSU or 
UC campus. Please consult with a counselor regarding 
limitations or restrictions on the use of IGETC.  

•  All courses for IGETC must be completed with “C” or 
better grades. A “C–” is not acceptable.

•  Courses listed in multiple AREAS shall not be certified 
in more than one area except for courses in Languages 
Other Than English (AREA 6 LOTE), which can be  
certified in both AREAS 3B and 6. 

Attention: This checklist is a guide to help you in  
selecting courses and keeping track of your progress.  
You are strongly encouraged to meet with your counselor 
to determine which general education pattern is best for 
you to follow, review your course selections, and complete 
a Student Education Plan. The general education pattern 
you select is based on a variety of factors, including your 
major and the institution to which you plan to transfer.

AREA 1: ENGLISH COMMUNICATION 
6 – 9 semester  units 
CSU: 3 courses required – one each from 1A, 1B and 1C.  
UC: 2 courses required – one each from 1A and 1B.  

1A  ENGLISH COMPOSITION 
ENGL  100, 105

1B  CRITICAL THINKING – ENGLISH COMPOSITION 
AP exam not accepted  
ENGL  110 , 165                    

ENGL 110 must be taken Fall 1997 or thereafter to meet this requirement.

1C  ORAL COMMUNICATION (CSU requirement only) 
AP exam not accepted 
COMM  (formerly SPCH prior to F11) 110, 127 , 130, 140, 150 

conditional approval

AREA 2: MATHEMATICAL CONCEPTS and  
QUANTITATIVE REASONING     
3 semester units       One course required.

BUS.  120 , 123  
MATH  200 , 201, 222, 241 , 242 , 251 , 252 , 253 , 270,  
    275 
PSYC 171

AREA 3: ARTS and HUMANITIES 
9 semester units 
Three courses required: One from 3A (ARTS), one from 3B  
(HUMANITIES), and one from either 3A or 3B.

3A  ARTS 
ART  101, 102, 105, 115 , 120, 130 
DANC  100 
FILM  440, 450 
MUS  100, 115 , 202, 204, 240, 250, 276 

ART 115 same as MUS. 115.

3B  HUMANITIES 
CHIN  122  
HIST  100, 101, 104, 106, 108 , 109, 201 , 202 , 203, 235,  
    240, 244, 248, 310, 335 , 420, 429, 432, 435, 444, 453, 461 , 462 , 
    463 , 464  
LIT.  101, 151, 201, 202, 231, 232, 251, 265, 266, 267, 370, 432 
MUS.  276 
PHIL  100, 160, 175, 195, 240, 280 , 300, 312, 320 
PLSC  280 , 335  
SOCI  341, 432 
SPAN  130 , 140 , 230  

HIST 335 same as PLSC 335. 

SPAN 130, SPAN 140, and SPAN 230 may also be applied to AREA 6. 

PHIL 280 same as PLSC 280.

AREA 4:  SOCIAL and BEHAVIORAL SCIENCES 
9 semester units 
Three courses required. Choose from at least two disciplines or an 
interdisciplinary sequence.

ANTH  110, 150, 155, 165, 170, 180, 360 
ECE.  201   
ECON  100, 102 
GEOG  110 
HIST  100, 101, 104, 106, 108 , 109, 201 , 202  203, 235, 240, 244, 248, 
    300, 310, 335 , 420, 429, 432, 435, 436, 444, 453, 461 , 462 , 463 , 
    464  
JOUR  110 
LEGL  275 
PHIL  280    
PLSC  115, 130, 150, 200 , 210 , 280 , 315, 320, 335  
PSYC  100, 200, 201 , 220, 230, 268, 300, 310, 390, 410 
SOSC  150, 270, 275 
SOCI  100, 105, 141, 142, 143, 160, 341, 432 

ECE. 201 same as PSYC 201. 

 HIST 335 same as PLSC 335. 

PHIL 280 same as PLSC 280.  

Intersegmental General Education Transfer Curriculum (IGETC) 
2015-2016 

C IP
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C IP C = Completed  IP = In Progress

 Transfer credit is limited by either UC or CSU or both. Please consult with a counselor. 



168 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

C
S

U
 G

E
 /

 I
G

E
T

C
 

AREA 5:  PHYSICAL and BIOLOGICAL SCIENCES   
7 – 9 semester units 
Choose one course from 5A Physical Science and one from 5B  
Biological Science. At least one of the science courses listed in 5A or  
5B must include a lab (5C) as part of the course or as a separate lab 
course as identified by an asterisk (*) next to the course.

5A  PHYSICAL SCIENCE 
ASTR  100 
CHEM  112* , 114* , 210*, 220*, 234, 235 
GEOG  100 
GEOL  100 , 105, 180, 210* , 220* 
OCEN  100   
PHYS  105, 114* , 210* , 220* , 250* , 260* , 270*

Note: CHEM 114 same as PHYS 114.

5B  BIOLOGICAL SCIENCE 
ANTH  125 
BIOL  101* , 110* , 111*, 130 , 140, 145, 150, 170, 215*,   
    230*, 240*, 250*, 260* 
ENVS 100 (meets 5B if taken F10 or thereafter) 
PSYC  220

5C  SCIENCE LABORATORY
ANTH  127* 
ASTR  101* 
BIOL  101* , 110* , 111*, 171*, 215*, 230*, 240*, 250*, 260* 
CHEM  112* , 114* , 210*, 220*, 237*, 238* 
GEOL  101*, 210* , 220* 
OCEN  101* 
PHYS  106*, 114* , 210* , 220* , 250* , 260* , 270*

Note: CHEM 114 same as PHYS 114.

AREA 6:  LANGUAGE OTHER THAN ENGLISH (LOTE)  
(UC Requirement Only) 
To demonstrate proficiency, one of the following must be completed:

–  Two years of high school study in one language with a grade of “C” 
or better (verified by official high school transcript);

–  Satisfactory completion of a course at a college or university, with 
a ”C” grade or better, that is considered equivalent to 2 years of 
high school language;

–  Satisfactory completion of a course listed below;
–  Satisfactory score on the College Board Subject Test (formerly  

SAT II) in language other than English (Check with your counselor 
for required scores);

–  Score of 3 or better on the College Board Advanced Placement 
(AP) Exams in a language other than English;

–  Score of 5 or higher on the International Baccalaureate Higher 
Level Examination in a language other than English;

–  Satisfactory completion of a proficiency test administered by a  
community college, university, or other college in a  language  
other than English;

–  Completion, with “C” grades or better, of two years of formal 
schooling at the sixth grade level or higher in an institution where 
the language of instruction is NOT English (confirmed by  
appropriate documentation).

ASL  122 
FILI  120 
ITAL  122
SPAN  120, 130 , 140 , 220, 230  

Note: SPAN 130, SPAN 140, and SPAN 230 may also be applied to AREA 3B. 

Note: A student whose native language is NOT English, and who has completed  

at least nine years of education conducted in that language, will NOT receive  

lower-division language credit for college courses in that language taken in the  

United States (including AP or IB Higher Level exam credit).

U.S. HISTORY, CONSTITUTION and  
AMERICAN IDEALS 
(CSU Requirement Only) 
Choose one course from Group A and one course from either  
Group B1 or Group B2. Although not part of IGETC, may be completed 
prior to transfer. Some courses may count in AREAS 3B or 4.

GROUP A  U.S. History & Government  
(US 1 & US 2) 
HIST  108, 201, 202, 235, 429 (See Note), 244 
LEGL 275 (See Note) 
PLSC  210 
Notes:  
–  HIST 429 has been approved to meet US-1 (U.S. History) only  

effective Fall 2012.

–  LEGL 275 has been approved to meet US-2 (U.S. Government) only  

effective Fall 2014.

GROUP B1  State & Local Government 
(US 3) 
HIST  240, 310 
PLSC  301 
Note:  
– For the 2004–2005 academic year, HIST 248 is acceptable for certification in  

combination with HIST 240, HIST 310, PLSC 200 or PLSC 301. Certification signifies 

full completion of the US History, Constitution, and American Ideals requirement.

OR
GROUP B2  U.S. Government/State & Local Government 
(US 2 & 3) 
PLSC  200* 

* Note: PLSC 200 completes the US Government (US 2) AND State and Local  

Government (US 3) requirement for students who have satisfied the US History  

(US 1) requirement only at another institution.
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Transfer Courses – University of California

COURSES DESIGNATED AS TRANSFERABLE TOWARD
BACCALAUREATE DEGREE CREDIT AT ALL CAMPUSES
OF THE UNIVERSITY OF CALIFORNIA
This information is current as of May 26, 2015. Please check with the 
Counseling Office or the Transfer Center for more up-to-date information.

TRANSFERS TO UNIVERSITY OF CALIFORNIA (UC) CAMPUSES
In order to qualify for transfer to the eight undergraduate University of California
campuses, students should complete the IGETC (if applicable) or campus 
specific breadth requirements. To transfer as a junior, students must complete 
60 transferable semester (90 quarter) units, including prerequisites for the 
in tended major. Since each campus is unique, contact your counselor or the
Transfer Center for further information.

ACCOUNTING
121 Financial Accounting
131 Managerial Accounting

ADAPTIVE PHYSICAL EDUCATION
†348 Adaptive Physical Education
†349 Functional Adapted Fitness

Assessment
†356 Adapted Total Fitness
†357 Physical Education for Individuals with

Special Needs
†358 Adapted Strength Development
†359 Balance andFunctional Movement for

the Physically Limited

ADMINISTRATION OF JUSTICE
100 Intro to Administration of Justice
108 Community Relations

AMERICAN SIGN LANGUAGE
111/112 American Sign Language I & II
†121/122 Adv. Elementary Sign Language 

I and II

ANTHROPOLOGY
110 Cultural Anthropology
125 Physical Anthropology
127 Physical Anthropology Lab
150 Intro to Archaeology: Bones, Beads and

the Basics of Material Culture
155 Human Prehistory & the Rise of

Civilization
165 Sex and Gender: Cross-Cultural

Perspectives
170 Anthropology of Death
180 Magic, Witchcraft & Religion
360 Native Peoples of North America

ARABIC
111 Elementary Arabic I
112 Elementary Arabic II

ART
101 History of Western Art I
102 History of Western Art II
105 Art of Asia and the Near East
115 Art, Music & Ideas
120 Art of the Americas
130 Art Appreciation
201 Form & Composition I
202 Form & Composition II
204 Drawing I
205 Drawing II
207 Life Drawing

208 Portrait Drawing I
209 Portrait Drawing II
214 Color
221 Painting I
222 Painting II
231 Water Color I
232 Water Color II
234 Printmaking I
235 Printmaking II
239 Printing II: Monotype, Monoprint, 

and Mixed Media
248 Portraits in Pastel
301 Two-Dimensional Design
302 Advanced Design
351 Black and White Photography I
352 Black and White Photography II
376 Digital Imaging I
401 Three-Dimensional Design
405 Sculpture I
406 Sculpture II
411 Ceramics I
412 Ceramics II
417 Ceramic Glazing Techniques
418 Ceramics III
430 Introduction to Digital Art
431 Digital Imaging I: Photoshop
435 Digital Illustration
440 Introduction to Web Design
441 Intermediate Web Design

ASTRONOMY
100 Introduction to Astronomy
101 Astronomy Laboratory

BIOLOGY
†101 Our Biological World
†110 Principles of Biology
111 Natural History of California
†130 Human Biology
140 Animals, People & Environment
145 Plants, People & Environment
150 Intro to Marine Biology
170 Principles of Applied Bioscience
171 Laboratory Principles of Applied

Bioscience
215 Organismal Biology: Core I
230 Intro to Cell Biology: Core II
240 General Microbiology
250 Human Anatomy
260 Human Physiology

BUSINESS
100 Introduction to Business
103 Intro to Business Information Systems 
†120 Mathematical Analysis for Business
†123 Statistics
201 Business Law
205 Business Ethics
468 Asia in the World Today

CHEMISTRY
†112 Chemistry in Action
114 Survey of Chemistry and Physics
†192 Elementary Chemistry
210 General Chemistry I
220 General Chemistry II
234 Organic Chemistry I
235 Organic Chemistry II
237 Organic Chemistry Lab I
238 Organic Chemistry Lab II
+690/695 Independent Study in Chemistry

CHINESE
†111/112 Elementary Chinese I & II
†121/122 Advanced Elementary 

Chinese I & II

COMBATIVES
†301 Beginning Wrestling
†302 Intermediate Wrestling
†401 Self Defense
†401.1  Self Defense I    
†401.2  Self Defense II
†401.3  Self Defense III
†401.4  Self Defense IV
†404 Beginning Shotokan Karate
†404.1  Shotokan Karate I
†404.2  Shotokan Karate II
†404.3  Shotokan Karate III
†404.4  Shotokan Karate IV
†405 Intermediate & Adv. Shotokan Karate

COMMUNICATION STUDIES
110 Public Speaking
127 Argumentation and Debate
130 Interpersonal Communication
140 Small Group Communication
150 Intercultural Communication

COMPUTER SCIENCE
118 Intro to Object-Oriented Program

Design
155 Computer Programming Visual Basic
156 Intermediate Programming in Visual

Basic
250 Intro to Object-Oriented Programming:

C++
252 Programming Methods II: C++
284 Programming Methods I: JAVA
286 Programming Methods II: JAVA

COUNSELING
100 College Success

DANCE
100 Dance Appreciation
105 Dance & Wellness
110 Modern Dance
117.1 Tap Dance I
117.2 Tap Dance II
121.1 Modern Dance I
121.2 Modern Dance II
121.3 Modern Dance III
121.4 Modern Dance IV
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125.1 Salsa I
125.2 Salsa II
125.3 Salsa III
125.4 Salsa IV
130 Jazz Dance
130.1 Jazz Dance I
130.2 Jazz Dance II
130.3 Jazz Dance III
130.4 Jazz Dance IV
140 Ballet
140.1 Ballet I
140.2 Ballet II
140.3 Ballet III
140.4 Ballet IV
150.1 Hip Hop Dance I
150.2 Hip Hop Dance II
151.1 Social Dance I
151.2 Social Dance II
151.3 Social Dance III
151.4 Social Dance IV
152 Cuban Roots of Salsa
152.1 Cuban Roots of Salsa I
152.2 Cuban Roots of Salsa II
152.3 Cuban Roots of Salsa III
152.4 Cuban Roots of Salsa IV
161 Tango Argentino
162 Tango Milonga
163 Tango Buenos Aires
164 Tango de la Confiteria
165 Tango Performance Improvisation
166 Tango de la Guardia Vieja
167 Swing Dance I
168 Swing Dance II
169 Swing Dance III
171 Chinese Dance Workout
172.1 Classical Chinese Dance I
172.2 Classical Chinese Dance II
172.3 Classical Chinese Dance III
172.4 Classical Chinese Dance IV
330 Creative Dance
330.1 Creative Dance I
330.2 Creative Dance II
330.3 Creative Dance III
330.4 Creative Dance IV
†350 Cardio Dance
†350.1 Cardio Dance I
†350.2 Cardio Dance II
†350.3 Cardio Dance III
†350.4 Cardio Dance IV
390 Dance Composition/Theory/

Choreography
395.1 Dance Workshop I
395.2 Dance Workshop II
395.3 Dance Workshop III
395.4 Dance Workshop IV
400 Dance Production
400.1 Dance Performance & Production I
400.2 Dance Performance & Production II
400.3 Dance Performance & Production III
400.4 Dance Performance & Production IV
410 Dance for the Musical Theater

Production
410.1 Dance for the Musical Theater

Production I
410.2 Dance for the Musical Theater

Production II
410.3 Dance for the Musical Theater

Production III
410.4 Dance for the Musical Theater

Production IV
450 Int./Adv. Dance Production

†160 Women’s Conditioning
†166 Golf Fitness
†166.1 Golf Fitness I
†166.2 Golf Fitness II
†166.3 Golf Fitness III
†166.4 Golf Fitness IV
†182 Introduction to Tai Chi
†199 Interactive Cardiovascular Fitness
†199.1 Interactive Cardiovascular Fitness I
†199.2 Interactive Cardiovascular Fitness II
†199.3 Interactive Cardiovascular Fitness III
†199.4 Interactive Cardiovascular Fitness IV
†201 Beginning Weight Training
†201.1 Weight Training I
†201.2 Weight Training II
†201.3 Weight Training III
†201.4 Weight Training IV
†202 Intermediate Weight Training
†205 Weight Conditioning
†219 Core Fitness Training
†219.1 Core Fitness Training I
†219.2 Core Fitness Training II
†219.3 Core Fitness Training III
†219.4 Core Fitness Training IV
†235 Cross Training Boot Camp
†301 Spinning
†301.1 Spinning I
†301.2 Spinning II
†301.3 Spinning III
†301.4 Spinning IV
†303 Trail Hiking
†304 Walking Fitness
†304.1 Walking Fitness I
†304.2 Walking Fitness II
†304.3 Walking Fitness III
†304.4 Walking Fitness IV
†305 Cardiovascular Development –

Running Emphasis
†305.1 Cardiovascular Development -

Running Emphasis I
†305.2 Cardiovascular Development -

Running Emphasis II
†305.3 Cardiovascular Development -

Running Emphasis III
†305.4 Cardiovascular Development -

Running Emphasis IV
†308 Hiking & Trekking for Fitness
†308.1 Hiking and Trekking For Fitness I
†308.2 Hiking and Trekking For Fitness II
†308.3 Hiking and Trekking For Fitness III
†308.4 Hiking and Trekking For Fitness IV
†314 Backpacking for Fitness
†314.1 Backpacking for Fitness I
†314.2 Backpacking for Fitness II
†314.3 Backpacking for Fitness III
†314.4 Backpacking for Fitness IV
†332 Stretching & Flexibility
†332.1 Stretching and Flexibility I
†332.2 Stretching and Flexibility II
†332.3 Stretching and Flexibility III
†332.4 Stretching and Flexibility IV
†334 Yoga
†334.1 Yoga I
†334.2 Yoga II
†334.3 Yoga III
†334.4 Yoga IV
†335 Pilates
†335.1 Pilates I
†335.2 Pilates II
†335.3 Pilates III

EARLY CHILDHOOD EDUCATION
201 Child Development
212 Child, Family and Community

DRAMA
200 Theory of Acting I
201 Advanced Acting I 
202 Advanced Acting II 
208 Acting Practicum I
209 Acting Practicum II 

ECONOMICS
100 Principles of Macroeconomics
102 Principles of Microeconomics
310 Political Economy of Asia
+690/695 Independent Study in Economics

EDUCATION
120 Historical, Socio-Cultural, and

Philosophical Foundations of Education

ENGLISH
†100 Composition
†105 Intensive Composition
110 Composition, Literature & Critical

Thinking
161 Creative Writing I
162 Creative Writing II
165 Critical Thinking & Adv. Composition
166 Women on Writing

ENGLISH FOR SPEAKERS OF OTHER
LANGUAGES
400 English Composition for Nonnative

Speakers

ENVIRONMENTAL SCIENCE & 
TECHNOLOGY
100 Intro to Environmental Science

FAMILY & CONSUMER SCIENCES
113 Textiles
212 Child, Family and Community
310 Nutrition

FASHION MERCHANDISING
113 Textiles

FILIPINO (FORMERLY TAGALOG)
110 Elementary Filipino
†111 Elementary Filipino I
†112 Elementary Filipino II
120 Adv. Elementary Filipino
121 Adv. Elementary Filipino I

FILM
370 Film Production
440 Film Study/Appreciation 
450 Great Film Directors

FITNESS
†106 Varsity Conditioning

†107 Intercollegiate Fitness
†110 Adult Conditioning
†112 Cross Training
†112.1 Cross Training I
†112.2 Cross Training II
†112.3 Cross Training III
†112.4 Cross Training IV 
†116 Body Conditioning
†116.1 Body Conditioning I
†116.2 Body Conditioning II
†116.3 Body Conditioning III
†116.4 Body Conditioning IV
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†335.4 Pilates IV
†336 Yoga for Fitness and Wellness
†400 Fitness Academy
†400.1 Fitness Academy I
†400.2 Fitness Academy II
†400.3 Fitness Academy III
†400.4 Fitness Academy IV

GEOGRAPHY
100 Physical Georgraphy
101 Physical Geography Laboratory
110 Cultural Geography
150 World Regional Geography
300 Geographic Information Science (GIS)

GEOLOGY
†100 Survey of Geology
105 Environmental Earth Science
180 Geology of California
†210 General Geology
220 Historical Geology
611 Field Geology I

HEALTH SCIENCE
100 General Health Science
130 Human Sexuality

HISTORY
100 History of Western Civilization I
101 History of Western Civilization II
104 World Civilizations I
106 World Civilizations II
†108 Survey of American History
109 Europe Since 1945
†201 United States History I
†202 United States History II
203 The United States Since 1945
235 History of Ethnic Groups in the U.S.
240 History of Ethnic Groups in California
244 African American History
248 Women and the American Experience
300 History of San Francisco
310 California History
335 History and Politics of the Middle East
420 Survey of Latin American History
429 History of Latinos in the United States
432 Modern Asian Civilizations
435 History of the Philippines
436 Filipinos in America
444 Survey of Sub-Saharan African History
453 History of China
†461 Great Cities of the World: Paris,

Madrid & Istanbul
†462 Great Cities of the World: London,

Cairo & Rome
†463 Great Cities of the World: Florence,

Tokyo & Jerusalem
†464 Great Cities of the World: New York,

Beijing & Granada

HUMANITIES
115 Intro to the Arts – Live!

INDIVIDUAL ACTIVITIES
†101 Beginning Archery
†101.1 Archery I
†101.2 Archery II
†101.3 Archery III
†101.4 Archery IV
†105 Intermediate Archery
†121 Beginning Badminton
†121.1 Badminton I

†253 Calculus/Analytical Geometry III
270 Linear Algebra
275 Ordinary Differential Equations

MUSIC
100 Fundamentals of Music
105 Music Theory I
106 Music Theory II
107 Music Theory III
108 Music Theory IV
111 Musicianship I
112 Musicianship II
113 Musicianship III
114 Musicianship IV
115 Music, Art & Ideas
202 Music Appreciation
204 Music History
240 Music of the Americas
250 World Music
275 History of Jazz
276 Hip Hop: Culture and Politics
287.1 Urban Music Ensemble I
287.2 Urban Music Ensemble II
287.3 Urban Music Ensemble III
287.4 Urban Music Ensemble IV
301 Piano I
302 Piano II
303 Piano III
304 Piano IV
350 The Art of Rock, Rhythm & Blues I
351 The Art of Rock, Rhythm & Blues II
355 Violin/Viola I
356 Violin/Viola II
357 Violin/Viola III
358 Violin/Viola IV
377 Guitar I
378 Guitar II
379 Guitar III
380 Guitar IV
383.1 Guitar Ensemble I
383.2 Guitar Ensemble II
383.3 Guitar Ensemble III
383.4 Guitar Ensemble IV
401 Voice I
402 Voice II
403 Voice III
404 Voice IV
410.1 Voice for the Musical Theater

Production I
410.2 Voice for the Musical Theater

Production II
410.3 Voice for the Musical Theater

Production III
410.4 Voice for the Musical Theater

Production IV
430 Concert Band
430.1 Concert Band I
430.2 Concert Band II
430.3 Concert Band III
430.4 Concert Band IV
450 Jazz Band
450.1 Jazz Band I
450.2 Jazz Band II
450.3 Jazz Band III
450.4 Jazz Band IV
470 Concert Choir
470.1 Concert Choir I
470.2 Concert Choir II
470.3 Concert Choir III
470.4 Concert Choir IV

†121.2 Badminton II
†121.3 Badminton III
†121.4 Badminton IV
†125 Advanced Badminton
†126 Coed Club Badminton
†141 Bowling
†160 Golf
†160.1 Golf I
†160.2 Golf II
†160.3 Golf III
†160.4 Golf IV
†165 Golf: Short Game
†165.1 Golf: Short Game I
†165.2 Golf: Short Game II
†165.3 Golf: Short Game III
†165.4 Golf: Short Game IV
†167 Golf Course Strategies
†168 Tournament Golf
†169 Golf Swing Analysis
†172 Golf: Improving the Mental Game
†251 Beginning Tennis
†251.1 Tennis I
†251.2 Tennis II
†251.3 Tennis III
†251.4 Tennis IV
†253 Intermediate Tennis
†255 Advanced Tennis

ITALIAN
†111/112 Elementary Italian I & II
†121/122 Adv. Elementary Italian I & II

JAPANESE
†111/112 Elementary Japanese I & II

JOURNALISM
110 Mass Media & Society
120 Writing and Reporting for the Media
121 Adv. Writing and Reporting for the

Media

LIBRARY SCIENCE
100 Intro to Information Research

LITERATURE
101 Contemporary Literature
151 Shakespeare
166 Women on Writing
201 American Literature I
202 American Literature II
231 Survey of British Literature I
232 Survey of British Literature II
251 Women in Literature
265 Asian American Literature
266 Black Literature
267 Filipino American Literature
370 Readings in Literature of the Latino in

the U.S.
432 Folklore

MATHEMATICS
†150 Mathematics for Elementary School

Teachers I
†153 Mathematics for Elementary School

Teachers II
†200 Elementary Probability & Statistics
201 Math in Society
222 Precalculus
†241 Applied Calculus I
†242 Applied Calculus II
†251 Calculus/Analytical Geometry I
†252 Calculus/Analytical Geometry II
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475 Jazz Choir
485.1 Vocal Jazz Ensemble I
485.2 Vocal Jazz Ensemble II
485.3 Vocal Jazz Ensemble III
485.4 Vocal Jazz Ensemble IV
501 Studio Lessons I
502 Studio Lessons II
503 Studio Lessons III
504 Studio Lessons IV

OCEANOGRAPHY
100 Survey of Oceanography
101 Oceanography Lab/Field Study

PARALEGAL STUDIES
275 Constitutional Law, Civil Rights, and

Civil Liberties

PHILOSOPHY
100 Intro to Philosophy
103 Critical Thinking
109 Critical Thinking and Writing
160 History of Western Philosophy: 

Ancient & Medieval
175 History of Western Philosophy: 

16th-18th Century
195 History of Western Philosophy: 1

9th-20th Century
200 Intro to Logic
240 Intro to Ethics
280 Intro to Political Philosophy
300 Intro to World Religions
312 Intro to Philosophy of Religion
320 Asian Philosophy

PHYSICAL EDUCATION
†105 The Student-Athlete Experience
†211 Prevention and Care of Athletic Injuries
†212 Prevention and Care of Athletic Injuries

Lab

PHYSICS
105 Conceptual Physics
106 Conceptual Physics Laboratory
114 Survey of Chemistry and Physics
†210 General Physics I
†211 General Physics I - Calculus

Supplement
†220 General Physics II
†221 General Physics II - Calculus

Supplement
†250 Physics with Calculus I
†260 Physics with Calculus II
†270 Physics with Calculus III
+690/695 Independent Study in Physics

POLITICAL SCIENCE
115 Comparative Government
130 International Relations
150 Intro to Political Theory
†200 National, State & Local Government
†210 American Politics
280 Intro to Political Philosophy
315 Introduction to Revolutionary Thought
320 Latin America in the International

Political Economy
330 Middle East Politics: US & Israeli-

Palestinian Conflict
335 History and Politics of the Middle East
+690/695 Independent Study in Political

Science

†141.2 Soccer II
†141.3 Soccer III
†141.4 Soccer IV
†145 Advanced Soccer
†146 Men’s Soccer Theory
†148 Indoor Soccer
†148.1 Indoor Soccer I
†148.2 Indoor Soccer II
†148.3 Indoor Soccer III
†148.4 Indoor Soccer IV
†149 Women’s Soccer Theory
†171 Beginning Volleyball
†173 Intermediate Volleyball
†175 Advanced Volleyball
†176 Volleyball Theory
†179 Tournament Volleyball
†188 Volleyball Theory, Defense
†189 Volleyball Theory, Offense
†190 Baseball Theory, Defense
†191 Baseball Theory, Offense
†192 Men’s Basketball Theory, Defense
†193 Men’s Basketball Theory, Offense
†194 Women’s Basketball Theory, Defense
†195 Women’s Basketball Theory, Offense
†196 Men’s Soccer Theory, Defense
†197 Men’s Soccer Theory, Offense
†198 Women’s Soccer Theory, Defense
†199 Women’s Soccer Theory, Offense
†201 Wrestling Theory

VARSITY
†100 Varsity Baseball
†110 Men’s Varsity Basketball
†120 Men’s Varsity Cross Country
†150 Men’s Varsity Soccer
†200 Varsity Wrestling
†300 Women’s Varsity Basketball
†310 Women’s Varsity Cross Country
†340 Women’s Varsity Volleyball
†350 Women’s Varsity Badminton
†360 Women’s Varsity Soccer

NOTES:
† Courses listed with a dagger: 

Credit limitation – See your counselor.
+ UC Transfer Credit for courses numbered

665/667 and 690/695 is contingent upon 
a review of the course outline by a UC 
campus, generally after transfer.

PSYCHOLOGY
100 General Psychology
105 Experimental Psychology
110 Courtship, Marriage and Family
171 Quantitative Reasoning in Psychology
200 Developmental Psychology
201 Child Development
220 Introduction to Psychobiology
230 Introduction to Cross-Cultural

Psychology
268 Black Psychology
300 Social Psychology
310 Positive Psychology
390 Psychology of Consciousness
410 Abnormal Psychology
+665 Special Topics in Psychology
+690/695 Independent Study in Psychology

SOCIAL SCIENCE
150 Gender, Society and Culture
270 The Civil Rights Movement
275 Struggle for Civil Rights in California
+690/695 Independent Study in Social

Science

SOCIOLOGY
100 Intro to Sociology
105 Contemporary Social Issues
108 Community Relations
110 Courtship, Marriage and Family
141 Race & Ethnicity
142 Filipina/o Community Issues
143 Sociology of Migration/Immigration
160 Sociology of Sex and Gender
341 Asian Cultures and Societies
432 Chinese Culture and Society
+665 Selected Topics in Sociology
+690/695 Independent Study in Sociology

SPANISH
110 Elementary Spanish
†111, 112 Elementary Spanish I & II
120 Adv. Elementary Spanish
†121Adv. Elementary Spanish I 
130 Intermediate Spanish
140 Adv. Intermediate Spanish
†220 Spanish for Spanish Speakers I
230 Spanish for Spanish Speakers II
+690/695 Independent Study in Spanish

TEAM SPORTS
†100 Men’s Baseball
†111 Beginning Basketball
†111.1 Basketball I
†111.2 Basketball II
†111.3 Basketball III
†111.4 Basketball IV
†112 Basketball: Adv. Competition

Strategies
†115 Advanced Basketball
†116 Basketball: Individual Skill

Development
†117 Basketball: Tournament Basketball
†125 Non-Traditional Outdoor Games
†132 Flag Football
†132.1 Flag Football I
†132.2 Flag Football II
†132.3 Flag Football III
†132.4 Flag Football IV
†141 Beginning Soccer
†141.1 Soccer I
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Transfer Courses – CA State Universities and Colleges

COURSES DESIGNATED AS TRANSFERABLE BY SKYLINE 
COLLEGE TOWARD BACCALAUREATE DEGREE CREDIT
AT CALIFORNIA STATE UNIVERSITIES AND COLLEGES

The courses listed below are transferable to campuses of the California
State Univer sity system. Those courses followed with a letter and numeri-
cal indicator such as “A1’’, “B2’’, etc., may be used to fulfill CSU General
Education Breadth requirements. See end of section for further details. 

Note: This information is current as of May 31, 2015. Please check with the Coun seling
Office or the Transfer Center for more up-to-date information. 

TRANSFERS TO THE CALIFORNIA STATE UNIVERSITY (CSU) CAMPUSES
There are 23 CSU campuses located from Humboldt County to San Diego. The
General Education requirements for all lower division campuses are located on
pages 165-166. In addition to the General Education requirements, there may be
major requirements that will need to be completed prior to transferring with junior
status. Meet with your counselor or the Transfer/Career Center to get further 
information on the CSU GE and major requirements.

ACCOUNTING
100 Accounting Procedures
103 Ten Key Skills
121 Financial Accounting
131 Managerial Accounting
144 QuickBooks: Set-Up and Service

Business
145 QuickBooks: Payroll and Merchandising

Business
151 Intermediate Accounting I
152 Intermediate Accounting II
153 Intermediate Accounting III
154 Governmental and Nonprofit

Accounting
155 Cost Accounting
171 Federal Income Tax
172 Business Income Taxes
175 Volunteer Income Tax Preparation
176 Enrolled Agent Exam Preparation
179 Taxation of Trusts, Gifts and Estates
194 Intro to QuickBooks Pro
196 Int. QuickBooks Pro
197 Computerized Accounting
198 Adv. Computerized Accounting

w/Peachtree
665 Selected Topics in Accounting
670 Vocational Cooperative Education in

Accounting
695 Independent Study in Accounting

ADAPTIVE PHYSICAL EDUCATION
349 Functional Adapted Fitness 

Assessment ....................................... E2
356 Adapted Total Fitness ....................... E2
357 Physical Education for Individuals 

with Special Needs ........................... E2
358 Adapted Strength Development ....... E2
359 Balance and Functional Movement 

for the Physically Limited .................. E2

ADMINISTRATION OF JUSTICE
100 Intro to Administration of Justice...... D3
102 Principles/Procedures of Justice
104 Concepts of Criminal Law
106 Legal Aspects of Evidence
108 Community Relations
110 Police Report Writing
120 Criminal Investigation
123 Concepts of Enforcement Principles
125 Juvenile Procedures
128 Juvenile Crime Prevention Strategies
134 Traffic Enforcement and Investigation
135 Narcotics and Special Investigations
180 Criminal Identification
205 Judicial Process in California
665 Special Topics in Administration of

Justice

AMERICAN SIGN LANGUAGE
ASL 100 American Sign Language I
ASL 110 American Sign Language II
111 American Sign Language IA .............. C2
112 American Sign Language IB.............. C2
121 Adv. Elementary American Sign

Language I......................................... C2
122 Adv. Elementary American Sign

Language II........................................ C2

ANTHROPOLOGY
110 Cultural Anthropology........................ D3
125 Physical Anthropology ...................... B2
127 Physical Anthropology Laboratory .... B3
150 Intro to Archaeology.......................... D3
170 Anthropology of Death ...................... D3
155 Human Prehistory & The Rise of
Civilization ................................................ D3
165 Sex and Gender: Cross-Cultural
Perspectives............................................. D3
180 Magic, Witchcraft & Religion ............ D3
360 Native Peoples of North America .... D3

ARABIC
111 Elementary Arabic I............................ C2
112 Elementary Arabic II ......................... C2

ART
101 History of Western Art I ..................... C1
102 History of Western Art II.................... C1
105 Art of Asia & Near East ..................... C1
107 Art of Our Times ............................... C1
115 Art, Music & Ideas ............................. C1
118 Arts of Africa and the African 

Diaspora
120 Art of the Americas ........................... C1
130 Art Appreciation ................................ C1
201 Form & Composition I ....................... C1
202 Form & Composition II
204 Drawing I
205 Drawing II
207 Life Drawing
208 Portrait Drawing I
209 Portrait Drawing II
214 Color
221 Painting I ........................................... C1
222 Painting II
231 Water Color I
232 Water Color II
234 Printmaking I
239 Printmaking II: Monotype, Monoprint

and Mixed Media
248 Portraits in Pastel.............................. C1
301 Two-Dimensional Design
302 Advanced Design
311 Lettering & Layout I
312 Lettering & Layout II
322 Illustration
338 Advertising Art
350 Visual Perception through 

Photography ..................................... C1
351 Black & White Photography I
352 Black & White Photography II
353 Black & White Photography III
354 Color Photography I
355 Color Photography II
363 Alternative Processes in Photography I
364 Alternative Processes in Photography II
376 Digital Imaging I
377 Digital Imaging II
401 Three-Dimensional Design 
405 Sculpture I
406 Sculpture II
407 Sculpture III: Direct Metal
408 Bronze Casting
411 Ceramics I
412 Ceramics II
417 Ceramic Glazing Techniques
418 Ceramics III
430 Introduction to Digital Art
431 Digital Imaging I: Photoshop
432 Digital Imaging II: Advanced Photoshop
435 Digital Illustration
440 Introduction to Web Design
441 Intermediate Web Design
475 Introduction to Digital Video Art
479 Typography
665/667 Special Topics in Art
695 Independent Study in Art
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ASTRONOMY
100 Introduction to Astronomy ................ B1
101 Astronomy Laboratory....................... B3

AUTOMOTIVE TECHNOLOGY
510 Basic Hybrid Powertrains
511 Principles of Hybrid and Electric Drives
524 Smog Check Inspector Training Level I
525 Smog Check Inspector Training Level II
541 Electricity and Electronics I
542 Electricity and Electronics II
546 Body Control Systems
665 Selected Topics in Automotive
706 Toyota Engines
707 Toyota Transmissions
708 Auto Principles Lab
709 Auto Service Orientation
710 Fundamentals of Auto Technology
711 Automotive Entry Level Technician –

Career Advancement Academy 
713 Auto Electricity & Electronics
716 Auto Cooling/Heating & Air Conditioning
721 Automotive Steering, Suspension &

Brakes
725 Toyota Brakes & Chassis
727 Toyota Air Conditioning
728 Toyota Adv. Electrical
729 Toyota Engine Performance
734 Auto Engine Diagnosis/Repair
735 Auto Transmission/Drive Trains

Diagnosis/Repair
739 OBD II Evaporative Emission Systems
745 Asian Brakes & Chassis
748 Japanese Adv. Electrical
749 Asian Engine Performance
751 Automotive Engine Performance
752 Adv. Engine Performance
753 Auto Service Advising
754 High Performance Engines I
755 High Performance Engines II
756 Chrysler Electronic Engine Controls
758 Automotive Computer Controls
759 Computer Controls: GM
760 History of the Automobile
761 Auto Brakes II
762 Toyota/Mazda Electronic Engine

Controls
764 Emissions Control Systems I
765 Ignition Systems I
768 On-Board Diagnostics II
769 Head & Valve Service
774 European Electronic Engine Controls
776 Drive Lines & Differentials
777 Automatic Transmissions I
778 Manual Transmissions I
779 Block Service
781 Electrical III
783 Precision Measurement
784 Tools of the Automotive Industry
785 Automotive Hazardous Materials
786 Automotive Air Conditioning I
787 Automatic Transmissions II
788 Apprenticeship Systems
789 Shop Regulations & Operations

201 Business Law
205 Business Ethics
210 International Finance......................... D3
212 International Business Practice Firm
221 Global Business Communications and

Negotiation
225 Foundations of Global E-Commerce
226 Global Business Negotiations
227 Global Business Contracts
230 Intro to International Marketing
231 Put Your Business on the Web
240 International Logistics and

Transportation
241 Doing Business in Asia
242 Doing Business in Europe
243 Legal Environment of International

Business
244 Doing Business in Latin America
245 Intro to Customs Brokerage
246 Doing Business in China
248 Asian Management Systems
249 Intro to International Logistics for

Customs Brokers & Freight Forwarders
258 Customs Broker Services & Regulations
261 Customs Admissibility, Classification,

Value & Entry
262 Intro to International Forwarding &

Cargo Transportation
263 U.S. Export & Destination Country

Import Requirements; Foreign
Collections

264 Labor Law/Collective Bargaining
267 Ocean Forwarder & NVOCC Regulation,

Operations & Work-Flow
268 Air Forwarder Operations & Work-Flow
269 Warehousing and Logistics
278 Distribution Management
279 Import/Export Management
284 Purchasing and Supply Management 
285 Inventory Management
286 Transportation Management
290 Introduction to Marketing Strategy
292 Introduction to Marketing Promotions
293 Internet Marketing Strategies
296 New Economy Marketing
297 Business Planning for Success
326 Filing & Records Management
352 Introduction to Insurance
353 Property & Liability Insurance Principles
400 Business English
401 Business Communications
443 Law Office Procedures
445 Law Office Management
468 Asia in the World Today
520 North San Mateo County Leadership

Forum
665 Selected Topics in Business
670 Vocational Cooperative Education in

Business

790 Automotive Brakes I
791 Automotive Chassis II
792 Automotive Chassis I
793 Engine Performance
794 Carbureted Fuel Systems
796 Japanese Engines
797 Japanese Transmissions
798 Alternative Fuels I
799 Alternative Fuels II

BIOLOGY
101 Our Biological World .................. B2, B3
110 Principles of Biology ................... B2, B3
111 Natural History of California ....... B2, B3
130 Human Biology.................................. B2
140 Animals, People & Environment ........ B2
145 Plants, People & Environment........... B2
150 Intro to Marine Biology...................... B2
170 Principles of Applied Bioscience....... B2
171 Laboratory Principles of Applied

Bioscience ......................................... B3
215 Organismal Biology..................... B2, B3
230 Intro to Cell Biology.................... B2, B3
240 General Microbiology ................. B2, B3
250 Human Anatomy......................... B2, B3
260 Human Physiology ..................... B2, B3
365 Intertidal Interpretation
415 Intro to Biotechnology Manufacturing
416 Laboratory Skills for Biotechnology

Technicians
422 Foundations of Biotechnology
426 Genetic Engineering
430 Intro to Immunology
432 Fermentation Technology
665 Selected Topics in Biology
675 Honors Colloquium in Biology
695 Independent Study in Biology

BIOTECHNOLOGY
170 Principles of Applied Bioscience
171 Laboratory Principles of Applied

Bioscience
400 Foundations of Biotechnology

BUSINESS
100 Intro to Business ............................... D3
101 Human Relations at Work ................. D3
103 Intro to Business Information Systems
109 Working with People Worldwide
111 Crash Course to Success in Online

Learning
115 Business Mathematics
120 Mathematical Analysis for 

Business ............................................ B4
123 Statistics............................................ B4
140 Security Investments
150 Entrepreneurship – Small Business

Management
153 Planning a Business Startup
170 Selling Fundamentals
180 Fundamentals of Marketing
182 Techniques of Promotion
187 Marketing Communications
190 Intro to Retail Management
200 Intro to International Business.......... D3
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BUSINESS COMPUTER SYSTEMS 
AND MANAGEMENT
100 Beginning Computer Keyboarding
101 Computer Keyboarding Skill Building
104 Intro to Computers w/Windows I
105 Intro to Computers w/Windows II
171 Federal Income Tax
172 Business Income Taxes
175 Volunteer Income Tax Preparation
200 Intro to MS Office Suite
201 Integration of MS Office Applications
214 Word Processing I: Word
215 Word Processing II: Word
220 Desktop Publishing: PageMaker
222 Business Presentations I: PowerPoint
223 Business Presentations II: PowerPoint
225 Spreadsheets I: Excel
226 Spreadsheets II: Excel
227 Spreadsheets III: Excel
230 Database Applications I: Access
231 Database Applications II: Access
235 Computer Illustration
300 Business Procedures & Practices
301 Maximizing Your Employment Potential
400 Internet I
402 HTML & Web Authoring Applications
403 HTML & Web Authoring Applications I
404 HTML & Web Authoring Applications II
406 Multimedia for the Web I – Audio
407 Multimedia for the Web II – Video
408 Multimedia Project
410 Photoshop Essentials
411 Photoshop Portfolio
412 Flash I
413 Flash II
416 Adobe InDesign Essentials
417 Adobe Illustrator Essentials
665 Selected Computer Topics
695 Independent Study in Business

Computer Systems and Management

CAREER AND PERSONAL 
DEVELOPMENT
100 How to Succeed in College
111 Decision Making................................. E1
116 Deciding On a Major
132 Job Search ........................................ E1
135 Skills/Self Assessment ...................... E1
136 Career Planning ................................. E1
137 Life & Career Planning....................... E1
139 Careers in Teaching
140 Peer Counseling
145 Soft Skills for Allied Health Professions
410 College/Career Orientation
650 Guidance Seminar Group
665 Life Styles Health Issues................... E1

CHEMISTRY
112 Chemistry in Action ..................... B1, B3
114 Survey of Chemistry and 

Physics ........................................ B1, B3
192 Elementary Chemistry
210 General Chemistry I .................... B1, B3
220 General Chemistry II ................... B1, B3
234 Organic Chemistry I .......................... B1

108 Anger Management
640 Money Management for Academic

Success
651 Puente Seminar
652 Honors Seminar – Applying to

Competitive Universities
655.1 Hermanos Seminar – 

College Success Factors 
655.2 Hermanos Seminar – 

Transition to College
656.1 Hermanas Seminar – 

College Success Factors
656.2 Hermanas Seminar – 

Transition to College 
657 Auto Guidance Seminar – 

Career Advancement Academy
658 Allied Health Seminar – 

Career Advancement Academy

DANCE
100 Dance Appreciation........................... C1
105 Dance & Wellness.............................. E2
110 Modern Dance ................................... E2
117.1 Tap Dance I ...................................... E2
117.2 Tap Dance II..................................... E2
121.1 Modern Dance I ............................... E2
121.2 Modern Dance II ............................. E2
121.3 Modern Dance III ............................ E2
121.4 Modern Dance IV ............................ E2
125.1 Salsa I ............................................. E2
125.2 Salsa II ............................................ E2
125.3 Salsa III ........................................... E2
125.4 Salsa IV........................................... E2
130 Jazz Dance ........................................ E2
130.1 Jazz Dance I.................................... E2
130.2 Jazz Dance II .................................. E2
130.3 Jazz Dance III ................................. E2
130.4 Jazz Dance IV................................. E2
140 Ballet.................................................. E2
140.1 Ballet I ............................................. E2
140.2 Ballet II............................................ E2
140.3 Ballet III ........................................... E2
140.4 Ballet IV .......................................... E2
150.1 Hip Hop I......................................... E2
150.2 Hop Hop II ...................................... E2
151.1 Social Dance I.................................. E2
151.2 Social Dance II ................................ E2
151.3 Social Dance III ............................... E2
151.4 Social Dance IV ............................... E2
152 Cuban Roots of Salsa ....................... E2
152.1 Cuban Roots of Salsa I................... E2
152.2 Cuban Roots of Salsa II ................. E2
152.3 Cuban Roots of Salsa III ................ E2
152.4 Cuban Roots of Salsa IV ................ E2
161 Tango Argentino................................. E2
162 Tango Milonga ................................... E2
163 Tango Buenos Aires........................... E2
164 Tango de la Confiteria ....................... E2
165 Tango Performance Improvisation..... E2
166 Tango de la Guardia Vieja.................. E2
167 Swing Dance I ................................... E2
168 Swing Dance II .................................. E2
169 Swing Dance III.................................. E2
171 Chinese Dance Workout .................... E2

235 Organic Chemistry II ......................... B1
237 Organic Chemistry Lab I ................... B3
238 Organic Chemistry Lab II .................. B3
410 Chemistry for Health Sciences.... B1, B3
416 Chemistry Lab Skills for 

Biotechnology Technicians
695 Independent Study in Chemistry

CHINESE
111 Elementary Chinese I ......................... C2
112 Elementary Chinese II ........................ C2
115 Business Chinese
121 Adv. Elementary Chinese I ................ C2
122 Adv. Elementary Chinese II ............... C2

COMBATIVES
301 Beginning Wrestling .......................... E2
302 Intermediate Wrestling ...................... E2
401 Self Defense ...................................... E2
401.1 Self Defense I .................................. E2
401.2 Self Defense II................................. E2
401.3 Self Defense III................................ E2
401.4 Self Defense IV ............................... E2
404 Beginning Shotokan Karate .............. E2
404.1 Shotokan Karate I ........................... E2
404.2 Shotokan Karate II ......................... E2
404.3 Shotokan Karate III......................... E2
404.4 Shotokan Karate IV ........................ E2
405 Intermediate & Adv. Shotokan 

Karate ................................................ E2

COMMUNICATION STUDIES
110 Public Speaking ................................. A1
127 Argumentation and Debate ............... A1
130 Interpersonal Communication ........... A1
140 Small Group Communication ............ A1
150 Intercultural Communication ............. A1
160 Gender and Communication

COMPUTER SCIENCE
155 Computer Programming Visual Basic
250 Introduction to Object-Oriented

Programming: C++
312 Installing/Using Linux as Your PC OS
313 Working in a Linux Shell Environment
314 Managing a Linux System
315 Managing Linux-Based Internet

Services
316 Managing Linux-Based Intra-net

(Enterprise) Services
412 Flash I
413 Flash II
487 Adv. Network Security
665 Selected Topics in Computer Science

COOPERATIVE EDUCATION
670 Vocational Cooperative Education
671 General Cooperative Education

COUNSELING
100 College Success................................ E1
102 Student Success Strategies
104 Understanding Transfer
105 Up Your Self-Esteem
106 Anxiety Management
107 Coping with Depression
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172.1 Classical Chinese Dance I .............. E2
172.2 Classical Chinese Dance II ............. E2
172.3 Classical Chinese Dance III ............ E2
172.4 Classical Chinese Dance IV............ E2
260 Tango Teacher Training ..................... E2
330 Creative Dance.................................. E2
330.1 Creative Dance I ............................. E2
330.2 Creative Dance II............................ E2
330.3 Creative Dance III ........................... E2
330.4 Creative Dance IV........................... E2
350 Cardio Dance .................................... E2
350.1 Cardio Dance I
350.2 Cardio Dance II 
350.3 Cardio Dance III
350.4 Cardio Dance IV
390 Dance Composition/Theory/

Choreography
391 Dance Composition – 

Theory and Choreography ................ E2
395 Dance Workshop............................... E2
395.1 Dance Workshop I .......................... E2
395.2 Dance Workshop II......................... E2
395.3 Dance Workshop III ........................ E2
395.4 Dance Workshop IV........................ E2
400 Dance Production ............................. E2
400.1 Dance Performance & 

Production I ................................... E2
400.2 Dance Performance & 

Production II .................................. E2
400.3 Dance Performance & 

Production III ................................. E2
400.4 Dance Performance & 

Production IV ................................. E2
410 Dance for the Musical Theater

Production ......................................... E2
410.1 Dance for the Musical Theater

Production I ..................................... E2
410.2 Dance for the Musical Theater

Production II .................................. E2
410.3 Dance for the Musical Theater

Production III................................... E2
410.4 Dance for the Musical Theater

Production IV ................................. E2
440 Principles of Dance Co./ 

Arts Program Management
450 Intermediate/Adv. Dance 

Production......................................... E2
665 Selected Topics in Dance.................. E2

DIGITAL MEDIA AND DESIGN
431 Digital Imaging I: Photoshop
432 Digital Imaging II: Advanced Photoshop
DMAD 475 Introduction to Digital Video Art

DRAMA
200 Theory of Acting I
201 Advanced Acting I
202 Advanced Acting II
208 Acting Practicum I (Acting Laboratory)
209 Acting Practicum II (Acting Laboratory)
311 Theatrical Sound/Audio Production
312 Theatrical Lighting/Basic Electrical

Theory
313 Stage Carpentry and Rigging

ENERGY SYSTEMS TECHNOLOGY 
MANAGEMENT
400 Clean Energy Concepts, Policies and

Industries
402 Introduction to Residential

Construction410 Intro to Solar
Installation and Integration

411 Introduction to Solar Photovoltaics (PV)
Systems And Markets 

412 Solar Photovoltaics (PV) Design
Fundamentals

413 Solar Photovoltaics (PV) Finance and
Sales

421 Principles of Building Science, How
Houses Work

425 Building Performance Assessment
426 Building Performance Retrofitting
427 Introduction to Whole Home Heating,

Ventilation, and Cooling (HVAC)
428 Field Training and Exam Preparation for

Energy Efficiency
441 Solar Thermal Technology and Design 
445 Commercial Solar Photovoltaics (PV)

Finance and Sales 
450 Fundamentals of Construction

Management
490 Capstone Project in Energy Systems

Technology Management
491 Climate Protection Professional I
492 Climate Protection Professional II 
665 Selected Topics in Energy Systems

Technology Management

ENGINEERING
100 Introduction to Engineering

ENGLISH
100 Composition................................ A2, A3
103 Applied English Skills for Cultural

Production I 
104 Applied English Skills for Cultural

Production II
105 Intensive Composition ................ A2, A3
110 Composition, Literature, & Critical

Thinking ................................ A2, A3, C2
161 Creative Writing I ............................... C2
162 Creative Writing II
165 Critical Thinking & Adv. 

Composition ...................................... A3
166 Women on Writing
195 Term Paper
203 Applied English Skills for Cultural

Production III
204 Applied English Skills for Cultural

Production IV 

ENGLISH FOR SPEAKERS OF OTHER
LANGUAGES
400 English Composition for Nonnative

Speakers

ENVIRONMENTAL SCIENCE AND 
TECHNOLOGY
100 Intro to Environmental Science ......... B2
491 Climate Protection Professional I
492 Climate Protection Professional II

EARLY CHILDHOOD EDUCATION
191 Children’s Literature .......................... C2
201 Child Development ..................... D3, E1
210 Early Childhood Education Principles
211 Early Childhood Education Curriculum
212 Child, Family, and Community .......... D3
213 The School-Age Child
214 Child-Parent Relations....................... E1
223 Infant/Toddler Development
225 Infant/Toddler Environments
240 Early Childhood Education

Administration: Business & Legal
241 Early Childhood Education

Administration: Human Relations
242 Adult Supervision in ECE/CD

Classrooms
244 Prekindergarten Learning &

Development Guidelines
260 Children with Special Needs
261 Early Intervention Practices
262 Introduction to Family Support: 

Building Respectful Partnerships
263 Strategies for Children with Special

Needs
264 The Life Cycle of the Family
270 Intro to Infant/Toddler Child Care
272 Teaching in a Diverse Society
273 Supporting Young Bilingual Learners
275 Children’s Language & Literacy

Development
311 Children’s Nutrition
314 Health, Safety & Nutrition for 

Young Children
331 The Role of the Teacher
333 Observation and Assessment
335 Child Guidance
339 Social Emotional Learning

Fundamentals
360 Advocacy in the Early Childhood Field
366 Practicum in Early Childhood Education
367 Practicum in Early Childhood

Education: Special Topics
368 Practicum in Early Intervention
665 Selected Topics in ECE

ECONOMICS
100 Principles of Macroeconomics.......... D3
102 Principles of Microeconomics........... D3
111 The Economy Today .......................... D3
310 Political Economy of Asia.................. D3

EDUCATION
100 Introduction to Education.................. D3
120 Historical, Socio-Cultural, and

Philosophical Foundations of Education
200 Introduction to Classroom Teaching

ELECTRONICS TECHNOLOGY
110 Intro to Fundamentals of Electronics
410 Intro to Solar Installation & Integration

EMERGENCY MEDICAL CARE
180 Gateway To Health Careers
400 Emergency Medical Responder
410 Emergency Medical Technician
425 CPR: Health Care Provider
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FAMILY & CONSUMER SCIENCES
113 Textiles ............................................... C1
117 Creating a Personal Image
119 Clothing, Culture & Society ............... C1
150 History of Costume
212 Child, Family and Community ........... D3
213 Child-Parent Relations....................... E1
310 Nutrition ............................................. E1
313 Holistic Perspectives in Nutrition ...... E1
320 Food & Fitness .................................. E1
392 Life Cycle........................................... E1
665 Selected Topics in Family & 

Consumer Sciences
695 Independent Study in Family &

Consumer Sciences

FASHION MERCHANDISING
100 Principles of Design
113 Textiles ............................................... C1
117 Creating a Personal Image
119 Clothing, Culture & Society ............... C1
150 History of Costume
151 Fashion Merchandising
152 Visual Merchandising
153 Apparel & Home Fashion Analysis
156 Fashion Shows & Special Events
160 Business of Image Consulting
225 Apparel Analysis
226 Visual Merchandising and Display
228 Fashion Show Production 
665 Selected Topics in Fashion

FILIPINO 
110 Elementary Filipino ............................ C2
111 Elementary Filipino I........................... C2
112 Elementary Filipino II ......................... C2
120 Adv. Elementary Filipino.................... C2
121 Adv. Elementary Filipino I

FILM
370 Film Production................................. C1
375 Scriptwriting for Film & TV
380 Basic Video Production
385 Intermediate Film/Video Workshop
440 Film Study & Appreciation ................ C2
450 Great Film Directors.......................... C1

FITNESS
106 Varsity Conditioning........................... E2
107 Intercollegiate Fitness
110 Adult Conditioning ............................. E2
112 Cross Training .................................... E2
112.1 Cross Training I................................ E2
112.2 Cross Training II .............................. E2
112.3 Cross Training III ............................. E2
112.4 Cross Training IV ............................. E2
116 Body Conditioning ............................. E2
116.1 Body Conditioning I......................... E2
116.2 Body Conditioning II ....................... E2
116.3 Body Conditioning III ..................... E2
116.4 Body Conditioning IV ..................... E2
160 Women’s Conditioning ...................... E2
166 Golf Fitness ....................................... E2
166.1 Golf Fitness I .................................. E2
166.2 Golf Fitness II ................................ E2
166.3 Golf Fitness III ............................... E2

334.3 Yoga III .......................................... E2
334.4 Yoga IV .......................................... E2
335 Pilates................................................ E2
335.1 Pilates I ........................................... E2
335.2 Pilates II.......................................... E2
335.3 Pilates III ......................................... E2
335.4 Pilates IV......................................... E2
336 Yoga for Fitness & Wellness.............. E2
400 Fitness Academy............................... E2
400.1 Fitness Academy I ......................... E2
400.2 Fitness Academy II ........................ E2
400.3 Fitness Academy III ........................ E2
400.4 Fitness Academy IV ....................... E2

GEOGRAPHY
100 Physical Geography .......................... B1
101 Physical Geography Lab ................... B3
106 Weather and Climate
110 Cultural Geography............................ D3
150 World Regional Geography ............... D3
300 Geographic Information Science (GIS)
301 Intro to Map Reading for GIS
302 Intro to GIS & ArcView
303 GIS Applications

GEOLOGY
100 Survey of Geology............................. B1
105 Environmental Earth Science ............ B1
106 Weather and Climate
180 Geology of California......................... B1
210 General Geology ......................... B1, B3
220 Historical Geology ...................... B1, B3
611 Field Geology I

HEALTH SCIENCE
100 General Health................................... E1
130 Human Sexuality ............................... E1
135 Introduction to Public Health
150 Death & Dying.................................... E1
161 Information and Referral: 

Understanding Community Resources
180 Gateway to Health Careers 
314 Health, Safety and Nutrition for 

Young Children
435 Pharmacy Technician Training
436 Pharmacy Technician Training – 

Clinical Externship
484 Medical Terminology
665 Life Styles – Health Issues ................ E1
695 Independent Study in Health Science

HISTORY
100 History of Western Civilization I ........ C2
101 History of Western Civilization II ....... C2
104 World Civilizations I ................... C2, D3
106 World Civilizations II .................. C2, D3
108 Survey of American History .............. D1
109 Europe Since 1945 ............................ C2
201 U.S. History I ..................................... D1
202 U.S. History II.................................... D1
203 The United States Since 1945 ... C2, D3
235 History of Ethnic Groups in 

the U.S. ............................................. D1
240 History of Ethnic Groups in 

California......................................... D2a
244 African American History .................. D1

166.4 Golf Fitness IV ................................ E2
182 Intro to Tai Chi ................................... E2
199 Interactive Cardiovascular Fitness
199.1 Interactive Cardiovascular 

Fitness I........................................... E2
199.2 Interactive Cardiovascular 

Fitness II ........................................ E2
199.3 Interactive Cardiovascular 

Fitness III ....................................... E2
199.4 Interactive Cardiovascular 

Fitness IV ........................................ E2
201 Beginning Weight Training................. E2
201.1 Weight Training I.............................. E2
201.2 Weight Training II ............................ E2
201.3 Weight Training III ........................... E2
201.4 Weight Training IV .......................... E2
202 Intermediate Weight Training............. E2
205 Weight Conditioning.......................... E2
219 Core Fitness Training ......................... E2
219.1 Core Fitness Training I .................... E2
219.2 Core Fitness Training II ................... E2
219.3 Core Fitness Training III .................. E2
219.4 Core Fitness Training IV.................. E2
235 Cross Training Boot Camp................ E2
301 Spinning ............................................ E2
301.1 Spinning I ........................................ E2
301.2 Spinning II ...................................... E2
301.3 Spinning III ..................................... E2
301.4 Spinning IV...................................... E2
303 Trail Hiking......................................... E2
304 Walking Fitness ................................. E2
304.1 Walking Fitness I ............................ E2
304.2 Walking Fitness II .......................... E2
304.3 Walking Fitness III ......................... E2
304.4 Walking Fitness IV .......................... E2
305 Cardiovascular Development – 

Running Emphasis, Beginning to
Advanced .......................................... E2

305.1 Cardiovascular Development –
Running Emphasis I ....................... E2

305.2 Cardiovascular Development –
Running Emphasis II ..................... E2

305.3 Cardiovascular Development –
Running Emphasis III .................... E2

305.4 Cardiovascular Development –
Running Emphasis IV ..................... E2

308 Hiking & Trekking for Fitness ............ E2
308.1 Hiking and Trekking for Fitness I ... E2
308.2 Hiking and Trekking for Fitness II .. E2
308.3 Hiking and Trekking for Fitness III.. E2
308.4 Hiking and Trekking for Fitness IV . E2
314 Backpacking for Fitness .................... E2
314.1 Backpacking for Fitness I ............... E2
314.2 Backpacking for Fitness II ............. E2
314.3 Backpacking for Fitness III ............ E2
314.4 Backpacking for Fitness IV............. E2
332 Stretching & Flexibility....................... E2
332.1 Stretching and Flexibility I ............. E2
332.2 Stretching and Flexibility II ............. E2
332.3 Stretching and Flexibility III ............ E2
332.4 Stretching and Flexibility IV............ E2
334 Yoga .................................................. E2
334.1 Yoga I ............................................. E2
334.2 Yoga II............................................. E2
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248 Women and the American 
Experience ................................. C2, D3

265 American Business and Labor
300 History of San Francisco .................. D3
310 California History............................. D2a
335 History & Politics of the Middle 

East ............................................ C2, D3
410 The Holocaust
420 Survey of Latin American History ..... C2
429 History of Latinos in the 

United States ............................. C2, D3
430 Early Asian Civilizations ............ C2, D3
432 Modern Asian Civilizations......... C2, D3
435 History of the Philippines .......... C2, D3
436 Filipinos in America........................... D3
444 Survey of Sub-Saharan African 

History ........................................ C2, D3
453 History of China ......................... C2, D3
461-464 Great Cities of the World ........... C2

HOSPITALITY AND TOURISM 
MANAGEMENT
101 Intro to Hospitality and Tourism

Management
108 Technology Essentials in Hospitality
120 Sanitation Practices in the Hospitality

Industry
124 Excellence in Guest Service
125 Restaurant and Banquet Operations
130 Food & Beverage/Restaurant

Management
140 Intro to Meeting, Event and Conference

Management
164 Legal Aspects of Hospitality and

Tourism
230 Hotel and Resort Management
231 Food, Beverage and Labor Cost

Controls
665 Selected Topics in Hospitality and

Tourism 
672 Hospitality and Tourism Internship

HUMANITIES
106 The Awakening of Individuality ......... C2
115 Intro to the Arts – Live! ...................... C2
116 Children’s Arts Appreciation .............. C2
117 Arts, Senses & Imagination ............... C1

INDIVIDUAL ACTIVITIES
101 Beginning Archery ............................. E2
101.1 Archery I .......................................... E2
101.2 Archery II ........................................ E2
101.3 Archery III ....................................... E2
101.4 Archery IV........................................ E2
105 Intermediate Archery ......................... E2
121 Beginning Badminton ........................ E2
121.1 Badminton I ..................................... E2
121.2 Badminton II ................................... E2
121.3 Badminton III ................................... E2
121.4 Badminton IV ................................. E2
125 Intermediate/Adv. Badminton............ E2
126 Coed Club Badminton....................... E2
141 Bowling .............................................. E2
160 Golf .................................................... E2
160.1 Golf I .............................................. E2

LITERATURE
100 Introduction to Literature................... C2
101 Contemporary Literature ................... C2
151 Shakespeare...................................... C2
154 Queer Literature
155 The Graphic Novel
166 Women on Writing
191 Children’s Literature .......................... C2
201 American Literature I......................... C2
202 American Literature II ....................... C2
220 Introduction to World Literature I
221 Introduction to World Literature II
231 Survey of British Literature I ............. C2
232 Survey of British Literature II ............ C2
251 Women in Literature .......................... C2
265 Asian American Literature................. C2
266 Black Literature................................. C2
267 Filipino American Literature .............. C2
370 Readings in Literature of the Latino 

in the U.S. ......................................... C2
432 Folklore ............................................. C2

MANAGEMENT
100 Intro to Business Management
450 Fundamentals of Construction

Management

MATHEMATICS
130 Trigonometry...................................... B4
150 Mathematics for Elementary School

Teachers I .......................................... B4
153 Mathematics for Elementary School

Teachers II ......................................... B4
200 Elementary Probability & Statistics... B4
201 Math in Society ................................. B4
222 Precalculus........................................ B4
241 Applied Calculus I ............................. B4
242 Applied Calculus II ............................ B4
251 Calculus/Analytical Geometry I ......... B4
252 Calculus/Analytical Geometry II ........ B4
253 Calculus/Analytical Geometry III ....... B4
270 Linear Algebra................................... B4
275 Ordinary Differential Equations ......... B4
670 Vocational Cooperative Education in

Mathematics
695 Independent Study in Mathematics

MEDICAL ASSISTING
400 Patient and Health Care Concerns
405 Introduction to Health Information

Systems
410 Introduction to Pharmacology 
415 Law and Ethnics for Allied Health

Professionals
420 Medical Anatomy and Pathophysiology 
430 Introduction to Medical Insurance

Billing
438 Medical Insurance Billing Clerkship
440 Introduction to Medical Editing
448 Medical Editing Clerkship
450 Introduction to CPT (Current Procedural

Terminology) Coding
452 Current Procedural Terminology (CPT)

Coding II
455 Introduction to ICD-9 Coding

160.2 Golf II .............................................. E2
160.3 Golf III ............................................ E2
160.4 Golf IV............................................. E2
165 Golf: Short Game............................... E2
165.1 Golf: Short Game I ......................... E2
165.2 Golf: Short Game II ....................... E2
165.3 Golf: Short Game III ....................... E2
165.4 Golf: Short Game IV ...................... E2
167 Golf Course Strategies ...................... E2
168 Tournament Golf ................................ E2
169 Golf Swing Analysis........................... E2
171 Golf: On-Course Playing Lessons ..... E2
172 Golf: Improving the Mental Game ..... E2
251 Beginning Tennis ............................... E2
251.1 Tennis I ............................................ E2
251.2 Tennis II .......................................... E2
251.3 Tennis III ......................................... E2
251.4 Tennis IV ......................................... E2
253 Intermediate Tennis ........................... E2
255 Advanced Tennis ............................... E2

INTERIOR DESIGN
110 Environmental Design........................ C1
310 Housing
665 Selected Topics in Interior Design

ITALIAN
103 Italian for Travelers
111 Elementary Italian I ............................ C2
112 Elementary Italian II ........................... C2
121 Adv. Elementary Italian I .................... C2
122 Adv. Elementary Italian II................... C2

JAPANESE
111 Elementary Japanese I ...................... C2
112 Elementary Japanese II ..................... C2

JOURNALISM
110 Mass Media & Society....................... D3
120 Writing & Reporting for the Media
121 Adv. Writing & Reporting for the Media
300 Newspaper Staff
301 Online Newspaper Staff
302 Newspaper Workshop
320 Beginning Newspaper Staff
330 Intermediate Newspaper Staff
340 Intermediate Advanced Newspaper

Staff 
350 Advanced Newspaper Staff 
695 Independent Study in Journalism

KINESIOLOGY
100 Introduction to Kinesiology
305 Health-Related Fitness and Wellness
510 Sport, Movement and Film

LEARNING SKILLS
110 Effective Tutoring and Practicum

LEGAL STUDIES
200 Restorative Justice

LIBRARY SCIENCE
100 Intro to Information Research............ E1
110 Digital Oral Research Project
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457 International Statistical Classification of
Diseases (ICD) Coding II

458 Medical Coding Clerkship
460 Introduction to Administrative Medical

Assisting
462 Administrative Medical Assisting II
468 Administrative Medical Assisting

Clerkship 
484 Medical Terminology

MUSIC
100 Fundamentals of Music..................... C1
105 Music Theory I................................... C1
106 Music Theory II
107 Music Theory III
108 Music Theory IV
111 Musicianship I
112 Musicianship II
113 Musicianship III
114 Musicianship IV
115 Music, Art & Ideas ............................. C1
144 Concert Enjoyment ........................... C1
202 Music Appreciation ........................... C1
204 Music History .................................... C1
240 Music of the Americas ...................... C1
250 World Music ...................................... C1
275 History of Jazz .................................. C1
276 Hip Hop: Culture and Politics..... C1, C2
286 Business of Independent Music
287.1 Urban Music Ensemble I 
287.2 Urban Music Ensemble II
287.3 Urban Music Ensemble III 
287.4 Urban Music Ensemble IV
290 Intro to MIDI Music
301 Piano I ............................................... C1
302 Piano II
303 Piano III
304 Piano IV
350 The Art of Rock, Rhythm & Blues I
351 The Art of Rock, Rhythm & Blues II
355 Violin/Viola I
356 Violin/Viola II
357 Violin/Viola III 
358 Violin/Viola IV
377 Guitar I
378 Guitar II
379 Guitar III
380 Guitar IV
383 Guitar Ensemble I
383.1 Guitar Ensemble I 
383.2 Guitar Ensemble II 
383.3 Guitar Ensemble III 
383.4 Guitar Ensemble IV
401 Voice I
402 Voice II
403 Voice III
404 Voice IV
410.1 Voice for the Musical Theater

Production I 
410.2 Voice for the Musical Theater

Production II
410.3 Voice for the Musical Theater

Production III
410.4 Voice for the Musical Theater

Production IV

260 Legal Research, Writing, and Analysis II
265 Labor Law & Collective Bargaining
266 Probates, Estates & Trusts
275 Constitutional Law, Civil Rights, 

and Civil Liberties.............................. D3
290 Community Legal Services Clinic
304 Concepts of Criminal Law
305 Judicial Process in California
306 Legal Aspects of Evidence
320 Criminal Investigation
354 Civil Litigation II
430 Law Office Technology
443 Law Office Procedures
445 Law Office Management
671 Paralegal Internship I

PHILOSOPHY
100 Intro to Philosophy ............................ C2
103 Critical Thinking................................. A3
160 History of Western Philosophy: 

Ancient & Medieval ........................... C2
175 History of Western Philosophy: 

16th-18th Century .............................. C2
200 Intro to Logic..................................... A3
240 Intro to Ethics.................................... C2
280 Intro to Political Philosophy ....... C2, D3
300 Intro to World Religions .................... C2
312 Intro to Philosophy of Religion.......... C2
320 Asian Philosophy .............................. C2

PHYSICAL EDUCATION
105 The Student-Athlete Experience ....... E1
152 Theory of Sport & Fitness Management
212 Prevention and Care of Athletic 

Injuries Lab
270 Introduction to Human Performance E1
301 Introduction to Personal Training\
302 Introduction to Sport Nutrition

PHYSICS
105 Conceptual Physics .......................... B1
106 Conceptual Physics Laboratory ........ B3
114 Survey of Chemistry 

and Physics ................................. B1, B3
210 General Physics I ........................ B1, B3
211 General Physics I – 

Calculus Supplement
220 General Physics II ....................... B1, B3
221 General Physics II – 

Calculus Supplement
250 Physics with Calculus I............... B1, B3
260 Physics with Calculus II .............. B1, B3
270 Physics with Calculus III ............. B1, B3
695 Independent Study in Physics

POLITICAL SCIENCE
115 Comparative Government ................. D3
130 International Relations ...................... D3
150 Intro to Political Theory ..................... D3
200 National, State & Local 

Government .................................... D2b
210 American Politics............................... D1
280 Intro to Political Philosophy ....... C2, D3
301 California State & Local 

Government .................................... D2a

420 Traditional Kulintang Music
420.1 Orchestra for the Musical Theater

Production
430 Concert Band
430.1 Concert Band I 
430.2 Concert Band II
430.3 Concert Band II
430.4 Concert Band II
440 Symphony Orchestra
440.1 Symphony Orchestra I
440.2 Symphony Orchestra II
440.3 Symphony Orchestra III
440.4 Symphony Orchestra IV
450 Jazz Band
450.1 Jazz Band I 
450.2 Jazz Band II 
450.3 Jazz Band III
450.4 Jazz Band IV 
470 Concert Choir.................................... C1
470.1 Concert Choir I
470.2 Concert Choir II
470.3 Concert Choir III 
470.4 Concert Choir IV
475 Jazz Choir
485.1 Vocal Jazz Ensemble I
485.2 Vocal Jazz Ensemble II
485.3 Vocal Jazz Ensemble III
485.4 Vocal Jazz Ensemble IV
501 Studio Lessons I (Applied Music I)
502 Studio Lessons II (Applied Music II)
503 Studio Lessons III (Applied Music III) 
504 Studio Lessons IV (Applied Music IV) 
665/667 Special Topics in Music

Performance

NETWORK ENGINEERING 
TECHNOLOGIES
400 Introduction to Local Area Network
401 Survey of Networking and Wireless

Technologies
410 Structured Wiring and Cabling
411 Fiber Optics Technology
413 Wireless Local Area Networks
420 PC Configuration and Repair
421 A+ Certification Exam Preparation
430 Introduction to Routers
431 Network Switches-Concepts and
Applications
432 Routing Concepts and Applications
435 Network Security
439 Troubleshooting the Internetwork
440 Advanced Local Area Network
443 Introduction to Linux Administration
450 Voice Over IP (VoIP) Essentials

OCEANOGRAPHY
100 Survey of Oceanography .................. B1
101 Oceanography Lab/Field Study ........ B3

PARALEGAL STUDIES
240 Intro to Law
245 Paralegal Profession
247 Paralegal Profession II
250 Legal Research, Writing, and Analysis I
252 Civil Litigation I
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315 Introduction to Revolutionary 
Thought ............................................. D3

320 Latin America in the International
Political Economy ............................. D3

335 History & Politics of the 
Middle East ................................ C2, D3

PSYCHOLOGY
100 General Psychology .......................... D3
105 Experimental Psychology
110 Courtship/Marriage/Family ................ D3
171 Quantitative Reasoning in 

Psychology ........................................ B4
200 Developmental Psychology........ D3, E1
201 Child Development ..................... D3, E1
220 Introduction to Psychobiology ... B2, D3
230 Introduction to Cross-Cultural

Psychology ....................................... D3
238 Arab Cultural Psychology ................. D3
268 Black Psychology ............................. D3
300 Social Psychology............................. D3
301 Psychology of Personal 

Development ..................................... D3
310 Positive Psychology .......................... D3
390 Psychology of Consciousness.......... D3
410 Abnormal Psychology ....................... D3
665 Special Topics in Psychology

REAL ESTATE
100 Real Estate Principles
110 Real Estate Practice
130 California Mortgage Loan Brokering 

& Lending
131 Real Estate Finance I
665 Selected Real Estate Topics

RECREATION EDUCATION
100 Intro to Recreation and Leisure Studies

RESPIRATORY CARE
400 Patient & Health Care Concerns
410 Intro to Patient Care & Respiratory

Assessment Techniques
415 Respiratory Pharmacology
420 Application of Cardiopulmonary

Anatomy & Physiology
430 Intro to Respiratory Therapeutics
438 Clinical Clerkship I
445 Respiratory Diseases I
448 Clinical Clerkship II
450 Respiratory Diseases II
458 Clinical Clerkship III
460 Respiratory Critical Care
475 Hemodynamic Monitoring & Selected

Topics in Respiratory Care
480 Diagnostic Testing and Outpatient

Respiratory Care
484 Medical Terminology for Respiratory

Therapy
485 Clinical Medicine Seminar
488 Clinical Clerkship IV
490 Neonatal and Pediatric Respiratory

Care
495 Respiratory Care Board Examination

Preparation & Review

132.3 Flag Football III .............................. E2
132.4 Flag Football IV............................... E2
141 Beginning Soccer .............................. E2
141.1 Soccer I .......................................... E2
141.2 Soccer II .......................................... E2
141.3 Soccer III ......................................... E2
141.4 Soccer IV......................................... E2
145 Advanced Soccer .............................. E2
146 Men’s Soccer Theory......................... E2
148 Indoor Soccer.................................... E2
148.1 Indoor Soccer I ............................... E2
148.2 Indoor Soccer II ............................. E2
148.3 Indoor Soccer III ............................. E2
148.4 Indoor Soccer IV............................. E2
149 Women’s Soccer Theory ................... E2
171 Beginning Volleyball........................... E2
173 Intermediate Volleyball....................... E2
175 Advanced Volleyball........................... E2
176 Volleyball Theory................................ E2
179 Tournament Volleyball ....................... E2
188 Volleyball Theory, Defense................. E2
189 Volleyball Theory, Offense ................. E2
190 Baseball Theory, Defense.................. E2
191 Baseball Theory, Offense................... E2
192 Men’s Basketball Theory, Defense .... E2
193 Men’s Basketball Theory, Offense..... E2
194 Women’s Basketball Theory, 

Defense.............................................. E2
195 Women’s Basketball Theory, 

Offense.................................................. E2
196 Mens’ Soccer Theory, Defense ......... E2
197 Men’s Soccer Theory, Offense .......... E2
198 Women’s Soccer Theory, Defense .... E2
199 Women’s Soccer Theory, Offense ..... E2
201 Wrestling Theory................................ E2

VARSITY SPORTS
100 Varsity Baseball ................................. E2
110 Men’s Varsity Basketball .................... E2
120 Men’s Varsity Cross Country ............. E2
150 Men’s Varsity Soccer ......................... E2
200 Varsity Wrestling................................ E2
300 Women’s Varsity Basketball .............. E2
310 Women’s Varsity Cross Country ........ E2
340 Women’s Varsity Volleyball................ E2
350 Women’s Varsity Badminton ............. E2
360 Women’s Varsity Soccer ................... E2

WELLNESS
760 Intro to “Wholistic” Health

665 Selected Topics in Respiratory Care
695 Independent Study in Respiratory Care

SOCIAL SCIENCE
140 Media & Society ................................ D3
150 Gender, Society and Culture ............ D3
160 Women in Transition Seminar
270 The Civil Rights Movement............... D3
275 Struggle for Civil Rights in 

California ........................................... D3

SOCIOLOGY
100 Intro to Sociology.............................. D3
105 Contemporary Social Issues ............. D3
108 Community Relations
110 Courtship, Marriage & Family ............ D3
141 Race & Ethnicity ................................ D3
142 Filipina/o Community Issues............. D3
143 Sociology of Migration and 

Immigration ....................................... D3
160 Sociology of Sex and Gender .... D3, E1
201 Sociology of Health & Medicine........ D3
341 Asian Cultures and Societies ..... C2, D3
432 Chinese Culture & Society ......... C2, D3
665 Selected Topics in Sociology

SPANISH
101 Spanish for Public Service I
103 Spanish for Travelers
110 Elementary Spanish........................... C2
111 Elementary Spanish I ......................... C2
112 Elementary Spanish II ........................ C2
120 Adv. Elementary Spanish .................. C2
121 Adv. Elementary Spanish I ................ C2
130 Intermediate Spanish ........................ C2
140 Adv. Intermediate Spanish ................ C2
160 Readings in Literature in Spanish
220 Spanish for Spanish Speakers I ....... C2
230 Spanish for Spanish Speakers II ...... C2
695 Independent Study in Spanish

STUDENT GOVERNMENT
111 Student Government I
112 Student Government II
115 Community Service & Leadership

Practicum
695 Independent Study in Student

Government

TEAM SPORTS
100 Men’s Baseball .................................. E2
111 Beginning Basketball ......................... E2
111.1 Basketball I....................................... E2
111.2 Basketball II ..................................... E2
111.3 Basketball III .................................... E2
111.4 Basketball IV.................................... E2
112 Basketball: Adv. Competition 

Strategies ........................................... E2
115 Advanced Basketball ......................... E2
116 Basketball: Individual Skill 

Development ...................................... E2
117 Basketball: Tournament Basketball ... E2
125 Non-Traditional Outdoor Games ....... E2
132 Flag Football...................................... E2
132.1 Flag Football I ................................. E2
132.2 Flag Football II ............................... E2
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LIMITATIONS ON SCHEDULING
COURSES

Some courses in this catalog will not be scheduled in
2015-2016. Additional courses may be added. Skyline
College reserves the right to discontinue, postpone, or
combine classes and to change instructors when circum-
stances warrant such changes. Further, it reserves the right
to cancel classes that do not reach a minimum enrollment.

Unless otherwise designated, any course may be
offered either in day or evening. Additionally, some courses
are offered online. Specific information concerning class
hours and locations will be found in the current Class
Schedule.

COURSE DESCRIPTIONS 
INFORMATION

Courses on the following pages form the basic offerings
at Skyline College. Generally in the following course
descriptions, both semesters of a sequential course are
listed together if the first semester course is a prerequisite
to the second semester course. If there is no entry, the
course has no prerequisite. All courses are offered for a let-
ter grade, unless otherwise noted.

The credit value of each course in semester units is indi-
cated by the number in parentheses following the title. A
semester unit of credit is based upon one hour of the stu-
dent’s time at the college per week in lecture or recitation
throughout one semester, together with the time necessary
in preparation, or a longer time in laboratory or other exer-
cises not requiring outside preparation. With a normal
schedule of 15 college units, the average student will
devote approximately 45 hours per week to class atten-
dance and preparation.

Skyline College reserves the right to make appropriate
course and program changes during the course of the year
which may not be reflected in this catalog.

COURSE NUMBERING AND
TRANSFERABLE CREDIT

The course numbering system in use at Skyline College
as part of the San Mateo County Community College
District categorizes courses according to the following:

100-599 Courses generally transferable to a four-year
college or university.

600-699 Courses varying in content and which are
usually transferable.

700-799 Courses that are part of a specific occupa-
tional program and which are not generally regarded as
transferable.

800-899 Courses that are non-transferable in nature.

Courses accepted by the University of California are
indicated at the end of each course description as “UC’’. A
complete list of transferable courses can be found in the
Transfer Planning section.

Courses identified by Skyline College as transferable to
California State Universities are indicated at the end of each
course description as “CSU.’’ Courses that fulfill general
education requirements show an area letter designation fol-
lowing. All transferable courses that satisfy general educa-
tion to CSU can be found in the Transfer Planning section.

Because of changing regulations governing the transfer-
ability of courses among the segments of higher education
in California, students should consult a counselor for cur-
rent information about specific items.

From time to time, a department may offer a course
which is experimental in nature, covers a special topic, or
which consists of independent study tailored to a student’s
needs. Because such courses are never exactly the same,
you will not find them described in the catalog. They are,
however, regular credit courses of the College. Usually they
will be described in the Schedule of Classes or in other
course advertising and will have a department name fol-
lowed by one of the following numbers:

670 Vocational Cooperative Education courses (1-4)

Vocational Cooperative Education courses are offered
under COOP 670 as well as the 670 number in a variety of
vocational disciplines. Courses numbered 670 are transfer-
able to CSU.

680, 880 Experimental Courses

Courses designed to study a particular area or problem
beyond the scope of regularly offered courses. These
courses can be offered for a letter grade or for Credit/No
Credit.

695 INDEPENDENT STUDY (.5-3)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lab hours by arrangement for each
.5 unit. Recommended: Eligibility for ENGL 846 or ESOL
400, or equivalent.

Designed for students who are interested in furthering
their knowledge via self-paced, individualized instruction
provided in selected areas or directed study to be arranged
with instructor and approved by the division dean using the
Independent Study Form. Varying modes of instruction can
be used — laboratory, research, skill development, etc. For
each unit earned, students are required to devote three
hours per week throughout the semester. Students may
take only one Independent Study course within a given dis-
cipline. Transfer credit: CSU.

Courses numbered 680 or 690 are generally transfer-
able. Courses numbered 880 are not transferable. See a
counselor for specifics.
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COURSE REPETITION
The Board of Trustees of the San Mateo County

Community College District has adopted a policy (District
Rules and Regulations, Section 6.17.1) in which three types
of courses are designated as repeatable:

Intercollegiate Athletics — Courses in which student
athletes enroll to participate in an organized sport
sponsored by the district or a conditioning course
which supports the organized competitive sport may
be designated as repeatable. (Title 5 Section 55040/
55041)

Intercollegiate Academic or Vocational Competition
— Courses that are specifically for participation in non-
athletic competitive events between students from dif-
ferent colleges may be designated as repeatable. The
course must be tied to the student’s participation in the
competition. The event must be sanctioned by a formal
collegiate or industry governing body.

Required by CSU or UC for Completion of a Bach -
elor’s Degree — Repetition of the course is required by
CSU or UC for completion of the bachelor’s degree.
Courses are limited to four attempts and this enroll-
ment limitation applies even if the student receives a
substandard grade or a “W.” (Title 5 Section 55041)

These courses will be designated as “may be repeated
for credit’’ in the College Catalog. For more information on
this policy, please consult your College counselor.

For further information, see Course Repetition under the
Academic Standards section of this Catalog.

ACCOUNTING (ACTG)
ACTG 100 ACCOUNTING PROCEDURES (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: MATH 811 or equivalent; BUS. 115 or
equivalent; either BCM. 104 or BCM. 225 or equivalent; and
eligibility for ENGL 846 or ESOL 400, or equivalent.

Introduction to financial accounting procedures for 
proprietorships in service and merchandising operations.
Instruction in manual and computerized accounting sys-
tems with hands-on computer experience. Transfer credit:
CSU.

ACTG 103 TEN KEY SKILLS (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture/16-18 hours by arrangement.

Proficiency in using the touch method is developed on
the ten-key calculating machine for the four basic functions
of addition, subtraction, multiplication, and division. Transfer
credit: CSU.

ACTG 121 FINANCIAL ACCOUNTING (4)
Hours/semester: 64-72 lecture/16-18 hours by arrangement.
Recommended: ACTG 100 (3 units), or equivalent; MATH
120, or equivalent; BCM. 225 or equivalent; and 
eligibility for ENGL 846 or ESOL 400, or equivalent.

Students taking their first course in accounting are
strongly encouraged to complete ACTG 100 before
enrolling in ACTG 121. Explores what financial accounting
is, why it is important, and how it is used by investors and
creditors to make decisions. Covers the application of gen-
erally accepted accounting principles, the classified finan-
cial statements, and statement analysis. Includes issues
relating to asset, liability, and equity valuation; revenue and
expense recognition; cash flow; internal controls; and
ethics. Transfer credit: UC; CSU.

ACTG 131 MANAGERIAL ACCOUNTING (4)
Hours/semester: 64-72 lecture/16-18 hours by arrangement.
Prerequisite: ACTG 121, or equivalent. Recom mended:
Either BUS. 120 or MATH 241, or equivalent; and BCM. 225
or equivalent.

Examination of how managers use accounting informa-
tion in decision-making, planning, directing operations, and
controlling in an ethical environment. Focus on cost terms
and concepts, cost behavior, cost structure, and cost-vol-
ume-profit analysis. Examination of profit planning, stan-
dard costs, operations and capital budgeting, cost control,
and accounting for costs in manufacturing organizations.
Transfer credit: UC; CSU.

ACTG 144 QUICKBOOKS: SET-UP AND SERVICE
BUSINESS (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/16-18 hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

Development and operation of a computerized account -
ing system using QuickBooks and QuickBooks Pro for the
Service Business Transfer credit: CSU.

ACTG 145 QUICKBOOKS: PAYROLL AND MERCHAN-
DISING BUSINESS (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/16-18 hours by arrange-
ment. Recommended: ACTG 144 or equivalent.

Financial accounting features of setting up and main-
taining a computerized accounting system using the
advanced features of QuickBooks Pro along with coverage
of payroll and the merchandising business. Transfer credit:
CSU.
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ACTG 151 INTERMEDIATE ACCOUNTING I (3)
Hours/semester: 48-54 lecture. Prerequisite: ACTG 121 or
equivalent.

The first in a series of three intermediate financial
accounting courses. Application of Generally Accepted
Accounting Principles (GAAP) and International Financial
Reporting Standards (IFRS). Topics include processing and
reporting financial transactions and information relating to
the content and structure of financial statements and
related notes, revenues and expenses recognition, time
value of money and its application in an accounting frame-
work, and analysis of current assets and current liabilities.
NOTE: This course is intended for students who hold a
Bachelor’s degree and who need the course to meet the
CPA exam coursework requirement or Advanced Account -
ing Certificate. Accounting majors who intend to transfer to
UC or CSU should take this course at their transfer school.
[CPE Hours: CPA, 45 hours]. Transfer credit: CSU.

ACTG 152 INTERMEDIATE ACCOUNTING II (3)
Hours/semester: 48-54 lecture. Prerequisite: ACTG 121 or
equivalent. Recommended: ACTG 151 or equivalent.

The second in a series of three intermediate financial
accounting courses. Application of Generally Accepted
Accounting Principles (GAAP) and International Financial
Reporting Standards (IFRS). Topics acquisition and 
disposal of plant assets, intangible assets, long-term 
liab ilities, stockholders’ equity, compensation, deferred
income taxes, pensions and leases. This course is intended
for students who hold a Bachelor’s degree and who need
the course to meet the CPA exam coursework requirement
or Advanced Accounting Certificate. Account ing majors
who intend to transfer to UC or CSU should take this
course at their transfer school. [CPE Hours: CPA, 45 hours].
Transfer credit: CSU.

ACTG 153 INTERMEDIATE ACCOUNTING III (3)
Hours/semester: 48-54 lecture. Prerequisite: ACTG 121 or
equivalent. Recommended: ACTG 151 or equivalent.

The third in a series of three intermediate financial
accounting courses. Application of Generally Accepted
Accounting Principles (GAAP) and International Financial
Reporting Standards (IFRS). Topics include long-term liabil-
ities, investments, valuation of stockholders’ equity, earn-
ings per share, derivatives, income taxes, pensions and
post-retirement benefits, and share-based compensation.
This course is intended for students who hold a Bachelor’s
degree and who need the course to meet the CPA exam
coursework requirement or Advanced Account ing Certi -
ficate. Accounting majors who intend to transfer to UC or
CSU should take this course at their transfer school. [CPE
Hours: CPA, 45 hours]. Transfer credit: CSU.

ACTG 154 GOVERNMENTAL AND NONPROFIT
ACCOUNTING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ACTG 121 or
equivalent.

Study of the theory and practice of accounting for local
and state government entities and nonprofit agencies. Topics
include analysis and application of pronouncements from the
Governmental Accounting Standards Board (GASB); fund
accounting, operational and cash budgeting, and operational
control issues; transaction analysis, financial statement
preparation and analysis, and external report ing issues. This
course is intended for students who hold a Bachelor’s
degree and who need the course to meet the CPA exam
coursework requirement or Advanced Account ing
Certificate. Accounting majors who intend to transfer to UC
or CSU should take this course at their transfer school. [CPE
Hours: CPA, 45 hours]. Transfer credit: CSU.

ACTG 155 COST ACCOUNTING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ACTG 131 or
equivalent.

Study of the theory and practice of managerial cost
accumulation concepts and techniques for product and
service costing, planning and control. Special emphasis will
be placed on the use of cost accounting information for
decision-making and the preparation, analysis and use of
cost accounting information. Topics include cost volume
profit analysis, cost accumulation techniques, decentraliza-
tion, transfer pricing, capital budgeting, cost allocation,
budgeting, statistical cost estimation. Mana gerial uses of
information for planning, control, and performance evalua-
tion. This course is intended for students who hold a
Bachelor’s degree and who need the course to meet the
CPA exam coursework requirement or Advanced Account -
ing Certificate. Accounting majors who intend to transfer to
UC or CSU should take this course at their transfer school
[CPE Hours: CPA, 45 hours]. Transfer credit: CSU.

ACTG 171 FEDERAL INCOME TAX (4)
Hours/semester: 64-72 lecture/16-18 hours by arrangement.

Preparation of Federal and California income tax returns
for individuals; basic income tax law, theory and practice.
Students who successfully complete this course may apply
to the CTEC, the California Tax Education Council, to
become a Registered Tax Preparer in California. Also listed
as BCM. 171. Transfer credit: CSU.

ACTG 172 BUSINESS INCOME TAXES (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: ACTG 100 or ACTG 121, or equiva-
lent and ACTG 171 or equivalent.

Preparation of Federal and California income tax returns
for corporations, partnerships and sole proprietorships.
Com pletion of ACTG 172 will enable students to complete
most tax returns required of professional tax preparers.
Also listed as BCM. 172. Transfer credit: CSU.
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ACTG 175 VOLUNTEER INCOME TAX 
PREPARATION (2.5)

(Pass/No Pass.)
Hours/semester: 32-36 lecture/24-27 lab hours/semester.

Preparation of Federal and California income tax returns
and use of tax preparation software. Topics include Capital
Gains and Losses, Business Income and Expenses, the
Earned Income Tax Credit (EITC), Child Tax Credit, Child
and Dependent Care Credit, filing status, dependency
exemptions, basic deductions, and adjustments. Students
serve in the Volunteer Income Tax Assistance (VITA) pro-
gram and prepare income tax returns for qualifying individ-
uals at no cost. Skyline VITA volunteers receive 32 hours of
instruction and prepare income tax returns for 24 hours at
the Skyline VITA site. Also listed as BCM. 175. Transfer
credit: CSU.

ACTG 176 ENROLLED AGENT EXAM 
PREPARATION (3)

Hours/semester: 48-54 lecture. Recommended: ACTG 121
and ACTG 172, or equivalent.

Preparation for the IRS Enrolled Agent exam, known as
the SEE (Special Enrollment Exam). Topics include taxation
of individuals, inheritance, gifts, estates; taxation of small
businesses, partnerships, farmers, C corporations, S cor-
porations; taxation of not-for-profit entities, foreign corpo-
rations, and retirement plans. Other topics include fiduciary
tax returns, determination of tax-exempt status, practice
before the IRS and tax prepare rules. Course content will be
adjusted to reflect changes in the SEE. [CPE Hours: CPA,
CTEC 48 Fed]. Transfer credit: CSU.

ACTG 179 TAXATION OF TRUSTS, GIFTS 
AND ESTATES (3)

Hours/semester: 48-54 lecture. Recommended: ACTG 121,
ACTG 171 and ACTG 172, or equivalent.

Preparation of Federal and California income tax returns
for trusts, estates, and gifts. Topics include income tax law,
theory, and practice, and preparation of Forms 1041
(Fiduciary), 706 (Estate) and 709 (Gift) and the related
California tax forms. This course is part of the Enrolled
Agent Exam Preparation Certificate and the CPA Exam
Preparation Series. [CPE Hours: CPA, EA, CTEC 48 Fed].
Transfer credit: CSU.

ACTG 194 INTRODUCTION TO QUICKBOOKS PRO (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/16-18 hours by arrangement.
Recommended: Eligibility for READ 836 and ENGL 836.

Development and operation of a computerized account-
ing system using QuickBooks Pro. Transfer credit: CSU.

ACTG 196 INTERMEDIATE QUICKBOOKS PRO (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/16-18 hours by arrangement.
Recommended: ACTG 194 or equivalent.

Financial accounting features of setting up and main-
taining a computerized accounting system using the
advanced features of QuickBooks Pro along with coverage
of the financial information and complex issues encoun-
tered with QuickBooks Pro. Transfer credit: CSU.

ACTG 665 SELECTED TOPICS IN ACCOUNTING 
(0.5 or 1 or 1.5 or 2 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture/4-5 lab hours by arrangement
for each .5 unit.

Short course used to introduce, develop or review
accounting and/or financial topics related to financial plan-
ning. Focus on a variety of topics, such as basic account-
ing skills, introduction to current accounting and financial
software applications, upgrades to accounting software,
and other related financial planning and budgeting topics.
Transfer credit: CSU.

ADMINISTRATION OF JUSTICE
(ADMJ)
ADMJ 100 INTRODUCTION TO ADMINISTRATION OF

JUSTICE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

History and philosophy of administration of justice in
America; recapitulation of the system; identifying the vari-
ous subsystems, role expectations and their interrelation-
ships; theories of crime, punishment, and rehabilitation.
Survey of the ethics, education, and required training for
professionalism in the system. Transfer credit: UC; CSU
(D3). 

ADMJ 102 PRINCIPLES AND PROCEDURES OF 
JUSTICE (3)

Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent; and eligibility for
ENGL 846 or ESOL 400, or equivalent.

The role and responsibilities of each segment within the
administration of justice system: law enforcement, judicial,
and corrections. Procedures in each sub-system and how
they relate to one another. May include field research.
Transfer credit: CSU.
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ADMJ 104 CONCEPTS OF CRIMINAL LAW (3)
Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100 or LEGL 240, or equivalent and eli-
gibility for ENGL 846 or ESOL 400, or equivalent.

Historical development and philosophy of criminal law
and constitutional provisions. Special emphasis on legal
definitions, the classifications of crime and their application
to the administration of justice system. Study of case law,
methodology, and concepts of law as a social force. Also
listed as LEGL 304. Transfer credit: CSU. 

ADMJ 106 LEGAL ASPECTS OF EVIDENCE (3)
Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100 or LEGL 240, or equivalent and eli-
gibility for ENGL 846 or ESOL 400, or equivalent.

Origin, development, philosophy and constitutional
basis of evidence; constitutional and procedural considera-
tions affecting arrest, search and seizure; kinds and
degrees of evidence and rules governing admissibility; judi-
cial decisions and interpreting individual rights and case
studies. Also listed as LEGL 306. Transfer credit: CSU.

ADMJ 108 COMMUNITY RELATIONS (3)
Hours/semester: 48-54 lecture. Recommended: Satis facory
completion (grade of C or better) of, or concurrent enroll-
ment in, ADMJ 100 or SOCI 100, or equivalent; and eligibil-
ity for ENGL 846 or ESOL 400, or equivalent.

Study of the complex and dynamic relationship between
the criminal justice system and the widely diverse multicul-
tural society it serves in addressing crime and conflict.
Emphasis will be on the roles and interaction of administra-
tion of justice practitioners and their agencies in the com-
munity, the challenges and prospects of administering
justice within a diverse multicultural population, crime pre-
vention, restorative justice, conflict resolution, and profes-
sional ethics in justice administration. Also listed as SOCI
108. Transfer credit: UC; CSU.

ADMJ 110 POLICE REPORT WRITING (3)
Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent and eligibility for
ENGL 846 or ESOL 400, or equivalent. 

Exploration of effective police report writing techniques,
including crime, arrest and incident reports. Examination of
interview methods, note taking, report organization and
documentation, crime scene diagrams, search warrant affi-
davits, and case preparation for prosecution. Emphasis on
essential principles of written and oral communication in
law enforcement, including testifying in court. Transfer
credit: CSU.

ADMJ 120 CRIMINAL INVESTIGATION (3)
Hours/semester: 48-54 lecture. Recommended: Satisfactory

completion (grade of C or better) of, or concurrent enrollment in,
ADMJ 100 or LEGL 240, or equivalent and eligibility for ENGL
846 or ESOL 400, or equivalent.

A course designed for introductory and in-service
Administration of Justice students to provide orientation to
general and specific aspects of crimes and detection. The
course also covers crime scene searches and suspect
appre hension. Also listed as LEGL 320. Transfer credit:
CSU.

ADMJ 123 CONCEPTS OF ENFORCEMENT 
PRINCIPLES (3)

Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enroll ment in, ADMJ 100, or equivalent and eligibility for
ENGL 846 or ESOL 400, or equivalent.

Explanation of theories, philosophies, and concepts
related to the role expectations of the enforcement officer.
Emphasis is placed on patrol, traffic, and public service
responsibilities and their relationship to the administration
of justice systems. Transfer credit: CSU.

ADMJ 125 JUVENILE PROCEDURES (3)
Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent and eligibility for
ENGL 846 or ESOL 400, or equivalent.

The study of the extent, causation, and prevention of
juvenile delinquency. Includes an analysis of juvenile courts,
probation, institutional treatment, parole, and prevention
programs. The sociological and anthropological
approaches to juvenile delinquency will be discussed in
terms of their relationship to the administration of justice
systems. Transfer credit: CSU.

ADMJ 128 JUVENILE CRIME PREVENTION 
STRATEGIES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab by arrangement.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

Innovative exploration of juvenile justice and issues fac-
ing at-risk youth: criminal law, the consequences of crime,
and crime avoidance strategies. Course includes field trips
and service learning opportunities. Transfer credit: CSU.
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ADMJ 134 TRAFFIC ENFORCEMENT AND 
INVESTIGATION (3)

Hours/semester: 48-54 lecture. Recommended: Satis -
factory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent and eligibility for
ENGL 846 or ESOL 400, or equivalent.

A study of the fundamentals of traffic law enforcement
and collision investigations, including traffic laws and regu-
lations; the purposes and methods of traffic enforcement,
detecting traffic law violators and DUI drivers; conducting
field sobriety tests; investigating traffic collisions; skid mark
and evidence analysis, preparing traffic citations, diagrams
and collision reports; and testifying in traffic court. Transfer
credit: CSU.

ADMJ 135 NARCOTICS AND SPECIAL 
INVESTIGATIONS (3)

Hours/semester: 48-54 lecture. Recommended: Satis fac -
tory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent and eligibility for
ENGL 846 or ESOL 400, or equivalent.

This course is designed to acquaint the Administration
of Justice student with background and historical informa-
tion necessary to enter a law enforcement agency. Such
information involves identification of drugs, drug abuses,
mental and physical effects, and addiction. There will also
be special emphasis on vice and deviant behavior including
victimless crimes. Transfer credit: CSU.

ADMJ 180 CRIMINAL IDENTIFICATION (3)
Hours/semester: 48-54 lecture. Recommended: Satis fac -
tory completion (grade of C or better) of, or concurrent
enrollment in, ADMJ 100, or equivalent; and completion of
ADMJ 102 and ADMJ 106 with grades of C or better, or
equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent. and READ 836, or ENGL 846, or equivalent.

Theory and practices in the science of fingerprints,
including classification, filing, comparisons, latent print
technology, preservation of evidence, court testimony,
rolling prints, computers, and the law as it pertains to
Criminal Identification. Other aspects of personal identifica-
tion include skeletal identification, portrait parle, compos-
ites, blood evidence, and basic camera procedures.
Transfer credit: CSU.

ADMJ 665 SELECTED TOPICS IN ADMINISTRATION
OF JUSTICE (.5-2)

(Pass/No Pass.)
Hours/semester: 8-9 lecture per .5 unit. Recommended:
Satisfactory completion (grade of C or better) of, or concur-
rent enrollment in, ADMJ 100, or equivalent.

Advanced specialized study in Administration of Justice.
This program is designed to offer unique or specialized
criminal justice topics of contemporary student interest.
Students will learn from and work closely with criminal jus-
tice practitioners and bring this newly acquired knowledge
back into the community. Topics vary. Transfer credit: CSU.

AMERICAN SIGN LANGUAGE
(ASL)
ASL 100 AMERICAN SIGN LANGUAGE I (5)
(Pass/No Pass or letter grade.)
Hours/semester: 80-90 lecture.

A beginning course designed to introduce students to
the visual-gestural richness of American Sign Language as
it is used within the Deaf culture. Introduces students to
ASL’s basic structure and vocabulary while developing stu-
dents’ expressive skills and understanding of fingerspelling
and basic conversational strategies. Provides an introduc-
tion to the Deaf community and culture. Equivalent to two
years of high school ASL. Transfer credit: CSU.

ASL 110 AMERICAN SIGN LANGUAGE II (5)
(Pass/No Pass or letter grade.)
Hours/semester: 80-90 lecture. Prerequisite: ASL 100, or
equivalent.

A continuation of ASL 100, designed to enhance profi-
ciency in ASL usage. The course further develops conver-
sational skills with an increased emphasis on visual
receptive and expressive skills required for learning
advanced vocabulary, grammar, non-manual behaviors,
and fingerspelling. Creates awareness of Deaf culture
through the study of the history of ASL, the cultural dynam-
ics of the Deaf community, and the cultural customs of
communication. Transfer credit: CSU.

ASL 111 AMERICAN SIGN LANGUAGE IA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

A basic course in American Sign Language with focus
on everyday communication. Topics center around per-
sonal information and the immediate environment, includ-
ing introducing oneself, exchanging personal information
and communicating about surroundings and home.
Grammar is introduced in context, with an emphasis on
developing question and answer skills. Students rehearse
conversation strategies for getting attention, asking for clar-
ification, and correcting information to minimize misunder-
standing. Transfer credit: UC; CSU (C2).

ASL 112 AMERICAN SIGN LANGUAGE IB (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

A basic course in American Sign Language with focus
on everyday communication, including talking about family
and everyday activities. Students learning storytelling.
Grammar is introduced in context with an emphasis on
practicing question and answer skills. Transfer credit: UC;
CSU (C2).
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ASL 121 ADVANCED ELEMENTARY AMERICAN 
SIGN LANGUAGE I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
ASL 112 or equivalent curriculum.

The first course in an advanced elementary two-course
sequence for hearing and non-hearing students. The
course covers approximately the same material as the first
half of a university-level second semester American Sign
Language course. Students will acquire a basic ability to
sign and understand deaf culture at the advanced elemen-
tary level and will learn about the customs, culture and his-
tory of the deaf world. Transfer credit: UC; CSU (C2).

ASL 122 ADVANCED ELEMENTARY AMERICAN SIGN
LANGUAGE II (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
ASL 121 or equivalent curriculum.

The second course in an advanced elementary two-
course sequence for hearing and non-hearing students.
The course covers approximately the same material as the
second half of a university-level second semester Amer ican
Sign Language course. Students will acquire a basic ability
to sign and understand deaf culture at the advanced ele-
mentary level and will learn about the customs, culture and
history of the deaf world. Transfer credit: UC; CSU (C2).

ANTHROPOLOGY (ANTH)
ANTH 110 CULTURAL ANTHROPOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A comparative analysis of human cultures with an
emphasis on core concepts such as kinship, religion, poli-
tics, technology, and an appreciation of societal variability.
When appropriate, comparison is made with present-
day American society to show the effect of societal diver-
sity, size and complexity on cultural factors. Transfer credit:
UC; CSU (D3). 

ANTH 125 PHYSICAL ANTHROPOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Biological consideration of the origin, development, and
potential survival of humans and other primates. Topics
include concepts of evolution: natural selection and popu-
lations, patterns of inheritance, the fossil record, and
behavioral adaptations. The course will examine how bio-
logical, physical, and cultural variations have allowed
human populations to adapt to various physical environ-
ments. Transfer credit: UC; CSU (B2). 

ANTH 127 PHYSICAL ANTHROPOLOGY 
LABORATORY (1)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: Completion of or
concurrent enrollment in ANTH 125. Recommended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

Laboratory designed for students to become familiar
with the methods of the science of biological anthropology
while investigating topics in laboratory and field situations.
Topics covered in the course include the scientific method,
biological variation and forces of evolution, human osteol-
ogy and variation, comparative osteology of primates, and
fossil evidence for human evolution. Field trips may be
offered.Transfer credit: UC; CSU (B3).

ANTH 150 INTRODUCTION TO ARCHAEOLOGY:
BONES, BEADS AND THE BASICS OF
MATERIAL CULTURE (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Explores cultural diversity using theories and methods of
anthropological archaeology. This course typically includes
discussions of the development of archaeological research,
excavation methods, data analysis, and selected cultural
sequences. Instructor may require field trips Transfer credit:
UC; CSU (D3).

ANTH 155 HUMAN PREHISTORY AND THE RISE OF
CIVILIZATION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An anthropological survey of human and hominid prehis-
tory spanning over two million years. Emphasis is on the
origin and cultural evolution of the world’s first settled com-
munities and early civilizations, including Meso potamia,
Egypt, India, China, Europe, Central America, and South
America. Transfer credit: UC; CSU (D3).

ANTH 165 SEX AND GENDER: CROSS-CULTURAL
PERSPECTIVES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey of cross-cultural and historical factors influenc-
ing human sexuality, gender roles and identity. The course
emphasizes non-Western cultures such as Asian, African,
and the Indigenous Americas. Diverse cultural forces affect-
ing both female and male status, such as economics, reli-
gion, and sexual practices, will be examined. Transfer
credit: UC; CSU (D3).
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ANTH 170 ANTHROPOLOGY OF DEATH (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of cross-cultural perspectives on beliefs
and practices around death and dying. Selected topics may
include funerary practices, cannibalism, bereavement, and
concepts of the afterlife. Transfer credit: UC; CSU (D3).

ANTH 180 MAGIC, WITCHCRAFT AND RELIGION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Cross-cultural exploration of supernatural belief systems
focusing on non-literate, tribal and ethnic cultures; history
and methods of the anthropological approach to religion;
the dynamics of myth, magic, totem, taboo, cults, and
sects. Transfer credit: UC; CSU (D3).

ANTH 360 NATIVE PEOPLES OF NORTH AMERICA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the life ways of representative Native
American culture groups found in different geographical
areas of North America. The course will examine settlement
patterns and environmental adaptations, social organiza-
tions, world view, and the arts chronologically and cross-
culturally, with emphasis on the impact of contact with
European cultures. Field trips may be arranged to investi-
gate archaeological evidence. Transfer credit: UC; CSU (D3).

ARABIC (ARBC)
ARBC 111 ELEMENTARY ARABIC I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

The first of a two-course sequence in basic elementary
Arabic. Conversation in the language, dictation, reading,
and study of the fundamentals of grammar; simple oral and
written exercises; an introduction to Arabic culture. Transfer
credit: UC; CSU (C2).

ARBC 112 ELEMENTARY ARABIC II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
ARBC 111, or equivalent.

Second course of a two-semester sequence in basic
elementary Arabic. Conversation in the language, dictation,
reading and study of the fundamentals of grammar, simple
oral and written exercises, and an introduction to Arabic
culture. Transfer credit: UC; CSU (C2).

ART (ART)
Art majors should consult the program outlined in

“Degree Programs” for a suggested plan of study.
Art activity courses are subject to repeatability limita-

tions. Students are now limited to a maximum of four
courses per family. A family of courses may contain more
than four courses. If there are more than four courses in a
particular family, a student may only enroll in a maximum of
four total courses within that family. A course previously
taken by a student (prior to the legislation) within the iden-
tified family will count as a repeat and limit future enroll-
ments of courses within that family to a maximum of four.

Art activity courses are offered in levels by progression.
Courses are listed by title; for example, Black and White
Photography, Ceramics, etc, and then by level. Level I is
beginning; Level II is intermediate; and Level III is interme-
diate/advanced.

New students are advised to enroll in the beginning level
and be placed by their instructor upon assessment.
Continuing students who have previously taken a course
within a family, must progress to the next level.

ART 101 HISTORY OF WESTERN ART I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Comprehensive survey of arts (architecture, painting,
sculpture and other media) in the Western traditions and the
understanding of art as reflections of the cultures from
which the art emerged. Survey of the arts from the historic
periods of the Prehistoric to the late 1300’s. Transfer credit:
UC; CSU (C1). 

ART 102 HISTORY OF WESTERN ART II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Comprehensive survey of the history of arts (architec-
ture, painting, sculpture and other media) in the Western
traditions and the understanding of art as reflections of the
cultures from which the art emerged. Survey of the arts
from the historic periods of the Renaissance to contempo-
rary times. Transfer credit: UC; CSU (C1). 

ART 105 ART OF ASIA AND THE NEAR EAST (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Survey of Asian and Near Eastern Art, especially India,
China and Japan, and Persia. Investigation of the cultural
sources of artwork as well as their aesthetic qualities.
Transfer credit: UC; CSU (C1).
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ART 107 ART OF OUR TIMES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent..

An introduction to the American visual experience of
today including painting, sculpture, architecture, industrial,
interior, package, advertising, furniture, design, etc.
Transfer credit: CSU (C1).

ART 115 ART, MUSIC AND IDEAS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An integrated consideration of art and music as reflec-
tions of the philosophies and traditions of cultures. The
understanding of the various elements common to the cre-
ative efforts of art and music are emphasized as a means to
enhance and extend a student’s recognition, involvement,
and ultimately, appreciation of these effores. Diverse media
are examined to demonstrate the realizations of ideas into
works of art and music. Also listed as MUS. 115. Transfer
credit: UC; CSU (C1).

ART 118 ARTS OF AFRICA AND THE AFRICAN 
DIASPORA (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Survey of the arts in Africa, their cultural context, spirit
and history from prehistoric to contemporary and their
impact on the African diaspora. Transfer credit: CSU.

ART 120 ART OF THE AMERICAS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent..

An examination of the diverse indigenous arts and cul-
tures of the Americas, the impact of colonialism and the
development of ethnic arts in the 19th and 20th centuries in
the Americas. Transfer credit: UC; CSU (C1).

ART 130 ART APPRECIATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A brief survey of the concepts and traditions of art
through history and diverse cultures. Historical events, 
customs, traditions, and technology are evaluated as inte-
grated and interactive elements which influence the 
creation of art. Through recognition of the communicative
abilities of art, the functions and values of art to cultures
and the individual are explored. Transfer credit: UC; CSU
(C1).

ART 204 DRAWING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement.

Basic introduction to drawing using both simple and
complex forms derived from nature, life, and still life
sources. A variety of media will be used. Recommended as
a first level course for anyone desiring to participate in an
art experience or program. Transfer credit: UC; CSU.

ART 205 DRAWING II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement. Prerequisite: ART 204 or ART 201.

Materials and techniques in common use; traditional and
contemporary pen, pencil, and conte crayon expression.
Rendering of everyday objects and scenes. Methods of
depicting shade, shadows, and textures, and acquiring skill
in value transition. Transfer credit: UC; CSU.

ART 207 LIFE DRAWING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement.

The study of the human form as art using the techniques
and materials of drawing in severla media. Application of
fundamental studies of anatomy in the pursuit of expressive
representation of the human figure. Studio practice drawing
from live models. Transfer credit: UC; CSU.

ART 208 PORTRAIT DRAWING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

Portrait characterizations using the techniques and
materials of drawing in several media. Application of funda-
mental studies of the anatomy of the head and faces in the
pursuit of expressive representations of people. Individ ual -
ized instruction is emphasized. Studio practice drawing
from live models. Transfer credit: UC; CSU.

ART 209 PORTRAIT DRAWING II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio hours by
arrangement. Prerequisite: ART 208. Recom mended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Advanced portrait characterizations expanding upon the
drawing techniques of Portrait Drawing I. Further enhance -
ments of drawings based upon astute studies of the
anatomy of the head and faces. Individualized instruction is
emphasized. Studio drawing sessions of male and female
live models. Transfer credit: UC; CSU.
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ART 214 COLOR (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement.

Drawing proficiency is not required. Introduction to the
physical and psychological properties of color. This course
stresses the knowledge and skills needed to use color aes-
thetically. Transfer credit: UC; CSU.

ART 221 PAINTING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement.

Introduction to principles, elements, and practices of
painting. Exploration of painting materials, perceptual skills,
and paint mixing technique, as well as creative responses
to materials and subject matter. Transfer credit: UC; CSU
(C1).

ART 222 PAINTING II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio hours by
arrangement. Prerequisite: ART 221 or equivalent.

Refinement and further development of the art of 
painting in the creation of works which share ideas and per-
ceptions with others. An intermediate level course in tech -
niques, materials and theories of painting. Transfer credit:
UC; CSU.

ART 231 WATERCOLOR I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent; and satisfactory comple-
tion of one or more college level studio art courses.

Introduction to transparent and opaque Watercolor.
Varied approaches and techniques. Transfer credit: UC;
CSU.

ART 232 WATERCOLOR II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement. Prerequisite: ART 231 or equivalent.

Additional exploration of watercolor painting as a vehicle
for creative art expression. Transfer credit: UC; CSU.

ART 234 PRINTMAKING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

Basic introduction to printmaking using techniques and
materials to create limited edition prints in a variety of
media. May include Monotype, Drypoint, Collograph,
Lithography, and Lino cut. Transfer credit: UC; CSU.

ART 239 PRINTMAKING II: MONOTYPE, MONOPRINT
AND MIXED MEDIA (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio hours by

arrangement. Prerequisite: ART 234 or equivalent.
Advanced practice in monotype, monoprint, and mixed

media print processes. Transfer credit: UC; CSU.

ART 301 TWO-DIMENSIONAL DESIGN (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/16-18 studio
hours by arrangement.

Introduction to the concepts, applications, and his torical
references related to two-dimensional art and composition,
including the study of the basic principles and ele ments of
line, shape, texture, value, color and spatial illusion.
Development of a visual vocabulary for creative expression
through lecture presentations, studio projects, problem
solving, and written assignments. Exploration of drawing
and painting materials and techniques to explore two-
dimensional design concepts. Transfer credit: UC, CSU. 

ART 350 VISUAL PERCEPTION THROUGH 
PHOTOGRAPHY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A course which combines fundamentals of digital 
picture taking and the analysis of images to gain insights
into photography’s communicative abilities and how they
influence viewers’ understanding of their world. Students’
own work and images from print media, movies and televi-
sion are used as the basis for discussion. Transfer credit:
CSU (C1).

ART 351 BLACK AND WHITE PHOTOGRAPHY I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/48-54 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

An introduction to film-based 35mm black and white
photography. Students will gain skills to view and produce
photographs as an alternative means of sharing personal
observations and perceptions. To develop personally
mean ingful images, the knowledge and application of 
photographic equipment, materials and techniques are
emphasized. Transfer credit: UC; CSU.

ART 352 BLACK AND WHITE PHOTOGRAPHY II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/48-54 studio hours by
arrangement. Prerequisite: ART 351 or equivalent

An intermediate course expanding upon concepts and
techniques developed in ART 351. Students will enhance
skills to produce photographs to better share personal
observations and perceptions. Critical considerations of
style, content and presentation will be fundamental compo-
nents of students’ projects. Transfer credit: UC; CSU.
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ART 353 BLACK AND WHITE PHOTOGRAPHY III (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/48-54 studio hours by
arrangement. Prerequisites: ART 352 or equivalent.

An advanced course expanding upon concepts and
techniques developed in ART 351 and ART 352. Major
emphasis is on the critical considerations of the application
of skills to produce photographs that share personal 
perspectives based upon observations and perceptions.
Transfer credit: CSU.

ART 354 COLOR PHOTOGRAPHY I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Introduction to the use of color photography as an alter-
native means of sharing personal observations and percep-
tions. In addition to the knowledge and application of the
photographic equipment, materials and techniques, stu-
dents are introduced to the concepts and principles of
using images as a means of communication and expres-
sion. Transfer credit: CSU.

ART 355 COLOR PHOTOGRAPHY II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab. Prerequisite: ART
354 or equivalent.

A continuation of Color Photography I. The Intro duction
of advanced and specialized techniques in camera use and
manipulations in PhotoShop to expand upon the under-
standing and use of images as a means of sharing personal
perspectives and expressions. An important emphasis of
this course is the production of artworks that reflect upon
personal observations, perceptions and considerations of
one’s world. Transfer credit: CSU.

ART 401 THREE-DIMENSIONAL DESIGN (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 hours by
arrangement.

Introduction to fundamental concepts and the historical
references of organizing forms in three dimensions. Studio
application involving various materials to explore 3-D con-
cepts. Transfer credit: UC; CSU.

ART 405 SCULPTURE I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

An introduction to sculpture processes. Studio practice
using a variety of materials, e.g., wood, metal, plaster, clay,
stone and mixed-media assemblage to make three dimen-
sional works of art. Transfer credit: UC; CSU.

ART 406 SCULPTURE II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio hours by
arrangement. Prerequisite: ART 405 or equivalent.

Advanced study and practice in three dimensional form;
a continuation of ART 405 in developing mastery of the
media of sculpture, e.g., wood, metal, plaster, clay, stone,
and mixed-media assemblage. Transfer credit: UC; CSU.

ART 407 SCULPTURE III: DIRECT METAL (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisite: ART 405 or equivalent.

Creation of sculptural form in metal using welding, braz-
ing and soldering techniques for fabrication of line, plane,
found-object and mixed-media compositions. Transfer
credit: CSU.

ART 411 CERAMICS I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement.

Basic introduction to ceramics and the creative process.
Students will learn ceramic hand-building, glazing and firing
methods as a means of self-expression and communica-
tion. Transfer credit: UC; CSU.

ART 412 CERAMICS II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisites: ART 411 or equivalent.
Recommended: Completion of or concurrent enrollment in
ART 301 recommended.

Additional study of ceramic processes and their applica-
tion in art. Transfer credit: UC; CSU.

ART 417 CERAMIC GLAZING TECHNIQUES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisite: Art 412 or equivalent.

Advanced glazing techniques including special glazes,
glaze composition, and multi-firing techniques. Projects
with emphasis on glaze effects. Transfer credit: UC; CSU.

ART 418 CERAMICS III (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 hours by
arrangement. Prerequisite: ART 412 or equivalent.

Advanced study of ceramics with a focus on either
sculptural or functional artworks in clay. A series of focused
ceramics pieces will culminate in the creation of a portfolio.
Transfer credit: UC; CSU.
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ART 430 INTRODUCTION TO DIGITAL ART (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
100 or ENGL 105, or equivalent.

Explores creative uses of digital technologies, and intro-
duces digital art from historical and contemporary perspec-
tives. Learn a range of skills and software used in the
creation and editing of digital artworks for print, web, and
multimedia. This entry-level course is a prerequisite for all
other Digital Arts courses. Transfer credit: UC; CSU.

ART 431 DIGITAL IMAGING I: PHOTOSHOP (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent; and ART 430 or equivalent.

Focus on the creation and editing of digital images for
use in art and design with Adobe Photoshop. Also listed as
DMAD 431. Transfer credit: UC; CSU.

ART 432 DIGITAL IMAGING II: ADVANCED 
PHOTOSHOP (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisite: ART 431 or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

This project-based course will expand on the tools and
techniques necessary to further explore the image making
process using raster based software such as Adobe
Photoshop. Students develop strategies for content devel-
opment, visual cohesiveness, and graphic production tech-
niques. Topics include design, layout, typography, color
principles, and project preparation for print, web, and ani-
mation. Also listed as DMAD 432. Transfer credit: CSU.

ART 435 DIGITAL ILLUSTRATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent; and ART 430 or equivalent.

Learn skills for creating digital illustrations, designs, and
artworks through creative projects using Adobe Illustrator.
This course will utilize the industry standard vector-based
illustration software to create vector graphics for use in art,
design, digital publishing, and the web. Transfer credit: UC;
CSU.

ART 440 INTRODUCTION TO WEB DESIGN (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisite: ART 430 or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

An introduction to creating web sites and web graphics
using popular industry-standard authoring tools and design
software. The course introduces the basics of layout for
visual communication by integrating design concepts with

technical execution in a web environment. Transfer credit:
UC; CSU.

ART 441 INTERMEDIATE WEB DESIGN (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Prerequisite: ART 440 or equivalent.
Recommended: Eligibility for ENGL 100 OR ENGL 105, or
equivalent.

Exploration of intermediate design processes for the
web with an emphasis on visual design and web technolo-
gies. Various industry standard software applications and
web technologies are employed to create original graphics,
control layout and type, process images, and publish pro-
fessional websites. Topics may include in-depth discus-
sions on the design strategies used for combining text,
images, animation, video, audio, and third party APIs to
create compelling visual experiences for web users.
Transfer credit: UC; CSU.

ART 475 INTRODUCTION TO DIGITAL VIDEO ART (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

Introduction to the fundamental skills, software and
techniques involved in the design and production of cre-
ative digital video art projects. Also listed as DMAD 475.
Transfer credit: CSU.

ART 479 TYPOGRAPHY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 studio
hours by arrangement. Recommended: Eligibility for ENGL
100, or equivalent.

Explores the history and perceptual development of let-
terforms and the application of typography in art and
design. Language and technology will be reviewed.
Creative Projects will demonstrate theoretical concepts and
their application. Transfer credit: CSU.

ART 665, 667 SPECIAL TOPICS IN ART 
(.5 or 1 or 2 or 3)

(Pass/No Pass or letter grade.)
Lecture-based sections (1 or 2 or 3 units): Hours/
semester: 16-18, 32-36 or 48-54 lecture/additional hours by
arrangement where indicated. Recommended: Eligi bility for
ENGL 846 or ESOL 400, or equivalent.
Studio-activity sections (.5 or 1 or 2 or 3 units): Hours/
semester: 24-27, 48-54, 96-108 or 144-162 lab/additional
studio hours and/or hours by arrangement. Recom mended:
Successful completion of a beginning art studio course, or
equivalent.

Specialized courses in Art designed for the focused
investigation of a particular issue or topic. The courses are
designed to address either artistic theoretical or rhetorical
issues, or to acquire technical or craftsmanship skills of
particular materials and processes associated with a spe-
cific studio art. Transfer credit: CSU. 
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ASTRONOMY (ASTR)
ASTR 100 INTRODUCTION TO ASTRONOMY (3)
Hours/semester: 48-54 lecture.

Survey of modern astronomy, including the study of
what mankind understands about the universe and our
place in it. Emphasis on how mankind has learned about
the planets, stars, galaxies, and their structure and forma-
tion. Quasars, pulsars, black holes, and the beginning and
the end of the universe are discussed. Transfer credit: UC;
CSU (B1).

ASTR 101 ASTRONOMY LABORATORY (1)
Hours/semester: 48-54 lab. Prerequisite: Completion of or
concurrent enrollment in ASTR 100, or equivalent. Recom -
mended: Completion of MATH 110, or equivalent.

Constellation identification, understanding of right
ascension and declination, and basic astronomical meas-
urements of our moon, planets, stars and universe.
Telescopic and naked eye observations will be assigned.
This course will develop the student’s awareness of the 
scientific method and how to apply it to specific problems
and their solutions. Transfer credit: UC; CSU (B3).

AUTOMOTIVE TECHNOLOGY
(AUTO)

Asian Automotive Technology
AUTO 745 ASIAN BRAKES AND CHASSIS (15)
Hours/semester: 180-202.5 lecture/180-202.5 lab. Prere quisite:
Admission to the Automotive Technology program.

Study of mechanical and hydraulic brake systems,
steering and suspension systems, tires, and wheel align-
ment. Emphasis will be placed on system operation, diag-
nosis, adjustment, testing, and repair. Transfer credit: CSU.

AUTO 749 ASIAN ENGINE PERFORMANCE (15)
Hours/semester: 185-207 lecture/175-189 lab. Prerequisite:
Admission to the Automotive Technology program.

Basic study of ignition systems, fuel systems, emission
control, computer control, and driveability diagnostics.
Students will receive instruction necessary to take the
Automotive Service Excellence examination in the area of
Engine Performance. Transfer credit: CSU.

Automotive Technology Program
AUTO 511 PRINCIPLES OF HYBRID AND ELECTRIC

DRIVES (7)
Hours/semester: 104-117 lecture/24-27 lab.

A comprehensive survey of today’s hybrid vehicle pow-
ertrains. Lectures on subjects such as battery packs, power
electronics, and electric motor theory are supported by labs
covering intermediate and advanced diagnosis of hybrids
and/or electric drives. This course is a core requirement of
the Hybrid and Electric Drives certificate program. Transfer
credit: CSU.

AUTO 546 BODY CONTROL SYSTEMS (15)
Hours/semester: 180-202.5 lecture/180-202.5 lab. Prerequisite:
Admission to the Automotive Technology Program.

Course topics include heating, cooling and ventilation
systems; body controls; scan tool usage and diagnosis;
and hybrid theory and operation. Transfer credit: CSU.

AUTO 665 SELECTED TOPICS IN AUTOMOTIVE
TECHNOLOGY (.5-1.5)

(Pass/No Pass)
Hours/semester: 8-9 lecture per .5 unit/lab hours by
arrangement.

These short courses are designed for automotive pro-
fessionals who need to meet current Smog Check licensing
requirements and prepare for the Automotive Service
Excellence (ASE) certification test. Transfer credit: CSU.

AUTO 708 AUTOMOTIVE PRINCIPLES LAB (1-2)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/32-36 lab.

Student is encouraged to perform minor maintenance
procedures for own vehicle. A general elective for those
desiring a basic knowledge of the automobile. Transfer
credit: CSU.

AUTO 709 AUTOMOTIVE SERVICE ORIENTATION (2.5)
Hours/semester: 24-27 lecture/48-54 lab.

Entry-level job skills necessary to gain employment in
the automotive service industry. Students will learn tire
services, oil and filter changes, vehicle lubrication, battery
testing, and pre-delivery inspection procedures. Transfer
credit: CSU.

AUTO 710 FUNDAMENTALS OF AUTOMOTIVE 
TECHNOLOGY (4)

Hours/semester: 48-54 lecture/48-54 lab.
An introduction to the Automotive Technology program

and profession. A survey of the basic tools and fasteners
and related mathematics required in automotive service.
This course is recommended for those students who desire
entrance into the Automotive Technology day program.
Transfer credit: CSU.
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AUTO 711 AUTOMOTIVE ENTRY LEVEL TECHNICIAN – 
CAREER ADVANCEMENT ACADEMY(8)

Hours/semester: 96-108 lecture/96-108 lab. Recommended:
Eligibility for ENGL 828 or equivalent.

Designed to teach automotive skills, including perform-
ing oil changes, safety inspections, fluid flushing proce-
dures, tire inspection and repair, and preparing work orders
and recommendations. Transfer credit: CSU. 

AUTO 713 AUTOMOTIVE ELECTRICITY AND 
ELECTRONICS (15 )

Hours/semester: 180-202.5 lecture/180-202.5 lab. Prerequisite:
Admission to Automotive Technology Program.

This course involves the study of electrical fundamen-
tals, electrical test equipment, automotive batteries, start-
ing and charging systems, wiring diagrams, lighting circuits,
various advanced body electrical circuits and controls.
Primary emphasis on diagnosis, testing and repair. Transfer
credit: CSU.

AUTO 721 AUTOMOTIVE STEERING, SUSPENSION
AND BRAKES (15)

Hours/semester: 180-202.5 lecture/180-202.5 lab. Prere -
quisite: Admission to Automotive Technology Program.

A study of automotive steering, suspension and brakes.
Emphasis will be placed on the theory, operation, diagnosis
and repair of modern braking systems, steering and sus-
pension systems. Topics include: four-wheel steering, tires
and wheels, supplemental inflatable restraints, power steer-
ing, power and anti-lock braking systems. Transfer credit:
CSU.

AUTO 734 AUTOMOTIVE ENGINE DIAGNOSIS AND
REPAIR (15)

Hours/semester: 180-202.5 lecture/180-202.5 lab. Pre -
requisite: Admission to Automotive Technology Program. 

A detailed study of various engine designs and materi-
als. Lab will include diagnosis, inspection, repair methods,
and parts necessary for complete repair. Also, various
machines and machining operations will be covered.
Transfer credit: CSU.

AUTO 735 AUTOMOTIVE TRANSMISSION 
AND DRIVE TRAINS DIAGNOSIS AND
REPAIR (15)

Hours/semester: 180-202.5 lecture/180-202.5 lab. Pre -
requisite: Admission to Automotive Technology Program. 

A detailed study of the clutch, standard and automatic
transmissions, drive lines and differentials: theory of opera-
tion including: friction materials, hydraulics, torque convert-
ers, gear trains, planetary gears, and controls as well as
gear ratios, torque multiplication, speeds, drive line angles
and tooth patterns. Transfer credit: CSU.

AUTO 751 AUTOMOTIVE ENGINE 
PERFORMANCE (15)

Hours/semester: 154-162 lecture/206-324 lab. Pre requisite:
Admission to Automotive Technology Program.

A study of the engine sub-systems responsible for good
engine performance, clean air, and fuel economy. Systems
to be covered include: ignition, fuel, emission, and com-
puter controls. Transfer credit: CSU.

AUTO 752 ADVANCED ENGINE PERFORMANCE (15) 
Hours/semester: 180-202.5 lecture/180-202.5 lab. Pre -
requisite: Admission to the Automotive Technology
Program or demonstration of equivalent skills; satisfactory
completion of AUTO 751.

An in-depth study of import and domestic computerized
engine controls. Emphasis will be placed on the theory,
operation, and testing procedures necessary to accurately
diagnose and repair driveability complaints. Students will
receive instruction necessary to take the State of California
test for obtaining a Qualified Test and Repair Mechanic’s
License (Smog). Transfer credit: CSU.

AUTOMOTIVE APPRENTICESHIP
PROGRAM/ADVANCED COURSES

Courses in the AUTO 800 and 900 series are part of the
Automotive Apprenticeship Program, which is only avail-
able to students indentured with a Joint Appren ticeship
Council.

AUTO 822/769 HEAD AND VALVE SERVICE (2)
Hours/semester: 32-36 lecture/12-14 lab. Recommended:
Professional experience. 

In-depth study of all aspects of cylinder head com -
ponents, diagnosing, disassembly, repair, reassembly, and
use of various tools and equipment. Transfer credit: AUTO
769 – CSU.

AUTO 823/779 BLOCK SERVICE (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: See
above.

A study of the proper methods of disassembling, meas-
uring, machining and reassembling engine blocks. Various
machining equipment, safe working habits, and the han-
dling of waste coolant, oil and oil filters is included. Transfer
credit: AUTO 779 – CSU.

AUTO 824/524 SMOG CHECK INSPECTOR TRAINING
LEVEL I (3.5)

Hours/semester: 56-63 lecture/16-18 lab. 
Intended to provide students with fundamental knowl-

edge of engine and emission control theory, design and
operation. Students who successfully complete this course
will have met the first of two requirements for the Smog
Check Inspector license. This course is not required for stu-
dents who hold ASE or BAR A6, A8, and L1 certifications.
Transfer credit: AUTO 524 – CSU.
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AUTO 825/525 SMOG CHECK INSPECTOR TRAINING
LEVEL II (2)

Hours/semester: 32-36 lecture/8-9 lab. Prerequisite: See
above. Recommended: BAR Specified Criteria: ASE A6, A8
and L1, or Associate Degree/Certificate in Auto motive
Technology and one year of experience, or two years of
experience and BAR Alternative/ASE equivalency training.

Intended to provide students with the knowledge, skills
and abilities needed to perform Smog Check inspections.
Students who successfully complete this course will have
met step two of the Bureau of Automotive Repair’s training
requirements to qualify to take the Smog Check Inspector
state licensing examination if they have met the recom-
mended course preparations. Transfer credit: AUTO 525 –
CSU.

AUTO 830/776 DRIVE LINES AND DIFFERENTIALS (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: 
See above.

A study of the principles and operation of drive lines and
differentials. Emphasis will be on measuring and correcting
drive line angles, diagnosis, and repair of differentials, and
preventive maintenance of these components. Transfer
credit: AUTO 776 – CSU.

AUTO 832/777 AUTOMATIC TRANSMISSIONS I (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.

A study of the operating principles of automatic trans-
missions and transaxles used on domestic and import vehi-
cles. Power flow and hydraulic/electrical controls will be
studied. Preventive maintenance, diagnosis and repair pro-
cedures are included. Transfer credit: AUTO 777 – CSU.

AUTO 839/739 OBD II EVAPORATIVE EMISSION 
SYSTEMS (1.5)

Hours/semester: 24-27 lecture/12-14 lab. Prerequisite: 
See above.

In-depth study of evaporative emission systems used on
OBD II vehicles. Topics include the operation, diagnosis
and repair of vacuum decay, leak detection pumps, natural
vacuum leak detection, and on-board refueling vapor
recovery systems. Transfer credit: AUTO 739 – CSU.

AUTO 850/790 AUTOMOTIVE BRAKES I (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: 
See above.

A study of automotive braking systems. Emphasis will
be placed on the theory of operation, diagnosis, and repair
of modern braking systems and their related components.
Preparation for the State Brake Test and ASE Certification
Test is included. Transfer credit: AUTO 790 – CSU.

AUTO 851/753 AUTOMOTIVE SERVICE ADVISING (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.

This course involves the basic study of automotive serv-
ice advising and procedures. Topics include: greeting the
customer, writing the initial repair orders, estimating labor
charges, revising repair estimates in accordance with
California law, conflict resolution, and returning the vehicle
to the customer. Transfer credit: AUTO 753 – CSU.

AUTO 852/791 AUTOMOTIVE CHASSIS II (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: See
above.

Study of four wheel alignment and steering geometry,
including alignment angle theory, testing and adjustments,
with major emphasis on the diagnosis of alignment related
problems. It is recommended that AUTO 792/853,
Automotive Chassis I, be taken first. Transfer credit: AUTO
791 – CSU.

AUTO 853/792 AUTOMOTIVE CHASSIS I (3)
Total of 48-54 lecture. Prerequisite: See above.

Study of mounting, balancing, and repair of wheels and
tires. In addition, adjustments and repairs of various steer-
ing and suspension systems will be covered. Transfer
credit: AUTO 792 – CSU.

AUTO 854/754 HIGH PERFORMANCE ENGINES I (3)
Hours/semester: 48-54 lecture. Prerequisite: See above. 

The theory and design of High Performance Engines
(Part I). Emphasis is placed on the induction system. Topics
discussed include intake and exhaust manifold designs,
camshaft design and selection, and cylinder head modifica-
tions for maximum efficiency. Transfer credit: AUTO 754 –
CSU.

AUTO 855/755 HIGH PERFORMANCE ENGINES II (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.
Recommended: AUTO 854/754.

Theory and design of High Performance Engines (Part II).
Emphasis is placed on crankshaft assembly, lubrication and
cooling, power measurements, and tuning. Topics include
design of pistons, piston rings and pins, connecting rods,
crankshafts and bearings. Transfer credit: AUTO 755 –
CSU.

AUTO 858/758 AUTOMOTIVE COMPUTER 
CONTROLS (3)

Hours/semester: 48-54 lecture/16-18 lab. Prerequisite: 
See above.

A study of the various inputs, outputs and modes of
operation common to most computer controlled systems.
General diagnosis will be emphasized using multimeters,
lab scopes and scan tools. Students will be introduced to
OBD II systems. This course will also assist technicians to
prepare for the State of California Smog License and the
ASE L1 exams. Transfer credit: AUTO 758 – CSU.
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AUTO 860/786 AUTOMOTIVE AIR CONDITIONING I (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: 
See above.

Theory and operation of cooling, heating and air condi-
tioning systems. Lab practices include maintenance, test-
ing, diagnosis and repair of these systems. Preparation for
the ASE Certification Test is included. Transfer credit: AUTO
786 – CSU.

AUTO 861/761 AUTOMOTIVE BRAKES II (1.5)
Hours/semester: 24-27 lecture. Prerequisite: See above.

A study of the various anti-lock brake systems installed
on passenger cars and light trucks. Emphasis will be placed
on the theory of operation, diagnosis, and repair of com-
puter controlled anti-lock brake systems and their related
components. Transfer credit: AUTO 761 – CSU.

AUTO 865/765 IGNITION SYSTEMS I (1.5)
Hours/semester: 24-27 lecture. Prerequisite: See above.

A study of automotive ignition systems. Emphasis is
placed on the theory, operation, and testing of electronic
and distributorless ignition systems. It is recommended that
this course be completed prior to enrolling in the Clean Air
Car course. Transfer credit: AUTO 765 – CSU.

AUTO 868/768 ON-BOARD DIAGNOSTICS II 
(OBD-II) (3)

Hours/semester: 40-45 lecture/24-27 lab. Prerequisite: 
See above.

Tailored for automotive professionals, an in-depth study
of generic On-Board Diagnostics II. Content includes his-
tory of OBD-II, comparison of OBD-I and OBD-II, J1930
Common Terminology, Flash Program ming, Enhanced
Monitors, Fuel Trim Strategies, MIL Strategies and Enabling
Criteria, Drive Cycles, I/M Readiness flags, and Diagnostic
Trouble Codes. Transfer credit: AUTO 768 – CSU.

AUTO 878/778 MANUAL TRANSMISSIONS I (2)
Hours/semester: 32-36 lecture/12-14 lab. Prerequisite: 
See above.

A detailed study of the clutch assembly, manual trans-
missions and transaxles. Topics of study include theory of
operation, gear trains and ratios, diagnosis, repair and
overhaul. Transfer credit: AUTO 778 – CSU.

AUTO 881/781 ELECTRICAL III (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.

Emphasis on applied techniques in schematic reading
and diagnosis of various body electrical circuits, including
power doors, mirrors, windows and seats; sun roofs; air
bags; and semiconductor logic gates. This course builds on
the concepts introduced in Electrical I and II. Transfer
credit: AUTO 781 – CSU.

AUTO 887/787 AUTOMATIC TRANSMISSIONS II (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.
Recommended: AUTO 758, AUTO 771, AUTO 773, and
AUTO 777; and the ability to use a personal computer to
access online training modules and take exams.

Study of diagnosing and problem solving techniques on
automatic transmission/transaxle for domestic and import
vehicles. A thorough understanding of mechanical power
flow, hydraulics, electrical, electronic and computer con-
trols will be emphasized. Hands-on exercises will be used
to reinforce all of the classroom theory. Transfer credit:
AUTO 787 – CSU.

AUTO 893/793 ENGINE PERFORMANCE (3)
Hours/semester: 48-54 lecture. Prerequisite: See above.

A study of the engine sub-systems responsible for good
engine performance, clean air, and fuel economy. Topics
covered include basic engine and ignition system operation
and testing using various diagnostic test equipment. This
course can be applied towards the education requirements
necessary for eligibility to take the B.A.R. Smog Test.
Transfer credit: AUTO 793 – CSU.

AUTO 910/510 BASIC HYBRID POWERTRAINS (4)
Hours/semester: 48-54 lecture/48-54 lab. Recom mended:
AUTO 713 or AUTO 773, and AUTO 751, or equivalent
industry experience.

A survey of today’s hybrid vehicle powertrains. Hands-
on experience performing scheduled hybrid maintenance
services. Introduction to hybrid vehicle diagnosis and
repair. Development of entry-level skills needed to work on
hybrid vehicles in a professional environment. Transfer
credit: AUTO 510 – CSU.

AUTO 941/541 ELECTRICITY AND ELECTRONICS I
(2.5)

Hours/semester: 40-45 lecture/8-9 lab. Prerequisite: 
See above.

Study of entry level automotive electricity and solid state
electronics. Emphasis is placed on the theory of automotive
electrical system operational dynamics for both direct and
alternating circuits. In addition safe and proper use of digi-
tal mulitmeters, digital storage oscilloscopes, starting &
charging system testers and capacitance battery testers
will be used while testing electrical circuits. Starting and
charging system will be covered in detail. This is the first
course in a series of three electrical courses that will pre-
pare the student to pass industry standard Automotive
Service Excellence (ASE) A6 Electrical certification. Transfer
credit: AUTO 541 – CSU.

AUTO 942/542 ELECTRICITY AND ELECTRONICS II
(2.5)

Hours/semester: 40-45 lecture/8-9 lab. Prerequisite: See
above. Recommended: AUTO 941/541 or knowledge of
basic automotive electrical system operation and circuits. 

An in-depth study of electrical diagnosis and repair.
Analysis and diagnosis of body electrical schematics and
circuitry. Proper and safe usage of the digital multimeter, 12
volt test light, jumper wires, and the digital storage oscillo-
scope. Proper circuit analysis and troubleshooting tech-
niques. This is the second course in a series of three
electrical courses. Transfer credit: AUTO 542 – CSU.
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BIOLOGY (BIOL)
NOTE TO LIFE SCIENCE MAJORS

Students planning to major in Biology, Biotechnology,
Botany, Zoology, Ecology, Microbiology, Anatomy, Physi -
ology, Forestry, Wildlife Management, Natural Resources,
Medicine, Dentistry, Veterinary Medicine, Optometry, and
Pharmacy should complete BIOL 215 and 230 (taken in
sequence) and CHEM 210, 220, 234, 235, 237, 238; PHYS
210, 220, and the appropriate mathematics prerequisites. 

BIOL 101 OUR BIOLOGICAL WORLD (4)
Hours/semester: 48-54 lecture/48-54 lab. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Study of biology as it relates to humans and their envi-
ronment, with special emphasis on ecological interrelation-
ships, evolution and genetics, and topics of current
importance. Recommended for non-science majors to fulfill
laboratory science transfer requirement. Transfer credit:
UC; CSU (B2, B3).

BIOL 110 PRINCIPLES OF BIOLOGY (4)
Hours/semester: 48-54 lecture/48-54 lab. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Using natural selection and physiological survival as a
unifying theme, this course deals with the basic problems
common to all living systems, and compares the functional
solution that various organisms have evolved, illuminating
the unity in diversity that characterizes life on earth.
Recommended for non-science majors to fulfill laboratory
science transfer requirement. Transfer credit: UC; CSU 
(B2, B3). 

BIOL 111 NATURAL HISTORY OF CALIFORNIA (4)
Hours/semester: 48-54 lecture/48-54 lab hours/semester
with frequent field trips. Recommended: Eligibility for ENGL
846 or ESOL 400, or equivalent.

Students will investigate the functioning of ecosystems,
adaptations of organisms to their environment and natural
history of selected organisms. Students will become famil-
iar with natural ecosystems of California, with a primary
focus on the San Francisco Bay Area. Laboratory and field
investigations will be conducted using the scientific
method; critical thinking skills will be emphasized. Recom -
mended for non-science majors to fulfill laboratory science
transfer requirements. Transfer credit: UC; CSU (B2, B3).

BIOL 130 HUMAN BIOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to provide students with an appreciation of the
structure, function, and development of their own bodies.
Topics include an introduction to science and to scientific
methods of investigation, and some elementary chemistry
(no previous background necessary) as a basis for under-
standing human functions such as digestion, circulation,
reproduction and other systems. Some diseases and other
causes of body malfunction are discussed. Transfer credit:
UC; CSU (B2).

BIOL 140 ANIMALS, PEOPLE AND ENVIRONMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course will familiarize the student with the 
methods and importance of behavioral investigation in ani-
mals. Emphasis on past and current human-animal relation-
ships, the impact on animal populations and increasing
need for wildlife protection. Transfer credit: UC; CSU (B2).

BIOL 145 PLANTS, PEOPLE AND ENVIRONMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A survey of plants emphasizing those aspects of plant
biology that have affected the lives of people. Topics
include: the success and failure of modern agriculture; the
impact of humans on the environment; and the importance
of plants in solving critical problems of hunger and conser-
vation of energy. Attention is given to modes of inquiry or
ways in which scientists carry out their investigations.
Transfer credit: UC; CSU (B2).

BIOL 150 INTRODUCTION TO MARINE BIOLOGY (3) 
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A non-technical introduction to the scientific method
used in studies of marine biology. Major emphasis is given
to the natural history of marine animals and plants and their
relationship with the oceanic environment. Transfer credit:
UC; CSU (B2).

BIOL 170 PRINCIPLES OF APPLIED BIOSCIENCE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent. 

A survey of the principles that govern the living world,
from molecules to cells and tissues, to organs and whole
organisms, to populations and ecosystems, to the entire
biosphere. Special emphasis is placed upon experimental
approaches, current issues, and practical application of the
scientific method and biological principles to issues affect-
ing public health, agriculture, and socioeconomic change.
Current news and developments in relevant areas of biolog-
ical sciences and biotechnology will be reviewed and dis-
cussed. Also listed as BTEC 170. Transfer credit: UC; CSU
(B2).

BIOL 171 LABORATORY PRINCIPLES OF APPLIED
BIOSCIENCE (1)

Hours/semester: 48-54 lab. Prerequisite: Completion of or
concurrent enrollment in BIOL 170. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

The laboratory introduces students to practical methods
in preparing materials, reagents and media for conducting
biological investigations and products of genetic engineer-
ing. Students will learn to measure and prepare solutions of
various concentrations and pH, how to use basic chemistry
and biological instrumentation such as digital scales,
pipettes and micropipettes, centrifuges, and vertical and
horizontal electrophoresis apparatuses. Students will plan
and conduct biological experiments using the scientific 
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method and employing modern laboratory methods and
instrumentation. Data will be analyzed using spreadsheet
software for tabulation and graphing. Teamwork, responsi-
ble lab technique, and proper and thorough notebook
keeping will be emphasized. Transfer credit: UC; CSU (B3).

BIOL 215 ORGANISMAL BIOLOGY: CORE I (5)
Hours/semester: 48-54 lecture/96-108 lab/16-18 hours by
arrangement. Prerequisite: MATH 120 or MATH 123, or
appropriate math placement test score and other measures
as appropriate, or equivalent. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent.

As part of a two-course core program, BIOL 215 is an
introductory survey of organismal form and function.
Analysis of fundamental biological functions including nutri-
tion, gas exchange, reproduction, natural selection, and
ecology using representative living organisms. Transfer
credit: UC; CSU (B2, B3). 

BIOL 230 INTRODUCTION TO CELL BIOLOGY: 
CORE II (5)

Hours/semester: 48-54 lecture/96-108 lab/16-18 hours by
arrangement. Prerequisite: CHEM 210; and BIOL 210
(College of San Mateo), or 215, or 220 (College of San
Mateo), or 225 (Cañada College). Recommended: Eligi bility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to life functions as seen at the cellular
level; cellular structure, macromolecular architecture and
function, cellular energetics, chemical regulation, photo-
chemical activities, molecular genetics, and genetic engi-
neering. The second course in the two-course Biology core
sequence. Transfer credit: UC; CSU (B2, B3). 

BIOL 240 GENERAL MICROBIOLOGY (4)
Hours/semester: 48-54 lecture/48-54 lab/16-18 hours by
arrangement. Prerequisite: Successful completion of a col-
lege-level laboratory science course. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Morphology, taxonomy, ecology and physiology of
microorganisms, with emphasis on bacteria. Laboratory
techniques on culture and identification of bacteria.
Recom mended for agriculture, biochemistry, nursing, pre-
medical and pre-dental, biotechnology engineering, and
other life science majors. Transfer credit: UC; CSU (B2, B3). 

BIOL 250 HUMAN ANATOMY (4) 
Hours/semester: 48-54 lecture/48-54 lab/16-18 hours by
arrangement. Prerequisite: BIOL 101 or BIOL 110 or BIOL
130, or equivalent. Recommended: Eligibility for ENGL 846
or ESOL 400, or equivalent. 

Students learn the gross and microscopic structure of the
human body through lecture and laboratory study of dissec-
tions, histology slides, anatomy models, and prosected
human cadavers. This course is primarily intended for
Nursing, Allied Health, Kinesiology, and other health related
majors. This course is an elective for pre-dental, premedical,
and pre-veterinary students. Recommended for general life
science majors, respiratory therapy majors, and physical
education majors. Transfer credit: UC; CSU (B2, B3). 

BIOL 260 HUMAN PHYSIOLOGY (5)
Hours/semester: 48-54 lecture/96-108 lab. Prerequisite:
BIOL 250 or equivalent; and CHEM 192, or CHEM 210, or
CHEM 410, or equivalent.

Students learn through lecture and laboratory experi-
ences how the organ systems function in maintaining
homeostasis – regulating change and growth processes in
humans. This course is primarily intended for Nursing,
Allied Health, Kinesiology, and other health related majors.
This course is an elective for pre-dental and pre-medical
students. Transfer credit: UC; CSU (B2, B3). 

BIOL 426 GENETIC ENGINEERING (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course will examine how genes work and how they
can be manipulated and cloned. Topics include DNA and
protein synthesis, genetic engineering, and DNA finger-
printing. Also includes laboratory experience with DNA
analyses: RFLP and PCR. Transfer credit: CSU.

BIOL 430 INTRODUCTION TO IMMUNOLOGY (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course will examine the immune system and how it
protects us from disease. Topics include vaccine and anti-
serum production by traditional methods and by genetic
engineering. Also includes laboratory experience with labo-
ratory techniques. Transfer credit: CSU.

BIOL 432 FERMENTATION TECHNOLOGY (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Overview of the origin and development of industrial fer-
mentations. Course will use fermentation of beverages,
food ingredients, enzymes, chemicals and pharmaceuticals
to demonstrate microbial metabolism.

BIOL 665 SELECTED TOPICS IN BIOLOGY 
(5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture per .5 unit.

This course is designed to develop specific skills, tech-
niques or concepts that are appropriate to biology and/or
biotechnology. The course will focus on one specific topic;
for example, new or leading edge developments in biotech-
nology. Transfer credit: CSU.

BIOL 675 HONORS COLLOQUIUM IN BIOLOGY (1)
Hours/semester: 16-18 lecture. Prerequisite: Completion of
or concurrent enrollment in any non-Honors biology level
100 or 200 course.

Readings, discussion, lectures and activities covering
selected advanced topics in biology to be determined by
the Biology Department and the Honors Program. Honors
credit will be earned for both Biology 675 and the concur-
rently enrolled course. Transfer credit: CSU.
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BIOTECHNOLOGY (BTEC)
BTEC 170 PRINCIPLES OF APPLIED BIOSCIENCE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A survey of the principles that govern the living world,
from molecules to cells and tissues, to organs and whole
organisms, to populations and ecosystems, to the entire
biosphere. Special emphasis is placed upon experimental
approaches, current issues, and practical application of the
scientific method and biological principles to issues affect-
ing public health, agriculture, and socio economic change.
Current news and developments in relevant areas of biolog-
ical sciences and biotechnology will be reviewed and dis-
cussed. Also listed as BIOL 170. Transfer credit: CSU.

BTEC 171 LABORATORY PRINCIPLES OF APPLIED
BIOSCIENCE (1)

Hours/semester: 48-54 lab. Prerequisite: Completion of or
concurrent enrollment in BTEC 170, or equivalent.

The laboratory introduces students to practical methods
in preparing materials, reagents and media for conducting
biological investigations and products of genetic engineer-
ing. Students will learn to measure and prepare solutions of
various concentrations and pH, how to use basic chemistry
and biological instrumentation such as digital scales,
pipettes and micropipettes, centrifuges, and vertical and
horizontal electrophoresis apparatuses. Students will plan
and conduct biological experiments using the scientific
method and employing modern laboratory methods and
instrumentation. Data will be analyzed using spreadsheet
software for tabulation and graphing. Teamwork, responsi-
ble lab technique, and proper and thorough notebook
keeping will be emphasized. Also listed as BIOL 171.
Transfer credit: CSU.

BTEC 400 FOUNDATIONS OF BIOTECHNOLOGY (2)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Overview of the origin and development of biotechnol-
ogy and the bioscience industries. Includes cell growth,
medical and food products produced by or impacted by
biotechnology, and career opportunities in biotechnology.
Also includes laboratory experience with bioreactors and
making products. Transfer credit: Transfer credit: CSU.

BUSINESS (BUS.)
See also listings under Accounting, Business Com puter
Systems and Management, Computer Science, Fashion
Merchandising and Management.

The Business, Education and Professional Programs
Division of Skyline College offers courses that lead to either
a transfer program or a career program with an AA/AS
degree, AS-T degree, and/or certificate in a specified field.

TRANSFER STUDENTS
For information concerning the transfer requirements of

other colleges and universities, students should consult the
catalogs of the colleges and universities concerned, or their
Skyline College counselor.

BUS. 100 INTRODUCTION TO BUSINESS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A basic orientation course in business designed to
develop an understanding of the role of business in the
economy and as an aid in selecting a field of vocational
specialization. Transfer credit: UC; CSU (D3).

BUS. 101 HUMAN RELATIONS AT WORK (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

The application of basic principles in the behavioral 
sciences to practical problems of personal growth, self-
management, and the development of healthy, productive
interpersonal relationships, including those typically
encountered at work. Transfer credit: CSU (D3).

BUS. 103 INTRODUCTION TO BUSINESS 
INFORMATION SYSTEMS (3)

Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: BCM. 104 or equivalent; and eligibil-
ity for ENGL 846 or ESOL 400, or equivalent.

An introduction to computer systems and software
applications and their impact on the business environment.
Topics include computer architecture, hardware, software,
computer terminology and theory. Students use software
applications as problem solving tools for business projects.
Transfer credit: UC; CSU.

BUS. 115 BUSINESS MATHEMATICS (3)
Hours/semester: 48-54 lecture. Prerequisite: MATH 811 or
equivalent.

A study of mathematics as applied to business, with
emphasis on word problems involving interest, discount,
negotiable instruments, financial statements and ratios,
inventory pricing, depreciation, payroll, income tax, annu-
ities, and amortization. Transfer credit: CSU.
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BUS. 120 MATHEMATICAL ANALYSIS FOR 
BUSINESS (3)

Hours/semester: 48-54 lecture. Prerequisite: MATH 120 or
equivalent. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

To give students the mathematical tools they will need to
succeed in the core courses in the business curriculum at
the state universities. Includes an introduction to calculus,
including applications; probability, including expected mon-
etary value and decision making; and mathematics 
of finance, including amortization. Transfer credit: UC, 
CSU (B4).

BUS. 123 STATISTICS (3)
Hours/semester: 48-54 lecture. Prerequisite: MATH 120 or
equivalent. Recommended: BUS. 120; and eligibility for
ENGL 846 or ESOL 400, or equivalent.

Introduction to descriptive techniques and methods of
inference. Includes classification of data, measures of cen-
tral tendency and dispersion, normal curve, hypothesis
testing, correlation, regression analysis, and trend analysis.
Also provides an introduction to probability and probability
distributions. Transfer credit: UC; CSU (B4).

BUS. 150 ENTREPRENEURSHIP – SMALL BUSINESS
MANAGEMENT (3)

Hours/semester: 48-54 lecture. Recommended: Comple -
tion of MATH 811; and eligibility for ENGL 846 or ESOL 400,
or equivalent.

For potential or present entrepreneurs. Emphasis on
organization and operation of a small business in the polit-
ical, social and economic environment. Includes problems
of raising capital, establishing an effective business plan,
marketing, and directing and motivating employees.
Transfer credit: CSU.

BUS. 190 INTRODUCTION TO RETAIL 
MANAGEMENT (3)

Hours/semester: 48-54 lecture. 
General overview of retailing with an introduction to buy-

ing, pricing, sales promotion, store management and
organization, retail calculations, retail salesmanship, and
service policies. Topics include computer-generated sales
and advertising. Transfer credit: CSU.

BUS. 200 INTRODUCTION TO INTERNATIONAL BUSI-
NESS (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to strategy and management of interna-
tional business. Topics will include international trade the-
ory and how companies develop competitive advantage in
international markets, marketing, production and financial
management, the organization of human resources, and
management of risk. Transfer credit: CSU (D3).

BUS. 201 BUSINESS LAW (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Origin, development and functions of the law and the
legal environment with the objective of promoting a general
understanding of legal reasoning. Framework within which
the judicial process takes place. Legal problems pertaining
to contracts and related topics, sales, and the impact of law
on economic enterprise. Transfer credit: UC; CSU. 

BUS. 210 INTERNATIONAL FINANCE (1.5)
Hours/semester: 24-27 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course introduces and examines the practical
aspects of international trade finance. The course includes
topics such as different types of lenders, domestic and for-
eign government assistance programs for trade assistance,
methods of payment, trade financing, and managing risks
in international trade finance. Transfer credit: CSU (D3).

BUS. 221 GLOBAL BUSINESS COMMUNICATIONS
AND NEGOTIATION (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examines the practical aspects of global business com-
munication and negotiation. Includes topics in the nature,
pattern and comparisons of intercultural business commu-
nication, business and social customs, global nego ti ation
practice and strategies, communication and negotiation in
intercultural and global contexts, and region-specific busi-
ness cultures. Transfer credit: CSU.

BUS. 226 GLOBAL BUSINESS NEGOTIATION (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to the skills necessary to conduct successful
negotiations and application of these skills in domestic and
international settings. Students will learn the essentials of
effective negotiating techniques and explore the elements of
cultural diversity that come into play and affect negotiations
among international parties. Transfer credit: CSU.

BUS. 230 INTRODUCTION TO INTERNATIONAL MAR-
KETING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An in-depth analysis of the economic, cultural, political
and legal environments in which domestic and international
marketing occurs. It is designed to examine marketing
functions and their adaptations to those environ ments,
such as identification of target market and development of
product, promotion, price and place (four P’s). The course
will introduce a set of conceptual and analytical tools to
teach students to apply the “Four P’s” to international mar-
keting, which reflect the swift changes of an expanding
competitive global market as well as technology’s impact
on the international market arena. Transfer credit: CSU.
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BUS. 241 DOING BUSINESS IN ASIA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Exploration of business strategies in the Asia-Pacific
region. Students will learn how and why business 
strategies are pursued by multinational corporations and
medium-sized businesses doing business in Asia. Students
will gain a better insight into the business environment and
business protocol in Asia. Topics include business environ-
mental analysis, strategy formulation, strategy implementa-
tion and control, and profiles of China, Japan, South Korea,
India, Singapore, and South East Asia. Transfer credit: CSU.

BUS. 243 LEGAL ENVIRONMENT OF 
INTERNATIONAL BUSINESS (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/8 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Introductory course to explore various topics related to
the legal implications the financial, economic, cultural and
political environment of international business. Through
analysis of case students and skill-building activities, stu-
dents will develop a theoretical, practical approach to doing
business as a multinational company in a global environ-
ment. Transfer credit: CSU.

BUS. 246 DOING BUSINESS IN CHINA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/12-14 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

A comprehensive study of Chinese business operations
and challenges in dealing with cultural differences, negotia-
tion styles, and business operations. Student will apply
practical guidelines in conducting successful negotiations
and business ventures with Chinese counterparts. Transfer
credit: CSU.

BUS. 248 ASIAN MANAGEMENT SYSTEMS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/16-18 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

A comparative study of Asian management systems,
such as organizational structures, competitive strategies,
and cultural influences within Asia and the western world.
Students will learn the influence of Confucianism, strategic
thinking and traditions on Asian management systems, and
practical guidelines for working with Asian counterparts for
successful business ventures. Transfer credit: CSU.

BUS. 249 INTRODUCTION TO INTERNATIONAL
LOGISTICS FOR CUSTOMS BROKERS AND
FREIGHT FORWARDERS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Introduction to international purchase-sale agreement
negotiations, use of Incoterms, foreign exchange and 
collections, international supply chains and cargo trans-
portation, and cargo risk management. Students will per-
form entry-level operational tasks related to the overall
trade and logistics process. Transfer credit: CSU.

BUS. 258 CUSTOMS BROKER SERVICES AND 
REGULATIONS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Custom brokers’ relationship with importers, govern-
ment agencies and transportation carriers, government
import requirements and restrictions, broker work-flow and
customs “entries.” Transfer credit: CSU.

BUS. 261 CUSTOMS ADMISSIBILITY, 
CLASSIFICATION, VALUE AND ENTRY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

U.S. import admissibility, tariff classification and value,
how to prepare a customs entry, and additional processing
required for certain types of products. Transfer credit: CSU.

BUS. 262 INTRODUCTION TO INTERNATIONAL 
FORWARDING AND CARGO 
TRANSPORTATION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

International freight forwarding, shipper-forwarder and
forwarder-carrier relationships, government regulations,
cargo transportation modes, carriers, rates (charges) and
liability; shipper responsibility for cargo preparation and
loading; cargo insurance and claims; and HazMat shipping
requirements. Transfer credit: CSU.

BUS. 263 U.S. EXPORT AND DESTINATION 
COUNTRY IMPORT REQUIREMENTS; 
FOREIGN COLLECTIONS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

U.S. export laws and regulations, including export
restrictions and declarations; general requirements for
importation into foreign countries, including documentation
that forwarders prepare and how forwarders become
involved with foreign bank collections and letters of credit.
Transfer credit: CSU.
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BUS. 267 OCEAN FORWARDER AND NVOCC 
REGULATION, OPERATIONS AND 
WORK-FLOW (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Government regulation of ocean forwarders and
NVOCCs, shipping line vessels and services, door-to-door
shipment of intermodal containers; how to prepare an
ocean bill of lading, including method of consignment; car-
rier liability for cargo losses; operational tasks and process
steps in an ocean forwarder transaction; and NVOCC oper-
ations. Transfer credit: CSU.

BUS. 268 AIR FORWARDER OPERATIONS 
AND WORK-FLOW (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Air cargo characteristics, routing, limitations, documen-
tation, shipment preparation, air forwarder services and
transaction process steps, air cargo consolidation, and key
business issues. Transfer credit: CSU.

BUS. 269 WAREHOUSING AND LOGISTICS (4)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/48-54 lab.

Introduces students to warehouse operations and logis-
tics. Topics include warehousing, software information 
systems used in warehousing, and warehouse safety. The
course includes hands-on activities in relation to logistics
and warehousing. Transfer credit: CSU. 

BUS. 279 IMPORT/EXPORT MANAGEMENT (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of the practical aspects of import/export
procedures with an emphasis on small- to medium-sized
companies. The complete international trading transactions
will be covered, including sourcing, financing, freight for-
warding, payment methods, international commercial
terms, and documentation. Transfer credit: CSU.

BUS. 284 PURCHASING AND SUPPLY 
MANAGEMENT (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Introduction to the basic principles of purchasing and
supply chain management; its authority, responsibility, and
expectations. Emphasis on understanding the purchasing
and supply processes, organizational concepts, policy,
price and value analysis, and effects of purchasing func-
tions on a company’s profit or loss. Transfer credit: CSU. 

BUS. 285 INVENTORY MANAGEMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: BCM. 200

Introduction to inventory and materials management.
Topics include inventory and materials management: types
of inventory, forecasting and market analysis, types of
demand systems, inventory changes, single order quanti-
ties, in-process and just-in-time inventory, distribution
inventory systems, inventory control, valuation and meas-
urement, simulation, and aggregate inventory control. The
course will include hands-on activities in relation to inven-
tory management. Transfer credit: CSU.

BUS. 286 TRANSPORTATION MANAGEMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Introduction to basic transportation concepts and the
relevance of transportation in our economy. Charac ter istics
of each mode of transportation including rail, highway, car-
rier pricing, pipelines, air and water will be discussed and
evaluated. Transfer credit: CSU.

BUS. 296 NEW ECONOMY MARKETING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

Overview of marketing trends in the new economy that
includes: social media, branding new economy businesses,
social responsibility and sustainability as marketing initia-
tives, small business “guerrilla” marketing, cus tomer rela-
tionship marketing, demographics and psychographics and
targeting as a strategy for localized marketing. Transfer
credit: CSU. 

BUS. 297 BUSINESS PLANNING FOR SUCCESS (2)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: BUS. 150
or equivalent.

Conceive, develop and present a business plan that
supports an entrepreneurial or small business idea. Work
alongside other students as you learn about and implement
a successful business plan. This capstone event to E-ship
courses will culminate in a competition with other student’s
business plans. Transfer credit: CSU. 

BUS. 400 BUSINESS ENGLISH (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A comprehensive review of English as used by employ-
ers. Business-oriented materials are used; areas covered
include grammar, punctuation, capitalization, spell ing and
vocabulary. Designed for anyone who must communicate in
writing in a business environment. Transfer credit: CSU.
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BUS. 401 BUSINESS COMMUNICATIONS (3)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Development of writing and communication skills for a
variety of business situations. Students develop current busi-
ness communication technology skills including writing, pre-
senting, and delivering information. Emphasis is on planning,
organizing, composing, and revising business documents
using word processing software for written documents and
presentation-graphics software to create and deliver profes-
sional-level oral reports. Transfer credit: CSU.

BUS. 443 LAW OFFICE PROCEDURES (1-3)
Hours/semester: 16-18 lecture/24-27 lab by arrangement
per unit. Prerequisites: BCM. 212 or 214 and BUS. 400 or
equivalent skills. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

Intensive training in procedures applicable to secretarial
duties in law offices. Emphasis on legal terminology, legal
documents and correspondence, dictation, and trans crip -
tion. Also listed as LEGL 443. Transfer credit: CSU.

BUS. 445 LAW OFFICE MANAGEMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: BCM. 212 or
214, or equivalent. Recommended: Eligibility for ENGL 846
or ESOL 400, or equivalent.

Introduction to the fundamentals of law office adminis-
tration, personnel management, and accounting opera-
tions. Designed to familiarize legal paraprofessionals (legal
secretaries, paralegals and law office clerks) with the 
practical inner workings of a law office, including an under-
standing of law office fundamentals. Law office man age -
ment goes beyond analyzing mere productivity and
includes being sensitive to ethical concerns and providing
quality legal services to clients. Also listed as LEGL 445.
Transfer credit: CSU.

BUS. 665 SELECTED TOPICS IN BUSINESS 
(.5 or 1 or 1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture for each .5 unit.

This course is designed to develop specific skills that
are utilized in business settings. 

The course will focus on one specific topic; for example,
a specific software package, telephone techniques, time
management, human relations skills, small business man-
agement, etc. Transfer credit: CSU.

BUS. 670 BUSINESS WORK EXPERIENCE (1-4)
(Pass/No Pass.)
Hours/semester: Three to four meetings with instructor and
75-300 hours on-the-job. Prerequisite: Employment in a
college approved job directly related to the student’s 
BCM. major.

Students receive on-the-job training in an office environ-
ment under the primary supervision of a business employer.
Course should be taken within the last two semesters of
student’s certificate or AS program completion. For a

detailed description of Vocational Cooperative Education,
see the Cooperative Education section of this Catalog. For
further information about Computer Appli ca tions & Office
Technology majors, please contact your counselor or the
coordinator of the BCM. Program. Transfer credit: CSU.

BUSINESS COMPUTER SYSTEMS
AND MANAGEMENT (BCM.)
See also listings under Computer Science and
Network Engineering Technologies.

BCM. 100 BEGINNING COMPUTER 
KEYBOARDING (1.5)

(Pass/No Pass.)
Hours/semester: 24-27 lecture/8-9 lab hours by arrangement.

An introductory typing course for students who want to
learn how to type and develop skill using the computer key-
board. Emphasis is on developing correct techniques and
basic keyboarding skills. No typing applications or format-
ting will be taught. Transfer credit: CSU.

BCM. 101 COMPUTER KEYBOARDING SKILL 
BUILDING (1.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 to 48-54 lecture/8-9 lab hours by
arrangement. Recommended: BCM. 100 or equivalent.

Designed to improve a student’s ability to type rapidly
and accurately for sustained periods of time without look-
ing at the keyboard. Students may also use the course to
improve typing speed and accuracy. Transfer credit: CSU.

BCM. 104 INTRODUCTION TO COMPUTERS 
WITH WINDOWS I (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/8-9 lab hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

Through hands-on experience, students will be intro-
duced to the PC-compatible computers, the Windows
operating system, word processing, spreadsheets, and
other business-oriented applications. In a lecture/demon-
stration format, students will gain a basic knowledge of
hardware-software interaction. Transfer credit: CSU.

BCM. 105 INTRODUCTION TO COMPUTERS 
WITH WINDOWS II (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/8-9 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Students acquire skills to become digitally literate and
independent computer users. Topics include personal izing
computer configuration, multimedia features, and using the
performance and security features of the operating system.
Information will be provided on configuring and purchasing
Windows computers. Transfer credit: CSU.
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BCM. 171 FEDERAL INCOME TAX (4)
Hours/semester: 64-72 lecture/16-18 lab hours by arrangement.

Preparation of Federal and California income tax returns
for individuals; basic income tax law, theory and practice.
Students who successfully complete this course may apply
to the CTEC, the California Tax Education Council, to
become a Registered Tax Preparer in California. Also listed
as ACTG 171. Transfer credit: CSU. 

BCM. 172 BUSINESS INCOME TAXES (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Recommended: ACTG 100 or ACTG 121, or equiva-
lent; and ACTG 171 or equivalent.

Preparation of Federal and California income tax returns
for corporations, partnerships and sole proprietorships.
Completion of BCM. 172 will enable students to complete
most tax returns required of professional tax preparers.
Also listed as ACTG 172. Transfer Credit: CSU. 

BCM. 175 VOLUNTEER INCOME TAX 
PREPARATION (2.5)

(Pass/No Pass.)
Hours/semester: 32-36 lecture/24-27 lab hours by 
arrangement.

Preparation of Federal and California income tax returns
and use of tax preparation software. Topics include Capital
Gains and Losses, Business Income and Expenses, the
Earned Income Tax Credit (EITC), Child Tax Credit, Child
and Dependent Care Credit, filing status, dependency
exemptions, basic deductions, and adjustments. Students
serve in the Volunteer Income Tax Assistance (VITA) pro-
gram and prepare income tax returns for qualifying individ-
uals at no cost. Skyline VITA volunteers receive 32 hours of
instruction and prepare income tax returns for 24 hours at
the Skyline VITA site. Also listed as ACTG 175. Transfer
credit: CSU.

BCM. 200 INTRODUCTION TO MS OFFICE SUITE (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Introduction to the basic features available in the
Microsoft Office Suite Applications using Word, Excel,
PowerPoint and Access. Students will be prepared for
learning the in-depth individual courses available in the
BCM. department. Transfer credit: CSU.

BCM. 201 INTEGRATION OF MS OFFICE 
APPLICATIONS (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/10-12 lab hours by arrange-
ment. Recommended: BCM. 200 or equivalent.

Integrate the four Microsoft Office applications (Word,
Excel, Access and PowerPoint) by linking information,
inserting documents and embedding objects. Microsoft
Office’s Internet features are also covered and students will
learn how to convert documents to HTML and create Web
presentations. Transfer credit: CSU.

BCM. 214 WORD PROCESSING I: WORD (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/12-14 lab hours by arrange -
ment. Recommended: Knowledge of the computer key-
board or completion of a typing class.

Using a hands-on approach, students will use a com-
puter and word processing software to learn the theories
and practical applications of the current version of Word to
create, edit, format, manage and enhance documents using
customized features. Transfer credit: CSU.

BCM. 215 WORD PROCESSING II: WORD (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab hours by arrange-
ment. Prerequisite: BCM. 214 or equivalent.

Using a hands-on approach, students will expand their
word processing knowledge and skills by learning theories
and practical applications of the current version of Word to
focus on advanced applications such as multi-page docu-
ments, merges, tables, graphics, macros and styles.
Transfer credit: CSU.

BCM. 222 BUSINESS PRESENTATIONS I: 
POWERPOINT (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/8-9 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Students will learn to identify elements that make a busi-
ness presentation effective and will use the Microsoft
PowerPoint program to create their own dynamic 
business presentations. Course incorporates animation,
sound and video clips, clip art, and smart art. Transfer
credit: CSU.

BCM. 223 BUSINESS PRESENTATIONS II: 
POWERPOINT (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/8-9 lab hours by arrange-
ment. Recommended: BCM. 222 or equivalent.

Students will cover advanced presentation concepts to
enhance proficiency in embedding visuals and sound clips;
edit templates and modify color schemes to create
PowerPoint presentations that will be converted to an
HTML format and uploaded to a Web page. Transfer credit:
CSU.

BCM. 225 SPREADSHEETS I: EXCEL (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/8-9 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

An introduction to Microsoft Excel software, which is
used to build, format and print spreadsheets. Topics
include the design and creation of professional-looking
spreadsheets for personal use or in today’s workplace.
Students develop worksheets with formulas and built-in
functions and present data in graphic form with charts.
Transfer credit: CSU.
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BCM. 226 SPREADSHEETS II: EXCEL (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab hours by arrange-
ment. Recommended: BCM. 225 or equivalent.

Students advance their knowledge of spreadsheets
using Microsoft Excel software by learning how to design,
enhance, link and consolidate worksheets, as well as apply
statistical and financial functions. Additional topics include
database management, working with templates, Pivot -
Charts, PivotTables, and macros. Transfer credit: CSU.

BCM. 230 DATABASE APPLICATIONS I: ACCESS (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/16-18 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent; and eligibil-
ity for ENGL 846 or ESOL 400, or equivalent.

Learn to use Windows database management software
package, Microsoft Access, on a PC with a hands-on intro-
duction to database administrative tasks: data input, stor-
age, retrieval, editing and reporting. Transfer credit: CSU.

BCM. 231 DATABASE APPLICATIONS II: ACCESS (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab hours by arrange-
ment. Prerequisite: BCM. 230 or equivalent.

An advanced database course for the student who
wants to become professionally competent in database
management software to perform advanced administrative
tasks using Microsoft Access for business and personal
data-handling tasks; emphasis on relational and multiple
database design, advanced storage, retrieval, queries,
reporting, SQL, and Visual Basic for Access. Transfer credit:
CSU.

BCM. 301 MAXIMIZING YOUR EMPLOYMENT
POTENTIAL (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/8-9 lab hours by arrangement.

A culminating course to assist students in compiling a
professional portfolio (job related interview questions,
resumes, cover and thank you letters) which can be used to
obtain employment and qualify for promotions. The focus is
on online job seeking strategies, employment resources,
interviewing techniques, and goal setting. Transfer credit:
CSU.

BCM. 400 INTERNET I (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/16-18 lab hours by arrange-
ment. Prerequisite: BCM. 104 or equivalent.

An introduction to the Internet, including efficient
searching techniques, email features, file compression, file
transfer protocol (FTP) software, discussion groups, and
virus scanning programs. Course is designed for Internet
beginners and those students preparing to take an online
course. Transfer credit: CSU.

BCM. 402 HTML & WEB AUTHORING 
APPLICATIONS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Basics of developing a Web site through using the most
current version of web authoring software and HTML.
Topics include discussion of HTML, site layout principles,
usability, CSS, spry elements, media, and interaction in web
pages. The course concludes with testing, maintenance, and
publishing of a final Web site. Transfer credit: CSU.

BCM. 408 MULTIMEDIA PROJECT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Students learn to work in teams/groups and individually
to develop and publish a multimedia project. Areas 
of focus include digital media publication formats such 
as DVD, YouTube, and current online socio-educational
environments. Utilizes the most current software in PC and
MAC platforms for video, audio, graphic editing and page
layout software. Transfer credit: CSU.

BCM. 410 PHOTOSHOP ESSENTIALS (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/12-14 lab hours by arrange-
ment. Recommended: BCM. 104 or equivalent.

Use Photoshop to digitally convert, edit and print your
own photographs and graphics. See how easy it is to man-
age, clean up old photos, and create exciting new images
using this powerful graphics program. Learn what it takes
to prepare graphics for the web, print, and current digital
media formats. Transfer credit: CSU.

BCM. 411 PHOTOSHOP PORTFOLIO (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/12-14 lab hours by arrange-
ment. Prerequisite: BCM. 410 or equivalent.

Students apply advanced Photoshop editing techniques
for print, slide show and video publication. Create a
Photoshop Multimedia portfolio demonstrating skilled
application of Raw Camera, photo organization and profes-
sional slide show creation, mask and filter implementation.
Various editing and drawing tool techniques for advanced
compositing projects. Transfer credit: CSU.

BCM. 412 FLASH I (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/16-18 lab hours by arrange-
ment. Prerequisite: BCM. 403 or equivalent.

Create and publish Flash animation for the web. Areas of
focus include the Flash interface, drawing tools, grouping,
creating graphic symbols, keyframes, frame-by-frame ani-
mation, layers, tweening, and buttons. By the completion of
this course students will publish a basic Flash movie that
includes ActionScript buttons. Transfer credit: CSU.
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BCM. 413 FLASH II (1.5)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture/16-18 lab hours by arrange-
ment. Prerequisite: BCM. 412 or equivalent.

Go beyond the basics and learn more advanced features
of Flash. Features covered include masking, movie clips,
multiple timelines, sound control, pull down menus, pre-
loaders and ActionScript. At the completion of the course
students will create a complex Flash movie for the web.
Transfer credit: CSU.

BCM. 416 ADOBE INDESIGN ESSENTIALS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/16-18 lab hours by arrangement.
Recommended: BCM. 104 and BCM. 214, or equivalent.

Learn Adobe InDesign, the new industry standard for
page layout and design. Create professional looking
newsletters, advertisements, brochures, flyers, and other
documents. The fundamental principles of layout, typogra-
phy, styles, exporting documents, and creating transparen-
cies will be explored. Transfer credit: CSU.

BCM. 665 SELECTED COMPUTER TOPICS 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass)
Hours/semester: 8-9 lecture hours for each .5 unit/4-5 lab
hours by arrangement for each .5 unit for some topics.

Short course used to introduce, develop, or review busi-
ness computer system topics, office management, or appli-
cations. The course will focus on a specific topic : the
introduction of basic computer skills, introduction of appli-
cations packages,upgrades of software packages, office
management related topics, or a particular segment of a
semester-length course. Transfer credit: CSU.

CAREER AND PERSONAL 
DEVELOPMENT (CRER)
See also listings under Counseling.

These courses offer students the opportunity to gain
knowledge about themselves and their behavior and to
develop techniques for successful educational, career and
personal planning. 

CRER 100 HOW TO SUCCEED IN COLLEGE (1)
(Pass/No Pass.)
Hours/semester: 16-18 lecture.

This course will provide students with an opportunity to
explore their attitudes toward learning and college life.
Class activities will include evaluation of individual learning
styles and instruction in effective ways of coping with
school-related anxiety. Class exercises will help students
learn assertiveness and time management skills to enhance
their educational experience. Study skills will be included
when applicable. Transfer credit: CSU.

CRER 116 DECIDING ON A MAJOR (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Designed to assist students who are undecided about
their career goals and direction. This course will explore 
the connection between majors and careers and cover
common major and academic course work required for
these majors. Provides students with personal success
tools for identifying their interests, personality and skills and
identifying them towards successful major choice. Transfer
credit: CSU.

CRER 132 JOB SEARCH (.5 or 1)
(Pass/No Pass.)
Hours/semester: 8-9 or 16-18 lecture.

A course designed to develop practical job search skills
to increase the student’s options and opportunities for
locating immediate and appropriate job sites. Emphasis will
be placed on developing the self-knowledge and skills 
necessary to write a traditional resume, participate in a job
interview, and develop a plan of action for employment in
the local job market. Transfer credit: CSU (E1).

CRER 136 CAREER PLANNING (.5 – 1)
(Pass/No Pass.)
Hours/semester: 8-9 or 16-18 lecture.

This course will assist students in the on-going process
of career planning. Class activities will include assessing
individual preferences in work environments, people envi-
ronments, lifestyles, geography and interests. They will pro-
vide students with opportunities to use information
regarding personal values and functional skills in career
planning strategies. Transfer credit: CSU (E1).

CRER 137 LIFE AND CAREER PLANNING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course is designed for the student who is unde-
cided about an occupation. It provides a comprehensive
approach to life and career planning. Vocational interest
tests, various insights into his/her abilities, interests, and
personality. Occupational trends and ways of learning more
about specific careers will be explored. Individual confer-
ences are available to students as well as use of the Career
Center. Transfer credit: CSU (E1).

NOTE: This course covers material similar to that of
CRER 132, 135 and 136 combined.

CRER 139 CAREERS IN TEACHING (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture.

This course provides information regarding requirements
to become an elementary or middle/high school teacher or
a community college/university professor. Topics include
transfer opportunities, financial aid and online resources.
Transfer credit: CSU.
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CRER 145 SOFT SKILLS FOR ALLIED HEALTH 
PROFESSIONS (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture.

An examination of the soft skills (self-management and
people skills) Allied Health employers feel recent college
graduates are lacking. Some of these skills include, but 
are not limited to, active listening skills, cultural sensitivity,
customer service, empathy, and work ethic. Transfer credit:
CSU. 

CRER 410 COLLEGE AND CAREER ORIENTATION 
(.5 or 1 or 2)

(Pass/No Pass.)
Hours/semester: 8-9, 16-18 or 32-36 lecture.

A comprehensive overview of Skyline College educa-
tional programs, services, policies, procedures, effective
learning strategies, academic survival skills, awareness of
personal development, and additional essential tools and
information for successful navigation through the first year
at Skyline College. In particular, students will be assisted
with the development of a sound student educational plan
that is consistent with their academic and career goals.
Study skills assessment, time management, personal and
social adjustment, interest and aptitude assessment are
some of the topics addressed to provide students with the
necessary tools to begin their educational experience.
Transfer credit: CSU.

CRER 650 GUIDANCE SEMINAR GROUP (.5 or 1 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9, 16-18 or 32-36 lecture.

Designed to help students explore and understand 
academic, career, personal, and cross-cultural topics and
issues that influence their educational experiences. Topics
and course descriptions may differ each semester and will
be designated in the current class schedule. Transfer credit:
CSU.

CRER 665 LIFE STYLES HEALTH ISSUES 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9, 16-18, 24-27 or 32-36 lecture. 

Explores contemporary topics or lifestyles as they relate
to the health of individuals or society. Transfer credit: CSU
(E1).

CHEMISTRY (CHEM)
CHEM 112 CHEMISTRY IN ACTION (4)
Hours/semester: 48-54 lecture/48-54 lab.

An introduction to chemistry and laboratory investigation
for non-science majors. The course will focus on chemicals
and reactions common in everyday life, medicine, industry,
and in the body. Concepts relating to the nature and inter-
actions of atoms, ions and molecules will be presented.
Students will learn how to use scientific methods to inves-
tigate questions about how chemical 
systems work. Students will also learn how to use and eval-
uate information presented on product labels, in adver tise -
ment, and available through the Internet. Transfer credit:
UC; CSU (B1, B3).

CHEM 114 SURVEY OF CHEMISTRY AND 
PHYSICS (4)

Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
MATH 110, or MATH 111 and MATH 112, or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

A conceptual survey of physical science (physics and
chemistry) intended for non-science majors at the General
Education level. A general discussion of the scientific
method and techniques will be followed by physics, chem-
istry, and integrated topics. The laboratory portion will
cover a hands-on exploration of phenomena discussed in
lecture. The physics component of the course will discuss
motion, force, energy, electricity and magnetism, waves
and light. The chemistry component of the course will focus
on chemicals and reactions common in everyday life.
Concepts relating to the nature and interactions of atoms,
ions, and molecules will be presented. Students will also
learn to use and evaluate information presented on product
labels, in advertisement, and available through the internet.
Also listed as PHYS 114. Transfer credit: UC; CSU (B1, B3).

CHEM 192 ELEMENTARY CHEMISTRY (4)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
MATH 110 or equivalent. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent.

An introductory course in Chemistry designed to prepare
students for General Chemistry I (CHEM 210). Provides an
introduction to fundamental concepts in chemistry with an
emphasis on the application of mathematical problem-solv-
ing methods to chemistry. Lecture topics will include the
basic structure of atoms, the combination of elements in
chemical compounds, the metric system and measure-
ment, significant figures, using dimensional analysis and
algebra to solve chemical problems, describing chemical
reactions using balanced equations, and stoichiometry. In
the laboratory, the student will be introduced to the use of
common laboratory equipment and techniques. Transfer
credit: UC; CSU. 
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CHEM 210 GENERAL CHEMISTRY I (5)
Hours/semester: 48-54 lecture/96-108 lab. Prerequisite:
CHEM 192, or equivalent; and MATH 120 or MATH 123, or
appropriate placement test score and other measures as
appropriate, or equivalent. 

The first semester of a two-semester sequence with lab-
oratory intended for science, engineering and pre-
professional majors. Includes a detailed study of atomic
and molecular structures, stoichiometric calculations, solu-
tions, thermochemistry, gas laws, physical states, atomic
electron orbital theory, and chemical bonding. The course
also includes laboratory study of these concepts, experi-
mental chemistry techniques, and the analysis and interpre-
tation of experimental findings. Transfer credit: UC; CSU
(B1, B3). 

CHEM 220 GENERAL CHEMISTRY II (5)
Hours/semester: 48-54 lecture/96-108 lab. Prerequisite:
CHEM 210, or equivalent.

The second semester of a two-semester sequence with
laboratory intended for science, engineering and pre-
professional majors. Includes a study of acid-base chem-
istry, equilibrium, kinetics, thermodynamics, electrochem-
istry, descriptive chemistry, and nuclear chemistry. The
course also includes laboratory study of these concepts,
experimental chemistry techniques, and the analysis and
interpretation of experimental findings. Transfer credit: UC;
CSU (B1, B3). 

CHEM 234 ORGANIC CHEMISTRY I (3)
Hours/semester: 48-54 lecture. Prerequisite: CHEM 220 or
equivalent. To be taken concurrently with CHEM 237,
Organic Chemistry I Laboratory.

Nomenclature, structure, reactions and reaction mecha-
nisms of organic compounds, with emphasis on alkanes,
alkenes, alkynes, and alkyl halides. Structural isomerism
and stereo isomerism. Infrared and nuclear magnetic reso-
nance spectroscopy is an integral part of the course with
emphasis on structural analysis. Transfer credit: UC; CSU
(B1).

CHEM 235 ORGANIC CHEMISTRY II (3)
Hours/semester: 48-54 lecture. Prerequisite: CHEM 234
and 237 with grades of “C’’ or better. To be taken concur-
rently with CHEM 238, Organic Chemistry II Laboratory.

Nomenclature, structure, reactions and reaction mecha-
nisms of aromatic compounds, alcohols, ethers, carbonyl
and acyl groups, amines, carbohydrates, lipids, amino
acids and proteins. Transfer credit: UC; CSU (B1).

CHEM 237 ORGANIC CHEMISTRY LAB I (2)
Hours/semester: 96-108 lab. Prerequisite: CHEM 234; the
two classes may be taken concurrently. 

Laboratory designed to accompany CHEM 234. Transfer
credit: UC; CSU (B3).

CHEM 238 ORGANIC CHEMISTRY LAB II (2)
Hours/semester: 96-108 lab. Prerequisite: CHEM 235; the
two classes may be taken concurrently. 

Laboratory designed to accompany CHEM 235. Transfer
credit: UC; CSU (B3).

CHEM 410 CHEMISTRY FOR HEALTH SCIENCES (4)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
MATH 110 or appropriate placement test scores and other
measures as appropriate, or equivalent. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Survey of the principles of general, organic and bio-
chemistry. The physical and chemical properties of 
inorganic, organic and biomolecules will be studied. The
course will include a study of equilibrium in chemical 
systems with special emphasis on chemical processes in
the body. The laboratory component of the course intro-
duces qualitative and quantitative techniques of chemical
study and manipulations with inorganic, organic and bio-
chemical reactions. Designed for Health Science majors
(e.g., respiratory therapy, nursing). Not intended for stu-
dents majoring in biology, chemistry, physics, engineering,
or pre-professional programs such as medicine, dentistry or
pharmacy. Transfer credit: CSU (B1, B3).

CHINESE (CHIN)
Language Lab and Listening Requirement: Students

enrolled in foreign language courses are required to make
use of the language lab as prescribed by each department.
Imitation, response, and independent practice are integral
features of the study of a foreign language at the College.

CHIN 111 ELEMENTARY CHINESE I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. 

The first course of a basic two-course sequence cover-
ing the same material as a university-level first semester
Mandarin Chinese course. Students will acquire the ability
to understand, speak, read and write elementary Mandarin
Chinese and will learn about the customs, culture and 
history of the Chinese world. Transfer credit: UC; CSU (C2).

CHIN 112 ELEMENTARY CHINESE II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: CHIN 111 or
equivalent.

The second course of a basic two-course sequence
covering the same material as a university-level first semes-
ter Mandarin Chinese course. Students will further their
ability to understand, speak, read and write elementary
Mandarin Chinese and their knowledge of the customs, cul-
ture and history of the Chinese world. Transfer credit: UC;
CSU (C2).
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COMMUNICATION STUDIES
(COMM)
COMM 110 PUBLIC SPEAKING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Study and practice in the basic principles of effective
public oral communication. Students will research, prepare
and extemporaneously deliver various speeches. Analysis
and evaluation of oral, public communication is also
included. Relevant social issues may be examined. Transfer
credit: UC; CSU (A1). 

COMM 127 ARGUMENTATION AND DEBATE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Lecture-laboratory course in the principles and tech-
niques of argumentation and debate. Research in signifi-
cant social problems. Analysis of propositions, issues,
evidence and reasoning. Training and experience in the
forms of debate. Transfer credit: UC; CSU (A1). 

COMM 130 INTERPERSONAL COMMUNICATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Study and practice of interpersonal relationships.
Analysis of the verbal and non-verbal modes of communi-
cation. Investigation of communication conflicts in interper-
sonal relationships and methods of conflict resolution.
Transfer credit: UC; CSU (A1). 

COMM 140 SMALL GROUP COMMUNICATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Understanding of the principles of group interaction and
decision making, including study of leadership, types of
authority, teamwork and conflict resolution. Partici pa tion in
discussion groups to share information, solve problems and
reach consensus. Transfer credit: UC; CSU (A1).

COMM 150 INTERCULTURAL COMMUNICATION (3)
Hours/semester: 48-54 lecture. Recommended: Comple -
tion of or concurrent enrollment in ENGL 846 or ESOL 400,
or equivalent.

Designed for students from all cultural backgrounds.
Study of basic theory and skills of intercultural communica-
tion using round table discussion, public speaking and crit-
ical analysis. Emphasis is given to empathy building for
communicating effectively in a diverse social and profes-
sional environment. Transfer credit: UC; CSU (A1).

COMM 160 GENDER AND COMMUNICATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Study of the relationships between gender and commu-
nication in multiple sociocultural contexts. Analysis of the
intersectional relationships between gender and identity,
culture, perception, power, media, history, language, and
nonverbal communication from social science, interpretive,
and critical theoretical approaches. Transfer credit: CSU.

COMPUTER APPLICATIONS AND
OFFICE TECHNOLOGY (CAOT)
See listings under Business Computer Systems and
Management.

COMPUTER SCIENCE (COMP)
See also listings under Business Computer 
Systems and Management and Network Engineering
Technologies.

COMP 155 COMPUTER PROGRAMMING 
VISUAL BASIC (3)

Hours/semester: 48-54 lecture. Prerequisite: MATH 110 or
equivalent. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

An introduction to computer programming using the
high level language VISUAL BASIC. The course covers 
terminology and syntax, event-driven and object-oriented
programming, how to solve problems starting with descrip-
tions of the problem in English and translating the descrip-
tion into Visual Basic. Transfer credit: UC; CSU.

COMP 250 INTRODUCTION TO OBJECT-ORIENTED
PROGRAMMING: C++ (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL846 or ESOL 400; and completion of MATH 120,
or MATH 122 and MATH 123, or equivalent; and some 
previous programming experience or coursework.

Introduction to programming and software engineering
for computer science and engineering majors and com-
puter professionals. A systematic approach to the design,
implementation, and management of robust C++ computer
programs. Course emphasizes Object-Oriented program-
ming design, programming documentation, testing and
debugging techniques. This course conforms to the ACM
CS1 standards. Transfer credit: UC; CSU.
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COMP 665 SELECTED TOPICS IN COMPUTER 
SCIENCE (.5-2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.
Recommended: MATH 120 or equivalent; and eligibility for
ENGL 846 or ESOL 400, or equivalent.

Exploration of selected contemporary topics or themes
in Computer Science. Sample topics include new program-
ming languages, operating systems, net-centric computing,
problem-solving and program design metho dol ogies, soft-
ware engineering processes, graphical user interface
design, information management, and contemporary issues
in Computer Science. Transfer credit: UC; CSU.

COOPERATIVE EDUCATION
(COOP)

Repeatability of Cooperative Education, Title 5 Refer -
ence—§55040(b) (6) and 55253 

Students may enroll in Occupational Work Experience
(Cooperative Education 670) up to a total of 16 units of
credit (no more than 8 units in a given term). 

COOP 670 VOCATIONAL COOPERATIVE 
EDUCATION (1-4)

(Pass/No Pass.) (VA Institutional Rates.)
Hours/semester: 75-300 paid job hours. Prerequisite:
Permission of the Cooperative Education Office, concurrent
enrollment in a planned vocational program, and employ-
ment in a college approved job directly related to the stu-
dent’s academic major.

Students may receive credit for work experience related
to their major field or to their established career goal.
Seminars and individual conferences are scheduled at 
convenient times during the semester for the instructor and
the student to establish learning objectives related to the
student’s employment. Students are given appropriate
assignments related to the stated objectives and graded in
accordance with the college’s established grad ing system.
As an alternative, related instruction classes meeting one
hour per week, usually in the evening, are available for
those students who prefer or need a more structured learn-
ing process. One unit of credit for each 75 hours worked per
semester, with a maximum of four units per semester, may
be earned by students with jobs related to their academic
or occupational majors or goals. May be repeated for credit
up to 16 units. This limitation applies to Occu pational
Cooperative Education work experience courses offered
within the SMCCCD. Transfer credit: CSU.

COOP 671 GENERAL COOPERATIVE EDUCATION 
(1-3)

(Pass/No Pass.)
Hours/semester: 75-225 paid job hours/semester or 60-180
volunteer hours/semester.

Designed for the student who does not have a job that
relates to a specific occupational goal or college major.
Under the direction of the college coordinator, students
focus on career awareness and development of desirable
employment habits and attitudes. Each student must
establish measurable learning objectives appropriate for
his/her job. Students may be eligible for up to three units of
credit per semester. One unit of credit may be earned for
each 75 hours of paid work (approximately five hours per
week) or 60 hours of volunteer work per semester. Transfer
credit: CSU.

COSMETOLOGY (COSM) 
See also listings under Wellness.

COSM 665 SELECTED TOPICS IN COSMETOLOGY (.5
or 1 or 1.5)

(Pass/No Pass.)
Hours/semester: 8-9 lecture hours for each .5 unit.

Short courses designed for Cosmetology, Esthetician
and Spa professionals who are interested in increasing or
developing new skills, for the lay person who is interested
in acquiring knowledge or skills related to self-enhance-
ment, and for those interested in exploring career opportu-
nities in the Cosmetology, Esthetician or Spa fields. 

COSM 700 COSMETOLOGY CONCEPTS AND 
PRACTICE I (.5-16)

Hours/semester: 80-90 lecture/560-594 lab hours for 
day students to earn 16 units/semester; 80-90 lecture/
288-324 lab hours for evening students to earn 11
units/semester.

Topics include basic and advanced manipulative skills in
hair design, hair analysis, hair coloring, hair cutting, hair
scalp and conditioning treatments, chemical straightening,
permanent waving, manicuring, and pedicuring. Material
Safety Data Sheets and State Board Rules and Regulations. 

COSM 710 COSMETOLOGY CONCEPTS AND 
PRACTICE II: FACIALS (6)

Hours/semester: 32-36 lecture/192-216 lab. Prerequisite:
Completion of COSM 700 or equivalent.

Designed for continuing cosmetology students working
toward a Skyline College Certificate or Associate in Science
Degree. Students work toward California State require-
ments on student’s applied effort tickets of required mini-
mum theory hours and operations with a focus on skin
types, facial techniques, and facial products.
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COSM 720 COSMETOLOGY CONCEPTS AND 
PRACTICE III: CHEMICALS (6)

Hours/semester: 32-36 lecture/192-216 lab. Prerequisite:
Completion of COSM 700 or equivalent.

Designed for continuing cosmetology students working
towards a Skyline College Certificate or Associate in
Science Degree. The course allows students to work
toward California State requirements accruing applied
effort ticket requirements.

COSM 730 COSMETOLOGY CONCEPTS AND 
PRACTICE IV: NAILS (3)

Hours/semester: 16-18 lecture/96-108 lab. Prerequisite:
Completion of COSM 700 or equivalent.

Develop manipulative skills in nail wrap, plastic tips,
and sculptured nails. Learn about hazardous chemicals in
the workplace and State Board testing with artificial nail
applications.

COSM 735 COSMETOLOGY CONCEPTS AND 
PRACTICE V: NEW CONCEPTS (3)

Hours/semester: 16-18 lecture/96-108 lab. Prerequisite:
Completion of COSM 700 or equivalent.

Designed for continuing cosmetology students working
toward a Skyline College Certificate or Associate in Science
Degree. The course allows students to work toward
California State requirements accruing applied effort ticket
requirements in advanced hair cutting techniques, braiding,
advanced permanent waving, and evening and day up do
styling.

COSM 740 COSMETOLOGY CONCEPTS AND 
PRACTICE II (.5-16)

Hours/semester: 80-90 lecture/560-594 lab hours for day
students to earn 16 units/semester; 48-54 lecture/336-378
lab hours for evening students to earn 10 units/semester.
Prerequisite: Completion of COSM 700 or equivalent.

Topics include skin histology and diseases, facials, hair
removal, chemistry, electricity, artificial nail applications,
hazardous materials, MSDS, advanced hair cutting and
styling, relaxing, bleaching, highlighting, advanced hair col-
oring, thermal press and curl, anatomy, State Board review,
speed and accuracy. 

COSM 745 COSMETOLOGY CONCEPTS AND 
PRACTICE VI: SENIOR PRACTICAL (.5-6)

Hours/semester: 32-36 lecture/192-216 lab hours/semester
to earn 6 units. Prerequisite: Completion of COSM 735 or
equivalent.

Designed for continuing cosmetology students to com-
plete classes and earn a Skyline College Certificate or
Associate in Science Degree. The course allows students to
complete California State requirements accruing applied
effort ticket requirements focusing on speed, accuracy and
styling services for the salon environment.

COSM 750 COSMETOLOGY BRUSH-UP I (.5-10)
Hours/semester: 80-90 lecture/240-270 lab hours/
semester to earn 10 units. Prerequisite: State of California
Barbering or Cosmetology license, or valid out-of-state
Cosmetology license, or upon recommendation of
Cosmetology faculty.

To satisfy supplemental or out-of-state training require-
ments, including basic and advanced instruction on in-
salon processes with emphasis on performance and
efficiency. Applicable to students who need assistance in
passing the California State Board exam and students who
are returning to the workplace and need to brush up on
skills, technique and development to qualify for job place-
ment or advancement. 

COSM 751 COSMETOLOGY BRUSH-UP II (.5-10)
Hours/semester: 80-90 lecture/240-270 lab hours/semester
to earn 10 units. Prerequisite: Completion of COSM 750;
and State of California Barbering or Cosme tology license or
valid out-of-state Cosmetology license, or upon recommen-
dation of Cosmetology faculty.

Continue to meet additional hours to complete needed
requirements for State regulations and to satisfy supple-
mental or out-of-state requirements, including basic and
advanced instruction in-salon processes with emphasis on
performance and efficiency. Applicable to students who
need assistance in passing the California State Board exam
and students who are returning to the workplace and need
to brush up on skills, technique and development to qualify
for job placement or advancement.

COSM 760 COSMETOLOGY INSTRUCTOR 
PREPARATION I (1-7)

Hours/semester: 16-18 lecture/16-18 lab hours by arrange-
ment for each unit; a minimum of 112-126 lecture/112-126
lab hours to earn 7 units. Prerequisite: Valid California
Cosmetologist’s license and a minimum of one year’s full-
time practical experience.

Designed for experienced, licensed cosmetologists, bar-
bers, estheticians and manicurists interested in teaching
specific cosmetology courses with a focus on teaching
methodologies and techniques that emphasize theoretical
and practical subject matter using the four-step lesson
plan. 

COSM 761 COSMETOLOGY INSTRUCTOR 
PREPARATION II (1-7)

Hours/semester: 16-18 lecture/16-18 lab hours by arrange-
ment for each unit; a minimum of 112-126 lecture/112-126
lab hours to earn 7 units. Prerequisite: Valid California
Cosmetology license and a minimum of one year full-time
practical experience; and completion of COSM 760.

Designed for experienced, licensed cosmetologists, bar-
bers, estheticians, and manicurists interested in teaching
specific cosmetology courses with a focus on teaching
methodologies and techniques that emphasize theoretical
and practical subject matter using the four-step lesson
plan.
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COSM 762 COSMETOLOGY INSTRUCTOR 
PREPARATION III (1-7)

Hours/semester: 16-18 lecture/16-18 lab hours by arrange-
ment for each unit; a minimum of 112-126 lecture/112-126
lab hours to earn 7 units. Prerequisite: Valid California
Cosmetology license and a minimum of one year full-time
practical experience; and completion of COSM 760 and
COSM 761.

Designed for experienced, licensed cosmetologists, bar-
bers, estheticians, and manicurists interested in teaching
specific cosmetology courses with a focus on teaching
methodologies and techniques that emphasize theoretical
and practical subject matter using the four-step lesson
plan. This course completes the 600 hour requirement for
the Skyline College Cosmetology Teaching Certificate.

COSM 775 ESTHETICIAN I (9)
Hours/semester: 64-72 lecture/240-270 lab.

Students will develop basic knowledge and skill devel-
opment in skin care techniques, make-up application, and
hair removal. Upon successful completion of both COSM
775 and COSM 776 (a minimum of 600 hours), the student
will be eligible to apply for the Esthetician examination at
the California State Board of Cosmetology. 

COSM 776 ESTHETICIAN II (9)
Hours/semester: 64-72 lecture/240-270 lab. Prerequisite:
COSM 775 or equivalent.

The second of two courses in which students continue
to develop advanced skills and knowledge in skin care
techniques, hair removal, and makeup application. Upon
successful completion of COSM 775 and COSM 776 (a
minimum of 600 hours), the student will be eligible for a
Certificate of Achievement from Skyline College and will be
able to apply for the Esthetician examination at the
California State Board of Cosmetology for licensure. 

COSM 785 SPA TECHNICIAN TRAINING (8)
(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lecture/96-108 lab. Prerequisite:
Completion of a Massage Therapy, Esthetician, or Cos me -
tology program and at least 17 years old. Massage therapy
students must have completed a minimum of 500 hours. 

An introductory course designed to acquaint the stu-
dents to the fundamentals of spa and body care services.
An overview of the spa industry, including a thorough study
of spa history with emphasis on current business practices,
future trends, and employment opportunities. Students 
will learn and receive practical hands-on training in the 
following: body wrap and body scrub, hand and foot treat-
ment, and safety precautions while using the sauna. The
program offers a pathway for students wishing to develop
skills in spa body treatments, product knowledge, customer
relations, and business operation. This course is open to
licensed cosmetologists, massage therapists and estheticians.

COSM 786 ADVANCED ESTHETIC TRAINING (8)
(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lecture/96-108 lab. Prerequisite:
Completion of an Esthetician or Cosmetology program and
at least 17 years old. 

Provides student with advanced training in esthetic.
Students will learn and receive practical hand-on training in
the following: advanced skin analysis, facial techniques
with the use of facial devices, advanced hair removal, and
chemical exfoliation techniques such as the application of
unbuffered glycolic, AHA’S, BHA’S, Oxygen, and TCA solu-
tion. The program offers a pathway for licensed Esthe -
ticians and Cosmetologists who wish to increase their
current knowledge. Advanced techniques covered in
COSM 786 are not taught in basic licensure esthetician or
cosmetology programs. 

COUNSELING (COUN)
See also listings under Career and Personal
Development.

COUN 100 COLLEGE SUCCESS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

An overview of the concepts and significance of factors
that contribute to college success. Focus on understanding
the college/university systems, goal setting, educational
planning, health maintenance, stress management, learning
styles, study skills, college resources, relationships, and
cultural diversity. Transfer credit: UC; CSU (E1).

COUN 102 STUDENT SUCCESS STRATEGIES (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Designed to help students explore and understand
issues that determine their academic success. Students will
learn about strategies to help them succeed in college.
Transfer credit: CSU. 

COUN 104 UNDERSTANDING TRANSFER (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture.

A comprehensive study of the university transfer
process as it relates to community college students. Topics
include an overview of higher education systems, transfer
admissions requirements, college research, transfer
resources, the college application process, and transitional
issues. Transfer credit: CSU.

COUN 105 UP YOUR SELF-ESTEEM (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Examination of basic tenets of self-esteem focusing on
factors of values, cognition, and life events that shape
ones’ self-esteem. Transfer credit: CSU.
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COUN 106 ANIXETY MANAGEMENT (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Examination of the physiological, emotional and mental
components of anxiety. The long-term effects of anxiety on
one’s physical health will be explored. Transfer credit: CSU.

COUN 107 COPING WITH DEPRESSION (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Medical, biological and social factors contributing to
depression are explored. Scope of treatment options from
self-help to medication are examined. Transfer credit: CSU.

COUN 108 ANGER MANAGEMENT (.5)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Examination of anger management techniques designed
to develop specific skills in controlling this emotion. The
long-term effects of anger on one’s physical and emotional
health will be explored. Transfer credit: CSU.

COUN 640 MONEY MANAGEMENT FOR ACADEMIC
SUCCESS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

An introduction to the basics of personal money man-
agement principles as they relate to budgeting, savings,
credit establishment, credit improvement and debt reduc-
tion. Students will gain tools to implement and practice
positive financial behaviors and explore how one’s own per-
sonal relationship with finances directly relates to 
academic and career success. A focus on goal setting
strategies will be emphasized and personal academic and
financial goals will be explored. Transfer: CSU. 

COUN 651 PUENTE SEMINAR (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. 

Designed to assist students in exploring and under-
standing academic, career, personal, and cross-cultural
topics and issues that influence their educational success.
Transfer credit: CSU.

COUN 652 HONORS SEMINAR – APPLYING TO COM-
PETITIVE UNIVERSITIES (.5)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture.

Preparation for transfer to competitive colleges and uni-
versities. Topics will include understanding the transfer
process, financial aid and scholarships, completing the UC
and Common Application and writing your personal state-
ment. Transfer credit: CSU. 

COUN 655.1 HERMANOS SEMINAR – COLLEGE SUC-
CESS FACTORS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

An overview of the concepts and significance of factors
that contribute to success in education. Factors to be
explored include social awareness, cultural identity, motiva-
tion, leadership, and goals setting. Designed to help stu-
dents in understanding and dealing with their personal,
social, and cross-cultural concerns and on understanding
of the relationship of cultural experiences and educational
success. Transfer credit: CSU. 

COUN 655.2 HERMANOS SEMINAR –
TRANSITION TO COLLEGE (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

Course explores student’s attitudes toward learning and
college. Designed to facilitate the transition from high
school to college. Focus on understanding the college/
university systems, college resources, and developing key
student skills such as time management, self-esteem, and
goal setting. Transfer credit: CSU. 

COUN 656.1 HERMANAS SEMINAR –
COLLEGE SUCCESS FACTORS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

This course is designed to help students in understand-
ing and dealing with their personal, social, professional, and
cross-cultural concerns in relation to personal develop-
ment. Additionally, this course will focus on the lives and
experiences of Latinas in the United States and abroad.
Transfer credit: CSU. 

COUN 656.2 HERMANAS SEMINAR –
TRANSITION TO COLLEGE (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

This course is designed to help students in understand-
ing and dealing with their personal, social, professional, and
cross-cultural concerns in relations to personal develop-
ment. Transfer credit: CSU. 

COUN 657 AUTO GUIDANCE SEMINAR – 
CAREER ADVANCEMENT ACADEMY (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture.

Designed to help students explore and understand 
academic, career, personal, and cross-cultural topics and
issues that influence their education experiences. Topics
covered include college success, campus resources,
resume writing and interview skills for Automotive
Technology professional. Transfer credit: CSU. 
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COUN 658 ALLIED HEALTH SEMINAR – 
CAREER ADVANCEMENT ACADEMY (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture.

Designed to help students explore and understand aca-
demic, career, personal, and cross-cultural topics and
issues that influence their educational experiences. Topics
covered include college success, campus resources,
resume writing and interview skills for Allied Health
Professions. Transfer credit: CSU. 

DATA PROCESSING
See listings under Business Computer Systems 
and Management.

DEVELOPMENTAL SKILLS (DSKL)
DSKL 817 ASSISTIVE COMPUTER ACCESS (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed primarily for students with disabilities, this
course provides training in the use of computer access
technologies that enhance a student’s ability to access and
use microcomputers. Students will use the technology as a
tool to complete assignments from concurrent subject area
courses. No previous computer experience is required.
(Open entry.) (Units do not count toward the Associate
Degree.)

DSKL 820 COMPUTER-BASED COGNITIVE RETRAIN-
ING (.5)

(Pass/No Pass.)
Hours/semester: 24-27 lab.

Designed primarily for students recovering from an
acquired brain injury/impairment such as head trauma or
stroke, this course uses computer-based applications to
provide cognitive retraining. Areas addressed include the
application of memory, problem-solving, critical thinking,
logic, and organizational skills to daily activities and func-
tioning. No previous computer experience is required.
(Units do not count toward the Associate Degree.)

DSKL 821 DEVELOPMENT OF SELF-ADVOCACY
SKILLS: PERSONAL EMPOWERMENT FOR
STUDENTS WITH DISABILITIES (.5)

(Pass/No Pass.)
Hours/semester: 8-9 lecture.

Exploration of self-advocacy strategies for students 
eligible for ADA academic accommodations. Prepares stu-
dents to advocate effectively for implementation of accom-
modations requests both inside and outside the classroom.
Includes introduction to development of informational,
intra/interpersonal skills, neurology of learning disabilities/
differences, rights and responsibilities, procedures and
related issues. Students will participate in small group
activities, including role-play. (Units do not count toward
the Associate Degree.)

DSKL 822 STUDY SMART SKILLS (1)
(Pass/No Pass.)
Hours/semester: 16-18 lecture. 

Strategies to improve mathematics, reading, writing,
study, and test-taking skills for students with learning 
differences. Applicable study techniques using triple
strength learning: seeing, saying, and writing. Hands-on
activities and group work. (Units do not count toward the
Associate Degree.)

DSKL 825.1 ASSISTIVE COMPUTER TECHNOLOGY –
KURZWEIL 3000 I (.5)

(Pass/No Pass.)
Hours/semester: 8-9 lecture.

Designed primarily for students with disabilities; pro-
vides training in the use of the text-to-speech program
Kurzweil 3000, which supports students’ learning styles
and/or physical needs in the area of reading and studying
their textbooks. Students will learn how to use this assistive
technology tool as an accommodation for reading and
studying electronic versions of their textbooks and com-
pleting tests/exams from concurrent subject area classes.
No previous computer experience is required. (Units do not
count toward the Associate Degree.)

DSKL 826.1 ASSISTIVE COMPUTER TECHNOLOGY –
DRAGON NATURALLYSPEAKING I (1)

(Pass/No Pass.)
Hours/semester: 16-18 lecture.

Designed primarily for students with disabilities; pro-
vides training in the use of the speech recognition program
Dragon NaturallySpeaking, which supports students’ learn-
ing styles and/or physical needs in the area of written
expression. Students will learn how to use this assistive
technology tool as an accommodation for completing 
written assignments and essay-based tests/exams from
concurrent subject area classes. No previous computer
experience is required. (Units do not count toward the
Associate Degree.)

DIGITAL MEDIA AND DESIGN
(DMAD)
See also listings under Art.

DMAD 431 DIGITAL IMAGING I: PHOTOSHOP (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 lab hours
by arrangement. Recommended: ART 430 or equivalent;
and eligibility for ENGL 846 or ESOL 400, or equivalent.

Focus on the creation and editing of digital images for
use in art and design with Adobe Photoshop. Also listed as
ART 431. Transfer credit: CSU.

C
O

U
R

S
E

D
E

S
C

R
IP

T
IO

N
S



DIGITAL MEDIA AND DESIGN � DRAMA

216 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

DMAD 432 DIGITAL IMAGING II: 
ADVANCED PHOTOSHOP (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 lab hours
by arrangement. Prerequisite: ART 431 or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

This project-based course will expand on the tools and
techniques necessary to further explore the image making
process using raster based software such as Adobe
Photoshop. Students develop strategies for content devel-
opment, visual cohesiveness, and graphic production tech-
niques. Topics include design, layout, typography, color
principles, and project preparation for print, web, and 
animation. Also listed as ART 432. Transfer credit: CSU.

DMAD 475 INTRODUCTION TO DIGITAL 
VIDEO ART (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab/32-36 lab hours
by arrangement. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

Introduction to the fundamental skills, software and
techniques involved in the design and production of cre-
ative digital video art projects. Also listed as ART 475.
Transfer credit: CSU.

DRAMA (DRAM)
DRAM 200 THEORY OF ACTING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

Develop beginning level performance skills through
emotional and sense memory techniques; physical exer-
cises designed to increase body awareness, authentic
expression, and control; and vocal exercises focusing on
articulation, projection, and creative expression. Acquire
confidence, range, and subtlety through improvisation,
monologue, and scene work. Gain insight and inspiration
through text-based critical analysis. Transfer credit: UC;
CSU. 

DRAM 201 ADVANCED ACTING I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: DRAM 201 or
equivalent.

Continuing development of performance skills/knowl-
edge through methods and techniques explored in DRAM
200. Employment of more complex physical, psychological
and emotionally challenging monologues and scenes
involving both classical and contemporary text, and short
plays. Deepening of emotional authenticity and refinement
of creative expression as an ensemble player. Use of
advanced text-based critical analysis for the building of
ensemble work. Transfer credit: UC; CSU.

DRAM 202 ADVANCED ACTING II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: DRAM 201
or equivalent. 

Exploration of the actor’s place in the context of the play,
including use of symbolism and historical/social concepts
that shape the actor’s approach in creating truthful charac-
ter-centered performances. Continued exploration of theo-
ries and techniques used in the interpretation of Drama
through character analysis, monologues and scenes.
Transfer credit: UC; CSU.

DRAM 208 ACTING PRACTICUM I 
(ACTING LABORATORY) (2)

(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lab. Prerequisite: Completion of or
concurrent enrollment in DRAM 200, or equivalent.

Supervised rehearsals of improvisations, monologue/
oral readings and short scenes. Forms and styles of acting
at a beginning level. Exercises in the use of mind, emotions,
voice, and body in acting. Acting scenes for drama classes
and others. Emphasis on coaching by the instructor and the
students preparing of scenes for performance. Transfer
credit: UC; CSU.

DRAM 209 ACTING PRACTICUM II 
(ACTING LABORATORY) (2)

(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lab. Prerequisite: Completion of or
concurrent enrollment in DRAM 201, or equivalent.

An intermediate level course in which students will build
upon the skills attained in DRAM 208. Supervised rehear -
sals of improvisations, monologues and scenes. Exercises
in the use of mind, emotions, voice, and body in acting.
Acting scenes for drama classes and the public. Emphasis
on coaching by the instructor and student preparation of
scenes for performance. Transfer credit: UC; CSU.

DRAM 311 THEATRICAL SOUND/AUDIO 
PRODUCTION (3)

Hours/semester: 16-18 lecture/96-108 lab. 
Designed to teach the basic principles, history, and

practice of Stagecraft in the discipline of Sound/Audio
Production for the performing arts and help students
acquire a general understanding of the functional process
behind the production and development of live perform-
ances. This course requires evening and weekend work on
actual productions. Transfer credit: CSU.
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DRAM 312 THEATRICAL LIGHTING/
BASIC ELECTRICAL THEORY (3)

Hours/semester: 16-18 lecture/96-108 lab. 
Designed to teach the basic principles, history, and

practice of Stagecraft in the discipline of Theatrical
Lighting/Basic Electrical Theory for the performing arts with
emphasis on equipment, control, color and their relation-
ship to design. This course will help students acquire a gen-
eral understanding of the functional process behind the
production and development of live performances. This
course requires evening and weekend work on actual pro-
ductions. Transfer credit: CSU.

DRAM 313 STAGE CARPENTRY AND RIGGING (3)
Hours/semester: 16-18 lecture/96-108 lab.

Designed to teach the basic principles, history, and
practice of Stagecraft in the discipline of Stage Carpentry
and Rigging for the performing arts and help students
acquire a general understanding of the functional process
behind the production and development of live perform-
ances. This course requires evening and weekend work on
actual productions. Transfer credit: CSU.

EARLY CHILDHOOD EDUCATION
(ECE.)/EDUCATION (EDUC)
ECE. 191 CHILDREN’S LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of the body of world literature deemed
appropriate and enriching for children from infancy to 
adolescence. Designed to impart knowledge about and
practice in storytelling techniques, as well as practical
experience in presenting age-appropriate literature to chil-
dren and youth. Theory and practice in discerning literary
genres, criteria for selection, and techniques for using 
classic and contemporary literature with young people.
Also listed as LIT. 191. Transfer credit: CSU (C2).

ECE. 201 CHILD DEVELOPMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of the major physical, psychosocial and
cognitive/language developmental milestones for children,
both typical and atypical, from conception through adoles-
cence. Emphasis on interactions between maturational
processes and environmental factors, While studying devel-
opmental theory and investigative research methodologies,
students will observe children, evaluate individual differ-
ences, and analyze characteristics of development at vari-
ous stages. Also listed as PSYC 201. Transfer credit: UC;
CSU (D3, E1).

ECE. 210 EARLY CHILDHOOD EDUCATION 
PRINCIPLES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Overview of the history, nature, and goals of Early
Childhood Education. Exploration of various program 
models in ECE, current issues, and long-range trends.
Qualifi cations and training required for teachers of young
children. Transfer credit: CSU.

ECE. 211 EARLY CHILDHOOD EDUCATION 
CURRICULUM (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of knowledge and skills related to providing
appropriate curriculum and environments for young chil-
dren from birth to age 8. Students will examine a teacher’s
role in supporting development and fostering the joy of
learning for all young children using observation and
assessment strategies emphasizing the essential role of
play. An overview of content areas will include, but not be
limited to, language and literacy, social and emotional
learning, sensory learning, art and creativity, and math and
science. Transfer credit: CSU.

ECE. 212 CHILD, FAMILY, AND COMMUNITY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of contemporary family and community
issues influencing childhood. Interactions among the child,
family, school, peers, media, and the community are
explored. The course focuses on the socialization process,
including cultural and ethnic diversity, parenting styles,
gender roles, and the role of the community. Community
resources available to children and families are also cov-
ered. Transfer credit: UC; CSU (D3).

ECE. 213 THE SCHOOL-AGE CHILD (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

Relevant and responsible program planning for before-
and after-school child care. The developmental needs of
the child 6 to 12 years of age (middle childhood), family
involvement and implications, and available community
resources for systematic out-of-school care for elementary-
aged children are included. Transfer credit: CSU.
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ECE. 223 INFANT/TODDLER DEVELOPMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to the development of children from birth
to three years with an emphasis on social, emotional and
physical milestones, early learning and brain develop ment,
atypical development, temperament, child behavior, and
behavior issues related to varied impairments, and the
importance of family partnerships. It covers trends in early
care and education, the variances of child abilities between
children and due to developmental delays and the influ-
ences of families and the environment. Transfer credit:
CSU.

ECE. 225 INFANT/TODDLER ENVIRONMENTS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to the design, maintenance and evalua-
tion of quality infant/toddler and early intervention 
environments for children birth to three years of age.
Emphasis is placed on the California State Department of
Education “Infant Toddler Learning and Development
Program Guidelines.” Transfer credit: CSU.

ECE. 240 EARLY CHILDHOOD EDUCATION 
ADMINISTRATION: BUSINESS/LEGAL (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent, plus the 12 ECE
core units.

An overview of the business aspects of caring for chil-
dren in early childhood settings and its social, political and
economic implications. Included are the legal and regula-
tory requirements for early childhood settings, laws relating
to child care, and facets of business and fiscal manage-
ment. This course is open to all students but is specifically
designed for those needing to meet state licensing require-
ments for ECE Program Directors. Transfer credit: CSU.

ECE. 241 EARLY CHILDHOOD EDUCATION 
ADMINISTRATION: HUMAN RELATIONS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent, plus the 12 ECE
core units.

Focus on the human relations components of operating
an early childhood setting and the social, political and 
economic implications for ECE professionals and parents.
Other topics include staffing, supervision, licenses and/or
credentials for staff, assessment and evaluation, state and
federal regulations governing employment, issues in ECE,
and parent involvement. This course is open to all students
but is specifically designed for those needing to meet state
licensing requirements for ECE Program Directors. Transfer
credit: CSU.

ECE. 242 ADULT SUPERVISION IN ECE/CD 
CLASSROOMS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A study of the methods and principles of supervising
student teachers, assistant teachers, parents, and volun-
teers in ECE education settings. Emphasis is on the role of
classroom teachers who function as mentors to new teach-
ers while simultaneously addressing the needs of children,
parents, and other staff. Although this course is open to all
students, it is specifically designed for those needing to
meet state licensing requirements for ECE Masters
Teachers, Site Directors, and Program Directors. Transfer
credit: CSU.

ECE. 244 PREKINDERGARTEN LEARNING AND
DEVELOPMENT GUIDELINES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A review of the criteria for high quality prekindergarten/
preschool experiences for young children. Students will
examine program and curriculum guidelines that are neces-
sary in order to support children’s emerging foundational
skills and their transition to kindergarten. Topics covered
include the political, economic, developmental and current
issues related to kindergarten readiness and later school
success. Transfer credit: CSU.

ECE. 260 CHILDREN WITH SPECIAL NEEDS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of the issues related to children with special
needs. Special needs refer to physical, sensory, commu-
nicative and behavioral disabilities. Additional topics
include a historical perspective, current laws and legisla-
tion, inclusion practices in early childhood education 
settings, and appropriate community resources. Transfer
credit: CSU.

ECE. 261 EARLY INTERVENTION PRACTICES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ECE. 260
or equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

Major elements of Early Intervention programs for chil-
dren birth to three years, with an emphasis on partnerships
with families, assessment, health and safety issues, typical
and atypical development, and the individual family school
plan (IFSP) process, Infant-Toddler learning foundations
and the referral process are included. Transfer credit: CSU.
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ECE. 263 STRATEGIES FOR CHILDREN WITH 
SPECIAL NEEDS (3) 

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ECE. 260
or equivalent; and eligibility for ENGL 846 or ESOL 400 or
equivalent.

Focus on practical applications of best practices in Early
Childhood Special Education. Topics covered include cur-
riculum modification strategies to facilitate the develop-
ment of cognitive, motor, social, emotional and language
skills in young children with special needs (preschool, TK,
and kindergarten age). Specific course foci include devel-
oping positive behavior management plans, collaborative
teaching, integrative lesson planning that embed interven-
tion strategies across routines and activities in both inclu-
sive and self-contained classrooms, and methods for
working with and parents of young children with special
needs. Transfer credit: CSU. 

ECE. 272 TEACHING IN A DIVERSE SOCIETY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of the development of social identities in
diverse societies, including theoretical and practical impli-
cations of culture, ethnicity, stereotyping and bias as they
apply to young children, families, programs, classrooms
and teaching. Various classroom strategies will be explored
emphasizing culturally and linguistically appropriate anti-
bias approaches supporting all children in becoming com-
petent members of a diverse society. Course includes
self-examination and reflection on issues relate to social
identity, stereotypes and bias. Transfer credit: CSU.

ECE. 275 CHILDREN’S LANGUAGE AND LITERACY
DEVELOPMENT (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A concentration on children’s language and literacy
development in early childhood settings with diverse learn-
ers. Primary topic areas are: the building blocks of language
and literacy development including oral language, phono-
logical awareness, alphabet knowledge and print aware-
ness; meaningful social conversations including language
involved in peer interactions; the process of second lan-
guage acquisition; culturally inclusive teacher-family part-
nerships; and culturally and linguistically responsive
classroom strategies for supporting children’s language
and literacy development. Transfer credit: CSU.

ECE. 314 HEALTH, SAFETY AND NUTRITION FOR
YOUNG CHILDREN (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to the laws, regulations, standards, policies
and procedures and early childhood curriculum related to
child health safety and nutrition. The key components that
ensure physical health, mental health and safety for both
children and staff will be identified along with the impor-
tance of collaboration with families and health profession-
als. Focus on integrating the concepts into everyday
planning and program development for all children. Also
listed as HSCI 314. Transfer credit: CSU.

ECE. 331 THE ROLE OF THE TEACHER (1)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Overview of the factors that contribute to success and
satisfaction in teaching. Topics include personal character-
istics of teachers, stages of teacher development, teaching
responsibilities, career opportunities, professional develop-
ment, and the benefits of professional affiliations. Transfer
credit: CSU.

ECE. 333 OBSERVATION AND ASSESSMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Provides an overview of the appropriate use of assess-
ment and observational strategies to document develop-
ment, growth, play and learning when advocating for
child ren’s success with families and professionals.
Recording strategies, rating systems, portfolios, and multi-
ple assessment tools are explored. Observation in an early
childhood setting and outside on-going observations on a
target child is a requirement of the course. This is a required
course for the ECE Certificate and AS Degree program, and
is also useful for Psychology and other Social Science
majors who will be observing human behavior. Transfer
credit: CSU.

ECE. 335 CHILD GUIDANCE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introductory course in child guidance and discipline
for teachers, caregivers and parents provides an overview
of the complexity of children’s behavior and how to address
it constructively. Theories and trends concerning child guid-
ance are introduced to help students understand the pur-
poses for children’s behavior. Students will gain a
developmental outlook on children, increase their repertoire
of strategies in how they interact with them, explore meth-
ods of planning and setting goals for children, and evaluate
their behavior through observation. Emphasis on the impor-
tant relationship between child development and guidance
strategies and the value of play as it relates to children’s
learning. Transfer credit: CSU.
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ECE. 339 SOCIAL EMOTIONAL LEARNING 
FUNDAMENTALS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

This course assists early childhood professionals and
parents in understanding and addressing children’s chal-
lenging behaviors. The main areas of focus will be defining
challenging behaviors, exploring prevention and interven-
tion strategies, and understanding the behavioral planning
process. The teaching pyramid will be presented as a
model for promoting children’s social emotional develop-
ment and preventing challenging behaviors. This course,
along with ECE. 335, is required for a Master Teacher spe-
cialization, as noted in the Child Develop ment Permit
matrix. Transfer credit: CSU.

ECE. 360 ADVOCACY IN THE EARLY 
CHILDHOOD FIELD (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A focus on the importance of advocacy for early child-
hood professionals to improve the lives of children, to
determine how the public and public policies affect the field
of education, and to realize the need of a strong united
voice to foster change. The course includes an introduction
to labor organizing and information on the path of legisla-
tion. Transfer credit: CSU.

ECE. 366 PRACTICUM IN EARLY CHILDHOOD 
EDUCATION (3)

(Pass/No Pass or letter grade)
Hours/semester: 16-18 lecture/96-108 lab. Prerequisite: ECE.
201, ECE. 210, ECE. 211 and ECE. 212. Recom mended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A demonstration of developmentally appropriate early
childhood teaching competencies under guided supervi-
sion at approved sites. Students will utilize practical class-
room experiences to make connections between theory
and practice, develop professional behaviors, and build a
comprehensive understanding of children and families.
Child centered, play-oriented approaches to teaching,
learning, and assessment; and knowledge of curriculum
content areas will be emphasized as student teachers
design, implement and evaluate experiences that promote
positive development and learning for all young children. It
is required for the ECE certificate and AS degree program,
meets the supervised teaching requirement for the
California State Child Development teaching permit, and
provides student teaching experience in qualified settings
that serve children from infancy through middle childhood.
Placements at approved sites only. Transfer credit: CSU.

ECE. 367 PRACTICUM IN EARLY CHILDHOOD 
EDUCATION: SPECIAL TOPICS (3)

(Pass/No Pass or letter grade)
Hours/semester: 16-18 lecture/96-108 lab. Prerequisite:
ECE. 201, ECE. 210, ECE. 260 and ECE. 263, or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

A demonstration of developmentally appropriate early
childhood teaching competencies under guided supervi-
sion. Students will utilize practical classroom experiences
to make connections between theory and practice, develop
professional behaviors, and build a comprehensive under-
standing of children and families. Required for the ECSE
certificate; meets the supervised teaching requirement for
the California State CD teaching permit, and provides stu-
dent teaching experience in qualified settings that serve
children from infancy through middle childhood. Transfer
credit: CSU.

ECE. 368 PRACTICUM IN EARLY INTERVENTION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/96-108 lab. Prerequisite:
ECE. 223, ECE. 225, ECE. 260 and ECE. 261, or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

A demonstration of developmentally appropriate early
childhood teaching competencies under guided supervi-
sion. Students will utilize practical classroom experiences
to make connections between theory and practice, develop
professional behaviors, and build a comprehensive under-
standing of children and families. Required for the Early
Intervention Assistant Certificate, this course provides stu-
dent teaching experience in qualified settings that serve
children from infancy to age three. Transfer credit: CSU.

ECE. 665 SELECTED TOPICS IN EARLY CHILDHOOD
EDUCATION (.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

This course is designed to develop specific skills that
are utilized in Early Childhood Education environments. The
course will focus on one specific topic; for example, multi-
cultural curriculum, techniques to foster sense of com -
munity, selecting a preschool, handling behavior prob lems,
working with parents, etc. Transfer credit: CSU.

ECE. 804 ENGLISH FOR CHILDCARE PROVIDERS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Comple tion of
or concurrent enrollment in ESOL 830, or ESOL 863 and ESOL
873, or eligibility for ESOL 840, or equivalent.

Basic listening, speaking, reading and writing skills in
standard English within the context of child care. Intended
for parents, grandparents, child care providers, and 
preschool teachers who are learning English as a second
language. Also listed as ESOL 804. (Units do not count
toward the Associate Degree.)
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EDUC 200 INTRODUCTION TO CLASSROOM TEACH-
ING (3)

Hours/semester: 32-36 lecture/48-54 fieldwork. Recom -
mended: Eligibility for ENGL 100 or ENGL 105, or equivalent.

A survey of the teaching profession including pedagogi-
cal methods; theories of learning; planning, delivering and
assessing instruction; classroom management, profes-
sional and ethical considerations; diversity; and standards
for the teaching profession. A total of 48 hours of fieldwork
in public and private elementary schools is required.
Transfer credit: CSU.

EARTH SCIENCES
Course descriptions for earth science courses may be

found elsewhere in this Catalog under the appropriate dis-
cipline. Courses offered by the College include: Geol ogy
100, 105, 180, 210, 611, and Oceanography 100, 101.

ECONOMICS (ECON)
ECON 100 PRINCIPLES OF MACROECONOMICS (3)
Hours/semester: 48-54 lecture. Prerequisite: MATH 110, or
MATH 111 and MATH 112, or equivalent. Recom mended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

Introduction to the U.S. economy and its institutions in a
global context. Measuring output, unemployment, and
inflation. Theory of the determination of output and prices
for individual markets and the economy as a whole.
Analysis of money, banking, and interest rates. Government
fiscal and monetary stabilization policies. Current economic
topics. Transfer credit: UC; CSU (D3). 

ECON 102 PRINCIPLES OF MICROECONOMICS (3)
Hours/semester: 48-54 lecture. Prerequisite: MATH 110, or
MATH 111 and MATH 112, or equivalent. Recom mended:
ECON 100 or equivalent; and eligibility for ENGL 100 or
ENGL 105, or equivalent.

Introduction to the functioning of markets. Theory of the
determination of output and prices for markets under com-
petitive and noncompetitive conditions. Analysis of firms
costs and revenues. Government tax and regulatory 
policies in response to imperfect competition and market
failures. Current economic topics such as international
trade and labor markets. Transfer credit: UC; CSU (D3). 

ECON 111 THE ECONOMY TODAY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Non-theoretical consideration of current economic
issues. Introduction to basic economic concepts and alter-
native perspectives. Current issues include unemployment,
inflation, banking, immigration, social security, international
trade, and war. NOTE: Students who have received credit
for ECON 100 or 102 may not receive credit for ECON 111.
Transfer credit: CSU (D3).

ECON 310 POLITICAL ECONOMY OF ASIA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A comparative study of the political economy of Asian
countries. European and U.S. colonialism, post-colonial
political and economic developments, and market reforms
in socialist countries. Relations among Asian nations and
their relationship to the U.S. economy and foreign policy.
Transfer credit: UC; CSU (D3).

EDUCATION (EDUC)
See listings under Early Childhood
Education/Education.

ELECTRONICS TECHNOLOGY
(ELEC)
ELEC 110 FUNDAMENTALS OF ELECTRONICS (4)
Hours/semester: 48-54 lecture/48-54 lab/16-18 hours by
arrangement.

Activity-based introduction to the fundamentals of DC
and AC electrical/electronic circuits. Course covers the
basic mathematical laws, terminologies, testing and meas-
uring of simple circuits. Laboratory exercises will empha-
size the use of tools, electrical test instruments and
measuring devices. Transfer credit: CSU.

ELEC 410 INTRODUCTION TO SOLAR INSTALLATION
AND INTEGRATION (3.5)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/24-27 lab/16-18 lab hours
by arrangement. Recommended: Completion of, or concur-
rent enrollment in, ELEC 110, or equivalent. 

An introductory course targeted to junior-level photo-
voltaic installers to provide a foundation of skills necessary
in solar installation. Topics include electrical theory and
practice, photovoltaic theory and integration, and solar
installation skills. The course is a balance of theory, hands-
on practice and real world examples. Also listed as ESTM
410. Transfer credit: CSU.

EMERGENCY MEDICAL CARE
(EMC.)
EMC. 180 GATEWAY TO HEALTH CAREERS (3)
Hours/semester: 48-54 lecture.

Introduction of skills, attributes and basic knowledge
required for entry into various health care professions.
Includes basic assessment, CPR, and math calculations
used in health care. Emphasis on providing a foundation for
future health career courses. Transfer credit: CSU. 
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EMC. 400 EMERGENCY MEDICAL RESPONDER (2.5)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/24-27 lab.

Develops manipulative and problem solving skills 
necessary for the initial evaluation and stabilization of 
victims of emergency illness or trauma. First responder-
level training for fire service, emergency, law enforcement,
civil, and industrial personnel. Upon completion, student
receives a CPR for Healthcare Provider card, a Skyline
College course completion certificate and is eligible for the
National Registry Emergency Medical Responder written
examination.

EMC. 410 EMERGENCY MEDICAL TECHNICIAN (8)
Hours/semester: 96-108 lecture/96-108 lab/16-18 hours by
arrangement. Prerequisite: Completion of EMC. 425 or a
valid Healthcare Provider CPR card.

This course represents the first phase of training in the
Emergency Medical Technician Career Structure. The
course covers all techniques of emergency medical care
presently considered within the responsibilities of the
Emergency Medical Technician, as well as all operational
aspects of the job the EMT will be expected to perform.
Meets National EMS Education Standards and 2010 AHA
guidelines.

EMC. 415 EMERGENCY MEDICAL TECHNICIAN I –
REFRESHER (1.5-2)

Hours/semester: 24-27 or 32-36 lecture. Prerequisite:
California EMT I certificate that is current or has not been
expired for more than four years.

A three or four day course that provides EMT’s with the
opportunity to renew their EMT I certificate. The three-day
course provides 24 hours of Continuing Education Units.
The four-day course provides the necessary written and
skills testing. 

EMC. 425 CPR: HEALTH CARE PROVIDER (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture.

This course will qualify students for CPR certification for
health care providers. Includes instruction pertinent to
adult, child and infant CPR. Transfer credit: CSU.

EMC. 665 SELECTED TOPICS IN EMERGENCY 
MEDICAL CARE (.5 or 1 or 1.5 or 2)

Hours/semester: 8-9 lecture per .5 unit.
This course is designed to review and update specific

topics fundamental to the practice of an Emergency
Medical Technician or paramedic. Some of these topics
may be taken for continuing education units. 

ENERGY SYSTEMS TECHNOLOGY
MANAGEMENT (ESTM)
ESTM 400 CLEAN ENERGY CONCEPTS, POLICIES

AND INDUSTRIES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent. 

Fundamental energy and sustainability concepts in the
regional, state, and federal context including: climate
change; greenhouse gas emissions calculation and man-
agement; historical, current, and emerging policies and reg-
ulations for greenhouse gas and energy generation and
use, including economic impacts; alternative energy tech-
nology; industry practices and careers across energy and
construction sectors. Transfer credit: CSU. 

ESTM 402 INTRODUCTION TO RESIDENTIAL 
CONSTRUCTION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent; and
completion of MATH 110, or MATH 111 and MATH 112, or
BUS. 115, or equivalent; and ESTM 400 or equivalent.

Fundamental residential construction concepts, termi-
nology, and practices, including framing, HVAC, insulation,
electrical, plumbing, materials, and hands-on construction
basics. Emphasis on green and sustainable building prac-
tices and renovations. Main issues in California and Bay
Area codes and historical building trends regarding energy
and environmental standards. Transfer credit: CSU. 

ESTM 410 INTRODUCTION TO SOLAR 
INSTALLATION AND INTEGRATION (3.5)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/24-27 lab/16-18 hours by
arrangement. Recommended: Completion of or concurrent
enrollment in ELEC 110, or equivalent.

An introductory course targeted to junior-level photo-
voltaic installers to provide a foundation of skills necessary
in solar installation. Topics include electrical theory and
practice, photovoltaic theory and integration, and solar
installation skills. The course is a balance of theory, hands-
on practice, and real world examples. Also listed as ELEC
410. Transfer credit: CSU.
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ESTM 411 INTRODUCTION TO SOLAR 
PHOTOVOLTAICS (PV) SYSTEMS AND
MARKETS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 110, or MATH 111 and MATH 112, or BUS. 115, or
equivalent; and ESTM 400 or equivalent.

Provides a foundation of knowledge and skills to under-
stand the solar photovoltaics market and technology.
Includes introduction to the global solar PV market, funda-
mentals of electricity and PV technology, introduction to
incentive programs related to solar systems and fundamen-
tals of the site survey process for a residential solar PV
array. Transfer credit: CSU

ESTM 412 SOLAR PHOTOVOLTAICS (PV) DESIGN
FUNDAMENTALS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent; and completion of MATH
110, or MATH 111 and MATH 112, or BUS. 115, or equivalent; and
ESTM 400, ESTM 410 or ESTM 411, or equivalent.

Foundation of knowledge and skills to understand the
site survey and to translate survey data into estimation and
design of solar photovoltaics systems. Includes detailed
methodology for site surveys, shade analysis, system 
sizing, string and inverter sizing, the use of software system
design tools, graphical PV system design aids. Transfer
credit: CSU 

ESTM 413 SOLAR PHOTOVOLTAICS (PV) FINANCE
AND SALES (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 110, or MATH 111 and MATH 112, or BUS. 115, or
equivalent; and ESTM 400, ESTM 410, ESTM 411 or ESTM
412, or equivalent.

Economics and sales methodologies for residential solar
PV energy systems. Methods and analysis of financing and
investment for solar PV systems, including incentive pro-
grams and utility tariffs. Customer service and presentation
skills and sales best practices. Focus on student’s mar-
ketability in the renewable energy job marketplace. Transfer
credit: CSU 

ESTM 421 PRINCIPLES OF BUILDING SCIENCE,
HOW HOUSES WORK (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 110, or MATH 111 and MATH 112, or BUS. 115, or
equivalent; and ESTM 400 or equivalent.

Exploration of how air flow, heat flow and moisture flow
affect the health, comfort, durability and energy efficiency
of the building. Students learn to identify, classify, and com-
pare residential building components, systems, 
materials and understand and explain sustainable building 
practices and building science fundamentals. Transfer
credit: CSU. 

ESTM 425 BUILDING PERFORMANCE 
ASSESSMENT (4)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture 48-54 lab. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent; and
completion of MATH 110, or MATH 111 and MATH 112, or
BUS. 115, or equivalent; and ESTM 400, ESTM 402 or
ESTM 421, or equivalent.

Provides a foundation to conduct home energy audits
and sell home energy upgrade products and services.
Topics include fundamental building science concepts,
best practices for auditing and data analysis, BPI standards
and the Title 24 energy code. Prepares students for the
Building Performance Institute certification exam. Transfer
credit: CSU.

ESTM 426 BUILDING PERFORMANCE 
RETROFITTING (4)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/48-54 lab by arrangement.
Recommended: Eligibility for ENGL 846 or ESOL 400, or equiv-
alent; and completion of MATH 110, or MATH 111 and MATH 112,
or BUS. 115, or equivalent; and ESTM 400, ESTM 402, ESTM
421, ESTM 425 or ESTM 427, or equivalent.

Provides a foundation to perform “whole-house” retrofits
for energy/water efficiency. Students apply theory to con-
duct hands-on retrofitting. Topics include building science,
energy assessment reports, developing work scope, HVAC
and envelope upgrades, air leakage and sealing, insulation
installation, moisture remediation, and quality control.
Preparation for Building Performance Institute certification
exam. Transfer credit: CSU. 

ESTM 427 INTRODUCTION TO WHOLE HOME 
HEATING, VENTILATION, AND COOLING
(HVAC) (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 110, or MATH 111 and MATH 112, or BUS. 115, or
equivalent; and ESTM 400, ESTM 402 or ESTM 421, or
equivalent.

Overview of equipment, design, operation of residential
heating, ventilation, and cooling systems. Appliance name-
plates are decoded and the role of ducts and registers is
explored. Students learn to use industry software to size
equipment and ducts and design a simple space-condition-
ing system. Major challenges to energy use in new and
existing systems. Transfer credit: CSU. 
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ESTM 428 FIELD TRAINING AND EXAM 
PREPARATION FOR ENERGY 
EFFICIENCY (.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lab. Recommended: ESTM 425 or
equivalent.

Hands-on, advanced field training course builds on fun-
damental knowledge, skills, and abilities for conducting
home performance energy efficiency assessments.
Students hone best practices for building systems assess-
ment and data analysis, and producing technical reports
with energy upgrade recommendations. Advanced prepa-
ration for Building Performance Institute (BPI) field certifica-
tion exam. Transfer credit: CSU. 

ESTM 441 SOLAR THERMAL TECHNOLOGY 
AND DESIGN (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 110, or MATH 111 and MATH 112, or BUS. 115, or
equivalent; and ESTM 400, ESTM 410 or ESTM 411, or
equivalent.

Introduction to technology, concepts, and methods of
sizing and designing solar hot water systems. Includes site
survey, load analysis, rebates and permitting issues, and
safety. Methods for identifying and selecting appropriate
thermal systems, installation and operation practices, and
use of balance-of-system components. Emphasis on 
student’s marketability in the renewable energy job market-
place. Transfer credit: CSU. 

ESTM 445 COMMERCIAL SOLAR PHOTOVOLTAICS
(PV) FINANCE AND SALES (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Prerequisite: MATH 110, or
MATH 111 and MATH 112, or BUS. 115, or equivalent; and
ESTM 410, ESTM 411, ESTM 412 or ESTM 413, or equiva-
lent. Recommended: ESTM 400 or equivalent. 

Advanced training in sales, finance, policy, and technol-
ogy for commercial, institutional, and utility-scale PV solar
installations. Includes best practices for sales and bidding,
proposal analysis, finance options, incentives analysis, and
case studies in project approval and development. Transfer
credit: CSU 

ESTM 450 FUNDAMENTALS OF CONSTRUCTION
MANAGEMENT (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and eligibility 
for MATH 811. 

Introductory survey of basic concepts in construction
management, including industry overview, construction
phases, project participant roles, estimation, bidding and
contracts, licensing and legal issues, construction docu-
ments and office procedures, insurance and financing, con-
struction accounting, project scheduling, project controls,

construction project management software, safety con-
cerns and issues, leadership, and supervisor/employee
relationships. Also listed as MGMT 450. Transfer credit:
CSU.

ESTM 490 CAPSTONE PROJECT IN ENERGY 
SYSTEMS TECHNOLOGY MANAGEMENT
(1.5-3)

(Pass/No Pass or letter grade.)
Hours/semester: 8-16 lecture/30-120 work experience
hours. Prerequisite: At least 10 units of ESTM coursework,
or equivalent.

Seminar format course emphasizing fieldwork, case
study project, internship, or other advanced, special topic.
Focus on completing a portfolio piece for a client or
employer, demonstrating breadth and depth of knowledge
in ESTM, taken as one of the final courses in the certificate
or degree program. Transfer credit: CSU.

ESTM 491 CLIMATE PROTECTION 
PROFESSIONAL I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 hours. Prerequisite: ESTM 400 or
ENVS 100, or equivalent. 

Foundation for emerging leaders working in climate
change mitigation and adaptation fields. Overview of cli-
mate change science (the greenhouse effect, emissions
factors, and sources), current climate protection policies in
California, including emerging regulations, and analytic
tools, including mitigation and adaptation inventories and
action plans. Includes professional training in project man -
agement, workplace effectiveness, communication, and
fundraising. Also listed as ENVS 491. Transfer credit: CSU.

ESTM 492 CLIMATE PROTECTION 
PROFESSIONAL II (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ESTM 491 or
ENVS 491, or equivalent.

Expansion on fundamentals of climate change con-
cepts: science and expected impacts; mitigation and adap-
tation strategies; metrics for analyzing current impacts,
forecasts and results from solution scenarios. Expansion of
project management practices, career pathways, leader-
ship, and career development skills, within the context of
client site projects in preparation for final report and/or
presentation. Also listed as ENVS 492. Transfer credit: CSU.

C
O

U
R

S
E

 D
E

S
C

R
IP

T
IO

N
S

All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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ESTM 665 SELECTED TOPICS IN ENVIRONMENTAL
SCIENCE AND TECHNOLOGY 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours or 24-27 lab hours for
each .5 unit. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent; and MATH 110, or MATH 111 and
MATH 112, or BUS. 115, or equivalent.

Short course for development of knowledge, skills and
abilities in environmental technology – energy efficiency,
solar, and business management. Special topics may
include public policies, business tactics, currents in new
technology, market trends in clean energy, software skills,
energy modeling, and field training. Transfer credit: CSU.

ENGINEERING
ENGR 100 INTRODUCTION TO ENGINEERING (3)
Hours/semester: 32-36 lecture/48-54 lab. Prerequisite:
MATH 130 or equivalent. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent.

An introduction to the engineering profession and its 
different sub-disciplines, intended to provide a foundation
for further study in engineering. The course explains the
engineering education pathways and explores effective
strategies for students to reach their full academic poten-
tial. It also provides an understanding of engineering
processes and tools, including experimentation, data analy-
sis, and computer and communication skills. Empha sis is
given to technical communications, ethical considerations,
engineering design, and analysis skills applied to illustrative
projects and problems drawn from various engineering
fields. A spreadsheet program (Microsoft Excel) and a com-
puter language (MATLAB or equivalent) are introduced and
used in the course. Transfer credit: CSU.

ENGLISH (ENGL)
Literature courses are listed under LITERATURE.
Courses for non-native speakers of English 
are listed under ENGLISH FOR SPEAKERS OF OTHER
LANGUAGES.

Students are required to take the English/Reading place-
ment tests prior to initial placement in courses.
English/Reading placement tests are given to students to
assist the counselor and the division in guiding them to the
appropriate English course. Proper placement in English/
Reading assures that students will begin their college 
studies in courses where they will have the best chance of
success. The tests are given on announced dates through-
out the year. Students who transfer to Skyline College and
have taken a college English course equivalent to ENGL
100 or ENGL 846 at another institution need not take the
test.

ENGL 100 COMPOSITION (3)
Hours/semester: 48-54 lecture. WRITING PRERE QUISITE:
ENGL 846 or ESOL 400, or eligibility for ENGL 100 on
approved college placement tests and other measures as
necessary. READING PREREQUISITE: READ 836, or ENGL
846, or ESOL 400, or eligibility for 400-level Reading
courses on approved college reading placement test, and
other measures as necessary.

Designed to help the student recognize and critically
evaluate important ideas in short and book length texts,
and express facts and thought logically and gracefully in
clear and correct prose. Students will write critical exposi-
tory essays dealing with a variety of ideas at a skill level
appropriate to a transfer level college course. Transfer
credit: UC; CSU (A2, A3). 
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ENGL 103 APPLIED ENGLISH SKILLS FOR 
CULTURAL PRODUCTION I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed for students who want to develop critical
thinking skills in the writing of a Pilipino Cultural Night (PCN)
and will focus on writing the script for PCN. Students will
research other PCN’s, read and evaluate cultural literary
texts related to the theme for content and composition, and
work collaboratively to write a script to celebrate the
Filipino and Filipino American experience. Transfer credit:
CSU. 

ENGL 104 APPLIED ENGLISH SKILLS FOR 
CULTURAL PRODUCTION II (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed for students who want to develop critical
thinking skills in the production of a Pilipino Cultural Night
(PCN) and will focus on the creation of a PCN, including
producing, advertising, acting, singing, dancing, stage/
technical crew, and prop/set design and construction.
Rehearsal times will be arranged by the instructor. All stu-
dents will be required to participate in and work collabora-
tively for the PCN performances at the end of the semester.
Transfer credit: CSU. 

ENGL 105 INTENSIVE COMPOSTION 
AND READING (5)

Hours/semester: 80-90 lecture. Prerequisite: ENGL 846 or
ESOL 400, or eligibility for ENGL 100/105 on approved college
placement tests and other measures as necessary.

Designed to help the student recognize and critically
evaluate important ideas in short and book length texts,
and express facts and thought logically and gracefully in
clear and correct prose. Students will write critical exposi-
tory essays dealing with a variety of ideas at a skill level
appropriate to a college transfer level class. Transfer credit:
UC, CSU (A2, A3).

ENGL 110 COMPOSITION, LITERATURE AND 
CRITICAL THINKING (3)

Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Course is designed to introduce students to the major
imaginative genres of poetry, drama, and fiction from
diverse cultural sources and literary critical perspectives.
Students will write analytical essays, employing methods of
literary analysis and demonstrating critical thinking skills
appropriate to a college-level writing class. Transfer credit:
UC; CSU (A2, A3, C2). 

ENGL 161, 162 CREATIVE WRITING I AND II (3, 3)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 161:
Eligibility for ENGL 100 or ENGL 105, or equivalent. ENGL
162: Completion of ENGL 161.

The craft of writing short stories, sketches, poetry, short
dramas, and other literary forms for both personal enjoy-
ment and professional training. During the Spring Semester,
class members may volunteer to work on the college’s liter-
ary magazine. Transfer credit: ENGL 161 – UC; CSU (C2);
ENGL 162 – UC; CSU.

ENGL 165 CRITICAL THINKING AND ADVANCED
COMPOSITION (3)

Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent with grade of C or better.

Through investigative learning in conjunction with non-
fiction prose, students will explore multiple points of view
on controversial issues, using critical thinking, reading and
writing skills to discuss and manipulate ideas in a progres-
sion of argumentative essays more advanced than English
100. Transfer credit: UC; CSU (A3)

ENGL 203 APPLIED ENGLISH SKILLS FOR 
CULTURAL PRODUCTION III (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed for students who want to develop advanced
critical thinking skills in the writing of a Pilipino Cultural
Night (PCN) and will primarily focus on developing the man-
agement roles of the production. Students will research
other PCN’s, read and evaluate cultural literary texts related
to the theme for content and composition, and work collab-
oratively to write a script to celebrate the Filipino and
Filipino American experience. In addition, these students
will be meeting outside of class time to develop and
advance their leadership skills in preparation for the
upcoming Pilipino Cultural Night performances. Transfer
credit: CSU. 

ENGL 204 APPLIED ENGLISH SKILLS FOR 
CULTURAL PRODUCTION IV (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed for students who want to develop advanced
critical thinking skills in the production of a Pilipino Cultural
Night (PCN) by serving in the management roles of the pro-
duction. Course will focus on the creation of a PCN, includ-
ing producing, advertising, acting, singing, dancing,
stage/technical crew, and prop/set design and construc-
tion. Rehearsal times will be arranged by the instructor. All
students will be required to participate in and work collab-
oratively for the PCN performances at the end of the
semester. In addition, the students enrolled in this course
will be meeting outside of class time to demonstrate and
further develop and advance their leadership skills in pre -
par ation for the upcoming Pilipino Cultural Night perform-
ances. Transfer credit: CSU. 
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ENGL 650 ENGLISH SUPPLEMENT FOR TRIO 
STUDENTS (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Individual instruction in reading and writing skills for
TRIO/STAARS students based on TRIO English instructor’s
assessment of each student’s reading and writing skills.
Students are assigned a personal tutor/mentor based in
The Learning Center. (Open entry.) (Units do not count
toward the Associate Degree.)

ENGL 819 ENGLISH DEVELOPMENT (3)
Hours/semester: 48-54 lecture.

This course prepares students to read and write at the
college level. Practice and instruction focus on reading col-
lege-level texts and writing college-level, text-based
essays. Topics include thesis construction, organization,
development, and sentence skills. Students will complete
in-class and outside writing assignments, application in
digital video production, individual conferences, and tutor-
ing. Note: This course does not replace any course in
Skyline College’s required course sequence based on
placement testing. (Units do not apply to the Associate
Degree.)

ENGL 828 BASIC COMPOSITION AND READING (5)
Hours/semester: 80-90 lecture. Recommended: Eligibility for
ENGL 826 and READ 826 by appropriate scores on college
placement tests and other measures as necessary.

Practice in composition and reading based on the study
of essays and other reading material. Composition of short
essays, with focused work on reading, paragraph develop-
ment, and sentence structure. (Units do not count toward
the Associate Degree.)

ENGL 846 READING AND WRITING 
CONNECTIONS (5)

Hours/semester: 80-90 lecture. Prerequisite: Eligibility for,
or completion of, ENGL 828; or eligibility for ENGL 846 on
approved college placement test or multiple measures, or
equivalent. Recommended: Students who placed into
ENGL 828 should also enroll concurrently in LSKL 803.

Introduces students to college-level reading and writing,
covering thesis construction, organization, development,
sentence skills, text-based writing, and effective reading
strategies to improve comprehension, analysis and vocabu-
lary. ENGL 846 prepares students for ENGL 100.

ENGLISH FOR SPEAKERS 
OF OTHER LANGUAGES (ESOL)

ESOL courses 810, 820, 830 and 840 are now offered in
a three-course format at each level, for both day and
evening classes. Students placing at the ESOL 810 level
should enroll in ESOL 851, 861 and 871. Students placing at
the ESOL 820 level should enroll in ESOL 852, 862 and 872.
Students placing at the ESOL 830 and 840 levels may enroll
in either the 9-unit daily format of those courses or the
three-course format for each, as follows: ESOL 830 stu-
dents may alternatively enroll in 853, 863 and 873. ESOL
840 students may alternatively enroll in 854, 864 and 874.

ESOL 400 ENGLISH COMPOSITION FOR NONNATIVE
SPEAKERS (5)

Hours/semester: 80-90 lecture. Prerequisite: ESOL 840, or
ESOL 864 and 874, or equivalent; or appropriate skill level
as indicated by ESL placement test and other measures as
necessary.

For advanced nonnative speakers of English who have
completed ESOL 840, or 841 and 842, or 864 and 874, or
equivalent, but need more intensive work in critical reading
and composition before attempting ENGL 100. Transfer
credit: UC; CSU.

ESOL 655 ENGLISH AS A SECOND LANGUAGE 
SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit. Recom -
mended: Concurrent enrollment in an ESOL course.

Provides assistance for ESL students in communication
skills, including reading, writing, listening and speaking. The
lab allows students to drop in and follow self-paced cur-
riculum, or to choose the instructional methods they prefer:
one-on-one tutoring, software, English practice groups,
faculty-taught workshops, or phone-in/online tutoring when
available. (Open entry.) (Units do not count toward the
Associate Degree.)

ESOL 801 BASIC CONVERSATIONAL ENGLISH (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: ESOL
placement test.

A practical course in the English language approached
by way of conversation. Intensive drill in the patterns and
idioms of daily speech in standard spoken English with suf-
ficient grammar to give flexibility to the spoken language.
Introduction to American culture. (Units do not count
toward the Associate Degree.)
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All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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ESOL 802 PRE-INTERMEDIATE CONVERSATIONAL
ENGLISH (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: ESOL 851
or equivalent.

A practical course in the English language approached
by way of conversation. Intensive drill in the patterns and
idioms of daily speech in standard spoken English with suf-
ficient grammar to give flexibility to the spoken language.
Continued analysis and exposure to American culture.
Appropriate for pre-intermediate speakers of English eligi-
ble for ESOL 852, or equivalent. (Units do not count toward
the Associate Degree.)

ESOL 803 WORKPLACE ENGLISH FOR SPEAKERS
OF OTHER LANGUAGES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/32-36 hours by arrange-
ment. Recommended: ESOL 851 or equivalent.

Professional greetings, dress and customs, conversation,
customer service, and other skills to work successfully in an
office environment. Practice in staffing a pro fes sional office.
(Units do not count toward the Assoc iate Degree.)

ESOL 804 ENGLISH FOR CHILDCARE PROVIDERS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Comple tion of
or concurrent enrollment in ESOL 830, or ESOL 863 and ESOL
873, or eligibility for ESOL 840, or equivalent.

Basic listening, speaking, reading and writing skills in
standard English within the context of child care. Intended
for parents, grandparents, child care providers, and pre-
school teachers who are learning English as a second lan-
guage. Also listed as ECE. 804. (Units do not count toward
the Associate Degree.)

ESOL 805 ENGLISH FOR HEALTH CARE I: PATIENTS
AND HEALTH CARE PROFESSIONALS (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 840,
or eligibility for ESOL 400, or appropriate skill level as indi-
cated by ESL placement test and other measures as neces-
sary, or equivalent.

Designed for health care professionals in all health fields
with high-intermediate English language proficiency.
Integrated language skills on themes such as career
options and requirements in health care, patient-centered
communication, interaction patterns on health care teams,
assertive communication, health care systems and tradi-
tions, and cultural diversity in health care. (Units do not
count toward the Associate Degree.)
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level in this sequence of courses
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ESOL Program Sequence and
Supplemental Courses

1
High-Beginning

ESOL 851+861
+871

1

1

1

ESOL 400

ENGL 100

2

3

4

Pre-Intermediate

ESOL 852+862
+872

Intermediate

ESOL 830 or 
863+873

High-Intermediate

ESOL 840 or 
864+874

Recommended 
Supplemental Courses 
(for each level)
non-transferable, not part of sequence

Level 1 
ESOL 801 Basic 
Conversational English

Level 2 
ESOL 802 Pre-Intermediate 
Conversational English

Level 3 
ESOL 655 ESL Supplement 
(self-paced lab course)

ESOL 853 Intermediate 
Listening & Speaking

Level 4 
ESOL 655 ESL Supplement 
(self-paced lab course)

ESOL 854 High-Intermediate 
Listening & Speaking

Level 5 and beyond 
ESOL 875 Advanced ESL 
Grammar & Editing

All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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ESOL 806 ENGLISH FOR HEALTH CARE II: 
HEALTH CARE PRACTICES (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: ESOL 840,
or eligibility for ESOL 400, or appropriate skill level as 
indicated by ESL placement test and other measures as
necessary, or equivalent.

Designed for health care professionals in all health fields
with intermediate English language proficiency. Integrated
language skills on themes such as interviews in health care,
interaction patterns on health care teams, discussion of
treatment options with patients, alternative health perspec-
tives, and communication strategies among culturally
diverse patients and health workers. (Units do not count
toward the Associate Degree.)

ESOL 807 ENGLISH FOR HEALTH CARE III: 
CHALLENGES IN HEALTH CARE (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 840,
or eligibility for ESOL 400, or appropriate skill level as indi-
cated by ESL placement test and other measures as neces-
sary, or equivalent.

Designed for health care professionals in all health fields
with high-intermediate English language proficiency.
Integrated language skills on themes such as pro fessional
behavior and development, supervisory and collegial chal-
lenges, safety issues, special needs patients, telephone and
electronic communication, underserved communities, and
legal and ethical issues in health care. (Units do not count
toward the Associate Degree.)

ESOL 830 ENGLISH FOR SPEAKERS OF OTHER
LANGUAGES III (6)

(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lecture. Recommended: ESOL 862
and ESOL 872, or equivalent.

For intermediate students who have studied the gram-
matical structures in ESOL 862 and ESOL 872, or equiva-
lent, and have acquired conversational fluency and basic
reading and writing skills. Emphasis is on critical reading,
sentence combining, and paragraph writing. (Units do not
count toward the Associate Degree.)

ESOL 840 ENGLISH FOR SPEAKERS OF OTHER
LANGUAGES IV (6)

(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lecture. Recommended: ESOL
830, or ESOL 863 and ESOL 873, or equivalent.

For high-intermediate students who have studied the
grammatical structures, reading skills, and elements of
paragraph writing in ESOL 830, or ESOL 863 and ESOL
873, or equivalent. Emphasis is on thematic reading and
writing from paragraphs to essays, supplemented by exer-
cises in proofreading. (Units do not count toward the
Associate Degree.)

ESOL 851 HIGH-BEGINNNG ESL LISTENING AND
SPEAKING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL
place ment test.

Development of listening comprehension and oral profi-
ciency of standard spoken English at the high-beginning
level. Listening focuses on comprehension of verbal
instructions, vocabulary in context, and ideas in sentences,
speeches, and dialogues. Speaking focuses on clear 
pronunciation of common words and phrases and develop-
ment of fluency in conversation. (Units do not count toward
the Associate Degree.)

ESOL 852 PRE-INTERMEDIATE ESL LISTENING 
AND SPEAKING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 851
or equivalent.

Development of listening comprehension and oral profi-
ciency of standard spoken English at the pre-intermediate
level. Listening focuses on comprehension of modified spo-
ken English, vocabulary in context, and ideas in speeches
and discussions. Speaking focuses on clear pronunciation
of common words and phrases, continued development of
fluency in conversation, and proficiency in initiating, sus-
taining, and ending oral com munication in a variety of con-
texts. ESOL 852, when taken with ESOL 862 and ESOL
872, is equivalent to ESOL 820. (Units do not count toward
the Associate Degree.)

ESOL 853 INTERMEDIATE ESL LISTENING AND
SPEAKING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 852
or equivalent.

Development of listening comprehension and oral profi-
ciency of standard spoken English at the intermediate level.
Listening focuses on note-taking and aural comprehension
of standard spoken English using information from media,
discussion, and academic contexts. Speaking focuses on
English fluency, proficiency, and strategies for discussion
and personal interaction. ESOL 853, when taken with ESOL
863 and ESOL 873, is equivalent to ESOL 830. (Units do not
count toward the Associate Degree.)
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ESOL 854 HIGH-INTERMEDIATE ESL LISTENING
AND SPEAKING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 853,
or appropriate skill level as indicated by ESL placement test
and other measures as necessary. 

Development of listening comprehension and oral profi-
ciency of standard spoken English at the high-intermediate
level. Listening focuses on note-taking and aural compre-
hension of standard spoken English in academic situations,
media, and discussion. Speaking focuses on fluency of
English speech, proficiency in clarifying and restating, and
strategies for facilitating discussion. ESOL 854, when taken
with ESOL 864 and ESOL 874, is equivalent to ESOL 840.
(Units do not count toward the Associate Degree.)

ESOL 861 HIGH-BEGINNING ESL READING 
AND WRITING (4)

(Pass/No Pass or letter grade.)
Hours/semester: 64-72 lecture. Recommended: ESOL
placement test.

Development of reading and writing skills at the high-
beginning level of English acquisition. Reading strategies,
fluency, vocabulary, comprehension, and sentence and
short paragraph writing. (Units do not count toward the
Associate Degree.)

ESOL 862 PRE-INTERMEDIATE ESL READING 
AND WRITING (4)

(Pass/No Pass or letter grade.)
Hours/semester: 64-72 lecture. Recommended: ESOL 861
and ESOL 871, or equivalent.

Development of reading and writing skills at the 
pre-intermediate level of English acquisition. Reading
strategies, fluency, vocabulary, comprehension, and short
paragraph writing. (Units do not count toward the Associate
Degree.)

ESOL 863 INTERMEDIATE ESL READING AND 
WRITING (4)

(Pass/No Pass or letter grade.)
Hours/semester: 64-72 lecture. Recommended: ESOL 862
and ESOL 872, or equivalent.

Development of reading and writing skills at the interme-
diate level of English acquisition. Reading strategies, flu-
ency, vocabulary, comprehension, and paragraph writing.
ESOL 863, when taken with ESOL 853 and ESOL 873, is
equivalent to ESOL 830. (Units do not count toward the
Associate Degree.)

ESOL 864 HIGH-INTERMEDIATE ESL READING 
AND WRITING (4)

(Pass/No Pass or letter grade.)
Hours/semester: 64-72 lecture. Recommended: ESOL 863
or equivalent. 

Development of reading and writing skills at the high-
intermediate level of English acquisition. Reading strate-
gies, fluency, vocabulary, comprehension, paragraph and
essay writing. ESOL 864, when taken with ESOL 854 and
ESOL 874, is equivalent to ESOL 840. (Units do not count
toward the Associate Degree.)

ESOL 871 HIGH-BEGINNING ESL GRAMMAR (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Appro -
priate skill level as indicated by ESL placement test and
other measures as necessary.

Development of sentence variety and grammatical and
mechanical accuracy of standard spoken and written
English at the high-beginning level. (Units do not count
toward the Associate Degree.)

ESOL 872 PRE-INTERMEDIATE ESL GRAMMAR (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 871,
or appropriate skill level as indicated by ESL placement test
and other measures as necessary, or equivalent.

Development of sentence variety and grammatical and
mechanical accuracy of standard spoken and written
English at the pre-intermediate level. (Units do not count
toward the Associate Degree.)

ESOL 873 INTERMEDIATE ESL GRAMMAR (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 872
or equivalent.

Development of sentence variety and grammatical and
mechanical accuracy of standard spoken and written
English at the intermediate level. (Units do not count toward
the Associate Degree.)

ESOL 874 HIGH-INTERMEDIATE ESL GRAMMAR (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 830
or ESOL 873, or equivalent.

Development of sentence variety and grammatical and
mechanical accuracy of standard spoken and written
English at the high-intermediate level. (Units do not count
toward the Associate Degree.)

ESOL 875 ADVANCED ESL GRAMMAR AND 
EDITING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: ESOL 840 or
ESOL 874, or appropriate skill level as indicated by ESL place-
ment test and other measures as necessary, or equivalent.

Non-native English speaking students will review 
complex grammar and language structures applicable to
academic writing, as well as strategies for editing their own
writing. This course assumes advanced study of English as
a Second Language and the ability to read, write, and use
English language structures appropriate to the level of
ESOL 400. (Units do not count toward the Associate
Degree.)
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ENVIRONMENTAL SCIENCE AND
TECHNOLOGY (ENVS)
ENVS 100 INTRODUCTION TO ENVIRONMENTAL

SCIENCE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An interdisciplinary introduction to aspects of environ-
mental and natural resource issues and their impact on
human welfare. Exploration of causes of environmental
issues in a natural sciences, social sciences, business and
engineering context. Study of sustainability and potential
solutions to environmental problems. Transfer credit: UC;
CSU (B2).

ENVS 491 CLIMATE PROTECTION 
PROFESSIONAL I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENVS 100 or
ESTM 400, or equivalent.

Foundation for emerging leaders working in climate
change mitigation and adaptation fields. Overview of 
climate change science (the greenhouse effect, emissions
factors, and sources), current climate protection policies in
California, including emerging regulations, and analytic
tools, including mitigation and adaptation inventories and
action plans. Includes professional training in project man-
agement, workplace effectiveness, communication, and
fundraising. Also listed as ESTM 491. Transfer credit: CSU.

ENVS 492 CLIMATE PROTECTION 
PROFESSIONAL II (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENVS 491 or
ESTM 491, or equivalent.

Expansion on fundamentals of climate change con-
cepts: science and expected impacts; mitigation and adap -
tation strategies; metrics for analyzing current impacts,
forecasts and results from solution scenarios. Expansion of
project management practices, career pathways, leader-
ship, and career development skills, within the context of
client site projects in preparation for final report and/or
presentation. Also listed as ESTM 492. Transfer credit:
CSU.

FAMILY AND CONSUMER 
SCIENCES (FCS)
FCS 310 NUTRITION (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Basic concepts of nutrition. Role of nutrients in mainte-
nance of life processes; utilization of food by the body;
hunger and appetite; personal nutrition evaluation, the rela-
tion between proper nutrition and healthy lifestyle. Special
emphasis given to nutrition education and community,
national and world nutrition problems. Transfer credit: UC;
CSU (E1). 

FCS 665 SELECTED TOPICS IN FAMILY AND 
CONSUMER SCIENCES (.5 or 1 or 1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

Discussion and evaluation of current topics, trends and
issues in the field of family and consumer sciences. New
concepts include review of research and application of find-
ings. The course will focus on one of the following topics
related to nutrition and child-family studies issues: nutrition
and aging, nutrition and sports training, nutrition and weight
control, nutrition and pregnancy/ lactation, nutrition and
HIV/AIDS, nutrition, foods and world culture, and survey/
trends and issues in family and consumer sciences.
Transfer credit: CSU.

FASHION MERCHANDISING
(FASH)
FASH 100 PRINCIPLES OF DESIGN (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of design principles and elements used 
in fashion to create effective and successful garment
designs. Focus is on the recognition, analysis and evalua-
tion of good design in both ready to wear and student’s
original designs. Other topics include sketching and pres-
entation techniques. Transfer credit: CSU. 

FASH 113 TEXTILES (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Study of natural and chemical fibers; yarns and cloth
construction, weaving, finishing, dyeing. Study of purchase,
use and care of textiles. Federal legislation, cost and label-
ing as related to consumer use. Student will examine the
various characteristics of fibers and fabrics, including
health and comfort level on the body. Transfer credit: UC;
CSU (C1).
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FASH 119 CLOTHING, CULTURE AND SOCIETY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Study of bodily adornment in terms of cultural, ethnic,
historical, sociological, psychological and economic con-
siderations. Comparison will be made of various cultures
and subcultures. Fashion trends and merchandising tech-
niques as they affect the consumer will also be discussed.
Student will examine the importance of clothing as an
expression of individual and group identity. Transfer credit:
CSU (C1).

FASH 151 FASHION MERCHANDISING (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Through lectures, guest speakers and field trips the 
student will have the opportunity to explore a variety of
aspects of the ready-to-wear and couture industry. Pro -
duction cost, promotion and advertising techniques will be
studied in relation to large and small manufacture and retail
operations. Personal requirements to help prepare students
for employment in the field of fashion merchandising are
given for guidance value. Transfer credit: CSU.

FASH 225 APPAREL ANALYSIS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Provides students with an overview of the apparel pro-
duction cycle: how apparel products are designed, created,
and distributed. Students analyze garment design and con-
struction features in order to understand their relationship
to apparel cost and quality. Style terminology, sizing, price
points, fabric choices, sustainability and other factors in
apparel production are also discussed. Transfer Credit:
CSU. 

FASH 226 VISUAL MERCHANDISING 
AND DISPLAY (3)  

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Explores the visual merchandising and display methods
used within the fashion and related industries and the 
role each method plays in these industries. Introduces the
equipment, materials and techniques used to create
dynamic visual displays. Students critique and create visual
displays and visual merchandising materials. Transfer
credit: CSU. 

FASH 228 FASHION SHOW PRODUCTION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Plan, prepare and present fashion information through a
variety or methods including informal and formal runway
shows and written communication. Become aware of the
decision making necessary to produce small and large
scale fashion events. Allows students to discuss and expe-
rience all aspects of a professional fashion show: set
design, lighting, music, advertising and public relations,
ticket sales and seating, organization of garments and
accessories, choreography, models, judging, and hospital-
ity. Transfer credit: CSU. 

FASH 665 SELECTED TOPICS IN FASHION 
(.5 or 1 or 1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

Designed to enhance interest and develop skills in the
business of fashion. The course will focus on one of the 
following specific topics: principles in color, basics of visual
display, business of modeling, fashion as a cultural experi-
ence, fashion survey. Transfer credit: CSU.

FILIPINO (FILI)
Language Lab and Listening Requirement: Students

enrolled in foreign language courses are required to make
use of the language lab as prescribed by each department.
Imitation, response, and independent practice are integral
features of the study of a foreign language at the College.

FILI 110 ELEMENTARY FILIPINO (5)
Hours/semester: 80-90 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Beginner’s course in Filipino grammar, composition and
reading. Practice in speaking and understanding Filipino.
Introduction to the history, grammar, sentence structure,
idioms, and cultural aspects naturally intertwined with the
language; introductions to honorifics, formal second person
singular form, the respect particles, and everyday greetings
and formularies indicating politeness and respect for the
persons addressed. This course is conducted primarily in
Filipino. Transfer credit: UC; CSU (C2).

FILI 111, 112 ELEMENTARY FILIPINO I and II (3, 3)
(formerly TAGA 111, 112)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. FILI 111 – Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent. FILI 112
– Prerequisite: FILI 111 or equivalent.

A basic course sequence for native and non-native stu-
dents. The student will acquire a basic ability to speak, read
and write in Filipino at the elementary level and will learn
about the customs, culture and history of the Filipino world.
Transfer credit: UC; CSU (C2).
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FILI 120 ADVANCED ELEMENTARY FILIPINO (5)
Hours/semester: 80-90 lecture. Prerequisite: FILI 110 or 112,
or equivalent. 

A continuation of FILI 110 or FILI 112, for students who
can use Filipino to communicate about the “here and now”
and relate a simple story in the past. Students practice and
develop further communicative competence in written and
spoke Filipino for use in a variety of social contexts and set-
tings. Readings are used as the basis for classroom 
discussions. Cultural aspects of the Filipino-speaking com-
munities are emphasized. The course is conducted prima-
rily in Filipino. Transfer credit: UC; CSU (C2).

FILM (FILM)
FILM 375 SCRIPTWRITING FOR TELEVISION 

AND FILM (3)
(Pass/No Pass or letter grade.)

Hours/semester: 48-54 lecture. Recommended: Eligi -
bility for ENGL 846 or ESOL 400, or equivalent.

Formats and techniques of writing for film and television,
including the study and analysis of professional scripts.
Scripting assignments will include news features, public
service announcements, commercials, dramatic shorts,
and documentary and information films. Transfer credit:
CSU.

FILM 380 BASIC VIDEO PRODUCTION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab.

Course introduces students to basic video field produc-
tion, including an orientation to studio production. It incor-
porates elements of producing, directing, lighting, sound
recording, working on a production crew, preparing video
titles and graphics, video editing and field production with
camcorders. Two video projects are required. Transfer
credit: CSU.

FILM 385 INTERMEDIATE FILM/VIDEO 
WORKSHOP (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/32-36 lab. Prerequisite:
FILM 370 or 380. Recommended: FILM 375.

Students learn advanced camera, lighting and editing
techniques as they work on individual projects or collabo-
rate with other students on short film or video projects.
They will produce short works based on scripts they have
written, or scripts written by students in Film 375. Transfer
credit: CSU.

FILM 440 FILM STUDY AND APPRECIATION (3)
Hours/semester: 48-54 lecture. Recommended: ENGL 100
or ENGL 105, or equivalent.

A critical look at film history and culture from silent and
classical Hollywood to Japanese and European films. Stu -
dents learn to critique classical, modern and avant-garde
films and to analyze the structure of cinematic language,
i.e., motifs, metaphors, narrative cause-effect devices and
oppositions. Students develop a visual and ideological
understanding of film. Transfer credit: UC; CSU (C2).

FILM 450 GREAT FILM DIRECTORS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A study of great film directors using the “auteur’’
approach to film criticism. Students will study in depth the
films of great directors such as Hitchcock, Altman and
Kubrick using signature themes and visual style to compare
and contrast their works. Thematic evolution and historical
connections will also be examined. Transfer credit: UC;
CSU.

GEOGRAPHY (GEOG)
GEOG 100 PHYSICAL GEOGRAPHY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Study of the basic characteristics and distributions of
Earth’s physical features, natural systems (such as global
winds, ocean circulations, and the rock cycle) and phenom-
ena (such as hurricanes, earthquakes and volcanoes).
Includes basic characteristics of maps, seasons, weather,
climate, ecosystems, biomes, water processes and land-
forms. Transfer credit: UC; CSU (B1).

GEOG 101 PHYSICAL GEOGRAPHY LAB (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Corequisite: GEOG 100.
Recommended: Eligibility for ENGL 100 or ENGL 105, or
equivalent.

Practical application of the basic concepts of Physical
Geography. Students will use the tools of geography, such
as maps and field observations, to enrich their understand-
ing of the Earth’s physical processes. Topics include Earth-
Sun relationships, weather, climate, landforms, water,
ecosystems, and their spatial relationships. Transfer credit:
UC; CSU (B3). 

GEOG 106 WEATHER AND CLIMATE (4)
Hours/semester: 48-54 lecture/48-54 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Introduction to the study of Earth’s atmosphere as a sys-
tem, with an emphasis on the physical processes that
change our atmosphere in the short term and throughout
Earth’s history. Topics include atmospheric structure and
composition, energy balances, seasonal changes, atmos-
pheric moisture, storm systems, climate and climate
change. Also listed as GEOL 106. Transfer credit: CSU.
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GEOG 110 CULTURAL GEOGRAPHY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Introduction to cultural geography with a survey of major
world cultural patterns, resources, population, and the
changing relationships of human groups and the physical
environment. Transfer credit: UC; CSU (D3). 

GEOG 150 WORLD REGIONAL GEOGRAPHY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A basic survey of geographic regions of the world. The
location of physical and cultural regions such as mountain
ranges, climatic regions, population centers, urban-eco-
nomic concentrations, and political divisions. There will be
an emphasis on historical influences and future trends in
the changing world. Transfer credit: UC; CSU (D3).

GEOG 300 GEOGRAPHIC INFORMATION SCIENCE
(GIS) (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent; and skill in using
Windows operating system and internet, such as acquired
in BCM. 104 and BCM. 400, or equivalent.

An introduction to the rapidly expanding field of
Geographic Information Systems (GIS) and the broader dis-
cipline of Geographic Information Science. Includes both
theory and software training, and provides a framework to
understand how spatial data is gathered, integrated, inter-
preted, manipulated and analyzed. Transfer credit: UC;
CSU.

GEOLOGY (GEOL)
GEOL 100 SURVEY OF GEOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to the principles of geology with empha-
sis on Earth processes. Course includes the study of rocks
and minerals, plate tectonics, volcanoes, earthquakes, and
surface processes such as landslides, rivers, and glaciers.
Not open to students who have taken or are taking GEOL
210. Transfer credit: UC; CSU (B1).

GEOL 105 ENVIRONMENTAL EARTH SCIENCE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to the fundamentals of Environmental
Earth Science including the interactions between humans
and the environment in a geologic context. Course empha-
sizes the Earth system and connections between the geo -
sphere, biosphere, atmosphere, and hydrosphere. Transfer
credit: UC; CSU (B1).

GEOL 106 WEATHER AND CLIMATE (4)
Hours/semester: 48-54 lecture/48-54 lab. Recommended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Introduction to the study of Earth’s atmosphere as a sys-
tem, with an emphasis on the physical processes that
change our atmosphere in the short term and throughout
Earth’s history. Topics include atmospheric structure and
composition, energy balances, seasonal changes, atmos-
pheric moisture, storm systems, climate and climate
change. Also listed as GEOG 106. Transfer credit: CSU.

GEOL 210 GENERAL GEOLOGY (4)
Hours/semester: 48-54 lecture/48-54 lab/field trips by
arrangement. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

An introduction to the principles of geology with empha-
sis on Earth processes. This course focuses on the internal
structure and origin of the Earth and the processes that
change and shape it. The laboratory component focuses on
the identification of rocks and minerals, topographic and
geologic map exercises and the identification of 
geologic landforms and hazards. Transfer credit: UC; CSU
(B1, 3). 

GEOL 220 HISTORICAL GEOLOGY (4)
Hours/semester: 48-54 lecture/48-54 lab.

Origin and history of the Earth and its development
through geologic time. The formation of continents and
ocean basins and their modifications through time. The
evolution of plants and animals as seen through the fossil
record. Emphasis on the geologic history of North America.
Transfer credit: UC; CSU (B1, B3).

HEALTH SCIENCE (HSCI)
HSCI 100 GENERAL HEALTH SCIENCE (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A broad and comprehensive survey of factors that influ-
ence individual and community health. Examines the inter-
action between personal health choices & behaviors, social
determinants of health, and environmental influences in
community and personal health. Topics include chronic dis-
eases, health disparities, mental health, drugs and addic-
tion, stress management, sexual health, nutrition, exercise,
healthcare systems and services, alternative medicine, grief
and loss, and environmental health. Transfer credit: UC;
CSU (E1).
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HSCI 130 HUMAN SEXUALITY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Students explore and expand their understanding about
the biological, interpersonal and socio-cultural dimensions
of sex and sexuality. Topics include anatomy and physiol-
ogy; psychosexual development; dating and relationships;
gender expression; sexual orientations; pregnancy, child-
birth and parenting; contraceptive methods; sexually trans-
mitted infections; pleasure, arousal and sexual behavior;
sexual violence and exploitation; commercial sex work;
myths and misconceptions; and communication skills.
Transfer credit: UC; CSU (E1).

HSCI 135 INTRODUCTION TO PUBLIC HEALTH (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Introduction to the discipline of Public Health. Students
will gain an understanding of the basic concepts and termi-
nologies of public health, and the history and accomplish-
ments of public health officials and agencies. An overview
of the functions of various public health professions and
institutions, and an in-depth examination of the core public
health disciplines is covered. Topics of the discipline
include the epidemiology of infectious and chronic disease;
prevention and control of diseases in the community includ-
ing the analysis of the social determinants of health and
strategies for eliminating disease, illness and health dispar-
ities among various populations; community organizing and
health promotion programming; environmental health and
safety; global health; and healthcare policy and manage-
ment. Transfer credit: CSU.

HSCI 161 INFORMATION AND REFERRAL: 
UNDERSTANDING COMMUNITY
RESOURCES (1)

Hours/semester: 16-18 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of key human services resources in San
Mateo County. Covers the following resources: emergency,
alcohol and drug, children’s/youth services, disabilities,
education, employment and training, financial assistance,
food programs, health, housing, immigration, legal, seniors,
recreation and mental health. Access, eligibility, funding,
referral and assessment techniques are examined. Transfer
credit: CSU.

HSCI 180 GATEWAY TO HEALTH CAREERS (3)
Hours/semester: 48-54 lecture.

Introduction of skills, attributes and basic knowledge
required for entry into various health care professions.
Includes basic assessment, CPR, and math calculations
used in health care. Emphasis on providing a foundation 
for future health career courses. Also listed as EMC. 180.
Transfer credit: CSU. 

HSCI 314 HEALTH, SAFETY AND NUTRITION FOR
YOUNG CHILDREN (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent..

Introduction to the laws, regulations, standards, policies,
procedures and early childhood education curriculum
related to child health safety and nutrition. The key compo-
nents that ensure physical health, mental health and safety
for both children and staff will be identified along with the
importance of collaboration with families and health profes-
sionals. Focus on integrating the concepts into everyday
planning and program development for all children. Also
listed as ECE. 314. Transfer credit: CSU.

HSCI 420 EKG TECHNOLOGY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/one eight-hour day in an
EKG Department. Prerequisite: A valid Health Care Pro vider
CPR Card.

Review of cardiovascular anatomy and physiology with
emphasis on electro physiology. Interpretation of the nor-
mal and abnormal electrocardiogram. Laboratory and clini-
cal site practice running a 12 lead EKG.

HSCI 484 MEDICAL TERMINOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to give students a basic background in med-
ical terminology as used by medical transcriptionists, court
reporters, law related occupations, and allied health occu-
pations. The prefixes, roots, and suffixes of commonly used
medical words are presented. Proper names of anatomical
structures and their relationship to each other are covered
by body system. Also listed as MEDA 484. Transfer credit:
CSU.

HSCI 665 LIFE STYLES – HEALTH ISSUES 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

Explores contemporary topics or life styles as they relate
to the health of individuals or society. Transfer credit: CSU
(E1).

C
O

U
R

S
E

D
E

S
C

R
IP

T
IO

N
S

All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.



HISTORY

236 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

HISTORY (HIST)
HIST 100 HISTORY OF WESTERN CIVILIZATION I (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A cultural, political, and economic survey of Western his-
tory from the beginnings in the Near East to 1660. Emphasis
on the intellectual, artistic, and institutional foundations of
Western civilization. Transfer credit: UC; CSU (C2).

HIST 101 HISTORY OF WESTERN CIVILIZATION II (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Western civilization from 1660 to the present, with par-
ticular emphasis on European cultural, social, and political
development in the 19th and 20th centuries. Transfer credit:
UC; CSU (C2). 

HIST 104 WORLD CIVILIZATIONS I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A global and historical survey of civilizations from
ancient times to 1500. Emphasis on the origins and devel-
opment of diverse cultures, political systems, major reli-
gions, noted empires, artistic/intellectual achievements,
and technological breakthroughs. Transfer credit: UC; CSU
(C2, D3).

HIST 106 WORLD CIVILIZATIONS II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A global and historical survey course of world civiliza-
tions from 1500 to the present. Emphasis on the origins of
global interdependence, revolutions and nationalist move-
ments, the global economy, cultural and religious issues,
technological advancements, and current social issues.
Transfer credit: UC; CSU (C2, D3).

HIST 108 SURVEY OF AMERICAN HISTORY (3)
Hours/semester: 48-54 lecture. Partially satisfies the Amer -
ican History and Institutions requirement. Recom mended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

A single semester survey that stresses major social,
political, and cultural developments in the history of the
United States. The course examines selected events, per-
sonalities and trends from the colonial period to the pres-
ent. Transfer credit: UC; CSU (D1).

HIST 109 EUROPE SINCE 1945 (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

History of Europe from the end of WWII through the
present. A comparison of the political, social, economic and
cultural elements. Transfer credit: UC; CSU (C2).

HIST 201 UNITED STATES HISTORY I (3)
Hours/semester: 48-54 lecture. Partially satisfies the Amer -
ican History and Institutions requirement. Recom mended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

U.S. History to the mid-19th century, emphasizing the
development of U.S. political, social, economic and cultural
foundations. Transfer credit: UC; CSU (D1). 

HIST 202 UNITED STATES HISTORY II (3) 
Hours/semester: 48-54 lecture. Partially satisfies the Amer -
ican History and Institutions requirement. Recom mended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

U.S. History from Reconstruction (1877) to the present.
Topics include the political, economic, and social develop-
ment of the U.S., the contributions of ethnic and racial
groups, the issue of immigration, and U.S. role in the world
community. Transfer credit: UC; CSU (D1). 

HIST 203 THE UNITED STATES SINCE 1945 (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

U.S. History from 1945 to the present. Course focuses
on the principal political, social, economic, and cultural
challenges and achievements in American life. Transfer
credit: UC; CSU (C2, D3).

HIST 235 HISTORY OF ETHNIC GROUPS IN THE
UNITED STATES (3)

(Pass/No Pass or letter grade.) 
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey of the social, economic and political history of
ethnic groups in the United States, with particular empha-
sis on minority communities. In addition to examining the
histories of individual ethnic communities, the course will
explore the historical relationships between different
groups. Transfer credit: UC; CSU (D1).

HIST 240 HISTORY OF ETHNIC GROUPS IN 
CALIFORNIA (3)

Hours/semester: 48-54 lecture. Partially satisfies the 
American History and Institutions requirement. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

A survey of the social, economic and political history of
ethnic groups in California, with particular emphasis on
minority communities. In addition to examining the histories
of individual ethnic communities, the course will explore the
historical relationships between different groups. Transfer
credit: UC; CSU (D2a).
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HIST 244 AFRICAN AMERICAN HISTORY (3)
Hours/semester: 48-54 lecture. Partially satisfies the American
History and Institutions requirement. Recom mended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A history of the African-American community, beginning
with an introduction to West African society and continuing
through colonial times to the present. Transfer credit: UC;
CSU (D1).

HIST 248 WOMEN AND THE AMERICAN 
EXPERIENCE (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

The history of women in the United States from the colo-
nial era to the present. Topics include ways in which women
have lived, worked and contributed to the social, cultural,
political and economic development of the U.S. Transfer:
UC; CSU (C2, D3).

HIST 265 AMERICAN BUSINESS AND LABOR 
HISTORY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examines the interplay of business and labor throughout
American History. Explores the role of each in 
shaping America politically and socially, as well as inter -
nationally in order to better understand business and labor
today. Transfer credit: CSU.

HIST 300 HISTORY OF SAN FRANCISCO (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

The history of San Francisco from its discovery to the
present focusing on how it became a prominent U.S. city.
Major topics include geography, native populations,
European discovery, gold rush, multicultural aspects, social
life, politics, natural disasters, crime and punishment,
neighborhoods, historical landmarks, parks, transportation,
architecture, and international events. Transfer credit: UC;
CSU (D3).

HIST 310 CALIFORNIA HISTORY (3)
Hours/semester: 48-54 lecture. Partially satisfies the Amer -
ican History and Institutions requirement. Recom mended:
Eligibility for ENGL 100 or ENGL 105, or equivalent.

The history of California from the Indian period to the
present. Topics to include the social, economic, political,
and cultural development of the state. Emphasis on con-
temporary California. Transfer credit: UC; CSU (D2a).

HIST 335 HISTORY AND POLITICS OF THE 
MIDDLE EAST (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of the historical, political, economic and
social issues of the Middle East, including the Israeli-
Palestinian Conflict and U.S. foreign policy in the area. Also
listed as PLSC 335. Transfer credit: UC; CSU (C2, D3).

HIST 410 THE HOLOCAUST (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A study of the history and events of the Holocaust,
including the birth of anti-Semitism, the rise of Adolph Hitler
and the Nazi Party, WWII, the Final Solution, the Nuremberg
Trials and aftermath. Transfer credit: CSU.

HIST 420 SURVEY OF LATIN AMERICAN HISTORY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A comparative, chronological survey of South and Cen -
tral American history including geography, indigenous peo-
ples, early contact with Europeans, conquest, and struggle
for independence. Development of modern Latin American
nations, cultural uniqueness, economics, politics, society,
and current problems will be explored. Transfer credit: UC;
CSU (C2).

HIST 429 HISTORY OF LATINOS IN THE 
UNITED STATES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of the impact of the Latino/a Diaspora on
the culture, identity and politics in the United States from
Spanish exploration in the Americas to the contemporary
period. Emphasis on the Latino/a effect on American politi-
cal, cultural, and economic systems and institutions.
Transfer credit: UC; CSU (C2, D3).

HIST 430 EARLY ASIAN CIVILIZATIONS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A historical and cultural survey of East Asia, South Asia,
Southeast Asia, and the Philippines from the origins to the
18th century. Emphasis will be on a critical evaluation of the
main social, political, economic, cultural, intellectual and
historical trends that have shaped the Asian countries.
Transfer credit: CSU (C2, D3).
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HIST 432 MODERN ASIAN CIVILIZATIONS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A historical and cultural survey of East Asia, South Asia,
Southeast Asia, and the Philippines from the 17th century to
the present. Emphasis will be on a critical evaluation of the
main social, political, economic, cultural, intellectual and
historical trends that have shaped the Asian countries.
Transfer credit: UC; CSU (C2, D3).

HIST 435 HISTORY OF THE PHILIPPINES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A historical and cultural survey of the Philippines from its
origins to the present. Emphasis will be on a critical evalu-
ation of the main social, political, economic, cultural, intel-
lectual and historical trends that have shaped the
Philippines. Transfer credit: UC; CSU (C2, D3).

HIST 436 FILIPINOS IN AMERICA (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A historical and cultural survey of Filipinos in America
from early settlements in Louisiana, Hawaii and the West
Coast to the present. Emphasis will be on a critical evalua-
tion of the main social, political, economic, cultural, intellec-
tual and historical trends that shaped the various 
Filipino communities in the United States. Transfer credit:
UC; CSU (D3).

HIST 444 SURVEY OF SUB-SAHARAN 
AFRICAN HISTORY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Survey of Sub-Saharan African history. Topics include
the origins and impact of the slave trade; European colo-
nialism; political, social and economic development; and
contemporary issues. Transfer credit: UC; CSU (C2, D3).

HIST 453 HISTORY OF CHINA (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A historical and cultural survey of China from its leg-
endary creation to the present. Emphasis will be on a criti-
cal evaluation of the main social, political, economic,
cultural, intellectual and historical trends that have shaped
China. A study of China and the various Asian civilizations
surrounding China is encouraged as a means of acquiring a
broad comparative perspective. Transfer credit: UC; CSU
(C2, D3).

HOSPITALITY AND TOURISM
MANAGEMENT
HTM. 101 INTRODUCTION TO HOSPITALITY AND

TOURISM MANAGEMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An exploration of career options and operations in the
field of hospitality and tourism management. An overview of
the trends and developments in hospitality, international
tourism, global travel, and foodservice establishments, with
a focus on customer service, cultural/eco nomic trends, and
the various career opportunities that exist. Transfer credit:
CSU.

HTM. 108 TECHNOLOGY ESSENTIALS IN 
HOSPITALITY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Understand technology systems used in hospitality and
tourism businesses. A focus on emerging use of smart
technologies, including iPads in the guest rooms, Web 2.0,
and new hotel and restaurant information systems. Hands-
on learning opportunities with the use of “Delphi” simula-
tions, a software technology most often used in sales,
catering and convention services departments. Transfer
credit: CSU.

HTM. 120 SANITATION PRACTICES IN THE 
HOSPITALITY INDUSTRY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Sanitation practices as they affect the individual and
hospitality operations. Students will use materials from 
the Educational Foundation of the National Restaurant
Association to complete the ServSafe Certification. Transfer
credit: CSU.

HTM. 124 EXCELLENCE IN GUEST SERVICE (.5)
Hours/semester: 8-9 lecture. 

In this short course students will prepare to take 
the Certified Guest Service Professional (GSP) exam
awarded through the American Hotel and Lodging
Association. Focus on quality customer service: what it 
is and how to deliver it in a hospitality business, benefits of
high quality customer service, skills to engage the guest,
effective strategies for handling dissatisfied customers, and
service recovery techniques. Transfer credit: CSU.
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HTM. 125 RESTAURANT AND BANQUET 
OPERATIONS (1)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture. 

Preparation for entry-level positions in restaurant and
hospitality banquet operations. Course covers front of 
the house service for all types of foodservice operations,
such as Banquet Server and Restaurant Server. The course
includes preparation to take the ServSafe Respon sible
Alcohol Certification and the Food Handler Certification
Exam.

HTM. 130 FOOD AND BEVERAGE/RESTAURANT
MANAGEMENT (3)

Hours/semester: 48-54 lecture.
Techniques and procedures of management are

explored and developed as they relate to commercial and
institutional food and beverage facilities. Topics include
functions of management, marketing, menu development,
effective cost control in purchasing, pricing, labor, and serv-
ice techniques. Transfer credit: CSU.

HTM. 140 INTRODUCTION TO MEETING, EVENT AND
CONFERENCE MANAGEMENT (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to a specialized area of study in hospi-
tality and tourism, focusing on meetings, conference and
event planning. The fundamental elements and best prac-
tices for planning, producing, and evaluating successful
meetings, conventions and conferences. Transfer credit:
CSU.

HTM. 164 LEGAL ASPECTS OF HOSPITALITY AND
TOURISM (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Gain a working knowledge of laws and regulations appli-
cable to the hospitality and tourism industry. This course
examines government regulation of the hospitality industry,
along with rights, obligations and liabilities of hospitality
businesses. Transfer credit: CSU.

HTM. 230 HOTEL AND RESORT MANAGEMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to the operational systems/departments
and components of a hotel-resort facility, which includes
front office, housekeeping, food and beverage, sales and
marketing, accounting, property maintenance, human
resources management, and information systems. Transfer
credit: CSU.

HTM. 231 FOOD, BEVERAGE, AND LABOR COST
CONTROLS (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Gain the necessary knowledge and skills required to
manage and make intelligent business decisions within a
food and beverage operation or department, with a focus
on standards determination; variable, semi-variable and
fixed costs; the operating budget; income and cost control;
and menu pricing. Transfer credit: CSU.

HTM. 665 SELECTED TOPICS IN HOSPITALITY AND
TOURISM (.5-2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9, 16-18, 24-27 or 32-36 lecture.

Designed to offer students specialized training in
unique/specialized hospitality and tourism topics. Students
will gain valuable knowledge pertaining to this ever-chang-
ing industry along with an array of emerging skill develop-
ment opportunities. Transfer credit: CSU.

HTM. 672 HOSPITALITY AND TOURISM 
INTERNSHIP (3)

(Pass/No Pass or letter grade.)
Hours/semester: 225 work experience hours. Prereq uisite:
Completion of HTM. 101, HTM. 108, HTM. 120, HTM. 164,
HTM. 230 and HTM. 231, or equivalent

Practical and “hands-on” learning experience in hotel/
lodging, foodservice, and hospitality and tourism business.
Individually designed for students to acquire “real world”
learning opportunities and gain additional knowledge in the
hospitality and tourism industry. Transfer credit: CSU.

HUMANITIES (HUM.)
HUM. 106 THE AWAKENING OF INDIVIDUALITY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An interdisciplinary exploration of individuality and self-
reliance aimed at creating greater self-awareness and criti-
cal thinking. Various concepts of individuality are explored
along with an examination of trends which destroy it.
Creative alternatives aimed at increasing individuality are
developed. Partially fulfills general education requirements
in the Humanities. Transfer credit: CSU (C2).

INTERIOR DESIGN (INTD)
INTD 110 ENVIRONMENTAL DESIGN (3)
Hours/semester: 48-54 lecture.

Detailed studies of the home’s interior environment.
Selection and arrangement of furnishing; principles and ele-
ments of design as they relate to the selection and coordi-
nation of the home furnishings and accessories. Transfer
credit: CSU (C1).
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INTD 665 SELECTED TOPICS IN INTERIOR DESIGN
(.5 or 1 or 1.5 or 2 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

Short course designed to enhance interest and develop
skills in the areas of interior design. Focus on one of the fol-
lowing specific topics such as: environmental design, sus-
tainable/ green design for interiors, computer applications
for creating interior design plans, color and design, devel-
opment of interior design portfolios, furniture design, basics
of interior design for home and business, and design ing for
multicultural populations. Transfer credit: CSU.

JOURNALISM (JOUR)
JOUR 110 MASS MEDIA AND SOCIETY (3)
Hours/semester: 48-54 lecture. Prerequisite: Eligibility for
ENGL 846 or ESOL 400, or equivalent.

A general-interest survey course that provides a 
historical and theoretical perspective through which to
assess the impact the mass media – newspapers, maga-
zines, the Internet, radio, television, film, adverting, and
public relations – have had on society. Students will learn
about the rights and responsibilities of the media, as well as
the way in which economic, ethical and legal concerns
influence media decisions. The course trains students to
become discerning media consumers in this information-
saturated age. Transfer credit: UC; CSU (D3). 

JOUR 120 WRITING AND REPORTING FOR 
THE MEDIA (3)

Hours/semester: 48-54 lecture. Prerequisite: Eligibility for
ENGL 100 or ENGL 105, or equivalent.

Fundamentals of news writing and reporting, including
organization of basic news stories, lead writing, develop-
ment of sources, interviewing, news judgment, copy edit-
ing, and legal/ethical issues. Designed for students
interested in a career in journalism or mass communica-
tions, as well as those seeking better writing skills. Transfer
credit: UC; CSU. 

JOUR 121 ADVANCED WRITING AND REPORTING
FOR THE MEDIA (3)

Hours/semester: 48-54 lecture. Prerequisite: Completion of
JOUR 120, or equivalent.

Focus on advanced reporting skills and convergence
journalism, including conveying news stories through more
than text. Students enhance their reporting and news writ-
ing by cultivating a beat, using the Web and databases,
supplementing text with audio and video, creating pod-
casts, and blogging. Designed to prepare students for the
converging worlds of print, broadcast and online journal-
ism. Transfer credit: UC; CSU.

JOUR 300 NEWSPAPER STAFF (3)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
Eligibility for ENGL 846 or ESOL 400, or equivalent.
Recommended: Completion of or concurrent enrollment in
JOUR 120.

Production of the college newspaper. Discussion and
criticism by staff of the publication. Students will get prac-
tical experience in writing as preparation for future print and
electronic media work. Transfer credit: CSU.

JOUR 320 BEGINNING NEWSPAPER STAFF (3)
Hours/semester: 48-54 lecture/48-54 hours by arrange-
ment. Prerequisite: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

Focus on the production of the student news publica-
tions, including the print newspaper, The Skyline View, its
online version, TheSkylineView.com, and all other media
platforms through which content is expressed. Students
concentrate their work in one of the following: report, write
and edit articles for the print and online versions of The
Skyline View; take and edit photographs; research for and
create informational graphics; develop multimedia stories;
design and layout pages of the print newspaper, including
in-house advertising; post to and maintain social media
sites. Ethical and legal issues are also covered. Transfer:
CSU. 

JOUR 330 INTERMEDIATE NEWSPAPER STAFF (3)
Hours/semester: 48-54 lecture/48-54 hours by arrange-
ment. Prerequisite: JOUR 320 or equivalent.

Focus on the production of the student news publica-
tions, including the print newspaper, The Skyline View, its
online version, TheSkylineView.com, and all other media
platforms through which content is expressed. Students
take a leadership or management role on the paper, while
they also concentrate their work in one of the following:
report, write and edit articles for the print and online ver-
sions of The Skyline View; take and edit photographs;
research for and create informational graphics; develop
multimedia stories; design and layout pages of the print
newspaper, including in-house advertising; post to and
maintain social media sites. Ethical and legal issues are
also covered. Transfer: CSU. 

JOUR 340 INTERMEDIATE ADVANCED 
NEWSPAPER STAFF (3)

Hours/semester: 48-54 lecture/48-54 hours by arrange-
ment. Prerequisite: JOUR 330 or equivalent.

Focus on the production of the student news publica-
tions, including the print newspaper, The Skyline View, its
online version, TheSkylineView.com, and all other media
platforms through which content is expressed. Students
take a training and leadership or management role on the
paper, while they also concentrate their work in one of the
following: report, write and edit articles for the print and
online versions of The Skyline View; take and edit photo-
graphs; research for and create informational graphics;
develop multimedia stories; design and layout pages of the
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print newspaper, including in-house advertising; post to
and maintain social media sites. Ethical and legal issues are
also covered. Transfer credit: CSU.

JOUR 350 ADVANCED NEWSPAPER STAFF (3)
Hours/semester: 48-54 lecture/48-54 hours by arrange-
ment. Prerequisite: JOUR 340 or equivalent.

Focus on the production of the student news publica-
tions, including the print newspaper, The Skyline View, its
online version, TheSkylineView.com, and all other media
platforms through which content is expressed. Students
take a training and leadership or management role on the
paper. They also do advanced reporting for the paper 
in one of the following areas: investigative and in-depth sto-
ries, public affairs reporting; or data-driven reporting.
Students also coordinate one special add-on section for
the newspaper. Transfer credit: CSU. 

KINESIOLOGY, ATHLETICS 
AND DANCE
(Previously Physical Education)

The majority of courses offered by the San Mateo
County Community College District are now leveled 
to show progression from the most fundamental (level 1) to
the most advanced (level 4). Course levels can be identified
by a .1, .2, .3, or .4 system or by the course title. Course lev-
els may be scheduled simultaneously. Students are advised
to enroll initially at the fundamental level (.1) regardless of
previous experience and be placed at the appropriate level
based on instructor assessment. Adapted Physical
Education and intercollegiate sport related courses are not
affected by the repeatability legislation. 

Kinesiology and Dance activity courses are subject to
repeatability limitations. Students are now limited to a max-
imum of four courses per family listed below. If there is
more than one course in a particular family, a student may
only enroll in a maximum of four total courses within that
family. After four courses within a family have been taken, a
student has the option to audit should they wish to continue
enrolling in courses within that family. Students who audit
do not count toward meeting local minimum enrollment
requirements. Thus, a class may be cancelled if enough
credit seeking students are not enrolled no matter how
many students wish to audit. For information about how 
to audit, students should refer to the audit policy in the 
catalog. 

A course previously taken by a student, prior to course
leveling within the identified family will count as a repeat
and limit future enrollments of courses within that family to
a maximum of four combined. Below is a matrix which iden-
tifies the previous courses (based on the 2012-2013 cata-
log) and the equivalent with levels. This limitation on
enrollment applies to all coursework attempted by the stu-
dent. Students not having previously taken a Kinesiology or
Dance activity course may have the opportunity to enroll in
courses within a particular family for a maximum of four
times.

For a list of “Kinesiology Families across the 
District”, see the Academic Standards section of 
this catalog.

Adaptive Physical Education (ADAP)
(See also Kinesiology. See repeatability statement listed
at the beginning of the Kinesiology, Athletics and Dance
section.)

ADAP 358 ADAPTED STRENGTH DEVELOPMENT 
(.5-1 or .5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lab hours for each .5 unit for vari-
able sections; 24-27 lab hours for .5 unit sections; 48-54 lab
hours for 1 unit sections. Prerequisite: Physician’s 
recommendation or assignment by the College Health
Coun selor or Division Dean (on recommendation of instruc-
tor). Corequisite: Concurrent enrollment in ADAP 349, 357
or 359. 

An introduction to the discipline of Physical Education
through strength development in the context of an individ-
ual’s physical, intellectual and/or affective abilities and 
limitations. Topics will include equipment use, etiquette,
safety, nutrition, and techniques related to strength training
for individuals with disabilities. Variable unit sections are
open entry. May be repeated for competency and continued
evaluation of improvement. Transfer credit: UC; CSU (E2).

ADAP 359 BALANCE AND FUNCTIONAL MOVEMENT
FOR THE PHYSICALLY LIMITED (.5-1 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab hours for 1 unit sections; 24-27 lab
hours for each .5 unit for variable sections. Corequisite:
Concurrent enrollment in ADAP 348, 356 or 358.

Assessment and training to enhance coordination, bal-
ance and neuromuscular function. Emphasis on functional
movement, movement efficiency resulting in improved pos-
ture, and functional movement experiences. Variable unit
sections are open entry. May be repeated for competency
and continued evaluation of improvement. Transfer credit:
UC; CSU (E2).
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Combatives (COMB)
(See also Kinesiology. See repeatability statement
listed at the beginning of the Kinesiology, Athletics and
Dance section.)

COMB 301, 302 WRESTLING, BEGINNING AND
INTERMEDIATE (.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab/16-18 hours by
arrangement. Recommended: Intermediate – COMB 301 or
equivalent.

Beginning – Instruction in rules and scoring systems.
Instruction in take-downs, escapes, reversals, break-
downs, rides, and pinning combinations. Transfer credit:
UC; CSU (E2).

Intermediate – Competition in dual competition and a
class tournament. (May be taken four times for a maximum
of four units.) Transfer credit: UC; CSU (E2).

COMB 401.1 SELF DEFENSE I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

A beginning level course designed to teach the princi-
ples and skills of self-defense. Areas covered will be men-
tal preparation, avoidance of situations conducive to
assault, punching, kicking, pressure points and defenses.
This course includes instruction in both non-violent and vio-
lent defenses. Transfer: UC; CSU (E2). 

COMB 401.2 SELF DEFENSE II (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An intermediate level course designed to teach the prin-
ciples and skills of self-defense. Areas covered will be men-
tal preparation, avoidance of situations conducive to
assault, punching, kicking, pressure points and defenses.
This course includes instruction in both non-violent and vio-
lent defenses. Transfer: UC; CSU (E2). 

COMB 401.3 SELF DEFENSE III (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level course designed to
teach the principles and skills of self-defense. Areas cov-
ered will be mental preparation, avoidance of situations
conducive to assault, punching, kicking, pressure points
and defenses. This course includes instruction in both non-
violent and violent defenses. Transfer: UC; CSU (E2).

COMB 401.4 SELF DEFENSE IV (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced level course designed to teach the princi-
ples and skills of self-defense. Areas covered will be men-
tal preparation, avoidance of situations conducive to
assault, punching, kicking, pressure points and defenses.
This course includes instruction in both non-violent and vio-
lent defenses. Transfer: UC; CSU (E2).

COMB 404.1 SHOTOKAN KARATE I 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will introduce the student at a beginning
level to the skills and techniques of the Japanese art of
Shotokan Karate. Emphasis will be placed on physical con-
ditioning, basic strikes and blocks, forms (kata), sparring
techniques, self-discipline and self-development. Transfer
credit: UC; CSU (E2). 

COMB 404.2 SHOTOKAN KARATE II 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will introduce the student at an intermediate
level to the skills and techniques of the Japanese art of
Shotokan Karate. Emphasis will be placed on physical con-
ditioning, basic strikes and blocks, forms (kata), 
sparring techniques, self-discipline and self-development.
Transfer credit: UC; CSU (E2). 

COMB 404.3 SHOTOKAN KARATE III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level course designed to
teach the principles and skills of self-defense. Areas cov-
ered will be mental preparation, avoidance of situations
conducive to assault, punching, kicking, pressure points
and defenses. This course includes instruction in both non-
violent and violent defenses. Transfer credit: UC; CSU (E2). 

COMB 404.4 SHOTOKAN KARATE IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will introduce the student at an advanced
level to the skills and techniques of the Japanese art of
Shotokan Karate. Emphasis will be placed on physical con-
ditioning, basic strikes and blocks, forms (kata), sparring
techniques, self-discipline and self-development. Transfer
credit: UC; CSU (E2). 
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Dance (DANC)
(See also Kinesiology. See repeatability statement listed
at the beginning of the Kinesiology, Athletics and Dance
section.)

DANC 100 DANCE APPRECIATION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to give the student an overview of dance his-
tory. Beginning with classical era folk and ethnic dance, this
course will survey the development of Modern, Ballet, Jazz
and other dance forms. Focusing largely on the 20th
Century, students will read, write and watch videos to form
an overview of the history of dance and the historical events
that influenced the major choreographers of the 20th
Century. Transfer credit: UC; CSU (C1).

DANC 117.1 TAP DANCE I (.5-1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Beginning Tap Dance technique. Students will learn tap
vocabulary, rhythmic patterns and style while developing
dexterity, musicality and basic performance skills.
Opportunities will be available to perform, in order to better
appreciate tap dance. Choreography and improvisational
group projects/presentations develop over the course of
the semester. Transfer credit: UC; CSU (E2).

DANC 117.2 TAP DANCE II (.5-1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Intermediate Tap Dance technique. Students will learn
tap vocabulary, rhythmic patterns and style while develop-
ing dexterity, musicality and basic performance skills.
Opportunities will be available to perform in order to better
appreciate tap dance. Choreography and improvisational
group projects/presentations develop over the course of
the semester. Transfer credit: UC; CSU (E2).

DANC 121.1 MODERN DANCE I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. 

Beginning level instruction in the Contemporary Modern
Dance style, including warm-up and floor movement with
an emphasis on proper techniques, creativity, style and
self-expression. Students will learn short dance phrases
and will be expected to choreograph and perform a mod-
ern dance by the end of the semester. Transfer credit: UC;
CSU (E2).

DANC 121.2 MODERN DANCE II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. 

Intermediate level instruction in the Contemporary
Modern Dance style, including warm-up and floor move-
ment with an emphasis on proper techniques, creativity,
style and self-expression. Students will learn short dance
phrases and will be expected to choreograph and perform
a modern dance by the end of the semester. Transfer credit:
UC; CSU (E2). 

DANC 121.3 MODERN DANCE III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced intermediate level instruction in the
Contemporary Modern Dance style, including warm-up and
floor movement with an emphasis on proper techniques,
creativity, style and self-expression. Students will learn
short dance phrases and will be expected to choreograph
and perform a modern dance by the end of the semester.
Transfer credit: UC; CSU (E2). 

DANC 121.4 MODERN DANCE IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced level instruction in the Contemporary Modern
Dance style, including warm-up and floor movement with
an emphasis on proper techniques, creativity, style and
self-expression. Students will learn short dance phrases
and will be expected to choreograph and perform a mod-
ern dance by the end of the semester. Transfer credit: UC;
CSU (E2). 

DANC 125.1 SALSA I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Beginning techniques of partner salsa dancing. Proper
body placement, lead and follow techniques, and styliza-
tion applied to dance patterns. Shine steps are covered.
Dance etiquette and rhythm of salsa music covered.
Transfer credit: UC; CSU (E2). 

DANC 125.2 SALSA II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continuation of DANC 125.1. A thorough review of Salsa
I is provided. Intermediate salsa patterns including more
complex turns, patterns, and shines are introduced. Greater
emphasis on the development of dance stylization, timing,
and safety. Student choreography and presentation is
encouraged. Transfer credit: UC; CSU (E2). 
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DANC 125.3 SALSA III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continuation of DANC 125.2. Includes a quick review of
DANC 125.1 and a thorough review of DANC 125.2. More
complex patterns are demonstrated and practiced, with
emphasis on dance pattern design at the Inter me diate/
Advanced level. Student choreography and “learning by
teaching” is required. Includes emphasis on partner 
dancing safety and core body awareness, and improving
balance, strength, and flexibility in preparation for
advanced patterns and stage performance. Transfer credit:
UC; CSU (E2). 

DANC 125.4 SALSA IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continuation of DANC 125.3. Designed for the advanced
student who has already demonstrated Inter me -
diate/Advanced ability in lead/follow technique, dance 
pattern complexity, and proper timing. Longer and more
difficult dance combinations are covered without introduc-
tion or emphasis of the basics. Choreography of intermedi-
ate/advanced shines and partner patterns required.
Student learning by teaching required. Performance
required. Transfer credit: UC; CSU (E2). 

DANC 130.1 JAZZ DANCE I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This course covers various movement forms with an
emphasis on rhythm, style and proper techniques. Students
will learn a variety of jazz phrases and will be expected to
choreograph and perform a jazz dance at the introductory
level by the end of the semester. Transfer credit: UC; CSU
(E2). 

DANC 130.2 JAZZ DANCE II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This course covers various movement forms with an
emphasis on rhythm, style and proper techniques. Stu dents
will learn a variety of jazz phrases and will be expected to
choreograph and perform a jazz dance at the intermediate
level by the end of the semester. Transfer credit: UC: CSU
(E2). 

DANC 130.3 JAZZ DANCE III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This course covers various movement forms with an
emphasis on rhythm, style and proper techniques. Stu dents
will learn a variety of jazz phrases and will be expected to
choreograph and perform a jazz dance at the advanced
intermediate level by the end of the semester. Transfer
credit: UC; CSU (E2). 

DANCE 130.4 JAZZ DANCE IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This course covers various movement forms with an
emphasis on rhythm, style and proper techniques. Stu dents
will learn a variety of jazz phrases and will be expected to
choreograph and perform a jazz dance at the advanced
level by the end of the semester. Transfer credit: UC; CSU
(E2). 

DANC 140.1 BALLET I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Beginning barre, floor technique and movement funda-
mentals with emphasis on body control, form and special
patterns. Students will learn a variety of dance phrases and
will be expected to perform a ballet dance at the end of the
semester. Transfer credit: UC; CSU (E2). 

DANC 140.2 BALLET II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Intermediate barre, floor technique and movement fun-
damentals with emphasis on body control, form and special
patterns. Students will learn a variety of dance phrases and
will be expected to perform a ballet dance at the end of the
semester. Transfer credit: UC; CSU (E2). 

DANC 140.3 BALLET III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced intermediate barre, floor technique and move-
ment fundamentals with emphasis on body control, form
and special patterns. Students will learn a variety of dance
phrases and will be expected to perform a ballet dance at
the end of the semester. Transfer credit: UC; 
CSU (E2). 

DANC 140.4 BALLET IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced barre, floor technique and movement funda-
mentals with emphasis on body control, form and special
patterns. Students will learn a variety of dance phrases and
will be expected to perform a ballet dance at the end of the
semester. Transfer credit: UC; CSU (E2). 

DANC 150.1 HIP HOP I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. 

Provides students with beginning practical experience in
current hip-hop techniques. The course covers characteris-
tic terminology of this dance form, along with improving
sense of timing, learning to count steps, improving coordi-
nation, and being comfortable with this style of dance.
Body isolations, directional changes, level changes.
Students learn and perform hip-hop technical drills and
choreography. Transfer credit: UC; CSU (E2).
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DANC 150.2 HIP HOP II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. 

Advanced beginning hip-hop dance choreography,
alignment, and floor patterns, with group interactions and
projects. Students will learn a variety of hip-hop dance
phrases, demonstrate knowledge of intermediate hip-hop
terminology, and demonstrate correct body alignment as it
applies to hip-hop dance. Transfer credit: UC; CSU (E2).

DANC 151.1 SOCIAL DANCE I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This is an introductory Social Dance course geared to
beginners and taught with an emphasis on the social
aspects of dance. The basics of several dance styles are
taught, with attention paid to footwork, posture, and the
arts of leading, following, and co-creating a dance. Each
semester dances are selected from the following list: East
Coast Swing, Slow Waltz, Cha cha, Night Club Two- Step,
Tango, Foxtrot, Rumba, Merengue and Salsa. Partners are
not required; no prior experience needed. Transfer credit:
UC; CSU (E2). 

DANC 151.2 SOCIAL DANCE II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This Social Dance course is taught with an emphasis on
the social aspects of dance. The basics of several dance
styles are emphasized, with attention paid to footwork,
posture, and the arts of leading, following, and co-creating
a dance. Each semester dances are selected from the fol-
lowing list: East Coast Swing, Slow Waltz, Cha cha, Night
Club Two- Step, Tango, Foxtrot, Rumba, Merengue and
Salsa. Partners are not required; no prior experience
needed. Transfer credit: UC; CSU (E2). 

DANC 151.3 SOCIAL DANCE III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This Social Dance course is taught with an emphasis on
the social aspects of dance. The basics of several dance
styles are emphasized, with attention paid to footwork,
posture, and the arts of leading, following, and co-creating
a dance. Each semester dances are selected from the 
following list: East Coast Swing, Slow Waltz, Cha cha, Night
Club Two- Step, Tango, Foxtrot, Rumba, Merengue and
Salsa. Partners are not required; no prior experience
needed. Transfer credit: UC; CSU (E2). 

DANC 151.4 SOCIAL DANCE IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

This Social Dance course is taught with an emphasis on
the social aspects of dance. The basics of several dance
styles are emphasized, with attention paid to footwork,
posture, and the arts of leading, following, and co-creating
a dance. Each semester dances are selected from the 
following list: East Coast Swing, Slow Waltz, Cha cha, Night
Club Two- Step, Tango, Foxtrot, Rumba, Merengue and
Salsa. Partners are not required. Transfer credit: UC; CSU
(E2). 

DANC 152.1 CUBAN ROOTS OF SALSA I 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

A beginning level course designed to teach the funda-
mentals of Cuban popular dances, including Danzon, Son,
Cha cha cha, Son Montuno, and Salsa Cubana. With
African and European influences, these dances are the con-
science of modern day Salsa. Transfer credit: UC; CSU (E2). 

DANC 152.2 CUBAN ROOTS OF SALSA II 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An intermediate level course designed to teach the 
fundamentals of Cuban popular dances, including Danzon,
Son, Cha cha cha, Son Montuno, and Salsa Cubana. With
African and European influences, these dances are the con-
science of modern day Salsa. Transfer credit: UC; CSU (E2). 

DANC 152.3 CUBAN ROOTS OF SALSA III 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level course designed to
teach the fundamentals of Cuban popular dances, includ-
ing Danzon, Son, Cha cha cha, Son Montuno, and Salsa
Cubana. With African and European influences, these
dances are the conscience of modern day Salsa. Transfer
credit: UC; CSU (E2). 

DANC 152.4 CUBAN ROOTS OF SALSA IV 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced level course designed to teach the funda-
mentals of Cuban popular dances, including Danzon, Son,
Cha cha cha, Son Montuno, and Salsa Cubana. With
African and European influences, these dances are the con-
science of modern day Salsa. Transfer credit: UC; CSU (E2). 
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DANC 161 TANGO ARGENTINO (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to introduce students to the essence of
Argentine tango (the dance of love) as well as basic improv-
isational skills. Viewing tango as a language, students will
develop musicality and focus on the connection between
partners in order to dance confidently in social settings
around the world. Transfer credit: UC; CSU (E2).

DANC 162 TANGO MILONGA (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 161 or equivalent.

Students will learn more advanced steps which are rec-
ognizable from professional tango productions. Tango stu-
dents will be introduced to Milonga, an Argentine dance
which is the precursor to the tango. Viewing tango and
Milonga as a language, students will develop musicality and
focus on the connection between partners in order to
dance confidently in social settings. Transfer credit: UC;
CSU (E2).

DANC 163 TANGO BUENOS AIRES (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 161 and 162, or equivalent.

Students will begin to develop more confidence, demys-
tifying and internalizing the tango’s structural elements and
intricacies. This class culminates with tango performances.
(Open entry.) Transfer credit: UC; CSU (E2).

DANC 164 TANGO DE LA CONFITERIA (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 161 or equivalent and two years of tango study.

Designed to strip tango down to its joyful essence, with
many of the most fun steps of Buenos Aires from the past
and today. Focus is on connecting with one’s partner, danc-
ing rhythmically, and feeling harmonious and happy in one’s
body, with one’s partner, and with the music. Transfer
credit: UC; CSU (E2).

DANC 165 TANGO PERFORMANCE IMPROVISATION
(.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 162 or DANC 164, or equivalent and three years of
tango study.

Designed to combine traditional close embrace tango
with Tango Nuevo and stage elements to learn to comfort-
ably combine styles improvisationally. Students will learn
stage elements and how to use them improvisationally for
performance. Transfer credit: UC; CSU (E2).

DANC 166 TANGO DE LA GUARDIA VIEJA (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 161 or equivalent.

With an emphasis on rhythmic precision, students will
discover the sweetness of tango. Designed to teach and
enforce students’ understanding, appreciation and execu-
tion of authentic salon style tango, the mother of all tango
styles. Transfer credit: UC; CSU (E2).

DANC 167 SWING DANCE I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Beginning level instruction, demonstration and practice
in swing dances, such as the Charleston, Lindy Hop,
Balboa, Shag, East Coast Swing, and West Coast Swing.
Transfer credit: UC; CSU (E2).

DANC 168 SWING DANCE II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Prerequisite: DANC
167 or equivalent.

Intermediate instruction, demonstration and practice in
swing dances such as the Charleston, Lindy Hop, Balboa,
Shag, East Coast Swing and West Coast Swing. Transfer
credit: UC; CSU (E2).

DANC 169 SWING DANCE III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Prerequisite: DANC
168 or equivalent.

Advanced instruction, demonstration and practice in
swing dances such as the Charleston, Lindy Hop, Balboa,
Shag, East Coast Swing, and West Coast Swing. Transfer
credit: UC; CSU (E2).

DANC 172.1 CLASSICAL CHINES DANCE I 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

A beginning level course designed to teach the funda-
mentals, body rhythm, bearing, form and aerial techniques
of Classical Chinese Dance. Transfer credit: UC; CSU (E2). 

DANC 172.2 CLASSICAL CHINES DANCE II 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An intermediate level course designed to teach the 
fundamentals, body rhythm, bearing, form and aerial tech-
niques of Classical Chinese Dance. Transfer credit: UC;
CSU (E2). 
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DANC 172.3 CLASSICAL CHINES DANCE III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level course designed to
teach the fundamentals, body rhythm, bearing, form and
aerial techniques of Classical Chinese Dance. Transfer
credit: UC; CSU (E2). 

DANC 172.4 CLASSICAL CHINES DANCE IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced level course designed to teach the funda-
mentals, body rhythm, bearing, form and aerial techniques
of Classical Chinese Dance. Transfer credit: UC; CSU (E2). 

DANC 260 TANGO TEACHER TRAINING (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended:
DANC 162 or equivalent.

Designed to prepare intermediate and advanced tango
students to become tango teachers. Under supervision, the
student teachers learn to teach beginning dancers the art of
Argentine Tango while developing their own skills.
Guidance is provided for students seeking employment as
tango teachers. Transfer credit: CSU (E2).

DANC 330.1 CREATIVE DANCE I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Beginning level instruction on the principles of dance
composition through individual experiences, studies in use
of varied stimuli, processes of dance construction and sim-
ple compositional forms. Transfer credit: UC; CSU (E2). 

DANC 330.2 CREATIVE DANCE II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Intermediate level instruction on the principles of dance
composition through individual experiences, studies in use
of varied stimuli, processes of dance construction and sim-
ple compositional forms. Transfer credit: UC; CSU (E2). 

DANC 330.3 CREATIVE DANCE III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced intermediate level instruction on the principles
of dance composition through individual experiences, stud-
ies in use of varied stimuli, processes of dance construction
and simple compositional forms. Transfer credit: UC; CSU
(E2). 

DANC 330.4 CREATIVE DANCE IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced level instruction on the principles of dance
composition through individual experiences, studies in use
of varied stimuli, processes of dance construction and sim-
ple compositional forms. Transfer credit: UC; CSU (E2). 

DANC 350.1 CARDIO DANCE I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Steps, stretches and toning movements from many
dance sources, folk, jazz, ballet, modern, rock, etc., that are
choreographed to various rhythms designed to develop
cardiovascular efficiency at a beginning level. Transfer
credit: UC; CSU (E2). 

DANC 350.2 CARDIO DANCE II (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Steps, stretches and toning movements from many
dance sources, folk, jazz, ballet, modern, rock, etc., that are
choreographed to various rhythms designed to develop
cardiovascular efficiency at an intermediate level. Transfer
credit: UC; CSU (E2). 

DANC 350.3 CARDIO DANCE III (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Steps, stretches and toning movements from many
dance sources, folk, jazz, ballet, modern, rock, etc., that are
choreographed to various rhythms designed to develop
cardiovascular efficiency at an advanced intermediate level.
Transfer credit: UC; CSU (E2). 

DANC 350.4 CARDIO DANCE IV (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Steps, stretches and toning movements from many
dance sources, folk, jazz, ballet, modern, rock, etc., that are
choreographed to various rhythms designed to develop
cardiovascular efficiency at an advanced level. Transfer
credit: UC; CSU (E2). 

DANC 391 DANCE COMPOSITION – 
THEORY AND CHOREOGRAPHY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent. 

Provides the student with basic skills and knowledge of
the choreographic principles. Through discussion and prac-
tical experience, the students develop a basic understand-
ing of dance as a performing art form. Study of basic dance
choreography to include construction of a phrase, structure
and form in a composition, and the basic elements of time,
space and energy. Transfer: UC; CSU (E2). 

DANC 395.1 DANCE WORKSHOP I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide a structured workshop for students
to collaborate and develop choreographic works at the
beginning level. Students will dance in other students’
work, and may also choreograph their own pieces.
Students will perform these works for peer analysis and
performance. Transfer credit: UC; CSU (E2). 

C
O

U
R

S
E

D
E

S
C

R
IP

T
IO

N
S



KINESIOLOGY, ATHLETICS AND DANCE (DANCE)

248 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

DANC 395.2 DANCE WORKSHOP II 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide a structured workshop for students
to collaborate and develop choreographic works at the
intermediate level. Students will dance in other students’
work, and may also choreograph their own pieces.
Students will perform these works for peer analysis and
performance. Transfer credit: UC; CSU (E2). 

DANC 395.3 DANCE WORKSHOP III 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide a structured workshop for students
to collaborate and develop choreographic works at the
advanced intermediate level. Students will dance in other
students’ work, and may also choreograph their own
pieces. Students will perform these works for peer analysis
and performance. Transfer credit: UC; CSU (E2). 

DANC 395.4 DANCE WORKSHOP IV 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide a structured workshop for students
to collaborate and develop choreographic works at the
advanced level. Students will dance in other students’
work, and may also choreograph their own pieces.
Students will perform these works for peer analysis and
performance. Transfer credit: UC; CSU (E2). 

DANC 400.1 DANCE PERFORMANCE & 
PRODUCTION I (.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Beginning level theory and practice in dance composi-
tion, evaluation and program production. Students will
become familiar with all types of choreography principles
and stage production. Includes emphasis on a variety of
dance forms from traditional Western European to ethnic.
Rehearsal times will be arranged with the instructor. NOTE:
Students wishing to fulfill the requirement for the Dance
Major should enroll in 2 units. Transfer credit: UC; CSU (E2). 

DANC 400.2 DANCE PERFORMANCE & 
PRODUCTION II (.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Intermediate level theory and practice in dance compo-
sition, evaluation and program production. Students will
become familiar with all types of choreography principles
and stage production. Includes emphasis on a variety of
dance forms from traditional Western European to ethnic.
Rehearsal times will be arranged with the instructor. NOTE:
Students wishing to fulfill the requirement for the Dance
Major should enroll in 2 units. Transfer credit: UC; CSU (E2). 

DANC 400.3 DANCE PERFORMANCE & 
PRODUCTION III (.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Advanced Intermediate level theory and practice in
dance composition, evaluation and program production.
Students will become familiar with all types of choreogra-
phy principles and stage production. Includes emphasis on
a variety of dance forms from traditional Western European
to ethnic. Rehearsal times will be arranged with the instruc-
tor. NOTE: Students wishing to fulfill the require ment for the
Dance Major should enroll in 2 units. Transfer credit: UC;
CSU (E2). 

DANC 400.4 DANCE PERFORMANCE & 
PRODUCTION IV (.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Advanced level theory and practice in dance composi-
tion, evaluation and program production. Students will
become familiar with all types of choreography principles
and stage production. Includes emphasis on a variety of
dance forms from traditional Western European to ethnic.
Rehearsal times will be arranged with the instructor. NOTE:
Students wishing to fulfill the requirement for the Dance
Major should enroll in 2 units. Transfer credit: UC; CSU (E2). 

DANC 410.1 DANCE FOR THE MUSICAL THEATER
PRODUCTION I (2) 

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Beginning level theory and practice in dance composi-
tion, performance and program production, designed to
prepare students to perform in a musical theater produc-
tion. Activities include learning dance technique and chore-
ography that will be utilized in performance. Lecture
subjects cover the historical context of the libretto, costum-
ing and choreography specific to the production. Transfer
credit: UC; CSU (E2). 

DANC 410.2 DANCE FOR THE MUSICAL THEATER
PRODUCTION II (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Intermediate level theory and practice in dance compo-
sition, performance and program production, designed to
prepare students to perform in a musical theater produc-
tion. Activities include learning dance technique and chore-
ography that will be utilized in performance. Lecture
subjects cover the historical context of the libretto, costum-
ing and choreography specific to the production. Transfer
credit: UC; CSU (E2). 
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DANC 410.3 DANCE FOR THE MUSICAL THEATER
PRODUCTION III (2) 

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Advanced intermediate level theory and practice in
dance composition, performance and program production,
designed to prepare students to perform in a musical the-
ater production. Activities include learning dance technique
and choreography that will be utilized in performance.
Lecture subjects cover the historical context of the libretto,
costuming and choreography specific to the production.
Transfer credit: UC; CSU (E2). 

DANC 410.4 DANCE FOR THE MUSICAL THEATER
PRODUCTION IV (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Advanced level theory and practice in dance composi-
tion, performance and program production, designed to
prepare students to perform in a musical theater produc-
tion. Activities include learning dance technique and chore-
ography that will be utilized in performance. Lecture
subjects cover the historical context of the libretto, costum-
ing and choreography specific to the production. Transfer
credit: UC; CSU (E2). 

DANC 665 SELECTED TOPICS: DANCE IN 
CULTURAL CONTEXT (.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to introduce students to the fundamentals of
different styles of dance from selected cultures. It is
designed for the serious dancer interested in learning 
ethnic dance forms as well as the general student. In-depth
study of selected dance forms such as Flamenco,
Congolese, and Capoeria. Transfer credit: UC; CSU (E2).

Fitness (FITN)
(See also Kinesiology. See repeatability statement listed
at the beginning of the Kinesiology, Athletics and Dance
section.)

FITN 106 VARSITY CONDITIONING (.5 or 1 or 1.5 or 2)
Hours/semester: 24-27 lab hours for each .5 unit /16-18
hours by arrangement for classes less than or equal to 1.0
unit and 32-36 hours by arrangement for classes greater
than 1.0 unit.

Intended for out-of-season varsity athletes to provide fit-
ness and strength programs that will prepare them for inter-
collegiate competition. May include strength,
cardiovascular, agility, speed and sport specific training.
(May be taken four times for a maximum of eight units.)
Transfer credit: UC; CSU (E2).

FITN 107 INTERCOLLEGIATE FITNESS 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab/16-18
hours by arrangement for classes less than or equal to 1.0
unit and 32-36 hours by arrangement/semester for classes
greater than 1.0 unit.

Intended for in-season varsity athletes to maintain 
fitness during their intercollegiate season. Strength training,
cardiovascular conditioning, flexibility, injury prevention,
psychological preparation and nutrition will be emphasized.
(May be taken four times for a maximum of eight units.)
Transfer credit: UC; CSU.

FITN 112.1 CROSS TRAINING I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

A beginning level course designed to incorporate
strength training and fitness concepts for overall body con-
ditioning using a variety of fitness activities. Course may
include Spinning, weight training or resistance exercises,
yoga, Pilates, hiking, running, and/or fitness walking.
Students will improve fitness levels, increase strength and
flexibility, and lose body fat while participating in a variety
of fitness activities. Transfer credit: UC; CSU (E2). 

FITN 112.2 CROSS TRAINING II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

An intermediate level course designed to incorporate
strength training and fitness concepts for overall body con-
ditioning using a variety of fitness activities. Students will
improve fitness levels, increase strength and flexibility, and
lose body fat while participating in a variety of fitness activ-
ities. Transfer credit: UC; CSU (E2). 

FITN 112.3 CROSS TRAINING III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

An advanced intermediate level course designed to
incorporate strength training and fitness concepts for over-
all body conditioning using a variety of fitness activities.
Students will improve fitness levels, increase strength and
flexibility, and lose body fat while participating in a variety
of fitness activities. Transfer credit: UC; CSU (E2). 

FITN 112.4 CROSS TRAINING IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

An advanced level course designed to incorporate
strength training and fitness concepts for overall body con-
ditioning using a variety of fitness activities. Students will
improve fitness levels, increase strength and flexibility, and
lose body fat while participating in a variety of fitness activ-
ities. Transfer credit: UC; CSU (E2). 
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FITN 116.1 BODY CONDITIONING I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and personal fitness program development
on a beginning level. Emphasis on various stretching and
flexibility methods, the design of individual strength pro-
grams, and latest information of scientific application to
developing aerobic fitness and wellness at a beginning
level. Transfer credit: UC; CSU (E2). 

FITN 116.2 BODY CONDITIONING II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and personal fitness program development
on an intermediate level. Emphasis on various stretching
and flexibility methods, the design of individual strength
programs, and latest information of scientific application to
developing aerobic fitness and wellness at an intermediate
level. Transfer credit: UC; CSU (E2). 

FITN 116.3 BODY CONDITIONING III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and personal fitness program development
on an advanced intermediate level. Emphasis on various
stretching and flexibility methods, the design of individual
strength programs, and latest information of scientific appli-
cation to developing aerobic fitness and wellness at an
advanced intermediate level. Transfer credit: UC; CSU (E2). 

FITN 116.4 BODY CONDITIONING IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continued instruction and personal fitness program
development on an advanced level. Emphasis on various
stretching and flexibility methods, the design of individual
strength programs, and latest information of scientific appli-
cation to developing aerobic fitness and wellness at an
advanced level. Transfer credit: UC; CSU (E2). 

FITN 166.1 GOLF FITNESS I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Intended for golfers of all ages and beginning fitness lev-
els. Students will increase strength, flexibility and cardio-
vascular fitness levels in activities and exercises geared
towards improving golf performance. Beginning level indi-
vidualized programs will be created. Transfer credit: UC;
CSU (E2). 

FITN 166.2 GOLF FITNESS II (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Intended for golfers of all ages and fitness levels.
Students will increase strength, flexibility and cardiovascu-
lar fitness levels in intermediate level activities and 
exercises geared towards improving golf performance.
Inter mediate level individualized programs will be created.
Transfer credit: UC; CSU (E2). 

FITN 166.3 GOLF FITNESS III (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Intended for golfers of all ages and fitness levels.
Students will increase strength, flexibility and cardiovascu-
lar fitness levels in advanced intermediate level activities
and exercises geared towards improving golf performance.
Advanced intermediate level individualized programs will be
created. Transfer credit: UC; CSU (E2). 

FITN 166.4 GOLF FITNESS IV (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Intended for golfers of all ages and fitness levels. Stu -
dents will increase strength, flexibility and cardiovascular
fitness levels in advanced level activities and exercises
geared towards improving golf performance. Advanced
level individualized programs will be created. Transfer
credit: UC; CSU (E2). 

FITN 199 INTERACTIVE CARDIOVASCULAR 
FITNESS (2)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab.

A fitness course utilizing technology to verify perform-
ance via self-reported cardiovascular exercise, assign-
ments, testing and discussion. Students will learn to
improve fitness through the use of cardiovascular exercise.
Students are required to have an iPod Nano and Nike+ iPod
Sport Kit or Nike+ Sportband. Transfer credit: UC; CSU.

FITN 199.1 INTERACTIVE CARDIOVASCULAR 
FITNESS I (2) 

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab.

A beginning level fitness course utilizing technology to
verify performance via self-reported cardiovascular exer-
cise, assignments, testing and discussion. Students will
learn to improve fitness through the use of cardiovascular
exercise. Students are required to have an iPod Nano and
Nike + iPod Sport Kit or Nike + Sportband. Transfer credit:
UC; CSU (E2).

FITN 199.2 INTERACTIVE CARDIOVASCULAR 
FITNESS II (2)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab.

An intermediate level fitness course utilizing technology
to verify performance via self-reported cardio vascular exer-
cise, assignments, testing and discussion. Students will
improve fitness through the use of cardiovascular exercise.
Students are required to have an iPod Nano and Nike +
iPod Sport Kit or Nike + Sportband. Transfer credit: UC;
CSU (E2).
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FITN 199.3 INTERACTIVE CARDIOVASCULAR 
FITNESS III (2)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab.

An advanced intermediate level fitness course utilizing
technology to verify performance via self-reported cardio-
vascular exercise, assignments, testing and discussion.
Students will improve fitness through the use of cardiovas-
cular exercise. Students are required to have an iPod Nano
and Nike + iPod Sport Kit or Nike + Sportband. Transfer
credit: UC; CSU (E2).

FITN 199.4 INTERACTIVE CARDIOVASCULAR 
FITNESS IV (2) 

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab.

An advanced level fitness course utilizing technology to
verify performance via self-reported cardiovascular exer-
cise, assignments, testing and discussion. Students will
improve fitness through the use of cardiovascular exercise.
Students are required to have an iPod Nano and Nike +
iPod Sport Kit or Nike + Sportband. Transfer credit: UC;
CSU (E2).

FITN 201.1 WEIGHT TRAINING I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction at a beginning level in lifts and protocols 
of weight training. Emphasis on form and techniques,
safety procedures and strength values of weight lifting
using barbells, weight machines and similar equipment.
Transfer credit: UC; CSU (E2). 

FITN 201.2 WEIGHT TRAINING II (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction at an intermediate level in lifts and protocols
of weight training. Emphasis on form and techniques,
safety procedures and strength values of weight lifting
using barbells, weight machines and similar equipment.
Transfer credit: UC; CSU (E2). 

FITN 201.3 WEIGHT TRAINING III (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction at an advanced intermediate level in lifts and
protocols of weight training. Emphasis on form and tech-
niques, safety procedures and strength values of weight lift-
ing using barbells, weight machines and similar equipment.
Transfer credit: UC; CSU (E2). 

FITN 201.4 WEIGHT TRAINING IV (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction at an advanced level in lifts and protocols of
weight training. Emphasis on form and techniques, safety
procedures and strength values of weight lifting using bar-
bells, weight machines and similar equipment. Transfer
credit: UC; CSU (E2). 

FITN 219.1 CORE FITNESS TRAINING I 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide core strengthening, stretching and
aerobic exercise with focus on spine stabilization postures
and proper knee alignment at a beginning level to improve
athletic performance, activities of daily living, and injury
prevention. Transfer credit: UC; CSU (E2).

FITN 219.2 CORE FITNESS TRAINING II 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24, 48, 72 or 96 lab hours/semester.

Designed to provide core strengthening, stretching and
aerobic exercise with focus on spine stabilization postures
and proper knee alignment at an intermediate level to
improve athletic performance, activities of daily living, and
injury prevention. Transfer credit: UC; CSU (E2).

FITN 219.3 CORE FITNESS TRAINING III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide core strengthening, stretching and
aerobic exercise with focus on spine stabilization postures
and proper knee alignment at an advanced intermediate
level to improve athletic performance, activities of daily 
living, and injury prevention. Transfer credit: UC; CSU (E2).

FITN 219.4 CORE FITNESS TRAINING IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Designed to provide core strengthening, stretching and
aerobic exercise with focus on spine stabilization postures
and proper knee alignment at an advanced level to improve
athletic performance, activities of daily living, and injury
prevention. Transfer credit: UC; CSU (E2).

FITN 301.1 SPINNING I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

A beginning level aerobic exercise performed on a 
stationary racing bicycle and done to high-cadence music.
An exciting and fast-paced workout to lose body weight or
improve aerobic conditioning. Transfer credit: UC; CSU
(E2). 

FITN 301.2 SPINNING II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An intermediate level aerobic exercise performed on a
stationary racing bicycle and done to high-cadence music.
An exciting and fast-paced workout to lose body weight or
improve aerobic conditioning. Transfer credit: UC; CSU
(E2). 
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FITN 301.3 SPINNING III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level aerobic exercise per-
formed on a stationary racing bicycle and done to high-
cadence music. An exciting and fast-paced workout to lose
body weight or improve aerobic conditioning. Transfer
credit: UC; CSU (E2). 

FITN 301.4 SPINNING IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced level aerobic exercise performed on a sta-
tionary racing bicycle and done to high-cadence music. An
exciting and fast-paced workout to lose body weight or
improve aerobic conditioning. Transfer credit: UC; CSU
(E2). 

FITN 304.1 WALKING FITNESS I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Students gain a beginning level understanding of cardio-
vascular fitness through walking. Students will evaluate
their individual levels of cardiovascular fitness and develop
a beginning level personal walking program. Transfer credit:
UC; CSU (E2). 

FITN 304.2 WALKING FITNESS II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Students gain an intermediate level understanding of
cardiovascular fitness through walking. Students will evalu-
ate their individual levels of cardiovascular fitness and
develop an intermediate level personal walking program.
Transfer credit: UC; CSU (E2). 

FITN 304.3 WALKING FITNESS III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Students gain an advanced intermediate level under-
standing of cardiovascular fitness through walking.
Students will evaluate their individual levels of cardiovascu-
lar fitness and develop a advanced intermediate level per-
sonal walking program. Transfer credit: UC; CSU (E2). 

FITN 304.4 WALKING FITNESS IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Students gain an advanced level understanding of car-
diovascular fitness through walking. Students will evaluate
their individual levels of cardiovascular fitness and develop
a advanced level personal walking program. Transfer credit:
UC; CSU (E2). 

FITN 305.1 CARDIOVASCULAR DEVELOPMENT –
RUNNING EMPHASIS I (.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction in methods to achieve total fitness through
beginning level cardiovascular activities with emphasis on
running. Transfer credit: UC; CSU (E2). 

FITN 305.2 CARDIOVASCULAR DEVELOPMENT –
RUNNING EMPHASIS II (.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction in methods to achieve total fitness through
intermediate level cardiovascular activities with emphasis
on running. Transfer credit: UC; CSU (E2). 

FITN 305.3 CARDIOVASCULAR DEVELOPMENT –
RUNNING EMPHASIS III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction in methods to achieve total fitness through
advanced intermediate level cardiovascular activities with
emphasis on running. Transfer credit: UC; CSU (E2). 

FITN 305.4 CARDIOVASCULAR DEVELOPMENT –
RUNNING EMPHASIS IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Instruction in methods to achieve total fitness through
advanced level cardiovascular activities with emphasis on
running. Transfer credit: UC; CSU (E2). 

FITN 308.1 HIKING AND TREKKING FOR FITNESS I
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Introduction to the cardiovascular and weight loss ben-
efits of the use of trekking poles while hiking. A fitness
course for the outdoor enthusiast; classes will be con-
ducted on local Bay Area trails. Trekking poles are recom-
mended but not required. Transfer credit: UC; CSU (E2). 

FITN 308.2 HIKING AND TREKKING FOR FITNESS II
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continued experience in the use of trekking poles while
hiking; cardiovascular and weight loss benefits of the use of
trekking poles while hiking. Classes will be con ducted on
local Bay Area trails. Trekking poles are recommended but
not required. Transfer credit: UC; CSU (E2). 
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FITN 308.3 HIKING AND TREKKING FOR FITNESS III
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continued experience in the use of trekking poles at an
advanced intermediate level while hiking; cardiovascular
and weight loss benefits of the use of trekking poles while
hiking. Classes will be conducted on local Bay Area trails.
Trekking poles are recommended but not required. Transfer
credit: UC; CSU (E2). 

FITN 308.4 HIKING AND TREKKING FOR FITNESS IV
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continued experience in the use of trekking poles at an
advanced level while hiking; cardiovascular and weight loss
benefits of the use of trekking poles while hiking. Classes
will be conducted on local Bay Area trails. Trekking poles
are recommended but not required. Transfer credit: UC;
CSU (E2). 

FITN 314.1 BACKPACKING FOR FITNESS I 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab/4 hours
by arrangement.

Designed to increase fitness and strength, this course
will introduce students to many aspects of backpacking.
Upon successful completion of this course students will, at
a beginning level, be able to identify necessary backpack-
ing equipment and supplies, develop a trip plan, investigate
and avoid potential safety risks, and complete a 
safe overnight backpacking excursion. Transfer credit: UC;
CSU (E2). 

FITN 314.2 BACKPACKING FOR FITNESS II 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab/4 hours
by arrangement.

Designed to increase fitness and strength, this course
will introduce students to many aspects of backpacking.
Upon successful completion of this course students will, at
an intermediate level, be able to identify necessary back-
packing equipment and supplies, develop a trip plan, inves-
tigate and avoid potential safety risks, and complete a safe
overnight backpacking excursion. Transfer credit: UC; CSU
(E2). 

FITN 314.3 BACKPACKING FOR FITNESS III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab/4 hours
by arrangement.

Designed to increase fitness and strength, this course
will introduce students to many aspects of backpacking.
Upon successful completion of this course students will, 
at an advanced intermediate level, be able to identify 
necessary backpacking equipment and supplies, develop a
trip plan, investigate and avoid potential safety risks, and
complete a safe overnight backpacking excursion. Transfer
credit: UC; CSU (E2). 

FITN 314.4 BACKPACKING FOR FITNESS IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab/4 hours
by arrangement.

Designed to increase fitness and strength, this course
will introduce students to many aspects of backpacking.
Upon successful completion of this course students will, 
at an advanced level, be able to identify necessary back-
packing equipment and supplies, develop a trip plan, inves-
tigate and avoid potential safety risks, and complete a safe
overnight backpacking excursion. Transfer credit: UC; CSU
(E2). 

FITN 332.1 STRETCHING AND FLEXIBILITY I 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

A beginning course designed to increase flexibility, tone
the body, improve circulation, teach proper breathing and
relaxation, and create basic understanding of what is nec-
essary for good health. Transfer credit: UC; CSU (E2).

FITN 332.2 STRETCHING AND FLEXIBILITY II 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An intermediate level course designed to increase flexi-
bility, tone the body, improve circulation, teach proper
breathing and relaxation, and create basic understanding of
what is necessary for good health. Transfer credit: UC; CSU
(E2).

FITN 332.3 STRETCHING AND FLEXIBILITY III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced intermediate level course designed to
increase flexibility, tone the body, improve circulation, teach
proper breathing and relaxation, and create basic under-
standing of what is necessary for good health. Transfer
credit: UC; CSU (E2).
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FITN 332.4 STRETCHING AND FLEXIBILITY IV 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

An advanced level course designed to increase flexibil-
ity, tone the body, improve circulation, teach proper breath-
ing and relaxation, and create basic understanding of what
is necessary for good health. Transfer credit: UC; CSU (E2).

FITN 334.1 YOGA I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to educate students in Hatha Yoga at a begin-
ning level. A fitness course using yoga postures to increase
flexibility, strength and endurance; improve balance, pos-
ture and breathing; teach relaxation techniques. This
course is appropriate for all ages and abilities. Transfer
credit: UC; CSU (E2).

FITN 334.2 YOGA II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to educate students in Hatha Yoga at an inter-
mediate level. A fitness course using yoga postures to
increase flexibility, strength and endurance; improve bal-
ance, posture and breathing; teach relaxation techniques.
This course is appropriate for continuing yoga students.
Transfer credit: UC; CSU (E2).

FITN 334.3 YOGA III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to educate students in Hatha Yoga at an
advanced intermediate level. A fitness course using yoga
postures to increase flexibility, strength and endurance;
improve balance, posture and breathing; teach relaxation
techniques. Transfer credit: UC; CSU (E2).

FITN 334.4 YOGA IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Designed to educate students in Hatha Yoga at an
advanced level. A fitness course using yoga postures to
increase flexibility, strength and endurance; improve bal-
ance, posture and breathing; teach relaxation techniques.
Transfer credit: UC; CSU (E2).

FITN 335.1 PILATES I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Training of the muscles in the torso through controlled
exercises taught at a beginning level designed to improve
posture, coordination and balance; build core strength; and
increase flexibility and agility. Transfer credit: UC; CSU (E2).

FITN 335.2 PILATES II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Training of the muscles in the torso through controlled
exercises taught at an intermediate level designed to
improve posture, coordination and balance; build core
strength; and increase flexibility and agility. Transfer credit:
UC; CSU (E2).

FITN 335.3 PILATES III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Training of the muscles in the torso through controlled
exercises taught at an advanced intermediate level
designed to improve posture, coordination and balance;
build core strength; and increase flexibility and agility.
Transfer credit: UC; CSU (E2).

FITN 335.4 PILATES IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Training of the muscles in the torso through controlled
exercises taught at an advanced level designed to improve
posture, coordination and balance; build core strength; and
increase flexibility and agility. Transfer credit: UC; CSU (E2).

FITN 400.1 FITNESS ACADEMY I (1 or 2 or 3)
(Pass/No Pass or letter grade)
Hours/semester: 48-54, 96-108 or 144-162 lab.

Various fitness activities designed to raise students’ indi-
vidual fitness levels. After assessment of the students’ fit-
ness levels through completion of division fitness tests,
personal exercise regimens will be prepared for each stu-
dent. Students must meet with the instructor for orientation.
Transfer Credit: UC; CSU (E2).

FITN 400.2 FITNESS ACADEMY II (1 or 2 or 3) 
(Pass/No Pass or letter grade)
Hours/semester: 48-54, 96-108 or 144-162 lab.

Building on concepts learned in FITN 400.1, students will
participate in various fitness activities designed to raise
their individual fitness levels. After assessment of the stu-
dents’ fitness levels through completion of division fitness
tests, intermediate level personal exercise regimens will be
prepared for each student. Students must meet with the
instructor for orientation. Transfer Credit: UC; CSU (E2).

FITN 400.3 FITNESS ACADEMY III (1 or 2 or 3)
(Pass/No Pass or letter grade)
Hours/semester: 48-54, 96-108 or 144-162 lab.

Building on concepts from FITN 400.2, students will par-
ticipate in various fitness activities designed to raise their
individual fitness levels. After assessment of the students’
fitness levels through completion of division fitness tests,
advanced intermediate level personal exercise regimens
will be prepared for each student. Students must meet with
the instructor for orientation. Transfer Credit: UC; CSU (E2).
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FITN 400.4 FITNESS ACADEMY IV (1 or 2 or 3)
(Pass/No Pass or letter grade)
Hours/semester: 48-54, 96-108 or 144-162 lab.

Building on concepts from FITN 400.3, students will par-
ticipate in various fitness activities designed to raise their
individual fitness levels. After assessment of the students’
fitness levels through completion of division fitness tests,
advanced level personal exercise regimens will be prepared
for each student. Students must meet with the instructor for
orientation. Transfer Credit: UC; CSU (E2).

Individual Sports (INDV)
(See also Kinesiology. See repeatability statement listed
at the beginning of the Kinesiology, Athletics and Dance
section.)

INDV 101.1 ARCHERY I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Introduction to target archery including technique prac-
tice and application, scoring at a beginning level, vocabu-
lary, and care and selection of equipment. Transfer Credit:
UC; CSU (E2).

INDV 101.2 ARCHERY II (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continuing instruction in the sport of target archery.
Includes further technique instruction, use of a bow sight,
scoring, care of a bow and arrows, and vocabulary. Transfer
credit: UC; CSU (E2).

INDV 101.3 ARCHERY III (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continuing instruction in the sport of target archery.
Includes advanced intermediate technique and bow sight
instruction, scoring, care of a bow and arrows, vocabulary
and competition. Transfer credit: UC; CSU (E2).

INDV 101.4 ARCHERY IV (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Continuing instruction in the sport of target archery.
Includes advanced technique instruction, scoring, vocabu-
lary and competition. Transfer credit: UC; CSU (E2).

INDV 121.1 BADMINTON I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Rules and beginning strategies of badminton; instruction
and practice in fundamentals of grip, strokes, footwork, and
court coverage, drills and competition, tournaments in sin-
gles and doubles. Transfer Credit: UC; CSU (E2).

INDV 121.2 BADMINTON II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Rules and strategies of intermediate badminton; instruc-
tion and further practice in grips, strokes, footwork, and
court coverage, drills and competition, tournaments in sin-
gles and doubles. Transfer Credit: UC; CSU (E2).

INDV 121.3 BADMINTON III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Advanced intermediate instruction with an emphasis on
strategy, footwork, doubles team work, and singles game.
Tournament play in singles and doubles. Transfer Credit:
UC; CSU (E2).

INDV 121.4 BADMINTON IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab..

Advanced instruction with an emphasis on strategy,
footwork, doubles team work, and singles game.
Tournament play in singles and doubles. Transfer Credit:
UC; CSU (E2).

INDV 126 COED CLUB BADMINTON (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Prerequisite: INDV 121
or equivalent.

Coed class which prepares students for badminton
competition through drills and physical training; in class
competition. Transfer credit: UC; CSU (E2).

INDV 160.1 GOLF I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Techniques, rules, etiquette, and strategy for beginning
golf instruction. Practical experience associated with grip,
stance, swings relative to iron and wood shots at a begin-
ning level. Transfer credit: UC; CSU (E2).

INDV 160.2 GOLF II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Technique, rules, etiquette, and strategy for intermediate
golf instruction. Practical experience associated with grip,
stance, swings relative to iron and wood shots at an inter-
mediate level. Transfer credit: UC; CSU (E2).

INDV 160.3 GOLF III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Technique, rules, etiquette, and strategy for advanced
intermediate golf instruction. Practical experience associ-
ated with grip, stance, swings relative to iron and wood
shots at an advanced intermediate level. Transfer credit:
UC; CSU (E2).
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INDV 160.4 GOLF IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Technique, rules, etiquette, and strategy for advanced
golf instruction. Practical experience associated with grip,
stance, swings relative to iron and wood shots at an
advanced level. Transfer credit: UC; CSU (E2).

INDV 165.1 GOLF: SHORT GAME I (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

Introduces pitching, chipping, putting and greenside
bunker play at a beginning level. Class will be held both at a
practice facility and at a nine-hole golf course for practical
application of skills. Transfer credit: UC; CSU (E2).

INDV 165.2 GOLF: SHORT GAME II (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

At an intermediate level, skill improvement on pitching,
chipping, putting and greenside bunker play. Class will be
held both at a practice facility and at a nine-hole golf 
course for practical application of skills. Transfer credit: UC; 
CSU (E2).

INDV 165.3 GOLF: SHORT GAME III 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

At an advanced intermediate level, skill improvement on
pitching, chipping, putting and greenside bunker play.
Class will be held both at a practice facility and at a nine-
hole golf course for practical application of skills. Transfer
credit: UC; CSU (E2).

INDV 165.4 GOLF: SHORT GAME IV 
(.5 or 1 or 1.5 or 2) 

(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

At an advanced level, skill improvement on pitching,
chipping, putting and greenside bunker play. Class will be
held both at a practice facility and at a nine-hole golf course
for practical application of skills. Transfer credit: UC; CSU
(E2).

INDV 167 GOLF COURSE STRATEGIES (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended: INDV
160 or equivalent.

Designed for students who have established skills in golf
who want to play competitively and develop a handicap
with the Northern California Golf Association. Students will
participate in structured play and learn numerous aspects
of golf strategy, scoring and golf course management.
Transfer credit: UC; CSU (E2).

INDV 168 TOURNAMENT GOLF (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Prerequisite: INDV
160, INDV 165 or INDV 167, or equivalent.

Emphasis on preparation for tournament golf. Includes
an overview of rules pertaining to stroke play and match
play tournaments, etiquette, and strategies of tournament
play. Includes drills and instruction for skill improvement
and an emphasis on tournament play at local nine hole
courses. Transfer credit: UC; CSU (E2).

INDV 172 GOLF: IMPROVING THE MENTAL GAME 
(.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended: Suc -
cessful completion of INDV 160, or equivalent.

An introduction to various mental tools to improve one’s
performance on the golf course. Includes visualization, anx-
iety management, goal setting, positive affirmations, over-
coming self-fulfilling negative thought pro cesses, and
more. Course will include practical application in drills and
in on-course tournament play. Transfer credit: UC; CSU
(E2).

INDV 251.1 TENNIS I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction in the fundamental skills of the service, fore-
hand and the backhand strokes; court strategy and the
rules of play; testing program in all tennis skills and rules.
Includes use of automatic ball machine. Transfer credit: UC;
CSU (E2).

INDV 251.2 TENNIS II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continued instruction in the fundamental skills of 
tennis. Emphasis will be placed on singles and doubles
strategy including the essence of net play at the intermedi-
ate level. Forehand, backhand, and serve will be empha-
sized as offensive and defensive weapons. Competition will
be included and tournaments will be held. Transfer credit:
UC; CSU (E2).

INDV 251.3 TENNIS III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continued instruction on the skills of tennis at the
advanced intermediate level. Emphasis will be placed on
singles and doubles strategy including net play. Forehand,
backhand, and serve will be emphasized as offensive and
defensive weapons. Competition will be included and tour-
naments will be held. Transfer credit: UC; CSU (E2).
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INDV 251.4 TENNIS IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Continued instruction on the skills of tennis at the
advanced level. Emphasis will be placed on singles and
doubles strategy including net play. Forehand, backhand,
and serve will be emphasized as offensive and defensive
weapons. Competition will be included and tournaments
will be held. Transfer credit: UC; CSU (E2).

Kinesiology (KINE)
KINE 100 INTRODUCTION TO KINESIOLOGY (3)
Hours/semester: 48-54 lecture.

Exploration of the broad spectrum of kinesiology as an
academic discipline, fundamental concepts and meaning of
movement/physical activity, diversity of humans as mov ing
beings, professional/career options, current/social issues,
personal characteristics/professional respons ibilities.
NOTE: This course is not activity-based and is not applica-
ble to the specific area requirement in Physical Education
for the Associate Degree. Transfer credit: CSU.

KINE 305 HEALTH-RELATED FITNESS 
AND WELLNESS (3)

Hours/semester: 48-54 lecture. Recommended: Con cur rent
enrollment in any Skyline fitness-related activity course. 

Teaches students to understand the need and assume
the responsibility for maintaining a healthful lifestyle.
Explores the role that regular exercise, healthy eating
habits, and stress management play in the maintenance of
health-related fitness and wellness over the lifespan. This
course is not activity-based and is not applicable to the spe-
cific area requirement in Physical Education for the
Associate Degree. Transfer credit: CSU.

KINE 510 SPORT, MOVEMENT AND FILM (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of how the cultural, political, psychological
and historical dimensions of sport and other forms of
movement are portrayed in feature films and documen-
taries. Representations of identity, power, performance,
social justice, and the body are also analyzed. This course
is not activity-based and is not applicable to the specific
area requirement in Physical Education for the Associate
Degree. Transfer credit: CSU.

Physical Education (P.E.)
P.E. 105 THE STUDENT-ATHLETE EXPERIENCE (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture.

A survey course examining the historical, sociological,
health and compliance issues related to student athletes at
the community college and university level. Topics include
gender issues, racism, and performance-enhancing drug
use in sports. Students will be able to cite community col-
lege eligibility requirements and matriculation requirements
upon completion of this course. NOTE: This course is not
activity-based and is not applicable to the specific area
requirement in Physical Education for the Associate
Degree. Transfer credit: UC; CSU (E1).

P.E. 152 THEORY OF SPORT AND FITNESS 
MANAGEMENT (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 836 and READ 836, or ENGL 846, or ESOL 400,
or equivalent.

An introductory course emphasizing basic management
principles as they relate to the business of sport. In partic-
ular, this course will examine such topics as sport gover-
nance, facilities management, sports law, the economics of
sport, and sports marketing. In addition, this course will
provide an overview of the many careers available in the
sports management industry. Transfer credit: CSU.

P.E. 301 INTRODUCTION TO PERSONAL 
TRAINING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 836 and READ 836, or ENGL 846, or ESOL 400,
or equivalent.

Prepares students to take the National Council of
Strength and Fitness Certified Personal Trainer Exam.
Study of basic human anatomy, exercise physiology, health
screening and assessment, nutrition, aerobic and anaerobic
conditioning. NOTE: This course is not activity-based and is
not applicable to the specific area requirement in Physical
Education for the Associate Degree. Transfer credit: CSU.

P.E. 302 INTRODUCTION TO SPORT NUTRITION (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture.

The study of the function of nutrients on human perform-
ance. The role of macronutrients (proteins, carbs, and fats),
micronutrients (vitamins, minerals, and trace elements) and
water in growth, development and body processes.
Prepares students to take the National Council of Strength
and Fitness Sport Nutrition exam. This course is not activ-
ity-based and is not applicable to the specific area require-
ment in Physical Education for the Associate Degree.
Transfer credit: CSU.
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Team Sports (TEAM)
(See also Kinesiology. See repeatability statement listed
at the beginning of the Kinesiology, Athletics and Dance
section.)

TEAM 100 MEN’S BASEBALL (2)
(Pass/No Pass or letter grade.)
Hours/semester: 96-108 lab/32-36 hours by arrangement.

This class will allow the student to develop high skill 
in the game of baseball. Through extended drills, game sit-
uations and plays, strategy will be learned. Physical condi-
tioning for baseball will be emphasized. (May be taken four
times for a maximum of eight units.) Transfer credit: UC;
CSU (E2).

TEAM 111.1 BASKETBALL I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction at a beginning level in the rules, strategies
and skills of basketball. Includes round-robin play during
the last half of the semester. Transfer credit: UC; CSU (E2). 

TEAM 111.2 BASKETBALL II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction at an intermediate level in the rules, strate-
gies and skills of basketball. Includes round-robin play 
during the last half of the semester. Transfer credit: UC;
CSU (E2). 

TEAM 111.3 BASKETBALL III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction at an intermediate level in the rules, strate-
gies and skills of basketball. Includes round-robin play 
during the last half of the semester. Transfer credit: UC;
CSU (E2). 

TEAM 111.4 BASKETBALL IV (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction at an advanced level in the rules, strategies
and skills of basketball. Includes round-robin play during
the last half of the semester. Transfer credit: UC; CSU (E2). 

TEAM 112 BASKETBALL: ADVANCED COMPETITION
STRATEGIES (.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab/16-18 hours by
arrangement.

Designed for potential student-athletes to pursue
advanced knowledge and application of the philosophy,
strategies, techniques and instruction in the competitive
game of basketball. (May be taken four times for a maxi-
mum of four units.) Transfer credit: UC; CSU (E2).

TEAM 116 BASKETBALL: INDIVIDUAL SKILL 
DEVELOPMENT (.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab/16-18 hours by
arrangement.

Designed to improve the individual skills of students
wishing to play competitive basketball. Students will spend
considerable time working on the fundamentals of the
game: ball handling, passing and shooting. Students will
take part in numerous basketball and conditioning drills.
(May be taken four times for a maximum of four units.)
Transfer credit: UC; CSU (E2).

TEAM 117 BASKETBALL: TOURNAMENT 
BASKETBALL (.5 or 1)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab. Recommended TEAM 111,
112 or 115, or competitive experience, or equivalent.

Geared toward advanced level basketball players, this
course is designed to give students competitive playing
experience in a team, tournament setting. Students will
learn both offensive and defensive concepts in a team set-
ting. Tournament games will be officiated using NCAA rules
and guidelines. Transfer credit: UC; CSU (E2).

TEAM 132.1 FLAG FOOTBALL I (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will provide beginning skills in flag football,
including catching, running with the ball, strategies, block-
ing, and rules of the game. Drills and competitions will be
used. Transfer credit: UC; CSU (E2). 

TEAM 132.2 FLAG FOOTBALL II (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will provide intermediate skills in flag foot-
ball, including catching, running with the ball, strategies,
blocking, and rules of the game. Drills and competitions will
be used. Transfer credit: UC; CSU (E2). 

TEAM 132.3 FLAG FOOTBALL III (.5 or 1 or 1.5 or 2)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will provide advanced intermediate skills in
flag football, including catching, running with the ball,
strategies, blocking, and rules of the game. Drills and com-
petitions will be used. Transfer credit: UC; CSU (E2). 

TEAM 132.4 FLAG FOOTBALL IV (.5 or 1 or 1.5 or 2) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27, 48-54, 72-81 or 96-108 lab.

This course will provide advanced skills in flag football,
including catching, running with the ball, strategies, block-
ing, and rules of the game. Drills and competitions will be
used. Transfer credit: UC; CSU (E2). 
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TEAM 141.1 SOCCER I (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and practice in the fundamentals of individual
and team play including, but not limited to, passing, receiv-
ing, dribbling, shielding, shooting and offensive / defensive
systems at a beginning level. Transfer credit: UC; CSU (E2). 

TEAM 141.2 SOCCER II (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and practice in the fundamentals of individual
and team play including, but not limited to, passing, receiv-
ing, dribbling, shielding, shooting and offensive / defensive
systems at an intermediate level. Transfer credit: UC; CSU
(E2). 

TEAM 141.3 SOCCER III (.5 or 1) 
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and practice in the fundamentals of individual
and team play including, but not limited to, passing, receiv-
ing, dribbling, shielding, shooting and offensive / defensive
systems at an advanced intermediate level. Transfer credit:
UC; CSU (E2). 

TEAM 141.4 SOCCER IV(.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

Instruction and practice in the fundamentals of individual
and team play including, but not limited to, passing, receiv-
ing, dribbling, shielding, shooting and offensive / defensive
systems at an advanced level. Transfer credit: UC; CSU
(E2). 

TEAM 148.1 INDOOR SOCCER I (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

A course designed to provide instruction and practice at
a beginning level in the fundamentals of indoor soccer and
Futsal, team competition, specialized tactics and beginning
systems of play. Discussion of historical perspectives and
social significance of indoor soccer and Futsal. Testing pro-
gram in skills and laws of the game. Transfer credit: UC;
CSU (E2). 

TEAM 148.2 INDOOR SOCCER II (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

A course designed to provide instruction and practice at
an intermediate level in the fundamentals of indoor soccer
and Futsal, team competition, specialized tactics and
beginning systems of play. Discussion of historical per-
spectives and social significance of indoor soccer and
Futsal. Testing program in skills and laws of the game.
Transfer credit: UC; CSU (E2). 

TEAM 148.3 INDOOR SOCCER III (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

A course designed to provide instruction and practice at
an advanced intermediate level in the fundamentals of
indoor soccer and Futsal, team competition, specialized
tactics and beginning systems of play. Discussion of histor-
ical perspectives and social significance of indoor soccer
and Futsal. Testing program in skills and laws of the game.
Transfer credit: UC; CSU (E2). 

TEAM 148.4 INDOOR SOCCER IV (.5 or 1)
(Pass/No Pass or letter grade.)
Hours/semester: 24-27 or 48-54 lab.

A course designed to provide instruction and practice at
an advanced level in the fundamentals of indoor soccer and
Futsal, team competition, specialized tactics and beginning
systems of play. Discussion of historical perspectives and
social significance of indoor soccer and Futsal. Testing pro-
gram in skills and laws of the game. Transfer credit: UC;
CSU (E2). 

TEAM 179 TOURNAMENT VOLLEYBALL (.5 or 1)
(Pass/No Pass.)
Hours/semester: 24-27 or 48-54 lab/16-18 hours by
arrangement. Recommended: TEAM 171 or equivalent.

Geared toward intermediate and advanced level 
volley ball players, this course emphasizes team play in a
tournament setting. Course will include an introduction to,
and use of, different offensive and defensive systems.
Tournament play will include 2-, 3-, 4- and 6-person team
play using international rules. (May be taken four times for a
maximum of four units.) Transfer: UC; CSU (E2).

TEAM 190 BASEBALL THEORY, DEFENSE 
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in TEAM 100 or VARS 100.

Designed to help students understand the fundamentals
of playing and coaching baseball. Students will gain knowl-
edge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in baseball. (May be taken four times for a maxi-
mum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 191 BASEBALL THEORY, OFFENSE 
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in TEAM 100 or VARS 100.

Designed to help students understand the fundamentals
of playing and coaching baseball. Students will gain knowl-
edge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in baseball. (May be taken four times for a maxi-
mum of 12 units.) Transfer credit: UC; CSU (E2).
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TEAM 192 MEN’S BASKETBALL THEORY, DEFENSE
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-91 or 
96-108 lab/16-18 hours by arrangement. Recommended:
Concurrent enrollment in VARS 110.

Designed to help students understand the fundamentals
of playing and coaching basketball. Students will gain
knowledge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in basketball. (May be taken four times for a 
maximum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 193 MEN’S BASKETBALL THEORY, OFFENSE
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in VARS 110.

Designed to help students understand the fundamentals
of playing and coaching basketball. Students will gain
knowledge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in basketball. (May be taken four times for a max-
imum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 194 WOMEN’S BASKETBALL THEORY,
DEFENSE (1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/16-18 hours by arrangement. Recommended:
Concurrent enrollment in VARS 300.

Designed to help students understand the fundamentals
of playing and coaching basketball. By taking the course,
students will gain knowledge about the history, philoso-
phies, techniques and strategies related to the develop-
ment of individual and team play in basketball. Transfer
credit: UC; CSU (E2).

TEAM 195 WOMEN’S BASKETBALL THEORY,
OFFENSE (1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in VARS 300.

Designed to help students understand the fundamentals
of playing and coaching basketball. Students will gain
knowledge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in basketball. (May be taken four times for a max-
imum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 196 MEN’S SOCCER THEORY, DEFENSE 
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in VARS 150.

Designed to help students understand the fundamentals
of playing and coaching soccer. Students will gain knowl-
edge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in soccer. (May be taken four times for a maxi-
mum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 197 MEN’S SOCCER THEORY, OFFENSE 
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/16-18 hours by arrangement. Recommended:
Concurrent enrollment in VARS 150.

Designed to help students understand the fundamentals
of playing and coaching soccer. By taking the course, stu-
dents will gain knowledge about the history, philosophies,
techniques and strategies related to the development of
individual and team play in soccer. Transfer credit: UC; CSU
(E2).

TEAM 198 WOMEN’S SOCCER THEORY, DEFENSE
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 
96-108 lab/32-36 hours by arrangement. Recommended:
Concurrent enrollment in VARS 360.

Designed to help students understand the fundamentals
of playing and coaching soccer. Students will gain knowl-
edge about the history, philosophies, techniques and
strategies related to the development of individual and
team play in soccer. (May be taken four times for a maxi-
mum of 12 units.) Transfer credit: UC; CSU (E2).

TEAM 199 WOMEN’S SOCCER THEORY, OFFENSE
(1.5 or 2 or 2.5 or 3)

(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/24-27, 48-54, 72-81 or 96-
108 lab/16-18 hours by arrangement. Recommended:
Concurrent enrollment in VARS 360.

Designed to help students understand the fundamentals
of playing and coaching soccer. By taking the course, stu-
dents will gain knowledge about the history, philosophies,
techniques and strategies related to the development of
individual and team play in soccer. Transfer credit: UC; CSU
(E2).
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Varsity Sports (VARS)
Participation in varsity sports is limited to those who

possess the necessary skill level to compete in intercolle-
giate athletics. Competition takes place against colleges of
the Coast Conference and other northern and southern
California Community Colleges. Athletes must be enrolled
in 12 units during their first semester of competition (9 of
which must be academic). Student-athletes must maintain
a 2.0 grade point average and have passed a cumulative 24
units (18 of which must be academic) to qualify for their
second season of the same sport. Student-athletes can
only compete in two years of the same sport. Participants
must pass a physical examination prior to being released to
compete. See Athletic Director for more information.

VARS 100 VARSITY BASEBALL (3)
Hours/semester: 175 activity hours.

Intercollegiate varsity baseball competition in the Coast
Conference; tournaments and post-season competition
with other California Community Colleges. May be taken
four times for a maximum of twelve units. However, for eli-
gibility purposes, students may only compete intercolle-
giately for two years. Transfer credit: UC; CSU (E2).

VARS 110 MEN’S VARSITY BASKETBALL (1.5)
Hours/semester: Fall Semester – 100 activity hours; Spring
Semester – 75 activity hours.

Intercollegiate men’s varsity basketball competition in
the Coast Conference and participation in regional and
state tournaments. May be taken four times for a maximum
of six units. However, for eligibility purposes, students may
only compete intercollegiately for two years. Transfer credit:
UC; CSU (E2).

VARS 150 MEN’S VARSITY SOCCER (3)
Hours/semester: 175 activity hours.

Intercollegiate men’s varsity soccer competition in the
Coast Conference and participation in regional and state
tournaments. May be taken four times for a maximum of
twelve units. However, for eligibility purposes, students may
only compete intercollegiately for two years. Transfer credit:
UC; CSU (E2).

VARS 200 VARSITY WRESTLING (3)
Hours/semester: 175 activity hours.

Intercollegiate competition in dual matches in the Coast
Conference; competition in several regional wrestling tour-
naments each year including Coast Conference matches,
Northern California matches, and the State Champion -
ships. May be taken four times for a maximum of twelve
units. However, for eligibility purposes, students may only
compete intercollegiately for two years. Transfer credit: UC;
CSU (E2).

VARS 300 WOMEN’S VARSITY BASKETBALL (1.5)
Hours/semester: Fall Semester – 100 activity hours; Spring
Semester – 75 activity hours.

Intercollegiate women’s varsity basketball competition in
the Coast Conference and participation in regional and
state tournaments. May be taken four times for a maximum
of six units. However, for eligibility purposes, students may
only compete intercollegiately for two years. Transfer credit:
UC; CSU (E2).

VARS 340 WOMEN’S VARSITY VOLLEYBALL (3)
Hours/semester: 175 activity hours.

Includes competition with other Northern California
community colleges.. May be taken four times for a maxi-
mum of twelve units. However, for eligibility purposes, stu-
dents may only compete intercollegiately for two years.
Transfer credit: UC; CSU (E2).

VARS 350 WOMEN’S VARSITY BADMINTON (3)
Hours/semester: 175 activity hours.

Intercollegiate badminton competition with Northern
California community colleges. Participation in the Coast
Conference and regional tournaments. May be taken four
times for a maximum of twelve units. However, for eligibility
purposes, students may only compete intercollegiately for
two years. Transfer credit: UC; CSU (E2).

VARS 360 WOMEN’S VARSITY SOCCER (3)
Hours/semester: 175 activity hours.

Intercollegiate women’s varsity soccer competition in
the Coast Conference and participation in regional and
state tournaments. May be taken four times for a maximum
of twelve units. However, for eligibility purposes, students
may only compete intercollegiately for two years. Transfer
credit: UC; CSU (E2).

LEARNING SKILLS (LSKL)
LSKL 109 SUPPLEMENTAL LEARNING ASSISTANCE

FOR ELEMENTARY ALGEBRA (.5)
(Pass/No Pass)
Hours/semester: 24-27 lab hours. Corequisite: Con current
enrollment in MATH 110, MATH 111 or MATH 112.

Provides supplementary learning assistance to students
enrolled in Elementary Algebra, either MATH 110, MATH 111
or MATH 112. Under the supervision of qualified faculty,
course instructors reinforce concepts and skills learned in
Elementary Algebra. (Units do not count toward the
Associate Degree.)
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LSKL 110 EFFECTIVE TUTORING AND 
PRACTICUM (1.5)

(Pass/No Pass.)
Hours/semester: 16-18 lecture/25-27 lab. Recommended:
Eligibility for ENGL 100 or ENGL 105, or equivalent; and
completion of MATH 110, or MATH 111 and MATH 112, with
a grade of C or better, or equivalent; and completion of
MATH 120, or MATH 122 and MATH 123, with a grade of C
or better, or equivalent.

Exploration of a variety of theoretical and practical
teaching and learning strategies essential for planning,
implementing and evaluating effective peer-guided learn-
ing. Tutoring theory, best practices, communication and
study strategies, course specific tutoring expertise, and
techniques for working with students from diverse cultural
and academic backgrounds are emphasized. Under guided
supervision, students use class lessons and experiences to
connect theory to practice. Upon completion of the course
and 25 hours of guided tutoring experience, students are
eligible for Level 1 CRLA ITTPC (International Tutor Training
Program) Certification. (Open entry.) Transfer credit: CSU.

LSKL 800 SUPPLEMENTAL LEARNING 
ASSISTANCE (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit. Coreq -
uisite: Concurrent enrollment in another course for which
the student needs academic support in order to succeed.

Students who need supplementary instruction in the
course from which they were referred receive academic
support to reinforce course content and bolster academic
skills. Under the supervision of qualified faculty members in
the Learning Center, faculty or instructional aides will pro-
vide individual and/or group instruction to improve learning
in areas of assessed need. (Open entry.) (Units do not count
toward the Associate Degree.)

LSKL 801 APPLIED STUDY SKILLS ASSISTANCE 
(.5-3)

(Pass/No Pass.)
Hours/semester: 16-18 lecture/16-108 lab.

This course assists students to develop the study skills
necessary for successful college work. Under the supervi-
sion of the instructor and working with tutors, students will
learn a variety of study techniques directed toward specific
fields of study. These techniques include note taking, com-
munication skills, outline preparation, etc. (Open entry.)
(Units do not count toward the Associate Degree.)

LSKL 803 SUPERVISED PEER TUTORING (0)
(Noncredit.)

Hours/semester: 24-162 lab by arrangement. Corequisite:
Enrollment in a course for which academic support is
needed in order for the student to succeed.

Students who need assistance in the course from which
they were referred will receive academic support to rein-
force course content and bolster academic skills. Under the
supervision of qualified faculty in the Learning Center, peer
tutors will provide individual and/or group instruction to
improve learning in areas of assessed need. (Open entry).
(Not applicable to the Associate Degree.)

LSKL 811 SUPPLEMENTAL LEARNING ASSISTANCE
FOR FUNDAMENTALS OF MATH (.5)

(Pass/No Pass.)
Hours/semester: 24-27 lab. Corequisite: Concurrent enroll-
ment in MATH 811.

Provides supplementary learning assistance to students
enrolled in MATH 811. Under the supervision of qualified
faculty, course instructors reinforce concepts and skills
learned in MATH 811. (Units do not count toward the
Associate Degree.)

LSKL 828 SUPPLEMENTAL LEARNING ASSISTANCE
FOR BASIC WRITING SKILLS (.5)

(Pass/No Pass)
Hours/semester: 24-27 lab. Corequisite: Concurrent enroll-
ment in ENGL 828.

Provides supplementary learning assistance to students
enrolled in ENGL 828. Under the supervision of qualified
faculty, course instructors reinforce concepts and skills
learned in ENGL 828. (Units do not count toward the
Associate Degree.)

LSKL 830 THE SENTENCE (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture.

A supplemental course that focuses on the fundamen-
tals of sentence structure so that students can write clearer,
more grammatically correct sentences. Students will be
able to apply the concepts learned in this course to their
writing in any class. (Units do not count toward the
Associate Degree.)

LSKL 831 EDITING AND PROOFREADING (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture.

A supplemental course that focuses on teaching 
students to become stronger editors and proofreaders of
their own writing. Students will work on error identification
and strengthening skills in grammar, sentence structure,
word choice, punctuation and mechanics. (Units do not
count toward the Associate Degree.)
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LSKL 832 SENTENCE COMBINING (.5)
(Pass/No Pass.)
Hours/semester: 8-9 lecture.

A supplemental course that focuses on providing 
students firm grounding in sentence-combining skills.
Students will increase the clarity and sophistication of their
writing by creating more complex and better-developed
sentences. Course covers verbals, appositives, and adjec-
tive clauses. (Units do not count toward the Associate
Degree.)

LSKL 836 SUPPLEMENTAL LEARNING ASSISTANCE
FOR WRITING DEVELOPMENT (.5)

(Pass/No Pass.)
Hours/semester: 24-27 lab. Corequisite: Concurrent enroll-
ment in ENGL 846.

Provide supplementary learning assistance to students
enrolled in English 846. Under the supervision of qualified
faculty, course instructors reinforce concepts and skills
learned in English 846 and provide small group and individ-
ual instruction.(Units do not count toward the Associate
Degree.)

LSKL 853 WRITING AND READING ASSISTANCE 
LAB (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 hours of computer lab instruction
for each .5 unit.

Provides assistance in reading strategies and all stages
of the writing process to students enrolled in any college
course. Open daily, the lab allows students flexible drop-in
hours and flexibility in instructional methods: one-to-one
tutoring, writing and reading software, English practice
groups, faculty-taught workshops, and online tutoring.
(Open entry.) (Units do not count toward the Associate
Degree.)

LSKL 863 COMPOSITION SUPPLEMENT (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need introductory supple-
mentary instruction in Composition (ENGL 100) to reinforce
course content and bolster academic skills. Faculty,
instructional aides or peer tutors working under the super-
vision of qualified faculty members in the Learning Center
will provide individual and/or group instruction to improve
learning in areas of assessed need. Students will develop
the skills needed to write essays appropriate to the transfer
level. Students will develop thesis statements and use a
variety of organizational strategies, academic discourse,
and standard English grammar and usage. (Open entry.)
(Units do not count toward the Associate Degree.)

LSKL 864 COMPOSITION, LITERATURE AND 
CRITICAL THINKING SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in English, Literature and Critical Thinking (ENGL 110) to
reinforce course content and bolster academic skills.
Faculty, instructional aides, or peer tutors working under
the supervision of qualified faculty members in the Learning
Center will provide individual and/or group instruction to
improve learning in areas of assessed need. Students will
develop the skills needed to interpret and employ modes of
literary analysis, as well as write essays appropriate to the
transfer level. Students will develop thesis statements and
use a variety of organizational strategies, academic dis-
course, and standard English grammar and usage. (Open
entry.) (Units do not count toward the Associate Degree.)

LSKL 872 ELEMENTARY ALGEBRA I 
SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Elementary Algebra I (MATH 111) to reinforce course
content and bolster academic skills. Faculty, instructional
aides, or peer tutors working under the supervision of qual-
ified faculty members in the Learning Center will provide
individual and/or group instruction to improve learning in
areas of assessed need. (Open entry.) (Units do not count
toward the Associate Degree.)

LSKL 873 ELEMENTARY ALGEBRA II 
SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Elementary Algebra II (MATH 112) to reinforce course
content and bolster academic skills. Faculty, instructional
aides, or peer tutors working under the supervision of qual-
ified faculty members in the Learning Center will provide
individual and/or group instruction to improve learning in
areas of assessed need. (Open entry.) (Units do not count
toward the Associate Degree.)

LSKL 874 INTERMEDIATE ALGEBRA I 
SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Intermediate Algebra I (MATH 122) to reinforce
course content and bolster academic skills. Faculty,
instructional aides, or peer tutors working under the super-
vision of qualified faculty members in the Learning Center
will provide individual and/or group instruction to improve
learning in areas of assessed need. (Open entry.) (Units do
not count toward the Associate Degree.)
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LSKL 875 INTERMEDIATE ALGEBRA II 
SUPPLEMENT (.5-3)

(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Intermediate Algebra II (MATH 123) to reinforce
course content and bolster academic skills. Faculty,
instructional aides, or peer tutors working under the super-
vision of qualified faculty members in the Learning Center
will provide individual and/or group instruction to improve
learning in areas of assessed need. (Open entry.) (Units do
not count toward the Associate Degree.)

LSKL 876 STATISTICS SUPPLEMENT (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Statistics (MATH 200) to reinforce course content
and bolster academic skills. Faculty, instructional aides, or
peer tutors working under the supervision of qualified fac-
ulty members in the Learning Center will provide individual
and/or group instruction to improve learning in areas of
assessed need. (Open entry.) (Units do not count toward
the Associate Degree.)

LSKL 877 TRIGONOMETRY SUPPLEMENT (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Trigonometry (MATH 130) to reinforce course content
and bolster academic skills. Faculty, instructional aides, or
peer tutors working under the supervision of qualified fac-
ulty members in the Learning Center will provide individual
and/or group instruction to improve learning in areas of
assessed need. (Open entry.) (Units do not count toward
the Associate Degree.)

LSKL 878 CALCULUS I SUPPLEMENT (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Calculus I (MATH 241) to reinforce course content
and bolster academic skills. Faculty, instructional aides, or
peer tutors working under the supervision of qualified fac-
ulty members in the Learning Center will provide individual
and/or group instruction to improve learning in areas of
assessed need. (Open entry.) (Units do not count toward
the Associate Degree.)

LSKL 879 CALCULUS II SUPPLEMENT (.5-3)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Designed for students who need supplementary instruc-
tion in Calculus II (MATH 242) to reinforce course content
and bolster academic skills. Faculty, instructional aides, or
peer tutors working under the supervision of qualified fac-
ulty members in the Learning Center will provide individual
and/or group instruction to improve learning in areas of
assessed need. (Open entry.) (Units do not count toward
the Associate Degree.)

LEGAL STUDIES (LGST)
See also listings under Paralegal Studies.

LGST 200 RESTORATIVE JUSTICE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Fundamental principles and processes of restorative
justice and community corrections. Key topics include
restorative justice as an alternative to current practices in
the judicial and educational systems and the potential
restorative justice presents for positive individual and com-
munity transformation. Transfer credit: CSU.

LITERATURE (LIT.)
For information on the rotation of Literature courses,

refer to the Associate Degree and Certificate Programs sec-
tion of this catalog under English Major.

LIT. 101 CONTEMPORARY LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Students read, interpret and analyze a representative
selection of contemporary literary fiction, poetry and drama
since WWII using some of the major theoretical approaches
to literature. These readings offer not only a greater critical
perspective and insight into contemporary history, but an
enhanced understanding of ourselves within our own cul-
ture. Transfer credit: UC; CSU (C2).

LIT. 151 INTRODUCTION TO SHAKESPEARE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of representative plays and poems, with an
emphasis on Shakespeare’s poetic and dramatic skills and
his understanding of human nature. Reading, discussion,
critical papers. Students will understand Shakespeare’s role
in the development of English language and literature.
Transfer credit: UC, CSU (C2).
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LIT. 154 QUEER LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A sociopolitical and cultural examination of the concerns
of the gay, lesbian, bisexual, transgendered, bi-gendered,
intersex, and queer communities in a range of historical
periods and genres. Transfer credit: CSU.

LIT. 155 THE GRAPHIC NOVEL (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of the history, structure, and content of the
graphic novel, or comic book, a narrative form that blends
literary and visual components. Includes analysis of primary
sources and graphic novel criticism that explores the
genre’s cultural impact. Topics also may include fan culture,
particular genres of comics, and connections between
comics and other forms of visual text. Transfer credit: CSU.

LIT. 191 CHILDREN’S LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An overview of the body of world literature deemed
appropriate and enriching for children from infancy to 
adolescence. Designed to impart knowledge about and
practice in storytelling techniques, as well as practical
experience in presenting age-appropriate literature to chil-
dren and youth. Theory and practice in discerning literary
genres, criteria for selection, and techniques for using clas-
sic and contemporary literature with young people. Also
listed as ECE. 191. Transfer credit: CSU (C2).

LIT. 201 AMERICAN LITERATURE I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of American Literature from the European con-
quest of the Americas through the 18th and 19th centuries.
Lectures, discussions, reading of primary and secondary
works, and writing of critical papers. Transfer credit: UC;
CSU (C2). 

LIT. 202 AMERICAN LITERATURE II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of American Literature from the mid-19th century
to the present. Lectures, discussions, reading of primary
and secondary works, and writing of critical papers.
Transfer credit: UC; CSU (C2). 

LIT. 220 INTRODUCTION TO WORLD 
LITERATURE I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Comparative study of selected works (poetry, prose,
drama, and film), in translation and in English, of literature
from around the world, including Europe, the Middle East,
Asia, and other areas, from antiquity to the mid or late 
seventeenth century. Focus on the major comparative liter-
ary traditions in a regional/geographic context and major
authors representing literary traditions worldwide. Lec tures,
discussions, recorded readings, and writing of critical
essays. Transfer credit: CSU.

LIT. 221 INTRODUCTION TO WORLD 
LITERATURE II (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Comparative study of selected works (poetry, prose,
drama, and film), in translation and in English, of literature
from around the world, including Europe, the Middle East,
Asia, and other areas, from the mid or late seventeenth cen-
tury to the present. Focus on the major comparative 
literary traditions in a regional/geographic context and
major authors representing literary traditions worldwide.
Lectures, discussions, recorded readings, and writing of
critical essays. Transfer credit: CSU.

LIT. 231 SURVEY OF BRITISH LITERATURE I (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of the typical works of major British writers from
the 8th to the 18th Century. Lectures, discussions, related
readings, and writing of critical papers. Transfer credit: UC;
CSU (C2). 

LIT. 232 SURVEY OF BRITISH LITERATURE II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

Study of the typical works of major British writers from
the 19th Century to the present. Lectures, discussions,
related readings, and writing of critical papers. Transfer
credit: UC; CSU (C2). 

LIT. 251 WOMEN IN LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A study of the historical, sociopolitical and cultural con-
cerns of women as these appear in novels, short stories,
and poetry. A glimpse into the struggle for self-identity and
the forces that interact in the course of this struggle.
Transfer credit: UC; CSU (C2).
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LIT. 265 ASIAN AMERICAN LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A survey of Asian American literature will acquaint stu-
dents with the distinct literary and aesthetic qualities and
the personal and cultural concerns of American writers of
Asian descent. Authors may include Chinese Americans,
Japanese Americans, Vietnamese Americans, Pacific
Islanders, Korean Americans, Southeast Asian Amer icans,
and Indian Americans. Material will be presented in a vari-
ety of genres. Transfer credit: UC; CSU (C2).

LIT. 266 BLACK LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A survey of Black American literature from 1619 to 
the present. Literature such as autobiographical works,
poetry, short stories, drama, folk tales, novellas, and novels
will be included to introduce and explore the qualities of
Black American writing. Transfer credit: UC; CSU (C2).

LIT. 267 FILIPINO AMERICAN LITERATURE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A survey of Filipino American writing of the twentieth and
twenty-first century will acquaint students with the issues
that these American writers of Filipino descent address as
they move between different societies. The literature
reflects the unique background of shared language and his-
tory, as well as the contrasts between the cultures of the
Philippines and the United States. Material will be pre-
sented in a variety of genres. Transfer credit: UC; CSU (C2).

LIT. 370 READINGS IN LITERATURE OF THE LATINO
IN THE UNITED STATES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A study of the historical, sociopolitical, and cultural con-
cerns of Latinos in the U.S. as these appear in novels, short
stories, and poetry. A glimpse into the struggle for self-
identity and the forces that interact in the course of this
struggle. Transfer credit: UC; CSU (C2).

LIT. 432 FOLKLORE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: ENGL 100 or
ENGL 105, or equivalent.

A lively study of folk tales, legends, beliefs, superstitions,
proverbs, mythology, folk life, folk speech, folk songs, lyrics,
folk epics, and their influence in the literature and culture
that form our heritage. Special attention will be given to folk-
lore of various racial and ethnic groups that mold American
society. Transfer credit: UC; CSU (C2).

MANAGEMENT (MGMT)
See also listings under Business.

MGMT 100 INTRODUCTION TO BUSINESS 
MANAGEMENT (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to the principles, functions, and key produc-
tivity drivers of contemporary management. The functional
areas of management include planning, organizing, leader-
ship, operations management and control, and legal and eth-
ical issues affecting decision making in business today.
Overview of the integration of customer-centric processes
when implementing a business strategy. Transfer credit: CSU.

MGMT 450 FUNDAMENTALS OF CONSTRUCTION
MANAGEMENT (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and completion
of MATH 811, or equivalent.

Introductory survey of basic concepts in construction
management, including industry overview, construction
phases, project participant roles, estimation, bidding and
contracts, licensing and legal issues, construction docu-
ments and office procedures, insurance and financing, con-
struction accounting; project scheduling; project 
controls; construction project management software; safety
concerns and issues, leadership, and supervisor/
employee relationships. Also listed as ESTM 450. Transfer
credit: CSU. 

MASSAGE THERAPY
See listings under Wellness.

MATHEMATICS (MATH)
Students are encouraged to take the Math placement

tests prior to initial placement in courses. Math placement
tests are given to students to assist the counselor and the
division in guiding them to the appropriate Math course.
Proper placement in Math assures that students will begin
their college studies in courses where they will have the
best chance of success. Initial placement in classes is rec-
ommended on the basis of test scores. The tests are given
on announced dates throughout the year. The normal
sequence of courses for Mathematics majors is 110, 115,
120, 130, 222, 251, 252 and 253. All students are encour-
aged to meet with a counselor to determine the correct
sequence of Math classes for all majors.

Prerequisites for the various courses are detailed in the
descriptions that follow. Questions regarding equivalency of
courses, transfer credit, and the like should be referred to
the Division Dean.

Mathematics courses may require a minimum of one
hour by arrangement per week in addition to class hours.

C
O

U
R

S
E

 D
E

S
C

R
IP

T
IO

N
S

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

   
         

 
 

 
 

    
    

    
 

    
     

 
  

  
 

 

      
    

   
   

 
 

  

 
  



MATHEMATICS

2672015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

MATH 110 ELEMENTARY ALGEBRA (5)
Hours/semester: 80-90 lecture. Prerequisite: Completion of
MATH 806 or MATH 811, or appropriate placement test
score and other measures as appropriate, or equivalent.
Recommended: Completion of ENGL 846 or ESOL 400, or
equivalent.

An introduction to elementary algebra emphasizing
basic algebraic concepts and those skills necessary to
apply the concepts to real life problem solving. Topics will
provide an introduction to symbol manipulation and the
analytical methods for solving applications problems
appropriate to the introductory level. A core of mathemati-
cal topics, including real numbers, order of operations, lin-
ear equations and graphs, and systems of linear equations
will be presented. NOTE: A TI graphing calculator is
required for the course. (Units do not count toward the
Associate Degree).

MATH 111 ELEMENTARY ALGEBRA I (3)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
MATH 806 or MATH 811, or appropriate placement test
score and other measures as appropriate, or equivalent.
Recommended: Completion of ENGL 846 or ESOL 400, or
equivalent.

An introduction to elementary algebra emphasizing
basic algebraic concepts. Topics will provide an introduc-
tion to symbol manipulation and the analytical methods for
solving applications problems appropriate to the introduc-
tory level. A core of mathematical topics, including real
numbers, order of operations, linear equations and graphs
will be presented. This course is equivalent to the first half
of MATH 110 – Elementary Algebra. NOTE: A TI graphing
calculator is required for the course. (Units do not count
toward the Associate Degree).

MATH 112 ELEMENTARY ALGEBRA II (3)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
MATH 111 or equivalent. Recommended: Completion of
ENGL 846 or ESOL 400, or equivalent.

An introduction to elementary algebra emphasizing
basic algebraic concepts. Topics will provide an introduc-
tion to symbol manipulation and the analytical methods for
solving applications problems appropriate to the introduc-
tory level. A core of mathematical topics, including real
numbers, order of operations, linear equations and graphs
will be presented. This course is equivalent to the second
half of MATH 110 – Elementary Algebra. NOTE: A TI graph-
ing calculator is required for the course. (Units do not count
toward the Associate Degree).

MATH 115 GEOMETRY (4)
Hours/semester: 64-72 lecture. Prerequisite: Completion of
MATH 110 with grade C or better, or appropriate placement
test score and other measures as appropriate, or equivalent.

A study of Euclidean geometry with aspects of analytic
geometry, covering plane and solid figures, the Cartesian
coordinate system, and using formal logic.
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MATH 112
(3 units)

MATH 123
(3 units)

MATH 110
(5 units)

MATH 120
(5 units)

MATH 190
(6 units)

MATH 130
(4 units)

MATH 130
(4 units)

MATH 241
(5 units)

MATH 150
(3 units)

MATH 200
(4 units)

MATH 201
(3 units)

MATH 242
(3 units)

MATH 222
(5 units)

MATH 251
(5 units)

MATH 252
(5 units)

MATH 253
(4 units)

MATH 275
(3 units)

MATH 270
(3 units)
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MATH 111
(3 units)

MATH 122
(3 units)

IMPORTANT
Which Transfer math courses 

you take depends on your
transfer destination and your 

intended major.

To select the appropriate 
math class, see a counselor 

and use
PROJECT ASSIST 
(www.assist.org) to 

retrieve course
articulation information.

Note: BUS. 120 and BUS. 123 
also meet quantitative reasoning 
requirement for transfer; 
PSYC 171 for CSU.
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All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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MATH 120 INTERMEDIATE ALGEBRA (5)
Hours/semester: 80-90 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of MATH 110 or MATH 112
with a grade C or better, or appropriate placement test
score and other measures as appropriate, or equivalent.

Extension of fundamental algebraic concepts and oper-
ations, solutions of linear and quadratic equations, individ-
ually and in systems, logarithms, exponentials, radical
equations, rational equations, complex numbers, and an
extension of the concepts of functions. An emphasis on
modeling real life situations. NOTE: A TI 83 or 84 graphing
calculator is required for the course.

MATH 122 INTERMEDIATE ALGEBRA I (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of MATH 110 or MATH 112,
or appropriate placement test score and other measures as
appropriate, or equivalent.

This course will cover all material from MATH 120. In con-
junction with MATH 123, a review of elementary algebra.
Extension of fundamental algebraic concepts and opera-
tions, solutions of linear and quadratic equations, individually
and in systems, logarithms, determinants, radical equations,
complex numbers, and introduction to functions.

MATH 123 INTERMEDIATE ALGEBRA II (3)
Hours/semester: 48-54 lecture/16-18 hours by arrangement.
Prerequisite: Completion of MATH 122 or equivalent.

This course will cover all material from MATH 120. In con-
junction with MATH 122, a review of elementary algebra.
Extension of fundamental algebraic concepts and opera-
tions, solutions of linear and quadratic equations, individually
and in systems, logarithms, determinants, radical equations,
complex numbers, and introduction to functions.

MATH 130 TRIGONOMETRY (4)
Hours/semester: 64-72 lecture/16-18 hours by arrangement.
Prerequisites: Completion of MATH 120 or MATH 123, or
appropriate placement test score and other measures as
appropriate, or equivalent. Recommended: MATH 115 or
equivalent.

Trigonometric functions of real numbers and angles; solu-
tion of triangles; radian measure; graphs of trigonometric
functions; trigonometric equations and identities; inverse
trigonometric functions; complex numbers; applications of
trigonometry. NOTE: A TI 83 or 84 graphing calculator is
required for the course. Transfer credit: CSU (B4). 

MATH 150 MATHEMATICS FOR ELEMENTARY
SCHOOL TEACHERS (3)

Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of MATH 120, or appropri-
ate placement test score and other measures as
appropriate, or equivalent.

Intended for future elementary school teachers. Topics
covered include elementary set theory, numeration, number
systems and operations, and elementary number theory,
with emphasis on problem solving. This is the first of a
three-course math content sequence that most universities
now require for teachers. The other two courses are upper-
division. Transfer credit: UC; CSU (B4).

MATH 190 PATH TO STATISTICS (6)
Hours/semester: 96-108 lecture. Prerequisite: MATH 811
with a minimum grade of C, or appropriate score on District
math placement test and other measures as appropriate. 

An accelerated course to prepare students for transfer-
level Statistics (MATH 200), Quantitative Reasoning (MATH
201), and Quantitative Reasoning in Psychology (PSYC
171). It covers core concepts from elementary algebra,
intermediate algebra, and descriptive statistics. Topics
include ratios, rates, and proportional reasoning; arithmetic
reasoning using fractions, decimals and percents; evaluat-
ing expressions, solving equations, analyzing algebraic
forms to understand statistical measures; use of linear,
quadratic, absolute value, exponential, and logarithmic
functions to model bivariate data; graphical and numerical
descriptive statistics for quantitative and categorical data.
This course is designed for students who do not want to
major in fields such as math, science, computer science,
and business. NOTE: This course is NOT intended for stu-
dents who plan to study science, technology, engineering,
math, as well as business and other non-STEM majors.
Students are advised to meet with a counselor to discuss
whether placement in this course is appropriate for their
intended major.

MATH 200 ELEMENTARY PROBABILITY 
AND STATISTICS (4)

Hours/semester: 64-72 lecture/16-18 hours by arrangement.
Prerequisite: Completion of MATH 120, MATH 123 or MATH
190, or appropriate placement test score and other meas-
ures as appropriate, or equivalent.

Basic concepts underlying statistical methods and cov-
ers descriptive statistics, probability, probability distribu-
tions, hypothesis testing, estimates and sample sizes,
correlation and regression, chi–square tests, and analysis of
variance. Computer analysis of statistical data is integrated
into the course. Applications of statistics to business, life
sciences and other areas are included. Transfer credit: UC;
CSU (B4). 
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All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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MATH 201 MATH IN SOCIETY (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of MATH 120, or MATH 123
or MATH 190, or appropriate placement test score and
other measures as appropriate, or equivalent.

Development of the necessary concepts and skills for
reasoning logically and quantitatively and application of
these concepts to practical, real-life situations. Topics
include number systems, logic, geometry, probability and
statistics, exponential modeling, and patterns. Transfer
credit: UC; CSU (B4).

MATH 222 PRECALCULUS (5)
Hours/semester: 80-90 lecture/16-18 hours by arrangement.
Prerequisite: Completion of MATH 130 or equivalent.

Functional and graphing approach to the concepts and
skills necessary as background for success in Calculus.
Study of more advanced algebra, including logic, theory of
equations, translation, rotation and composition approach
to graphing, exponential and logarithmic functions, conic
sections and a brief review of trigonometry. Transfer credit:
UC; CSU (B4).

NOTE: The prerequisite for MATH 242 is both MATH 130
and MATH 241. Students planning to take both MATH
241 and 242 should take MATH 130 prior to entering the
sequence.

MATH 241 APPLIED CALCULUS I (5)
Hours/semester: 80-90 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of MATH 120 or MATH 123,
or appropriate placement test score and other measures as
appropriate, or equivalent.

Basic techniques of differential calculus. Selected 
topics from analytic geometry, limits, differentiation, and
applications of the derivative. Transfer credit: UC; CSU (B4). 

MATH 242 APPLIED CALCULUS II (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Prerequisites: Completion of MATH 130 and MATH
241 with grades of C or better, or equivalent.

Basic techniques of integral calculus. The definition, cal-
culation, and application of the integral. Logarithmic and
exponential functions. Partial derivatives, multiple integrals,
differential equations, and Taylor Series. Transfer credit: UC;
CSU (B4). 

MATH 251, 252, 253 CALCULUS WITH ANALYTIC
GEOMETRY I, II & III (5, 5, 5)

Hours/semester: 80-90 lecture/16-18 hours by arrangement. 

MATH 251 CALCULUS WITH ANALYTIC GEOMETRY I
Prerequisite: Completion of MATH 222, or appropriate
placement test score and other measures as appropriate, or
equivalent.

The study of limits and continuity, the derivative, appli-
cations of the derivative, the definite integral, and the fun-
damental theorem of calculus. Primarily for Science,
technology, engineering, and math majors. Transfer credit:
UC; CSU (B4). 

MATH 252 CALCULUS WITH ANALYTIC GEOMETRY II
Prerequisite: Completion of MATH 251 or equivalent.

The study of applications of the definite integral, vectors,
trigonometric and exponential functions, techniques of inte-
gration, polar coordinates and parametric equations.
Transfer credit: UC; CSU (B4). 

MATH 253 CALCULUS WITH ANALYTIC GEOMETRY III
Prerequisite: Completion of MATH 252 or equivalent.

The study of vector valued functions, sequences and
series, Taylor’s formula, multivariable functions, differential
calculus and integral calculus of multivariable functions,
line and surface integrals and differential equations, Green’s
Theorem, Stokes’ Theorem, and divergence theorem.
Transfer credit: UC; CSU (B4). 

MATH 270 LINEAR ALGEBRA (3)
Hours/semester: 48-54 lecture/16-18 hours by arrangement.
Prerequisite: Completion of MATH 252 or equivalent.

The study of systems of linear equations, the algebra of
matrices, determinants, vector spaces, linear transforma-
tions, the algebra of linear transformations with an introduc-
tion to dual spaces, eigenvalues and eigenvectors, and the
applications of vectors and matrices to linear equations and
linear transformations. Transfer credit: UC; CSU (B4). 

MATH 275 ORDINARY DIFFERENTIAL EQUATIONS (3)
Hours/semester: 48-54 lecture/16-18 hours by arrangement.
Prerequisite: Completion of MATH 253 or equivalent.

First-order linear and separable differential equations.
Second-order equations and first-order systems. Linear
equations and linearization. Numerical and qualitative
analysis. Applications and modeling of real phenomena
throughout. Other topics include nonlinear systems,
dynamical systems, Laplace transforms, and operator tech-
niques. A course suitable for mathematics, physical sci-
ence, and engineering students after they have completed
the calculus sequence. Transfer credit: UC; CSU (B4). 
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MATH 650 MATHEMATICS SUPPLEMENT (.5-2)
(Pass/No Pass.)
Hours/semester: 24-27 lab hours for each .5 unit.

Based on individual needs, students will have directed
learning experiences to improve their mathematical skills
which will promote mastery of skills necessary for success
in college level mathematics and science courses. These
supplementary lessons will be arranged and supervised in
the Math Assistance Lab of The Learning Center. Class
hours are devoted to work on specific content areas as pre-
scribed for the individual student. (Open entry.) (Units do
not count toward the Associate Degree.)

MATH 811 FUNDAMENTALS OF MATHEMATICS (3)
Hours/semester: 32-36 lecture/48-54 lab.

Emphasis on basic skills in mathematics including oper-
ations on whole numbers and rational numbers. Appli ca -
tions of these operations will be stressed. (Units do not
count toward the Associate Degree.)

MATH 819 MATHEMATICS DEVELOPMENT (3)
Hours/semester: 48-54 lecture/16-18 hours by arrangement.

This course prepares students for college-level
Mathematics. Topics include whole numbers, decimals,
fractions, percents, ratio and proportion, measurement,
geometry, statistics, introductory symbolic manipulation,
order of operations, and analytic methods for solving linear
applications. Course emphasis will be on using these ideas
and skills to solve problems from everyday life. Students
will be required to complete individual and collaborative
work with assignments both in-class and outside of class.
Students will be required to use tutoring facilities for assign-
ments as well. NOTE: This course does not replace any
course in Skyline College’s required course sequence
based on placement testing. (Units do not count toward the
Associate Degree).

MEDICAL ASSISTING
MEDA 400 PATIENT AND HEALTH CARE 

CONCERNS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An introduction to patient care; job responsibility and
role within the health care team. The student will complete
discussions of ethical and legal issues that involve allied
health care employees, in addition to discussing aging,
death and dying, and information technologies. Transfer
credit: CSU. 

MEDA 405 INTRODUCTION TO ELECTRONIC
HEALTH RECORDS AND INFORMATION
SYSTEMS (3)

Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

Students will develop skills and knowledge for process-
ing, communicating, and examining electronic health
records, billing and health information within various health
organizations using an integrated computerized health
information system. Topics include functional electronic
health record systems, data entry, billing/coding/
reimbursement procedures, scheduling appointments,
report generation, and composing and examining/editing
medical documents. Transfer credit: CSU.

MEDA 410 INTRODUCTION TO PHARMACOLOGY (2)
Hours/semester: 32-36 lecture. Recommended: Com ple tion 
of MATH 110, or MATH 111 and MATH 112, or equivalent; and
eligibility for ENGL 846 or ESOL 400, or equivalent.

Designed for allied health professionals. Includes 
recognition and identification of commonly used drugs;
classification of drugs according to action; modes of ad -
min istration of drugs; and care and storage of drugs
according to regulations of the Food and Drug Admin -
istration (FDA). Transfer credit: CSU.

MEDA 415 LAW AND ETHICS FOR ALLIED HEALTH
PROFESSIONALS (2)

Hours/semester: 32-36 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Legal relationships of physicians and patients, contrac-
tual agreements, professional liability, malpractice, medical
practice acts, informed consent, and bio-ethical issues.
Emphasis is placed on legal terms, professional attitudes,
and the principles and basic concepts of ethics and laws
involved in providing medical services for the allied health
professional. Transfer credit: CSU.

MEDA 420 MEDICAL ANATOMY AND 
PATHOPHYSIOLOGY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A comprehensive overview of anatomic function and the
cause, transmission, symptoms and prevention of the
twenty most common communicable and non-communica-
ble diseases. Students will increase their awareness of
common diseases in the healthcare industry. Transfer
credit: CSU.
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MEDA 430 INTRODUCTION TO MEDICAL 
INSURANCE BILLING (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A comprehensive overview of reimbursement method-
ologies and the processes within the healthcare industry.
Various types of reimbursement processes, including man-
aged care organizations (MCO), healthcare maintenance
organizations (HMO), and preferred provider organ izations
(PPO), as well as worker’s compensation (WC). Attention
will be given to provider and payer sponsored systems.
Transfer credit: CSU.

MEDA 438 MEDICAL INSURANCE BILLING 
CLERKSHIP (2)

(Pass/No Pass.)
Hours/semester: 128 field experience hours. Prerequisite:
ACTG 100, or equivalent; and MEDA 415, MEDA 430, MEDA
450, and MEDA 455 or equivalent.

Introductory training in a clinic, office, or hospital setting;
students will perform the duties and functions of a medi cal
biller under the supervision of an experienced Medical
Biller. Transfer credit: CSU.

MEDA 440 INTRODUCTION TO MEDICAL EDITING (3)
Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

Intensive training in medical editing that includes doctor-
dictated history and physicals, surgical reports, operative
procedures, x-ray, pathology, and nuclear medicine reports.
Transfer credit: CSU.

MEDA 448 MEDICAL EDITING CLERKSHIP (2)
(Pass/No Pass.)
Hours/semester: 128 field experience hours. Prerequisite:
MEDA 405 and MEDA 440, or equivalent. 

Introductory training in a clinic, office, or hospital setting.
Students will perform the duties and functions of a medical
editor under the supervision of a certified coder, medical
editor, or equivalent. Transfer credit: CSU.

MEDA 450 INTRODUCTION TO CPT 
(CURRENT PROCEDURAL 
TERMINOLOGY) CODING (2)

Hours/semester: 32-36 lecture/16-18 hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

Overview of Current Procedural Terminology (CPT) cod-
ing that encompasses evaluation management, surgical,
and primary care procedures performed in a medical office
and emphasizes correct reimbursement procedures consis-
tent with ICD codes. Transfer credit: CSU.

MEDA 452 CURRENT PROCEDURAL TERMINOLOGY
(CPT) CODING II (2)

Hours/semester: 32-36 lecture/16-18 hours by arrange-
ment. Prerequisite: MEDA 410 and MEDA 450, or equiva-
lent. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

An in depth use of CPT coding focusing within clinical
facilities. This course includes hospital inpatient, surgical,
and diagnostic procedures to accurately achieve maximum
reimbursement with the coordination of ICD codes. Transfer
credit: CSU.

MEDA 455 INTRODUCTION TO INTERNATIONAL
STATISTICAL CLASSIFICATION OF 
DISEASES (ICD) CODING (3)

Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Prerequisite: Completion of, or concurrent enrollment
in, BCM. 200, or equivalent; and completion of, or concur-
rent enrollment in, MEDA 420 and MEDA 484, or equivalent.

Introduction to ICD focuses on a national classification
of coding that encompasses diseases, ailments, injuries,
and disorders for all the major and minor body systems.
This course includes, but is not limited to, hospital inpa-
tient, outpatient and ambulatory care coding emphasizing
specific and correct procedures to accurately achieve max-
imum reimbursement. Transfer credit: CSU.

MEDA 457 INTERNATIONAL STATISTICAL 
CLASSIFICATION OF DISEASES (ICD)
CODING II (3)

Hours/semester: 48-54 lecture/16-18 hours by arrangement.
Prerequisite: MEDA 410 and MEDA 455, or equivalent.

An advanced course covering the medical necessity,
coding issues for specific body systems and general condi-
tions. Students will apply fundamentals of ICD and CPT
previously learned. Coding application will be achieved
through medical records, case studies, and scenarios.
Transfer credit: CSU.

MEDA 458 MEDICAL CODING CLERKSHIP (2)
(Pass/No Pass.)
Hours/semester: 128 field experience hours. Prerequisite:
MEDA 405, MEDA 452, and MEDA 457, or equivalent.

Introductory training in a clinic, office, or hospital setting.
Students will perform the duties and functions of a medical
coder under the supervision of a certified coder or
Registered Health Information Technologist, or equivalent.
Transfer credit: CSU.

C
O

U
R

S
E

D
E

S
C

R
IP

T
IO

N
S

All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.



MEDICAL ASSISTING � MUSIC

272 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

MEDA 460 INTRODUCTION TO ADMINISTRATIVE
MEDICAL ASSISTING (3)

Hours/semester: 48-54 lecture/16-18 hours by arrange-
ment. Recommended: Eligibility for ENGL 846 or ESOL 400,
or equivalent.

An introductory course designed to provide students
with an overview of medical office procedures. Students will
learn how to prioritize patient and office situations; receive,
register and schedule patients; organize and sustain med-
ical records, medical billing, health insurance, business
operations, human resource functions, and financial man-
agement. Transfer credit: CSU.

MEDA 462 ADMINISTRATIVE MEDICAL 
ASSISTING II (3.5)

Hours/semester: 48-54 lecture /24-27 lab. Prerequisite:
MEDA 460, or equivalent. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent.

An intermediate/advanced course designed to provide
students with practical understanding and application 
in supporting medical office administration. Students will
practice managing patients in emergency situations;
receive, register and scheduling patients; organizing and
sustaining medical records, medical billing, health insur-
ance, business operations, human resource functions, and
financial management. Transfer credit: CSU.

MEDA 468 ADMINISTRATIVE MEDICAL ASSISTING
CLERKSHIP (2)

(Pass/No Pass.)
Hours/semester: 128 field experience hours. Prerequisite:
ACTG 100, or equivalent; and MEDA 415, MEDA 450, MEDA
455, and MEDA 462, or equivalent.

Introductory training in a clinic, office, or hospital setting.
Students will perform the duties and functions of an
Administrative Medical Assistant under the supervision an
experienced Medical Office Manager. Transfer credit: CSU.

MEDA 484 MEDICAL TERMINOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to give students a basic background in 
medical terminology as used by medical transcriptionists,
court reporters, law related occupations, and allied health
occupations. The prefixes, roots, and suffixes of commonly
used medical words are presented. Proper names of anato -
mical structures and their relationship to each other are
covered by body system. Also listed as HSCI 484. Transfer
credit: CSU.

MUSIC (MUS.)
The courses of the Music Department are specifically

designed to fill the needs of the beginner in music, those
who are seeking a career in the music business, those who
are preparing to transfer to a university, those who want to
teach music, and those who simply want to enhance their
musical enjoyment. 

Students may be asked to audition or test for placement
in sequential courses.

Music activity courses are subject to repeatability 
limitations. Students are now limited to a maximum of four
courses per family. A family of courses may contain more
than four courses. If there are more than four courses in a
particular family, a student may only enroll in a maximum of
four total courses within that family. A course previously
taken by a student (prior to the legislation) within the iden-
tified family will count as a repeat and limit future enroll-
ments of courses within that family to a maximum of four. 

Music activity courses are offered in levels by progres-
sion. Courses are listed by title; for example, Piano, Guitar,
etc., and then by level. Level I is beginning; Level II is inter-
mediate; Level III is intermediate/ advanced; and Level IV is
advanced. The course number also indicates the level. For
example, a beginning Piano class would be listed as MUS.
301.1, Piano I while an advanced Piano class would be
MUS. 301.4, Piano IV. 

New students are advised to enroll in the beginning level
and be placed by their instructor upon assessment.
Continuing students who have previously taken a course
within a family, must progress to the next level. 

MUS. 100 FUNDAMENTALS OF MUSIC (3)
Hours/semester: 48-54 lecture.

Students will learn how to read music notes, rhythms,
key signatures, scales and chords. Students will develop
listening techniques and explore musical styles and aes-
thetics. Recital attendance may be required. Appropriate
for the general student, this course partially fulfills General
Education requirements for the Humanities. Transfer credit:
UC; CSU (C1).

MUS. 105 MUSIC THEORY I (3)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 100,
301, 377 or 401, or equivalent. Recommended: Con cur rent
enrollment in MUS. 111.

Extended practice in and application of written music
theory skills. Learn melodic, rhythmic and chord structures
needed for performance, writing, understanding and devel-
oping strong musicianship. Projects may include composi-
tion, arrangements, transcriptions and/or orchestrations.
Transfer credit: UC; CSU (C1).
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MUS. 106 MUSIC THEORY II (3)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 105 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 105. Through four-part chorale writing, analysis and
music composition, students continue studies in functional
tonal harmony. Topics include non-dominant seventh
chords, III and VII chords, diatonic sequences, applied
chords, diatonic modulation, and formal analysis of binary
and ternary forms. Transfer credit: UC; CSU.

MUS. 107 MUSIC THEORY III (3)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 106 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 106. Through four-part chorale writing, analysis and
music composition, students continue studies in functional
tonal harmony. Topics include: introduction to chromatic
harmony; secondary/applied chords; modulation; borrowed
chords; introduction to Neapolitan and augmented-sixth
chords. Transfer credit: UC; CSU.

MUS. 108 MUSIC THEORY IV (3)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 107 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 107. Through four-part chorale writing, analysis and
music composition, students study post-Romantic tech-
niques such as borrowed chords and modal mixture, chro-
matic mediants, Neapolitan and augmented-sixth chords,
9th, 11th and 13th chords, altered chords and dominants.
Through analysis and music composition, students study
twentieth-century techniques such as: Impressionism, tone
rows, set theory, pandiatonicism and polytonalism, and
advanced approaches to meter and rhythm. Transfer credit:
UC; CSU.

MUS. 111 MUSICIANSHIP I (1)
Hours/semester: 48-54 lab. Prerequisite: MUS. 100, 301,
377, or 401, or equivalent. Recommended: Concurrent
enrollment in MUS. 105.

Extended practice and application of rhythmic, melodic
and harmonic materials of Music Theory I through ear 
training, sight singing, analysis, and dictation skills. Topics
include: tonality, meter, rhythmic and pitch notation, inter-
vals, triads. Transfer credit: UC; CSU (C1).

MUS. 112 MUSICIANSHIP II (1)
Hours/semester: 48-54 lab. Prerequisite: MUS. 111 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 111. Further development of ear training and sight
singing skills. Topics include: sight singing of triads and
seventh chords, second-layer subdivision, and harmonic
dic tation of diatonic progressions. Transfer credit: UC;
CSU.

MUS. 113 MUSICIANSHIP III (1)
Hours/semester: 48-54 lab. Prerequisite: MUS. 112 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 112. Further development of ear training and sight
singing skills. Topics include: triplets/duplets, syncopa-
tions, chromatic alterations, and modulation to closely-
related keys. Transfer credit: UC; CSU.

MUS. 114 MUSICIANSHIP IV (1)
Hours/semester: 48-54 lab. Prerequisite: MUS. 113 or
equivalent.

Incorporates and builds on concepts introduced in
MUS. 113. Further development of ear training and sight
singing skills. Topics include: advanced chromaticism
including modulation to distantly-related keys, diatonic
modes, non-diatonic and synthetic scales, pitch sets and
tone rows, irregular beat division, polyrhythms, asymmetri-
cal meters, mixed meters. Transfer credit: UC; CSU.

MUS. 115 MUSIC, ART AND IDEAS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An integrated consideration of art and music as reflec-
tions of the philosophies and traditions of cultures. The
understanding of the various elements common to the cre-
ative efforts of art and music are emphasized as a means to
enhance and extend a student’s recognition, involvement,
and ultimately, appreciation of these efforts. Diverse media
are examined to demonstrate the realizations of ideas into
works of art and music. Also listed as ART 115. Transfer
credit: UC; CSU (C1).

MUS. 202 MUSIC APPRECIATION (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Topics addressed include aesthetics, the variety of
ensembles, musical form and design, analysis of the 
creative process, and criteria for the evaluation of musical
performances. Lectures are illustrated by live and recorded
examples. Recital attendance may be required. Appro priate
for the general student, this course partially fulfills General
Education requirements for the Humanities. Transfer credit:
UC; CSU (C1). 

MUS. 204 MUSIC HISTORY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A guided tour through the history of music of Western
Civilization with the aim of broadening and deepening 
student awareness and appreciation of changing modes of
musical expression across the centuries. Covers Medieval,
Renaissance, Baroque, Classical, Romantic, Modern, and
Popular music genres. Concert attendance may be
required. Transfer credit: UC; CSU (C1).
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MUS. 250 WORLD MUSIC (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Survey of selected listening and readings from the music
of India, China, Japan, Korea, Indonesia, Pacific Islands,
Americas, Africa, and the Middle East. A variety of media,
guest speakers/performers will be included. Required
attendance at a live performance. Transfer credit: UC; CSU
(C1).

MUS. 275 HISTORY OF JAZZ (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Understanding and enjoying music by studying the his-
torical development of jazz from a musical and sociological
perspective. Topics include discussion of musical elements,
vocal and instrumental ensembles, artistic values, and the
role of jazz in our culture. Concert attendance may be
required. Partially fulfills General Education requirements
for the Humanities. Transfer credit: UC; CSU (C1).

MUS. 276 HIP HOP: CULTURE AND POLITICS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of all aspects of the culture and politics of
Hip Hop through the lens of Urban Music. Influences from
Funk and Jazz are covered. Transfer credit: UC; CSU 
(C1, C2).

MUS. 286 BUSINESS OF INDEPENDENT MUSIC (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent. 

Exploration of the business side of music industry.
Appropriate for students looking to start careers in the
music business such as musician, recording artist, artist
manager and booking agent. Topics include booking gigs,
promotions, publishing, copyright, social media and brand-
ing. Transfer credit: CSU. 

MUS. 287.1 URBAN MUSIC ENSEMBLE I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. 

This course is for the study, rehearsal, and public per-
formance and recording of Urban Music, in particular Hip
Hop Themed, original works of composition, as well as 
literature appropriate to the ensemble. Special emphasis is
on the development of skills needed to perform within a
musical performance ensemble. Different literature will be
studied each semester. Choice of instrument will be based
either on student’s identified major instrument or voice.
Transfer credit: UC; CSU. 

MUS. 287.2 URBAN MUSIC ENSEMBLE II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 287.1 or
equivalent.

This course is for the study, rehearsal, and public per-
formance and recording of Urban Music, in particular Hip
Hop-themed, original works of composition, as well as 
literature appropriate to the ensemble. Special emphasis is
on the development of skills needed to perform at the
advanced beginning level within the musical performance
ensemble. Different literature will be studied each semester.
Choice of instrument will be based either on student’s iden-
tified major instrument or voice. Transfer credit: UC; CSU. 

MUS. 287.3 URBAN MUSIC ENSEMBLE III (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 287.2 or
equivalent.

This course is for the study, rehearsal, and public per-
formance and recording of Urban Music, in particular Hip
Hop-themed, original works of composition, as well as 
literature appropriate to the ensemble. Special emphasis is
on the development of skills needed to perform at the inter-
mediate level within a musical performance ensemble.
Different literature will be studied each semester. Choice of
instrument will be based either on student’s identified major
instrument or voice. Transfer credit: UC; CSU. 

MUS. 287.4 URBAN MUSIC ENSEMBLE IV (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 287.3 or
equivalent.

This course is for the study, rehearsal, and public per-
formance and recording of Urban Music, in particular Hip
Hop-themed, original works of composition, as well as liter-
ature appropriate to the ensemble. Special emphasis is on
the development of skills needed to perform at the
advanced intermediate level within a musical performance
ensemble. Different literature will be studied each semester.
Choice of instrument will be based either on student’s iden-
tified major instrument or voice. Transfer credit: UC; CSU. 

MUS. 290 INTRODUCTION TO MIDI (MUSICAL
INSTRUMENT DIGITAL INTERFACE) MUSIC
(2 or 3)

Hours/semester: 16-18 lecture/48-54 lab/16-18 hours by
arrangement for 2 units; 32-36 lecture/48-54 lab/32-36
hours by arrangement for 3 units.

Introduction to the use and implementation of MIDI
(Musical Instrument Digital Interface) musical instruments,
including interfacing with computers and MIDI software.
Ability to read music is desirable but not essential. Transfer
credit: CSU.
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MUS. 301, 302, 303, 304 PIANO I, II, III, and IV 
(2, 2, 2, 2)

Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement/semester.

MUS. 301 PIANO I (2)
Recommended MUS. 100 or equivalent.

Beginning piano with emphasis on development of
music reading fluency, technical facility, and performance of
beginning piano literature. Concert attendance may be
required. Transfer credit: UC; CSU (C1).

MUS. 302 PIANO II (2)
Prerequisite: MUS. 301 or equivalent.

Continuation of MUS. 301 with emphasis on music read-
ing fluency, technical facility and performance of advanced-
beginning piano literature. Transfer credit: UC; CSU.

MUS. 303 PIANO III (2)
Prerequisite: MUS. 302 or equivalent. 

Continuation of MUS. 302 with emphasis on music read-
ing fluency, technical facility and performance of intermedi-
ate piano literature. Transfer credit: UC; CSU.

MUS. 304 PIANO IV (2) 
Prerequisite: MUS. 303 or equivalent.

Continuation of MUS. 303 with emphasis on music read-
ing fluency, technical facility and performance of advanced-
intermediate piano literature. Transfer credit: UC; CSU.

MUS. 355 VIOLIN/VIOLA I (2)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement. Recommended: MUS. 100 or equivalent.

Introduction to the fundamentals of playing the violin or
viola. Students will learn proper posture and basic playing
techniques through the practice of exercises and short
pieces. Elements of music notation and music theory will be
introduced. Students must provide their own instrument.
Transfer credit: UC; CSU.

MUS. 356 VIOLIN/VIOLA II (2)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement. Prerequisite: MUS. 355 or equivalent, or by
audition.

Continued development of basic playing skills appropri-
ate for the advanced beginner. Students will expand upon
and strengthen skills (bowing and left hand technique)
learned in MUS. 355. Musical expression, sight-reading,
and ensemble skills will be introduced. Skills will be devel-
oped through exercises and short pieces. Transfer credit:
UC; CSU.

MUS. 357 VIOLIN/VIOLA III (2)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement. Prerequisite: MUS. 356 or equivalent, or by
audition. 

Refinement of basic playing skills, and development 
of technique appropriate for the intermediate player.
Students will expand upon and strengthen skills (bowing
and left hand technique) learned in MUS. 356. Technique,
musical expression, sight-reading, ensemble skills, and
third position will be developed through exercises and short
pieces. Transfer credit: UC; CSU. 

MUS. 358 VIOLIN/VIOLA IV (2)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement. Prerequisite: MUS. 357 or equivalent, or by
audition. 

Futher refinement of basic playing skills, and develop-
ment of technique appropriate for the advanced intermedi-
ate player. Students will expand upon and strengthen skills
(bowing and left hand technique) learned in MUS. 357.
Musical expression, sight-reading, ensemble skills, and
vibrato will be developed through exercises and short
pieces. Transfer credit: UC; CSU. 

MUS. 377 GUITAR I (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement/semester. Recommended: MUS. 100 or equiv-
alent.

Introduction to guitar technique and performance. Areas
covered included stringing, tuning, fingering, playing tech-
niques, notation, chords and chord progressions, reading
guitar music, strum techniques, fingerpicking, playing sim-
ple melodies and accompaniment. Emphasis on popular
and folk music literature. Introduction to music theory for
the guitar. Students must provide their own instrument.
Transfer credit: UC; CSU.

MUS. 378 GUITAR II (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours 
by arrangement/semester. Prerequisite: MUS. 377 or
demonstrated equivalent skills.

Continuation of guitar technique and performance skills
begun in MUS 377. Areas covered include barre-chords,
CAGED chord/scale theory, blues scales, accompaniment
techniques, and major and minor scale pat terns. Emphasis
on popular music literature. Advanced beginning music the-
ory for the guitar. Students must provide their own instru-
ment. Transfer credit: UC; CSU.
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MUS. 379 GUITAR III (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement/semester. Prerequisite: MUS 378 or demon-
strated equivalent skills.

Refinement of intermediate guitar performance skills
begun in MUS. 377 & 378. Areas covered include principles
of moveable chord and scale structure (CAGED), advanced
strumming and fingerpicking patterns, intermediate theory
(scale, secondary dominants, and motif development),
improvisation, arpeggios and reading music. Emphasis on
American music literature. Students must provide their own
instrument. Transfer credit: UC; CSU.

MUS. 380 GUITAR IV (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement/semester. Prerequisite: MUS. 379 or equivalent.

Further refinement of advanced intermediate guitar tech-
nique and performance skills begun in MUS. 377, 378, and
379. Areas covered include motif development, improvis-
ing, three notes per string scales, blues techniques, coun-
terpoint, walking bass, modern rhythmic techniques and
other advanced intermediate guitar techniques. Additional
techniques from Doo-Wop, Rhythm and Blues, and Rock in
a small ensemble. Students must provide their own instru-
ment. Transfer credit: UC; CSU.

MUS. 383.1 GUITAR ENSEMBLE I (1) 
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. 

A course for guitarists in techniques from Doo-Wop,
Rhythm and Blues, to Rock in a small ensemble at the
beginning level. Students work extensively on these styles
and within the application with the intention of public per-
formance. Public performance required. Transfer credit: UC;
CSU. 

MUS. 383.2 GUITAR ENSEMBLE II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 383.1 or
equivalent. 

A course for guitarists in techniques from Doo-Wop,
Rhythm and Blues, to Rock in a small ensemble at the
advanced beginning level. Students work extensively on
these styles and within the application with the intention of
public performance. Public performance required. Transfer
credit: UC; CSU. 

MUS. 383.3 GUITAR ENSEMBLE III (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 383.2 or
equivalent.

A course for guitarists in techniques from Doo-Wop,
Rhythm and Blues, to Rock in a small ensemble at the inter-
mediate level. Students work extensively on these styles
and within the application with the intention of public 
performance. Public performance required. Transfer credit:
UC; CSU. 

MUS. 383.4 GUITAR ENSEMBLE IV (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 383.3 or
equivalent.

A course for guitarists in techniques from Doo-Wop,
Rhythm and Blues, to Rock in a small ensemble at the
advanced intermediate level. Students work extensively on
these styles and within the application with the intention of
public performance. Public performance required. Transfer
credit: UC; CSU. 

MUS. 401, 402, 403, 404 VOICE I, II, III and IV 
(2, 2, 2, 2)

Hours/semester: 32-36 lecture/16-18 lab/48-54 hours by
arrangement/semester. Recommended: MUS. 401 – MUS.
100 or equivalent. Prerequisites: MUS. 402 – MUS. 401 or
equivalent; MUS. 403 – MUS. 402 or equivalent; MUS. 404
– MUS. 403 or equivalent. Transfer credit: UC; CSU.

MUS. 401 VOICE I
Basic training in vocal technique and performance skills

for the beginning singer. Course content includes introduc-
tions to vocal technique (posture, initiating tone), singing
anatomy (vocal tract), song preparation (practicing), music
theory fundamentals (basic pitch and rhythm notation), and
English diction (primary vowels).

MUS. 402 VOICE II
Continuation of training in vocal technique and perform-

ance skills begun in Music 401. Course content includes
vocal technique (breathing techniques), singing anatomy
(breathing musculature), song preparation and interpreta-
tion (text, emotional expression), music theory fundamen-
tals (major scales/keys, 16th notes), and English diction
(secondary vowels).

MUS. 403 VOICE III
Refinement of vocal technique and performance skills

begun in Music 401 & 402. Course content includes vocal
technique (more breathing methods), singing anatomy (lar-
ynx), song preparation and interpretation (facial expression,
gesture), music theory fundamentals (intervals, triads), and
English diction (diphthongs, consonants).

MUS. 404 VOICE IV
Further refinement of vocal technique and performance

skills begun in Music 401, 402 & 403. Content includes vocal
technique (resonance), singing anatomy (resonating spaces),
song preparation and interpretation (style elements), music
theory fundamentals (minor scales/keys, triplets), and
English diction (glides, more work with consonants).
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MUS. 410.1 VOICE FOR THE MUSICAL THEATER
PRODUCTION I (2) 

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Beginning level theory and practice in vocal perform-
ance and theatrical production, designed to prepare stu-
dents to perform in a musical theater production. Activities
include learning vocal technique, acting technique, and
song repertoire that will be utilized in performance. Lecture
subjects include the historical context of the libretto and the
musical style and song structure specific to the production.
All levels of vocal skill are welcome. Transfer credit: UC;
CSU. 

MUS. 410.2 VOICE FOR THE MUSICAL THEATER
PRODUCTION II (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement. Prerequisite: MUS. 410.1 or equivalent.

Intermediate level theory and practice in vocal perform-
ance and theatrical production, designed to prepare stu-
dents to perform in a musical theater production. Activities
include learning vocal technique, acting technique, and
song repertoire that will be utilized in performance. Lecture
subjects include the historical context of the libretto and the
musical style and song structure specific to the production.
Transfer credit: UC; CSU. 

MUS. 410.3 VOICE FOR THE MUSICAL THEATER
PRODUCTION III (2)  

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement. Prerequisite: MUS. 410.2 or equivalent.

Advanced intermediate level theory and practice in vocal
performance and theatrical production, designed to pre-
pare students to perform in a musical theater production.
Activities include learning vocal technique, acting tech-
nique, and song repertoire that will be utilized in perform-
ance. Lecture subjects include the historical context of the
libretto and the musical style and song structure specific to
the production. Transfer credit: UC; CSU. 

MUS. 410.4 VOICE FOR THE MUSICAL THEATER
PRODUCTION IV (2)  

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement. Prerequisite: MUS. 410.3 or equivalent.

Advanced level theory and practice in vocal perform-
ance and theatrical production, designed to prepare 
students to perform in a musical theater production. Activ -
ities include learning vocal technique, acting technique, and
song repertoire that will be utilized in performance. Lecture
subjects include the historical context of the libretto and the
musical style and song structure specific to the production.
Transfer credit: UC; CSU. 

MUS. 420.1 ORCHESTRA FOR THE MUSICAL 
THEATER PRODUCTION (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/16-18 lab/16-18 hours by
arrangement.

Music theory and practice at the beginning level 
in orchestral performance and theatrical production,
designed to prepare students to perform in a musical the-
ater production. Activities include learning instrumental
technique and song repertoire that will be utilized in per-
formance. All instrumentalists are welcome to audition.
Proficiency with a musical instrument is strongly recom-
mended. Transfer credit: UC; CSU.

MUS. 430.1 CONCERT BAND I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Recommended: MUS. 100 or
equivalent. 

Study and performance of music for concert band at the
beginning level. Performance is required. Open to all stu-
dents of the College. Transfer credit: UC; CSU. 

MUS. 430.2 CONCERT BAND II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 430.1 or
equivalent.

Study and performance of music for concert band at the
advanced beginning level. Performance is required. Open
to all students of the College. Transfer credit: UC; CSU. 

MUS. 430.3 CONCERT BAND II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 430.2 or
equivalent.

Study and performance of music for concert band at the
advanced beginning level. Performance is required. Open
to all students of the College. Transfer credit: UC; CSU. 

MUS. 430.4 CONCERT BAND II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 430.3 or
equivalent.

Study and performance of music for concert band at the
advanced beginning level. Performance is required. Open
to all students of the College. Transfer credit: UC; CSU. 

MUS. 440 SYMPHONY ORCHESTRA (1)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture/24-27 lab/16-18 hours by
arrangement.

Study and performance of music for symphony orchestra.
Performance is required. Open to all students of the
College. Experience playing string, woodwind, brass, or
percussion instrument expected. Transfer credit: UC; CSU.
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MUS. 440.1 SYMPHONY ORCHESTRA I (1)
(Pass/No Pass or letter grade.)
Hours per week. Recommended: MUS. 100 or equivalent.

Study and performance of music for symphony orches-
tra with emphasis on rhythmic accuracy. Per formance is
required. Open to all students of the College. Experience
playing string, woodwind, brass, or percussion instrument
expected. Transfer credit: CSU.

MUS. 440.2 SYMPHONY ORCHESTRA II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 440.1 or
equivalent.

Study and performance of music for symphony orches-
tra with emphasis on accuracy of pitches. Per formance is
required. Open to all students of the College. Experience
playing string, woodwind, brass, or percussion instrument
expected. Transfer credit: CSU.

MUS. 440.3 SYMPHONY ORCHESTRA III (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: MUS. 440.2 or
equivalent.

Study and performance of music for symphony orches-
tra with emphasis on accuracy of articulations and dynam-
ics. Performance is required. Open to all students of the
College. Experience playing string, woodwind, brass, or
percussion instrument expected. Transfer credit: CSU.

MUS. 440.4 SYMPHONY ORCHESTRA IV (1)
(Pass/No Pass or letter grade.)
Hours/semester. Prerequisite: MUS. 440.3 or equivalent.

Study and performance of music for symphony orches-
tra with emphasis on proper instrumental technique and
intonation. Performance is required. Open to all students of
the College. Experience playing string, woodwind, brass, or
percussion instrument expected. Transfer credit: CSU.

MUS. 450.1 JAZZ BAND I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Recommended: MUS. 100 or
equivalent.

Study, performance, organization, arranging, vocals, and
other phases of dance band work at the beginning level.
Performance is required. Transfer credit: UC; CSU. 

MUS. 450.2 JAZZ BAND II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 450.1 or
equivalent.

Study, performance, organization, arranging, vocals, and
other phases of dance band work at the advanced begin-
ning level. Performance is required. Transfer credit: UC;
CSU. 

MUS. 450.3 JAZZ BAND III (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 450.2 or
equivalent.

Study, performance, organization, arranging, vocals, and
other phases of dance band work at the intermediate level.
Performance is required. Transfer credit: UC; CSU. 

MUS. 450.4 JAZZ BAND IV (1) 
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 450.3 or
equivalent.

Study, performance, organization, arranging, vocals, and
other phases of dance band work at the advanced interme-
diate level. Performance is required. Transfer credit: UC;
CSU. 

MUS 470.1 CONCERT CHOIR I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Recommended: MUS. 100 or
equivalent. 

Performance of choral music for accompanied and/or
unaccompanied choir at the beginning level. The choir may
perform alone or in conjunction with other musical organi-
zations on and off campus. Performance is required. Open
to all students of the College. Transfer credit: UC; CSU. 

MUS. 470.2 CONCERT CHOIR II (1)  
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 470.1 or
equivalent.

Performance of choral music for accompanied and/or
unaccompanied choir at the advanced beginning level. The
choir may perform alone or in conjunction with other musi-
cal organizations on and off campus. Performance is
required. Transfer credit: UC; CSU. 

MUS. 470.3 CONCERT CHOIR III (1) 
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 470.2 or
equivalent.

Performance of choral music for accompanied and/or
unaccompanied choir at the intermediate level. The choir
may perform alone or in conjunction with other musical
organizations on and off campus. Performance is required.
Transfer credit: UC; CSU. 

MUS. 470.4 CONCERT CHOIR IV (1) 
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 470.3 or
equivalent.

Performance of choral music for accompanied and/or
unaccompanied choir at the advanced intermediate level.
The choir may perform alone or in conjunction with other
musical organizations on and off campus. Performance is
required. Transfer credit: UC; CSU. 
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MUS. 485.1 VOCAL JAZZ ENSEMBLE I (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Recommended: MUS. 100, or
equivalent.

Performance of a wide range of vocal jazz and popular
music repertoire for accompanied and/or a cappella jazz
choir at the beginning level with an emphasis on ensemble
singing, vocal improvisation, and traditional swing styles.
The choir may perform alone or in conjunction with other
musical organizations on and off campus. Performance is
required. Transfer credit: UC; CSU.

MUS. 485.2 VOCAL JAZZ ENSEMBLE II (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 485.1 or
equivalent, or instructor approval. Recommended: MUS.
100, or equivalent.

Performance of a wide range of vocal jazz and popular
music repertoire for accompanied and/or a cappella jazz
choir at the advanced-beginning level with an emphasis on
ensemble singing, vocal improvisation, and Brazilian jazz
styles. The choir may perform alone or in conjunction with
other musical organizations on and off campus. Perfor -
mance is required. Transfer credit: UC; CSU.

MUS. 485.3 VOCAL JAZZ ENSEMBLE III (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 485.2 or
equivalent, or instructor approval. Recommended: MUS.
100, or equivalent.

Performance of a wide range of vocal jazz and popular
music repertoire for accompanied and/or a cappella jazz
choir at the intermediate level with an emphasis on ensem-
ble singing, vocal improvisation and jazz ballad interpreta-
tion. The choir may perform alone or in conjunction with
other musical organizations on and off campus.
Performance is required. Transfer credit: UC; CSU.

MUS. 485.4 VOCAL JAZZ ENSEMBLE IV (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Prerequisite: MUS. 485.3 or
equivalent, or instructor approval. Recommended: MUS.
100, or equivalent.

Performance of a wide range of vocal jazz and popular
music repertoire for accompanied and/or a cappella jazz
choir at the advanced level with an emphasis on ensemble
singing, vocal improvisation and contemporary funk styles.
The choir may perform alone or in conjunction with other
musical organizations on and off campus. Performance is
required. Transfer credit: UC; CSU.

MUS. 501 STUDIO LESSONS I (APPLIED MUSIC I) (1) 
Hours/semester: 16-18 lecture/7.5-8 hours by arrangement.
Prerequisite: MUS. 304 or 358 or 380 or 404, or equivalent.
Beginning undergraduate transfer-level performance ability
(and equivalency) will be confirmed through placement
audition. Corequisite: MUS. 105 or 106 or 107 or 108, and
MUS. 111 or 112 or 113 or 114, or equivalent.

This course is individualized study of the appropriate
beginning undergraduate transfer-level techniques and
repertoire for the specific instrument or voice being studied.
The emphasis is on the progressive development of skills
needed for solo performance. Each week students will take
a 30-minute individual lesson and complete appropriate
practice hours. Achievement is evaluated through a juried
performance. Designed for Music majors who are able to
perform at college level. Enrollment eligibility determined by
audition. Transfer credit: UC; CSU. 

MUS. 502 STUDIO LESSONS II 
(APPLIED MUSIC II) (1)

Hours/semester: 16-18 lecture/7.5-8 hours by arrangement.
Prerequisite: MUS. 501 or equivalent. Corequisite: MUS.
105 or 106 or 107 or 108, and MUS. 111 or 112 or 113 or 114,
or equivalent.

This course is individualized study of the appropriate
advanced-beginning undergraduate transfer-level tech-
niques and repertoire for the specific instrument or voice
being studied. The emphasis is on the progressive develop-
ment of skills needed for solo performance. Each week stu-
dents will take a 30-minute individual lesson and complete
appropriate practice hours. Achievement is evaluated
through a juried performance. Designed for Music majors
who are able to perform at college level. Transfer credit: UC;
CSU. 

MUS. 503 STUDIO LESSONS III 
(APPLIED MUSIC III) (1)

Hours/semester: 16-18 lecture/7.5-8 hours by arrangement.
Prerequisite: MUS. 502 or equivalent. Corequisite: MUS.
105 or 106 or 107 or 108, and MUS. 111 or 112 or 113 or 114,
or equivalent.

This course is individualized study of the appropriate
intermediate undergraduate transfer-level techniques and
repertoire for the specific instrument or voice being studied.
The emphasis is on the progressive development of skills
needed for solo performance. Each week students will take
a 30-minute individual lesson and complete appropriate
practice hours. Achievement is evaluated through a juried
performance. Designed for Music majors who are able to
perform at college level. Transfer credit: UC; CSU. 
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All prerequisite and recommended courses must be
completed with a grade of C (or Pass) or better.
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MUS. 504 STUDIO LESSONS IV 
(APPLIED MUSIC IV) (1)

Hours/semester: 16-18 lecture/7.5-8 hours by arrangement.
Prerequisite: MUS. 503 or equivalent. Corequisite: MUS.
105 or 106 or 107 or 108, and MUS. 111 or 112 or 113 or 114,
or equivalent.

This course is individualized study of the appropriate
advanced-intermediate undergraduate transfer-level tech-
niques and repertoire for the specific instrument or voice
being studied. The emphasis is on the progressive develop-
ment of skills needed for solo performance. Each week stu-
dents will take a 30-minute individual lesson and complete
appropriate practice hours. Achievement is evaluated
through a juried performance. Designed for Music majors
who are able to perform at college level. Transfer credit: UC;
CSU. 

MUS. 665, 667 SPECIAL TOPICS IN MUSIC 
PERFORMANCE (.5-2 or .5 or 1 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-36 lecture/8-36 lab for variable unit sec-
tions; 8-9 lecture/8-36 lab for .5 unit; 16-18 lecture/
32-36 lab/16-54 hours by arrangement for 1 unit; 32-36 lec-
ture/16-36 lab/16-54 hours by arrangement for 2 units.
Prerequisite: Successful completion of a beginning applied
music course or demonstration of equivalent skill in the per-
formance area.

Advanced study in specialized areas of the performing
arts. Designed for vocalists, pianists, and instrumentalists,
this course provides for extended in-depth study of both
performance practice and performance art using selected
themes as listed in the class schedule. (Open entry.)
Transfer credit: UC; CSU.

NETWORK ENGINEERING 
TECHNOLOGIES (NETX)
(Formerly Telecommunications and Network
Information Technology).

NETX 400 INTRODUCTION TO LOCAL AREA 
NETWORK (3)

Hours/semester: 48-54 lecture/16-18 lab by arrangement.
Cisco Academy Course – CCNA 1 An introductory

course in networking, with focus on local area networks
(LAN). Topics include LAN hardware (network interface
cards, hubs, switches, and SOHO routers), LAN topologies,
network administration through MS Windows, the OSI ref-
erence model and the TCP/IP protocol stack. Ethernet
operation, IP network addressing and routing, and TCP/IP
transport protocols are explored with lecture, on-line mod-
ule and hands-on activity. This course is aligned with the
first module of the Cisco Network Academy (CCNA-1) and
includes a student enrollment in the Academy. Transfer
credit: CSU.

NETX 401 SURVEY OF NETWORKING AND 
WIRELESS TECHNOLOGIES (3)

Hours/semester: 48-54 lecture.
Introduction to today’s convergent communications

technologies. Course will examine the structure, function
and services of the networks and systems used to provide
voice, data, and wireless communications. This course has
been designed to provide anyone interested with insight
into the workings and opportunities of this dynamic and
exciting field. Transfer credit: CSU.

NETX 410 STRUCTURED WIRING AND CABLING (3)
Hours/semester: 40-45 lecture/24-27 lab/16-18 lab by arrange-
ment. Prerequisite: Completion of or concurrent enrollment in
ELEC 110, or equivalent training and experience.

Technical introduction with hands-on experience in the
standards and practices of Telecommunications and
Networking structured wiring and cabling. Course covers
equipment, techniques, terminology, and specifications
used in the telecommunications and networking industries.
Students will install, test and troubleshoot basic telecom-
munications and networking infrastructure from wired lines
and cabling to network patch panels and distribution sys-
tems. Course is based upon EIA TIA 568 and 570
Standards. Transfer credit: CSU.

NETX 411 FIBER OPTICS TECHNOLOGY (3)
Hours/semester: 48-54 lecture/16-18 lab by arrangement.

An introductory course in fiber optics technology that
will include the theory of fiber optic communications, fiber
systems design, network construction, and fiber optic test
equipment. Instructor-directed hands on splicing and work-
ing with test equipment will be a component of the course.
Transfer credit: CSU.

NETX 413 WIRELESS LOCAL AREA NETWORKS (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 400, or equivalent training or
experience.

An in depth technical course in the design and imple-
mentation of wireless local area networks. Students will be
introduced to the technology, infrastructure, application
and installation of wireless networks. Students will install
and administer a wireless network using Cisco product
lines. Transfer credit: CSU.

NETX 420 PC CONFIGURATION AND REPAIR (6)
Hours/semester: 80-90 lecture/48-54 lab/16-18 lab hours
by arrangement.

This course provides preparation for A+ certification. A
hands-on technical course designed to provide an in-depth
understanding of PC hardware and software from installa-
tion and repair outlook. Materials covered will include
beginning and advanced software, hardware components
and configuration, operating systems and how they control
the PC. Includes direct hands-on experience with the tools
and skills required for entry-level employment. Transfer
credit: CSU.
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NETX 421 A+ CERTIFICATION EXAM PREP (2)
(Pass/No Pass.)
Hours/semester: 32-36 lecture/48-54 lab hours by arrange-
ment. Recommended: Completion of or concurrent enroll-
ment in NETX 420, or equivalent.

Designed to assist students in preparing to take the A+
certification test for Computer Repair. Students who are
enrolled in NETX 420 or have completed equivalent course
work may enroll in this course. Transfer credit: CSU.

NETX 430 INTRODUCTION TO ROUTERS (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 400, or equivalent training or
experience.

Examines common protocols, IP networking concepts
and subnetting techniques. Includes instructor directed
hands-on activities. Patterned after Cisco training guide-
lines. Transfer credit: CSU.

NETX 431 NETWORK SWITCHES – CONCEPTS 
AND APPLICATIONS (3)

Hours/semester: 48-54 lecture/16-18 lab hours by arrangement.
Prerequisite: NETX 400, or equivalent training or experience.
Recommended: NETX 430 or equivalent.

Examines switching protocols, spanning tree protocols,
virtual LANs and other specific models. Basic design of
switch configurations and the use of switches in network
architecture will be covered. Includes instructor-directed
hands-on activities. Patterned after Cisco training guide-
lines. Transfer credit: CSU.

NETX 432 ROUTING CONCEPTS AND 
APPLICATIONS (3)

Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 430, or equivalent training or
experience. Recommended: NETX 431, or equivalent train-
ing or experience.

Advanced course on routing concepts and configuration
on large internetworks. Students will configure and manage
routers by implementing common protocol such as EIGRP
and OSPF. Other topics include access-list, routing princi-
ples, VLSM and WAN technology. This course is aligned
with 4th module of Cisco Network Academy Course
(CCNA-4). Transfer credit: CSU.

NETX 435 NETWORK SECURITY (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 430, or equivalent training or
experience.

Introduction to network security using firewall and VPN
(virtual private network) technology. Students will be
exposed to the theory and application of both firewall and
VPN network architecture. Students will have the opportu-
nity for hands-on practice to administer security policy and
VPN configuration using both Check Point software and
Cisco’s ASA (Adaptive Security Appliance). Transfer credit:
CSU.

NETX 439 TROUBLESHOOTING THE 
INTERNETWORK (3)

Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 431 and NETX 432, or equivalent
training or experience.

Focus on troubleshooting methodology and techniques
on routers and switches in a network infrastructure.
Students will learn to use existing software diagnostic 
features and use a protocol analyzer in the analysis and
troubleshooting of networks. Transfer credit: CSU.

NETX 440 ADVANCED LOCAL AREA NETWORK (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Prerequisite: NETX 400, or equivalent training or
experience.

An application-based course in Network Admin is tration
specific to LAN’s. Coverage includes the functions and
concepts of a wide area network, Microsoft server, design-
ing LAN user accounts and their network administration.
Hands-on experience provided in setting up and trou-
bleshooting servers, workstations, network and peripheral
devices. Course is patterned after Microsoft networking
guidelines. Transfer credit: CSU.

NETX 443 INTRODUCTION TO LINUX 
ADMINISTRATION (3.5)

Hours/semester: 48-54 lecture/24-27 lab. Recom mended:
NETX 400, or equivalent training or experience in basic Network
addressing and protocols.

An introductory course in Linux administration in a net-
worked environment, including instructor-directed hands-
on activities. Students will install a Linux system and
perform basic administrative tasks using the BASH shell.
Topics include system architecture, FHS, GNU and UNIX
commands, devices and Linux file systems, network con-
figuration and troubleshooting, and printing systems.
Patterned after Linux Professional Institute and CompTIA
Linux certification objectives. Transfer credit: CSU.

NETX 450 VOICE OVER IP (VoIP) ESSENTIALS (3)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange-
ment. Recommended: NETX 430 and NETX 431, or equiva-
lent experience or training.

Introduction to VoIP theory and configuration. Key top-
ics include VoIP Gateway, Call Flows, IP phone configura-
tions, dial peers, Voice Mail and End User Support.
Students will configure VoIP phone systems in a real-world
environment. Transfer credit: CSU.

NUTRITION
See listings under Family and Consumer Sciences.
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OCEANOGRAPHY (OCEN)
OCEN 100 SURVEY OF OCEANOGRAPHY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Selected topics in oceanography designed to provide
students with an introduction and basic understanding of
the geological, physical, chemical and biological aspects of
the world’s oceans. Methods of scientific investigation are
used to explain the history, accomplishments and goals of
modern oceanography. Transfer credit: UC; CSU (B1).

OCEN 101 OCEANOGRAPHY LABORATORY/
FIELD STUDY (1)

Hours/semester: 48-54 laboratory/field hours. Corequisite:
OCEN 100.

Introductory exercises in geographic and bathymetric
maps, statistical and microscopic studies of sediments,
waves and sediment transport, bathymetry of ocean
basins, ocean currents, tides, estuaries, physical and
chemical properties of seawater, coastal erosion, and forms
and diversity of marine life. Field trips included. Transfer
credit: UC; CSU (B3).

OFFICE ADMINISTRATION
See listings under Business Computer Systems and
Management.

PARALEGAL STUDIES (LEGL)
See also listings under Legal Studies.

LEGL 240 INTRODUCTION TO LAW (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An overview of the U.S. legal system. The curriculum
covers fundamental principles and topics in civil and crimi-
nal law and provides an introduction to critical legal analy-
sis. Transfer credit: CSU.

LEGL 245 PARALEGAL PROFESSION (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An overview of the paralegal profession: roles and
responsibilities in the modern law office, preparing for a
legal career, job skills, and professional ethics. Transfer
credit: CSU.

LEGL 247 PARALEGAL PROFESSION II (2)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Prerequisite: LEGL 245 or
equivalent. Recommended: Successful completion of at
least 3 of the following core courses in paralegal studies:
LEGL 240, 250, 252, 430, and either LEGL 290 or 671.

Capstone course. Provides opportunities for students to
integrate paralegal knowledge and skills and complete a
portfolio of professional documents. Transfer credit: CSU.

LEGL 250 LEGAL RESEARCH, WRITING, AND
ANALYSIS I (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: Completion
of, or concurrent enrollment in, LEGL 245, or equivalent.
Recommended: Eligibility for ENGL 100 or ENGL 105, or
equivalent.

Introduction to basic techniques of legal research, writ-
ing, and analysis – essential tools of the legal profession.
Students will research legal issues, frame legal arguments,
and analyze legal problems. Transfer credit: CSU.

LEGL 252 CIVIL LITIGATION I (3)
Hours/semester: 48-54 lecture. Prerequisite: LEGL 240, or
equivalent.

An introduction to concepts in civil litigation, with a spe-
cific focus on the initial phases of the lawsuit and pleadings.
Students will study and practice key litigation skills for
paralegals, such as interviewing clients, conducting investi-
gations, and drafting pleadings. Transfer credit: CSU.

LEGL 260 LEGAL RESEARCH, WRITING, AND
ANALYSIS II (3)

Hours/semester: 48-54 lecture. Prerequisite: LEGL 250, or
equivalent.

Advanced instruction in legal research, writing, and
analysis. Students will research legal issues, analyze legal
arguments, and draft legal memos. Transfer credit: CSU.

LEGL 275 CONSTITUTIONAL LAW, CIVIL RIGHTS,
AND CIVIL LIBERTIES (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Focus on the Constitution as the basis for individual civil
liberties in the United States. Students will investigate legal
controversies related to current and past struggles for equal
rights and justice. Transfer credit: UC; CSU (D3).

LEGL 290 COMMUNITY LEGAL SERVICES CLINIC (3)
(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture/48-54 lab. Prerequisite:
LEGL 240, or LEGL 245, and/or LEGL 250, or equivalent.

Builds legal skills and knowledge via an innovative com-
bination of classroom instruction and meaningful commu-
nity service. Under the close supervision of a licensed
attorney, paralegal students will work collaboratively with
colleagues and clients to address legal problems while
serving our community. Transfer credit: CSU.
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LEGL 304 CONCEPTS OF CRIMINAL LAW (3)
Hours/semester: 48-54 lecture. Recommended: Com ple -
tion of, or concurrent enrollment in, LEGL 240 or ADMJ 100,
or equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

Historical development and philosophy of criminal law
and constitutional provisions. Special emphasis on legal
definitions, the classifications of crime and their application
to the administration of justice system. Study of case law,
methodology, and concepts of law as a social force. Also
listed as ADMJ 104. Transfer credit: CSU.

LEGL 306 LEGAL ASPECTS OF EVIDENCE (3)
Hours/semester: 48-54 lecture. Recommended: 
Completion of, or concurrent enrollment in, LEGL 240 or
ADMJ 100, or equivalent; and eligibility for ENGL 846 or
ESOL 400, or equivalent.

Origin, development, philosophy and constitutional
basis of evidence; constitutional and procedural considera-
tions affecting arrest, search and seizure; kinds and
degrees of evidence and rules governing admissibility; judi-
cial decisions and interpreting individual rights and case
studies. Also listed as ADMJ 106. Transfer credit: CSU.

LEGL 320 CRIMINAL INVESTIGATION (3)
Hours/semester: 48-54 lecture. Recommended: Comple -
tion of, or concurrent enrollment in, LEGL 240 or ADMJ 100,
or equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

A course designed for introductory and in-service 
Ad min istration of Justice students to provide orientation 
to general and specific aspects of crimes and detection.
The course will also cover crime scene searches and 
suspect apprehension. Also listed as ADMJ 120. Transfer
credit: CSU.

LEGL 354 CIVIL LITIGATION II (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: LEGL 252, or
equivalent.

Key topics in civil litigation, with a specific focus on dis-
covery, trial, and appeals. Students will learn litigation skills,
such as conducting discovery, filing motions, and providing
litigation support. Transfer credit: CSU.

LEGL 430 LAW OFFICE TECHNOLOGY (2)
(Pass/No Pass or letter grade.)
Hours/semester: 16-18 lecture/48-54 lab. Prerequisite:
LEGL 245, or equivalent. Recommended: Eligibility for
ENGL 846 or ESOL 400, or equivalent; and BCM. 104, or
equivalent.

Hands-on instruction in technologies designed for use
by legal professionals. Special emphasis is given to relevant
technological skills for paralegals and legal support staff.
Transfer credit: CSU.

LEGL 443 LAW OFFICE PROCEDURES (1-3)
Hours/semester: 16-18 lecture/24-27 lab hours by arrange-
ment for each unit. Prerequisites: BCM. 212 or 214 and
BUS. 400 or equivalent skills. Recommended: 
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Intensive training in procedures applicable to secretarial
duties in law offices. Emphasis on legal terminology, legal
documents and correspondence, dictation, and trans -
cription. Also listed as BUS. 443. Transfer credit: CSU.

LEGL 445 LAW OFFICE MANAGEMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Prerequisite: BCM. 214, or
equivalent. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

Introduction to the fundamentals of law office adminis-
tration, personnel management, and accounting opera-
tions. Designed to familiarize legal paraprofessionals (legal
secretaries, paralegals and law office clerks) with the prac-
tical inner workings of a law office, including an under-
standing of law office fundamentals. Law office
manage ment goes beyond analyzing mere productivity and
includes being sensitive to ethical concerns and providing
quality legal services to clients. Also listed as BUS. 445.
Transfer credit: CSU.

LEGL 671 PARALEGAL INTERNSHIP I (4)
Hours/semester: 48-54 lecture/75 volunteer work hours.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent. Students are strongly advised to complete or
enroll concurrently in LEGL 443 or LEGL 445.

Paralegal students gain practical hands-on experience
through unpaid volunteer internships at public and private
legal organizations. Internships bridge classroom learning
with real world experience and offer students professional
career development. Interns are supervised on-site by pro-
fessional legal personnel and off site by a paralegal instruc-
tor. Transfer credit: CSU.

PHILOSOPHY (PHIL)
PHIL 100 INTRODUCTION TO PHILOSOPHY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey of philosophical vies on fundamental questions
concerning consciousness, reality, God, knowledge, free
will, moral values, and political ideals. Incorporates an intro-
duction to the methods of logic and critical thinking.
Transfer credit: UC; CSU (C2). 
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PHIL 103 CRITICAL THINKING (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

An informal logic and language course that develops
general learning skills, aids to understanding, creative prob-
lem-solving, effective communication, and processes of
evaluation that are helpful to other areas of study. Transfer
credit: UC; CSU (A3).

PHIL 160 HISTORY OF WESTERN PHILOSOPHY:
ANCIENT AND MEDIEVAL (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

This course covers the history of Western philosophy
from the ancient Greeks to the Medieval period, with
emphasis on the Pre-Socratics, Plato, Aristotle, Epicureans,
Stoics, Skeptics, and philosophers of Medieval Judaism,
Christianity and Islam. Topics include philosophy and reli-
gion, myth, metaphysics, science, human nature, and soci-
ety. Transfer credit: UC, CSU (C2).

PHIL 175 HISTORY OF WESTERN PHILOSOPHY:
16TH-18TH CENTURY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

The history of Western Philosophy from Descartes
through Kant, set in the context of the religious, scientific,
and political revolutions of the Modern Age. Repre sentative
philosophers include Hobbes, Spinoza, Locke, Leibniz,
Berkeley, Hume, Rousseau, Kant, and others. Transfer
credit: UC; CSU (C2).

PHIL 200 INTRODUCTION TO LOGIC (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent; and eligibility for
MATH 120 or equivalent.

An introduction to symbolic logic with an emphasis on
proof systems for propositional and predicate logic.
Includes translation of English sentences into a symbolic
language, patterns and techniques of deductive and induc-
tive inference, and basic probability theory. Transfer credit:
UC; CSU (A3). 

PHIL 240 INTRODUCTION TO ETHICS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A critical examination of philosophical views – ancient
and modern – concerning human nature and human poten-
tial; the fundamental concepts of goodness, rightness, and
justice; the virtues of persons and social institutions; the
relationship between the individual and society; criteria for
moral evaluation; ideals of human action, ultimate aims
(such as happiness), and ways of living. A variety of moral
theories and contemporary moral issues will be explored in
depth. Transfer credit: UC; CSU (C2). 

PHIL 280 INTRODUCTION TO POLITICAL 
PHILOSOPHY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to political philosophy. Readings and
critical discussion of political philosophies (such as liberal-
ism, conservatism, communitarianism, libertarianism,
socialism, feminism, etc.) through readings by influential
thinkers (such as Hobbes, Locke, Rousseau, Kant, Mill,
Marx, Rawls, and contemporary writers). Topics include
theories of human nature, conceptions of justice, the rela-
tionship between the individual and the state, the distribu-
tion of wealth and power, the significance of ideology, and
the role of markets. Also listed as PLSC 280. Transfer credit:
UC; CSU (C2, D3).

PHIL 300 INTRODUCTION TO WORLD RELIGIONS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Exploration of the origins, beliefs, practices, art and ritu-
als of major religious traditions (including Zoroastrian,
Jewish, Christian, Islamic, Hindu, Buddhist, Confucian,
Taoist, and others). It also examines the role of religion in
everyday life, as well as the enduring philosophical issues
with which religious traditions grapple. Transfer credit: UC;
CSU (C2).

PHIL 312 INTRODUCTION TO PHILOSOPHY 
OF RELIGION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to philosophical thinking about religion,
with an emphasis on issues central to traditional monothe-
ism. This course teaches how to critically examine argu-
ments concerning the origin of religion, the existence of
God, the historicity of miracles, the veridicality of religious
and mystical experience, the existence of spirits or souls,
the possibility of life after death, the equal validity of all reli-
gions, and other topics. Transfer credit: UC; CSU (C2).

PHIL 320 ASIAN PHILOSOPHY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey of the enduring philosophical traditions of
India, China, and Japan. Influential philosophers, texts, and
theories will be compared and evaluated. Topics include
human nature and social relations, moral values (such as
humaneness, non-injury, and duty), theories of knowledge,
accounts of the origin and structure of nature, and meta-
physical notions (such as karma, nirvana, chi, and
yin/yang). Transfer credit: UC, CSU (C2).
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PHYSICAL EDUCATION
See listings under Kinesiology, Athletics and Dance.

PHYSICS (PHYS)
PHYS 105 CONCEPTUAL PHYSICS (3)
Hours/semester: 48-54 lecture. Recommended: MATH 110
or equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

A conceptual introduction to physics intended to foster
scientific understanding of the world. Stresses important
and applicable topics in motion, force, oscillations, fluids,
thermodynamics, waves, electricity, magnetism, light and
modern physics. Some students may wish to use this
course as extra preparation for algebra-based physics.
Transfer credit: UC; CSU (B1).

PHYS 106 CONCEPTUAL PHYSICS LABORATORY (1)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lab. Corequisite: Completion of or
concurrent enrollment in PHYS 105. Recommended:
Completion of MATH 110, or MATH 111 and MATH 112, or
equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

A laboratory exploration of physical phenomena covered
in Conceptual Physics (PHYS 105) lecture. Intended to rein-
force those topics through hands-on investigation and
develop an understanding of the scientific method. May be
taken concurrently with, or after completion of, PHYS 105.
Transfer credit: UC; CSU (B3). 

PHYS 114 SURVEY OF CHEMISTRY AND PHYSICS (4)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
MATH 110, or MATH 111 and MATH 112, or equivalent.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

A conceptual survey of physical science (physics and
chemistry) intended for non-science majors at the General
Education level. A general discussion of the scientific
method and techniques will be followed by physics, chem-
istry, and integrated topics. The laboratory portion will
cover a hands-on exploration of phenomena discussed in
lecture. The physics component of the course will discuss
motion, force, energy, electricity and magnetism, waves
and light. The chemistry component of the course will focus
on chemicals and reactions common in everyday life.
Concepts relating to the nature and interactions of atoms,
ions, and molecules will be presented. Students will also
learn to use and evaluate information presented on product
labels, in advertisement, and available through the internet.
Also listed as CHEM 114. Transfer credit: UC; CSU (B1, B3).

PHYS 210 GENERAL PHYSICS I (4)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
MATH 130, or appropriate placement test score and other
measures as appropriate, or equivalent.

The first semester of a two-semester sequence of alge-
bra/trigonometry-based physics. Designed for students
majoring in certain fields of letters and science, and
required of those planning to enter medicine, dentistry,
pharmacy, optometry, agriculture or forestry. Covers
mechanics, fluids, waves and thermodynamics. The labora-
tory portion covers measurement and analysis of 
phenomena discussed in lecture. Transfer credit: UC; CSU
(B1, B3). 

PHYS 211 GENERAL PHYSICS I – CALCULUS 
SUPPLEMENT (1)

Hours/semester: 16-18 lecture. Prerequisite: Concurrent
enrollment in or completion of MATH 242 or MATH 252, or
appropriate placement test score and other measures as
appropriate, or equivalent; and concurrent enrollment in or
completion of PHYS 210 or equivalent.

Further depth and application of calculus to topics in
PHYS 210. Examples include derivatives and integrals of
equations of motion, work done by a variable force, and
torque as a cross product. Required of some pre-medical,
biology and architecture students. Transfer credit: UC;
CSU.

PHYS 220 GENERAL PHYSICS II (4)
Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
PHYS 210 or equivalent.

The second semester of a two-semester sequence of
algebra/trigonometry-based physics. Designed for stu-
dents majoring in certain fields of letters and science, and
required of those planning to enter medicine, dentistry,
pharmacy, optometry, agriculture or forestry. Covers 
electricity, magnetism, light and modern physics. The labo-
ratory portion covers measurement and analysis of pheno -
mena discussed in lecture. Transfer credit: UC; CSU (B1,
B3). 

PHYS 221 GENERAL PHYSICS II – CALCULUS 
SUPPLEMENT (1)

Hours/semester: 16-18 lecture. Prerequisite: Concurrent
enrollment in or completion of MATH 242 or MATH 252, or
appropriate placement test score and other measures as
appropriate, or equivalent; and concurrent enrollment in or
completion of PHYS 220 or equivalent.

Further depth and application of calculus to topics in
PHYS 220. Examples include surface integrals for Gauss’s
Law, line integrals for Ampere’s Law, and classical wave
equation. Required of some premedical, biology and archi-
tecture students. Transfer credit: UC; CSU.
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PHYS 250, 260, 270 PHYSICS WITH 
CALCULUS I, II, III (4, 4, 4)

Hours/semester: 48-54 lecture/48-54 lab. Prerequisite:
PHYS 250 –MATH 251 and concurrent enrollment in or
completion of MATH 252, or appropriate placement test
score and other measures as appropriate, or equivalent;
PHYS 260 – PHYS 250 and MATH 252, or equivalent. PHYS
270 – PHYS 250 and MATH 252, or equivalent.

This three-semester physics sequence is designed to
give the student majoring in engineering, physics, or chem-
istry a thorough foundation in the fundamentals of physics.

PHYS 250 PHYSICS WITH CALCULUS I – The first
semester of a three-semester sequence of calculus-based
physics. Designed to give students majoring in engineering,
physics or chemistry a thorough foundation in the 
fundamentals of physics. Covers Newtonian mechanics,
including gravitation and mechanical oscillations. The 
laboratory portion covers measurement and analysis of
phenomena discussed in lecture. Transfer credit: UC; CSU
(B1, B3). 

PHYS 260 PHYSICS WITH CALCULUS II – The second
semester of a three-semester sequence of calculus-based
physics (may also be taken as the third semester).
Designed to give students majoring in engineering, physics
or chemistry a thorough foundation in the fundamentals pf
physics. Covers electricity, magnetism and electromagnetic
waves. The laboratory portion covers measurement and
analysis of phenomena discussed in lecture. Transfer credit:
UC; CSU (B1, B3).

PHYS 270 PHYSICS WITH CALCULUS III – The third
semester of a three-semester sequence of calculus-based
physics (may also be taken directly after PHYS 250).
Designed to give students majoring in engineering, physics
or chemistry a thorough foundation in the fundamentals of
physics. Covers fluids, thermodynamics, waves and light,
and modern physics. The laboratory portion covers meas-
urement and analysis of phenomena discussed in lecture.
Transfer credit: UC; CSU (B1, B3). 

POLITICAL SCIENCE (PLSC)
PLSC 115 COMPARATIVE GOVERNMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL ENGL 846 or ESOL 400, or equivalent.

Comparative treatment of the government and politics of
key countries in Europe, Asia, Africa and the Americas.
Examines the history, institutions, policies, and politics of
the selected countries. Transfer credit: UC; CSU (D3).

PLSC 130 INTERNATIONAL RELATIONS (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Survey of the basic elements of international relations,
including the factors of sovereignty, nationalism, and
national policies; the international struggle for power and
order; the role of the United Nations and other suprana-
tional organizations. Transfer credit: UC; CSU (D3).

PLSC 150 INTRODUCTION TO POLITICAL 
THEORY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to ways of thinking about politics and an
exploration of the concepts of political theory. Political
problems will be examined along with consideration of such
ideas as political culture and ideology. Transfer credit: UC;
CSU (D3).

PLSC 200 NATIONAL, STATE AND LOCAL 
GOVERNMENT (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A study of the structure and function of the basic
national, state and local government institutions. The
course will examine the dynamics of the constitutional
power relationship between the respective branches of
government and the operational relationship between the
national, state and local governments. Transfer credit: UC;
CSU (D2b). 

PLSC 210 AMERICAN POLITICS (3)
Hours/semester: 48-54 lecture. Partially satisfies the 
Amer ican History and Institutions requirement. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

The study of the historical and constitutional develop-
ment of the foundations of the United States political insti-
tutions and the dynamics of governmental decision-making
processes from the colonial era to the present. Examination
of the various sources of political attitudes, roles, and
behaviors of political participants and ways political deci-
sions are made by the different units of government.
Transfer credit: UC; CSU (D1).
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PLSC 280 INTRODUCTION TO POLITICAL 
PHILOSOPHY (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to political philosophy. Readings and
critical discussion of political philosophies (such as liberal-
ism, conservatism, communitarianism, libertarianism,
socialism, feminism, etc.) through readings by influential
thinkers (such as Hobbes, Locke, Rousseau, Kant, Mill,
Marx, Rawls, and contemporary writers). Topics include
theories of human nature, conceptions of justice, the rela-
tionship between the individual and the state, the distribu-
tion of wealth and power, the significance of ideology, and
the role of markets. Also listed as PHIL 280. Transfer credit:
UC; CSU (C2, D3).

PLSC 301 CALIFORNIA STATE AND LOCAL 
GOVERNMENT (3)

Hours/semester: 48-54 lecture. Partially satisfies the 
American History and Institutions requirement. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

Examination of local and state governments and their
relationship to each other. Among topics to be studied:
population growth, initiative process, elections and cam-
paigns, the legislature, the plural executive, California
Judiciary, local governments – counties, cities, school dis-
tricts, and regional governments, growth and environmental
policies, social programs, and cultural diversity. Transfer
credit: CSU (D2a).

PLSC 335 HISTORY AND POLITICS OF THE 
MIDDLE EAST (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of the historical, political, economic and
social issues of the Middle East, including the Israeli-
Palestinian Conflict and U.S. foreign policy in the area. Also
listed as HIST 335. Transfer credit: UC; CSU (C2, D3).

PSYCHOLOGY (PSYC)
PSYC 100 GENERAL PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to the scientific study of animal and human
behavior. Origins and assessment of individual differences
in terms of learning, memory, thinking, intelligence, motiva-
tion, emotion, perception, and personality. Transfer credit:
UC; CSU (D3). 

PSYC 105 EXPERIMENTAL PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Prerequisite: PSYC 100;
and PSYC 171 or MATH 200 or BUS. 123, or equivalent.

Application of scientific methods to psychological
research. Fundamentals of experimental design, descrip-
tive and inferential statistics, scientific report writing.
Exploration of psychology as a major study and as a pro-
fession. Transfer credit: UC; CSU.

PSYC 110 COURTSHIP, MARRIAGE AND FAMILY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the history and development of
courtship, mate selection, marriage, personality adjust-
ments in marriage, parenthood, family life, and divorce.
Sociological, psychological, biological and anthropological
perspectives are used to explain the complexities of the
institution of marriage, communication patterns, and family
traditions. Also listed as SOCI 110. Transfer credit: UC; 
CSU (D3).

PSYC 171 QUANTITATIVE REASONING IN 
PSYCHOLOGY (3)

Hours/semester: 48-54 lecture. Prerequisite: MATH 120 or
equivalent. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

Introduction to psychological statistics and measure-
ments essential to understanding statistical and quantita-
tive arguments presented in news accounts, advertising,
political campaigns, and popular treatment of psychologi-
cal research. Transfer credit: UC; CSU (B4).

PSYC 200 DEVELOPMENTAL PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey course examining the physical, cognitive and
psychological changes that occur across the life span.
Theoretical models, influences effecting development, and
research relevant to development across the life span will
be discussed. Transfer credit: UC; CSU (D3, E1).

PSYC 201 CHILD DEVELOPMENT (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of the major physical, psychosocial and
cognitive/language developmental milestones for children,
both typical and atypical, from conception through adoles-
cence. Emphasis on interactions between maturational
processes and environmental factors, While studying devel-
opmental theory and investigative research methodologies,
students will observe children, evaluate individual differ-
ences, and analyze characteristics of development at vari-
ous stages. Also listed as ECE. 201. Transfer credit: UC;
CSU (D3, E1).
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PSYC 220 INTRODUCTION TO PSYCHOBIOLOGY (3)
Hours/semester: 48-54 lecture. Prerequisite: PSYC 100 or
equivalent. Recommended: Eligibility for ENGL 100 or
ENGL 105, or equivalent.

Survey of central and peripheral nervous system
processes underlying the behavior of humans and 
animals. Emphasizes evolutionary, genetic, and gender 
differences underlying social behavior; anatomical and
physiological substrates of behavior and consciousness;
and neural mechanisms and sensory processes associated
with learning, language, perception, motivation, emotion,
sleep, speech, and sexuality. Transfer credit: UC; CSU 
(B2, D3).

PSYC 230 INTRODUCTION TO CROSS-CULTURAL
PSYCHOLOGY (3)

Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An examination of the diversity of human thought, feel-
ing, and behavior, and the underlying reasons for such
diversity. Focuses on the way culture influences human
behavior and shapes mental processes. Reviews a variety
of theories and research-findings regarding cultural influ-
ences on human behavior. Transfer credit: UC; CSU (D3).

PSYC 238 ARAB CULTURAL PSYCHOLOGY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of how Arab culture shapes thought, feel-
ing, and the development of personality. Survey topics in
cultural psychology including culture and personality, child
rearing, gender relations, identity, family structure and reli-
gion. Study of the core value systems associated with the
etiquettes, beliefs and practices of Arab culture and influ-
ences on psychological development in the region. The
course will also examine some non-native perspectives of
these core values. Transfer credit: CSU.

PSYC 268 BLACK PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to and exploration of basic and alternative
psychological theories and concepts that provide an under-
standing and appreciation of the psychodynamics of Black
America. Transfer credit: UC; CSU (D3).

PSYC 300 SOCIAL PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An overview of how the individual thinks about, influ-
ences and relates to others. Topics include the study of atti-
tudes, self-concept, prejudice and discrimination,
conformity and group processes. Upon successful comple-
tion of the course students will be able to evaluate how
social influences shape behaviors and apply principles of
social psychology to everyday life. Transfer credit: UC; CSU
(D3).

PSYC 301 PSYCHOLOGY OF PERSONAL 
DEVELOPMENT (3)

Hours/semester: 48-54 lecture. Prerequisite: PSYC 100, or
108, or equivalent. Recommended: Eligibility for ENGL 846
or ESOL 400, or equivalent.

Study of the ways people adjust to their environments.
Emphasis on the ways personality develops and changes.
Review of techniques people may use to cope more effec-
tively with stress associated with our complex society.
Small group projects may be a part of this course. Transfer
credit: CSU (D3).

PSYC 310 POSITIVE PSYCHOLOGY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Introduces positive psychology, the scientific study of
human strengths, well-being and happiness; surveys the
research and theories. Includes ideas about human health
and happiness. Includes practice in applying positive psy-
chology principles. Considers such topics as happiness,
hope, and wellness promotion. Transfer credit: UC; CSU
(D3).

PSYC 390 PSYCHOLOGY OF CONSCIOUSNESS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

A survey of the concepts and characteristics of human
consciousness. Topics include the dimensions of the nor-
mal waking state as well as altered states of consciousness
(e.g., sleep and dreams, hypnosis, meditation, sensory
reduction, psychoactive drugs, etc.). In addition, the rela-
tionship between the brain and consciousness, the distinc-
tion between the conscious and non-conscious mind, and
other related concepts will be addressed. Transfer credit:
UC; CSU (D3).

PSYC 410 ABNORMAL PSYCHOLOGY (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Examination of disorders listed in the Diagnostic and
Statistical Manual of Mental Disorders. Topics include per-
sonality disorders, depression, bipolar disorder, anxiety,
schizophrenia, and other related disorders. Symptoms,
causes and treatments of each disorder are examined.
Transfer credit: UC; CSU (D3).
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PSYC 665 SPECIAL TOPICS IN PSYCHOLOGY (.5-2)
(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.
Recommended: Eligibility for ENGL 846 or ESOL 400, or
equivalent.

Advanced, specialized study in psychology. Designed
for psychology students and/or students interested in the
social sciences, such as anthropology, history and philoso-
phy. Topics will be generated by community, student and
faculty interests. Field trips and off-campus investigations
may require special planning by the student. Transfer credit:
UC; CSU.

REAL ESTATE (R.E.)
R.E. 100 REAL ESTATE PRINCIPLES (3)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent; and MATH 110.

Study of real and personal property, joint tenancies,
partnerships, sales contracts, homesteads, deeds, and
taxes. Also included are the basics in financing real estate
practices and regulation of the real estate business.
Transfer credit: CSU.

R.E. 110 REAL ESTATE PRACTICE (3)
Hours/semester: 48-54 lecture.

Real Estate Practice is the practical application of real
estate skills in the field and office environments. This
course presents the skills, knowledge and abilities needed
to work with buyers, sellers, lessors and lessees to ensure
success as a realtor. Completion of both R.E. 100 and R.E.
110 enables students to satisfy California state require-
ments for licensing. Transfer credit: CSU.

R.E. 130 CALIFORNIA MORTGAGE LOAN 
BROKERING AND LENDING (3)

Hours/semester: 48-54 lecture.
Study of the entire mortgage loan process from loan

origination to underwriting, finishing with funding and serv-
icing. The course also covers the marketing of oneself when
entering the profession of mortgage loan brokering and
lending. Additional topics covered include legal aspects of
the business and various forms used within the profession.
Transfer credit: CSU.

R.E. 131 REAL ESTATE FINANCE I (3)
Hours/semester: 48-54 lecture. 

Practices, customs, and laws relating to mortgage lend-
ing and the financing of real estate, with emphasis on
financing private houses. Meets State requirements as 
one of two additional courses to move from the initial or
temporary salesperson’s license to a regular renewable
salesperson’s license. Accepted for credit for the broker’s
license. Transfer credit: CSU.

R.E. 665 SELECTED REAL ESTATE TOPICS 
(.5 or 1 or 1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

Course will focus on, explore, or introduce selected top-
ics in real estate. Examples include topics such as changes
in real estate law and contemporary real estate themes. By
arrangement lab hours may be required for some topics.
Transfer credit: CSU.

R.E. 801 REAL ESTATE LICENSE EXAM 
PREPARATION (1.5)

(Pass/No Pass or letter grade.)
Hours/semester: 24-27 lecture. Recommended: Knowledge of
real estate principles or equivalent experience.

Intended for students who have passed the Real Estate
Principles course. Designed to prepare students for the
California Real Estate Exam. Topics include real and per-
sonal property, tax implications, appraisal, financing, trans-
fer of property, contracts, and broker responsibility. (Units
do not count toward the Associate Degree.)

RESPIRATORY CARE (RPTH)
Admission to this program is by special application only.

RPTH 400 PATIENT AND HEALTH CARE 
CONCERNS (1.5)

Hours/semester: 24-27 lecture. Prerequisite: Admission to
the Respiratory Therapy program.

Introduction to the field of Respiratory Care; job respon-
sibility and role within the health care team. Discussion of
ethical and legal issues that involve Respiratory Care
Practitioners. Discussion of aging, death and dying, and
information technologies. Transfer credit: CSU.

RPTH 410 INTRODUCTION TO PATIENT CARE 
AND RESPIRATORY ASSESSMENT 
TECHNIQUES (3)

Hours/semester: 32-36 lecture/48-54 lab. Prerequisite:
Admission to the Respiratory Therapy program.

The study and practice of basic nursing arts. Also
included will be a review of basic science relevant to respi-
ratory therapy and its application to respiratory system
assessment. The class will include some hospital practice.
Transfer credit: CSU.

RPTH 415 RESPIRATORY PHARMACOLOGY (1.5)
Hours/semester: 24-27 lecture. Prerequisite: Admission to
the Respiratory Therapy program.

Study of general pharmacology principles, basic termi-
nology, drug action, dosage, adverse reactions, and drug
toxicity. Emphasis will include physiologic actions/
interactions and cardio-respiratory medication categoriza-
tion. Transfer credit: CSU.
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RPTH 420 APPLICATION OF CARDIOPULMONARY
ANATOMY AND PHYSIOLOGY (3)

Hours/semester: 48-54 lecture. Prerequisite: Admission to
the Respiratory Therapy program.

Study of the healthy cardiopulmonary system with appli-
cation to the types of alterations that occur with 
disease. Transfer credit: CSU.

RPTH 430 INTRODUCTION TO RESPIRATORY 
THERAPEUTICS (6)

Hours/semester: 64-72 lecture/96-108 lab. Prerequisite:
Admission to the Respiratory Therapy program.

Study and laboratory practice of basic respiratory care
procedures. Oxygen and aerosol therapy, alveolar recruit-
ment therapy, airway clearance procedures, advanced air-
way management, cleaning and care of respiratory therapy
equipment, and introduction to ventilation concepts are
included. Transfer credit: CSU.

RPTH 438 CLINICAL CLERKSHIP I – SPRING (1)
(Pass/No Pass.)
Hours/semester: 64-72 hours of supervised clinical experi-
ence in local hospitals. Prerequisite: Admission to the Res -
piratory Therapy program.

Supervised experience in the medical/surgical areas of a
local hospital, observing and performing respiratory care
procedures to non-critical care patients. Transfer credit:
CSU.

RPTH 445 RESPIRATORY DISEASES I (2)
Hours/semester: 32-36 lecture. Prerequisite: Admission to
the Respiratory Therapy program.

Using chronic pulmonary disease as models, the stu-
dent will learn disease terminology, disease classification,
history taking and physical examination. Also included will
be basic radiologic, clinical and pulmonary diagnostics.
Transfer credit: CSU.

RPTH 448 CLINICAL CLERKSHIP II – SUMMER (2)
(Pass/No Pass.)
Hours/semester: 128 hours of supervised clinical experi-
ence in local hospitals. Prerequisite: Admission to the Res -
piratory Therapy program.

Supervised experience in the medical/surgical patient
care areas of a local hospital. Emphasis is on attaining pro-
ficiency in skills performed by a Respiratory Care Practi -
tioner in these areas. Transfer credit: CSU.

RPTH 450 RESPIRATORY DISEASES II (3)
Hours/semester: 48-54 lecture. Prerequisite: Completion of
the first year Respiratory Therapy program.

Continuation of the study of cardiopulmonary diseases
utilizing the model developed in RPTH 445 to include the
treatment and pharmacotherapy of selected disorders.
Transfer credit: CSU.

RPTH 458 CLINICAL CLERKSHIP III (6)
(Pass/No Pass.)
Hours/semester: 16-18 lecture/320 hours of supervised clin-
ical experience in local hospitals. Prerequisite: Com pletion
of the first year Respiratory Therapy program. 

Supervised experience in the Adult Intensive Care Unit
and/or Coronary Care Unit of a local hospital. Emphasis is
on attaining proficiency in skills performed by a respiratory
care practitioner in these areas. Transfer credit: CSU.

RPTH 460 RESPIRATORY CRITICAL CARE (3)
Hours/semester: 32-36 lecture/48-54 lab/16-18 hours by
arrangement. Prerequisite: Completion of the first year
Respiratory Therapy program.

Study and practice of techniques necessary to provide
respiratory care to patients in adult critical care areas.
Emphasis includes advanced airway management; ventila-
tor care; respiratory assessment, monitoring and manage-
ment; and effective communication. Transfer credit: CSU.

RPTH 475 HEMODYNAMIC MONITORING 
AND SELECTED TOPICS IN 
RESPIRATORY CARE (2)

Hours/semester: 32-36 lecture. Prerequisite: Admission to
the Respiratory Therapy program. 

The application of advanced principles of cardiopul-
monary diagnostics and physiology to the care of critically
ill patients. The application of the above principles to other
body systems. Transfer credit: CSU.

RPTH 480 DIAGNOSTIC TESTING AND OUTPATIENT
RESPIRATORY CARE (2)

Hours/semester: 32-36 lecture. Prerequisite: Completion of
the first year Respiratory Therapy program.

By learning concepts in various diagnostic testing stud-
ies, the student will be able to identify changes in a patient’s
pulmonary status and assist the healthcare team in the out-
patient setting to improve the patient’s quality of life.
Fundamental aspects of pulmonary function testing, exer-
cise testing, and metabolic studies will be explored.
Transfer credit: CSU.

RPTH 485 CLINICAL MEDICINE SEMINAR (2)
Hours/semester: 32-36 lecture. Prerequisite: Completion of
the first year Respiratory Therapy program.

Integration of pathology, pathophysiology, diagnostic
techniques and therapeutic modalities through the utiliza-
tion of patient case studies. Preparation for job placement.
Transfer credit: CSU.

C
O

U
R

S
E

 D
E

S
C

R
IP

T
IO

N
S



RESPIRATORY CARE � SOCIAL SCIENCE

2912015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

RPTH 488 CLINICAL CLERKSHIP IV (6)
(Pass/No Pass.)
Hours/semester: 384 hours of supervised clinical experi-
ence in local hospitals. Prerequisite: Completion of the first
year Respiratory Therapy program.

Supervised experience in the Adult Intensive Care Unit,
Coronary Care Unit, Pulmonary Function Lab, Neo -
natal/Pediatric Care Units of a local hospital. Also the
option of a home care rotation. Emphasis is on attaining
proficiency in skills performed by a Respiratory Care
Practitioner in these areas. Transfer credit: CSU.

RPTH 490 NEONATAL AND PEDIATRIC 
RESPIRATORY CARE (2.5)

Hours/semester: 32-36 lecture/24-27 lab. Prerequisite:
Admission to the Respiratory Therapy program.

By applying the normal and abnormal cardiorespiratory
anatomy and physiology of the newborn and pediatric
patient, the student will master the basic foundation and
competent delivery of respiratory care with this age specific
population. This course will give the student the necessary
background to pursue further studies in this specialized
area. Transfer credit: CSU.

RPTH 495 RESPIRATORY CARE BOARD 
EXAMINATION PREPARATION AND
REVIEW (2)

(Pass/No Pass or letter grade.)
Hours/semester: 32-36 lecture. Prerequisite: Completion of
the first year of a respiratory therapy program or an appli-
cant to the Respiratory Care Board for Respiratory Care.

Preparation and review for the Certified Respiratory
Therapist and Registered Respiratory Therapist examina-
tions offered by the National Board for Respiratory Care,
and licensure procedures through the Respiratory Care
Board of California. Transfer credit: CSU.

RPTH 665 SELECTED TOPICS IN RESPIRATORY
THERAPY (.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9 lecture hours for each .5 unit.

This course is designed to develop specific skills that
are utilized in the practice of respiratory therapy. The course
may focus on new areas of practice or specialized skills.
Transfer credit: CSU.

SOCIAL SCIENCE (SOSC)
SOSC 150 GENDER, SOCIETY AND CULTURE (3)
Hours/semester: 48-54 lecture. Open to women and men.

Interdisciplinary study of female experience in contem-
porary and traditional American society. Explores the status
of women with emphasis on issues of age, class, race and
political opinion. Transfer credit: UC; CSU (D3).

SOSC 160 WOMEN IN TRANSITION SEMINAR (1)
(Pass/No Pass.)
Hours/semester: 16-18 lecture.

Assists re-entering students in understanding and eval-
uating their own process of transition and their changing
aspirations. Familiarizes students with college resources
and methods of identifying individual needs and goals.
Focuses on students’ redefinition of identity within the aca-
demic system. Explores the higher education system.
Specific content is integrated with other WIT Program
material. Transfer credit: CSU.

SOSC 270 THE CIVIL RIGHTS MOVEMENT (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

A survey of the social, economic and political history of
the Civil Rights Movement in the United States through the
perspective of major events that took place within this
movement in the 1950’s and 1960’s. Study of the principles
of non-violence and their application in the movement. An
examination of how bigotry, discrimination, hatred and vio-
lence affect society. Transfer credit: UC; CSU (D3).

SOSC 275 STRUGGLE FOR CIVIL RIGHTS 
IN CALIFORNIA (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/9-10 field experience hours.
Recommended: Eligibility for ENGL 100 or ENGL 105, or
equivalent.

A study of the struggle for civil rights experienced by
various groups in California. This study will include an
examination of the nature of prejudice and discrimination
and how these factors affect society. Perspectives through
social, economic and political histories will be offered, 
as well as on-site-tours of places associated with efforts 
to achieve equity in California Society. Transfer credit: 
CSU (D3).
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SOCIOLOGY (SOCI)
SOCI 100 INTRODUCTION TO SOCIOLOGY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the scientific study of how people
organize themselves and interact in social settings. The
course encourages students’ curiosity about society and
sociological analyses of current social issues. It fosters an
appreciation of cross-cultural perspectives and allows stu-
dents to distinguish between personal troubles and public
issues. Transfer credit: UC; CSU (D3). 

SOCI 105 CONTEMPORARY SOCIAL ISSUES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Examination of selected social issues viewed in relation
to changes going on in society, including poverty, aging,
health care, corporate power and work. Emphasis on social
science research and theory. Transfer credit: UC; CSU (D3). 

SOCI 108 COMMUNITY RELATIONS (3)
Hours/semester: 48-54 lecture. Recommended: Com ple -
tion of, or concurrent enrollment in, SOCI 100 or ADMJ 100,
or equivalent; and eligibility for ENGL 846 or ESOL 400, or
equivalent.

Study of the complex and dynamic relationship between
the criminal justice system and the widely diverse multicul-
tural society it serves in addressing crime and conflict.
Emphasis will be on the roles and interaction of administra-
tion of justice practitioners and their agencies in the com-
munity, the challenges and prospects of administering
justice within a diverse multicultural population, crime pre-
vention, restorative justice, conflict resolution, and profes-
sional ethics in justice administration. Also listed as ADMJ
108. Transfer credit: UC; CSU.

SOCI 110 COURTSHIP, MARRIAGE AND FAMILY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the history and development of
courtship, mate selection, marriage, personality adjust-
ments in marriage, parenthood, family life, and divorce.
Sociological, psychological, biological and anthropological
perspectives are used to explain the complexities of the
institution of marriage, communication patterns, and family
traditions. Also listed as PSYC 110. Transfer credit: UC; CSU
(D3).

SOCI 141 RACE AND ETHNICITY (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the diverse racial and ethnic aspects
of American society and culture, including the role of minor-
ity groups and the nature of prejudice and discrimination.
Using sociological perspectives, the course analyzes
migration patterns, minority group stereotypes, protests,
politics, economic contributions, education religion, plural-
ism, diversity, assimilation and institutional racism. Transfer
credit: UC; CSU (D3).

SOCI 142 FILIPINA/O COMMUNITY ISSUES (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture/16-18 lab hours by arrange -
ment. Recommended: Eligibility for ENGL 100 or ENGL 105,
or equivalent.

An introduction to understanding the social, cultural and
psychological aspects of Filipina/o Americans. Using both
social and psychological frameworks, the course will
explore the effects of Spanish and American colonialism,
diaspora, assimilation and decolonization. Transfer credit:
UC; CSU (D3).

SOCI 143 SOCIOLOGY OF MIGRATION AND 
IMMIGRATION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

An introduction to the interdisciplinary study of human
migratory movement and immigrant settlement. Using soci-
ological perspectives and research from biology, an thro -
pology, geography history sociology, psychology and
political science, the course will examine human migration
patterns, environmental conditions, political context, eco-
nomic factors and cultural identity. Transfer credit: UC; CSU
(D3).

SOCI 201 SOCIOLOGY OF HEALTH AND MEDICINE (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Sociological perspectives and methods for the study of
health and medical practice. Major areas of investigation
include the social facets of health and disease, the social
behavior of health care personnel and people who utilize
health care, the social functions of health organizations and
institutions, the social patterns of health services, and the
relationship of health care delivery systems to other sys-
tems and cultures. Transfer credit: CSU (D3).
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SPANISH (SPAN)
Language Lab and Listening Requirement: Students

enrolled in World Languages courses are required to make
use of the language lab as prescribed by each department.
Imitation, response, and independent practice are integral
features of the study of a World Language at the College.

SPAN 110 ELEMENTARY SPANISH (5)
Hours/semester: 80-90 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Spanish structures and active vocabulary based on oral
and written pattern drills. Conversation based on short dia-
logues containing only structures already practiced.
Transfer credit: UC; CSU (C2).

SPAN 111, 112 ELEMENTARY SPANISH I and II (3, 3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. SPAN 111 – Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent. SPAN 112 –
Prerequisite: SPAN 111 or equivalent.

A two-semester sequence covering the same course
materials as SPAN 110. Students starting this sequence
must complete SPAN 112 prior to attempting SPAN 120.
Transfer credit: UC; CSU (C2).

SPAN 120 ADVANCED ELEMENTARY SPANISH (5)
Hours/semester: 80-90 lecture. Prerequisite: SPAN 110 or
SPAN 112, or equivalent college-level course.

Students practice and develop further communicative
competence in written and spoken Spanish for use in a vari-
ety of social contexts and settings. Readings are used as the
basis of classroom discussions. Cultural aspects of the
Spanish-speaking world are emphasized. The course is con-
ducted primarily in Spanish. Transfer credit: UC; CSU (C2).

SPAN 130 INTERMEDIATE SPANISH (4)
Hours/semester: 64-72 lecture. Prerequisite: SPAN 120 or
122, or equivalent.

Practice of conversation and composition, review of
grammar, and reading and discussion of Spanish and Latin-
American literature and culture. This course will be taught in
Spanish. Transfer credit: UC; CSU (C2).

SPAN 140 ADVANCED INTERMEDIATE SPANISH (4)
Hours/semester: 64-72 lecture. Prerequisite: SPAN 130 or
equivalent.

Further practice of conversation and composition based
on class readings of works of modern Spanish and Latin-
American authors; review of grammar; collateral reading of
Latin-American literature. Transfer credit: UC; CSU (C2).

SPAN 160 READINGS IN LITERATURE IN SPANISH (5)
(Pass/No Pass or letter grade.)
Hours/semester: 80-90 lecture. Prerequisite: SPAN 140 
or equivalent. Recommended: Eligibility for ENGL 846 or
ESOL 400, or equivalent.

Study of the literary trends and some of the best 
novels, poetry, and short stories that exemplify Spanish
American literature of the 19th, 20th and 21st centuries.
Students will become familiar with the cultural, sociological,
historical, and political framework of the time the 
stories discussed take place; and analyze the concerns that
the writings approach. Consequently, this course shows
how the literature reflects the fantastic reality of the Spanish
American world. Cultural aspects of the Spanish-speaking-
world are highlighted. Transfer credit: CSU.

SPAN 220 SPANISH FOR SPANISH SPEAKERS I (5)
(Pass/No Pass or letter grade.)
Hours/semester: 80-90 lecture. Recommended: Comple -
tion of SPAN 110 or 112, or equivalent college-level course,
or equivalent.

Designed for students who speak and understand basic
Spanish because of life experience, but who also need prac-
tice in reading and writing Spanish and want to improve their
knowledge/command of grammar and other linguistic fea-
tures. Students practice and develop improved communica-
tive competence in written and spoken Spanish for use in a
variety of social contexts, settings, and registers. Readings
are used as the basis of classroom discussions and writing
practice. Cultural aspects of the Spanish-speaking world
are emphasized. The course is conducted primarily in
Spanish. Transfer credit: UC; CSU (C2).

SPAN 230 SPANISH FOR SPANISH SPEAKERS II (5)
(Pass/No Pass or letter grade.)
Hours/semester: 80-90 lecture. Recommended: Comple -
tion of SPAN 220 or equivalent. 

Designed primarily for Spanish speaking students who
are comfortable with oral communication. This course
includes vocabulary development, spelling and accents,
registers, dialectal variation, cultural readings and introduc-
tion to Spanish language literature of South America.
Students expand on their own experience and values, and
develop an appreciation of the diversity of the various
Latino cultures and their influence in the United States. This
course is conducted entirely in Spanish. Transfer credit: UC;
CSU (C2).
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SPEECH COMMUNICATION
See listings under Communication Studies.

STUDENT GOVERNMENT (SGOV)
SGOV 111 STUDENT GOVERNMENT I – FALL (1-2)
Hours/semester: 16-18 lecture hours for one unit. In addi-
tion, attendance at weekly Student Council meetings (mini-
mum of 16 hours) is required to earn two units.

Designed to assist Student Council members, club offi-
cers, and other interested students in acquiring background
and skills for effective participation in the college commu-
nity. Includes parliamentary procedure, group dynamics
and analysis of the nature and techniques of effective lead-
ership. (Open entry.) Transfer credit: CSU.

SGOV 112 STUDENT GOVERNMENT II – SPRING (1-2)
Hours/semester: 16-18 lecture hours for one unit. In addi-
tion, attendance at weekly Student Council meetings (mini-
mum of 16 hours) is required to earn two units.

Continuation of SGOV 111. (Open entry.) Transfer credit:
CSU.

SGOV 115 COMMUNITY SERVICE & LEADERSHIP
PRACTICUM (1)

(Pass/No Pass.)
Hours/semester: 8-9 lecture/24-27 hours of structured and
verified community service in an established and approved
service organization.

A practicum course in community service bringing
together students and approved service agencies or organ-
izations. The course prepares students for community serv-
ice and helps them find an approved community
opportunity that matches their service criteria. In addition to
service in the community, the course meets four times in
the classroom. Transfer credit: CSU.

SURGICAL CAREERS (SURG)
SURG 440 BASIC SCIENCES FOR SURGICAL 

TECHNOLOGY (6.5)
Hours/semester: 96-108 lecture/24-27 lab/24-27 hours 
by arrangement. Prerequisite: Admission to the Surgical
Technology program. 

Review of human anatomy and physiology for surgical
procedures and common disease states requiring sur gical
intervention. The course also covers medications used dur-
ing surgery. Concepts of microbiology and basic physics
are discussed as they are applied to operating room proce-
dures and practices.

SURG 441 SURGICAL PATIENT CARE CONCEPTS (11)
Total of 88-99 lecture/264-297 lab/24-27 hours by arrange-
ment. Prerequisite: SURG 440 with a grade of C or better,
or equivalent. Recommended: MATH 110 or equivalent; and
eligibility for ENGL 846 or ESOL 400, or equivalent.

The second course of the Surgical Technology Program,
this course provides the student with a theoretical and
practical understanding of the technology and practices
used in caring for a patient undergoing a surgical proce-
dure. In labs, students obtain basic skills that prepare them
for their clinical training in the following semester. Additional
material covers the structure and function of a healthcare
facility and specifically the Operating Room. 

SURG 442 SURGICAL SPECIALTIES (6)
Hours/semester: 96-108 lecture. Prerequisites: Comple tion of
SURG 440 and SURG 441 with grades of C or better.

Covers the most common procedures and equipment uti-
lized by the surgical technologist during specialty surgery.
These specialties include neurosurgery, vascular surgery,
orthopedic surgery and others. The course prepares the stu-
dent for the national certification examination.

SURG 443 CLINICAL PRACTICE FOR SURGICAL
TECHNOLOGY (8)

(Pass/No Pass.)
Hours/semester: 512 clinical practice hours. Prerequi sites:
SURG 440 and SURG 441 with grades of C or better, and a
current healthcare provider CPR card.

Provides the student with hands-on experience in the
surgical suite caring for patients under the supervision of a
surgical technologist or a registered nurse. They will also
gain experience in patient and staff interaction and commu-
nication. The course prepares the student for the national
certification examination.

SURG 445 INTRODUCTION TO CENTRAL SERVICE
TECHNOLOGY (6.5)

Hours/semester: 64-72 lecture/120-135 lab. Recom mended:
Eligibility for ENGL 846 or ESOL 400, or equivalent.

The first of three courses providing an introduction to
concepts and practical applications of central service pro-
cessing, distribution and instrumentation. This includes
basics of human anatomy, infection control, aseptic tech-
nique, sterile processing decontamination and disinfection. 

SURG 446 CLINICAL PRACTICE FOR CENTRAL
SERVICE TECHNOLOGY (3)

(Pass/No Pass.)
Hours/semester: 192 hours by arrangement in a clinical set-
ting. Prerequisite: SURG 448.

The third of three courses in Central Service Tech nology.
Provides the student with supervised experience in sterile
processing, supply distribution and inventory control. 
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SURG 448 CLINICAL LAB PRACTICUM FOR 
CENTRAL SERVICE TECHNOLOGY (2) 

(Pass/No Pass.)
Hours/semester: 96-108 lab. Prerequisite: SURG 445.

The second of three courses provides the student with
hands-on experience in the processing of surgical instru-
ments and medical supplies for disinfection and/or steriliza-
tion in a simulated lab and prepares them for the program’s
clinical phase. The student will practice decontamination,
disinfection, inspection, packaging, and sterilization of
selected items.

SURG 665 SELECTED TOPICS IN SURGICAL 
TECHNOLOGY AND CENTRAL
SERVICE/STERILE PROCESSING 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9, 16-18, 24-27 or 32-36 lecture.

Designed to develop specific skills that are utilized in the
practice of surgical and central service technology. Topics
will rotate and will focus on new areas of practice or spe-
cialized skills. 

TAGALOG
See listings under Filipino.

TELECOMMUNICATIONS 
AND NETWORK INFORMATION
TECHNOLOGY (TCOM)
See listings under Network Information Technology.

WELLNESS (WELL)
See also listings under Cosmetology.

WELL 665 SELECTED TOPICS IN WELLNESS 
(.5 or 1 or 1.5 or 2)

(Pass/No Pass or letter grade.)
Hours/semester: 8-9, 16-18, 24-27 or 32-36 lecture.

Short courses designed to increase or develop new
skills and knowledge related to self enhancement; informa-
tion for students interested in exploring career opportuni-
ties in the Massage/Spa/Wellness fields. Some classes may
go beyond the introductory level to assist students and
working professionals in expanding current knowledge and
skills.

WELL 701 MASSAGE THERAPY I (12)
Hours/semester: 152-171 lecture/120-135 lab. Prerequi site:
Admission to the Massage Therapy Program. Recom -
mended: Eligibility for ENGL 846 or ESOL 400, or equiva-
lent.

Development of skills and knowledge in massage ther-
apy techniques. Topics include massage theory, practical
experience, anatomy and physiology. Upon completion of
WELL 701 and WELL 702, students will be eligible for a
Certificate of Achievement from Skyline College and will
also be eligible for a 500-hour certification in the state of
California as a Massage Therapist.

WELL 702 MASSAGE THERAPY II (12)
Hours/semester: 152-171 lecture/120-135 lab. Prerequi site:
WELL 701 or equivalent.

Develop additional skills and knowledge in massage
therapy techniques and various wellness modalities. Topics
include massage theory, practical experience, anatomy,
physiology, with emphasis upon business practices, and
ethics. Students will work in the massage clinic to gain
mastery of the skills learned in the classroom. Upon com-
pletion of WELL 701 and WELL 702, students will be eligi-
ble for a Certificate of Achievement from Skyline College
and will also be eligible to apply for a 500-hour certification
in the state of California as a Massage Therapist.

WELL 725 INTRODUCTION TO CONSCIOUSNESS,
INTENT AND MEDITATION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 100 or ENGL 105, or equivalent.

Explores consciousness from global ancient traditions of
healing and how levels of consciousness are nurtured and
cultivated through dynamic relationships between mind,
body, and spirit. The focus is to understand consciousness
and its dynamic relationship with intent and meditation from
multiple perspectives and integrate these methods into our
personal and professional lives to promote individual well-
ness, health and healing.

WELL 730 GLOBAL PERSPECTIVES OF 
MEDITATION (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Exploring different global perspectives of meditation that
foster self-discovery and expand personal awareness of the
health and healing benefits. Designed for the beginning
meditator to the healing professional, implementation of
various meditation approaches that an individual can
choose to practice to fit their lifestyle needs for overall
health and healing.
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completed with a grade of C (or Pass) or better.
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WELL 740 CONSCIOUS EATING: A SUSTAINABLE
APPROACH TO HEALTH AND HEALING (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Explores the connection between health and eating from
various cultural perspectives. Demystifying food used for
healing from global medicinal perspectives comparing sim-
ilarities and differences. Encompassing dynamic relation-
ships between the food we eat, our consciousness,
attitudes, and the environment in which we live and how it
relates to our health. Providing greater clarity and more
informed choices promoting a sustainable approach to
health and healing.

WELL 760 INTRODUCTION TO “WHOLISTIC” 
HEALTH (3)

(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Introduction to a variety of wholistic health modalities,
including massage therapy, yoga, breath work, herbology,
aromatherapy, flower essences, gem elixirs, and Ayurvedic
and Chinese health care systems. Structured to benefit stu-
dents who wish to take the course for personal or profes-
sional purposes. Students will learn to evaluate personal
lifestyle habits and be introduced to various natural healing
modalities they can incorporate into their daily lives.
Transfer credit: CSU.

WELL 765 EVERDAY USES OF HERBS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to explore the use of herbs to assist with
health and well-being. Topics include the history, prepara-
tion methods, and everyday use of herbs. Students will
become knowledgeable about how to make herbal prod-
ucts, formulas, and an herbal first aid kit, along with learn-
ing methods to use in selecting herbs appropriately for
everyday use. Students are aware that they do not diag-
nose or prescribe and that the knowledge they gain can be
used in conjunction with, not in lieu of, regular medical
assessment and treatment. 

WELL 770 AROMATHERAPHY FOR WELLNESS (3)
(Pass/No Pass or letter grade.)
Hours/semester: 48-54 lecture. Recommended: Eligibility
for ENGL 846 or ESOL 400, or equivalent.

Designed to explore the use of essential oils to assist
with stress reduction and well-being. Topics include the his-
tory, extraction methods, and everyday uses of essential
oils. Students will become knowledgeable about methods
of application and how to dilute essential oils in carrier
mediums, ways to use essential oils for first aid and acute
conditions including immune enhancement and stress
reduction. Students are aware that they do not diagnose or
prescribe and that the knowledge they gain can be used in
conjunction with, not in lieu of, regular medical assessment
and treatment. 
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completed with a grade of C (or Pass) or better.
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FACULTY AND OTHER 
ACADEMIC PERSONNEL
(Date of original appointment 
follows name.)

Acidera, Jeffrey R. (1995)
Professor, EOPS
Counselor/Coordinator
B.S., University of Hawaii at Manoa
M.S., San Francisco State University

Ahmed, Ijaz (2013)
Director, Respiratory Care and 
Allied Health
A.S., Tallahasse Community College
M.S., University of Texas
M.B.B.S., Allama Iqbal Medical
College

Anttila-Suarez, Carina (2013)
Professor, Biology
B.S., University of the Pacific
M.A., Sonoma State University
Ph.D., University of Joensuu

Aurilio, Steven L. (2006)
Professor, Administration of Justice
A.A., College of San Mateo
B.A., University of San Francisco
M.P.A., Notre Dame de Namur
University

Bates, Alec (2002)
Professor, Chemistry
B.S., M.A., Indiana University

Bell, Rachel (1997)
Professor, English and Reading
B.A., University of California, 
Santa Barbara
M.A., San Diego State University

Bell, Rosemary (1999)
Professor, History
B.A., York College – CUNY
M.A., New York University

Bestock, Donna (1985)
Dean, Social Science/Creative Arts
B.A., Mills College
M.A., Stanford University

Biagi, Laurie (1994)
Professor, Cosmetology

Bookstaff, Shari (1992)
Professor, Biology
B.S., University of Wisconsin
M.A., San Francisco State University

Bowsher, James (1999)
Professor, English
B.A., Denison University, 
Granville, Ohio
M.A., San Francisco State University

Brenner, Eric (1984)
Professor, Library Studies
B.A., M.L.S., University of California,
Berkeley
M.A., San Francisco State University

Bridenbaugh, Paul (2013)
Professor, Art
B.A., University of California, Santa
Cruz
M.F.A., Columbia University

Briones, Eloisa (2015)
Vice President, 
Administrative Services
BSBAA, University of the Philippines

Browne, Kathryn W. (2005)
Professor, Early Childhood
Education/Education
B.A., Stanford University
M.A., University of Michigan

Broxholm, Tom (1994)
Professor, Automotive
Technology/Coordinator, Evening
Automotive Program

Bruno, Zachary (2011)
Associate Professor, Music
B.A., University of California, Berkeley
M.M., University of the Pacific
D.M.A., Boston University

Buckingham, George A. (1991)
Professor, History
A.A., College of Alameda
B.A., University of California, Berkeley
M.A., Hayward State University

Calderon, Tammy (2013)
Associate Professor, Cosmetology
A.S., Skyline College
B.S., University of Phoenix

Case, Christine L. (1971)
Professor, Microbiology, Biology
A.A., City College of San Francisco
B.A., M.A., San Francisco 
State University
Ed.D., Nova Southeastern University

Castro, Luciana (1998)
Professor, Spanish
Coordinator, Foreign Languages
B.A., University of Sao Paulo, Brazil
M.A., Ph.D., University of California, 
Los Angeles

Choi, Younga (2013)
Associate Professor, Mathematics
B.A., M.A., The University of Montana

Chu, Serena (2013)
Associate Professor, English for
Speakers of Other Languages
B.A., University of California, Davis
M.A., University of Washington
M.A., Seattle University

Colombetti, Carlos (1998)
Professor, Philosophy
B.A., University of California, Berkeley
Ph.D., University of California, Irvine

Cooney, Steven (1988)
Professor, Cooperative Education
A.A., Shasta College
B.A., San Francisco State University

Corsiglia, Kevin (2005)
Professor, Kinesiology/Head Coach,
Women’s Soccer
B.S., Cal Poly, San Luis Obispo
M.A., San Jose State University

Cross, Michael (2014)
Professor, English
B.A., Southern Oregon University
M.F.A., Mills College
M.A., State University of New York 
at Buffalo

Daniel, Brian M. (2004)
Professor, Clinical Education
Coordinator, Respiratory Care
A.S., Skyline College

Faculty and Other Academic Personnel
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Del Prado, Norman G. (2005)
Professor, Coordinator 
Network Engineering Technologies
B.S., M.B.A., M.S., Golden Gate
University

DeMello, Lorraine (2014)
Associate Professor, Counseling
B.A., University of California, 
Santa Cruz
M.A., St. Mary’s College

Erpelo, Liza Marie S. (2005)
Professor, English/Coordinator,
Kababayan Program
B.A., San Diego State University
M.A., San Francisco State University

Erskine, Alice (2001)
Professor, Surgical Careers
A.S., City College of San Francisco
B.S.N., M.S.N., San Francisco State
University

Esfahani, Amir (2013)
Associate Professor, Art
A.A., Sierra College
B.A., California State University,
Sacramento
M.F.A., San Francisco Art Institute

Escobar, Jacqueline (1998)
Professor, Counseling
Articulation Officer
A.A., City College of San Francisco
B.A., M.S., San Francisco 
State University

Espinueva, Melanie (2014)
Associate Professor, Counseling
B.A., University of California, Berkeley
M.S., San Francisco State University

Feinblum, Kathleen de Azevedo
(2001)
Professor, English
B.A., San Francisco State University
M.F.A., University of Washington,
Seattle

Fischer, Bridget (1999)
Professor, Art
Distance Education Coordinator
A.A., West Valley College
B.F.A., San Jose State University
M.F.A., University of Arizona

Fitzgerald, Michael (1989)
Professor, Kinesiology
A.A., Skyline College
B.A., M.A., San Francisco State
University

Floro, Nina L. (1991)
Professor, English
Faculty/Staff Professional
Development Coordinator
B.A., M.A.T., University of California,
Berkeley

Fosberg, Jan (1997)
Professor, Kinesiology
A.A., Skyline College
B.S., M.S., California State University,
Hayward 

Fredricks, Stephen (2010)
Director, MESA Program
A.S., College of San Mateo
B.S., University of California, 
San Diego
M.A., San Francisco State University

Freedman, Jonathan (2002)
Professor, Mathematics
B.A., University of California, 
Santa Cruz
M.A., Stanford University
M.A., San Francisco State University

Garcia, Maria Angelica (2013)
Vice President, Student Services
B.A., St. Mary’s College of California
M.S.W., San Diego State University
Ed.D., San Francisco State University

Ghori, Zaid (2015)
Director, Special International
Programs
B.S., State University of New York 
at Oneonta
MPA, California Baptist University

Gibson, Christopher (2011)
Professor, English
B.A., M.A., University of Texas 
at El Paso
Postsecondary Reading Certificate,
San Francisco State University

Gleyzer, Filipp (2015)
Assistant Professor, Automotive
Technology
A.S., Skyline College

Gomez, Kent (2014)
Associate Professor, Counseling
A.A., Mission College
B.A., California State University,
Stanislaus
M.S., San Francisco State University

Gonzalez-Matthews, Melissa (2012)
DSPS Coordinator/Counselor
A.A., Polk Community College
B.A., University of Florida
J.D., University of Florida, 
Levin College of Law
M.A., Ed.M., Teachers College,
Columbia University

Grandy, Carla (2014)
Professor, Earth Science
B.S., Texas Christian University
M.S., Oregon State University
Ph.D., University of California, 
Santa Cruz

Greenstein, Bruce (2013)
Associate Professor, Energy Systems
Technology Management
A.S., Butte College
B.A., California State University, Chico

Gutierrez, Mary (2012)
Dean, Language Arts and Learning
Resources
B.A., M.A., Virginia Tech

Hasson, David (2011)
Associate Professor, Mathematics
B.A., Sonoma State University
M.A., San Francisco State University

Hawkins, Michelle (2013)
Associate Professor, Music
B.A., University of California, Berkeley
M.M., University of Southern
California
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Hearne, Stephen (1999)
Professor, Psychology
A.A., Fullerton College
B.A., University of California, Berkeley
M.A., San Diego State University
M.S., San Jose State University
Ph.D., University of Mississippi

Hermosillo, Imelda (2001)
Professor, EOPS Counseling
B.A., University of California, Irvine
M.P.A., University of Southern
California

Hernandez, Raymond (1997)
Dean, Science/Mathematics/
Technology Division
A.S., Fresno City College
B.A., St. Mary’s College
M.P.H., San Francisco State
University

Hough, Richard (1997)
Professor, Mathematics
B.S., University of California, 
Santa Barbara
M.A., University of California,
Berkeley

Hsu, Sandra (2000)
Professor, Biology
B.A., University of California, Berkeley
M.A., San Francisco State University

Hurless, Jessica (2014)
Associate Professor, 
Communication Studies
A.A., Casper College
B.S., M.A., University of Wyoming

Jackson, Kym (2013)
Coordinator, Associate Professor,
Cosmetology
A.S., San Diego Community College
B.S., M.S., Southern Illinois University,
Carbondale

Jackson, Paul Tony (1999)
Professor, Psychology
ASTEP (AAE) Learning Community
B.A., California State University,
Dominguez Hills
M.A., Ph.D., California School of
Professional Psychology

Johnson, Julia (2013)
Assistant Professor, 
Automotive Technology
B.A., San Francisco State University

Jones, Nathan (2012)
Associate Professor, English
B.A., California State University, 
East Bay
M.F.A., Mills College

Kaplan-Biegel, Nancy (1994)
Professor, English, Journalism
Coordinator, Journalism
Advisor, The Skyline View
B.A., San Diego State University
M.A., San Francisco State University

Kapp, Nickolas V. (1997)
Professor, Biology
B.S., Western Illinois University
Ph.D., University of Illinois, Chicago

Komadina, Melissa (2006)
Professor, Counselor
A.A., Sacramento City College
B.S., M.A., Cal Poly, San Luis Obispo
Certificate in Career Development,
John F. Kennedy University

Koskelo, Ilkka (2007)
Professor, Physics
B.S., Cornell University
M.A., University of California, 
Santa Barbara

Lachmayr, Lucia K. (2006)
Professor, English and Reading
Coordinator, Puente Program
A.A., San Diego Mesa 
Community College
B.A., M.A., San Francisco 
State University

Lariviere, Judith (2001)
Professor, Assistive Computer
Technology Specialist
B.S., M.Ed., University of Western
Ontario

Lathigara, Rajesh (2014)
Director, Workforce Development
B.S,. M.S., Ph.D., Saurashtra
University, India

Leach, Evan (2002)
Professor, Mathematics
B.S., M.S., California State University,
Hayward

Lee, Joyce W. (1995)
Professor, Counselor
B.A., University of California, Berkeley
M.S., San Francisco State University

Lim, Poh Kim (2000)
Professor, Library Studies
B.A., M.L.S., University of California, 
Los Angeles
M.A., San Francisco State University

Lopez Jimenez, Jessica (2012)
TRiO (Student Support Services)
Counselor
A.A., Mount San Antonio College
B.A., University of California, Berkeley
M.S., San Francisco State University

Masare, Johannes A. (1991)
Professor, Political Science
B.S., Licentiate, Lovanium 
University, Zaire
M.A., Ph.D., University of California,
Berkeley

McVean, Aaron (2014)
Dean, Planning, Research and
Institutional Effectiveness
A.A., Shasta College
B.A, M.A., Humboldt State University

Merrill, Jennifer (1999)
Professor, Psychology
B.A., California State University,
Fresno
M.A., San Francisco State University

Ming, Daniel (1998)
Professor, Automotive Technology/ 
Coordinator, T-TEN Program
A.S., College of Alameda

Minnich, William (2015)
Dean, Enrollment Services
B.A., Ed.M., University at Buffalo
(SUNY)
MBA, University of Phoenix



3032015 – 2 016 C ATA LOG w w w. s k y l i n e c o l l e g e . e d u

F
A

C
U

LT
Y

Morello Jr., Joseph (2006)
Dean, Kinesiology/Dance/Athletics
B.A., M.A., University of 
San Francisco

Moss, Cindy (2000)
Professor, Mathematics
A.A., College of the Canyons
B.A., M.S., California State University,
Northridge

Motipara, Sita (2000)
Professor, Business/Business
Computer Systems and Management
M.A., Gujarat University, 
Ahmedabad, India

Moynihan, Michael (2005)
Professor, Sociology
B.A., M.A., Ph.D., University of
Colorado, Boulder

Muller-Moseley, Claire A. (1999)
Professor, Family & Consumer
Sciences
B.A., M.A., San Francisco 
State University

Navari, Jude (2002)
Professor, Music
B.M., Eastman School of Music,
University of Rochester
M.A., Ph.D., University of California,
Berkeley

Nevado, Nathaniel (2006)
Professor, Counseling
B.S., M.S., San Francisco State
University

Newkirk-Sakaguchi, Carol (2014)
Learning Disabilities Specialist
B.A., Sonoma State University
M.S., San Francisco State University

Nicol, Garrett L. (1990)
Professor, English, ESL
B.A., University of California, 
Santa Cruz
M.A., University of Washington

Nomicos, Dino (2002)
Professor, Kinesiology
Athletic Academic Advisor
B.A., M.A., University of San
Francisco

Ortiz, Guillermo (1999)
Professor, Business
B.S., University of Los Andes,
Colombia
M.S., Stanford University
M.B.A., Santa Clara University

Parra, Ruben (2014)
Associate Professor, Automotive
Technology

Pate, Hui (1997)
Professor, Business
B.A., Liaoning University, China
M.S., M.B.A., Ph.D., Southern Illinois
University

Paver, Jonathan (2014)
Dean, Academic Support and
Learning Technologies
B.A., Western Illinois University
M.A., Trinity International University
Ed.D., Northern Illinois University

Perkins, Sarah F. (2009)
Vice President, Instruction
B.S., M.S., University of Michigan
Ph.D., Washington University

Piergrossi, Justin (2004)
Professor, Kinesiology/Head Men’s
Basketball Coach
B.S., University of Pennsylvania
M.A., University of San Francisco

Poma, Suzanne (2012)
Counselor, Transfer Center
Coordinator
B.A., University of California, 
Santa Barbara
M.A., San Jose State University

Popal, Mohammad Mustafa (2014)
Associate Professor, History
B.S., University of California,
Riverside
M.A., California State University, 
East Bay

Powell, Danielle (2014)
Professor, Communication Studies
B.S., James Madison University
M.A., M.Div., Wake Forest University

Raskin, Jesse (2012)
Assistant Professor, Paralegal Studies/
Paralegal Studies Program
Coordinator
B.A., Lewis and Clark College
J.D., University of San Francisco
School of Law

Reid, Yvonne (2015)
Director, Center for International Trade
Development
M.S., University of Phoenix
B.A., Occidental College

Richardson, Carmen (2013)
Assistant Professor, Cosmetology

Rivera Contreras, Joaquin (1990)
Professor, Chemistry
B.S., University of Puerto Rico
M.S., University of California,
Berkeley

Roumbanis, Christine (1997)
Dean, Business, Education and
Professional Programs Division
B.A., M.A., San Francisco 
State University

Sanchez, Samuel (2000)
Professor, Digital Media and Design

Santos, Sarita (2012)
Associate Professor, Early Childhood
Education/Education
B.A., M.A., Ph.D., University of
California, Santa Barbara

Schmierer, Tiffany (2008)
Associate Professor, Art
B.F.A., University of Oklahoma
M.F.A., San Francisco State University

Shaw, Leigh Anne (2005)
Professor, ESL
Coordinator, English Language
Institute
B.A., San Francisco State University
M.A., School for International Training



304 w w w. s k y l i n e c o l l e g e . e d u 2015 – 2 016 C ATA LOG

F
A

C
U

LT
Y

Silva, Paula (2013)
Professor, English
A.A., City College of San Francisco
B.A., University of California, 
Santa Cruz
M.A., San Francisco State University

Slicton, Lori (2000)
Professor, Anthropology
B.A., M.A., San Francisco 
State University

Spakowski, Paul (1993)
Professor, Automotive Technology
B.S., Wayne State University

Stanback Stroud, Regina (2001)
President
B.S., Howard University
M.S., Golden Gate University
M.A., Ed.D., Mills College

Steele, Amber (2011)
Associate Professor, Dance
B.A., University of California, Berkeley
M.F.A., Mills College

Stokes, Michael (2015)
Director, TRiO
B.A., Ed.M., State University of 
New York at Buffalo

Suzuki, Masao F. (2000)
Professor, Economics
B.A., University of California, Berkeley
Ph.D., Stanford University

Takayama, Arthur (1997)
Professor, Art/Photography
B.A., California State University,
Northridge
M.F.A., California State University, 
Los Angeles

Thomas, Kwame (2014)
Associate Professor, Counseling
B.A., M.A., San Jose State University

Tsuchida, Tadashi (2000)
Professor, Mathematics 
B.A., M.A., San Francisco 
State University

Ulloa, John (2014)
Professor, History
A.A., Modesto Junior College
B.A., M.A., San Francisco State
University

Watts, Jacinda M. (2010)
Child Development Services
Coordinator
A.S., Cabrillo College
B.S., University of California, 
Santa Cruz
M.A., Humboldt State University

Whitten, Linda K. (1999)
Professor, Accounting
Coordinator, Accounting and 
ACBSP Accreditation
B.A., California State University, Chico
M.B.A., San Francisco State
University

Williams, Phillip (2013)
Assistant Professor, Mathematics,
ASTEP Math Academy
A.A., Diablo Valley College
B.S., M.S., California State University,
East Bay

Williams, Robert (2013)
Associate Professor, English
B.A., Arizona State University, Tempe
M.F.A., Columbia University

Wimmer, Ronda (2014)
Professor, Cosmetology/Wellness
A.S., Fullerton College
B.S., California State Polytechnic
University, Pomona
M.S., D.O.M., South Baylo University

Windham, Adam (2013)
Associate Professor, Physics
B.S., University of California, Berkeley
M.S., San Francisco State University

Wolbers, Dennis (1995)
Professor, Library Studies
B.A., University of Iowa
M.A., Loyola University
M.L.S., San Jose State University

Wong, James I. (1999)
Professor, History, Geography
B.A., M.A., Sonoma State University
J.D., University of California, 
Hastings College of the Law

Wong, Karen (1996)
Professor, English
Coordinator, Institutional Effectiveness
B.A., University of California, 
Santa Cruz
M.A., San Francisco State University

Yee, Edmund (2011)
Associate Professor, Automotive
Technology
A.S., City College of San Francisco

Zamani, Soodi (1997)
Professor, Mathematics
B.A., Purdue University
M.A., California State University,
Hayward

Zanassi, Lavinia (2014)
Professor, Career/Transfer Counseling
A.A., College of San Mateo
B.A., M.S., San Francisco State
University

Zhang, Hellen (2014)
Associate Professor, Accounting
A.S., Skyline College
B.S., University of California, Berkeley
M.Acc, Golden Gate University
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(Date of retirement follows name.)

Araica, Daisy (2015)
Mathematics

Ban, Ann (2005)
Computer Science, Mathematics

Barchas, Kathryn (2003)
Sociology

Bates, Herman D. (1993)
Counselor

Beringer, Connie (2012)
Dean, Language Arts/Learning
Resources

Brandriff, Robert K. (1976)
English

Brown, Donald H. (2000)
History, Social Science

Bruington, Raymond (1999)
Automotive Technology

Burns, Elizabeth A. (2009)
Business

Campbell, Lester S. (1993)
Psychology, Counselor

Campillo, Carla (2015)
Counselor

Carr-Casanova, Rosario (2003)
Counselor

Chan, Stella (1994)
Librarian

Chandler, Chip (2015)
Kinesiology

Chavez, John E. (2014)
Mathematics, Learning Center
Specialist

Christman, Terry L. (2005)
Physical Education

Ciraolo, Jerry M. (2009)
Automotive Technology

Conrad, Robert (2001)
Music

Cornejo, William R. (1992)
Administrator, Counselor

Deamer, Patricia A. (2012)
Mathematics

DeMartini, Edward (1997)
Photography

DeYoung, Frances C. (1990)
German, English

Eadus, Dennis (2011)
English

Ellis, Marilyn (1998)
History, Social Science

Erickson, Patricia J. (1998)
Home Economics

Escalambre, Richard (2015)
Automotive Technology

Foat, Classie M. (2003)
Psychology

Gaeta, Rachel (1998)
Cosmetology

Gillanders, Molly (1981)
College Nurse

Giles, Ruth A. (2002)
English, Physical Education

Glenn, Joseline H. (2002)
Cosmetology

Goodman, Paul A.(2007)
Mathematics, Physics

Graham, Mary E. (2005)
Mathematics

Grasso, Angelica (2003)
Emergency Medical Technology

Graubart, Stanley (1993)
Counselor

Gwathmey, Margaret (1996)
English

Harer, Katharine (2014)
English

Hartzell, Harold (1985)
Administrator, Business

Heldberg, Judith (2010)
Coordinator, Child Development
Center

Henderson, Alan J. (1998)
Psychology

Herrero, Joaquin (1988)
Counselor

Herron, William C. (1981)
Physical Education

Herzstein, Leonard (1992)
Business

Hewitt, Thomas B. (2015)
Director, Library Services

Hinojos, Francisco G. (1999)
Spanish

Hoyos, Josue F. (1998)
Vice President, Student Services/
Operations

Hunter, Joseph W. (1986)
Automotive Technology

Johnson, Edwin (2001)
Dean, Physical Education/
Recreation Education
Director of Athletics

Jones, Chester (2014)
Cooperative Education

Jones, Raymond W. (2004)
Learning Specialist

Kartsounis, Mary (1988)
Counselor

Kress, Shirley E. (2000)
Economics

Lambert, Richard J. (2008)
Geology

Larson, Eric (2015)
Counselor

Lau, Genevieve M. H. (2004)
English, ESL

Lawry, Dr. Bernice K. (1990)
Business, Counselor

Leach, Rosemary E. (2001)
Family & Consumer Sciences,
Fashion Merchandising

Lee, May Tang (2012)
Cosmetology

Lindgren-Young, Elizabeth S. (2007)
English

Lombardi, Mario (1995)
Counselor

Lowell Kassity, Barbara (2011)
Health Science

Lualhati, Robert (1998)
Physical Education

Marcus, Marc A. (1992)
Psychology

Skyline College Emeriti
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Marin, David P. (1982)
Drama, Speech

Marshall, Cynthia (2000)
Psychology

McBain, John (1985)
Political Science

Meadows, Margery (2010)
Dean, Business

Meyer, Philip Y. (2000)
Mathematics

Millar, Robert R. (2009)
Music

Miller, Margaret (2002)
Computer Science, Mathematics

Morita, Lynn S. (2011)
Cosmetology

Morrow, Victoria P. (2010)
President

Nardozzo, Yolanda (2007)
Speech Communication

Nielsen, Von R. (1982)
Spanish

Oliver, Douglas C. (1999)
Social Science, History

Padron, Virginia (2014)
Counselor; Coordinator, Career
Center

Peel, Gerald (2005)
Hospitality Administration

Pelayo, Regina (2014)
Cosmetology

Petree, Henri Ann (2003)
Cosmetology

Pontacq, Peter R. (2003)
Physical Education

Poor, T. Clara (1988)
Speech

Promessi, James (2004)
Art

Robinson, Billy E. (2004)
Music

Rodriguez, Joe A. (2006)
Art

Ruiz, Andrew M. (2003)
Cooperative Education, Counselor

Samuels, Sylvia S. (2000)
Paralegal Studies, Business

Sanden, Nancy (1990)
College Nurse

Seydel, Kenneth B. (1995)
Mathematics

Shaw, Marvin S. (1982)
English

Smith, Robert H. (2002)
Biology, Chemistry

Soberano, Editha M. (1999)
Mathematics

Standefer, Michael J. (2003)
Administration of Justice

Stanley, William P. (1987)
Librarian

Sterling, Joanne (1994)
Cosmetology

Stevens, Susanne (2001)
Vice President, Instruction

Sullivan, Kevin R. (2014)
Automotive Technology

Sullivan, Thomas (2006)
English

Taylor Gulbransen, Phyllis L. (2014)
Communication Studies

Thompson, Omer (2010)
Telecommunications, Wireless &
Network Information Technology

Trainer, James F., Jr. (1991)
Biology

Tutsch, Joseph R. (2001)
Art

Tuttle, Thomas E. (1995)
Computer Science, Mathematics

Unger, Joyce (1998)
Social Science, WIT Program

Van Sciver, Linda (2009)
Coordinator, Disabled Students
Program

Verhoogen, Sandra G. (2006)
English, ESL

Vogel, Linda (2010)
English

Wallace, Richard (2012)
Dean, Counseling, Advising and
Matriculation

Warren, Richard (1987)
Art History

Watkins, Mary Judith (1995)
Political Science

Welch, Donald W. (1993)
Geography, Anthropology

Westfall, Jeffrey (2012)
English

Wilkinson, Judy A. (1999)
English

Williamson, Michael (2012)
Vice President, Instruction

Wodehouse, Edmund B. (2006)
Botany, Biology

Wright, George (2013)
History

Young, Barbara (2004)
Business

Yurman, Richard H. (1993)
English, Mathematics

Zucker, Melvin B. (2013)
Geology, Oceanography, Marine
Biology
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