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                           The Skyline College Marketing, Communications and Public Relations (MCPR) office provides
                              a full array of editorial, graphics, web, communications, and general marketing services
                              on behalf of the college.

                           

                        

                     
                     
                        
                        
                           
                           
                              
                              Marketing Requests

                              
                              Please submit a request form for assistance with marketing items such as:

                              
                              	Posting on Campus Screens or Social Media
	Sending campus announcements & student messaging
	Designing, editing, or approving marketing materials
	Website content/design updates & projects
	Photography Requests
	Other marketing- & communications-related inquiries


                              
                              Requests to post on the student job board or promote events on the campus event calendar can be submitted through their own respective forms.

                              

                           

                        
                        MCPR Request Form   Add to Campus Event Calendar   Student Job Post Request  

                           
                           Before requesting service, please confirm you have provided all necessary elements
                              and information to get your project started by reviewing the MCPR Guidelines.  

                           
                           When providing your deadline, please provide a specific deadline date, and note that
                              most projects require a minimum of 3-5 full business days.

                           

                        

                     
                     
                        
                        
                           
                           Marketing Guides

                           
                           	MCPR Request Form Guidelines  
	Skyline College Style Guide (Updated Version coming soon)

                                 
                                 	For departments who wish to design their own internal marketing collateral, the Style
                                       Guide provides all necessary branding requirements.
	MCPR must approve all final designs before publication.


                                 
	College Logo Files & Guidelines
	Event Planning Guide  
	External Media Guidelines  


                           

                        
                        
                           
                           Marketing Resources

                           
                           Photo Release

                           
                           There is a Use of Photography statement in each catalog indicating that the college has the right to take and use images
                              of students and visitors at college-sponsored events for marketing and promotional
                              purposes. However, a photo release form is still recommended to fully protect the
                              college.

                           
                           It is recommended that all individuals who will be recognizable in still photos or
                              video footage used for marketing purposes (i.e. posted on websites, flyers, promotional
                              video, etc.), as well as all individuals under the age of 18, fill out a photo release
                              form and keep it on file in the MCPR office.

                           Photo Release Form  

                           
                           Flyer and Powerpoint Templates

                           
                           A selection of Skyline College flyer and Powerpoint templates are available for immediate
                              download. These templates meet the college’s marketing standards and logo guidelines,
                              and are intended to make it easier and faster for you to create materials for your
                              class, program, project, or event.

                           
                           Please always use the appropriate logo files and adhere to Skyline College logo usage restrictions.

                           Powerpoint Template Flyer Templates  

                           
                           Business Cards and Stationery

                           
                           Program or Division business cards are available for order through the Business Card
                              Order Form.

                           
                           
                           For personalized stationery, contact MCPR.

                           Business Card Request   
                           

                           
                           Skyline College Letterhead

                           
                           	Download the Letterhead Black & White (MS Word) for printing on B/W or color printers
	Download the Letterhead Color (MS Word) for printing on color printers ONLY
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